HCIIOTHUTENLHBIA KOMUTET TATAPCTAH PECITYBIIMKACHI
BEPXHEYCJIOHCKOI'O IOT'APBI OCJIAH
MVYHUIMIIAJIBHOI'O PAMOHA MYHWUITUTIAJTb PAMOHBI

PECITYBJIMKHA TATAPCTAH H_/ BAIIKAPMA KOMUWTETHI

ITIOCTAHOBJIEHHUE KAPAP

~ ¢. Bepxamii Yenon

06 yTBEPXOEHUM agMUHUCTPATUBHOIO
pernameHTa npenocTaBneHuns
MYHULUMNANbHOW YCNYrn No npeaocTaBeHunto
coaepXxalmxcs B NHGOPMaLNOHHOM
cucteme obecneyeHnsa rpagoCTpPoOUTESbHOM
AEATENbHOCTM  CBEAEHUN,  [LOKYMEHTOB,

maTepuanos

B uensx peanusaumn ®egepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210 — &3
«O6 opraHuzauun npenocTaBrieHUst rOCYyAapPCTBEHHbIX W MYHUUMNANbHbIX YCIyr»,
PYKOBOLCTBYSAACb MNocTtaHoBneHmem KabuHeta MwuHuctpoB Pecnybnukm TartapctaH oT
02.11.2010 Ne880 «O6 ytBepxaeHun [lopsgka pas3paboTkm ©  yTBEpPXKOEHUS
aAMUHUCTPATUBHLIX  perfiameHToB  NpedoCTaBfeHUs  roCydapCTBEHHbIX  YCIyr
MCNOSNTHUTENbHBIMW OpraHaMu rocygapcTBeHHonW Briactn Pecnybnuvku TaTtapctaH u o
BHECEHMM U3MEHEHUN B OTAENbHble NocTaHoBneHnst KabnHeta MunuctpoB Pecnybnuvku
TaTtapctaH», B  COOTBETCTBMM C NOpsSgKkOM  pas3paboTkm U1 yTBEpPXAEeHUs
aAMUHUCTPATUBHBIX  perfiamMeHToB  NpedoCTaBfeHUs  roCydapCTBEHHbIX  YCryr
NUCMOMHUTENbHBIMKM ~ OpraHaMmn rocygapctBeHHon Bnactu Pecnybnvkn TartapctaH,
YctaBom BepxHeycnoHCKOro MyHuumnanbHoOro pavioHa Pecnybnuku, MicnonHUTENbHbIN
koMuteT BepxHeycrnoHCcKoro MyHuuunanbHOro pamnoHa Pecnybnukn TatapcTaH
MOCTAHOBIJIIAET:
1. YTBEepOuUTb agMUHUCTPATUBHLIN pernaMmeHT npegocTaBreHns MyHUUMnanbHOM
ycryrm no npefoCcTaBNEeHUD CoAepKalmxcs B WH(POPMaLMOHHOW cucteme
obecneyeHna rpagoCTPOUTENBHOW AOEATENbHOCTM CBEAEHWUA, [OOKYMEHTOB,

mMaTepuarnos (npunoxeHue Ne1).
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2. HavanbHuKy oTgena apxuTekTypbl W rpagoctpouTtensctsa  McCnofHUTENbHOro
KomuTeTa BepxHeyCnoHCKOro MyHMuMnanbHOro pamoHa obecneynTb BbINOSTHEHUE
YTBEPXOEHHOIO HACTOSALWMM MNOCTAHOBMNEHUEM agMWHUCTPATUBHOIO perfiaMeHTa
npegocTaBneHnsa MyHMLMNanbHOW yCrnyru

3. PasmectuTb HacTosiLlee MNOCTaHOBIIEHWE Ha oduuManbHOM nopTane npasBoOBOM
WHpopmauun  Pecnybnukn TaTtapctaH wu  Ha cante  BepxHeyCcnoHcKoro
MYHUUMNANbHOrO panoHa B  WHAPOPMAUMOHHO-TENIEKOMMYHUKALMOHHON  CEeTU
«HTEpHeT».

4. TpusHaTb yTpaTUBLLUMM CWUY MOCTaHOBMEHWe pykoBoauTens McnonHUTensHoro
KomuteTa BepxHeyCcnoHckoro MmyHuumnaneHoro panoHa Pecnybnukn TatapcraH
oT 20.07.2020r. Ne 606 «O6 yTBEpXOeHUM agMUHUCTPATMBHOIO pernamMeHTa
npegocTaBneHns MyHMLMNanbHOW yCyri no NpeocTaBeHnIo coaepXXallmxcs B
MHOPMAaLUMNOHHOM cucTteMe obecneyeHus rPagoCTPOUTENBHON AeATENbHOCTU

CBEOEHUNY.

PykoBoautens
McnonHutenbHoro komurteTta N.N. Waknpos

MogroTtoBun n otneyatan:
CargeeBa A.[.
2 3K3.
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MpunoxeHne Ne1

K MOCTaHOBIEHUIO MICNONHUTENbHOro
KomuTeTa BepxHeyCrnoHCcKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2021 r.Ne

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUst MyHULUNAaNbLHOMW YCIyrn no npeaocTaBreHnro
cogepxawmxcs B UHPOPMaLMOHHOW cucTeme obecneyeHUs rpagoCcTpouTeribHON
DeATeNnbHOCTU CBeAeHUN, AOKYMEHTOB, MaTepuarnoB

1. O6wWwme nonoxeHus

1.1.  HacToawmn agMUHUCTPATUBHLIN pernaMmeHT npeaocTaBfieHns MyHULMNansHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaHZapT WM MNOPSAOK MpefocTaBrneHus
MYHULMMNANbHOW YCNYru no npefoCcTaBneHno coaepXalmnxcs B MIHPOPMaLMOHHON CUcTeme
obecrneyeHns rpagoCcTpouTENbHOM OeATENbHOCTU CBeAeHUW, [OOKYMEHTOB, Martepuaros
(oanee — myHMuunanbHas ycnyra).

1.2. [lMonyyatenn ycnyru: dusnyeckme nuua, opyandecke nuua (ganee -
3asBUTEND).

MHTepechl 3asBuTenen MoryT rnpeacrtaBnsaTb nvua, YrNorIHOMOYEHHbIE 3asBUTENEM B
YCTAHOBMEHHOM MOpsAKe, W 3aKOHHble nNpeacTaBuTenyn U3NYECKUX nuy  (ganee -—
npegcraBuTens 3asaBUTens).

1.3. HdbopmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHOWN YCIYIn:

1.3.1. WHdopmaums o nopsagke nNpefocTaBrieHMs  MyHUUMNAnbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepXawux Bu3yaribHYl0O U  TEKCTOBYIO
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycrnyre,  pPacrofioXeHHblX B NOMELLEHMUSX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs rocyaapCTBEHHbIX U MyHUUMNANbHbIX
YCIIyr.

