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INOCTAHOBJIEHHUE KAPAP
oT fé’) pé AO/A Ne ;‘[jcp

O BHecenuu usmenenuii B Ilocranosiienne pykoroaurenss MecnoHUTEIbHOTO
KoMHuTeTa BepxHeyc/I0HCKOTo MyHHUMNAALHOTrO paiiona Ne 1367 ot 23.11.2010 «O6
yTBep:kaeHuH Ilopsaaka paspaGoTku H yTBepKICHHS aIMHUHHCTPATHBHbIX
perJaMeHTOB NMPEeAOCTABJIEHUS] MYHHUIHNAJAbHbBIX YCJAYT HCIOJHHTEIbLHLIMH
OpraHamMy MyHHUMNAJILHOH BJ1acTH BepXHEYyC/JI0HCKOro MyHHIHNAJBLHOIO pafoHa»

B coorBeTcTBHM ¢ mocTaHoBneHneM KaGuneta Munuctpos Pecry6nuku TaTtapcTtan
oT 23.11.2011 Ne 961 «O BHeceHUM U3MeHEHMH B OTAENBHBIE MOCTAHOBIcHUS Kabunera
Munuctpos Pecriy6nuku Tarapcrany,

ITOCTAHOBJISIHO:

1. Haseanwe mocraHOBNeHHsI pyKOBOAMTEs MCHOMHWUTENBHONO  KOMUTETA
BepxHeycioHckoro MyHHLMIATBEHOTO paitona ot 23.11.2010 Ne 1367 «O6 YTBEPXKIACHUH
Ilopsnka paspaboTku U yTBEPHKIEHUS AIMUHHCTPATUBHBIX PEIVIAMEHTOB MPEAOCTABIEHHUS
MYHUIMIIATBHBIX  YCIYTr  MCIOJHWTENBHBIMA ~ OpraHaMH  MYHMUMIIATBHOM  BIacTu
BepxHeyCcIoHCKOro MyHUIIMNANBHOTO paifoHa» M3JI0KUThL B Clefyiomel penakuun: «O6
yTBepxaeHnu Tlopsinka pa3spaboTKu M yTBEPXKASHHS aIMHHUCTPATHBHBIX PEraMEeHTOB
NPEJOCTABICHHIA MYHHLMIAIBHEIX  YCIyl OpraHaMH MECTHOrO  CaMOYIpPaBIeHWs
Bepxneycionckoro MyHULHIIANBHOTO paiiona Pecrry6ianku Tarapcran»

2. YrBepmute  npunaraemsii  Ilopsimok  paspaGotkun YTBEPXKIACHUS
AAMHHUCTPATUBHBIX PErNAMEHTOB IPEAOCTABIEHUS MYyHHLHIIANBHBIX YCIYr OpraHamu
MECTHOTO CaMOYNpaB/IeHUs BepXHeycloHcKoro MyHHUHIAIBHOrO paiioHa Pecry6muku
Tarapcran (manee — ITopsnok) (mpunoxenue 1).

3. KoHTponb HaJl UCTIONHEHHEM HACTOAILErO TIOCTAHOBIEHUS OCTABIISIO 38 COGOI.

PyxoBoaurtenn

Hcno/iHuTeIbHOr0 KOMUT B.C. Tumnpses

TMoar. u orn.
Masnanosa H.1O.
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K IlocTanoBIeHHIO PYKOBOAUTEIH

HenomHuTE IbHOI0 KOMHTETA

Bepxu?'umﬂcxoro MYHHUIHIAILHOr0 paioHa
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N Ffor A 65 . 2012k

MOPSIJIOK
PA3BPABOTKU M YTBEP)KIEHUS] ATMHUHUCTPATUBHBIX PETJIAMEHTOB
IPEJOCTABJEHHSI MYHUIIMIAJBLHBIX YCJIYT OPTAHAMU
MECTHOT'O CAMOYIIPABJIEHMS] BEPXHEYCJOHCKOI'O
MYHULUAIAJBHOI'O PAHOHA PECITYBJNKHA TATAPCTAH

1. O0ume nosnoxceuus

1.1. Hacrosmmii [lopsnox ycranasinuBaeT obuime TpeGoBaHus K pazpaboTke u
YTBEPXKICHUIO aIMUHUCTPATHBHBIX PErJIaMEHTOB MPEJOCTABJIEHMsI OpraHaMd MeCTHOI'O
caMoyTpaBleHus BepxHeyC/IIOHCKOTO MyHWLIMNaNbHOro paiioHa Pecry6nuku Tartapcran
MYHUIIMIAIBHEIX YCIYT (faj1ee - a/IMUHUCTPATUBHBIE PErfIaMeHThI ).

1.2. B uensax Hacrosmero ITopsaka MPpUMEHSIIOTCS CIIeAyHOLIME TEPMUHBI:

- aOMUHHUCTPAaTHBHBIH  pPErTaMeéHT —  HOPMATHUBHBIM  TPaBOBOM  aKT,
YCTAHABIMBAIOLIMK CPOKM ¥ TIOC/IEN0BATENILHOCTh aJAMUHUCTPATUBHBIX MPOLENYD U
aJIMMHHUCTPATUBHBIX [EHCTBHH OpraHa MECTHOrO caMOYIpaBlieHHs BepxHeycioHcKoro
MYHHMLHIIAIBHOTO pandOHa, MOPs/IOK B3aMMOIEHCTBUS MEXKIY €ro CTPYKTYPHbIMU
MOAPa3AeNeHUAMU U JOJDKHOCTHBIMHM JIMLAMH, a TAKXKe B3aUMOEeHCTBHE OpraHa MecTHoro
caMOyTpaBlicHHs BepxHeyCnoHCKOT0 MYHHIMNATBHOTO paiioHa ¢ (U3MYECKUMH WITH
FOPUIMIECKUMH JIMLAMHU (Zajiee — MoJy4aTelld My HUIUTIAIBHBIX YCIIYT), HHBIMM OpPraHaMu
MECTHOI'O CaMOYIIPaBICHHSI M TOCYNApCTBEHHOH BIACTH, & TAKXKe YUYPEKIECHUSAMHU U
OpraHU3aIysIMH IIPU IPEAOCTaBIeHUH MY HUIIUTIANBHOM yCIIyIH;

MyHHLMIAIbHas yCllyra — JeATeNbHOCTh [10 peanu3aludd (GYHKUWH opraHa
MECTHOTO  CaMOyTpaBjieHHs BepxHeyclOHCKOTO — MyHHUMIIANBHOTO —pailoHa MpH
OCYIIECTBIEHUH OTAEIBbHBIX MYHHIMIANBHBIX IOTHOMOYMH, TIepelaHHbIX (eaepaabHbIMuU
3aKOHaMHM M 3aKOHaMu PecryGinku TaTtapcraH, KOTOpas OCYIIECTBISETCS MO 3aIpocam
3asgBUTEINEH B [IPE/ieNaX yCTaHOBICHHBIX HOPMATHBHBIMH MIPABOBBIME aKTaMu Poccuiickoi
Denepaunu ¥ HOPMATHBHBIMHU MPABOBEIME akTamu Pecniy6nuku TatapeTad noqHoMOYM
OPraHoB, MPEIOCTABISIFOLIMX MY HUITUTIAJIbHBIE YCITYTH;

[IPUHIIAI «OJHOI0 OKHAa» — PEXHM, MPHU KOTOPOM MOTYYaTeId MyHMULUIATLHBIX
YCIYyr B IIPOLECCE IOJIYYCHUS MYHHLMNANBHOH YCIYyTH B3aUMOJEHCTBYIOT TOJBKO C
OZHHM MO/Ipa3JIeJIEHUEM OpraHa, NPeI0CTABISIOLIEr0 My HHIUITATbHYIO YCIYTY.

1.3, AIMUHHCTpaTHBHBIE perjaMeHThl pa3pabaTbIBAIOTCS OpraHaMd MeCTHOI'O
camMoynpaBleHus BepxHeyClIOHCKOro MyHULIMNATBHOIO paifona Pecrny6auxu TaraperaH,
K chepe NEATENBHOCTH KOTOPBIX OTHOCHTCS MPEAOCTABICHHE MyHHLMNATLHOMN YCIYTH
(manmee — opraH MeCTHOTO CaMOYNPABICHHs) HA OCHOBE (elepalbHBIX 3aKOHOB, aKTOB
Ilpesunenra Pocculickoit ®Denepaumu u [lpaButensctsa Poccuiickoit Denepannm,
3akoHOB Pecriy6iuku Tatapcran, aktos [Ipesunenrta Pecry6nuku Tarapcran u Kabunera
Munuctpos Pecny6auxu Tatapceran, nosoxkenuil 06 opranax MecTHOTO CaMOYTIpaBIIEHHS,



pErjIaMeHTOB BHYTPEHHEH OpraHM3alldd OpraHOB MECTHOIO CaMOYMpAaBlIeHUS U
Hacrosmero Ilopsgka, a Takke ¢  y4yeTOM  pelleHHH [paBHUTEIbCTBEHHBIX
KOOPAMHALIMOHHBIX OpraHoB, YCTaHABIIUBAIOIINX KpHUTepUH, CPOKH H
MIOCJIeIOBATENEHOCTh AAMUHUCTPATUBHBIX MPOLEAYDP, aAMHUHUCTPATUBHBIX JEHCTBUH U
(MnM) TIpUHATHS peleHWH M HHBIX TpeboBaHMH K TOPSAKY [PeAOCTaBjIeHHSs
MYHUILIUTIATBHBIX YCITYT., ,

1.4. Oprad MeCTHOro caMOyINpaBlleHHs TIpU pa3paboTke U yTBEPKIACHUU
aIMHHMCTPATHBHBIX PErIAMEHTOB DPYKOBOACTBYETCS HAcTOSIIIMM [lopsiakoMm, eciu
(enepaneHbIMU 3aKoHamMH, aktamu [Ipesunenta Poccuiickoit ®enepanuu, IlpaBurenscTsa
Poccuiickoit ®enepaunu, 3axkoHamu PecnyOnuxu Tatapcrtan, aktamu [lpesumenTa
PecnyOnuku TatapcTan He yCTaHOBJICHBI UHbBIE TPABKIIA.

