HCIIOTHUTENLHBIA KOMUTET TATAPCTAH PECITYBIIMKACHI
BEPXHEYCJIOHCKOI'O IOT'APBI OCJIAH
MVYHUIMIIAJIBHOI'O PAMOHA MYHWUITUTIAJTb PAMOHBI

PECITYBJIMKHA TATAPCTAH H_/ BAIIKAPMA KOMUWTETHI

ITIOCTAHOBJIEHHUE KAPAP

~ ¢. Bepxamii Yenon

06 yTBEPXKOEHUM aAMUHUCTPATUBHOIO

pernameHTa npegocTaBneHns
MYHULUMNANbHOW YCIyrn No NnpeaocTaBeHnIo
coaepXxalmxcs B NHGOPMaLNOHHOMN

cucteme obecneyeHuss rpagoCTPOUTENbHON
OeATeNbHOCTU CBEAEHUI

B uenax peanusaumm [loctaHoBnenus KabuHeta MwuHucTpoB Pecnybnuku
TaTtapctaH oT 16.05.2020 Ne395 «O BHeCceHUM nameHeHun B noctaHoBreHne KabuHeta
MwuHucTtpoB Pecnybnvkn Tatapctad ot 02.11.2010 Ne880 «O6 yteepxaeHuun [Nopsagka
pa3paboTkMu W yTBEPXAEHUS agMUHUCTPATMBHbLIX perfnaMmeHToB npenocTaBeHus
rocygapCTBEHHbIX YCNyr WCMOMHUTENbHLIMA  OpraHamu rocygapCTBEHHOW BRacTu
Pecnybnukn TaTtapctaH U O BHECEHUM W3MEHEHWA B OTAESbHblE MOCTAHOBIEHMS
KabvHeta MwuHuctpoB Pecnybnuku TartapctaH», B COOTBETCTBUM C MOPSIAKOM
pa3paboTkMu W YyTBEPXAEHUS agMUHUCTPATMBHBLIX pPerfaMmeHToB npenocTaBeHus
rocygapCTBEHHbIX YCNyr WUCMOMAHUTENbHLIMA  OpraHamu rocygapCTBEHHOW BracTu
Pecnybnukn TartapctaH, YcTaBom BepxHeycnoHCKoro MyHuUMnanbHOro pawnoHa
Pecny6nukn, McnonHuTenbHbI KOMUTET BeEpXHEYCrOHCKOro MyHMLMManbHOro pamnoHa
Pecnybnukn Tatapctan MOCTAHOBJIAET:

1. YTBEpOuUTb  agMUMHUCTPATMBHLIN pPErfiaMeHT npeaocTaBneHns MyHULMnanbHON
ycryru no npefocTaBfeHnio cofepXalmxca B MHAOPMAaLUMOHHOM cucteme
obecneyeHns rpagoCcTpPOUTENbHOM AeATENbHOCTU cBedeHun (NpunoxeHne Net);

2. HavyanbHuKy oTgena apxuTekTypbl W rpagoctpoutensctea KMcnonHuTensHoro
KomuTeTa BepxHeyCnoHCKoro mMyHuuMnanbHOro pamoHa obecneynTb BbINOSIHEHUE
YTBEPXOEHHOrO HACTOSALWMM MNOCTAHOBMNEHNEM agMWHUCTPATUBHOIO perfiaMmeHTa

npenocTaBneHns MyHUUMNansHOM yCnyru;
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3. PaamecTuTb HacTosillee NOoCTaHOBMNEHWE Ha oduumanbHOM rnopTane npaBoBOM
nHpopmauumn  Pecnybnukm TatapctaH ©M  Ha cante  BepxHeycrnoHcKoro
MYHUUMNANbHOrO panoHa B  WHAPOPMAUUMOHHO-TENIEKOMMYHUKALMOHHON  CeTU

«UHTepHeT».

PykosoauTtenb
McrnonHuTenbHoro kommrteTa B.C. TummpsieB

MogroToBun u oTneyvaran:
Tonkayesa A.C.
2 9K3.
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MpunoxeHne

K MOCTaHOBIIEHUIO
NcnonHuteneHoro komuTeTa
BepxHeycnoHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

OT«___ » 2020 r. Ne

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBeHnUs MyHUUMNANbHOW YCNyr No NpeocTaBeHnto coaepXxallnxcs B
MHOPMaLNOHHOM cucTeMe obecneveHns rpagoCcTponTeNbHON AEATENBHOCTM CBEAEHUI

1. O6wme nonoxeHus
1.1. Hactoawmin agMMHUCTPATUBHbLIA pernaMmeHT npefoctaBneHns MyHULUUNanbHOW

ycryrn (panee — PernmameHT) ycTaHaBnuBaeT CTaHAapT WM NOPSOOK MNpeaocTaBneHus
MyHULMNAnbHOM YCryrn No NpeaoCTaBeHnio CoaepKallimMxcsl B MHpOpMaLMOHHOW cucTeme

obecrneyeHns rpagoCTpoOUTENbHON AEeATeNbHOCTU CBedeHun (garnee — MyHUUMnanbHas
ycnyra).

1.2. NonyyaTenu MyHUUMNanbHON ycnyru: ousndeckne u ropuamyeckue nuua (ganee
- 3a9BUTEND).

1.3. MyHuumnanbHass ycnyra npegocTaBnsieTCa  WCNONMHUTENbHBIM  KOMUTETOM
BepxHeycnoHckoro MyHuumnanbHoro pavoHa Pecnybnuku TatapctaH (ganee — Micnonkom).

McnonHutenb MyHUUUNanbHOW YCyrn - oTAen apxXuTeKkTypbl U rpagocTpouTenbCcTBa
Wcnonkoma (ganee - Otaen).

1.3.1. MecTo HaxoxaeHue ncnonkoma: n.r.1 (c.) BepxHun Ycnon, yn. Yexosa, A.18.

MecTo HaxoxaeHus OTtaena: : n.r.t (c.) BepxHun YcnoH, yn. Yexosa, 4.18

Mpaduk paboThi:

noHeaenbHUK — yeTtBepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 po 16.00;

cyb660Ta, BOCKpECEHbE: BbIXOAHbBIE OHM.

Bpemsa nepepbiBa 4ns OTAbIXa U NUTAHUSA yCTaHaBNMBAETCS NpaBunamMn BHyTPEHHEro
TPYAOBOro pacnopsagka.

CnpaBo4HbIn TenedoH (884379) 2-16-59.

Mpoxopn no 4OKyMeHTaM, yAOCTOBEPSIOLNM TIMYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNANbHOrO pamoHa B WMHGOPMAaLMOHHO-
TeNeKkoOMMYHUKaLUMOHHOW ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://
www.verhniy-uslon.tatar.ru).

1.3.3. IHpopmauma 0 MyHMUMNanNbHOM ycriyre, a Takke O MeCTe HaxoXOeHus u
rpadguke pabotbl OTAeNa MoxeT BbITb NoNyYyeHa:

1) nocpeAcTBOM MH(POPMALMNOHHBIX CTEHOO0B, COAEPKALUUX BU3yasibHYHO N TEKCTOBYIO
MHOPMaLMIO O MyHULUMUNANBHOW yCnyre, pacnonoXeHHbIX B NoMeLleHuax Ncnonkoma, ons
paboTbl C 3asABUTENSMMN.

2) nocpenctesom cetn «HTepHeT» Ha ouymansHOM canTe MyHUUUNanbHOro panoHa
(http:// www.verhniy-uslon.tatarstan.ru.);

3) Ha [NopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIn nopTan);;

4) Ha EguHoM nopTtane rocygapcTBeHHbIX U MyHUUUnanbHblx yenyr (pyHkunin) (http:/
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B icnonkome (OTgene):
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npv yCTHOM OBpaLleHnn - MIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4Yucne B (hopMe 3NEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Gyma)KHOM HOocuTEene No NoYyTe, B NEKTPOHHON hOpMeE NO SMEKTPOHHON NOYTE.

1.3.4. WHpopmauma no Bonpocam MpeaocTaBfieHNs MyHUUMMNANbHOW  YyCryru
pasmMellaeTcs cneuywanuctom OTtgena Ha ouuynanbHOM canTe MyHUUUNAanbHOro pamoHa u
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeLeHusax Mcnonkoma ans paboTbl ¢ 3asBUTENSAMM.

MHdopmaumnsa Ha rocyaapcTBeHHbIX A3blkax Pecnybnvku TatapcTaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduunanbHOM canTe MyHULMMNarbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHULMNaAnNbHOW ycnyre, cogepxawmecsa B nyHkrax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. llepevyeHb HOpMATUBHbLIX MPABOBbLIX aKTOB, PErysiMpylowmnx npeaocTaBreHne
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NUCTOYHMKOB WUX OunumanbHOro onybrvkoBaHusl), pasMelleH Ha oduumanbHOM canTte
MYHULMMNANsHOro panoHa B UHAPOPMALMOHHO-TENTIEKOMMYHUKALMOHHOW ceTu «NHTepHeT», B
rocygapCTBeHHOM MHGOPMaLMOHHOM cucrteme «PeecTtp rocydapCTBeHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosLweM pernameHTe UCnosib3yTca crneayroLlme TepMuHbI U onpegeneHus:

yoaneHHoe pabovyee MeCcTO MHOrO(YHKUMOHANbHOrO LeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANbHOIro LeHTpa npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CernbCKOM) NoceneHunm
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCYOAapCTBEHHbIX M MyHAUMNASbHbIX  YCNAYr,  YTBEPXXAEHHbIX
noctaHosneHnem [lpaButenbctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne1376 «O06
yTBepxaeHun [lpaBun opraHusaumm [OedTeNbHOCTU  MHOTOYHKLUMOHANbHBIX LEeHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITyr»;

TexHu4yeckass owubka - owubka (onucka, onevatka, rpaMmaTudeckas wunu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNAnNbHOW YCryru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS.