2) Ha ouumanbHOM caWTe MyHuMUMNanbHOro pavoHa B WHMOPMALNOHHO-
TenekoMMmyHukaLmoHHon cetn «UHTepHeT» (https:// www.verhniy-uslon.tatar.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnaneHblx  ycnyr  Pecnybnukn  Tatapctaw»  (http://frgu.tatar.ru) (nanee —
PecnybnunkaHckui peectp).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuUMnanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [oCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NpY YCTHOM 0BpaLleHum - FIMYHO Ui No TenedoHy;

2) B HTEpakTMBHOMN hopme PecnybnnkaHCKOro noprana;

3) 8 ynonHoMo4YeHHOM Ha ripedocmassieHue ycrnyau opeaHe (panee — OpaaH):

npu YCTHOM o6paLleHnn - IMYHO UK Mo TenedoHy;

npy NMMCbLMEHHOM (B TOM Yucrie B (oOpMe 3NEKTPOHHOro JOKyMeHTa) obpalleHumn — Ha
Oyma)KHOM HOcUTerne no Nno4vTe, B ANIEKTPOHHON hopme MO INEKTPOHHOM NMoYTe.
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1.3.3. VHpopmauusa Ha EgmHom noptane, PecnybnukaHckom noptane O nopsigke u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs 3aasutento 6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHnss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbINOMHEHNS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yncne 6e3
NCNoNb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTensa TpebyeT 3akfoYeHUs FNMUEH3MOHHONO WM MHOTO COrnalleHus ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycmaTpmBaroLLero B3uMaHe nnatsbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS UNW NpefdoCTaBreHne UM NnepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpalleHnn 3asBUTENS NUYHO MK NO TenedoHy B COOTBETCTBUMM C
nocTynuBLIMM obpalleHneM npegocTasnseTcs MHopmMmauns:

1) 0 MecTe HaxoXgeHuUss MHOroyHKUMOHAaNbHOro LUeHTpa npenocTaBreHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr, OpeaHa (npunoxeHune Ne6);

2) o0 nopsgke npegocTtaBfeHuMs MyHUUMManbHOW ycryru, O crnocobax M cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCchl NpegocTaBneHns MyHULmnnansHom
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeOOXOAWMbIX [fs PacCMOTPEHUsA 3asiBfieHus o
npegocTaBfeHNN MyHULMNANbLHOW YCryrn, O cpokax npuemMa n permcrpaumm 3asasreHus;

5) o0 xope npegocTaBneHns MyHUUUNANbLHOM ycnyru;

6) O MecTe pasmelleHnd Ha oduumanbHOM canTe WMHdopMauuuM MNo Bonpocam
npegocTaBneHns MyHULUMNAanbHON YCNyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunv 6e3gencTBuMs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOM ycnyru, NnogpobHO B NMUCbMEHHOW hopMe pasbSCHSOT
3asBUTENIO NOPALOK NPefoCTaBlEeHNs MyHUUUNanbHOW YCNyrM uU BOMPOCHl, YKasaHHble B
HacTosiem nyHkTe PernameHTta, n B TedyeHue Tpex paboumx AHEeW CO OHA perncrpauuu
oOpalleHns HanpasnsawT oTeBeT 3assuTento. OTBeTbl JalTcs Ha sA3blke obpauweHus. B
criy4ae HeBO3MOXXHOCTU AaTb OTBET Ha A3blke obpalleHnss NCNOMb3YHTCH roCyAapCTBEHHbIE
A3blkn Pecnybnuku TatapcraH.

1.3.5. WH(popmauma no BonpocamMm MpeaocTtaBfieHNs MyHULMNANbHOW  YCIyru
pasmMellaeTcs Ha oduuynanbHOM canTe MYyHUUMMNANbLHOIMO panvoHa M Ha UMHAOPMALMOHHBIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3aa9BUTENSIMUA.

MHpopmaumna Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuUManbHOM canTe MYyHUUMMNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WMHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTta, MHoOpMauuio O MeCcTe HaxoXAeHus, CpaBOYHbIX TenedoHax, BpeMeEHU
paboTbl OpeaHa, O rpaduke npuema 3asdBneHUrM Ha MpefocTaBneHne MyHUUMnanbHOM
ycnyru.

1.4. lNepevyeHb HOPMATUBHBLIX MPaBOBbLIX AKTOB, PErynupyroLlmMx npenocraBreHune
MyHULUMMOANbHON ycnyrn (C ykasaHMeM pPEKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX OdumumanbHOro onybnvkoBaHus), pasmeweH Ha EawHom noptane, B
PecnybnukaHckom  peecTpe, Ha  oduynanbHoM camte B MHGOPMALMOHHO-
TeneKkoOMMYHUKaUNOHHOU ceTn «AHTepHeT».

TekCcT agMUHUCTPATUBHOIO perfamMeHTa B AEWCTBYKOLWEN pefakumm noanexuT
pasmMeLlleHuntio Ha EguHom noprtane, B PecnybnukaHckom peecTtpe, Ha odumumnanbHOM canTte
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu «HTepHeT».

1.5. B PernameHTe ncnonb3yoTca crnegyowme TEPMUHbL U onpeaeneHns:
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cBegeHna — uHopmaumss o6 obpabaTbiBaeMbiXx B WH(OPMALMOHHOW cucteme
OOKYMeHTax, Matepuanax U ux pekBm3antTax, B TOM 4ucrie MHopmauus O pasMeLLeHuu
3aKIIOYEHNA  SKCMEPTU3 MNPOEKTHOW [OOKyMeHTauum u (Mnun) pesynbTaToB MHXEHEPHbIX
M3bICKaHWA, O rpaHuuax 30H C OCOBbIMW YCIOBUAMU WCMONb30BaHUA TEPPUTOPUR U
XapakTepucTmkax TakuMX 30H, O 3EeMENbHOM Yy4acTKe (KagacTpoBbli HOMEP 3eMEeflbHOro
yyacTka, ero nnowagb, MecTornosioxeHue), o6 obbekTe KanuTarbHOro CTPOUTENbLCTBA, O
CEeTAX MHXEHEePHO-TEXHNYECKOro obecnevyeHns, 0 TEPpPUTOPUN, NPUMEHUTENBHO K KOTOPOM
3anpaluvBaloTCs CBe4eHuS;

AOKYMEHT — noanexawas pasMelleHuto B UH(POPMAUMOHHOW  cucteme
AOKYMEHTUPOBaHHasA MHpopMauna B BUOE TEKCTa, U3obpaxeHnsa un (unu) nx coyetaHus (B
TOM 4yuCne MalMnHoYMTaemasi MHGOPMaLMs, BEKTOPHbIE U PacTpPOBble MPOCTPAHCTBEHHbIE
AaHHbIE), MeIoLLas PeKBU3NTBI U NO3BONAKWAN ee naeHTUUUNPOBaTL B LIeNsxX nepeaayu,
NCNONb30BaHMA U XpaHeHUs;