1.5. Ilpm paspaboTke aIMHUHHUCTPATUBHBIX pETVIAMEHTOB OpraH MECTHOTO
caMOyTIpaBIeHMs npeaycMmaTpruBacT ONTUMH3ALHIO (oBBILLIEHHE Ka4yecTsna)
PENOCTaBIEHUS] My HUIIMTTAIBHBIX YCIIYT, B TOM YHUCJIE:

a) yrnopsao4eHue aAMUHHUCTPATUBHBIX IPOLEAYP M aAMUHUCTPATUBHBIX JeHCTBUI;

0) ycTpaHeHHe M30BITOYHBIX AJMHHHCTPATHBHBIX [POLEAYP M H30BITOUHBIX
aJIMUHUCTPATHBHBIX JIEHCTBUH, €C/IH 3TO HE MPOTHUBOPEUHUT (eiepalbHbIM 3aKOHAM, aKTaM
[Ipesunenta Poccutickoit @enepauny, [Tpasutenscra Pocculickol Menepalimu, 3aK0HaM
PecriyGnuku Tarapcran, axtam Ilpesunenta Pecny6nuxu TaTtaperan u KaGunera
Munuctpos Pecriy6nuku Tarapcras.

ITon  w30BITOYHOH  aAMHUHHMCTPATHBHOM  MPOLEAYPON  I[IOHMMAETCS  HacTh
aJIMUHUCTPATUBHOI'O IMPOLECCa, MCKIFOYEHHE KOTOPOH He MNPUBOAUT K CHUIKEHUIO
KauyecTBa  TPEJOCTABICHHS  MYHHMLMINAIbHON  YCOyrd (Hampumep, H30bITOYHBIE
COrnacoBaHMs (B cCiydae, €clM pe3ysbTaT COrNAaCOBAHMS HE BIMAET HA pEIICHHE),
U30bITOYHBIE YBEJIOMIIEHHS U T.1I.).

ITon HU30BITOUYHBIM aJIMAHUCTPATHBHBIM JNeHCTBUEM MMOHUMAaETCs
aIMUHUACTPATHBHOE NEHCTBHUE, UCKIIOYEHUE KOTOPOTO U3 aJIMUHUCTPATUBHOM MPOLIELy Pbl
[IO3BOJIAET JOCTHYb pPe3yJibTara aJIMHHMCTPATUBHON Mpomeayphl 6e3 IOMOJHUTENbHBIX
3aTpar;

B) COKpAaleHHWE KOJNMHYECTBa JOKYMEHTOB, MPEACTABISEMBIX [OyYaTelsMu
MYHHLMIIAIBHBIX YCIIyT, MPHMEHEHME HOBBIX (OPM JOKYMEHTOB, I[03BOJISIOLINX
YCTPaHUTh HEOOXOAMMOCTb HEOHOKPATHOrO MPEACTABICHUS WIEHTHYHOM MH(OPMALMH,
CHHKEHME KOJIMYECTBA B3aUMOJCUCTBHH [OJydaTels MYHHLUMIAIBHBIX YCIYT
JAOJDKHOCTHBIMH ~ JIMIIaMH, B TOM YHCIE€ 3a CYET BBIIOJHEHHUS OTAEIbHbLIX
aJIMUHUCTPATUBHBIX Npouedyp (AeHCTBUM) Ha Gase MHOrOMYHKLUHUOHAIBHBIX LEHTPOB
IIPEAOCTABIECHUS IOCY IAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT U pealu3aluu NpUHLKIIA
«OJIHOTO ~ OKHA»,  WCIO/Nb30BAaHME  MEIKBEAOMCTBEHHOIO  COIVIACOBAHMSI  [IPH
NPEAOCTABICHUH MyHMIMIIAILHON YCIyrd 0€3 yuacTHs IOJy4aTess MYHHUIUTAIbHbBIX
YyeJIyr, B TOM HYHCJI€ C UCIONB30BaHHEM HHGMOPMALHMOHHO-KOMMYHHKALMOHHBIX
TEXHOJIOTHH;

I') COKpallleHHe CPOKa MPeJIoCTaBleH s MyHULUNIATBHON YCIyTH, a TakkKe CPOKOB
UCIIONIHEHUS OTAEBHBIX aJIMUHUCTPATUBHBIX NMPOLEAYD U aMUHUCTPATUBHBIX ACHCTBUIA
B paMKax NMpeNOCTABICHUA MYHHLUHIANBHONH yeiayrd. OpraH MeCTHOrO caMoynpaBieHHsl,
OCYIIECTBISIOMMH OATOTOBKY aJAMHHHCTPATHBHOTO perilaMeHTa, MOKET YCTAHOBHTH B
aAMUHUCTPATUBHOM PEITIaMEeHTe COKPALUEHHbIE CPOKH MPEIOCTABIEHUs MYHULMIIATbHOMN



YyCIyrH, a TakKe CPOKM HCIOJHEHHUs aJIMHHHCTPAaTUBHBIX IIPOLUEIYpP B paMKax
MPENOCTaBIeHMs MYHHULIMIIANBHONW YCIYTH 10 OTHOLUEHHWIO K COOTBETCTBYIOLIMM CPOKaM,
YCTAaHOBIEHHLIM  3aKoHomarenscTBamMu Poccuiickolt  @epepaumu v PecmyOnuku
TarapcTan;

J) yKa3zaHHe 00 OTBETCTBEHHOCTH JO/KHOCTHBIX IIHMI 33 COOMIOJEHHE WMH
TpeOOBaHMH aIMHHUCTPATUBHBIX PErNIAMEHTOB IMPH BBIMOJHEHUM aAJMHHUCTPATUBHAIX
MPOLIENYP UIX aAMUHUCTPATUBHLIX IeHCTBUI;

€) IpeIoCTaBIeHUue My HULIMIATBHOM YCITYTH B 3JIEKTPOHHOM (hopMme.

1.6. Tlpu paspaboTke aAMHHHCTPATUBHOTO perjaMeHTa OpraH MeCTHOro
CaMOYIPABJICHHUS] ~ MOMKET  MCIIONB30BATh  BJIEKTPOHHBIE  CPEACTBA  OIMMCAHHA U
MOIENUPOBAHUS  aAMUHUCTPATUBHO-YIIPABIEHUYECKUX IPOLECCOB sl [1OAIOTOBKH
CTPYKTYPBI U TIOPSAJKa a IMUHUCTPATUBHBIX IIPOLEAYP U aAMHUHUCTPATUBHbBIX JIeHCTBHA.

1.7. Opran MecTHOTO CaMOyIpaBJIeHHWS He BIpaBe yCTAHABIMBATb B
AAMUHUCTPATUBHBIX PETJIaMEHTax IIPeJOCTaBICHUsI MyHULMITAIBHBIX YCIYT MOTHOMOYMS
OpraHOB MECTHOTO CaMOYIIPaBJIEHMs,, KOTOpble HE OTHECEeHBI K HX KOMIIETEHIIMH B
COOTBETCTBUH C (hefiepaibHBIMU 3aKOHaMH, akTamu [lpesnnenrta Poccuiickoil ®enepanmm
u IlpaButenscrsa Poccuiickolt Menepaimu, 3akoHamu PecryGuuku Tarapcrad, akTamu
IIpesunenra Pecriy6nuku Tarapcran u Kabunera Munuctpos Pecry6nuku TaTapcran.