B Hactoswem PernameHTe nog 3asiBNEHMEM O MNpPefoCTaBfeHUMM MyHUUMNanbHOW
ycnyrn (ganee - 3asBreHWEe) MOHUMMAaeTCs 3anpoc O NpefoCTaBfeHUM MyHULMNasbHOW
ycnyrm (n.2 c1.2 ®efepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3assneHune 3anonHsaeTcs
Ha cTaHgapTHoOM BnaHke (npunoxeHune Ne1).
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2. CTaHgapT npefocTaBneHnss MyHUUMnanbHoM ycnyru

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpefoCcTaBreHust
MyHMUMNANsHON yCnyru

CopepxaHue TpeboBaHWM K CTaHOaPTY

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLLNA YCIyry unm
TpeboBaHune

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

lMpepoctaBneHne cogepxawmxcsd B UMHGOPMALMOHHOM
cucteme obecnevyeHus rpagoCTPOUTENBHON OeATeNbHOCTU
cBeaeHumn

pagocTpouTenbHbIn Kogekc PO

2.2. HanmeHoBaHue UCnosTHUTENbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camoynpaBneHus, HeNocpeacTBEHHO

npegoCTaBNAILWEro MyHULMNansHyo

ycnyry

McnonHuTenbHbIn KoMmuTeT BepxHeycnoHckoro
MyHuUMNanbHoro panoHa Pecnybnvku TatapcraH

MNonoxeHue 06 UK

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

1. CnpaBka co cBegeHUAMU MHMPOPMALMOHHOM CUCTEMbI
obecneveHns rpagoCTPOUTENBHON AEATENBHOCTMW.

2. PeweHune o6 oTKase B npenocrasfieHumn
MYHULMNANbHOW yCRyru

"papgocTponTesnbHbIn Kogekc PP

2.4. Cpok npegocraBneHns
MYHULMNANbHOW yCNyru, B TOM Yncne
C y4eToM HeobxoaumocTn obpalyeHus
B OpraHu3aumm, y4acTeyloLime B
npeaocTaBneHNn MyHULMNANbHON
yCrnyru, CpOK NpMOCTaHOBIEHUS
npeaocTaBneHns MyHMLMNAaNbHON
ycrnyru B criy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccunckon
denepaummn, cpok Bbloaun
(HanpaBneHns) AOKYMEHTOB,

He 6onee natu gHei', Bknoyasa AeHb nogadv 3asiBNeHus.

MpuocTaHoBneHne cpoka NnpeaocTaBneHus
MYHULMNANbHOW YCRYyrn He NPEeAYyCMOTPEHO.

Bblgaya  gOKyMeHTa,  SIBMSIOLIErocs  pesynbTaToM
MyHUUMNANbHOMW  YCryrM,  OCYLUECTBNSIeTCA B [€Hb

obpalleHna 3aaBuTens.

HanpaBneHne [OOKyMeHTa, SABMSOWErocs pesynbTaToM
MYHMUMNANbLHOW YCNyrn, ¢ UCnonb3oBaHMeM crnocoba cBs3u,
YKa3aHHOro B 3asBfeHuMM (MO Mo4YTe UMM Ha 3NEKTPOHHbIN
agpec), oOcywecTBnseTcs B AeHb OdopMMeHus ¢
perncTpauumn pesynbTata MyHUUMNANbHON YCNyru

' Cpok npegocTaBneHns MyHULMNanbHOM ycnyr onpeaeneH UCXoAa U3 CyMMapHOro cpoka, MUHMManbHO HeoBX0aMMOoro Ans
OCYLLIECTBINEHUS aAMUHUCTPATUBHbIX Npoueayp. AnutenbHOCTb aAMUHUCTPATMBHBIX NPOLEAYP UCUMUCHSeTCS B paboyumx OHSIX.
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ABITAOLLNXCA pe3yribTaToOM

ycnyru

npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOI7I

AOKYMEHTOB, HEOOXOAUMbIX B

1M NHbIMM HOPMaTUBHbIMW
npaBoBbIMU akKTaMn O5A

yCcryru, a Takke ycnyr, kotopble
ABNAIOTCS HEOOXOAUMbBIMU U

npencraB/ieHUO 3adBUTETIEM,

nopAaoK nx npeacraslieHnA

2.5. NcyepnbiBatoLwmm nepeyveHb

COOTBETCTBUN C 3aKOHOAATEJIbHbIMIA

npeaocTaBneHns MyHMUMnansHom

06sA3aTenbHbIMK ANS NPeaoCTaBneHns
MYHUUMNANbHbLIX YCIyr, noanexatumx

cnocobbl UX NONyYeHUs 3asiBUTENEM,
B TOM YuCre B 3NEKTPOHHON dhopme,

1) 3aaBneHwue:

- B (popme AoKymMeHTa Ha ByMakHOM HocUTEne;

- B 3MEKTPOHHOW hopme, NoANNCaHHOE B COOTBETCTBUM C
TpeboBaHuamm degepansHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 oanekTpoHHOM noanucu», npu  obpalleHun
nocpeactsomMm PermoHanbHoro noprana;

2) [lokyMeHTbI, yOOCTOBEPSAIOLINE NIUYHOCTb;

3) [JoKymeHT, noaTBepXKAaroLLmi NOJIHOMOYMS
npeacraButensa (ecnu OT WUMEHW 3asBUTENs OencTByeT
npeacTaBuTensb).

4) JokyMeHT, MOoATBepXAalLwwmin BHECEHWe nnaTbl 3a
npenocTaBfieHNEe yKa3aHHbIX CBEAEHUN.

BnaHk 3asBneHna ana nonyvyeHuMs MyHMUMNanbHON
yCcnyru 3asiBUTeslb MOXET NOSyYnTb NpU NMMYHOM obpalleHnn
B Mcnonkome. QnekTpoHHasa dopma 6naHka pas3melleHa Ha
ocdmuymanbHom cante Vicnonkoma.

3asiBneHne wn npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTtaBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMaXkHbIX
HOCUTENSAX OOHUM U3 CrieayoLmx cnocobos:

NUYHO (NMUOM, OENCTBYIOLMM OT MMEHU 3asiBUTENSA Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBEHNEM.

3asBneHMe ©M  OOKYMEHTbl Takke MOryt  ObiTb

npeacTasBrieHbl (HanpasrneHbl) 3aaBuTenem yepes
PervoHanbHbI nopTan B BUAE 3MEKTPOHHbIX LOKYMEHTOB,
noAnnCcaHHbIX yCUNEHHON KBannuduumpoBaHHOM

ANEeKTPOHHOW NOANUChLIO

OOKYMEHTOB, HeobxoauMbIX B
COO0TBETCTBUN C HOPMATUBHbLIMUA

2.6. NcuyepnbiBatowmm nepeyeHb

lMpeactaBneHne [OOKYMEHTOB, KoTopble MoOryT ObiTb
OTHeCeHbI K AaHHOW kaTeropumn, He TpebytoTcs
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NpaBOBbIMU akTaMun Ans
npegocTaBneHns MyHULMnansHom
YCNnyru, KoTopble HaxoasaTCH B
pacrnopsiKeHUn rocygapCTBeHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHus u
NoABEeAOMCTBEHHbIX
rocygapCTBEHHbIM opraHam nnu
opraHam MeCTHOro camoynpasfneHns
opraHuMsauun 1 KoTopble 3asiBUTenb
BrpaBe NpeacTaBuTb, a Takke
Ccnocobbl MX NOSTyYEeHUS 3a8BUTENAMM,
B TOM YnUCIe B 3NIEKTPOHHOU hopMme,
nopsaaoK Ux npeactaBneHns;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoyrnpasneHusa nmbo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOOATCS AaHHble
OOKYMEHTBbI

2.7. NcyepnbiBatoLwmm nepeyvyeHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHns MyHMLMNanbHON
ycnyru

OcHoBaHusa onga oTkasa B npyeme 4OKYMEHTOBG

1) Nogaya AOKYMEHTOB HEHaANEXaLLMM FTULIOM;

2) HecooTteeTcTBUME npeacTaBneHHbIX  AOKYMEHTOB
NepevyHio [OOKYMEHTOB U TpeboBaHMAM, YKa3aHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3)B 3asBneHMM U1 npunaraembiXx K 3asiBNEHUIO
AOKYMEHTaxX UMEKTCA  HEeOroBOPEHHble  UCNpPaBIieHWUs,
cepbesHble MNoBpeXaeHUd, He Nno3BonsAwLwMe OAHO3HAYHO
NCTONKOBATb NX COAEPKaHNE;

4) MNMpepgcraBneHne JOKYMEHTOB B HEHaANEXallnn opraH

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW ANs1 MPUOCTaHOBIIEHNS
U oTKkasa B NpegocTaBrieHun
MYHUUMNANbHOW yCnyru

OcHOBaHUA Ana MpUMOCTaHOBIEHMS NpeaoCTaBneHns
yCnyru He NpeaycMoTpPEHbI.

