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noc. OkTa0pbCKHi

O BHeceHuu n3MeHeHui B [paBuna BHYTPEHHEro TPYAOBOro
pacnopsagka MicnonHWTenbHOro KomuteTa
OKTAbpbCKOro CenbCcKoro NoceneHus
BepxHeycroHCcKoro MyHuumunansHoro paoxa Pecnybnvku TaTtapctaH

PykoBoacTeysck ®eaepansHeiM 3akoHom oT 02.03.2007 Ne 25-03 «O myHMUMNanbHou
cnyxbe B Poccuiickoin ®eaepaunn», Kogekcom Pecnybnuku TaTtapcTaH O MyHULWUNaNeHOW
cnyx6e ot 25.06.2013 Ne 50-3PT, B Lenax co3aaHus ycnosuil, cnocobcTBYOLUX IPPEKTHOMY
TPyAy, PaLVOHanbLHOMY WCMONb30BaHWO pabodvero BPEeMEHW, YKpPenneHwio TpyAoBOW
AUCUUNMWHBI,

MOCTAHOBNAKD:

1. BHecTtn B MNpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka VicnonHuTensHoro komuTeTa
OKTSOPLCKOTO  CEenbCkoro  MnoceneHuss BepxHeyCroHCKOro  MyHWUMNanbHoro — paioxa,
yTBEPXOEHHbIE NOCTaHOBNEHWeM McnonkutensHoro komuteta OKTAGPLCKOTO  CenbCcKoro
nocenexus ot 10 sueapsa 2021 Ne01 cnegylolne U3MEHEHUS!

1.1. MyHkT 2.3. Masbl 2 MNpaBun U3NOXUTL B CReayrLlei peaakumm:

«2.3. MNpu nocTynneHun Ha MyHMUMnanbHyio cnyx0y rpaxaaHuH npeacTaBnseT:

1) 3asBneHve C NpocbBoit O MOCTYMNEHMU HA MyHULMNAnbHYK CnyxOy U 3amelleHuu
AOMKHOCTU MYHUUMNANLHOR Cryxobi;

2) COBCTBEHHOPYYHO 3amnOfIHEHHYK W MOANUCAHHYK aHKeTy no dopme, yCTaHOBNEHHOW
ynonHomoueHHbiM [NpasutensctBom Poccuiickoit  degepaunn  deaepanbHbiM - OpraHom
WCMNONHUTENLHON BNAcTH,

3) nacnopr;

4) TPY[OBYIO KHWXKY W (MNnW) CBEAEHUs O TPYAOBOW AEATENbHOCTM, O(OPMNEHHble B
yCTaHOBIEHHOM 3aKOHOAATeNbCTBOM MOPAAKE, 3a WCKMOYeHueMm cryqaes, koraa TPyAoBOW
AOroBoOp (KOHTPAKT) 3aKnio4yaeTcs Bnepsble;

5) nokymeHT 06 obpasosaHuuy;

B); [OOKYMEHT, MNOATBEPXAAWLWWA  perucTpauuio B CACTEME  UHAWBUAYanbHOMO
(NepCOHUULIMPOBAHHOrO) y4eTa, 3a WCKMIYeHWeM cry4aes, KorAa TpyAOBOW [OroBop
(KOHTPaKT) 3aKkn4aeTcs Bnepsble;

7) CBMAOETENbCTBO O NOCTaHOBKE (PU3UYECKOro Nuua Ha yyeT B Hanorosom opraHeé no
MECTY XUTENbCTBa Ha Tepputopun Poccuickoin Geaepaunm;

8) AOKyMEHTbLI BOMHCKOrO y4eTa - Ans rpaxaaH, npebbisaowyx B 3anace, 1 nuu, noanexaiiux
NPW3bIBYy Ha BOEHHYIO CNyxDBy;



9) 3aKNK4YeHWe  MeaWUMHCKOW  opraHusaumm o6  oTcytcTBuM  3abonesaHus,
NPENATCTBYIOLENO MNOCTYNNEHWIO HA MyHULUMNanbHYo cnyxoy;

10) cBeaeHus o Aoxofax 3a rof, NpeALlecTByOLWUiA roqy NOCTYNNEHUs Ha MyHULUNanbHy
cnyx0y, 06 umywecTee 1 obs3aTenLCcTBax UMYLLECTBEHHOIO Xapakrepa,

11) ceegeHuss o6 agpecax cailToB W (UNv) CTpaHuy caWToB B WH(OPMAaLMOHHO-
TENEKOMMYHUKALUMOHHOW ceTu "MHTepHeT", Ha KOTOpLIX rpaXAaHuH, NpeTeHAyoWwmnin Ha
3aMeLLeHne AOMKHOCTU MyHuumMnanbHoi cnyxbel pasmeltan obLieaocTynHyo nHgopmauuio, a
TakkKe AaHHble, NO3BonALWmMe UX MAeHTUdULNpOoBaTh;

12) WHble [OOKYMEHTbl, MNpeaycMOTpeHHble deneparnbHbIMA - 3aKoHaMK, ykasamu
MpesngeHta Poccuitckon Pegepaumn u  noctaHoBneHuamu [pasutenscrtea Poccuitckon
denepaunuy;

1. 2. MopgnyHkT 2.4. MMaebl 2 MpaBun M3NOXUTL B cneayoLlen peaakumm:

«2.4. Tpu 3aknYeHun TpydoBoro gorosopa Bnepsble paboTofarenem ogopMseTcs
TPYAOBas KHWKKA (3@ WUCKMIOYEHWEM Cry4yaes, €Cnu B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
TpyZAOBas KHWKKa Ha paboTHuka He ochopmnseTcs). B cnyvae, ecnu Ha Nyuo, nocTynarwuiee Ha
paboTy BnepBble, He Obin OTKPbIT WHAWBWAyanbHbIA nuueBoi cyeT, paboTopatenem
NPeAcTaBnAlTCA B COOTBETCTBYIOWMWIA TeppuTopuanbHblii oprad [leHcuoHHoro oHza
Poccuitickoli Pepepaummn ceefeHusi, HeobxoAumble ANA perucTtpauuy ykasaHHOro nuvua B
cucTeMe WHAWBUAYaNbHOro (MepCcoHNUUMPOBAHHOIO) yyeTan,

1.3. MoanyHkT 2.5. Mnasbl 2 Mpaeun U3NOXUTbL B cneayoLlei peaakuuu:

«2.5. B cny4ae oTCcyTCTBUA y nvua, NocTynaioLero Ha paboTy, TPYAOBON KHUXKWA B CBA3W C
ee yTpaToil, NOBPEeXAEeHUEM UMM NO MHOI npuyuHe paboTopaTtens obssaH NO NUCbMEHHOMY
3a8BMEHUI0 3TOro0 nuua (C yKkasaHWeM MPWYMHbI OTCYTCTBUS TPYAOBOWA KHWKKM) OGOopMUTH
HOBYK TPYOOBYH KHWXKKY (32 WCKNIOYEeHWeM crnyyaes, €ecnu B COOTBETCTBMA C
3aKoHOAaTeNbCTBOM TPYAOBasA KHWKKA Ha paboTHUKA He BeeTCs)»;

1.4. NMoanyHkT 2.10. MNasbl 2 MpaBun N3NOXUTL B CNeAyoLen pegakuum:

«2.10. Pafortopatens (3a wuckndeHnem pabortogateneid - UNYECKUX nul, He
ABNAWMUXCA UHOUBUAYANbHLIMU NpeAnpvHUMaTENaMU) BeAeT TPYAOBblE KHUXKU Ha KaXKOoro
paboTHWKa, NpopaboTaBLUero y Hero CBbille NATW AHei, B cnyyae, korga paboTa y AaHHOMo
pabotogarens aenseTca AnA paboTHMKa OCHOBHOW (3a WCKMOYEeHWeM crny4aes, ecnu B
COOTBETCTBUMU C 3aKOHOAATENBECTBOM TPYAOBAsA KHUXKKA Ha paboTHUKA HEe BEAETCA)»,

1.5. MopgnyHkT 2.20. Mnasbl 2 MpaBun U3NOXWUTL B CNeayloLWen peaakumu:

«2.20. B cnyyae, ecnu B [AeHb NpekpalieHus TPy[AoBOro AOroBopa BbiaaTb pPaboTHMKY
TPYAOBYIO KHWKKY WNU MPEAOCTaBUTbL CBEAEHWUS O TPYAOBOW [AEATEenbHOCTU y AaHHOro
paboTofaTtens HEeBO3MOXHO B CBSI3W C OTCYTCTBMEM paboTHUKa NGO ero oTkasoMm OT KX
nonyyeHus, pabotogatens o6s3aH HanpasuTb pabOTHUKY yBeLOMEHWE O HeobxoAumMocTU
ABUTLCA 33 TPYAOBOW KHWXKOW nubo fAaTb corjacMe Ha OTnpasneHue ee no noyte uiu
HanpaBuTb paboTHWUKY MO NOYTe 3aKasHbIM MUCbMOM C yBEAOMMEHWeM CBeAeHWs O TpyAoBOM
nesiTenbHOCTM 3a nepuon paboTbl Yy AaHHoro pabortopatens Ha OymaxHOM HocuTene,
3aBepeHHble Hagnexawum obpasom. Co AHS HanpaBneHUs ykasaHHbIX YBEAOMNEHWUA wnu
nuceMa paboTtogatenes ocBoboxaaeTcs OT OTBETCTBEHHOCTW 3@ 3a[EPXKYy BblAa4u TPy£oBo
KHWKKM UM NPEeAOCTaBNEHNA CBEAEHNI O TPYAOBOW AEATENLHOCTM Y AaHHOro paboTtoaaTens.
PaBoTogaTenb Taloke He HECET OTBETCTBEHHOCTW 3a 3aAepXKy BblAayu TPYAOBOW KHWXKKN UMK
3a 3a[epXKy NPeaocTaBneHns cBeAeHUA O TPyAOBOW AEATENbHOCTU Y AaHHOrO paboTtopaTens
B CNyyasx HecoBnageHws nocnefHero AHs paboTbl ¢ AHEM OMOPMNEHWA npekpaleHus
TPYAOBLIX OTHOLUEHWA NpW YBOMbHEHMM paboOTHWKA MO OCHOBAHWIO, NPeAyCMOTPEHHOMY
noanyHkTom "a" nyHkTa 6 Yactv nepsoW ctatby 81 unm NyHKTOM 4 YacTu nepsoi_cratbu 83
Konekca Pecnybnuku TaTapcTaH O MyHuUMnNanbHol cnyxbe, u npu yBONbHEHWU KEHLUWHBI,
CpPOK [eiicTBMA TPY4OBOro AOroBopa C KOTOpoW Obin MPOANEH A0 OKOHYaHWSA BepemeHHOCTH
WNW OO OKOHYaHWs oTnycka no GepemeHHOCTW W pofAaM B COOTBETCTBUM C HaCTbio BTOpOW
ctatey 261 Kopekca Pecnybnuku TaTapcraH O MyHUUMnanbHoi cnyxbe. o nucbMEeHHOMY
obpalleHvio paboTHUKA, HE NONYYMBLLETO TPYAOBOW KHUXKM Nocne yBONbHEHUS, paboTtopartens
0653aH BbIgaTL ee He nosaHee Tpex pabounx AHewn co AHA obpaleHus paBoTHuKa, a B criy4ae,
ecnv B cooTeeTcTeBun ¢ Koaekcom_Pecny6nuku TatapcraH O MyHULMNANbHOW cnyxbe, UHbLIM
thenepanbHbiM 3aKOHOM Ha paboTHWKa He BefeTcA TPyAoBas KHDKKa, Mo obpatyeHuto
paboTHMKa (B NMCbMEHHOW chopMe WNW HanpaBneHHoMy B Mnopsiake, YCTaHOBNEHHOM




paboTogartenem, no agpecy aNeKTPOHHO NoYTbl paboToaaTens), He NONyYUBLUEro CBEAEHWI O
TPYAOBOI AERATENBHOCTM Y AaHHoro pabotogarens nocne ysonbHeHus, pabotogartent obs3aH
BblAaTh WX He nosaHee Tpex pabouux gHel co AHA obpalieHws paboTHuka cnocobom,
yKkasaHHbIM B ero obpalleHun (Ha ByMaxHOM HocWTene, 3aBepeHHble Haanexalmm obpasom,
Unn B hOpMe 3MEKTPOHHOrO AOKYMEHTa, MOANUCAHHOrO YCUNEHHOW KBanvuUMpOBaHHO
3NEeKTPOHHOW Noanuckko (Npu ee Hanuduu y pabotoaartens);.