Oprat MecTHOro caMOyNpaBJIeH s He BIIpaBe YCTAHABIMBATE B aAMUHHCTPATHBHBIX
perinaMeHTax NpefoCTaBIeHU MYHULMITAIBHBIX YCIYI OFPaHHYCHHS B YaCTH peall3alii
paB U CBOOOJ Ipak]aH, MpaB U 3aKOHHBIX HHTEPECOB KOMMEPUECKMX U HEKOMMEPUECKHX
OpraHH3alKH, 38 UCKIFOYEHHEM CJIy4aeB, KOI/la BO3MOKHOCTD U YCIOBUS BBEACHHS TaKHX
OTPaHHYEHHH  OpraHaMHM  MECTHOTO  CaMOYIPABIEHHs  MPAMO  MPEdyCMOTPEHbI
(emepanbupiMu  3aKOHaMH, akTamu  Ilpesunenra  Poccuiickoit  Memepaunn  u
IlpaBurenscrea Poccuiickolt ®enepanuu, 3akonamu PecnyGmuku TaTaperan, aktamu
IIpesunenra Pecry6nuxu Taraperan u Kabunera Munuctpos Pecriy6nuku TaTaperat.

1.8. AnmwHMCTpaTHBHBIE pernaMeHThl pa3pabaThIBAIOTCA OPraHOM MECTHOIO
CaMOyIpaB/ICHHs] B COOTBETCTBHUHU C YTBEPIKAAEMBIM UM TUIAHOM-IPapUKOM pa3paboTKU U
YTBEPXKICHNS  aAMHUHUCTPATUBHBIX  PErJIaMEHTOB,  (GOPMHpPYeMbIM HAa  OCHOBE
MYHHULUITAIBHBIX TTOJJHOMOYHIH.

ITpoexTh! aIMUHUCTPATHBHBIX PErIAMEHTOB MOJIEKAT HE3aBUCHMOMN dKCIIepTH3e U
OKCIEPTH3E, TPOBOJUMON OPTaHOM, YINOJHOMOYEHHBIM OCYIIECTBISATE YIpaBleHHe
pa3spaboTKOM, BHEJPEHWEM M  COMPOBOXKICHUEM  CHCTEMEI aIMUHUCTPATUBHBIX
PeTIaMEHTOB [PENOCTABICHUA MYHULMITAJIBHBIX YCIYyr (H3HYECKUM U IOPUAMYECKHM
JULaM opraHaMu MECTHOTIO CaMOyTIpaBiieHus (Jajlee — yoJHOMOYEHHbIH opraH).

1.9, AZMHHWMCTpAaTHBHBIE perflaMeHThl B cdepe peanusaldd  [0JHOMOYMI]
BepxHeycloHCKOTO — MyHHLMIANBHOrO  palioHa  yTBEPXKIaKTCsl pPYKOBOIUTENEM
MICTIONHHTENbHOTO KOMHTETa BEPXHEYCIOHCKOTO My HULIMTIATBHOIO paioHa.

1.10.  Opran MecTHOro caMOYIpAaBIEHHS OJHOBPEMEHHO YTBEP)KACHHEM
aIMUHHCTPATUBHOTO  perlaMeHTa  BHOCHT  H3MEHEHHMS B  COOTBEICTBYIOIIHE
BCJIOMCTBEHHBIE HOPMATUBHbBIE IIPABOBLIE aKThl, [IPEAYCMATPUBAIOLLINE HCKIIOUEHHE
MONIOWEHUH, PerTTaMeHTHPYIOLINX IPEI0CTABIEHHE MYHHUIMIAIBLHON YCIIyTH, 060, eC/u
[IOJIOXKCHHUSA ~ BEAOMCTBEHHBIX  HOPMATHUBHBIX  IIPaBOBBLIX AaKTOB  BKJIOYEHbl B
AIMHHHCTPATHUBHBIN peTJaMeHT, OTMEHSET UX.



B cnyuae, ecnu B npouecce pazpabOTKK NPOeKTa aIMUHHUCTPATUBHOIO perjiameHTa
BBISIBIISIETCSI  BO3MOXKHOCTH ONTHUMH3alMK (MOBBILIEHUS KauecTBa) [peloCTaBieHM s
MYHHUMIIATBHON YCIYyTH TIPH YCIOBHMUA COOTBETCTBYIOIIMX HM3MEHEHUH HOPMATHUBHBIX
NpaBOBLEIX  aKTOB, TO MPOEKT aIMHHUCTPAaTUBHOTO perjaMeHTa BHOCHTICS B
YCTAHOBJIEHHOM IOPSIIKE C [IPUIOXKEHUEM MTPOEKTOB yKa3aHHBIX aKTOB.

1.11. AIOMHHHCTpaTUBHBIE PErJIaMEHTBl B cdepe peaTu3aluy [MOJTHOMOYNN
BepxHeycnoHCKOro MyHULMIIANBHOIO palioHa B TeYEHHE NecsATH padouux JHel mocie ux
YTBEPKIECHUSA TIOJJIeKAaT HAIPABJIEHHWK) OPraHoOM MECTHOTO CaMOYIPaBIIEHUS B
MunucrepetBo roctuiun Pecniy6nuku TarapeTaH Ui rocymapcTBEHHON PErvcTpalyuy B
YCTaHOBJIEHHOM MOPSIAKE.

AJIMHHUCTPATUBHBIE  PETJIAMEHTbl  MPEACTABIAIOTCS  OPraHOM  MECTHOro
CaMOYTIPaBJICHUSA Ha TOCYIAapCTBEHHYIO PErHcTpalMio B MHUHHMCTEPCTBO KOCTHIIMU
Pecriy6onuxu TaTapctan ¢ 3ak/IIOUEHHUSMU YIIOTHOMOYEHHOIO OpraHa, He3aBUCHUMOIM
OKCMEPTH3Bl (TP WX HaAM4YUM) U CBeAEHHUSMU 00 ydeTe 3aMedaHuil U MpeuToKeHui,
COACPKALIMMHUCS B YKA3aHHBIX  3aK/IIOYEHMsX, B  IOPSAKE, YCTAHOBJIEHHOM
3aKOHOIaTebcTBOM Poccuiickol Denepanuu.

1.12. AaiMuHUCTpaTHBHBIE PETIaMeHThl B TeYEHHe AECITH pabodyuX AHeH ¢ MOMeHTa
rOCYyIapCTBEHHOH peructpanui B Mununcrepctse toctunuu Pecny6muku Tatapcran
MIOCTAHOBIICHUST  pyKoBoauTenst  McnonuurtensHoro komutera BepxHeycioHCKoro
MYyHHULHUIAIBHOTO paiiona Pecrybnuku Tarapetan o6 yTBep)KAeHHH aAMHUHHCTPATUBHOIO
periiaMeHTa B YCTAHOBJIEHHOM IOPSJKE IIOJIEXAT HANPABIEHWIO B YIIOJHOMOYEHHBIN
Opral IO  BENCHHUIO  TIOCYAapCTBEHHOM  HH(OPMAallMOHHON  cucTeMbl  «Peectp
rOCYAapCTBEHHBIX M MyHHIMNANBHEIX yeiayr Pecry6nuku Tataperany.

1.13. Brecenue n3MeHeHui B aAMMHUCTPATUBHbIE PErIAMEHTH! OCYIIECTBISICTCS B
CIydae M3MEHEHUA 3akoHozaatebeTB Poccuiickoit Menepaunu u Pecny6nuku TataperaH,
PEryMPYIOMKX TIPEIOCTABICHAe MYHHLHMIIAIbHOR yCTyrH, U3MEHEHHs B CTPYKTYpe
OpraHoB MECTHOTO CaMOYIpaBIeHUs, K cdepe OeATeTbHOCTH KOTOPBIX OTHOCHTCA
MPEIOCTAB/ICHHE COOTBETCTBYIOIIEH MYHULMUIAIBHON YCIYyTH, & TaKkkKe ¢ Y4eToM
pe3yIbTaTOB MOHUTOPUHI'A IPUMEHEHHS YKA3aHHBIX aAIMUHUCTPATHBHBIX PETTIAMEHTOB.

BheceHue u3MeHeHuH B aJMUHUCTPATHBHBIC DEIJIAMEHTHl OCYILECTBISETCS B
MOPSAAKE,  YCTAaHOBJICHHOM M  pa3pabOTKH, COINIAaCOBaHHs U YTBEPIKICHHS
COOTBETCTBYIOLIMX aIMHHHCTPATUBHBIX PErIaMeHTOB.

1.14. AnMUHUCTPATHBHBIE PErTTAMEHTHI TIOIEXAT OMYOIUKOBAHUIO B COOTBETCTBHN
C 3aKoHOHaTenbCTBOM Poccuiickoit ®exmepauun o pocrtyme Kk uHMOPMALMH O
ACATEIBHOCTH IOCY IaPCTBEHHBIX OPTaHOB U OPTdHOB MECTHOT'O CAMOYIIPABIICHHUS, A TAKKE
pasMemaloTes B HH(QOPMALMOHHO-TETeKOMMYHHKAIMOHHOH ceTu «MHTepHeT» Ha
opULHANEHOM CaliTe OPraHOB MECTHOIO CaMOYTIPABJICHHs ¥ OpraHU3aLuii, Yy4aCTBYIOLLIMX
B IPEMOCTABICHUWH MYHHIUIIAIBHOW YCIyIM, a Takke B MeCTax [peloCTaBleHUs
MYHHUMITAJILHON YCIIYTH.