OcHoBaHusa ons oTkasa:

1) OtcytctBMe B 0ase  [aHHbIX  CBedeHun o
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3anpawmnsaemoun nHpopmaumm;

2)He npegctaBneH  OOKYMEHT  MNOATBepXOaroLwmin
onnary;

3) 3aaBuTenem npeactaBneHbl JOKYMEHTbI HE B MOSTHOM
obbeme, nMbo B npeacTaBneHHbIX 3adBieHun u (1nu)
AOKYMEHTaX COAEpPXUTCA HenomnHas u (unu) HegocToBepHas
nHdopmMauus

NN MHOW NnaTbl, B3aMMaeMoun 3a

ycnymm

2.9. Nopsgok, pasamep 1 OCHOBaHUA
B3VIMaHWA rocy4apCTBEHHON NOLUSNHbI

npeaocTaBneHne MyHUUmMnNansHom

MyHuuunaneHas ycnyra npegoctaBnseTcss Ha nnaTtHou
OCHOBE.

Pasmep onnatbl cocTaBnserT:

Paamep exerogHo onpegensietca OMC B cooTBETCTBUM
¢ MeToaukon 1 He AOIMKEH NPEBLILWATD:

a) 3a npegocTaBfieHWEe CBEAEHUN, coAepXalunxca B
OAHOM pasgene NHPOPMALMOHHOM CUCTEMbl obecnedeHus
rpagocTpouTenbHon [gedatenbHocTu, - B pasmepe 1000
pybnen;

0) 3a npegocTaBneHNe KOMUM OAHOMO AOKYMEHTA,
cogepkallerocs B MHpopMaLMOHHOM cnucteme obecneyeHus
rpagocTpouTenbHon pgeatenbHocTn, - B pasmepe 100
pybneu

n.14 noctaHoBneHue MNP® ot
09.06.2006 Ne363

MeToauka, yTBepXxaeHHasa
npukasom MuHucTepcTBa
9KOHOMMYECKOro pasBuTUS U
Toprosnvn P® ot 26.02.2007
Ne57

n.2 noctaHosneHus NP ot
09.06.2006 Ne363

2.10. lNepeyeHb ycnyr, KoTopble
ABMSOTCA HEOBXOAUMbBIMU U

MNpepocTtaBneHne HeobxoanMbIX U 06A3aTeNbHbIX YCIyr
He TpebyeTcs

obA3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULMNANbHOW yCryru, B TOM Yncre
CBEAEHUS O JOKYMEHTE (QOKYMEHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHu3aunsaMn, y4acTeyoLwMMUY B
npeaocTaBneHnn MyHULMNanbHbIX
ycnyr

2.11. lNopsigok, pasmep 1 OCHOBaHUSA
B3MMaHus nnaTtbl 3a NnpegocrtaBneHne | He TpebyeTcsa
yCnyr, KOTopble SABNAITCA

HeobxoanMbIMM U 0bA3aTenbHbIMU

MpenocTtaBneHne HeOBXoaNMbIX N 06A3aTeNbHbIX YCryr
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Ana npeaocTaBneHns
rocygapCTBEHHOW YCNyru, BKoYas
MHdOpMaUUIO O MeToAMKE pacyeTa
pasmepa Takon nnaTbl

2.12. MakcumarsibHbIM CPOK OXXNAaHUSA
B o4epean npu nogaye sanpoca o
npegocTaBfeHMM MyHMUMNANbLHON
ycrnyru, ycrnyru, npegocTtaBnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfieHM MyHULMNANbLHON
ycrnyru, u npu nonyyYeHnn pesynosrarta
npefocTaBNeHns Takux ycnyr

Mopaya 3asiBNeHUss Ha MosflydyeHne MyHuuMnanbHOM
YCIyrv Npu HanMuum ovepeamn - He 6onee 15 MUHyT.

Mpwn nosly4yeHmm pesynbTaTta npenocTaBneHus
MYHUUMNANbHOW YCAYrM MakCUMarnbHbIA CPOK OXWUOAHUSA B
oyepenmn He JOMMKeH npesbiwaTb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o
npegocTaBneHnn MyHUUMNanbHON
yCrnyru v ycrnyru, npeaoctaBnsaemMomn
opraHusaumen, y4acTBytoLLen B
npegocTaBneHnn MyHUUMNanbHON
yCrnyru, B TOM YMCre B 3f1IEKTPOHHON

dopme

B TeyeHuMe opgHOro OHA C MOMEHTa MOCTYNfeHus
3asBneHus.

3anpoc, nNOCTynNMBLUMMA B 3NEKTPOHHOM opme, B
BbIXOQHOW  (MpasgHWYHbIA)  OEHb  perncTpypyeTcs Ha
cnefyownn 3a BbIXOAHBIM (MpasgHUYHbBIM) paboyunn AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBseTcs
MyHUUMNanbHas ycnyra, K 3any
oXungaHus, Mectam gns 3anosiHEeHUS
3anpocoB 0 NpefoCcTaBneHnn
MYHULMNANBHOW YCRyru,
MHOPMaLUNOHHbBIM CTeHAAM C
obpasuamm nx 3anonHeHNa n
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX
AnNs NpefoCTaBneHnst Kaxaomn
MYHUUMNANbHOW YCNyru, pasmeLleHunto
N 0OOpPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHON

MpenoctaBnenne MYHUUMNANbHOM yCnyru
ocyLlecTBnsaeTcs B 30aHNAX n NOMELLIEHMSAX,
0b60opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOW
NoXapoTyLLUEHNA, Heobxoaumon mebenbto ans opopmMneHus
AOKYMEHTOB, MHPOPMALMOHHLIMK CTEHOAMM.

O6ecneunBaeTcsa 6ecnpenATCTBEHHbIN aoctyn
WHBaNMAOB K MeCTy MnpenoCcTaBneHus MyHUUMNnanbHOM
ycnyrim  (yaobHbln  BXO4-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B Ux npegenax).

BusyanbHas, TekcToBasi " MyIbTUMeannHaa
MHopMauua O nopsiake NpenocTaBneHns MyHULMNanbHOM
ycnyru pasmelaeTtcsa B yaoOHbIX AN 3asiBUTENEn MecTtax, B
TOM 4YuCne C Yy4YeTOM OrpaHUYEHHbIX BO3MOXHOCTEN
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NMHopmauumn o nopsiake WHBaNnaoB

npegocTaBnNeHns Takown ycryrn, B TOM

yucre K obecneyeHno 4OCTYNHOCTH

AN NHBaNMAoB yKa3aHHbIX 0OBHEKTOB

B COOTBETCTBUM C (beaeparnbHbIM

3aKoHOAATeSIbCTBOM U

3aKkoHogaTenbcTBoM Pecnybnuku

TaTapcTaH o couunarnbHou 3almTe

WHBaNnaoB

2.15. MNokasaTtenn  OOCTYNHOCTU U lMokasaTtenamu AOCTYMHOCTU npegocTaBneHus
KayecTBa MyHUUMNANbHOM YCRyrn, B | MyHULMNANbHOW yCryrn ABASOTCS:

TOM yucne KONMyecTBo pacnonoXeHHOCTb nomMeLLeHust Mcnonkoma
B3aMMOLENCTBUN 3asBuUTENS c | BepxHeycnoHckoro MyHuuuMnanbHOro pavioHa Pecnybnuvku
AOJDKHOCTHBLIMU nuyamm npu | TatapctaH B 30He  AOOCTYMHOCTM  OBLWECTBEHHOro
npegocTaBrieHnn MYHMUMNANbHOW | TpaHCNOopPTa;

ycrnyrm v MX NPOLOSMKUTENBHOCTb, HanMyme HeobXxoAMMOro KonuyecTsa crneuynanucTos, a
BO3MOXHOCTb NONy4YeHns | Takke MNOMELEHUN, B KOTOPbIX OCYLLEeCTBSeTCa npuemM

MHOpMaLMKN O Xoae NpefocTaBneHUs
MyHULUMNAnNbHOW yCryru, B TOM Yucne
C MCnosb3oBaHNEM WHOPMaLMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMOIUA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONyYeHUs1 MyHUUMNansHOW ycnyru B
MHOTO(YHKLMOHaNbHOM LeHTpe
npeaocTaBneHnst rocygapCTBEHHbIX U
MyHUUMNAnbHbIX ycryr (B TOM Yncne B

NOSTHOM obbeme), B nobom
TepputTopuanbHoM  noapasaeneHum
opraHa NCMNOMHUTENBHO
pacnopsAMTENbHOrO opraHa MeCTHOro
caMoyrnpaereHus, no BbIOOpY
3aaBuUTENs (akcTeppuTOpUanbHbIN

npuvHUMN), NOoCpencTBOM 3anpoca o

AOKYMEHTOB OT 3asiBUTENEMN;

HanuMume uncdepnbiBalLWENn WHGOpMauuM O cnocobax,
nopsigke U cpokax npeaoctaBreHns MyHULMNanbHON YCryrm
Ha MHOPMALMOHHBIX CTEHAAX, MHPOPMALIMOHHbBIX pecypcax
B ceTn «/HTepHeT», Ha EgMHOM nopTane rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT;

OoKasaHMe nMOMOWM WHBanNMgamMm B MPeoaosieHuun
OapbepoB, Mewawwmx MOMy4YEHUO UMW YCIyr HapaBHE C
ApYrumMu nuuamu.