1.6. MognyHkT 2.21 Masbl 2 MpaBun M3NoXWTL B cneayoLen peaakuun:

«2.21. Tlo UcTeYeHUn cpoka npeaynpexaeHus ob yeonbHeHuu paboTHUK UMeeT npaso
npekpatUTb paboTy. B nocneaHuit aeHb paboTbl pabotopaTens 06s3aH BblAaTe PabOTHMKY
TPYAOBYIO KHWXKKY WNW NPEeaoCTaBuTb CBEAEHUS O TpyAOBOW AEATENbHOCTM Y AAHHOrOo
paboToparens, BblgaTb, APYrMe AOKYMEHTbl, CBfidaHHble C paboToil, No NUCbMEHHOMY
3asBneHunto paboTHWKa 1 NPOM3BECTM C HUM OKOHYATENIbHBIH pacyeT».

2. YTBepautb TekcT [paeun BHYTPEeHHero TpyaoBOro pacnopsaka McnonHuTenbHoro
komuTeTa OKTABPLCKOrO CenbCcKoro noceneHus BepxHeycrnoHcKoro MyHULMNanbHOro panoHa
Pecny6nuku TaTtapcTtan B HoBow peaakuuu (MpunoxeHue Ne 1)

3. Pa3MmecTuTb HacTosllee NOCTaHOBNEHWE Ha oduuManbHOM nopTane npaBoBOU
uHgopmauun Pecnybnuku TartapctaH, Ha oduuManbHOM caiTe BepxHeycnoHckoro
MYHULMNANLHOrO panoHa..

4. KOHTpOnb 3@ UCMONMHEHUEM HACTOALLEro NOCTAaHOBNEHWs OCTaBNAI 3a CoOoW.
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MYHULMNANbLHOrO panoHa

S '

LW.P.A3un3os

~{AH BE



MpunoxeHue Ne 1
kK MoctaHoBneHuo

WcnonHuteneHoro KoMuTeTa
OkTabpbCKkOro  CenbcKoro  noceneHus
BepxHeycnoHckoro MYHULMNANLHOro
pavioHa

oT «12» anpens 2021 roga Ne 23

Mpasuna
BHYTPEHHEro TpyaoBoro pacnopsagka MicnonHutensHoro komureTta
OKTAOPLCKOro CenbCKoro NoceneHus
BepxHeycnoHckoro MyHuumnaneHoro paioHa Pecnybnukn TatapcTtaH

1. OBuwme nonoxeHus

1.1. Hactosawwue [lMpaBuna BHYTpPEHHEro TPyAOBOro pacrnopsafka ABMAKTCA NOKanbHbIM
HOpMaTVWBHbIM akToM WcnonHutenbHoro komuteta OKTABPLCKOro CEenbCKOro noceneHus
BepxHeycnoHckoro MmyHuuunansHoro pavioHa Pecnybnukun TatapcTtaH U pernameHTupyoT
NOPSAAOK NpUema, yBonbHeHusi paboTHUKOB, OCHOBHbLIE NpaBa, 06A3aHHOCTU U OTBETCTBEHHOCTb
CTOPOH TPYAOBOr0 OOroBopa, pexum paboTbl, MNOPAAOK NpeAocTaBneHUs OTNYCKOB, onnathbl
TpyAa, NpuUMeHsieMble K paboTHUKaM Mepbl NOOLLPEHUA U B3bICKaHWUA, a Taloke UHbIE BOMPOCHI
perynupoBaHusi TpyaoBbiX OTHoLEeHW B MicnonHuTtensHom komuteTe OKTAGPbLCKOro cenbckoro
nocenexHuss BepxHeycnoHcKoro MyHWUMNanbHOro paiioHa B cooTBeTcTBUM C PefepanbHbiM
3akoHoMm ot 02.03.2007 N 25-03 "O myHuuunansHoit cnyx6e B Poccuitickoin Pepepauun’,
TpynoBbiM Kogekcom Poccuiickoin Pegepauyumn n nHbiMu degepantHbIMiA 3aKoHaMu 1 3akoHamu
Pecnybnuku TaTtapcTtaH.

1.2. Hactoawue [lpaBuna BHYTPEHHEro TPYAOBOro  pacnopsigka npu3BaHbl
cnocobcTBOBaTL YKPENneHulo TPYAOBOW [AWCLWMIWHBI, pauuoHanbHOMY UCNONb30BaHWUIO
paboyero BpemMeHu, NOBbiLEHU 3(MEHOEKTUBHOCTU U MPOU3BOAUTENBHOCTU TPyAa, BLICOKOMY
kayectBy paboTbl, OPMUPOBAHWUIO  KOMnNekTMBa  npodeccuoHasnbHbiX  pPabOTHUKOB
WcnonHuTtenbHoro Komuteta OKTAOPbLCKOro Ccenbckoro rnoceneHuss BepxHeycnoHckoro
MyHULMNanbHoro panoHa.

1.3. HacTosAwwue NpaBuna BHYTPEHHEro TPyAOBOro pacropsiaka obasatenbHbl Ana Bcex
MyHUUMNANbHbIX Ccrnyxawmux u paboTtHukos, paboTawowmx B WCNONHATENLHOM KOMUTETE
OKTABPLCKOro CenbLCKoro nocerneHns BepxHeycnoHCKoro MyHULMNansHoro paoxa.

2. MNopsigok npuemMa Ha paboTy n yBoneHeHns PaboTHUKOB

2.1. Mpuem Ha pabory B WcnonHutenbHblit koMuteT OKTABPLCKOTO  CENbCKOro
noceneHns BepxHeyCnoHCKOro MyHWLMManbHOrO panioHa npovu3BOAUTCS MOCPEACTBOM
3aKnioYeHns TPyAOBOro Aorosopa u odopmnsieTcs pacnopsikeHunem [nasbl OkTABpbCKOro
CEenbCKOro noceneHns BepxHeycrnoHcKoro MyHuumnanbHoro paioHa Pecnybnuku TatapctaH v
obbsBnseTcs paboTHUKY Noa POCNUCH.

Mpvem Ha paboty B UcnonHutenbHbln komuTeT OKTADPLCKOTO CenbCcKoro noceneHus
BepxHeycnoHckoro  MyHWUMManbHOro  paioHa Ha [OSDKHOCTb, He sABnswoLeics
MYHULMNANbLHOW, NPOW3BOAMTCA NOCPEACTBOM  3aKMOYeHua  TpyAaoBOro  goroeopa U
ocopmnisieTca pacnopsbkeHueM [naebl (pykosoautens WcnonHuteneHoro komuteTa — AnS
Bonbwmx CI) OkTAGpbLCKOrO  CEnbCKOro noceneHnss BepxHeycroHCKoro MyHULMnanbHOro
paioHa n 06baBnseTcs paboTHUKY NOA POCMUCH.

2.2. TpynoBoit [oroBop 3aknyaeTcs B NUCbMEHHOW opMe B ABYX 3k3emnnspax,
Kaxablii M3 KOTOpbIX MnoAnucbiBaeTcA cTopoHamu. OAWH 3K3emnnAap TpyAoBOro Aoroeopa
nepeaaetcs PaboTHWKY, ApyroW xpaHuTcs B kaaposoi cnyxbe McnonHuTenbHoro KomMuteTa
OxkTsbpbckoro CEenbCKOro noceneHnss BepxHeycrnoHCKOro MyHUUMNanbHOro panoHa.
MonydeHne PaboTHWKOM 3K3emnnspa TPyAOBOro [OroBopa MOATBEPXAAETC NOANWCHI
PaBoTHWKA Ha SK3EMMNsipe TPyAOBOro AOroBOpa, XpaHslleMcs B kaaposoilt  cnyxbe



WcnonHutensHoro komuteta OKTAGpbLCKOro CenbcKoro mnoceneHns BepxHeycrnoHcKoro
MyHUUMNaneHoro pavoHa. CopgepxaHue TPyAOBOro [Aorosopa AOMKHO COOTBETCTBOBATb
AeWCTBylOWeMy 3akoHogaTtensctsy P®. [lpu 3aknioveHun TpyaoBOro [orosopa CTOPOHBI
yCTaHaBnuBaloT ycnosua paboTbl, NpeayCMOTPEeHHble AEWCTBYIOLWMM 3aKOHO[4aTEeNbCTBOM
Poccuiickon ®epepaumnn, Pecnybnukoin TaTtapcTaH.

2.3. Mpw nocTynneHMn Ha MyHuLMnansHy cnyxoy rpaxaaHuH npeacTasnseT:

1) 3asBneHwe ¢ npocbBoit O NOCTYNNEeHWUM Ha MyHULUMNanbHyl cnyxby v 3amelleHuu
AOIMKHOCTU MYHULMMNANBHOR cnyxobl;

2) cobCTBEHHOPYYHO 3aMONTHEHHYID W MOANWCAHHYK aHKkeTy no opmMe, yCTaHOBMEHHOW
ynonHomoueHHsiM [lpasutenscteom Poccuiickoin ®epepaumn degepanbHbiM - OpraHom
WMCNONHUTENBHOW BNacTu;

3) nacnopr;

4) TPyOOBYK KHWXKKY W (Mnu) cBedeHuss O TPyAoBOW AEeATEeNbHOCTW, O(POPMIIEHHbIE B
YCTaHOBMNEHHOM 3aKOHOAAaTEeNbLCTBOM NOPSAKe, 3a WCKIIOYEHWEM Cryyaes, Korga TpyaoBOW
[0roBop (KOHTpaKT) 3aKn4aeTcsa Bnepekble,;

5) nokymeHT 06 0bpazoBaHuu;

6); [AOKYMEHT, NOATBEPXAAOLWWA perucTpauuMio B CUCTEME  UHAUBMAYaNbHOrO
(NepcoHUMULMPOBAHHOrO) y4eTa, 3a WCKMIYEHWEM Cryyaes, Korga TPyAoBOW [OOrosop
(KOHTpaKT) 3aKn4yaeTca BNepsble,;

7) CBUAETENLCTBO O MOCTAHOBKE (PU3MYECKOro nuua Ha y4yeT B HanoroBoMm opraHe no
MECTY XUTENbCTBa Ha TeppuTopun Poccuitckon depepauum;

8) [OKYMEHTbI BOMHCKOrO y4eTa - ANA rpaxaad, npebbiBawowwux B 3anace, U nu,
noanexalux Npu3sbIisy Ha BOEHHYI0 cryxoy;

9)  3aknioveHWe  MedWLUMHCKOA  opraHusauum o6 otcytcTBuM  3abonesaHus,
NPenATCTBYIOLWEro NOCTYNNEHNIO HA MyHULMNANBHYO Cryxoy;

10) cBegeHus 0 goxogax 3a rog, npeaLecTByoLWuiA rogy NOCTYNNeHUs Ha MyHULMNAanbHYy0
cnyx06y, 06 umyLiecTse 1 obasaTenbcTBax UMyLLIECTBEHHOrO Xapakrepa,

11) ceepeHuss o6 appecax cailToB v (Mnv) CTpaHWl caiToB B WUHGPOPMALMOHHO-
TENEKOMMYHUKaUMOHHOW ceTn "MHTepHeT", Ha KOTOpbIX rpaMaaHuH, npeTeHaylowuin Ha
3aMeLLEeHne AOMKHOCTU MyHULMNansHOW cnyxobl pasmellan obLweaocTynHyo nHgopmaumio, a
Takke AaHHble, NO3BONAKLWME UX UAEHTUULMPOBATD,

12) WHble [OKYMEHTbl, NpPeayCMOTPeHHble deaepantbHbiMU  3aKoHaMK,  yKasamu
MpesupeHTta Poccuiickoit ®epepaumn M nocTaHoBneHusmu [pasutensctea PoccuiAckoi
degepauvn.