2. TpeboBanus K aIMHHHCTPATUBHLIM periaMeHTaMm

2.1. HamveHoBaHHE aJMHHUCTPATHBHOTO DETJIAMEHTA OMPEETAeTCs OpraHom
MECTHOT'O CaMOYIPABIICHHUs, MPEJOCTABISIONIMM MyHHULHUTAIBHYH YCIYry, C y4eToM



(bopMynHpOBKM, COOTBETCTBYIOLIECH peNakUMH TOJOXKEHHS HOPMATHBHOIO MPAaBOBOIO
aKTa, KOTOPLIM IIPeIyCMOTpPeHa TaKass MyHHULUIIAIbHAS YCITyTa.

Ecnu B mpenocTaBneHnd MyHUIMNAIBHON YCIYTH YYacTBYIOT HECKOTBKO OpraHoB
MECTHOIO  CaMOyNpaBleHMs,  HAUMEHOBAHHWE  AAMUHUCTPATUBHOIO  perjameHTa
OTIPENIETISIETCS COBMECTHBIM PEIIEHHUEM 3TUX OPraHOB.

2.2. B agMMHUCTPAaTUBHBIA PEriIaMeHT BKITFOUAIOTCS CIIEMYIOIIME Pa3aeibl:

a) oOLIHe MMOJTOKEHH;

0) cTaHgapT NPenoCTaBIeHU MY HULIUITATBHON yCITyTH;

B) COCTaB, IOCIENOBATENbHOCTE U CPOKH BBINOJHEHHS aIMHHUCTPATHBHbIX
npouenyp (AedcTBuii), TpeOoBaHMS K TMOPAOKY WX BbIIOJHEHHUsS, B TOM YUCIeE
OCOOEHHOCTH BBITIOJHEHUS aAMHHHUCTPATHBHBIX NPOLEAYp (AeHCTBHIH) B 3J1€KTPOHHOM
dopwme;

r) MOPSLIOK U (POPMBI KOHTPOJIs 32 MPEAOCTABIEHHEM MYHULUTTATEHOM yCITyTH;

1) mocyneOHbIA (BHecyneOGHBIN) MOpANOK 00KanoBaHMUs peLICHHH M IeHCTBHI
(GesnedicTBusA) oOpraHa, MNPEAOCTABISIOLIEr0 MYyHHMIMIANBHYIO YCIYLy, a TaKkke ero
JIOJDKHOCTHBIX JIUII.

2.3. Pazpen, xacawoimmiics o00IMX NONOXKEHHH, COCTOMT W3 CIAENYOLINX
M10Ipa3ieNioB:

a) peIMEeT PEryIHpOBaHNS aAMHUHHUCTPATHBHOTO PErIAMEHTA;

0) Kkareropuu nomyvaTenedl MyHHLMIATBHOH yciyru. [IpMBOAMICA IepeteHb
mojyJaTened MyHULMIAIBHON YCIyTH — IOPUANYECKUX U (QU3HUECKUX JIML C YKa3aHHeM
(Mpy¥ HaTHYMK) JBFOTHBIX KATETOpUil mosyvaTenell MyHHIMIATEHORN YCIIyTH (KaTeropus
JIALL);

B) TpeCOBaHUA K MOPSIKY MHGOPMHUPOBAHUS O MPENOCTABICHUH MYHHLUIAIBHOM
YCIIyTH, B TOM YUCJIE:

- HHpOpMauus O MecTe HaXOXKIeHHUs H rpaduke pabOThl OPraHOB MECTHOIO
CaMOyTpaBJICHHs], I[IPEAOCTABIAIOIMX MYHULUMIIAIBHYIO YCIOYTY, €ro CTPYKTYpPHBIX
NOJpa3/ie/IeHUH, OpraHW3alui, y4acTBYIOIIMX B MPEIOCTABAEHHM MYHULHIIAILHOMN
YCITYTH, CIOCOOBI MOTyYeHUs: HHPOPMALME O MecTe HaXOXWAEHHs W rpadukax paboTsl
TOCYApCTBEHHBIX W MYHMIMNAIBHEIX OPraHOB M OpPraHM3allii, ofpalleHue B KOTOpbIE
HEOOXOAMMO AUISl TIOJIyYeHUs] MyHMITMTIANLHOM YCIYTH, @ Takke MHOTOMYHKIHOHATLHBIX
LE€HTPOB NPEAOCTABICHHUS [OCY IAPCTBEHHbIX U MYHHIHUIIAIbHBIX YCIIYT;

- CIpaBOYHEIE TeNe(QOHBl CTPYKTYPHBIX MMOApa3AefeHu#i OpraHoB MECTHOTO
CaMOYIpAaB/JIEHHS,  NPEIOCTABIAIOIMX  MYyHMIMNAIBHYIO  YCIAYyTy,  OpraHd3auuii,
YHacTBYIOIMX B MNPENOCTABICHHM MYHHULMIANBHOH YCIyrd, B TOM 4HCiIe HOMEp
Tene(poHa-aBTOMH(GOPMATOpPa;

- ajipeca OQHUHAIBHBIX CAHTOB OPraHOB MECTHOTO CaMOYTpPABICHUS, OpraHu3almii,
YUACTBYIOIMX B I[PEAOCTABICHHH MYyHMUMIAILHOH yCIyrd, B HHOOPMALHOHHO-
TEJICKOMMYHUKAMOHHOH ~ ceTH  «MHTepHeT»,  comepxaumx  mHQOpMAIMIO O
[IPENOCTAaBICHUU MYHHULIUTIAIBHON YCIIYTH U YCIIYT, KOTOPhIE ABISAIOTCS HEOOXOMMMBIMHU U
00s3aTeNBHBIMU JUISL IPEIOCTABICHHS MYHULMNANBHOM yCIyTH, aipeca ux 3JIEKTPOHHOIA
[10YTHI;

- [IOPSI0K TONYYeHHs HHQOPMALWK 3agBUTENSIMH [10 BONPOCAM [1PeA0CTABIICHHMS
MYHHIUNATBHOR YCIIYTU H YCIYT, KOTOPEIC SBJISIOTCS HEOOXOIUMBIMU M 00533 TeIbHbIMHU
AT TPEIOCTaBICHMS MYHHULMUIIAIbHOM YCIyTH, CBEIEHUHM O XOo[e IpeaoCTABIeHHS!



YKa3aHHBIX YCIyr, B TOM YHCIE C HCIONb30BaHUWEM (enepanbHON TOCyIapCTBEHHOM
MH(OPMALMOHHON cHCTeMbl «ENUHBIM NOpTan rocygapCTBEHHBIX M MYHULMIAILHBIX
yeryr (GyHKIMH)» | pechnyONUKaHCKOH rOCcyIapeTBEHHON HH(MOPMALMOHHON CHCTEMBI
«ITopran rocy1apcTBeHHBIX U MyHULMIANABHBIX yeayT Pecriybmuku Tatapcrany;

- TOpsIOK, (opMa W MECTO pa3MeIleHHs! yKa3aHHOM B HACTOSIIEM IIOAIYHKTE
UHpOpMallMM, B TOM YMCNIe Ha CTEHJAaX B MeCTax IMPefOCTABIECHUS MYyHHLUMATbHOMN
YCIYTH W YCIYI, KOTOpBIE SBISIOTCS HEOOXOOMMBIMH U 00sS3aTeIbHBIMU IS
NPENOCTABICHUA MYHULHUIIAIBHON YCIIyTH, a TakkKe Ha O(MUUMANbHBIX calTax opraHa
MECTHOIO  CaMOYTIPABJICHHS, OpraHM3alui, Y4YacTBYIOLUMX B  [PEAOCTABIEHMU
MYHHLUIIATIBHON YCIIYTH, B MH()OPMALMOHHO-TEIEKOMMY HUKALIMOHHOW ceTH «MHTepHeT»,
a TaKKe B (elepanbHON rocy1apcTBeHHOM HH(OOPMAIMOHHON cucTeMe «EaMHbIH mopTan
TOCYNApCTBEHHBIX M MYHHUMNAIBHBIX ycayr (QyHKUMH)» u  pecnyOJHKaHCKOM
TOCYJapCTBEHHOH — MHQOpPMAaLMOHHOW  cucreme  «Ilopram  rocyaapcTBEHHBIX |
MyHHMIMIAIBHEIX yerayT PecyOnuku Tataperany;

I) MepeyeHb HOPMAaTHBHBLIX MPABOBBIX aKTOB, HEMOCPEACTBEHHO pPeryIupyIOLINX
IPEeJOCTaBlICHUe MYHHIHIIAIBHOH YCIYIH, C YKa3aHHeM pPEKBHU3UTOB HOPMAaTHBHBIX
[IPaBOBBIX aKTOB H HCTOUYHHMKOB UX O(PULIMATLHOTO Oy OIHKOBAHMS.