- MaTepwuan — nognexatwiasa pasmeLleHno B MIHPOpMaLUMOHHOW cucteMe nHpopmaums
B BuAE TeKcTa, msobpaxeHus u (Mnn) ux coyeTaHnsa (B TOM YMChe MalLuMHoYMTaemas
MHpopMauusa, BEKTOPHble WM pacTpoBble MNPOCTPaAHCTBEHHble AaHHble), He obnagatowas
npu3HakamMmu, ykazaHHbIMU B ONpeaeneHnm TepMnHa « JOKYMEHTY;

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX M MyHULMNAnbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOoe
nogpasgeneHuve (odouc) MHOroyHKLNOHANbHOro LueHTpa npepocTaBneHns
rocyAapCTBEHHbIX M MyHULMNAsbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHULMMNaNbHOIo panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsaumMm AOeaTenbHOCTM  MHOrO(YHKUMOHAmMbHbIX LEHTPOB
npegocTaBfeHns  roCcygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuinckon ®depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHusauun [OedTenbHOCTM  MHOrogYHKUMOHAsMbHbIX  LLEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckas owwmnbka - owubka (onmcka, onevaTka, rpaMmmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpegoCcTaBNAOLWNM MyHULUUNANBHYO YCNYry, U npuBewasi K HECOOTBETCTBUIO CBEOEHUN,
AOKYMEHTOB, MaTepuanoB, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUuunanbHOW YCryrn),
CcBeLEeHMAM B OKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUIIUCb CBEOEHUS;

MMCOrg - rocygapctBeHHast  MHoOpMauMoHHas  cucTtemMa  obecneveHus
rpagocTpoUTENbHON AEATENBHOCTY;

ECUA — EguHasa cuctema maeHTuukauum m ayteHTudukaumm B MHMPaCTPyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPeLOCTaBNeHUs roCyAapCTBEHHbIX U MyHULMNASbHbIX YCNyr B
3EeKTPOHHOM hopMme.

depepanbHaa rocygapcTtBeHHass WHMoOpMaumoHHas cuctema, obecnedmBarollas
CaHKLUMOHUPOBAHHbLIN AOCTYN YYaCTHUMKOB WMH(OPMALMOHHOIO B3aMMOAEWNCTBUA (rpakaaH-
3aaBUTENEN U OOIMKHOCTHBLIX ML, OPraHoOB WCMOSTHUTENbHOW BlacTM U OpPraHoB MECTHOro
camoynpasneHust) K nHopmMmaumm, cogepxawenca B rocygapCTBEHHbIX MH(POPMALMOHHBIX
CUCTEMAX M MHbIX MHAPOPMALMOHHbIX CUCTEMAX;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB MNPeaoCTaBfeHNs rocyAapCTBEHHbLIX M MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe nopg 3asiBfieHMeM O NpeaoCcTaBreHnn MyHUUMNansHoOnM ycnyri (ganee -
3asiBNeHne) NoHMMaeTCs 3anpoc O NPeAoCTaBNEHUN MYHULMNANbHOW YCyrn, NOAaHHbIN B
COOTBETCTBUM C NyHKTOM 3 cTaTbu 2 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
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opraHusauum npeaocTaBfeHnss rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMUMNanbHOW ycnyrm

MpepocraBneHne cogepxawmxcs B MHGOPMaUMOHHON cucteMe obecnevyeHus
rpagoCTpoUTENbHOM AEATENBHOCTU CBeAEHUA, JOKYMEHTOB, MaTtepmanos.

2.2. HanmeHoBaHMe UCMNOMHUTENbHO-PacnopsiANTENbHOrO opraHa MeCTHOro
camoynpaBfeHusi, HenocpeaCcTBEHHO NPeAOCTaBMAOLWEr0 MyHULMMNANBHYIO YCIyry

McnonHuTenbHbI KOMUTET BepxXHEYyCnoHCKOro MyHMUMnanbHOro panoHa Pecnybnukm
TaTtapcTaH.

2.3. OnncaHne pesynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMNAnbHOW YCyru ABNAeTca:

1) cBeneHusi, AOKYMEHTbI, MaTepuansl, cogepxawueca B FTMCOIrg;

2) peweHne 06 oTkase B NpedoCcTaBneHn MyHULMNArIbHOW YCIyri.

2.3.2. PesynbTaT npefocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcs 3adaBUTENto
B dopmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOINo YCWUIIEHHOM KBanvMduunMpoOBaHHON
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOIrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
COOTBETCTBUU c depeparnbHbIM 3aKOHOM oT 06.04.2011
Ne 63-®3 «O6 anekTpoHHOM noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-P3) B NUYHbIN
kabunHeT PecnybrnvkaHckoro noprana.

2.3.3. Mo BbIOOpY 3asiBUTENS pe3ynbTaT NPeaoCTaBneHUs MYHULMNANbHOW YCNyru,
yKkasaHHbI B nognyHkTe 1 nyHkTa 2.3.1 PernameHTta, Ha BymMaxXHOM HocuTerne, NoANMCcaHHbIN
YNOMHOMOY€EHHbIM AOSMKHOCTHBLIM oM OpraHa 1 3aBepeHHbIr nevaTbto OpraHa, BolaaeTca
3assutento B OpraHe nnu 8 ML,

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpPeaoCcTaBfEeHUs MyHUMUMNANbHOM
ycnyru B dOopMe 3reKTPOHHOro [OOKyMeHTa B TeveHue cpoka [eWCTBUS pesynbtaTta
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. Cpok NpeaocTaBneHns MyHMUMNanbHON yCnyru, B TOM YUCIe C y4eTOM HEOBXOAMMOCTH
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBNEHUS NPeaoCTaBNEeHNs MyHULMNANbHOW YCryri B criyvyae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaocTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. Cpok npegocTaBneHMsi MyHULMNANbHOW YCrnyrM COCTaBnsieT AecAaTb paboumx
OHEeWN.

2.4.2. TlpuocCcTaHOBfEHME CpoOKa nNpeaoCTaBfieHUss MYHUUMNANbHOW YCIyrn He
npeaycMoTpPeHO.

2.4.3. HanpaBneHue [OOKYMEHTa, SBMAIOWErocsa pesynbTaToM MpegocTaBfeHus
MYHULMNANBHOW YCIyrn B OpMe 3NIEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0(POPMIMEHUS N permcTpauumn pesynbtaTta NpegocTaBNeHnss MyHULUMNANbHOM YCyru.