KauectBo npegocTtaBneHMss MyHUUMNANbHOW  YCryru
XapakTepuayeTcs OTCYTCTBUEM:

oyepenen npu  npuemMe W  Bblgavye [OOKYMEHTOB
3asaBUTENSAM,;

HapyweHUn CPOKOB NpeaocTaBfieHNa MyHULMMNAnNbLHOU
ycnyru;

Xanob Ha penctBua (6e30encTBue) MyHMUMNANbHbIX
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npeaocTaBneHnm HECKOIbKMX
rocyaapcTBeHHbIX n (nnn)
MYHULMNANbHbLIX ycnyr B
MHOroYHKLMNOHANbHbIX LeHTpax
npeaocTaBneHnss rocyfapCcTBEHHbIX U
MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro  crtatben  15.1
®epnepanbHOro 3akoHa (KOMIMIEKCHbIN
3anpoc)

cnyxawux, NpegoCTaBnsoWnX MyHULUNANbLHYO YCNyry;

Xanob Ha HeKoOppeKTHOEe, HEBHMMATENbHOE OTHOLUEHWUE
MYHULMNANbHbBIX CAY>XaLuX, OKa3bIBaOLWMX MyHULMNASbHYHO
yCnyry, K 3asiBuTensam.

Mpwn nogave 3anpoca o] npegocTaBneHnm
MYHMLUMNANbHOW YyCNyrm 1 nNpu nonydeHun pesynbraTta
MyHMLUMNANbHOW  yCcnyru, npeanonaraeTtca OOHOKpaTHoe
B3aMMOOENCTBUE LOMKHOCTHOrO nuua, NpeaocTaBnsioLWero
MyHMLMNANbHYO ycnyry, u 3assutens. [NpoaomkntensHOCTb
B3aMMOOENCTBUA onpeaensaeTca pernameHToMm.

MHdopmauna o xoge npeaocrtaBfieHNa MyHULUNANbLHON
ycrnyrm MOXeT ObITb MoflydeHa 3asiBUTENEeM Ha canTe
https://mfc.tatar.ru, Ha EguHoM nopTtane rocygapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr, B MOLL.

MpepooctaBneHMe  MyHUUMMNAnNbLHOM  ycnyrm  4yepes
MHOIO(YHKLMOHANbHbIN LEeHTp npegocTaBneHns
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (qanee — MoLl),
yaaneHHble paboune mecta MOL| He ocyllecTBnsieTcs.

MyHuuyunaneHass ycnyra no aKkcTeppuTopuanbHOMY
NpUHUMNY W B COCTaBe KOMMJIEKCHOrO 3anpoca He
npegocrasnseTcs

2.16. NHble TpeboBaHus, B TOM 4nUcne
yynTbiBaoLWwme ocobeHHOCTH
npegocTaBfeHnss MyHUUMNANbHON
YCIyru no 3KCTeppuUTOpManbHOMy
npyHUMny (B crny4vae, ecnm
MyHUUMNaneHas ycnyra
npegocTrasnsaeTcs no
9KCTEPPUTOPMANIbHOMY NPUHLNMY) 1
0COBEeHHOCTY NpeaoCcTaBneHns
MYHUUUNANbLHOW yCnyru B
ANeKTPoHHON dhopme

KoHcynbTaumio 0 nopsigke nonyvYeHns MyHuumunasbHON
YCNyrm B 3NEeKTPOHHOW (popMe MOXHO MONyYnuTb 4epes
NHTepHeT-npnemHyto unu depes lNMopTan rocyaapCTBEHHbIX
N MyHuumMnanbHbix yenyr Pecnybnuku TaTapcraH.

Mpn npepoctaBneHUM MyHULMNANBHOW  YCNyrm B
AMEKTPOHHOM BUAE 3asiBUTENb BrNpaBge:

a) nonyynuTb WHGOPMaUMKO O Mopsiake W cpokax
npeaocTaBfieHNa MyHULMNANbHOW YCNyrn, pasMeLleHHyo Ha
EavHom nopTtane unu Ha PernoHanbHOM nopTane;

0) nogatb 3asBneHune o} npegocTaBneHnn
MYHULUMNANbHOW yCnyrn B hopmMe SNEKTPOHHOrO LOKYMeHTa
C wucrnonb3oBaHneM «JIn4Horo kabuHeTa» PermoHanbHOro
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noprtana nocpeacTBOM 3anofiHEHUS 3MEKTPOHHOW (OOPMbI
3asBneHus.

Mpy HanpaBneHWn [OOKYMEHTOB, HEOOXOAUMbLIX OIS
npegocTaBneHuns MyHMLMNANbHOWN ycnyru c
ucnonb3oBaHnem «JinyHoro kabuHeTa» PernoHanbHOro
noptana, WCnonb3yeTcs YCUNeHHasa KBanuduumpoBaHHas
3NeKTpOoHHas noanucb. 3asiBUTeNb BrpasBe WCMNONb30BaTb
npocTyto 9NEKTPOHHYO noanuch B cny4vasix,
npeaycMoTPEHHbIX NoCTaHOBMNEHNEM MpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) NONYYUTb CBEAEHUS O XO4e BbINOSTHEHUSA 3a8BNEeHUI O
NpeaocTaBfNeHnn  MyHULUMNANbHOM  YCnyrn, MoAaHHbIX B
3NEeKTPOHHOM hopMe;

r) OCYyWEeCTBUTb OLEHKY KadecTBa NpeaocTaBneHuns
MyHMUMNANbHON  yCrnyrm  nocpeactsoM  PermoHanbHoro
noprana;

a) nony4nTb pesynbTaTt npeaocTaBneHns
MyHMLMNANbHOWM ycrnyrn B popme 3NeKTPOHHOrO AOKYMEHTA;

e) nogatb »xanoby Ha peweHne Wn Oencteme
(6espenctene) OTgena, a Takke €ro AOSPKHOCTHBIX v,
MYHMLMNANbHbIX CRAyXalux NOCPeaAcTBOM oduLmnanbHOro
canTa MyHUUMnNanbHOro pavioHa, PermoHanbHOro noprtana,
noptana cdenepanbHon rocygapCTBeHHON MHOOPMaLMOHHON
CUCTEMBI, obecneymBatoLlen npouecc  gocyaebHoro
(BHecyoebHoro) obGxanoBaHus pewweHuin W OEeACTBUN
(6e3pencTBnd), COBEpLUEHHbIX MpU  NpeaocTaBreHnn
rocyAapCTBEHHbIX M MYHUUMMNANbHbLIX YCIyr OpraHamu,
NpeaocTaBNAOWNMN FOCYAAPCTBEHHbIE M MyHUUMNANbHbIE
YCInyrn, X AOSMKHOCTHbIMU NMLAMW, rOCygapCTBEHHbIMU 1
MYHULMNANbHBIMU CAY>XaLUMMU.
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbINOMHEHWS, B TOM YMCIe OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3NeKTPOHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) NoAroToBKa pesynbTata MyHUUUNansHOW yCryru;

4) Bblgaya 3aaBUTEsO pesyrbTaTta MyHUUMNANbLHOW YCNYru.

3.2. OkasaHve KoHCynbTauum 3asBuTenio

3.2.1. Bagsutenb Bnpase obpatntbcad B OTgen nuyHO, no TenedoHy wu (unu)
SNEKTPOHHOM MoYTe ANA MOSlyYeHWUss KOHCYnbTauuMnm O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct OTgena KOHCynNbTUpyeT 3asBUTENsd, B TOM 4ucre no coctasy, opme
npegcraBnsaemMon OOKYMeHTauuMM v Apyrum Bornpocam Ans NoslydYeHUs MyHUUMNanbHOW yCnyru
n Npn Heo6XoANMMOCTHN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

Mpouenypbl, ycTaHasnvMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHns.

3.3. MNMpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NMYHO, Yepes3 AoBEPEHHOE Nn1uo nnu Yyepes MOLL, yoaneHHoe paboyee
Mecto M®L| nogaeT nucbMeHHOe NMBO B 3NEKTPOHHOM hopMe 3asiBfieHMe O npeaocTaBneHnm
MYHUUMMNANbHON YyCnyrM W npeactaBnseT AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacTtoswero PernameHnTta B Otoen.

Mpun noctynneHun 3asiBNeHUs B 3NEKTPOHHOM hopme aormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUEM 3asiBIIEHUN:

a) obecneumBaeT  perucTpaumlo  3asaBrEHUS B  CUCTEME  3IEeKTPOHHOro
AOKYMeHTOObopOoTa, NpM 3TOM 3asiBfIEHMIO NpUcBamMBaloTCs ctaTycbl «[1pUHATO BEAOMCTBOM»
unm «B obpaboTke», yTo oTpaxaeTcs B «JInyHOM KabuHeTe» PermoHanbHOro noprana;

6) nposepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoMm obpaweHus Kk EguHomy noptany (B crnydyae, ecnu 3assBuTenemMm npeacrtasfeHbl
3MEeKTPOHHble  00pasbl  AOKYMEHTOB, MOAMUCAHHbIE  YCUMEHHOW  KBanuuunupoBaHHOW
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbtaTte NpoOBEPKN YCUINEHHOW KBANUMPULMPOBAHHOW 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBUn ee OeNCTBUTENbHOCTWU, AOMKHOCTHOE MO
Otgena HanpaBnseT 3asiBUTENI0 yKasdaHHbIM B 3asiBfieHMM CnocoboM He nosgHee pabodyero
OHS, crneayloLwero 3a AHem noctynneHnsa 3aasnexHus B Otgen, yBegoMMeHne o NOCTynneHnn
3asiBreHNs, coaepxaliee BXOASALMA pPerucTpaumoHHbIi HOMEp 3asiBeHUd, daTy MonyyYeHus
3asiBleHns, nepeyeHb HaMMeHoBaHUW (pannos, nNpeacTaBreHHbIX K HEMY [OOKYMEHTOB, OaTy
nosly4yeHus pesynbTata MyHUUMNANbHOW YCNYru.