2.4. CraHzapr npemocTaBleHHs MyHHLHIAIBHON yciyrd ohopMisieTcss B BHJE
Tabmuuel,  comepxkamiedt  rpager  «Haumenomanue —TpeGopamus K CTaHIapTy
[IPENIOCTABIEHUA ~ TOCYNAapCTBEHHOH W MYHHMUMIAIBHOH ycmyru», «ComepikaHue
TpeboBaHuM K CTaHAapTy», «HOpPMATMBHBIH aKT, yCTAHABAMBAKOMWME YCIyry KM
TpeOOBaHUE», U COCTOUT U3 CIEYIOLIUX MOIPa3Ae0B:

a) HAMMEHOBaHHWEe MYHUIUIIATBHON YCITyIH;

0) HAauMeHOBaHWE OpraHa MECTHOIO CaMOYIpaBJeHHs, HeMOCPEeNCTBEHHO
MPEAOCTABISIOILIEr0 MyHULUIIAIBHYIO YCITYTY;

B) OIMCAHKE PE3YJIBTaTa IPEIOCTABICHHS My HULIUTIAIBHON Y CIyTH;

I) CPOK MpPEOCTAaBIEHUs MYHHLMIIANBHOH YCIyTM, B TOM YHCIE C Y4eToM
HeoOXoauMocTH  OOpalleHds B OPraHU3alWM, YYACTBYIOLIME B IPEJOCTABIEHUU
MYHMIMIAIBHOH YCIyTH, CPOK IPUOCTAHOBIEHHS MPEIOCTABIEHHUS MYHUIHIAILHOM
ycmyra B Clly4ae, €CJIM  BO3MOXKHOCTB  [PMOCTAHOBJIEHMsI  MpPELyCMOTpPEHa
3aKoHOHaTeIbecTBOM Poccuiickolt Menepannu;

J1) WCUEPHBIBAIOLIMI TepeyeHb MOKYMEHTOR, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOLATEJIbHBIMH ~ WJIM  HHBIMH  HOPMATHBHBIMM  IIPABOBLIMH  aKTaMd IS
NPELAOCTABICHUA ~ MYHULMNANBLHOH YCNYrW, a TaKkKe YCIyr, KOTOpble SBISOTCS
HEOOXONMMBIMU M OOSI3aTENBHBIMU Ul TIPENOCTABNCHHS MYHHULMIIAIbHBIX yCIIyT,
NOMJICKAINMX MTPEACTABICHHIO 3a5BUTENIEM, CIIOCOOB! HX TOJIYYEHUS 3asBUTEIEM, B TOM
YUCIIE B DNIEKTPOHHOH OpMe, MOPsIOK UX MpecTaBieHus (61aHku, GopMbl oOpallleHuH,
325BJICHUH M MHBIX JOKYMEHTOB, [10[1aBa€MbIX 3asBHTENEM B CBS3H C MPELOCTABICHHUEM
MYyHUIUNANBHON  yCIyTH, IPUBOMSITCS B KAYECTBE NPHIOKEHUH K aAMHHHCTPATHBHOMY
periiaMeHTy, 3a MCKIIOYEHHEM CIIy4yaeB, KOIJa 3aKOHOIATENbLCTBOM Poccuiickoi
Deepanun pesycMoTpeHa cBoboHas hopMa MoJaus STHX JOKYMEHTOB);

€) HCYEPNBIBAIONMH IepedYeHb JOKYMEHTOB, HEoOXOIUMBIX B COOTBETCTBHU
HOPMATHBHBIMH [IPABOBBIMM aKTaMH [J IIPEJOCTaBJIECHUS MYHHLHIIATLHON YCIyTH,
KOTOPBLIC HAXOJATCS B PACIOPSIKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTpPABJICHUSA W HHBIX OPraHM3allMil W KOTOpbIE 3asBUTENb BIIPAaBE IIPENCTABHThH, a



TaK)Ke CIOCOOBI MX IONyYeHHs 3asBUTEISIMH, B TOM YHCJIe B 3JIEKTPOHHOH dopme,
MOPALOK MX IPENCTaBIIEHNs]; NOCYIaPCTBEHHbINA Oprad, Oprad MecTHOIO caMOyIpaBieHHUs
100 OpraHu3alis, B PACIOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE JOKYMEHTHI (OlaHKu,
(opMmbl 0OpallieHnH, 3asBIEHUH U UHBIX TOKYMEHTOB, [10JaBAEMBIX 3asBUTE/IEM B CBS3H C
MPEeIOCTaBICHHEM MYHWLMIIAJILHONH YCIyT'H, NPHUBOIATCS B Ka4deCTBe MPUIIOKEHUN K
aIMUHHCTPATUBHOMY PErJIaMEHTY, 3a UCKIIOUeHHEM CIy4aeB, KOrlla 3aKOHOIATENLCTBOM
Poccuiickoit @enepanuu npeaycMoTpeHa cBoOogHas Gopma mojgadd dTUX JOKYMEHTOB).
Henpencrapienue 3asBUTeNeM YKa3aHHBIX JIOKYMEHTOB He ABISETCS OCHOBAHMEM IS
OTKa3a 3asiBUTEJIIO B NIPEeIOCTABIICHUH YCITYTH.

Taxoke ycranaBnuBaeTcs 3anpeT TpeOOoBaTh OT 3agBUTEIS:

- TNPEACTABICHUS! AOKYMEHTOB M HH(MOPMAaLlUMM WM OCYIIECTBIEHHUS NEHCTBHI,
MPEICTaBICHUE MIJIM OCYUIeCTBICHHE KOTOPLIX HE IPEeIyCMOTPEHO HOPMATHBHBIMU
NPAaBOBBIMK  AKTaMH, pPETYJIUPYIOLIMMH OTHOIICHHS, BO3HHWKAIOLIME B CBA3U C
IIPENOCTaBIEHUEM MYHUIIMIIAIBHON YCITYTH;

- TMpPeICTaBIeHHs NOKYMEHTOB M MHMOPMAIUH, KOTOPbIE B COOTBETCTBUM C
HOPMAaTHBHBIMU  TIPaBOBhIMH akTamud Poccuiickoil @enepaivu, HOpMaTUBHBLIMH
NpaBOBbIMH  akTaMd  Pecnybnuku  TaTapctaH — HaxomsiTcs B pacropsykeHUH
FOCYapCTBEHHBIX OPTaHOB, MPENOCTABIAIONIMX IOCYJIAPCTBEHHYI) YCIYTY, WMHBIX
FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBleHHs M (WUJIM) OpraHU3alWi,
Y4acTBYIOLIMX B IPENOCTABICHWUM MYHHULMIAIBHONW  YCIYIH, 3a HCKIIOYEHUEM
JNOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crareu 7 DenepanpHoro sakona ot 27.07.2010
Ne 210-@3 «O6 opranuzalyu IpeIOCTaBICHHS TOCYIAPCTBEHHBIX M MYHULMNATBHBIX
Y CIIYI»;

K) IepeYeHb OpPraHoOB MECTHOrO CaMOYNpPAaBieHHs M HMX  CTPYKTYDHBIX
NOApPa3AeNIeHHH, COrNacoBaHue KOTOPhIX B CIIydasX, MpeLyCMOTPEHHbIX HOPMATHBHBIMH
MPaBOBBIMH aKTaMH, TpeOyeTcs VIS IPeNOCTaBIEHHS MyHULUIIAILHON YCIyTH U KOTOpPOe
OCYLIECTBIIETCS OpraHom MECTHOI0 caMOyIlpaBieHus, MPeoCTaBNSG UM
MYHULIMIIATBHON yCIYTY;

3) HMCUCPHBIBAIOIIMEI IepeYyeHb OCHOBAHMH [Ulsl OTKa3a B MpHEMe J0KYMEHTOBR,
HEOOXOIMMBIX J1JIs TIPEAOCTABICHUS My HULIMIIAIBHOM yCITyTH;

M) WCYEPHBIBAIOINH TIepeveHb OCHOBAaHWE I IPUOCTAHOBICHHUS WM OTKA3a B
[IPEIOCTaBNCHUH MYHULMNATRHOM YCIyrd. B ciydae OTCYTCTBHMS TakuxX OCHOBAaHWH
CIIeMyeT MpAMO yKa3aTh Ha 3TO B TEKCTE aIMUHHUCTPATUBHOTO PErIaMeHTa;

K) MOPSIIOK, pasMep ¥ OCHOBAHMUsI B3UMAaHWS TOCYAaPCTBEHHOMN MOLLIMHBI MM HHOM
TJ1aThl, B3UMAaEMOH 3a Mpe0CTaBleHHe My HULUITANBHOMN yCITyTH;

J1) HOPSZIOK, pa3sMep W OCHOBAHMH B3UMAaHMS IUIATHI 3a IPESOCTaBICHUE YCIIYT,
KOTOpbIE  SABISIFOTCS.  HEOOXOMMMBIMH M O0A3AQTENBHBIMH Ul NPELOCTABJCHHUS
MYyHMIHUMNATBHON yCIIyTH, BKIIOYas MHGOPMAIMIO O METOAMKE pacyeTa pasMepa TaKoi
IIJIATHI;

M) MaKCHMalbHBIH CPOK OXHAAHHS B OYepend IpH [ojaue 3anpoca o
[PEIOCTABICHUH  MYHULMUIAIBHOA  YCIYTH U IpH [IOJYy4YeHHHM pe3yjbTaTa
PeN0CTaBIEHNs TAKUX YCIIYT,