2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBLIMW akTaMu ANa NpeaocTaBneHns
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MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHNa MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Yucne B
3MEKTPOHHOM hopMe, NOPAJ0K UX NpeacTaBneHus

2.5.1. Ing nony4eHnss MyHMLUNansHOW yCryru 3asiBUTENb NpeLCTaBnseT cregyoowme
AOKYMEHTbI HE3aBMCMMO OT KaTeropumn n 0CHoBaHWs obpaLleHns:

1) AOKYMEHT, yOOCTOBEpSOWNA NNYHOCTL (He TpebyeTcs B cnyyae obpaleHus
nocpencteomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLWMA NOMHOMOYNS MpeacTaBuTeNs 3asiBUTENs, B cryvyae
obpalleHnsa 3a npefocTaBfeHMeM MyHUUMNAanbHOW YCryrn npeactaBuTens 3assutens (He
TpebyeTca B cnyvae obpalleHns 3akOHHbIX NpeacTaBuTenen pusnyecknx Nuy: B 3asBreHnm
YKa3blBalOTCA pPEKBM3UTbl pelleHns o6 YyCTaHOBMEHWW OMNekn WNu CBUAETENbCTBA O
POXAEHUN, BblAAaHHOIO Ha Tepputopun Poccuiickon depepauun);

3) 3aaBneHue:

— B dopMe [OKyMeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 1 Kk HacTodlemy
PernameHTy);

— B 9MEKTPOHHOW hopme (3anonHseTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEeHUN B 3NEKTPOHHYIO {OopMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnamu nyHkTa 2.5.3 PernameHTa, npun obpalleHun nocpencrsom PecnybnmkaHckoro
noprana.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmx cnocoboB:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE 3SEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYLOLWMX TpeboBaHMsaM nyHkTa 2.5.3. PernameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprasna B 35IeKTPOHHOM (bopMme;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3asBneHue, npu HanpasreHun nocpencTsom PecnybnvkaHckoro noprtana,
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

[Ana nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTEN0 Heobxoaumo NponTm
npoueaypy peructpaumm (ayteHtndumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbLIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
nognyHkte 2 nyHkta 2.5.1. PernameHta 3aBepsloTCA YCUIEHHOM KBanvuunmpoBaHHON
noanucbI0 N, YNOMHOMOYEHHbIX Ha CO34aHuMe W NoAnucaHue TakmxX AOKYMEHTOB, B TOM
Jyucre HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Npunaraemble K
3asBNeHnto, B TOM YUCe OOBEPEHHOCTU, HanpaBnsawTca B Buae dannos B opmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6awr.

KauyecTBO npeaocTaBnsieMblX 3NEKTPOHHbIX [OOKYMEHTOB (3S1IeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 0O0bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:

1) npeactaBneHnss OOKYMEHTOB M MHOPMaLMM WNU  OCYLLECTBIEHUS AENCTBUNA,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLUEHUS,, BO3HMKAlLWME B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCylecTBNeHMs OEeWCTBMA, B TOM YMCIle COrNacoBaHUM, HeobGXoauMbIX Ons
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
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yCnyr WM nonyyYyeHus AOKYMEHTOB W MHGOpMaLMM, NpeaocTaBnsieMblXx B pesyrnbTaTe
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B MepeydHn, ykasaHHble B 4actn 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIX 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpuM MepBOHA4YarbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoOuMbIX ANns NpefocTaBfeHns MyHuuunanbHon ycnyru, nmbéo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) W3MeHeHWe TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLwmxcs
npeaocTaBNeHns MyHMUMNANbHOW YCnyrk, Nocre nepBoHa4YanbHOW Nogadn 3asiBfieHust o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannyne owunbok B 3asBNEHUN O NPeAOCTaBNEHUN MYHULMNANbHOW YCIyrn U
OOKYMEeHTax, MoJaHHbIX 3asdBuMTeneM rMocfie nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoauMblX ANA nNpeaocCTaBNeHna MyHuuunanbHom ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNANbHOW YCNYrM W He BKIOYEHHbIX B MNpeAcTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS [OKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpMeEMe OOKYMEHTOB, Heobxoaumblx Onsi NpeaocTaBneHus
MyHULMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEPXAEHHOro cdakta (Npu3HakoB) oOWMOOYHOro
UM NPOTMBOMNPAaBHOro AenctBus (6esnenctemns) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNAnNsHOW yCryru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHA4YanbHOM
OoTKase B NpuMemMe JOKYMEHTOB, Heob6Xo4MMbIX A51s NpefoCTaBneHus MyHUUUNansHOM yCnyru,
yBEe4OMISIETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHbIe Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx usbsaTMe SABNSETCAS HeoOXOAWMbIM YCIOBMEM
npefocTaBfeHns rocyaapCTBEHHONW WMAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CrlyyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOPMAaTUBHbLIMW NPaBOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNA MYHULMNABbHOW YCIyrn, KOTopble
HaxXoA4ATCs B pacnopsXKeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
camoynpaBneHus U NoaBeAOMCTBEHHbIX FOCY4apPCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpasfneHus opraHM3aunin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Ccrnocobbl MX NONyYeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHus nmbo
opraHusauust, B pacnopsikeHuMm KOTOpbIX HAaX0AATCA AaHHble AOKYMEHTbI

2.6.1. TlpencrtaBneHne [OKYMEHTOB, KOTOpble MOryT ObiTb OTHECEHbl K AaHHOM
KaTeropuu, He TpebyeTcs.
2.7. NcuepnbiBatowmin nepevyeHb OCHOBAHWI AN1s OTKas3a B pMeme LOKYMEHTOB,
HeobXxoauMbIX AN NpeoCcTaBNeHNs MyHULMNANbHOW yCryru
(Bo3BpaTa AOKyMeHTOB 6€3 pacCMOTPEHUS MO CyLLECTBY)

2.7.1. OcHoBaHWsIMM [nisi OTKasa B rMpuvemMe [OOKYMEHTOB, HeobXxoauMmbix Ans
npenocTaBneHnst MyHUUMNanbHOW YCryru, SBNSTCA:

1)  HeKOppeKTHoe 3anofiHeHne obs3aTenbHbIX More B opMe 3asiBNEeHUs Ha
Pecny6nukaHckoMm nopTane (OTCyTCTBME 3arnoSyIHEHUSl, HegoCTOBEpHoe, HenorHoe nunbo
HemnpaBuIbHOE, He COOTBETCTBYOLLEe TpeboBaHUSIM, YCTaHOBIEHHbIM PernameHTom);
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2) npepcTaBreHue 3NeKTPOHHbIX AOKYMEHTOB (3MEKTPOHHbIX 06pa3oB AOKYMEHTOB),
He NO3BONAKLWMX B MOMHOM Ob6beMe npoynTaTb TEKCT AOKYMEeHTa M (Mnv) pacnosHaTb
PEKBU3NTbI OKYMEHTA;