B cnyyae ecnu B pesynbTaTe NpoOBEPKM YCUNEHHON KBANMPUUMPOBAHHOW 3MEKTPOHHON
nognucn BbISIBIEHO HecobnioaeHne YCnoBurM ee [eUCTBUTENbHOCTU, AOSMKHOCTHOE fvuo
Otpena:
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npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUNX B 3NEKTPOHHOM
opme;

HanpaenseT 3asBUTENIO YBEAOMSIEHNE O MPUHATOM PELLUEHUN B INEKTPOHHOM hopme C
ykaszaHnem nyHktoB ctatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM MNOAMUCU», KOTOPble MOCAYXMAM OCHOBAHWEM [Ns ero npuHATuS. Takoe
yBeJOMIIeHMe NoAMUCLIBAETCH YCUITEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOW MNOAMNUCKHID
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTca B CUCTEME 3NEKTPOHHOIO JOKYyMeHToobopoTa u
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHUSA YCUITEHHOM
KBanMULUMPOBAHHOW  9MEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslydYeHuem
rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [NpaButenscTaa
Poccunckon depepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneunanuct OTgena, BegyLumi Nnpnem 3asiBfieHNin, OCyLLIECTBIISET:

yCTaHOBMEHWE NINYHOCTUN 3aABUTENS;

NpOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae eNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanmuMyuus OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NpPOBEpPKY COOTBETCTBMA MPeACTaBfieHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hagnexauwlee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
MPUNUCOK, 3a4EPKHYTbIX CMOB N MHbIX HE OrOBOPEHHbLIX NCNPaBNEHNIA).

B cnyyae otcytcTBMA 3amevaHui cneumanuct OTaena ocyLwecTenserT:

Nprvem 1 perncTpauuio 3asBneHns B cneynanbHOM XypHane;

BpyYeHME 3asBUTENO KOMUM ONMUCK MpeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOASLLEM HOMepe, AaTte U BPEMEHW WCMONHEHUS
MYHULIMMNANbHON YCNYru;

HanpaBneHne 3asBfeHnss Ha pacCMOTpeHne pykosoauTento cnonkoma.

B cnyyae Hannuusa ocHoBaHMKM A4S OTKasa B NpMeMe AOKYMeEHTOB, cneuunanuct OTtaena,
BeOyWMA MNpuemM [OOKYMEHTOB, YBeAOMNSET 3asaBUTENS O HanMyuuu npenstcTBMrA  Ans
pernctpauumn 3asiBfeHns u BoO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM
CcoAepXaHns BbISIBMEHHbIX OCHOBAHUIN ANsi OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

nprvem 3asBneHns U JOKYMEHTOB B TeYeHne 15 MUHYT;

perncTpauuns 3asiBfieHns B Te4eHne 0gHOro AHA C MOMEHTa NOCTYNMEHNS 3asiBreHUs.

PesynbTaT npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asiBfieHNe, HanpaBreHHOoe Ha
paccMoTpeHne pykosoauTento cnonkoma nnm Bo3BpaLLeHHbIE 3asBUTENO AOKYMEHTbI.

3.3.3. PykoBogutenb cnonkoma paccmaTtpuBaeT 3adaBrieHne, onpeaenseT UCNoNHUTens
1 HanpasnseT 3aasneHve B OTaen.

Mpn BbIGOpe 3asBuTena cnocoba nonydeHUs pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pes3ynbTaT MyHUUUNanbHOW ycnyrm B OpMe  3fEeKTPOHHOro
AOKYMeEHTa.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLUECTBMASETCA B TedeHue
OLHOro AHSA C MOMEHTa PerucTpaunm 3asiBfieHus.

PesynbTaT npoueaypbl: HAaNpaBneHHOe UCMONHUTENIO 3asBNEHNE.

3.4. NoarotoBka pesynbTaTta MyHULMNANbHOW YCNyru;

3.4.1. Cneumanuct OpraHa ocCywecTBAsSeT MNPOBEPKY HanNnuuMs CBeOAEeHUMN B
NMHOpPMaLNOHHON cucteMe obecnevyeHuns rpagoCcTPoMTENbHON AEATENbHOCTY.

B cnyyae oTcyTCcTBMSA CBedeHMs NOAroTaBNMBaeT MpPOEKT nucbma 06 oOTkase B
npegocTaBfeHnM MyHMUMNanbHOM ycnyrm (ganee — nncbMo 06 oTkase).

B cnyyae Hanuuua cBegeHus noarotaBnMBaeT  ChpaBKy MO 3anpalinBaemon
MHdopMauum (ganee — crnpaeka).

lMoAroToBNEHHbLIN NPOEKT AOKYMEHTa (cnpaBka unn nucbMo 06 oTkase) HanpasnsieT Ha
cornacosaHue HadanbHuky OTgena.
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Mpoueaypsbl, ycTaHaBNUMBaeMble HACTOALWMUM MOAMNYHKTOM, OCYLLECTBNSAETCH B TeyYeHue
OBYX IHEN C MOMEHTAa OKOHYaHUSA rnpoueayp, NpeaycMOoTPEeHHbIX NoanyHKTOM 3.3.3 HacTosLero
PernameHTa.

PesynbTaTt npouenyp: NPOEKT AOKYMEHTA HanpaBfieHHbIN Ha COrnacoBaHWe HavarbHUKY
OTpena.

3.4.2. HayanbHuk OTgena cornacoBbiBaeT NPOEKT LOKYMeHTa (cnpaBKy Unu nucbmo ob
oTKase) 1 HanpasnseT Ha NOANUCL pykoBoauTento KMcrnonkoma.

PesynbTtat npouenyp: nMNPOEKT [OKYMeHTa (cnpaBka wunM nucbMo 06 oOTkase)
HanpaBsfieHHbIN Ha NOANUCHL pykoBoauUTento Mcnonkoma.

3.4.3. PykoBogutenb Mcnonkoma nognucbiBaeT AOKYMEHT (CnpaBKy WM nucbmo 06
oTKase) u HanpasnseT B Otgen.

Mpouenypsbl, yctaHaBnueaemble noanyHkTamun 3.4.2 — 3.4.3 HacTosiwero PernameHTa,
OCYLLECTBNSAETCA B TeYeHNe O4HOro AHA C MOMEHTa OKOHYaHus npouenyp, NpeagyCMOTPEHHbIX
noanyHkTom 3.4.1 HacToswero PernameHTa.

PesynbTaT npoueaypbl: NoANMCaHHbIA AOKYMEHT (CnpaBka unn nucbmo o6 oTkase).

3.5. Bblaaya 3asBuTento pesynbtaTa MyHMUMNanbLHON ycnyru

3.5.1. Cneunanuct Otgena perMctTpupyeT AOKYMEHT, BblAaeT Unmn HanpaenseT no noyte
MOYTOBbLIM OTMNPAaBEHNEM 3asIBUTENIO CNpaBKy MMM NucbMo o6 oTkase. B criyyae noctynneHust
3anpoca 4epe3 VIHTEpHET — npuUEMHYI0 OTBET B (OpMe 3NEKTPOHHOIO [OOKyMeHTa
HanpaensieTcs No 3NEeKTPOHHOMY agpecy, ykaszaHHOMY B 3asiBNieHME.

Mpoueaypa, ycTaHaBnNMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBNSETCS:

B TeYeHne 15 MUHYT - B criydae fMYHOro NpubbITUsi 3asiBUTENS;

B TEYEHMEe OOHOro AHS C MOMEHTA OKOHYaHMS NpeablayLuer npoueaypsbi.

PesynbTaT npoueayp: BblAaHHas (HanpaBneHHas) cnpaBka Unmn nMcbMo o6 oTkase.

3.6. VicnpaBneHne TexHNn4eckmnx owmnbok.

3.6.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLMOKN B [OKYMEHTE, SIBRSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOM ycnyru, 3assutenb npeacraesnset B OTgen:

3asBreHne 06 ncnpaBneHnn TEXHNYECKON OLWNBKN (npunoxeHne Ne2);

AOKYMEHT, BblaHHbIA 3asBUTENO0 KakK pe3ynbTaT MyHUUMNanbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEeLMe opUanudeckylo cuny, CBUAETENbCTBYLWME O  Hannyum
TEXHUYECKON OLLUNBKM.

3asBneHne 006 wucnpaBneHUM TEXHUYECKON OWNOKM B CBEAEHMWSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCA pe3ynbTaTtoOM MyHUMUMNAnNbHOW YCnyry, nogaeTcs 3asBuTenem
(ynomnHomo4eHHbIM NpeacTaBUTeNnem) fIMYHO, NIMOO NOYTOBLIM OTNpPaBfeHnem (B TOM 4ucre c
NCNOSIb30BaHMEM 3MEKTPOHHOW MOYTbl), NMBO Yepe3 efuHbIn nopTan roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT UM MHOTOYHKLMOHANbHBLIN LLEHTP NpeaoCcTaBnNeHns rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.6.2. Cneunanuct, OTBETCTBEHHbIN 3a MNpUEM [AOKYMEHTOB, OCYLLeCTBNsSeT npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpmpyeT 3asBrneHne C NPUoXKeHHbIMN
AOKymMeHTamu 1 nepegaet ux B Otgen.