H) CPOK PErMCTpallMd 3ampoca 3asBUTEls O MPEeAOCTABICHHH MYHMLUNANLHOMN
YCJIYyTH, B TOM 4YHKCJI€ B 3JIEKTPOHHOH Qopme;



0) TpeboBaHHMs K MOMEIEHHAM, B KOTOPBIX MPEJIOCTABIAETCS MYHHULMUIATbHAS
ycayra, K MECTy OXHAAQHHS M IpHeMa 3asBUTENIeH, pasMelleHUI0 U O(OPMIIEHHIO
BHU3yaJIbHOH, TEKCTOBOM U MyJbTUMEIHHHON HHGOPMALKH O MOPSIKE MPEAOCTABICHUS
TaKUX YCIyT;

I1) MOKa3aTelu MOCTYMHOCTH M KayeCcTBa MYHHULMMAILHON YCIYI'M, B TOM YHCIIE
KOJIMYECTBO B3aHUMO/ICHCTBHH 3aABUTENIS ¢ JOIKHOCTHBIMHU JIMLE@MU [IPH MPeI0CTaBIeHUH
MyHHLUNANBHOH yCIYrH M MX IPOJOIKUTENBHOCTh, BO3MOXKHOCTE  [1OJYUEHMUS
MyHULIHMIANBPHOM  yCIYIH B MHOIO(QYHKLHOHANIBHOM  LIEHTPE  IPEAOCTABJCHMUS
FOCYapCTBEHHBIX M MYHHUIUITATBHBIX YCIYT, BO3MOKHOCTb MOJIyUYe€HUsS HHMOPMALIHK O
XOe IMpeNOoCTaBICHHS MYHHLUMITAJIBHONH YCIYrd, B TOM 4YHCJIE C MCIOIB30BAHUEM
MH(OPMAIIOHHO-KOMMY HUKaLIHOHHBIX TEXHOJIOTHIA;

p) 0COOEHHOCTH MPEAOCTABICHHS MYyHHLMIAILHONW YCIYTH B 3MeKTPOHHOM hopwme.
YKa3pIBAIOTCS. OCOOEHHOCTH NPEAOCTABIEHNS MYHHULHMIANLHON YCIyTH B 3NEKTPOHHOM
(opme, B TOM HHUCIIE C HCTIOTB30BAHHEM TOPTAIOB IOCYAaPCTBEHHbIX U MYHULMITATbHBIX
YCIIYT:

- IMPENOCTaBJIEHHEe B YCTaHOBJIECHHOM IopAnke wuHbOpMalKMKd K obecreyeHue
JIOCTYTIa K CBEIEHHSAM O MyHULMIAIBEHOM yCIIyTe;

- [ojada 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX Uil [PEAOCTABICH Us
MYyHULUIIATbHOM YCITyTH, U IPUEM TaKHX 3aIlpoca U JOKYMEHTOB;

- [MONy4YeHHe CBENCHHHM O XOJe BBLINOJHEHUSI 3aMpoca O [peloCTaBICHHH
MYHHLUMIIATBHON YCIYTH,;

- B3aMMOIGUCTBHE OpraHa MECTHOTO CAMOYINpPABIEHHUS, MPEeAOCTaBIAIOLIErO
MYHUIHUIAIBHYIO YCIyTy, C OpraHaMH rOCYJapCTBEHHOH BIAaCTH, OPraHaMM MECTHOrO
CaMOYTIPABJIEHUS W OPraHU3alUAMH, yYaCTBYIOIIUMMHU B NPEAOCTABICHUY MYHHULMIATLHO
YCIYTH;

- NOJYy4Y€HHE pe3yabpTaTa NPeaoCTaBIeHUss MYHULUNAIBHOM YCIYTH, €ClIH HHOE He
YCTaHOBIIEHO (pe/lepalibHBIM 3aKOHOJATETBCTBOM,

VHbIE IEUCTBUs, HEOOXOMMBIE JUISl IPEAOCTABIEHUS] MY HHIIHITATBHON YCIIyTH.

2.5. Paspen, xacaromuiicss cocraBa, MOCIEIOBATENBHOCTU U CPOKOB BBLIITOJTHEHHS
aAMUHUCTPATHBHBIX MPOUCAYp (AeHCTBUH), TPeOOBAHMI K MOPSAKY MX BBITOIHEHWS, B
TOM 4HCJIe OCOOEHHOCTEH BBLIONHEHHS aJMUHHUCTPATUBHBIX npouenyp (AeUCTBUM) B
J/IEKTPOHHOH ~ (OpPME, COCTOMT M3 MOAPA3NENoB, COOTBETCTBYIOLINX KOJIMMECTRBY
AIMHHUCTPATUBHBIX IPOICAYP, TO €CTh JIOTMYECKH 000COOIEHHON MOCHe 0BaATeIbHOCTH
aIMUHHUCTPATHBHBIX ASHCTBUH NPH MPEAOCTABIEHHH MYHHLMMIAILHON YCIYrH, UMerolei
KOHEYHBIH PEe3yJIbTaT U BbIACISIEMON B paMKaX MPEIOCTABIEHUS My HULIUIAbHOI YCIYTH.

B Havane pazjena ykasblBaeTCsi WCHEPMBIBAIOLIME IEPEUECHb aIMHHUCTPAaTUBHLIX
pouenyp, colepxalluxcss B HeM. B [gaHHOM paszgene OTAENBHO ONMCLIBAETCS
aJMUHUCTPATUBHAS Tpolenypa (OPMUPOBAHUS M HAMPABIEHHUS MEKBEIOMCTBEHHbIX
3allpoCOB B TOCYNAPCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYMpAaBICHHS Jubo
OpraHM3alllH, YYaCTBYIOLIME B IPEAOCTABIEHHH MYHHLMIIAILHON yCITy .

HaHHbIH pasmen B 0OsA3aTeNBHOM TOpSAKe AOIDKEH COMEPKATh MOJIOKEHHUS,
[Ipely CMaTpUBAIOIIMEe OKA3aHWE MOMOILH 3asABUTENIO, B TOM YUCIE B YaCTH O(QOPMICHUS
JIOKYME@HTOB, HEOOXOMMMBIX sl IIPEAOCTABICHHS MYHHULHITAIbHOMN YCIIYTH.

2.6. biok-cxeMa IpeJOCTaBIE€HHUS MYHHLUHUIATLHOM YCIAYTH MPUBOIUTICS B
MPUIOKEHUH K aJIMUHHUCTPATHUBHOMY PErilaMeHTY.



2.7. Onucanye KaXIOTo aIMUHUCTPATHBHOTO OEMCTBHSI COAEPKHUT CleAYHOLIHe
00s13aTeNbHbIE 3JIEMEHTHI:

a)  ropuaudeckue  (aKThl,  AB/SIOLIMECS  OCHOBaHMEM 1 Hadaiua
aIMUHHUCTPATUBHOI'O JIE€HCTBHUS;

0) cBeleHMS O JOKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BbINOJHEHUE
aJIMAHACTPATUBHOTO AEHCTBYsA. ECiM HOpMaTuMBHEIE [PABOBBIE aKTBI, HENOCPEACTBEHHO
PeryIupyromye MNperoCTaBleHue MyHHIMNAJbHOM YCIyTH, COHepXaT yKa3zaHue Ha
KOHKPETHY1O AOJKHOCTb, OHA YKA3bIBAETCsl B TEKCTE aIMUHUCTPATUBHOIO PErylaMeHTa;

B) COAepXKaHHWe aJMUHHUCTPATHBHOTO AEHCTBUS, NPOMOIKHTEILHOCT W (MIIH)
MaKCHMAaJbHBIA CPOK €ro BBIIIOJIHEHUS;

I') KPUTEPHUH NIPUHSATHS PELIEHUH;

A) pesyNbTaT aJMUHUCTPATHBHOTO EHCTBHS W TIOPANOK Mepeiav pesyJbTara,
KOTOPBIA MOXET COBIIAJATh C IOPUAMYECKUM (AKTOM, SB/SIONIMMCS OCHOBAHUEM /s
Hayvaja UCTIOJTHEHHS CIEeYOLEro aIMUHUCTPATUBHOIO IeHCTBUS;

e) crocod (UKcalUu pe3yIbTaTa BHINOJHEHUS aAMHHUCTPATHBHOIO ACHCTBAS, B
TOM 4UCJIe B BJIEKTPOHHOH (opMe, colepkallluii ykasaHue Ha (Gopmar 0053aTeILHOrO
OTOOpaKeHHs aAMUHHCTPATUBHOTO ASHCTBHS, B TOM YHC/IE B SIEKTPOHHBIX CHCTEMAX.