2.4. Mpw 3aKknioyYeHuu TPYOOBOro AOroBopa Bnepsble paboToaatenem 0opMNseTCS
TPYOOBasA KHWXKKA (33 WCKMKYEHWEM Cry4Yaes, ecrnv B COOTBETCTBUMM C 3aKOHOAATENbCTBOM
TpyaoBas kHwxka Ha paboTHuka He ocopmnseTcs). B cnyyae, ecnv Ha nuuo, nocTtynatollee Ha
paboTy Bnepeble, He ObiN OTKPLIT MHAMBMAYyanbHbIA nUUEBON cueT, pabortofdartenem
NPeACTaBMATCS B COOTBETCTBYIOLWMA TeppuTopuanbHblil opraH [eHcuoHHoro  oHaa
Poccuiickoii depepauumn cBefeHusi, HeobxoAumble ANA perucrpauuv ykasaHHoro nuua B
cucTemMe UHAUBMAYanbHOro (NepcoHUMULMPOBAHHONO) yueTay,

2.5. B cnyyae oTcyTCTBMA Y Nvua, NocTynarwLlero Ha paboTy, TpyAOBOW KHWXKKM B CBA3MN C
ee yTpaToW, NOBPEXAEHWEM WNW Mo WHOW npuyuHe paboTofarent 00si3aH No NUCbMEHHOMY
3a8BNEHVI0O 3TOTO0 Nuua (C ykasaHMeM MPUHUHbI OTCYTCTBUSI TPYAOBOWA KHWKKU) OCHOPMUTDL
HOBYIO TPYOOBYH KHWKKY (32 WCKIIOMEHMEeM cnyyaeB, ecnu B COOTBETCTBAM C
3aKOHOAATENLCTBOM TPYA0OBas KHVKKA Ha paboTHUKa He BedeTcs).

2.6. TpynoBoii A4OTOBOP BCTYNaeT B CUNY CO AHA €ro noAnucaHus CTopoHamu, ecnu uHoe
He YCTaHOBNeHo deaepanbHbIMK 3aKOHaMW, WHbIMW HOPMaTUMBHBIMA MPABOBLIMU AKTaMU
Poccuitickon ©enepauun unu TpyaoBbIM 4OrOBOPOM.

PaboTtogatens B [AECATUOHEBHbLI CPOK MOCMNe 3aknl4YeHus TpyAoBOoro Aoroeopa c
paBOTHUKOM, KOTOPbIA B MPEALECTBYOLME ABaA rofja 3aHumarn AOIMKHOCTU rocyAapCTBeHHON
(MyHUUMNanbLHOR) cnyx6bl, NepeyYeHb KOTOPbIX yCTaHaBMMBAETCA MPaBOBbIMW akTamu P®, B
YCTAHOBMIEHHOM nopsiake CcoobLaeT Mo nocnegHeMy MecTy cryx@el 3Toro paboTHUKa o
3aKNHYEHUU C HAM TPYAO0BOrO A0roBopa.

2.7. PaBoTHUK nNpuUCTynaeT K WCMOMHEHUIO TPyAOBbIX 0BsA3aHHOCTEN CO  AHS,
onpefeneHHoro TpyaosbIM foroBopoM. Ecnv B TpyAOBOM AOroBope He OroBopeH AeHb Havana



paboTbl, TO PaboTHUK OOMKEH NPUCTYNUTL K paboTe Ha criegylownii AeHb nocne BCTYNneHus
porosopa B cuny. Ecnu PaboTHWMK HE NpUCTynWn K UCNOMHEHWUIO TPYAOBbIX 06si3aHHOCTEN CO
[HSA, onpefeneHHoro TpyAoBbIM AOrOBOPOM, TO TPYAOBOA AOroBOP aHHYNUPYETCA.

2.8. Ha ocHoBaHuu pacnopsbkeHuss O npueme Ha paboty Pabortopartenb obssaH B
NATUAHEBHbIW CPOK cAenaTth 3anuck B TPYAOBOA KHWke PaboTHuka, B cnyyae, ecnu paboTta B
WcnonHutensHom komutete OKTAGpPLCKOrO CenbCKOro noceneHns BepxHeycrnoHCKoro
MyHULUMNaneHoro paioHa Pecnybnuku TatapcTaH sensetca ans PaboTHMKa OCHOBHOM.

2.9. MNpu npueme Ha paboty BHOBb noctynuewero PaboTHuka ero HenocpencTBEHHbIN
HavyanbHUK 06s3aH 03HakoMuTb PaboTHuka c ycnoBusiMu paboTbl, €ro [OSMKHOCTHOW
WHCTPYKUMen, HacTosawmumu MNpasunamu, ycnosusMu onnaTtkl TpyAa, pasbACHUTL ero npasa u
06513aHHOCTU, MPOMHCTPYKTUPOBATL €ro Mo npasBunam TexXHUKM Oes3onacHocTh, caHuTapuu,
npoTuBonoxapHo 6esonacHocTH, a Takke O3HAaKOMWUTb C HOPMATUBHbIMW MPaBOBbLIMU U
NoKanbHbIMU NPaBOBLIMW AKTAMWU, UMEIOLLMMW OTHOLLEHWUE K €ro TpyAoBON (PYHKLUK.

2.10. Pabotopgatens (3a wucknioyeHnem paboTopateneit - puU3MYEecKUx nul, He
ABNAOLWNXCA MHAMBUAYANbLHLIMU NpeanpuHUMaTenAMn) BeAeT TPYAOBbIE KHWKKU Ha Kaaoro
paboTHuka, npopaboTaBllero y Hero CBbilLe NATU AHER, B cnyvae, koraa pabota y gaHHoro
paboTtogaTtens senseTcA AnA paboTHMKA OCHOBHOW (33 WCKNIOYEHMEM Cry4aes, ecnu B
COOTBETCTBUM C 3aKOHOAATENLCTBOM TPYAOBAs KHWKKA Ha paboTHUKA He BEAETCS).

2.11. Pabotopgatent He BnpaBe TpeboeaTb OT PaboTHuka BbinonHeHus paboT, He
06yCcnoBneHHbIX TPYAOBLIM AOrOBOPOM. MI3MEHEHUs yCroBuii TpyAOBOro Aoroeopa MoryT ObiTbk
OCYLLECTBMEHbI TONbKO B COOTBETCTBUWN C AEWCTBYIOLLMM 3aKOHOAATENLCTBOM.

2.12. TlpekpalweHue TpyaooBOro pAoroeopa MOXET WMEeTb MEeCTO MO OCHOBAHUAM,
npegycMoTpeHHbIM TpyaoebiM kogekcoMm Poccuiickon ®efepauuvn.

MoMMMO OCHOBaHWIA A[NA pPacTOPXEHWs TPyAoBOro [Jorosopa, MpeaycMOTPEHHbIX
TpynoBblM Kogekcom Poccuiickoin ®epepauuun, TpyAaoBOW [OroBOp C  MyHULMNANbHbIM
cnyxawum MoXeT ObITb TakKe pacToprHyT MO WHULMaTUBE NpeAcTaBUTENd HaHUmaTens
(paboTopaTtens) B cny4ae:

- OOCTUXEHUs NpefenbHoro Bo3pacTa, YCTAaHOBMNEHHOro ANA 3aMelleHUA OOMKHOCTU
MYHULMNANbBHOR Criyosi;

- npekpalleHus rpaxagaHcTtea Poccuiickon Pepfepauuun, nNpekpaweHua rpaxgaHcTea
WHOCTpPaHHOro rocyaapcTea - yYacTHUKa MexayHapoaHoro aorosopa Poccuitckon ®efepaui,
B COOTBETCTBUM C KOTOPbIM WMHOCTPaHHbIA rpaXgaHWH WMeeT npaBO Haxo4WTbCA Ha
MyHUUMnansHou cnyxbe, npuobpeTeHuss UM rpaXaaHCcTBa MHOCTPaAHHOroO rocyaapcTtea nubo
MONyYeHUs UM BUWAA Ha XWUTENbCTBO WAV WMHOrO [OOKYMEHTa, NOATBEpPXAAloLlero npaso Ha
NOCTOSAAHHOE MpOXWBaHWE rpaxxaaHnMHa Poccuiickon Pedepaunn Ha TEPPUTOPUN MHOCTPAHHOMO
rocyaapctsa, He SBMAKOLIErocA YY4acTHUKOM MexgyHapogHoro porosopa Poccuiickoit
depepaumn, B COOTBETCTBUM C KOTOPbIM rpaxaaHwH Poccuiickoii ®eaepauuy, UMeOLLWI
rPaXQaHCTBO WHOCTPAHHOrO rOCYAapCTBa, MMEET MPaBO HaXOAWTLCH Ha MyHULMNanbHOW
cnyxbe;

- HecobnioaeHWsi OrpaHUYeHUid ¥ 3anpeToB, CBA3AHHbLIX C MYyHULMNAnbHOW cnyxoon u
ycTaHoBneHHbIx ctaTbsmu 13, 14, 14.1 n 15 degepanbHoro 3akoHa "O MyHUUMNanbHOW cnyxbe
B Poccuiickon ®enepauun”;

- NPUMEHEHUS aAMUHUCTPATUBHOIO Haka3aHusa B BUAE AVCKBanuduKaumu.

2.13. PaBoTHUK MMeeT npaBoO PacTOpPrHyTb TPYAOBOW AOroBop, npeaynpeave o6 3Tom
PaboTtogatens B NUCbMEHHOW hopMe He Mo3gHee, YeM 3a [ABE He[enu, ecnu MHOW CPOK He
ycTaHoBneH TpyaoBbiM KogekcoM PO unu uHeim deaepanbHbIM 3aKkOHOM. Te4YeHne ykasaHHoro
CpoKa HauuHaeTcs Ha crnegylowwit AeHb nocne nonyvyeHus Pabotopatenem 3asBreHus
PaboTHuka 06 yBONbHEHUN.

Ha ocHoBaHuM nopaHHoro 3asenenuss PaboTtopartens cosfaeT KOMWUCCUIO MO NpUeMmy-
nepegaye AOKYMEHTaUWM W 3aKkpenneHHoro umyllectsa oT PaboTHuka v opraHusyeT npuem
AOKYMEHTOB, 0Opa3oBaBLUMXCS B NpoLEcce BbINOMHEHWs paboT, a Taioke MarepuanbHo-
TeXHWYECKNe cpeacTea.

2.14. TpyanoBoit . noroBop MoXeT ObiTb, PacTOPrHyT M A0 WUCTEeYeHUA Cpoka
npeaynpexaexns o6 yBonbHeHUM Mo cornatleHuio mexay PabotHukom n PabotonaTtenem.

2.15. B cnyvasx, korga 3asBneHve PaboTHuka 06 yBONMbHEHUM MO €ro WHULMaTuee
0BYCrnoBNEHO HEBO3MOXHOCTBIO NPOAOIMHKEHUA UM paboTsl (3auucrneHve B obpasoBaTenbHyio



opraHv3auuio, BbIXOZ Ha MEHCUI0 W Apyrue cnydau), a Takke B Ccryvasix yCTaHOBMEHHOro
HapylweHuss PaboTtopatenem TpyAOBOro 3aKOHOAATENbCTBA U MHBLIX HOPMATMBHBLIX MPaBOBbIX
aKToB, COfAepXaluux HOpPMbl TPYAOBOrO MpaBa, NOKanbHbIX HOPMATUBHBIX @KTOB, YCNOBWiA
KONMNEKTWBHOrO [OroBopa, CornalleHus unu Tpyaosoro porosopa Pabotopatens obnasad
pacToprHyTb TPYAOBOW [OroBOP B CPOK, YKa3aHHbI B 3asBneHnn PaboTHuka.

2.16. [lo ucteuyeHus cpoka npegynpexaeHus o6 ysonbHeHun PaboTHWK MMEEeT npaso B
noboe BpemMs 0TO3BaTb CBOE 3asiBNEHUE. YBOMbHEHWE B 3TOM Cry4yae He npou3BOAMTCH, ecrnu
Ha ero MecTo He npurnawieH B MUCbMEHHOW opmMe Apyroil paboTHWK, KOTOpOMY B
COOTBETCTBUM C TPYAOBLIM KogeKcoM P® 1 uHbiMu eaepanbHbIMU 3aKOHaMN HE MOXET BbITb
OTKa3aHO B 3aKM4YeHUy TPyAO0BOro 4orosopa.