3) He COOTBETCTBYWOT [aHHble Bfiagenbua KeanuguuupoBaHHOIO cepTudukarta
Knoya npoBEPKN IMEKTPOHHOM MOANUCUM AaHHbIM 3asBUTENS, YKa3aHHbIM B 3asiBIIEHUM,
nogaHHbIM B 3NIEKTPOHHOM hopMe ¢ nocpeacTBoM PecnybnvkaHcKoro noprana;

4) npepocTaBrneH  HEMOSMHbIA  KOMMIIEKT  LOKYMEHTOB,  NpeayCMOTPEHHbIX
PernameHToMm, sBnswowmxca obasaTensHbIMU ANa NpeocTaBNeHnsa MyHULMNanbHOW YyCnyru;

5)  OOKyMeHTbl cogepxaTt NoBpeXaeHUs, Hannyme KOTopbiX He NO3BONSET B MOSTHOM
obbeme ncnonb3oBaTb MHMOPMALMIO U CBEOEHMUS, NpoYnTaTb TEKCT U (UnK) pacnosHaTtb
PEKBU3NTbI JOKYMEHTOB;

6) nogaya 3asiBNEHUA W WUHbIX AOKYMEHTOB B 3IEKTPOHHOW (popmMe nuuom,
HeynonHOMOYEHHbIM Ha Nogady AOKYMEHTOB;

7) [OOKYMEHTbl MMeWT WCNpaBfneHWs, He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHOAATesIbCTBOM NOPSAKeE;

8) [OOKYMEeHTbl yTpaTunu Cuiny Ha MOMEHT obpaleHus 3a npefocTaBfieHnem
MYHUUUNANbHOW YCNyru;

9) npencraBneHne AOKYMEHTOB B HEHaANEXaLUMA OpraH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMMmbIX And
NonyyYeHnss MyHULMNanbHOW yCnyrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAanbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobxooMMbIX ANS npefaocTaBneHnss MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb3oBaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. PeweHne o6 oTkasze B npuveme [OKYMEHTOB, HEOOXOoOMMbIX ONA MOfyyYyeHus
MYHULUMMNANbHON YCNyru, C yKa3aHWem MpuYMH OTKasa, OPOpPMMSieTCs B COOTBETCTBUM C
dopmoMn, ycTaHOBMNEHHOM B npunoxeHun Ne 2 k HactoswemMy PernameHTy, nognvcbiBaeTcs
YCUNEHHON KBanMMUUMPOBAHHOW 3NIEKTPOHHOW MOANUCBI0 B YCTAHOBIIEHHOM MNOpsake
YNONMHOMOYEHHbBIM OOMMKHOCTHBIM fiuom OpraHa (OpraHom), n HanpaBnseTcs 3asiBUTENO B
Nn4YHbIA KabuHeT PecnybnmkaHckoro noptana u (unu) B MOL B ageHb NpuHATMS pewleHnsa ob
oTKase B npuemMe JOKYMEHTOB, HEOBXOAUMbBIX A5 MONYYEeHUS MyHULMNANbHOW YCYTu.

2.7.5. 3anpelwiaeTtcs oTKasbiBaTb B MNpUEME 3asBNEHUS M UHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBfieHUss MyHUUMNANbLHOW YCIyrn, B Criydae, ecnun 3asiBfieHue u
AOKYMEHTbI, HeobOxoaumble ANnd nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npegocTaBfieHUs MyHULMNArbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. NcuepnbiBatowmm nepevyeHb OCHOBaHWUI A1151 TPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHUM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHUA ANA NPUOCTAHOBIIEHMS MPEOOCTaBEHUS MYHUUMNANbLHOW YCRyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHua Ans oTKasa B NpefoCTaBfieHMM MyHULMNANIbHON YCIyTn:

1) 3anpoc He coAepXuT WHpopmauun, ykasaHHon B nyHkte 8 [lpasBun
npegocTaBeHnst CBeAEHU, JOKYMEHTOB, MaTepuarnoB, CogepXallumMxcsl B rocyaapCTBEHHbIX
WH(POPMAUMNOHHBIX ~ cuctemMax  obecneyeHus  rpagoCTPOUTENbHON  OeATENbHOCTY,
yTBepXAeHbIX noctaHosreHmem [lpaButenbctBa Poccunckon dPepepaumm ot 13.03.2020
Ne279 (pnanee — [paBuna) (NpyM HanpaBneHWM 3anpoca, MEeXBEOAOMCTBEHHOro 3anpoca
3a8BUTENb YKa3blBaeT PEKBU3UTbI HEOOXOAMMBIX CBEAEHWA W (MnWM) KagacTpoBbIi HOMEpP
(Homepa) 3emenbHOro y4yactka (yy4actkoB), wn (Mnn) agpec (agpeca) o0ObLEKTOB
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HeABWXMMOCTN, N (Unn1) CBedeHWd O rpaHuuax TeppuTopun, B OTHOLUEHUM KOTOPOW
3anpawmBaloTCs CBedeHUs, KoTopble [OOMKHbl coAepxaTb rpaduyeckoe onucaHue
MECTOMNOJSIOXKEHUSA FPaHUL, 3TON TEPPUTOPUU, NEpeYeHb KOOPAMHAT XapaKTePHbIX TOYEK 3TUX
rpaHvL, B cUcTemMe KOOpAuHaT, YyCTaHOBMNEHHOW Ans BedeHus EguHoro rocygapcTBeHHOro
peecTpa HeaABMXMMOCTU. B cnyvyae HanpaBneHus 3anpoca B GymaxkHOW dopme 3asaBUTESb
yKasblBaeT agpec 3MeKTPOHHOM MouyTbl, Ha KOoTopbin OpraH HanpaBnaeT yBegomrieHne o6
onnare nNpefocTaBneHnsa cBeeHnn, JOKYMEHTOB, MaTepuaros);

2) 3anpoc He oTBevaeT TpeboBaHuaM nyHktoB 10 m 11 T[lpaBun (B cny4vae
HanpaBneHus 3asiBUTenem 3anpoca B OymakHoM ¢opMe Takou 3anpoc nognucbiBaeTcd
nonb3oBateniem cobCTBeHHOPY4YHO. B cnydae nognucaHus 3anpoca B BymaxkHon dhopme
NNUOM, YNOSTHOMOYEHHbIM ENCTBOBaTbL OT UMEHU NoNb3oBaTens (ganee — ynoriHOMOYeHHoe
nmuo), obdAsatenbHbIM - MPUNIOXKEHUWEM K TakoMy 3anpocy SABMASKTCH  LOKYMEHTHI,
nogTeepxaalmlime ykaszaHHOe [MOofiHoMouue Takoro snuvua. B cnydae ecnv  3anpoc
HanpasnseTcs Nonb3oBaTenemM UM yrnoriHOMOYEHHbIM NIULOM B 3fIEKTPOHHOM (hopmMe, Takom
3anpoc  NognucbiBaeTCca  MPOCTOM  9NEKTPOHHOW  nognucbkd  nonb3oBaTtend  nnbo
YNOMHOMOYEHHOro nuua. B cnydyae noanucaHus ynoOMHOMOYEHHbIM fMUOM 3anpoca B
3NIEeKTPOHHOM  popMe 00s3aTenbHbIM  MPUMIOXKEHMEM K TakoMy 3anpocy SABMATCS
AOKYMEHTbI, MOATBEPXAaoLWMe YKa3aHHble MOTHOMOYMS Takoro nuua);