2.8. Paspen, xacarowmuiics mopsaaka W (OPMBI KOHTPOMsS 3a IPENOCTaBIEHHEM
MyHHLHNATBHOH yCIYTH, COCTOUT U3 CJIEAYIONUINX TIOAPA3HEI0B:

a) TOPSILIOK OCYILECTBIEHHs TEKYILero KOHTPOJIS 3a COOITFOICHHEM U MCIIOAHEHHEM
OTBETCTBEHHBIMH AO/DKHOCTHBIMH JIMIIAMH [TONIOXKEHHH aIMUHHCTPATHBHOIO pernaMenTa
U WHBIX HOPDMAaTHMBHBIX IIPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TpeOOBaHHUS K
IIPENOCTABICHHUIO  MYHMUMIANBHOH yCIYTH, a TaKKe 3a [pPUHATHEM pelieHuUil
OTBETCTBEHHBIMH JIMI[AMH,

6) MOpANOK M NEePHOAWYHOCTh OCYIUECTBICHUS [JIAHOBBIX M  BHEILIAHOBBIX
[IPOBEPOK IMOTHOTEI W Ka4eCTBa MPEAOCTABIEHHA MYHHUUMIAIBHOW YCIyTH, B TOM YHC/e
MOpANOK ¥ (GOPMBI  KOHTPOJISL 32 TOJNHOTOM M  KayecTBOM  IpedOCTaBIEHUs
MYHHLUIATBHON YCIIYTH;

B)  OTBETCTBEHHOCTh  MYHMUHNANBHBIX  CIyXalMX  OpraHa  MECTHOIO
CaMOYIIPABIICHUST W WHBIX NOJKHOCTHBIX JIML| 32 peLIeHMsl W jeiicTeus (6esneiicTrue),
MPHHHMAaeMble (OCYLIECTBIISIEMBIE) B XO/I€ TIPEIOCTABICHMS My HULIUTIANILHON YCITy i

I) MOIIOXEHUS, XapaKTepHu3yIolne TpeGOBaHus K TTOpAAKY U hopmam KOHTpOJIS 3a
NPEOCTaBICHUEM MYHMIMIAILHOM YCIYId, B TOM HYHCIe CO CTOPOHBI TIpaKIaH, HX
00BbEeIMHEHUH U OpraHU3alUi.

2.9. B paszene, Kacarouiemces 10cy ae6Horo (BHecy 1eGHOTO) nopsaka odxkanosanus
pemeHuit W JedcTBuM (6e3/eHCTBHS) OpraHoB, NPenOCTaBISIOLINX MYHHULUNANBHY IO
YCIIYTY, & TaK)Ke MX JOJDKHOCTHBIX JIUL, YKa3bIBAOTCS:

a) uHdopMauus I TOTydaTened MyHUIMIATPHOM yCIyrd of ux rnpaBe Ha
mocynedHoe (BHecynebHoe) obxanosanwe pmeifctuit (GesmelcTBus) u peLLIeHUH,
TPUHATBIX (OCYIIECTBIAEMBIX) B XO/€ NPENOCTABICHNS My HULIMMATLHOM yCIy Ty,

0) mpemmer pmocyneGHOro (BHecyneGHOro) OGKAIOBAHHS: HCYEPIIBIBAIOLLIMH
NMepeyeHb OCHOBAHWH IS NPHOCTAHOBNEHUS DPACCMOTPEHHs >KanoObl (NpeTeHsuH) u
CIIy4aeB, B KOTOPBIX OTBET Ha Kano0y (MPeTeH3 ) He JaeTcsl;

B) OCHOBAaHHS JIs Ha4alla Mpoleyphl J0Cy1e6HOr0 (BHECY1eOHOTO) 00XKATOBAHUS;



r) MpaBO MOydaTens MYHULUNAIBHOH YCIyrd Ha MojyveHue HHGOPMAlMU M
JOKYMEHTOB, HEOOXOIUMBIX /151 0OOCHOBAHHS U pacCMOTPEHMUs Kalo0bl (peTeH3uH);

1) OpraHbl IOCYNapCTBEHHOH BIACTH, OpPraHbl MECTHOrO CaMOYIPAaBIEHHUs W
JOJKHOCTHBIE JTHI[A, KOTOPBIM MOYET OBITh afpecoBaHa kanoda (mpeTeHsus) mojyvares
MYHULHIATBHOR yCIIyry B 10cy1eOHOM (BHeCy 1eOHOM) MOpPSIAKE;

€) CPOKH PaCCMOTPEHHS KanoOs! (TpeTeH3uu);

K) pesynbTaT nocyneOHoro (BHeCyIeOHOr0) OOKATOBaHMS MNPUMEHUTEILHO K
KaXI0# npouenype m1ubo MHCTAHIINK 00KaIOBaHuU,.

3. IlpaBuita poBeAeHHs HE3aBUCUMO SKCIEPTH3bI U OKCIIEPTU3BI, TPOBOAMMOF
YHNOJHOMOYEHHBIM OpraHoM. AHaIU3 IPUMEHEHUS aIMUHUCTPATHBHBIX PErNIAMEHTOB

3.1. Opran MecTHOTO caMOYNpaBleHHsS B XOje pa3pabOoTKH aAMMHHUCTPATHBHBIX
PerylaMeHTOB OCYILECTBIISIET CENYIOIINe NeHCTBHS:

a) OpraHu3yer MIPOBEAECHUE HEe3aBUCUMOM 9KCIEPTHU3bI MpoeKTa
aIMMHUCTPATHBHOI'O periiaMeHTa. B 5TuX wLensx opraH MecTHOro camoyIpaBlieHMs
pasMemaer  NpPOeKT  aIMHHHCTPATUBHOIO  perjlaMeHTa B HUH(pOpPMaLHUOHHO-
TEJIIEKOMMYHHKallMOHHOH ceTH «MHTepHeT» Ha cBoeM oduuManbHOM caifTe, 3a
HCKIIIOYCHUEeM TPOEKTOB AAMHWHHCTPATHBHLIX PETJIAMEHTOB MIM WX OTHEIBHBIX
TOJIOKEHMH, COMNEPIKAIMX CBENEHHMs, COCTABIIONINE [OCYIAPCTBEHHYIO TalHy, WIH
CBeIIeHHs KOHOUIECHIUATBEHOTO XapaKTepa.

Bmecre ¢ npoexToM aIMMHHCTPaTMBHOIO pernaMeHta B HHMOPMALHOHHO-
TENEKOMMYHUKAIHOHHOM ceTH «MHTepHeT» pasMeraroTcs:

MH(QOpMALHsl O CPOKAaX BHECEHM: IPEIOKEHHH [0 MPOeKTY aIMHHHCTPATHBHOIO
periaMeHTa;

ICPCICHb  CIELMATHCTOB, OTBETCTBEHHBIX 3a cOop, o0000ueHME M ydyeT
NPEe/ICTABIICHHBIX NPEJIOKEHUH, ¢ YKa3aHUEM UX HOMEPOB TeseOHOB, (hakcoB U aJpecoB
SJIEKTPOHHOM MOYTBI, IO KOTOPBIM MOTYT OBITh IPENCTABIEHBI IPE/IOKEHHUS 10 TPOEKTY
aOMHAHUCTPATUEBHOT'O perjiaMeHTa;

0) B paMKax NpOBE/ICHUs HE3aBUCHMOM SKCIIEPTH3bI PACCMATPHBAET [IPELIOKEHHS,
NOCTYMHBIIME OT 3aWHTCPECOBAHHBIX OPraHM3alMi M IpakJaH B BUAE 3aKJIOYEHHH.
HesaBucumas skcnepTrsa MOKeT MPOBOAUTHCS GU3MUIECKUMU U FOPHIMYECKUMU JTHLIAME
B HHHIAATHBHOM IIOPAJKE 3a CYET COOCTBEHHBIX CpPEeACTB. lIpHeM MpeaioxeHHi
OCyLIECTBIIsIeTCS. B 24-[HEBHBIM CPOK, HCUHCIACMbIM B  pabouMx AHSIX, C MOMEHTA
nmyOaMKaumMu  MpoeKTa  aIMHHHCTPATUBHOTO  pernaMeHTa B HH(pOPMALUOHHO-
TEJICKOMMYHHKAIIMOHHOH ceTn «MHTepHeT;

B) OCYUIECTBISET N0paBOTKy HPOEKTa aIMUHUCTPATHBHOIO PEraMEHTa ¢ YYETOM
3aKJIFOYCHUH, TIOCTYNHBIUMX OT 3aMHTEPECOBAHHBIX OpraHusanuit u rpaxaan. He
MIOCTYTIIIEHUE 3aK/FOUCHMS HE3aBUCHMOHW OKCIEPTH3BI HE SIBIISIETCH MPENATCTBHEM IS
POBENCHHUsS.  SKCTIEPTU3BI, YKa3aHHOM B [MMyHKTe 3.2 HaCTOALEro pasjgena, |
TIOC/IEMYIOLIEro yTBEPXKACHUS aIMUHUCTPATUBHOIO PETJIAMEHTA;

T) HalpaByIseT B IMOPSJIKE, YCTAHOBIEHHOM MOCcTaHOBIeHueM KaGuneTa Munuctpos
Pecniy6nunku Tarapcran ot 10.09.2010 Ne 729 «O rocynapcTBeHHOI UH(OPMALIMCHHOM
cucteme «PeecTp rocy1apcTBeHHBIX M MyHHLHIATBHBIX yCIyr Pecry6inky Tarapcrany,
CBEACHUSA O MYHULMIIANBHON YCIyre W pa3pabaTbiBAeMOM B COOTBETCTBUM C Heil



aIMUHHACTPATUBHOM  perjaMeHTe B  YIOJIHOMOYEHHBIM  OpraH MO  BEJAEHHIO
rOCyIapCTBEHHOW  MH(OPMALUMOHHOM  cucTeMbl «PeecTp  rocynapcTBEHHBIX W
MYHUIUINANBHEIX yeiIyT Pecnybiuku Tarapctan» B CEeMHIHEBHBIN CPOK, HCUMCIIEMBIH B
pabouux [HAX, €O JOHA BCTYIUIGHMS B CHJIY [IPaBOBBIX aKTOB, OMNpeesaroLImX
(M3MEHSAIOIIMX) OpraH  MeCTHOrO  CaMOYIpaBi€HHs, Ha KOTOPHIH  BO3IOKEHO
IpeOCTaBlIeHHe COOTBETCTBYIOLIEH MYHULIHMIANbHOM Yycnyrd, W (WJH) [OpsioK
IIPEeIOCTaB/IEHUS MYHHULUIIAIBHON YCIYyTH.