2.17. MpekpalleHne TpyaoBOro Aorosopa ocopmnseTcs pacnopsxeHuem Pabotogartens.

2.18. C pacnopseHuem PaBoToaaTens o npekpalieHun Tpyaosoro gorosopa PaboTHuK
JOmKeH BbITb 03HaKoMneH nog pocnuck. Mo Tpebosanuio PaboTHuka PaboTtopartens obssaH
BblAaTb EMy Haanexalum obpa3om 3aBepeHHYI0 KOMUI yKka3aHHOro pacnopsikeHusi. B cnyvae,
Koraa pacrnopsiKeHVe O NnpekpaLleHun TpyAoBoro Aorosopa HEBO3MOXHO A0BECTU A0 CBEAEHUA
Pa6oTHuka unu PaboTHUK O0TKa3biBAETCS 03HAKOMUTBLCH C HUM NMOA POCMWCE, HA PacnopsXeHun
NPOU3BOAUTCH COOTBETCTBYIOLLASA 3anuCh.

2.19. B peHb ysonbHenusa Pabotopatens o06si3aH MNpPoOW3BECTU C  YBOIMbHAEMbIM
PaBOTHMKOM MOMHBIA OEHEXHbIA pacyeT W BbigaTe eMy Haanexaile opopMneHHylo TPYA0BYIO
KHWKKY. 3anucb O NpUYKMHE YBONbHEHWA B TPYAOBYH KHWXKY BHOCUTCA B COOTBETCTBUAM C
thopmynupoBkamn PegepansHoro sakoHa ot 02.03.2007 N 25-03 "O myHuumnansHow cryxode
B Poccuiickoit ®enepauun” v AeiiCTBYIOLWEro TPYAOBOrO 3aKOHOAATENbCTBA U CO CCbIMKOW Ha
CTaThiO W NYHKT 3aKoHa. [IHeM YBONbHEHUS CYMTAETCA NocneaHni AeHb paboThbl.

2.20. B cnyyae, ecnn B geHb NpeKpalleHWs TPYAOBOrO [OroBopa BbiAaTb PaboTHMKY
TPYOOBYIO KHWXKKY WU NpPefocTaBUTb CBEAEHWS O TPYAOBOW [AEATENbHOCTU Yy [AAHHOro
paGoToaaTens HEeBO3MOXHO B CBA3M C OTCyTcTBMEM paboTHuka nmMbo ero OTKasoM OT WX
nony4eHusi, pabotogartens obssaH HanpasuTb paboOTHUKY yBedoMIEHWEe O Heobxo4MMOCTH
ABUTBLCA 3@ TPYAOBOW KHWXKOW nubo faTb cornacue Ha OTnpaBrieHve ee no novte uiu
HanpaBWTb PaBOTHUKY MO MOYTE 3aKkasHbiM MUCBMOM C YBEAOMNEHMEM CBEAEHUA O TPYAOBOK
[esTenLHOCTU 3a nepwoa paboTel y AaHHoro pabotopartens Ha OymaxHoM Hocutene,
3aBepeHHble Hagnexawum obpasom. Co AHSA HanpaBneHWs ykasaHHbIX yBEAOMMNEHWs uiu
nucema paboTtopaTens ocBoboxAaeTcsA OT OTBETCTBEHHOCTU 3a 3a[epXKy Bblaayu TpyaoBow
KHVXXKU UMW NPEeAOCTaBNeHns CBEAEHUiA 0 TPYAOBOW AEATENbLHOCTM Y AaHHOro paboTtoaarens.
PaBoTogaTenb Takke He HeceT OTBETCTBEHHOCTU 3a 3a[epXKy Bbl4a4u TPYAOBOW KHUXKM Unn
3a 3aAepXXKy NPENOCTaBNEHNs CBEAEHUA O TPYAOBOI [EATENLHOCTN y AaHHoro paboTtoparens
B CNyyasx HecoBnafeHus nocnefHero AHA paboTbl C AHEM OCOPMNEHUA NpeKpalleHus
TPYAOBbLIX OTHOLUEHWA NpU YBONbHEHMM paboTHUKA MO OCHOBaHWIO, NPeAyCMOTPEHHOMY
NoANYHKTOM "a" NyHKTa 6 4acTy NepBoi cTaTby 81 MMM NYHKTOM 4 YacTu nepBoi cTatbu 83
Kopnekca Pecnybnuku TaTapcTaH O MyHULMNANbHOW cnyxbe, u Npu YBOIbHEHUM XEHLUWHBI,
CPOK [eicTBMA TPyAOBOro Jorosopa C KOTOpow Obin NpoAneH A0 OKOHYaHwA BepemeHHOCTH
WU OO0 OKOHYaHWsA oTnycka no GepeMeHHocTU W podam B COOTBETCTBUU C HACTbIO BTOPOWA
cTatbn 261 Kopekca Pecnybnuku TaTapctaH o MyHuuunanbHoi cnyxbe. o nUcCbMEHHOMY
obpalLeHuno paboTHUKa, He NOMYYUBLUEro TPYAOBOW KHUXKKKM Nocne yBONbHEHNS, pabotopaTens
06s3aH BblgaTh ee He noaaHee Tpex pabounx AHew co AHs obpalyeHns paboTHuka, a B cny4ae,
ecnu B cootBeTcTBUM ¢ Komekcom Pecnybnuku TaTtapcTaH O MyHWLMNAIbHOW cnyxbe, MHbIM
cdhenepanbHbiM 3aKOHOM Ha paboTHuKa He BepdeTcA TpyAoBas KHWXKA, Mo obpaLleHuto
paboTHuka (B NWCbMEHHOW chopMe Wnn HarnpaeneHHoMy B MOpsiAKe, YCTAHOBIEHHOM
paboTtogaTenem, no agpecy ANEKTPOHHO! NoYThI paforoaarens), He Nony4MBLIEro CBEAEHUNA 0
TPYAOBOI AeATeNbHOCTH Y AaHHoro pabotogaTtens nocne yBOIbHEHUs, pabotoaaTens ob6s3aH
BblAaTb WX He nosgHee Tpex pabounx AgHel co [HA obpalyeHvss paboTHuKa cnocobom,
yKasaHHbIM B ero obpalleHun (Ha GyMaxHOM HocuTene, 3aBepeHHble Haanexalium obpaszom,
unu B OPME 3MEKTPOHHOro AOKYMEHTa, NOANUCaHHOro yCUNeHHoW KBannguUMpOBaHHOM
3MEeKTPOHHOI NoanuckIo (Mpu ee Hannyuu y paboToparens);.

2.21. Mo ucTeyeHun cpoka npepynpexaeHus 06 yBoNbHEHUM pabOTHUK UMeeT NpaBo
npekpatuTb paboTty. B nocneaHuit peHb pabotel paboTopatens obs3aH BblgaTe pabOTHUKY
TPYAOBYI KHWXKKY WNU NPeaocTaBUTe CBEAEHWA O TPYAOBOW [AESTEeNbHOCTU Yy [AaHHOTO0




paboTtogartens, BbigaTbh, APYrMe [OOKYMEHTbl, CBfi3aHHble ¢ paboToil, MO MNUCbMEHHOMY
3asBneHuto paboTHMKa U NPOU3BECTU C HUM OKOHYaTENbHbIN pacyeT.

2.22. Cpou4Hblit TPyAOBOW AOrOBOP NpekpallaeTcs C UCTEYEHWEM CpoKa ero AencTeus, o
yem PaboTHuk gomkeH ObiTb nNpeaynpexgeH B NMUCbMEHHOW (hOpME He MeHee Yem 3a Tpu
KaneHaapHbIX AHSA 40 YBOMNbHEHWS (33 UCKMIOYEHUEM Cryvaes, KOrga WCTeKaeT CpoK AeNCTBUA
CPOYHOr0 TPYAOBOrO [OroBopa, 3akKMYEHHOr0 Ha BPEMSA UCMOMHEeHMs obsaszaHHoCTen
oTcyTcTBYylOLWero PaboTHuka).

2.23. TpyaoBOiA 4OroBOpP, 3aK/KOYEHHbIN Ha BPEMS BbIMONHEHUS onpegeneHHon paboTsl,
npekpaLlaeTcsi No 3aBepLUeHUn 3Ton paboTel.

2.24. TpynoBoW [OroBOp, 3aKMYEHHbIW Ha Bpems WCNonHeHus obAasaHHocTeil
oTcyTcTBytowero PaboTHuka, npekpallaeTcs ¢ BbIXoaoM atoro PaboTtHuka Ha pabory.

3. OcHoBHble npaea u obssaHHocTn PaboTHuka

3.1. PabotHuk MWcnonHutenbHoro komuTteta OKTAOPBLCKOrO CEnbCcKOro MNOCENeHUs
BepxHeycnoHcKoro MyHMUMNansHoro panoHa MMeeT nNpaso Ha:

1) O3HaKoMneHue C OOKYMEHTamu, yCTaHaBMUBAaOLMMMU ero npasa U o6A3aHHOCTU Mo
3amMelllaeMoli JOMKHOCTU MyHUUMNanbHOW cnyX6bl, KPUTEPUAMMU OLIEHKN Ka4ecTBa UCNONHEHUA
[AOMKHOCTHbIX 06A3aHHOCTEN U YCNOBUAMU NPOABMKEHUS No cryxbe;

2) obecneyeHne opraH13aLMOHHO-TEXHUYECKUX YCNOBUA, HEOBXOANMEIX ANA UCNONHEHUS
OOMKHOCTHBIX 006A3aHHOCTER;

3) onnaty TpyAa v Apyrue BbinnaTbl B COOTBETCTBUWM C TPYAOBLIM 3aKOHOAATENbCTBOM,
3aKoHOZATeNbCTBOM O MyHUUMNanbHow cnyx6e u TpyAoBbIM OroBOPOM (KOHTPaKTOM);

4) otabix, obecneurBaemblii yCTaHOBNEHUEM HOPMabHON NPOAOIDKUTENBHOCTU paboyero
(cnyxeBHOro) BpeMeHu, NpeaoCTaBneHneM BbIXOAHbIX OHER U Hepabounx NpasgHUYHbLIX GHENH,
a TaKKe eXerofHoro onnavynsaemMoro oTnycka;

5) nony4YeHue B yCTAaHOBMEHHOM Mopsfke WMHopMaumM v mMatepuanos, HeobxoAWMbIX
ONA WUCMOMHEHWUS [AOMKHOCTHLIX OBA3aHHOCTER, a TakkKe Ha BHECeHWe MPEeAfoXeHuh o
COBEPLUEHCTBOBAHUMN [EATENbLHOCTY OpraHa MECTHOro CcamoynpasieHusi, u3bupaTenbHOW
KOMWUCCUKX MyHUUMNaneHoro obpasoBaHus;

B) yyactTue No CBOEW MHULMATMBE B KOHKYpCE Ha 3aMeLeHWe BakaHTHOW [OIMKHOCTH
MyHULMNAanbHOW cnyxobl;

7) nony4yeHue AOMNOMHUTENBHOrO npodpeccuoHansHoro obpa3oBaHUs B COOTBETCTBUM C
MYHULMNAnNbHLIM NPaBOBbLIM aKTOM 3a CHET CPeACTB MECTHOro GlopxeTa;

8) 3awunTy CBOMX NEepCcoHanbHbIX AaHHbIX;

9) O03HaKOMIEHWE CO BCEMM Marepuanamu CBOEro fM4YHOro Aaerna, ¢ OT3biBamu 0O
nNpoecCUoHanbHOW OeATENbHOCTU U APYrMMA AOKYMEHTaMK [0 BHECEeHWA UX B ero nn4Hoe
[ieno, a TaKke Ha NnpuobLLeHne K NIMYHOMY Aeny ero NUCbMeHHbIX 0O bACHEHUN;

10) o6beanHeHue, BKNioYas Npaeo co3faeaTth NpPodeccuoHanbHble COK3bl, ANA 3aluThl
CBOMX Mpae, couunanbHO-3KOHOMUYECKUX W MPOPECcCUOoHanbHbIX UHTEPECOB,

11) paccMOTpeHue uHAMBUAyanbHbIX TPYAOBLIX CMOPOB B COOTBETCTBUWM C TPYAOBbIM
3aKOHOAATENbCTEOM, 3aLUTy CBOWX NPaB U 3aKOHHbLIX WHTEPECOB Ha MyHULMnanbHon cnyxoe,
BKIOYas obxanosaHue B cya WX HapyLUEHWUH;

12) neHcuoHHoe obecneyeHne B COOTBETCTBUMM C 3aKOHOAATENbCTBOM Poccuitckon
depepaunn.