3) 3anpoc OocCyLlecTBASeTCA B OTHOLIEHUN CBEAEHWUW, KOTOpble B COOTBETCTBUWU C
3akoHogartenbctBoM Poccunckon depepaumn cogepat MHOpMaunio, OOCTYN K KOTOpPOW
OrpaHuyeH 1 3asiBuTerb He MeeT nNpaBa AOCTyna K Hew;

4) no ncrevyeHmm cemm paboyumx gHen co AHS HanpaBfeHUsa 3asBUTENO YBeOOMIEHNS
o0 onnate npegocTaBneHNs CBeOeHWW, [OOKYMEHTOB, MartepuanoB wuHdopmauus o6
OCYLLeCTBMEHNN  3adABUTENeM oOnnaTtbl NpefocTaBfeHus  CBedeHWW,  LOKYMEHTOB,
mMaTtepuanosB y OpraHa OTCyTCTBYeT UNU onsiata npeaocTaBfieHUs CBeAEHUN, JOKYMEHTOB,
MaTepuarnoB OCyLLEeCTBIeHa He B NOSIHOM 06beMe;

5) 3anpawwuBaemble cBefeHUs, [OOKYMEHTbl, MaTepuanbl OTCYTCTBYOT B
MHGOPMaLMOHHOW CUCTEME Ha JaTy pacCMOTPEHUS 3anpoca.

2.8.3. lNepeyveHb oCcHOBaHMM NSl OTKasa B NpeaocTaBfieHnn MyHUUMNanbHOW YCryrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. PeweHune o6 oTkase B npefoCTaBfieHUM MYHUUUNANbHOW YCNYru C yKa3aHueM
NPUYKMH OTKa3a opopMMIAeTCsa B COOTBETCTBMM C POPMOI, YCTAHOBINEHHON B NpuroxeHnn Ne
3 K Hactoswemy PernameHTy, nognucbiBaeTCA YCUNEHHOM  KBanuuunMpoBaHHON
3NEKTPOHHOM MOAMUCHIO B YCTAHOBIIEHHOM NopsaKe YNOSHOMOYEHHbBIM JOSKHOCTHBIM NINLOM
OpraHa (OpraHom), n HanpaensieTca 3asiBUTEN0 B JIMYHbIA KabuHeT PecnybnukaHckoro
noptana n (unn) B MOL| B geHb npuHATUA pelieHns o6 oTKase B NpenocTaBrieHnn
MYHUUMNANbHOW YCAyrn.

2.8.5. 3anpellaetcsa OTkasbiBaTb B MNPEAOCTaABMEHUN MYHULMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpeaoCcTaBfieHMM  MYHUUMNanbHOW  yCryr MoAaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npedocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHUSA B3UMaHMWS roCy4apCTBEHHON NOLMMHbBI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHOM ycnyru

2.9.1. MyHuumnanbHas ycnyra npegocTaBnsieTCa Ha nraTHOM OCHOBE:

a) 100 pybnel — 3a npedocmassieHUe Kornuu 00HO20 OOKyMeHma, Mamepuasa 8
31EKMPOHHOU ¢hopMe (3a UCKIHOYEHUEeM Mamepuasios U pe3y/bmamos UHXEeHEPHbIX
u3bicKaHuu);

6) 100 pybneu — 3a Kaxdyrwo CmOpPoOHy siucma ¢opmama A4 Kornuu OOKyMeHMOS,
Mamepuanoe 8 bymaxHol opMe (3a UCKIIYeHUeM Mamepuarnos U pe3yribmamos
UH)XXEeHEepPHbIX U3bICKaHul);
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g8) 5000 pybrieti — 3a npedocmasrieHUe Kornuu mamepuasos U pe3ybmamos
UH)XXEHEePHbIX U3bICKaHUU 8 3/1eKmPOHHOU ¢hbopme (8He 3asucumMocmu oOm Kosudyecmea
siucmos);

e2) 5000 pybrneu — 3a npedocmasrieHUe Kornuu mamepuasogs U pe3yribmamos
UHXXEHEPHbIX U3bickaHul e bymaxHou ¢popme u 100 pybnel — 3a Kaxoyo CmMOpPOHy fiucma
opmama A4 Kkonuu makux Mamepuarsios U pe3yribmamos;

0) 1000 pybneu — 3a npedcmassieHue ceedeHul, OOKyMeHmos, Mamepuasos 06
OOHOM 3eMerlbHOM ydacmke (4acmu 3eMeslbHO20 ydacmka) 3a Kaxoble rosiHble (HerorsiHbIe)
10000 k8. M nnowadu makoz2o y4yacmka U (unu) OornosHUMENbHbIU KOHmyp (0ns
MHO20KOHMYPHbIX 3eMEJIbHbIX y4acmKo8) 8 a5IeKMpPOHHOU ¢hopme;

e) 1000 pybneu — 3a npedcmaesrnieHue ceedeHul, OOKyMeHmos, Mamepuasos 06
OOHOM 3eMerlbHOM y4yacmke (4acmu 3eMeslbHO20 yYacmka) 3a Kaxoble osiHble (HerorsiHbIe)
10000 k8. M nnowadu mako20 yvyacmka U (unu) OornosIHUMENbHbIU KOHmMyp (0ns
MHO20KOHMYPHbIX 3eMeribHbIX ydacmkos) u 100 pybnel — 3a kaxOyro CMOPOHY nucma
gopmama A4 makux ceedeHul, OOKyMeHmMos, Mamepuaros 8 bymaxxHou ¢ghopme;

x) 1000 pybrneu — 3a npedcmasrneHue ceedeHul, OOKyMeHmos, Mamepuasios 06
00HOM 06beKme KarnumarsbHO20 CmMmpoumesiscmea 8 3/1eKmMpPOHHOU hopme;