Mpouenypa, ycTaHaBnNMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMASIETCA B TedeHue
OHOro HSA C MOMEHTa PerucTpaunm 3asiBreHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asaBreHne, HanpaBneHHoe Ha
paccMmoTpeHune cneumanucty Otgena.

3.6.3. Cneumanuct Otgena paccmatpuBaeT [OKYMEHTbl M B LUENax BHECEHUs
nUcrnpaBfeHnn B LOKYMEHT, SABNSAOLWMNCA pe3ynbTaToM YCyrn, OCyLecTBNAeT npouenypsbl,
npegycMoTpeHHble MyHKTOM 3.4 HacTosiwero PernameHTa, 1 Bbl4aeT UCMpaBreHHbIn JOKYMEHT
3asBuTento (YynorTHOMOYEHHOMY NMpeacTaBuTENO) SIMYHO MOA POCINCH C U3BATUEM Y 3asBUTENS
(ynonmHOMOYEHHOro npeacTaBuTEnNsl) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXKUTCS
TexHuyeckas owwubka, WNu HanpaenseT B agpec 3asBUTENA MOYTOBbLIM OTNpaBfieHNEM
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(nocpencTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYeHUs [OOKyMeHTa Mnpu
npegoctasneHmn B OTAeNn opurMHana [OKYMEHTa, B KOTOPOM COOEPXUTCA TexHuyeckas
owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSETCS B TEYEHUE TpeX
AHen nocne  obGHapy)XeHUs  TeXHW4Yeckonm Oowunbkn unm  nomyyvyeHnss ot nboro
3aMHTEPECOBAHHOIO NnLa 3asBfieHnst O A0NyLEeHHOW owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. MNopsagok n opMbl KOHTPOSA 3a NpeaocTaBNeHNEM MYHULMMNASTbHOW YCIyrn

4.1. KOHTponb 3a MOMHOTON M Ka4yeCTBOM MPefoCTaBlIEHUS MYHUUMMNANbLHOM YCNyrn
BKMOYaeT B cebs BbISIBNEHWE U YCTpPaHEHWe HapylleHWr npaB 3asiBUTeNnen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpefocTaBfeHnus MyHUUMNanbHOW YCnyru, noaroToBKY
pelueHnn Ha genctema (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobnogeHneM WCMNONMHEHNA agMUHUCTPATUMBHBIX npoueayp
ABMAKOTCA:

1) npoBepka M  cornacoBaHWe MNPOEKTOB  OOKYMEHTOB MO  NpefoCTaBIieHUIo
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBeEpPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MopsaKe NPOBEPKN BeAeHUs A4enonpom3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npouenyp npegocTaBneHns MyHUUMNanbHON YCyru.

KoHTpOnbHble NpoBepkn MOryT 6bITb NMAHOBbIMWU (OCYLLECTBNATLCA Ha OCHOBaHWUM
nonyrofgoBbIX WNM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpasneHnsd) wu
BHennaHoBbIMU. [py NpoBeaeHUn NPoBEepPOK MOryT paccMaTpmuBaTbCA BCe BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMNAanbHOW yCryrn (KOMMNEeKCHbIE NPOBEPKM), UMK MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax Tekywero KOHTPONSA WMCNOSb3YHOTCHA CBEAEHUS, MMeILMeca B 3NEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KoppecnoHOeHuusl, YCTHad U NUCbMEHHas WHdopMauus
crneuvanncToB, OCYLUECTBNSAIOWMX BbINOSIHEHWE aOMUHUCTPATUBHBLIX nNpouenyp, XypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBeAeHuS.

[ns ocywecTBfneHna KOHTPONs 3a COBepLUeHWEeM LENCTBUA MNpu npeaocTtaBfieHnn
MYHUUMNANbHOMW YCAYrM U MPUHATUM pEeLLeHUn pyKoBOAUTESNO Mcrnonkoma npeacTtaBnisioTca
CrpaBKu O pesynbTaTax NpefoCTaBneHnss MyHUUUNanbHOW yCryru.

O cnyyasax M nNpuyYnHaxX HapylweHWs CPOKOoB, MNOCHeAoBaTENlbHOCTU U coAepXaHus
agMWHUCTPATUBHBLIX Npouedyp Ccneumanuctbl HeMeasleHHO WHGOPMUPYIOT pPyKOBOAUTENS
opraHa, NpefocTaBnsalLWLEero MyHULUUNAanbHY YCIyry, a Takke npeanpuHMMatroT CpoYHble Mepb!
No YCTPaHEHUIO HapyLleHWn

4.2. Tekylwimn  KOHTpONb  3a  cobnwogeHvem  nocrnegoBaTeNibHOCTU  OENCTBUNA,
onpeferneHHbIX agMUHUCTPaTMBHBIMU NpouedypaMu no MNpeaoCTaBneHnto MyHUUUNanbHOM
yCcryru, OCyLLecTBNsieTCa 3aMecTuTenemM pykosBoautensa Mcnonkoma no MHpacTpyKTypHOMY
pas3BuTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPeaoCTaBMEHUIO MYHULMNANbHON
ycrnyru, a Takke cneyuannctamm otgena MHpacTpyKTypHOro passuTys.

4.3.epevyeHb  OOMKHOCTHbIX  NuL, OCYLLECTBNAOWMX  TEKyLLMN KOHTPO-b,
YyCTaHaBMMBAETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MNoApa3fdeneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernamMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLlleHWn npas
3asiBUTENEeNn BUHOBHbIE IMUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

4.4. PykoBoauTenb opraHa MeCTHOro camoyrpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CcamMOynpaBfeHust HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEBpeMeHHoe WU (Mnn)
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HeHagnexawiee BbINONIHEHNE aOMUMHUCTPATMBHbIX [OENCTBUN, YyKasdaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblIE ChyXallMe 3a peleHus U OEeNCTBUSA
(6espenctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4Ee NPeaoCcTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npefocTaBfieHMeM MyHUUMNAanbHOW YCIyrn CO CTOPOHbLI rpaxaaH, ux
00beaVHEHUI M OpraHn3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHuUs Npu NpeaocTaBNeHNn MyHULMNANbHOW YCyru, nosyvyeHus
MOSMIHOW, aKTyanbHOW W  LOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHUUMNANbHOW YCRyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHus obpauleHun (kanob) B
npouecce npefocTaBneHnss MyHULMNAnsHOM YCyru.

5. NocynebHbin (BHecyaebHbIn) nopsagok obxkanoBaHNa pelleHnin n gencteunn (6espenctems)
opraHa, NpeAoCTaBMAOLLEr0 MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANMbLHOIO LeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunm, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAmNbHbBIX CryXalinx, paboTHUKOB»

5.1. Mony4yatenn MyHUUMNANbLHOW yCryru UMeKoT NpaBo Ha obxanosaHue B gocynebHoM
nopsigke aencremn (6esgencTeuns) coTpyaHMKoB Vicnonkoma, ydacTByOLWMX B NpeaoCTaBneHnm
MYHUUMNANbHOW ycnyru, pykosogutento Vicnonkoma unuv rnase MyHuuunanbHOro obpasoBaHus.

3asaBuTenb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyweHne cpoka permcTtpaumm 3anpoca 3asBUTENs O  npedocTaBreHun
MYHULIMNANbHON YCNYru;

2) HapyLleHWe cpoka NpeaoCcTaBeHNS MyHULMNANTbHON YCIyTn;

3) TpeboBaHMe y 3asaBUMTENA OOKYMEHTOB WNU WHGOpMauum nmbo OCyLLECTBIEHUS
AEeNCTBUI, NpeacTaBfieHMe UMM OCYLLLECTBIIEHNE KOTOPbLIX HEe MpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMK akTammn Poccuinckon depepaumn, Pecnybnukm TatapctaH, BepxHeycrnoHCKoro
MYHUUMNANbHOro panoHa Ans npegocTtaBneHns MyHUUUnanbHOW yenyru;

4)oTka3 B nMpuvemMe [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX NpeayCcMOTPEHO
HOpMaTMBHbIMX npaBoBbiMM akTamu Poccunckon depepauun, Pecnybnukn Tatapcrtah,
BepxHeyCnoHCKoro MyHMUMnanbHOro pamoHa Ang npeaocTaBneHns MyHULMNAnbHOW ycnyru, y
3asBuTens;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbLHOW YCRyrn, €Criv OCHOBaHUSA OTKasa He
npegycMoTpeHbl dpefepanbHbIMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBbIMU
HOpMaTMBHbIMM  MpaBoOBbiMM akTamu Poccunckon degepauyum, 3akoHaMM U UHbIMU
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3adABUTENS NPU NPeAOCTaBeHUN MyHULUNANbHOW YCyrk nnatbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NPaBoOBbIMU akTammn Poccuiickon denepaummn, Pecnybnukm
TaTapcTtaH, BepxHeyCcnoHCKOro MyHULmMnanbHOro pamnoHa;

7) oTka3 Wcnomnkoma, AOMKHOCTHOrO nuua lMcnonkoma B MCNpaBneHuuM O0MyLEHHbIX
onevyaTok M owWMBOK B BbldaHHbIX B pe3ynbTate nNpeaocTaBfieHUst MyHUUUNANbHOW YCIyrn
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOIo CpoKa Taknx UCnpaBneHuni;

8) HapylleHMe cpoka WNU  nopsaka BblgaynM  OOKYMEHTOB MO pesynbTatam
npegocTaBneHnUss MyHULUMNANbHOW YCNyru;

9) NpnocTaHOBMEHNE NPeaOCTaBNEHNS MyHULMNANbHOW YCNyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMOTpeHbl deaeparibHbIMU - 3aKOHaMW U NPUHATBIMU - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMM MNPaBOBbIMU akTamun Poccuinckon depepaumn,
3aKOHaAMMW W WHbIMW  HOPMATUBHbIMW  NpaBoBbIMM  akTamn Pecnybnvkm TatapcTah,
MYHUUMNANbHLIMU NPaBOBbIMWN akTaMu;

10) TpeboBaHue y 3aABUTENS NPU NPEeLOCTaBNEHUM MyHULMNANBHOW YCNYrn JOKYMEHTOB
UM uHgopmMauuun, OTCYTCTBUE U (MNN) HEeLOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb Mpu
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nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHUUMMNaNbHOW ycnyrn, NMbo B npefocTaBneHuy MyHUUUNAnNbHOW YCIyru, 3a UCKITHYEHUEM
cny4yaes, NpefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbun 7 PegeparnbHoro 3akoHa Ne 210-$3.