3.2. PaboTtHuk WcnonHutenbHoro komuteTa OKTAOPLCKOro  CenbCKOro noceneHus
BepxHeycnoHcKoro MyHMUmMnanbHoro panoHa obssaH:

1) cobniopate KoHcTutyumio Poccuiickon ®epepauuu, denepanbHbieé KOHCTUTYLMOHHBIE
3aKOHbI, hefiepanbHble 3aKoHbl, MHbIE HOPMATUBHbIE NPaBoBble akTbl POCCUMIMCKON depepauuu,
KOHCTUTYLMU (YCTaBbl), 3aKOHbI W MHBIE HOPMATUBHbLIE NPaBOBbIE aKTbI CyObeEKTOB Poccuiickon
defepauum, ycTas MyHULMNANLHOTO 06pa3oBaHus U UHble MyHWLMNANbHbLIE NPABOBLIE aKTbl U
ofecneynBaTtb UX UCNOMHEHUE;

2) NCNONHATL AOMKHOCTHbIE 00513aHHOCTH B COOTBETCTBUW C [OMKHOCTHOW MHCTPYKUMEN;

3) cobnofaTh NpWM MCMNOMHEHUU [OOIMKHOCTHBIX 0Bsi3aHHOCTEN npasa, csobogbl “
3aKOHHbIE MHTEPECH! YENoBeKa W rpaxaaHuHa He3aBUCUMO OT Packl, HALMOHANBHOCTH, A3bIKA,



OTHOLUEHWUS K Penurum u apyrux oBCTOATENbCTB, @ TalKe npaBa W 3aKOHHbIE WMHTEpech
opraHusauuu;

4) cobniopgate AaHHble [MpaBwna BHYTPEHHEro TPyAOBOro pacrnopsifika, AOMKHOCTHYH
WHCTPYKUMIO, NOpsiaoK paboTel co crnyxebHon nHdopmauuen;

5) nopoepXvBaTb YpPOBEHb KBanuukauuu, Heobxoaumblid Ana  Hagnexaiero
NCNOMHEHUA OOMKHOCTHbLIX 06si3aHHOCTEN;

6) He pasrnawaTtb CBEAEHUA, COCTaBMNANOLME FOCYAapCTBEHHYID U UHYHO OXpaHAemyr
hepepanbHbIMM 3aKkOHaMK TaliHy, a TakKe CBEAEHWUs, CTaBluMe eMy W3BECTHbIMU B CBA3M C
WCMOJNTHEHWEM [OSMKHOCTHbIX 0DA3aHHOCTER, B TOM YWCNE CBEAEeHWUs, Kacawluuecs 4YacTHOW
XW3HW U 300pOBbA rpaxaaH unu saTparneatoLlne nx YecTb U JOCTOUHCTBO;

7) Oepeyb rocyfapCcTBEHHOE W MyHUUUNanbHOe WMYLLUECTBO, B TOM  4uCrne
NPeAocTaBneHHoe eMy ANsi UCNONHEHUA OOMKHOCTHBIX 06A3aHHOCTEN;

8) npeacrtaBnATb B YCTAHOBMEHHOM MOPsiAKE NpeaycMOTPeHHble 3aKOoHOAAaTEeNnbCTBOM
Poccuiickoii ®enepauuu ceeaeHns o cebe v YneHax cBoer ceMbi,

9) coobwarts npeacTaBuTenio HaHumaTensa (pabotogaTento) O BbiIXOAe W3 rpaXaaHCcTea
Poccuitckoit ®enepaunn B AeHb Bbixoaa M3 rpaxgaHcTtea Poccuiickon depepauuum wnu o
npuoBpeTeHun rpaxaaHcTea MHOCTPaHHOrO rocyaapcTsa B AeHb NpuobpeTeHus rpaxaaHcTsa
MHOCTPaHHOro rocyAapcTBa;

10) cobniopatb OrpaHuyeHusi, BbINONHATL obOsA3aTenbcTeBa, He HapyllaTb 3anperthbl,
KOTOpbIe YCTaHOBMNEHbl HacToAawuMm OdeaepanbHbIM 3akoHOM W Apyrumu  degepanbHbIMU
3aKoHamu;

11) yBeioMnaTb B NUCbMEHHOW chopme npefcTasuTens HaHumartens (paboroparens) o
NWYHON 3aUHTEPECOBAHHOCTU MPU UCMOMHEHWN OOIMKHOCTHLIX 0BsA3aHHOCTEMW, KOTopas MOXET
NPUBECTU K KOHMMUKTY MHTEPECOB, W MPWHMMaTb Mepbl Mo NpeaoTBpalleHnio nogobHoro
KOHpNuKTa;

12) cobnogaTtb TpyaoByo AUCUUNIUHY;

13) rpamoTHO ¥ CBOEBPEMEHHO BECTU HEODXOANMYIO OKYMEHTaLMUIO;

14) cobniogate TpebGoBaHWs Mo oxpaHe Tpyaa u obecneveHwio BesonacHocT Tpyaa, B
TOM Yucrne npaBunbHO NPUMEHATb CpeacTBa WHAMBMAYaNbHOW W KOMNEKTUBHOW 3alyuThl,
npoxoanTb o6y4eHne GeaonacHbIM NpYeMam 1 MeToAaM BbiNonHeHus paboT no oxpaHe TpyAa,
OKa3aHUIo NepBOoVi NOMOLLM MPU HECYACTHBIX CNy4Yasx Ha NPOU3BOACTBE, MHCTPYKTaX MO OXpaHe
Tpyaa, CTaXUPOBKY Ha pabodem mecTe, NpoBepKy 3HaHuin TpeboBaHuii oxpaHel TpyAa,

15) npoxogutt obsizaTenbHble  MEAWLMHCKME OCMOTPbl B NPeAyCMOTPEHHbIX
3akoHopaTtenscTBoMm P® cny4asnx;

16) cobniogaTe nNOpsAOK W 4MCTOTY Ha paboyem Mecte W Ha TeppuTopuu
WcnonHutensHoro komuteta OKTsOpbCKOro cenbckoro nocenexnss BepxHeycrnoHCKoro
MYHULUMNAnbLHOro paioHa;

17) nncdbopmuposaTth PaboToaaTtens nubo HENOCpPeaCcTBEHHOTO PYKOBOAUTENS, MO0 UHbIX
JOMKHOCTHBIX INUL, O MpuuMHax Heebixoga Ha paboTy W UHbIX obcTosATenscTBax,
NPENSTCTBYIOLNX HaANexallemy BoinonHeHno PaboTHUKOM cBOWUX TPYAO0BbIX 06s3aHHOCTE;

18) wucnonb3oBaTb 00OpyAOBaHWe, OprrexHuky PaboTopaTtens TOMbKO B CBA3U C
NPOV3BOACTBEHHONW [AEATeNbHOCTbIO, cobniofaTk YCTAHOBMEHHBIA MOPAAOK XpaHeHUs U
UCMNONb30BaHUA MaTepuarnbHbIX LEHHOCTEN 1 OKYMEHTOB;

19) npeacTtaenaTe PaboTopatento uHopmauuio 06 usMmeHeHun damunum, ceMenHoro
NONOXEHWA, MecTa XWTENbCTBA, CMEHbl MacnopTta, WHOro AOKYMeHTa, YA0CTOBEpAoLlero
NTMYHOCTB, YTEPE CTPAxoBOro cBUAETeNbCTBa 00A3aTeIbHOro NEHCUOHHOMO CTPaXoBaHUS,

20) NpuMHMMaTh y4acTve B CoBELLaHusX, cobpaHnax nposoaumbix PaboTopatenem;

21) npu npekpaweHus TPYAOBbIX OTHOLUEHWA BO3BPATUTL BCE  AOKYMEHTHI,
obpasoBaBlUMECs B MNpouecce BbiNONHEHWs paboT, a Tawke MarepuarnbHO-TEXHU4ecKue
cpeacTBa, nepeaaHHble PabotoaaTtenem Ans BbINOMHEHNA TPYAOBbIX 065i3aHHOCTEN.

3.3. PaboTHWK He BnpaBe WUCMOMHATb AaHHOE eMy HempaBoMmepHoe nopyqerue. [pu
NOMy4YeHWn OT COOTBETCTBYIOLLErO PYKOBOAWTEMS MNOPYY4EHUA, ABNAIOWErocs, No MHEHUIo
PaboTHWKa, HenpaBOMepHbIM, paboTHWK AOMKEeH nNpeAcTaBUTb PYKOBOAWUTENIO, AaBLUEMY
nopy4eHue, B MUCbMEHHOW ¢opme 06GOCHOBaHUE HENPaBOMEPHOCTU AAHHOrO Mopy4eHus C
yKa3aHWeM MONOXeHW A denepanbHblX 3aKOHOB WM MHbIX HOPMATUBHBIX MPABOBbIX aKTOB
Poccuiickoin degepaumun, 3aKOHOB WM WHbIX HOPMaTUBHbLIX MNPaBOBbIX AKTOB cybbekTa



Poccuiickoit ®epepaunu, MyHULMNANbHbIX NPaBOBbIX aKTOB, KOTOPblE MOryT ObiTh HapyLUeHsb!
NPM WUCNOMHEHWU AAHHOrO NopyYeHus. B crny4ae noaTBepXAeHUs pyKoBOAUTENEM [AaHHOro
NOpPyYeHNUs B NUCbMEHHOM thopme paboTHUk 0683aH oTkasaTbCs OT ero UcnosHeHus. B cnyyae
WCMOSTHEHUA HENPABOMEPHOro MNopyyYeHust paboTHUK U AaBLUMIA 3TO MOpyYeHWE PYKOBOAWUTENb
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAaTenscTBOM Poccuiickon ®egepaumn.

4. OcHoBHble npaBa u obsasaHHocTM PaboTtopartens

4.1. Pabotoaatens uMeeT npaso:

- 3aKn4aTh, U3MEHATL U pacTopraTb TpyAoBble gorosopel ¢ PaboTHMKkamu B nopsigke u
Ha YCrNoBMSAX, KOTOpble ycTaHoBneHbl defaepanbHbiM 3akoHom oT 02.03.2007 N 25-03 "O
MyHUUMnansHoii cnyx6e B Poccuiickort ®epepauun” n TpyaosbiM Kogekcom PO;

-BECTUN KONNEKTUBHbIE NEPEroBOPbLI U 3aKM0YaTh KONMEKTUBHbIE JOrOBOPbI;

- noowpaTb PaboTHUKoB 3a A06POCOBECTHBLIN ahDEKTUBHBIN TPYA,

- npuBnekaTte PaboTHWUKOB K AUCUMNNUHAPHON OTBETCTBEHHOCTY;

- TpeboBaTb OT PaBOTHMKOB WCMNOMHEHWA UMW TPyAoBbiX obsaszaHHOCTEN M BepexHoro
OTHOWeEHus K umywectey Pabotopgatens (B TOM u4ucrne K WMYLIECTBY TpeTbux nuu,
Haxogswemyca Yy Pabotopgatens, ecnu PaboTogatens HeceT OTBETCTBEHHOCTb 3a
COXPaHHOCTb 3TOro UmyllecTtsa) v apyrux PaboTHukos, cobniogeHus [MpaBun BHYTPEHHEro
TPYAOBOro pacnopsaaka;

- NPUHMMATL NOKanbHble HOPMATUBHbBIE aAKThl, PerynupylLlMe BOMpPOCbl OpraHu3aluu
TpyaoBsoi n cnyxebHoit geatensHocTu McnonHutenbHoro komuteta OKTABPBLCKOro CenbecKoro
nocenexusi BepxHeycnoHcKkoro MyHuuunanbHoro paoHa Pecnybnuku TaTapcTaH.