3) 1000 pybneu — 3a npedcmasrieHue cgedeHul, OOKyMeHmos, Mamepuasiog 06
00HOM 0bbekme KanumarsbHo20 cmpoumernibcmea u 100 pybnel — 3a Kaxoyt CMOPOHY
nucma ¢gpopmama A4 makux ceedeHul, OOKyMeHmos, Mamepuasos 8 bymaxHou ¢hopme;

u) 1000 pybnelu — 3a npedcmasneHue ceedeHul, OOKYMEHmMO8, mMamepuasiogs o
Hepa32paHU4YeHHbIX 3eM/IsX 3a Kaxxoble rnosiHble (HerosnHble) 10000 ke. M nnow,adu makux
3emersib 8 35IeKMpPOHHOU hopme;

k) 1000 pybneu — 3a npedcmasrneHue ceedeHul, OOKyMeHmos8, Mamepuasiog O
Hepa3z2paHU4YEHHbIX 3eMJISIX 3a Kaxoble rosiHble (HerosnHbie) 10000 k8. M nnowadu makux
3emernib u 100 pybriet — 3a KaxOyto cmopoHy nucma ¢hopmama A4 makux ceedeHud,
OOKyMeHmMos8, Mamepuarios 8 bymaxxHou chopme;

n) 100 pybneu — 3a npedcmasreHue ceedeHul, OOKYMeHmos8, Mamepuarsos,
pasMeweHHbIX 8 UHOPMaUUOHHOU cucmeme, He yKal3aHHbIX 8 MOOMyHKmax «0» - «K»
Hacmosiuweao nyHKkma, 8 afekmpoHHou ¢gphopme u 100 pybriel — 3a KaxOyto CmopoHy fiucma
¢opmama A4 makux ceedeHuli, O0OKyMeHmMo8, mamepuasos 8 bymaxHou ¢opme. B criyqae
ecnu mamepuarel npedcmassnisomcs 8 bymaxxHoM gpopmame, omnaudHoM om ¢popmama A4,
CMoOuUMOCmb paccyumsbi8aemcsi UCX00s U3 Kosruyecmea MOJSIHbIX UU HEeroJIHbIX JIUCmOo8
opmama A4, Heobxodumbix Onsi pasMeweHuUs yKa3aHHo20 Mamepuana. Pacyem
cmoumocmu rnpedcmassieHuss ceedeHul, OOKyYMEHmMo8, Mamepuasioe O meppumopuu
rnpou3gooumcsi UCxo0s U3 Kosiudyecmea 3eMeflbHbIX ydacmkos (Yacmel 3emersibHbIX
yyacmkos) u nnowadu HepasgpaHU4YeHHbIX 3eMerlb, PacriofioXeHHbIX 8 epaHuyax makou
meppumopuu.

BecnnaTHo npeacTaBnalTCA CBEAEHUS, OKYMEHTbI, MaTepuanbl:

- ecnu pegepanbHbiMM 3aKOHaMK YCTAHOBIEHO, YTO yKa3aHHbIE B 3anpoce CBeAEHNS,
AOKYMEHTbI, MaTepuanbl npeacTaBnaoTca 6e3 B3MMaHus nnatbl;

- MO MEeXBEAOMCTBEHHbIM 3anpocam:

a) opraHoB  rocygapctBeHHonm  Bnactu  Poccuinickon — degepaumn,  OpraHosB
rocygapcrBeHHom Bnactu cybbektoB Poccuickon degepaumm;

6) MHbIX OpraHOB MECTHOIo cCamoynpaBneHns;

B) opraHmsaumin (opraHoB) no y4yeTy 06bEKTOB HEABMXMMOrO MMYLLLECTBA, OPraHoOB Mo
yyeTy roCygapCTBEHHOTO W MYHMUMMANbHOMO WMYyLLECTBa B OTHOLIEHMM OOBLEKTOB
KanuTanbHOro CTPOUTENbLCTBA.

2.9.2. Pasmep nnatbl 3a npegoctaBrieHne cBedeHUN, OOKYMEHTOB, mMaTepuanos W
nopsagoK B3UMaHUA Takou nnatbl, yTBepxaeH [loctaHosneHune [lpaButensctBa P® ot
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13.03.2020 Ne279 «O6  wuHdoOpmaLMOHHOM  obecrneyeHun  rpagoCTPOUTENBHON
AEeATENBHOCTMY.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM YUCIe CBEAEHUSI O AOKYMEHTEe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMum, y4acTeyoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUA Nnathl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAOTCA He0H6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULMNANbHOW YCIyTw,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXUAAHUS B o4epeam nNpu nogade 3anpoca o npegocraBneHmm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnein, y4acTByoLLEN B
npeaocTaBneHN MyHULMNANbHOW YCNyrn, U Npyu Nofny4YeHun pesynbTaTta npegocTaBreHuns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nopgadve 3asdBfeHUA Ha MOfyYeHUe MyHuLMNanbHON
ycnyru - He 6onee 15 MUHYT.

212.2. llpn nonyyeHun pesynstata nNpeaocTaBleHns MyHULMNAanbLHOW  YCryru
MaKCuMMarbHbIN CPOK OXXMAAaHUSA B odepen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm 3anpoca 3asiBuTenst 0 NpegocTaBieHnn MyHMUMNansHOM
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEeN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON cbopme

lMony4eHHble 3asiBNEeHUsi, B TOM YuCre B 3NIEKTPOHHOM ddopMe, PEerncTpupyroTcs B
AEeHb NX NOMy4YeHns.

Pernctpauusa ocyliecTBnseTca Ha crnegyowmn pabounin geHb, B Cryyvyae nosnyvyeHust
3asiBreHn nocne 16 Yacos TekyLero paboyero AHA Unu B BbIXOAHOW (MPa3gHUYHbIN) OEHb.

2.14. TpeboBaHWs K MOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anoriHeHUs 3anpocos O NpeaocTaBreHnn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0Bpa3sLamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
MHpopMauumn o Nopsake NpegoCTaBneHns Takom yCryrm, B TOM Ynucne K obecneyeHnto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeENbCTBOM U 3aKkoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awuTe
WHBaNMAaoB

2.14.1. TlpepocTtaBneHne MyHUUUNANbHOM YCYrM OCYLIECTBASETCA B 34aHUAX W
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotcs Heobxoanmon mebenbio Ans opopmeHus
AOKYMEHTOB, MUH(POPMaLMOHHBIMU CTEHOAMM.

ObecneumBaeTca 6ecnpensaTCTBEHHbIM OOCTYN UHBaNMOoOB K MECTy npeaocTaBneHuns
MyHUUMNanbHOW ycnyrn (yooOHbI BXO4-BbIXO4 B MOMELLEHUS U NepeMelleHne B UX
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npegenax).