5.2. )Kanoba Ha peweHus n pgencteua (6es3gencteme) opraHa, nNpeaocTaBnsioLLEero
MYHULUMNANbHYKO YCNyry, AOSPKHOCTHOrMO NUuAa opraHa, npefoCTaBfSoOWEro MyHUUMNANbHYO
yCcrnyry,  MyHUMUMMANbHOrO  Criyallero, pykoBoguTens opraHa, npeaocTaBnsaoLwLero
MYHUUMNANbHYK YCnyry, NogaeTca B MUCbMEHHOW ¢hopme Ha OymaHOM HocuTene wunu B
3NEeKTPOHHOM hopMme.

YKanoba moxeT ObITb HanpaBneHa no nouyTte, 4epe3d MOL, ¢ wncnonb3oBaHueM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  camta
BepxHeycnoHckoro MyHuumnansHoro pawnoHa (https://verhniy-uslon.tatarstan.ru/), EgwuHoro
noptana  rocygapCTBeHHbIX W MyHuMuMnanbeHbliX  ycnyr  Pecnybnukn  TaTapctaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCNyr (PyHKUMiA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3asBUTENS.

5.3. XKano6a, noctynusLlias B opraH, NpegoCTaBnSOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILLIECTOSALLNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
paboynx [OHeM CcO [OHS ee peructpaumm, a B cnyyae obxanoBaHWa oOTKa3a opraHa,
NpegocTaBNALWEro MyHMUMNANbHYKO ycnyry, B MpuMemMe [OKYMEHTOB Yy 3aaBuTens nubo B
ncnpasneHnn AOnyLeHHbIX OoneyaToK M OwMboK mnn B crnyyae ob6anoBaHusi HapyLUEeHWs
YCTAHOBMIEHHOrO CpoKa TakuxX WCNpaBneHWh - B TeyeHue naTum paboymx OHENW co OHA ee
perncTpauum.

5.4. Kanoba gomkHa cogepxaTb CrneayroLLyo HOopMauuio:

1) HanmeHoBaHMe oOpraHa, MNPeAoCTaBASWEro ycnyry, OOMMKHOCTHOrO nvua opraHa,
NpegoCcTaBnAOLWEro ycnyry, WM MyHUUMNANbHOrO CRyXawero, pelweHus W [OelCTBUS
(6e3pencTBme) KOTOPbIX OBXKanyrTCS;

2) hamunuio, uMsi, OTYECTBO (nocrnegHee - MNpU  Hanuumm), CBeAEHUA O MecCTe
XUtenbCcTBa 3asButena - @uamyeckoro nuua nmbo HaMmeHoBaHME, CBEAEHUS O MecTe
HaXOXOEHUS 3asBUTENA - OPUONYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNEeKTPOHHOW MOYTblI (NPU HanMUyuKu) KM MNOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyemblx peweHusx U aencteusx (6esgencteuu) opraua,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWErO0 MyHULMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXaLlero;

4) noBOAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM N OencTBuem
(6espencTBnemM) opraHa, npegocTaBnsoWero Yycnyry, [AOSDKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnAOLWEro yCryry, UM MyHULUMNAnNbHOro CrnyaLuero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KOMUX [OOKYMEHTOB, MNOATBEPXKOAIOLLNX
N3noXeHHble B xanobe obcTtosaTenbcTtea. B Takom cnyvae B xanobe npuBoguTCA nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. o pesynbTatam paccMOTpPeHUst xanobbl MNpUMHMUMAETCA OOHO W3 CreaylLlwmx
peLleHni;

1) »xanoba ypoBneTBOpPsieTCH, B TOM uucrne B (PopmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa OONYLWEHHbIX onevaTtok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBreHus
rocyaapCTBEHHOM YCNyrn OOKyMEeHTaX, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPpeacTB, B3UMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTUBHLIMM MpPaBOBbIMM akTamm Poccunckon depepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a HEM NMPUHATUS PeLLeHUsl, YKa3aHHOro B HacTosLeM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (popMe U MO XenaHu 3asBUTens B SNEeKTPOHHOU dopme
HanpaBnsieTCss MOTUBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npu3HaHua kanoObl, noanexawen YyOoBNeTBOPEHUIO, B OTBeTe
3aaBUTENI0 [aeTcss MHGopMaumst O OENCTBUSIX, OCYLLUEeCTBNAeMblX KVIcnonkomom, B Lensax
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He3aMeO IMTEeNbHOro YCTPaHEeHUA BbISBMIEHHbIX HapyLUeHUW MNpu oOKa3aHUM MyHULMManbHOM
yCcrnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [oCTaBneHHble HeygobcTBa WM ykasbliBaeTCHd
WHpopMauua O AanbHenWnxX OencTBUsX, KOTopble Heo6XO4MMO COBEpLUMTb 3asiBUTENIO B
Lensax nosly4eHns MyHUUMNanbHON yCcnyru.

5.8. B cny4yae npusHaHua >xanobbl, He noanexailen yaooBMEeTBOPEHUIO, B OTBeETe
3aaBUTENO, JAKTCH apryMeHTUPOBaAHHbIE Pa3bACHEHUA O NPUYMHaX MPUHATOrO peLleHus, a
TaKke MHopmauusa o0 Nopsiake o6XxanoBaHUA NPUHSTOrO pPeLIEeHMS.

5.9. B cnyyae ycCTaHOBMEHWS B XO04e WM NO peaynbTatam PacCMOTPEHUSA Karnobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLIEHUA UK NMPecTynneHna OOSMKHOCTHOe
nvuo, paboTHWK, HageneHHble NMOSTHOMOYUSMU MO PacCMOTPEHUIO Karnob, HesameanuTenbHO
HanpasnAT MMeLMeCca MaTepuarnsl B OpraHbl MPOKypaTypbl.

[lokyMeHT co3faH B a/1eKTpPoHHOW hopme. Ne 606 ot 20.07.2020. Ncnonuutens: Tonkavesa H.C. ' 3/IEKTPOHHbBIH
o X ZHUER T UNIIDIA
Crpanuua 19 n3 25. CtpaHuua co3gaHna: 17.07.2020 16:15 m¥ TATAPCTAH



18

6. OcoBeHHOCTM BbINOSTHEHMS aAMUHUCTPATUBHbLIX Npoueayp (Aenctsun) B
MHOIO(YHKUMOHANbHbIX LIEHTPax NpeaoCTaBneHnsi rocy4apCTBEHHbBIX U MyHULMNANbHbBIX
ycnyr

6.1. Onucanue nocriegoBaTenbHOCTH JencTBmn npu npegocTaBneHnmn
MyHMUMMNANbHON YCNyru BKkNovaeT B cebsi cnegytowme npouenypbi:

1) nHpopMUpoBaHUe 3aaBUTENS O NopsaaKe NpeaoCTaBNeHNA MyHULMNANTbHOW YCryru;

2) NpUHATME W perucTpaumsa  3asaBfeHuMs U OOKYMEHTOB, Heobxoaumblx Ons
npegocTaBneHns MyHULMNanbHOW YyCryru;

3) bopmupoBaHMe © HanpasfeHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeaocTaBNeHnn MyHUUMNANsHOW yCryrn, B TOM YuCfie Mo KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTESNIbHOCTU  YCUNEHHOM  KBaNMUKAUMOHHON  LMGPOBOM
3MIEKTPOHHOM  MNoAnNuUCKM  3asiBUTErNs, WCMNOSIb30BaHHOM MNpu  nojadvye 3asiBNeHust o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asBreHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgavya 3aaBuTEnNto pesynbTaTta MyHULMNAansHON YCnyru.

6.2. lHdhopMupoBaHue 3adBuTenss O nopsake npefaocTaBfeHnss MyHULMNanbHOM
ycnyrm

3asasuTtenb Bnpaee obpatutbcsa B MOL nuyHo, no TenedoHy n (Mnu) 3neKTpOHHOWN
noyTe A4ns Nony4yeHns KOHCynbTauuin o NOpsaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuuwanuct MOLU uHdopmupyeT 3aaBuTend, B TOM 4ucre nNo coctaBy, dopme
npeacTaBnsemMon AOKYMEHTauuum 1 OpyruM BOMpocam Afs MOfyYeHUst MYHUUMNanbHON
yCInyru 1 npu Heo6xoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asButens MOXeT NONyYnuTb UWHOpMaLMIO O nopsgke  npegoCcTaBreHuUs
MYyHUUMNAaNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBnMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLECTBASKTCA B AEHb
obpallueHna 3aaBuTens.