4.2. Pabotopatens obnasaH:

- cobniogaTte TpyAoOBOe 3aKOHOAATENbCTBO W WHble HOPMaTWBHbIE MPaBOBblE aKThl,
cogepxXallue HOpMbl TPyAOBOro MpaBa, foKanbHble HOPMAaTUBHbIE aKTbl, YCNOBWA
KONNEeKTMBHOro A40roBopa, cornawleHnin U TpyAoBbIX AOroBOPOB;

- npegocTaenaTe PaboTHukam paboTty, obycnosneHHy TpyaoBbIM JOTOBOPOM;

- ofecneumBaTe 6e3onacHOCTb Tpyda W YCNoBUA, OTBeYalolue rocynapCcTBEHHbIM
HOpMaTUBHbLIM TpeboBaHUAM OXpaHbl TPyAa;

- obecneuuBatb PaboTHukoB 06OpyOoOBaHMEM, WHCTPYMEHTamu,  TEeXHUYECKOW
[OKYMEHTaUuuein W WHbIMWM CpeacTBamMu, HeobxoauMbiMU ANS WUCMOMHEHUss UMW TPYAOBbIX
obsasaHHoCTENR;

- obecneunBaTb PaboTHWKaM paBHyl0 onnaTty 3a TpyA paBHOW LIEHHOCTWU, He [onyckaTb
AUCKPUMUHALNK;

-BECTU YYET BpeMeHU, hakTu4eck oTpaboTaHHOro KaxabliM paboTHUKOM;

- BbiNNauvBaTb B MOMHOM pasmepe npuuuTaoulytocs PabotHukam sapaboTHylo nnaty B
CPOKM, Ha YCNOBUSX YCTaHOBNEeHHbIx ®egepanbHbiM 3akoHom oT 02.03.2007 N 25-03 "0
MyHULMNansHon cnyx6e B Poccuiickoii ®enepauun”, TpyaosbiM kogekcom P®, Kogekcom
Pecnybnuku TatapcTad o MyHuumunanbHoi cnyx6e ot 25.06.2013 N 50-3PT, myHuLmMnansHeIMu
NPaBOBLIMW aKTaMu U TPYAOBLIM JOrOBOPOM,;

- obecneumnBaTtb y4eT CBEPXYPOUHbIX paborT;

- 3HaKoMUTbL PaboTHUKOB NoA POCMUCL C NPUHUMAEMbIMKU NOKarNbHbIMU HOPMAaTUBHbLIMU
NpaBOBLIMU aKTamMu, HENOCPEACTBEHHO CBA3AHHbLIMU C UX TPYAOBOW AEATENbHOCTLIO;

- CBOEBPEMEHHO BLINOMHATL MpeanucaHus heaepansHoro opraHa WMCMONHUTENBHO
BNacTu, YNONHOMOYEHHOTO Ha NpOBEeAeHWEe roCYAapCTBEHHOro Hapsopa W KOHTpons 3a
cobriofeHMemM TpyAoOBOro 3aKOHOAATENbCTBA W MHBIX HOPMAaTUBHbLIX MNPABOBbIX aAKTOB,
COAepXalUMX HOPMbl TPYAOBOro npaea, APYriX deaepantHbIX OpraHoB MCMONHUTENbHOM
BNACTW, OCYLUECTBNAIOWMX (DYHKUMM MO KOHTPOMIO M HaA3opy B YCTaHOBMNEHHOW cdhepe
OesTeNbHOCTW,  ynnayuBaTb  WTpadbl, HanoXeHHble 32  HapylieHue  TpyAoBOro
3aKOHO4aTeNbCTBA U UHBLIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, COAEepXalyuX HOpMbl TPYyAOBOro
npaea;

- paccmaTtpuBaTh npeacTaBneHus eepanbHOro opraHa WCMOMHUTENbHOW BRacTh,
YNOMHOMOYEHHOTO Ha NPOBEAEHUE rOCYAApPCTBEHHOrO HaA30pa W KOHTPOIs 3a cobnioaeHnem
TPYAOBOrO 3aKOHOAATENbCTBA O BbIABMNEHHLIX HapyLIEHWsSX TPYAOBOro 3akoHoAaTenbCcTBa W
WHbIX HOPMATUBHBIX NPABOBbIX AKTOB, COAEPXALLVUX HOPMbI TPYAOBOrO Npaea, NPUHNMaTL Mepbl



MO YCTPAHEHUIO BbIABNEHHbBIX HAPYLUEHUA 1 coobLaTth O NMPUHATLIX Mepax yKasaHHbIM opraHam
W NpeacTaBuUTENsAM;

- cosfgasatbh ycnosus, obecneuyuBawowme y4actme PaboTHMKOB B COBELUaHuWsAX,
cobpaHusnx, npoeoaumblx VcnonHutenbHeiM koMuTeToM OKTABPHLCKOro CenbcKoro noceneHus
BepxHeycnoHCKkoro MyHWUunaneHoro panoHa B NpedycMOTPeHHbIX TpyAoBbiM koAekcom PO,
WHbIMK hedepanbHbIMU 3aKOHAMM U KONMEKTUBHbLIM JOTOBOPOM (hopMax;

- obecneynBaTb BbITOBLIE HYXXabl PAbOTHMKOB, CBA3a@HHbLIE C UCNONTHEHNEM UMUK TPYAOBbLIX
obsizaHHoCTEN;

- ocywecTBnATb obs3aTtensHoe couuanbHoe cTpaxosaHve PaboTHMKOB B mnopsake,
yCTaHOBNEeHHOM defepanbHbiMU 3aKOHaMU;

- BO3MelWaTb BpeA, NpUYMHEeHHbIW PaboTHMKam B CBSI3W C UCMOSTHEHUMEM UMW TPYOOBbIX
obssaHHOCTE, a TakKe KOMNEHCMPOBaTh MOpanbHbI Bpea B NOpsiAKe U Ha YCroBUAX, KOTOpble
ycTaHoBneHbl PenepanbHbiM 3akoHoM oT 02.03.2007 N 25-93 "O myHuumnansHoW cnyxte B
Poccuiickon ®epepauun”, TpyaoeeiM kogekcom P®, Opyrumu cegepanbHbiMU 3aKOHaMU U
WHBIMA HOPMaTWBHbIMW NpaBoBbIMA aktamu Poccuitckoir ®epepaumn u Pecnybnuvku
TarapcraH;

- UCMONHATbL WHblE 00A3aHHOCTW, NPeayCMOTPEHHbIE TPYAOBbLIM 3aKOHOAATENbCTBOM W
WHBIMA HOPMaTMBHLIMW NPaBOBLIMW aKTaMW, COAEepXaluMu HOPMbI TPyAOBOro npasa,
cornalleHusMKN, NoKanbHbIMW HOPMaTUBHLIMK aKTamMu U TPYAOBbIMW [OrOBOPaMM.

5. Pexum paboTbl

5.1. PaBouee Bpema PaboTHukoB McnonHutensHoro komuteta OKTABPLCKOro CenbcKoro
noceneHms BepxHEeyCnoHCKOro MyHUUWMNanbHOro pawoHa oOnpedenseTcs  HacToAWWMU
Mpaesunamn BHYTPEHHEro TPYAOBOro pacnopsfka, a Talke AOMKHOCTHbIMW 06s3aHHOCTAMMU,
TPYAOBLIM JOrOBOPOM.

5.2. PaboTtHukam WcnonHutenbHoro komuteta OKTAOPbLCKOrO  CErnbCKOro noceneHus
BepxHeycnoHcKoro MyHUUMNanbHOro paioHa ycTaHaBnusaetcs paboyas Hepens ¢ 2 (ABymsA)
BbIXOAHbIMU AHAMK (cy660Ta, BockpeceHbe). HopmanbHasi npoAonmkuTensHocTb pabovero
BpemeHu - 40 4acos B Hegento, 8 4acos B AeHb.

5.3. Bpemsa Hayana u OKOH4YaHuMA paboTbl U nepepbiBa ANA OTAbIXa W NUTaAHWUSA
yCTaHaBnuBaeTcs crneayoLlee:

Havano pabotbl — 08:00;

nepepbIB 4ns oTabixa u nutadusa — 12:00 — 13:00;

OKOH4YaHue paboTbi— 17:00;

5.4. [lpopomxutencHocTb paboyero AHA HENOCPEeACTBEHHO MNpeALUecTByoWero
Hepaboyemy npasaHWYHOMY AHIO, YMEHbLUAETCHA Ha OAUH Yac.

5.5. MNpu coBnageHWn BbLIXOAHOrO U Hepabodero NPasgHWYHOrO AHEN BbIXOOHOW AEHb
NepeHOCUTCH Ha cneayoLwuin nocne npasgHuYHoro pabounii aeHsb.

5.6. [na BoauTenen, TEXHWYECKOrO WM XO3AWNCTBEHHOro nepcoHana, Ana nuy, Tpya
KOTOpbIX B TeyeHue pabodvero AHA He nopaaeTcs TOYHOMY Y4YeTy, ANA Jivy, KOoTopble
pacnpefensioT pabodyee Bpems Mo CBOEMY YCMOTPEHUIO, a Taikke Ans nuy, paboyee Bpems
KOTOpbIX MO Xapaktepy paboTbl AenuTcA Ha 4acTu HeonpeaeneHHoW NpPoAOIKUTENbHOCTU
yCTaHaBnuBaeTCs HEHOPMUPOBaHHbIN pabounii AeHb.

5.7. OcHoBaHveMm Ans ocsoboxaeHus PaboTHuka ot paboTel B paboune AHW ABNAKTCS
NIMCTOK BPEMEHHOW HeTpyaocrnocobHOCTU, crpaBka Mo yxoay 3a 6onbHbIM, Apyrve cryyaw,
npenycMoOTpeHHbIe 3akoHoaaTenscTBoM Poccuiickoin Genepauuu.

5.8. PaboTa B BbIXOAHbIE W MpPasAHUYHbIE OHW 3anpelleHa, npusredveHve k paboTe B
yKasaHHble [OHW OCYLUECTBNAETCA TOMbKO C MucbMeHHoro cornacusi PabotHuka v B
COOTBETCTBUU ¢ TpeboBaHuAMK TPYAOBOro 3akoHoaaTenscTea Poccuiickoin degepaumm.

5.9. PaboTtoagatens oTcTpaHsaeT oT paboTsl (He gonyckaeT k paboTe) PaboTHuKa:

- nosiBuBlUErocs Ha paboTe B COCTOSIHUM anKOroflbHOro, HapKOTUYEeCKOro unu
TOKCUYECKOTrO ONbAHEHUS,

- He NpoLUeALero B yCTaHOBNEHHOM nopsake obydeHne U NpoBepKy 3HaHWW U HaBbLIKOB B
obnacTtu oxpaHbl Tpyaa;

- He MpolleaLlero B YCTAHOBIEHHOM Mopsigke obs3aTenbHbId NpeaBapuTeNbHbIA 1N
NepuoaNYECKNiA MeaULMHCKNIA OCMOTP;



- no TpeboBaHWAM OpPraHoB W AOMKHOCTHBIX NWL, YNOHOMOYEHHBIX henepansHbIMK
3aKOHaMW U UHBIMW HOPMAaTWBHLIMWU NPABOBLIMW aKTaMu;

- B ApYyrux cnydasx, npeaycMOTpeHHbIX TpyaosbiM kogekcom PO, depepanbHbiMU
3aKoHaMn U UHbIMU HOPMaTUBHBIMUW NPaBOBLIMU aKTaMMu.

5.10. Pewenne Pabotopatens o6 ortctpaHenHuu PaboTHuka oT paboTtbl (0 Heagonycke K
pabote) odopmnseTcs pacnopskeHueMm WcnonuuTteneHoro komuteta OkTabpbckoro
cenbckoro nocenennsa BepxHeycnoHckoro MyHuumMnansHoro panoHa Pecnybnuku TatapcraH, B
KOTOpOM nepevyucnsaTcs oBCTOATENbLCTBA, MOCNYXUBLLUME OCHOBaHUWEM [Ns OTCTpaHeHWus
PaboTHuKka; [OOKYMEHTbI, KOTOpble MOATBEPXKOAT TaKMe OCHOBAHWA, MNEpUos BpPEMEHU
OTCTPAHEHUS; pacnopseHue byxrantepun o NPUOCTaHOBKE HA4YMCNEeHUA 3apaboTHOW NnaTel 3a
nepuon oOTcTpaHeHus; kTo 6yaeT wucnonHaTe 06s3aHHOCTU OTcTpaHsemoro paboTHuka.
Pacnops»eHune obbaBnsaetca PaboTHuky nog pocnuce.

5.11. Donyck k paboTe odopmnseTcs pacnopsXeHuem o npekpaweHun (06 oTmeHe)
oTcTpaHeHuss PaboTHuka W ykasaHuu OyxranTepum O HauyucneHuu 3apaboTHOW nnaTbl U
obbasnseTcs PaboTHUKy nof pocnuce.