3.2. OpraH MEeCTHOTO CaMOYNpPAaBJCHHUSA, OTBETCTBEHHBI 34 yTBEpKIeHUe
aJIMUHACTPATUBHOTO perjlaMeHTa, TIOTOBUT W MPEeACTaBlseT Ha OJKCIEpPTH3y B
YIIOJTHOMOYEHHBIM OpTraH BMECTE C IIPOEKTOM aIMHUHUCTPATHUBHOI'O periameHTa OJ0K-
CXeMY IPEIOCTABICHHS MY HHLIMIIAILHON YCIYTd U NOSICHUTEIBHY IO 3aMUCKY.

[TpenmeTom skcrnepTH3bl YIIOIHOMOUYEHHOIO OpraHa ABJIsSETCs OUEHKA COOTBETCTBUS
NPOeKTa aJMHHHCTPATHBHOTO pETTaMeHTa TpeOOBaHUSAM, TPEABABISIEMBIM K HEMY
DenepanbHbiM - 3aK0HOM  «O0  OpraHmM3allMd NpefOCTaBIEHUs TIOCYJAPCTBEHHBIX U
MYHULMIATBHEIX YCIIyr» U IPHHATBIMH B COOTBETCTBHM C HHM HOPMATHUBHbLIMU
NPaBOBLIMH aKTaMM, & TAKXKC OLEHKA y4YeTa pe3y/bTaTOB HE3aBHCHMOW JKCIEPTU3LI B
NIPOEKTE perjiaMeHTa, B TOM 4Huciie:

8) COOTBETCTBHE CTPYKTYPBI M COJEp)KaHHsi MPOEKTa peraaMeHTa TpeGOBaHUsM,
NpeabsiBisieMbIM K HUM DefepanbHbiM 3aKOHOM «OO0 opraHuszanuy MpeaoCTaBleHUs
rOCyIapCTBEHHBIX M MYHHIMIAIBHBIX YCAYI» WU IPHHATBIMH B COOTBETCTBHHU C HHUM
HOPMATUBHBIMU IPABOBBIMH aKTAMU;

0) MoNHOTa ONMUCaHMs B IIPOEKTE perinaMeHTa IOPsIKa U yCIOBHH MpeaocTaBIeH s
MYHHULHNATBHON yCITYTH, YCTAHOBJIEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoit @eneparinu;

B) ONTHMH3ALHUA [TOPSAAKA [TP/I0CTABICHNSI MyHULMIIATLHON YCIIYTH, B TOM YHCIIE:

yHopsiaoYeHHe aIMHHUCTPATUBHBIX NPoLeayp (1eHCcTBHH);

yCTpaHeHHe U30BITOUHBIX aIMHUHUCTPATHBHBIX POLEAYD (HefcTBui);

COKpallleHHe CpOKa IPEAOCTABICHUsS MYHMIUIAIbHON YCIYIH, a TaK)Ke CpoKa
BBIMOJTHEHMSA ~ OTHAC/IBHBIX ~aIMUHHCTPATHBHBIX IpouUenyp (neicTBuil) B pamkax
NIPEAOCTABIEHHUS] MY HUIIMIIAJIbHON YCITYTH;

IPENOCTaBICHIE MYHULIUITATIbHOM YCIYTH B 2JIEKTPOHHOH (hopMe.

OKcrnepTH3a  MPOEKTa  aAMMHHCTPATHBHOIO  pErfaMeHTa  OCYIIECTBISETCS
YIOJHOMOYEHHBIM OPraHOM B NECATH/THEBHbBIA CPOK, MCUMC/ISIEMBIH B paboumx JHEX, CO
JIHSI €70 ITOJIyYEHHUS .

3.3. OpraH MeCTHOrO CaMOYIpPABJIEHMs, OTBETCTBEHHBIH 3a YTBEpKICHUE
periaMenTa, oOecreydBaeT ydeT 3aMeuaHH M INpeasIoKeHUH, cojepKalmMxcs B
3aK/IIOYEHHNH YTIOJIHOMOYCHHOr0 opraHa. lloBropHOro HampaBmeHHs a0pabOTaHHOTO
IIPOEKTa perjlaMeHTa B YIIOJTHOMOYEHHBIH OpraH Ha 3aKiIioueHue He TpebyeTcs.

3.4. AHanu3 NPaKTUKK IPUMEHEHHUs aIMHHUCTPATHBHBIX PETIAMEHTOB [IPOBOIUTCH
OpraHaM¥ MECTHOI'O CaMOYTIPaBIeHUs, 1Py UMM OPraHU3aLMsIMH C LETBI0 YCTAHOBIEHHUS:

a) COOTBETCTBHs MCIONHEHHs aJIMUHHCTPATHBHOIO perjaMeHTa TpeGOBaHWSAM K
Ka4eCTBY W JOCTYITHOCTH MPEIOCTABIEHUS MyHULIMIAIBbHOM yCinyTH. [IpH 3TOM NOAIeUT
YCTaHOBIEHUIO ~ OLICHKA  IIOTPeOMTENIMH  MYHHUMIATBHON  yciyru — Xapakrepa
B3aUMOJEHCTBHUS C [OJDKHOCTHBIMM JIMLAMH MYHHIMIAJIBHBIX OPraHOB, Ka4yecTBa M
HOCTYIIHOCTH COOTBETCTBYIOLUEH MYHHULUMIANBHON YCIyTH (CPOK IpenocTaBlIeHMs,



YCIIOBUSL OKUJAHUS TpUeMa, MOPsSJIOK UHGOPMUPOBAHUSI O MYHHLMITAILHOW yciyre W
Tl s

©) 060CHOBaHHOCTH OTKa30B B MPEIOCTABICHIHN MYHHUIMITATBHON YCIyTH;

B) BBITIOJTHEHHS TPeOOBAaHMUH K ONTUMAIBHOCTHU aIMUHUCTPATUBHBIX npouenyp. [1pu
9TOM IOAJIeKAT YCTAHOBIEHHUIO OTCYTCTBHE U30BITOYHBIX aIMHHUCTPAaTHUBHBIX NEHCTBHUH,
BO3MOXKHOCTE YMEHBIUEHHUSI CPOKOB HCIIOJHEHUs aIMWUHUCTPATUBHBIX MPOLEAYP H
aIMUHUCTPATUBHBIX AEHCTBUN;

) COOTBETCTBHsl AOJIKHOCTHBIX PErNaMEeHTOB OTBETCTBEHHBIX MOJIKHOCTHBIX JIMIL,
y4acTBYIOIIMX B MCIOJHEHHHM  MYHULMNAIBHOW  (QyHKUMH  (MpenocTaBieHHH
MYHHUIIMITAIEHOA YCIyTH), aAMAHUCTPATUBHOMY DPErjlaMeHTY B YaCTH OIMHCAHUS B HUX
aIMUHUCTPATUBHBIX NeHCTBUHN, TPO(ECCUOHATBHBIX 3HAHUM 1 HABLIKOB;

1) pecypcHOro obecriedeHus HCIIONHeHUs aIMUHUCTPATHBHOIO PErIaMEHTA;

€) He0OXOAMMOCTH BHECEHHUS B HEr0 U3MEHEHHUH.

3.5. PesyneTarsl aHanu3a NpakTUKKU IIPUMEHEHUs aAMUHHUCTPATHBHOIO perjaMeHTa
pasMeInaroTcs B HH(MOPMALMOHHO-TEIeKOMMYHHUKALMOHHOW ceTH «lHTepHeT» Ha
OoGULMATEHOM  caliTe  OopraHa  MeCTHOI'O  CaMOYTIpaBlI€HHs,  YTBEPIKJAOLIEro
aIMUHUCTPATHBHBIA  perjaMeHT, a Takke OpraHa MeCTHOTO caMOyIpaBiieHus,
OTBETCTBEHHOTIO 3a [IPEJOCTaBIICHHE MYHUIUNATBEHON YCAYTH.».