Pesynbtat npoueayp: uvHGopmMauuMsi No cocTaBy, opmMe npeacTaBnsiemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCryru.

6.3. MNpuHaTNe n pernctpaums 3assreHns

6.3.1. 3asBuUTEND NINYHO, Yepe3 JOBEPEHHOE NULIO UMK B 3NIEKTPOHHOM dhopme noaaeT
NMUCbMEHHOE 3asBfieHMe O MNpedoCTaBfieHUM MYHULMNANbHOM YCriyrM v npeacraBnser
AOKYMEHTbI B COOTBETCTBMM C MYHKTOM 2.5 HacTosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto ML,

3asaBneHne O npeaocTaBAeHNUM MYHULMNANbHOW YCYyrM B 3NEKTPOHHON dhopme
HanpaenseTca 4depe3 [lopTtan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asBneHusi, MNOCTYNMBLUENO B 3NEKTPOHHOM  hopme,
OCYLLEeCTBNSAETCSA B YCTAHOBNEHHOM MNopsakKe.

6.3.2. Cneunanuct MOLl, Begywmn npuem 3asiBieHWA, OCYLLECTBNSIET npoueaypsbl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBreHne.

6.4. dopmmpoBaHMe NakeTa AOKYMEHTOB
6.4.1. Cneunanuct M®L| B cooTBETCTBMM C pernameHTom padoTtsl MOLL:
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npoBepseTr  OENCTBUTENbHOCTb  YCUMEHHOW  KBannduKauuoHHOW  LMEPOBOM
9NEKTPOHHOM  MOAMUCK  3asiBUTENS, WUCNOSMb30BaHHOW nNpW nojade 3asiBrieHus O
npegocTaBNeHU MyHULMNANbLHOW YCNyru;

dopMMpyeT N HanpasnsieT MeXBeAOMCTBEHHbIE 3anpockl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHMM  MyHAUMNANbHOW  ycrnyry, B TOM  4ucre No  KOMIMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCcTaHaBnMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernaMmeHTom paboTtel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneunanuct MLl nocne nonyyeHus OoTBETOB Ha 3anpocbl hopMuUpyeT nakeT
AOKYMEHTOB M HanpaensieT ero B Mcnonkom B nopsiake, YCTAHOBMEHHOM perfiameHToM
paboTbl MOL.

Mpoueaypbl, yCTaHaBMMBAEMblE HACTOSILLUMM MYHKTOM, OCYLUECTBASATCA B CPOKWU,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTat npoueayp: HanpaereHHble B VICNONKOM AOKYMEHTbI.

6.5. Bolgaya pesynbtata MyHMUMNansHOM yCryru

6.5.1. Cneunanuct M®L, npn noctynneHun pesyrnbTata MyHULMNANbLHOW yCrnyrn u3
Wcnonkoma pernctpypyetr ero B YCTaHOBMEHHOM Mopsake. u3sellaeT 3asButens (ero
npeacraBuTenNs) ¢ UCNonb3oBaHMEM crnocoba CBA3N, YKa3aHHOro B 3asBNeHUN, 0 pesyrbTaTe
npeaocTaBneHnss MyHULMNansHon ycryru.

[Mpouenypsbl, ycTaHaBnMBaemMble HaCTOALUMM MOAMYHKTOM, OCYLLECTBIIAITCA B AEeHb
NOCTYNMeHna JOKYMEHTOB 13 cnonkoma.

PesynbTaT npouenyp: m3BelweHue 3asBUTeNs (ero npeacraBuTensl) o pesynbraTte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneunanuct M®L| BolgaeT 3agBUTENt0 pesyrnbTaT MyHULMNANbHOW YCyrn

Mpouenypsl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBASIOTCA B NOpsiaKe
oYepedHoOCTH, B AeHb NpubbITUA 3asBUTENSA B CPOKW, YCTAHOBMEHHbLIE perfnamMmeHToM paboThl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHOW YCyru.
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MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuTEnNb).
(ans ropuanyecknx nuy - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHNS O
rocy4apCTBEHHOW perncTpaumu; Ans uandeckux nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHLIE AAHHbIE,
perncTpaumio no MecTy XUTenbCTBa, TenedoH)

3asaBneHue
O NpPeaoCTaBneHNN cBeaeHMI MHPOPMaLIMOHHON CUCTEMbl 0BecnedeHns
rPagoCcTpoUTENbHON AEATENBHOCTU

Mpowy Bac npepoctaBuTb cBefeHUss MHGOPMALMOHHOM cucTeMbl obecrneyeHus
rpagoCTPOUTENBHOM AEATENBHOCTU
K 3aaBneHuo npunaratoTca crnegyrowime OTCKaHI/IpOBaHHbIe AOKYMEHTBbI:
1) JOKyMEHTbI, yOOCTOBEPSIOLLNE JINYHOCTD;
2) [oKyMeHT, noateBepxgarowmi MNOoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTEND).
O643ytock npu 3anpoce NPeaoCTaBUTbL OPUrMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(noaTa) (mnoanuce) (®PMN0)

[JlokyMeHT co3faH B a/1eKTPoHHOW hopme. Ne 606 ot 20.07.2020. NcnonHuutens: Tonkavesa H.C. B INEKTPOHHbIH
o B 2N IFUNIIDIN
Ctpanuua 22 n3 25. CtpaHuua co3gaHna: 17.07.2020 16:15 =¥ TATAPCTAH



21

MpunoxeHne Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHMLMNANbHOMO
panoHa Pecnybnukn TaTtapctaH
Or:

3agaBneHue
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, [OONYLWEHHOW TMpPUM OKasaHUM MyHMUMMNANbHOW  yCnyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy ucnpaBuTb OOMNYLWIEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLUE
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANbLHOW YCyr.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA peweHuss o0 OTKNOHeHUM 3asBrieHns o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENne MOYTOBbIM OTMPaBfiEHUEM MO

apgpecy:

MooTBepxaato CBOe corfacue, a Tawkke corfacve npeacraBnsemMoro MHOK nuiua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTEMATM3aUMIO, HAKOMMEHUE, XpaHeHUe, YTOYHEHWe
(oBGHOBMEHNE, WM3MEHEHME), WCMNONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepedady),
obesnununBaHme, 6rnoKNpoBaHMe, YHUHYTOXEHNE NEPCOHANbHbIX AaHHbIX, @ Takke MHbIX AENCTBUN,
HeobXoaMMbIX ONnsg  0obpaboTKM  NepcoHanbHbIX AaHHbIX B paMkax npeaoCTaBneHus
MYHULIMNANbHOW YyCnyrn), B TOM 4MCfe B aBTOMATU3NMPOBaHHOM pPEXUME, BKMoYas MpUHATUE
peLeHnn Ha UX OCHOBE OpPraHOM MPeAoCTaBSOWMM MYHUUMNANbHYK YCryry, B Lensx
npeaocTaBneHns MyHULMNAnNbHOW YCIyri.

Hactoswmm noatesepkaato: CBeAEHWS, BKIIOYEHHbIE B 3asIBIIEHME, OTHOCALLMECS K MOEn
NIMYHOCTM N MPEACTaBNSIEMOMY MHOK MUy, a Takke BHECEHHble MHOK HUXEe, AOCTOBEpPHbI.
[okymMeHTbl (KONUM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBINEHHbIM 3aKkoHoAaTenbCTBOM Poccunckon Penepaumm, Ha MOMEHT npeacTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[lato cBOe cornmacue Ha ydacTue B Onpoce Mo OLEHKe KayecTBa NpenoCTaBfieHHONW MHe
MYHULUMMNANbLHOW YCIyrn rno TenedoHy:

(nara) (nognuceb)
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MpunoxeHve
(cnpaBo4HOE)

PekBnanTbl 4OMMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHVILI,I/IFIaJ'IbHOf/’I ycnyrum
N OCYLLECTBITAOLWNX KOHTPOJ1b €€ UCIMOJTHEHUA,

Mcnonkom BerHeyCJ'IOHCKOFO MyHMUMNaribHOro pal7|0Ha

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBogutens ncnonkoma 84379-21267 Ispolkom.Verhniy-usl@tatar.ru
Ynpasnsowmin genamm ncnonkoma 84379-22613 Alfiya.Mingasova @tatar.ru
HavanbHuk otaena 84379-21659 Zakiulla.Mingazov@tatar.ru
Cneunanuct otaena 84379-21659 @tatar.ru

CoBeT BepxHeyCcnoHcKkoro MyHMUMnanbHOro panoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec
maBa 84379-21839 Sovet.Uslon@tatar.ru
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Inct cornacosaHusa k gokymeHTy Ne 606 ot 20.07.2020
MHuumaTop cornacoBaHua: Tonkadesa A.C. [naBHbIn cneumanuct
CornacoaHue nHnyumposaHo: 17.07.2020 16:16

JlucT cornacoBaHus Twn cornacoBaHus: cMmellaHHoe

N° (017 (0] Cpok cornacoBaHusi Pe3ynbTaT cornacoBaHuss 3amMe4vaHusi

Twn cornacoBaHusi: napannenbHoe

CornacosaHo
1 | Munrasosa A.K. 17.07.2020 - 18:04

CornacosaHo
2 MwuHrasos 3.3. 17.07.2020 - 16:34

Twun cornacoBaHusi: nocnegoBaTenbHoOe

LiMognucaHo ]
3 | Tummpsies B.C. 18.07.2020 - 07:02
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