5.12. OrcytctBue PaboTHuka Ha paboyem Mmecte 6e3 paspeweHuss PaboTopaTens
cyuTaetcs HenpasomepHbiM. [lpu otcytctBuM PaboTHuka Ha paboyem Mmecte 6es
YBaXXWUTEMNbHbLIX MNPUYUMH B TeveHue Bcero pabodyero AHs He3aBMCMMO OT €ro
APOAOIMKUTENBHOCTU, @ TakKe B crnyyae OTCyTCTBUS Ha paboyem MecTe 6e3 yBaKMTENbHbIX
npuyvH Gonee uveTbipex 4acoB noAapsg B TeyeHue paboyero AHA C HUM MOXET ObiThb,
pacToOprHyT TPYAOBOW AOroBOp no noAanyHkTy "a" nyHkra 6 crateu 81 Tpyposoro kogekca PO B
CBSA3W C OOHOKpPaTHLIM rpybbiM HapylleHUMeM TpyaoBbiX 00A3aHHOCTEN (COBEPLUEHHLIM
nporynom).

6. MNopsigok npefocTaBneHns OTNYCKOB

6.1. ExerogHblA OCHOBHOW onnavYvBaemblii OTNyCK npepocraensetca PaboTHukam B
cooTBeTCcTBUM ¢ PepepanbHbim 3akoHoM oT 02.03.2007 N 25-93 "O myHuuunanbHoi cnyxbte B
Poccuitckoit depepauun”, Tpyaoeeim kopekcom P®, Kopekcom Pecnybnuku TaTapctaH o
MyHUuunansHoun cnyxbe ot 25.06.2013 N 50-3PT.

6.2. OuepedHOCTL  NPedoCTaBMEHUA  EXEerofHbiX  OonnadyuMBaemblX  OTMYCKOB
ycTaHaBnueaetcs PabBortopatenem c yyeTom obecneveHuss HopmanbHoW  paboThl
UcnonnutensHoro komuteta OkTabpbckoro cenbckoro nocenexHuss BepxHeycrnoHcKoro
MyHUUUNanbHoro paitoHa Pecnybnuku TaTtapctaH v GnaronpusTHbIX YCNOBWA ANs OTAbIXa
PaboTHuKoB.

Mpadhuk oTnyckoB obszaTteneH kak ans Pabotogatens, Tak u ana PaboTtHuka. O BpemeHu
Ha4ana otnycka PaboTHuk aomkeH ussectutb Pabotogarens He nosgHee, YeM 3a ABE Hepenu
A0 ero Havana nyTem nogadun 3asBneHus.

6.3. Mo 3asBNEHWI0 MYHUUMNANLHOrO CRyXXallero eXerofgHbli onnadyvsaemMbiii OTnyck
MOXXET NpeaoCcTaBnATLCA MO YaCTAM, NPU 3TOM MPOAOIMKUTENBHOCTL OJIHOW YacTKU OTNycKa He
JomkHa ObiTb MeHee 14 kaneHgapHbix aHeid. o cornacosaHuio ¢ PabortogaTenem
MYHULMNANbHOMY  CHyXalemy  MOXEeT  NpeAocTaBnsaTbCs  4acTb  OTNycka  WHOW
NPOAOIMKUTENBHOCTW.

6.4. B cnyyasx, yCTaHOBIIEHHbIX AEMCTBYIOLIMM 3aKOHOAATENLCTBOM P®, exerogHbii
onnaYynBaemMblii OTNYCK MOXeET BbiTb NpoANeH, NepeHeceH Ha Apyrov Cpok, pasaeneH Ha YacTu.

Mo cornalleHnio CTOPOH TPYAOBOro AOroBopa OTMYCK NEPEHOCUTCS B TEYEHUE TeKyllero
roAa Ha opyrovi CpoK, cornacoBaHHbIv Mexay PaboTHukom u Pabortoaatenem.

6.5. Ot3biB paboTHMka U3 OTNycka [OMNycKaeTca TOMbkO C €ero cornacus.
Heucnonb3oBaHHas B CBS3M C 3TUM 4acTb OTNycka AoSikHa ObiTe NnpegocTasneHa no Bolibopy
PaboTHuka B yao6HOe [nsi Hero BpeMsi B Te4YeHWe Tekyllero paboyero roga unv npucoegmHeHa
K OTNycKy 3a cnegyownin pabounii roa.

6.6. OTnyck 6es coxpaHeHws 3apabGoTHOW nnaTtbl npefgocTasnseTcs PaboTHuky B
COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbLCTBOM, dhefepanbHbiMU 3aKOHaMW, UHBIMWU akTamu,
coepXalMmyM  HOpMbl  TPyAOBOro  npasa, floKanbHbIMW  HOPMAaTUBHbIMU  aKTamu.
MyHULMNANEHOMY CRyXalleMmy Mo ero MUCbMEHHOMY 3asBneHuio pelleHuem PabortopaTens
MOXeT  NpefocTaBnATbCA  OTNycK  ©e3  COXpaHeHus - [EeHEXHOro - coAepXaHus
NPOACMKUTENBHOCTLIO HE Bonee ogHOro roaa.



6.7. OAna KaTeropuu nul, KOTOPbIM YCTAHOBMEH HEHOPMWPOBAHHbLIA pabounii OeHb,
npepocTasnaeTcsa ©XeroAHbliA  [OMONHUTENbHLIA  OMNNayYnMBaeMblidi  OTMYCK 3a
HEHOPMMWPOBAaHHbIN pabounii AeHb NPOAOIMKUTENBHOCTLIO TPU KaneHaapHbIX AHSA.

7. 3apaboTHasa nnarta

7.1. Onnata TpyAa MyHWUMNAnbHOrO CRyXallero npou3BOAMTCA B BUAE [EHEXHOro
COLEpXaHUsl, KOTOpOe COCTOMT M3 [OIDKHOCTHOrO OKnaga MyHWLUMNanbHOro criyxawlero B
COOTBETCTBUM C 3aMelljaemMoll WM [OOMKHOCTbIO MyHuuunanbHon cnyxbel (ganee -
OOIMKHOCTHOW OKnag), a TakKe U3 EXEMECAYHbIX W WHbIX [ONONHUTENbHbLIX BbINNAT,
onpenensembix TpyaosbiM Kogekcom (aanee - AONOMHUTENbHbLIE BbiNMaThbl).

K nononHUTENbHLIM BbiNNaTtaM OTHOCATCS:

1) exxemecsiuHas HagbaBka K 4OSHKHOCTHOMY OKNnajy 3a BbICNyry ner,

2) exemecayHas HaabaBka K 4OMKHOCTHOMY OKnagy 3a ocobble YCroBUA MyHULUNANbHOM
cnyx0bl;

3) npemun 3a BbiNonHeHWe 0coBO BaXHbIX W CNOXHLIX 3aAaHWiA, NOPAAOK BbiNnathbl
KOTOpbIX OnpegdensieTcs npeacTaBuTenem Hawumatens (pabotopgatenem) cC  y4eToMm
obecneveHns 3agay U OYHKUMA MYHUUMNANbLHOTO OpraHa, WCMOMHEHWA [OMMKHOCTHOM
WHCTPYKUUHK;

4) exxeMecsiHHOE AeHEeXHOe MooLLpeHHUE,

5) exxemecayHas HagbaBka 3a KNacCHbLIN YWH;

6) eOouHOBpEMEHHast BbiNnata npW NPefoCTaBlEHUM EXErogHoro  onnaynsaemoro
oTnycka,;

7) maTepuanbHas NoMoLLb.

MyHuUMNansHLIMU NPaBoBbIMKM aktamu ¢ cobniogeHnem TpeboBaHWi, YCTaHOBIIEHHbIX
BrogxeTHbiM  koaekcom Poccuiickon ®Pefepauun, MOryT TaKke npegycMaTpuBaTbeH
cnepyrowme SOnoNHUTENbHbIE BbiNnaThl:

1) exemeca4Has KOMNEHCAaLMOHHas Bbinnata MyHULMNanbHbIM Cryxalium 3a paboty B
YCNOBUSIX HEHOPMWPOBAHHOIO CyXebHoro AHs;

2) exemecsyHas BbiNfaTa MyHALMNAnNbHbIM CIYXalUM, B OCHOBHblE CryXebHbie
0653aHHOCTU KOTOPLIX BXOAUT NPOBELAEHWE NPABOBOWA 3KCNEePTU3bl NPaBOBbLIX 2KTOB U NPOEKTOB
NpaBoOBbIX aKTOB, NOArOTOBKA U pefakTUpOoBaHWe NPOEKTOB NPaBOBbIX aKTOB, U UX BU3MPOBaHWe
B KayecTBE lOpMUCTa WM WCMOSHUTENS, UMEILWMM Bbicluee opuanydeckoe obpasoBaHve
(HapbaBka 3a opuanyeckyto paboTy);

3) exemecavHas HagbaBka MyHULMUNANbHbIM CNyXXaluM K AOIDKHOCTHOMY OKnady 3a
npodhunbHYI0 YYEHYIO CTENEHb KaHAWAATA HayK, YHEHYI CTENEHb AOKTOpa Hayk;

4) exemecayHasa HagbaBka MyHULMNanbHbIM CRyXaluMm K [O/MKHOCTHOMY OKnagy 3a
noyeTHoe 3Banue Pecnybnukn TatapcraH.

MyHUUMNanbHOMY — CryXalleMmy YCTaHaBNMBaeTCA  exemecsadHas Hapgbaska K
[OMKHOCTHOMY OKnaay 3a paboTy CO CBEAEHWUsIMU, COCTaBNAOLMMI FOCYAAPCTBEHHYIO TaWHYy,
B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

7.2. [Ina pabotHukos McnonHutenbHoro komuteta OKTAOPLCKOrO CENbCKOro noceneHus
BepxHeyCcnoHcKkoro MyHuuunanbHoro paitoHa Pecnybnuku TartapcraH, He ABRAOWUMMUCS
MyHULMNANbHBIMK CMyXallMMK, onnara Tpyaa OCYLIEecTBNSeTCA B COOTBETCTBUU C TPYAOBbLIM
3aKOHOAATENbCTBOM M WHBIMW HOPMaTMBHbIMW MPAaBOBLIMW akTamu, CoAepXaluMu HOPMbI
TPYAOBOro npaea.

7.3. 3apaboTHas nnara ebinnadnsaetcs PaGoTHuky B pybnsax Poccuiickon ®efepaumu.

7.4. Mpu BbinnaTe 3apaBoTHoW nnaTbl PaBotogaTens BbiAAEeT pacyeTHbIA NUCTOK, B
KOTOPOM COLEPXMUTCS UH(POPMALIMS O COCTaBHbIX YacTAX 3apaboTHou nnatel, npuynTaoLlencs
PaboTHUKY 3@ COOTBETCTBYIOLUMI Nepuoj, pasmepax W OCHOBaHWAX NPOW3BEAEHHbIX
yaepXaHuii, a Take o6 obLuell AeHeXHO Cymme, noAnexallen soinnare.

7.5. 3apaboTHas nnara Bbinna4yveaeTcs ABa pa3a B Mecall:

He no3aHee 16 4ucna TekyLlero Mecsaua,

He nosgHee 1 4ncna nocnegyoulero Mecaua.

7.6. 3apaboTHas nnata NepeuvucnseTcs Ha yka3aHHbIW paﬁoTHwKOM cyeT B BaHKke Ha
yCroBUAX, onpeaeneHHbIX Tpy40BbIM AOrOBOPOM.



7.7. MMpu npekpalleHus TPyaoOBOro AOroBopa BbiMfata BCEX CYMM, MPUYUTaOLLMXCH
Pa6oTHuky ot PaboTtopartens, npou3BoauTcs B AeHb yBonbHeHus PaboTtHuka. Ecnv PaboTHuk
B OEHb YyBONbHEHUA He paboTan, TO COOTBETCTBYIOLYME CYMMbl AOSMKHbI BbiTh Bbiffa4YeHbl He
nosgHee cnenywulero OHA nocne npeabsBneHus yBoneHHbiM paboTHukom TpebosaHusa o
pacuyerTe.

8. Mepb! noowpexuns

8.1. 3a pobpocoBecTHoe U achdekTuBHoe UcnonHeHne PaboTHUKOM CBOUX AOMKHOCTHbIX
obsizaHHoCTEW, Be3ynpeynyto cnyx0by, BbINONHEHWE 3a4aHunii 0COO0W BaXKHOCTU M CIOXHOCTM K
HEMY MOTyT NPUMEHATLCH CneayoLue Buabl NOOLLPEHWIA:

1) o6basneHne GnarogapHocTy;

2) BbinnaTta e4AUHOBPEMEHHOMO AEHEXHOro NOOLLPEHUS,;

3) HarpaxxgeHue LeHHbIM NOL4aPKOM,

4) HarpaxgeHue MNOYEeTHOW rpamMoTON WM WHBIMW BUAAMW Harpaj, YCTaHOBNEHHbIMU
opraHamv MECTHOro camoynpaBneHus;

5) HarpaxgeHue rocyaapCTBEHHbIMW Harpajamn B COOTBETCTBUM C 3aKOHOLATENbCTBOM;

8.2. ToowpeHus obbsBnsATCS pacrnopskeHnem  McnonHutensHoro  komuTeTa
OxkTsbpbCKOro CeNnbCKOro noceneHusi BepxHeycrnoHCKOro MyHUUMMNanbHOro paioHa W
AOBOAATCA A0 CBEAEHUA KONNEKTUBA.

8.3. PaboTtHukam, ycnewHo wn [oBpOCOBECTHO BbIMOMHAKLWWM CBOU TPyAOBLIE
0053aHHOCTK, NPEAOCTaBNAKTCA B NEPBYH o4Yepelb NpenMyLecTsa U NbroTbl.

9. OTBETCTBEHHOCTb 32 HapyLUeHne TPyAOBOW AUCLUNIUHbI

9.1. PaboTtHukun obsi3aHbl nopguvHATbCA PaboTopaTtento, BbINONHATL €ro ykasaHua W
pacnopsxeHus, CBA3aHHbIE C TPYAOBOW AEATENbHOCTLIO.

9.2. PaGoTHuku 00s3aHbl NPOABNATL B3aWUMHYIO BEXIIMBOCTb, YBaXXEHWe, TepnuMOCTb,
cobnioaath TpyaoBy AUCUMMNNHY, NPOGECCUOHAMBHYIO 3TUKY.

9.3. 3a coBeplleHMe OUCUMUNIIMHAPHOIO NPOCTYNKa, TO €CTb HEeWcnonHeHue wunu
HeHagnexawee wucnonHeHve PaboTHWKOM MO ero BWHE BO3MNOXEHHLIX Ha HEero TpyAoBbIX
obsizaHHocTel, HapyweHue TpeboBaHuii 3akoHogaTenbcTsa, 06A3aTenbLCTB MO TPYAOBOMY
[IOroBOPY, [AOMKHOCTHBIX WHCTPYKLWA, MONOXEHWA U pacnopsxeHuin PabotopgaTtens umeer
npaBo NPUMEHUTL CNeayloLme AUCUUNIMHapHbIE B3blCKaHWUA:

- 3amevaHue;

- BbIFOBOP;

- YBOSIbHEHMWE MO COOTBETCTBYOLLUM OCHOBaHUAM;

9.4. MpuUMeHeHWe AUCUMNIMHAPHBIX B3bICKAHWA, HE NpedyCMOTPEeHHbIX dheaepanbHbIMu
3aKoHamu, HacTosilmmm Npasunamun He AonyckaeTcs.

9.5. YBonbHEHMEe B KayecTBe Mepbl AUCLUMNWHAPHOTO B3biCKAHUA MOXeT ObiTb
NPUMEHEHO 3a cucTemaTuMyeckoe HeucrnonHeHue PaboTHukom 6es yBaXUTENbHbIX NPUYWH
obsizaHHOCTEW, OnpefeneHHbiX TPyAOBbIM AOroBOpoM WNWU [MpaBun BHYTPEHHEro TPYAOBOroO
pacrnopsigka, ecnu K PaboTHWMKY paHee npuUMEeHsNUCb Mepbl AUCLUUMNMUMHAPHOTO  WIK
0BLEeCTBEHHOrO B3bICKaHWUA, 3a nporyn 6e3 yBaxutenbHbIX MPUYKUH, a Takke 3a nosiBfeHne Ha
paboTe B HETPE3BOM COCTOAHUN.

9.6. 3a KaxAblii AUCUMNIVMHAPHbIA NPOCTYNOK MOXET ObiTh MPUMEHEHO TONbKO OAHO
AUCUMNNVHapHOE B3bICKaHUe.

9.7. [lo NpUMeHeHUs AUCUMNIMHAPHOrO B3bickaHus PaboTtogatens gomkeH saTpebosaTb
oT PaboTHUKa OOBLACHEHWE B NUCbMEHHOW dopme. Ecnu no ucteyeHun fByx pabouux gHew
ykasaHHoe oBbsicHeHne PaBoTHMKOM He MpefoCTaBneHo, TO COCTABMNAETCH COOTBETCTBYIOLIUIA
aKT, KOTOpbIA NOAMUCLIBAETCA HE MeHee Yem AByms PaboTHukamu - cBuAeTenAaMU Takoro
oTKasa.

9.8. Henpeacrtasnexve PaboTHMKOM OObACHEHWA He ABNSETCA MNpensTcTBUeM AOns
NPYMEHEHUA AUCUUNNUHAPHOro B3bICKaHUS.

9.9. PaboTHUK He MoXeT ObiTb MNOABEPrHyT AUCUUNNUHAPHOMY B3bICKaHWIO, ecnu
HEBbLINOSIHEHUE UM JOMKHOCTHbIX, MPOWU3BOACTBEHHbIX (MpodeccuoHanbHbIX) 0basaHHOCTEN
BbLI3BAHO MO HE 3aBUCALLMM OT HEro npudmuHam. [o NpUMEeHeHUst QUCLMMNNUHAPHOTO B3bICKaHUs



Pabotopgatent ofsisaH BCECTOpPOHHE M OOLEKTUBHO pas3obpaTbCA B MPUYMHAX U MOTUBAX
COBEpPLUEHHOro NPoCTynKa.

9.10. OucumnnuHapHoe B3biCKAaHWE NPUMEHSETCA He MNOo34HEee OAHOro Mecsua co AHSA
obHapyeHus npocTynka, He cuyuTas BpeMeHu 6GonesHn PaboTHuka, npebbiBaHua ero B
oTnycke.

9.11. OucumnnuHapHoe B3bICKaHUME HE MOXET ObiTh NPUMEHEHO NO3AHEE LIECTU MecsLeB
CO [OHA COBEpLUeHWs NpOCTynKa, a Mo pesynbTaTtam peBu3uKn, MPOBEPKN PUHAHCOBO-
XO3ANCTBEHHON OEATENbHOCTM WNW ayaAUTOPCKOM MPOBEPKW - No3gHee ABYX NeT CO OHA ero
coBeplLueHus. B ykazaHHble CPOKU He BKNIOYaeTCH BpeMsa Npou3BOACTBa MO YronoBHOMY Aeny.

9.12. [OucumnnuHapHble B3bICKAHUS MNPUMEHAKTCA pPacnopsXXeHWem, B KOTOPOM
oTpa)kaeTcs:

CYLLIECTBO AUCUUNIMHAPHOrO NPOCTYnKa;

BPEMS COBEpPLUEHUS U BpeMs 00HapyXeHuA ANCLUUNIUHAPHOro NPOCTYKa;

BUA NPUMEHAEMOro B3bICKaHUS;

OOKYMEHTbI, NOATBEPXAaLLME COBEPLUEHNE AUCLUMNITMHAPHOMO NPOCTYKA;

DOKYMeHTbI, cofepxaiymne obbsichenHns PaboTHuka.

B pacnops»keHun O NpUMEHEeHWU AUCLUNIUHAPHOTO B3bICKAHWUSI TAKKE MOXHO MPUBECTU
KpaTKoe uanoxeHve obbsacHeHuin PaboTHuka.

9.13. PacnopsixeHne o npuMeHeHnn QucuMnnnHapHoro B3bIiCKaHUA C yKasaHnem MOTUBOB
ero npumeHeHusa obbvasnaeTca PaboTHUKY nod pacnucky B TedeHne Tpex pabounx AHen co aHA
ero u3naHusA, He cuyuTas BpemeHu oTcyTcTBuMA PaboTHuka Ha pabote. Ecnn PaboTHuk
OTKa3bLIBAETCA O3HAKOMMUTLCA C yKasaHHbIM pacrnopsikeHWem noj pocnuck, TO COCTaBNAETCH
COOTBETCTBYIOLLUMIA aKT.

9.14. [ucuunnuHapHoe B3bickaHne MoxeT ObiTb obxanosaHo PaboTtHukom B
rOCy4apCTBEHHYK WHCMNEKUUIO TpyAa WNu B OpraH Mo pacCMOTPeHWo WHAUBUAYaNbHbIX
TPYAOBBIX CMOPOB.

9.15. Ecnu B TeyeHue roga co OHSA NPUMEHEHWS AUCLUNMIWHAPHOIO B3biCKaHWA paboTHMK
He ByneT noaBeprHyT HOBOMY AUCUUNIUHAPHOMY B3bICKaHWIO, TO OH CYMTAETCHA He UMEHLLIUM
ANCLUMNITMHAPHOTO B3bICKaHUA.

9.16. Pabortogaten, [0 WCTEYEHUA roda CO [OHA NPUMEHEHUA AUCUUNITMHAPHOro
B3bICKAHWS WMEET MpaBoO CHATb ero ¢ paboTHUMKa no coOCTBEHHOW WHUUMaTUBE, npockbe
camoro paboTHMKa, xogaTalWcTBY €ro  HenocpeAcTBEHHOro  pyKoBOAWUTENs  unu
NPeAcTaBnTENbHOro opraHa paboTHUKOB.

10. 3akno4yuTenbHbIE NONOXEHNA

11.1. Hactoswwue [lpaBuna BHYTPEHHEro TPYAOBOro pacnopsigka yTBepXaatTCA
noctaHosneHmem WcnonuuteneHoro komuteta OKTAGPLCKOrO CENMbCKOro  noceneHus
BepxHeyCcnoHcKkoro MyHULMNansHoro panoHa.

11.2. Mpu npueme Ha paboty PaGoTogartens (npeactasutens pabortopartens) obsaaH
o3HakoMuTb PaboTHuka ¢ HacToawwmmMm MNpasunamn nNoj pacnucky.

11.3. Hactoswue lMpaBuna pernaMeHTUpYIOT MOpsAoK noseaeHus Bcex PaboTHukos, a
Tawke PaboTogaTtens, ero npeacTasuTenei, B3auMOOTHOLLEHUA MeXay HAMK, nx 06s3aHHOCTM
1 npasa.

11.4. MNpaBuna BHYTPEHHEro TPyAOBOro pacnopsjka obssaTtenbHbl ANA WCMOMNHEHUs
BcemMu PabGoTHukamu WcnonHuutensHoro komuteta OKTAOPbLCKOro Cenbckoro noceneHns
BepxHeycnoHCcKoro MyHuUMnanbHoro paiioHa. Hapylwenue, a Tawke HecobniogeHue lMpasun
CNYXUT OCHOBaHMEM [Ons TMPUBIIEYEHUS] BWHOBHOrO B 3TOM fMUA@ K AWUCUUNIIMHAPHOW
OTBETCTBEHHOCTM.

11.5. B cnyyasx, He nNpedycMOTpeHHbIXx Hactoswwmu [lpasunamu, cneayet
pykoBoacTeoBaThca ®depaepanbHbiM 3akoHoMm oT 02.03.2007 N 25-03 "O MyHuUMnNanbHOW
cnyxbe B Poccuiickoin degepauun”, TpyaosbiM koAekcoM P® 1 MHbIMU HOPMAaTUBHLIMU
NPaBoBLIMW aKTamu AeNCTBYIOLLEro 3akoHoAaTenbCcTBa.



11.6. N3ameHeHna W OONONHEHUs K HacTtoAwwum [lpasunam npuHUMaKTCA B NOpsake,
npeaycCMOTPEHHOM AN NPWHATUA MNpaBun BHYTPEHHEro Tpy40oBOro pacnopsaka.

nasa

OkTs16pbCKOro CenbCcKoro NOcCeneHns
BepxHeycnoHckoro
MyHULUNanNLHOrO panoHa
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