BusyanbHaa, TekctoBas M MynbTUMeAMWHas — MHQoOpMauma o nopagke
npeaocTaBNeHns MyHUUMNANbHOM YCnyrn pasMmellaetca B YAOOHbIX AnNa 3asButenen
MecCTax, B TOM YMCfle C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbCcTBOM Poccunckon dPegepaumm o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatcTBEHHOro [JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecnednBaeTcs:

1) conpoBoOXAeHWe MHBaNMOOB, UMEKLLMX CTOMKME pacCTPONCTBa (PYHKUUKN 3peHUs
N CaMOCTOATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NOMOoLLY;

2) BO3MOXHOCTb MOCaZKkuW B TPAHCMOPTHOE CPeacTBO W BblCAOKM U3 HeEro, B TOM
4yucre C UCNoJSib30BaHNEM Kpecria-KoSsiCKu;

3) Hagnexawlee pasmelieHne obopyaoBaHus W HOcuTenenm  uHdopmaumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4EeTOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;

4) pybnupoBaHuMe HeobxoguMMOW AN WMHBANMAOB  3BYKOBOWM W 3pUTESTbHOW
WHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPenNbedHO-TOYEYHbIM WprdTOM bpanns;

5) ponyck cypaonepeBog4vmka n TMnocypaonepeBoaUvmKa;

6) ponyck cobaku-npoBOAHWKA MNPU HanNuuuM AOOKYMEHTa, MNOoATBepXJawLwero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opme 1M B nopsigke, KOTopble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuansHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MOATBEPXAAOLLEro
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHuna B YacTn obecnevyeHnss 4OCTYNHOCTU ANt UHBANMAoB OObEKTOB, B
KOTOpPbIX OCYyLWeCTBNAeTCs nNpefdocTaBreHne MyHUUunanbHOWM  yCryrM, W CPeAacTs,
ncnonb3yemblX Mpu MNpefocTaBneHuM MyHUUMNanbHOW yCryrk, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTta, npMMeHsOTCa K obbektam n cpencream,
BBEAEHHbIM B 3KCMfyaTauuio UNu npoweawmMm MOOepHU3aunto, pPeKkoHCTpyKuuio nocne 1
nions 2016 roga.

2.15. NokasaTenu JOCTYNHOCTM M KayecTBa MyHUUMNANbLHON YCyrn, B TOM Y1chne
KONM4eCTBO B3aMMOAENCTBUI 3asiBUTENS C AOMMKHOCTHLIMU NL@Mm1 Npy NpegocTaBreHnm
MYHULUMNANbHOW YCYrM U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb NoydYeHus nHdopmauumn o
Xxo4e nNpegocTaBeHns MyHUUMNanbHOW YCNyr, B TOM YMCIe C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONy4eHUs MyHULUNAnbHON YCIyrn B MHOrOYHKLMOHANBHOM LEHTPE NpeaoCcTaBneHns
rocygapCTBEHHbIX U MyHULMMAMNbHbIX YCNYr (B TOM YMcne B NofHOM 06beme), B ntob6om
TeppuTOpManbHOM NOApa3AeneHny opraHa NCMONMHUTENBHO pacnopsaanTenbLHOro opraHa
MECTHOro camoynpaBrneHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATbHBIN NPUHLMNY),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNAMbHbIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCIyr, NpeaycMoTpeHHoro ctateen 15.1
®epepanbHoro 3akoHa Ne210-d3 (KOMMMNeKCHbIN 3anpoc)

2.15.1. TlokasatensiMm [OCTYMHOCTM MpPedOCTaBfeHMs MyHUMUMNArNbHON  yCrnyru
ABNSAOTCS:

PacnonoXeHHOCTb NOMeLLeHNs, B KOTOPOM BeAeTcsl NpueMm, Bblgava [OKYMEHTOB B
30HEe JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobxoaUMOro KonmyecTBa CneLnanmcToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLECTBNSETCH NPMEM JOKYMEHTOB OT 3asiBUTENEN;
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HanuuMe wucyepnbiBawLWen uMHPoOpMauMm O cnocobax, nopsake W cpokax
npefocTaBneHns MyHUUMNanbHOW YCNyru Ha WMHMOPMAUMOHHBIX CTeHdaX, oduumanbHOM
canTe MyHUUMnanbHOro parnoHa, Ha EgmHom noptane, PecnybnukaHckom noprane;

oKasaHve MoMmoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHno
UMW yCNyr HapaBHe C ApYrnMu nuuamun.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB NpMeMa M pacCMOTPEHUSA OKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTata MyHULMNANsHON YCyru;

3) oTcyTCcTBME OOOCHOBaHHbIX anob Ha HapyweHusa PernameHTa, COBEPLUEHHbIE
paboTHukamn OpraHa;

4) KONM4eCcTBO B3aMMOAENCTBUN 3aABUTENS C AOSMKHOCTHbIMM Nuuamm (6e3 yyeta
KOHCYNbTaLUWn):

a) B3aumopgencTeue 3aaBuTena ¢ pabotHukamm MOLL npu npepoctaBneHun
MYHULUMMNANbHOW YCMyrn OCYLIECTBNAETCA OAWH pa3 Mnpu npeacTaBneHun 3asiBeHus co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

6) oauH pa3 B crny4yae HeobxoAMMOCTWU MOSyYeHus pesynbTata NpeaoCcTaBreHUs
MyHuuunaneHon ycnyrm B M®L, B popme ak3emnngpa 9SNEeKTPOHHOro AOKyMeHTa Ha
OymaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMm
npuv NpegocTaBneHn MyHUUMNanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLLIO YCTPOWUCTB MNOABWXKHOW pagmnoTenedoHHON CBA3M, C UCMoNnb3oBaHMeM EOuHOro
noptana, PecnybnukaHckoro noprana, TepMmMHasibHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YyCiyrn MOXeT ObiTb
nosiyyeHa sasiButenem B IM4YHOM KabuHeTe Ha EgmMHom nopTtane wnu Ha PecnybnukaHckom
noptane, 8 MOL|.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL no
BblOOpY 3asdABMTENs He3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
nNpoXxuBaHus (NpebbiBaHUS) MO AKCTEPPUTOPUASTBHOMY NPUHLMMY.

Bblgavya pesynbtata B COOTBETCTBUM C ab3auem nepsBbiM nyHkTa 2.3.3 PernameHta
ocyLlecTBngeTcs B BblbpaHHOM 3asBuTenem otaeneHun (yaaneHHom paboyem mecte) ML
MyHUUMNANBHOIO panvoHa wunu B oTtaeneHun MOLL ropoackoro okpyra, B KOTOPOM
pacnonoXeH ucnpawmsaemMbii 3eMeSbHbIN Y4aCTOK.

3asBuTtenb BnpaBe MNOMYYUTb MYyHUUMNANbHYO YCrAyry B COCTaBe KOMIMMEKCHOro
3anpoca.

2.16. NHble TpeboBaHusi, B TOM YKUCHe ydnTbIBaOLLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKCTeppuTopuanbHOMYy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycrnyra npeaoCcTaBnseTcsa N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOM YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHN MYHUUMNANBHOM YCNYrM B 3MEKTPOHHOW opme
3asiBUTENb BNpaee:

1) nonyynTb MHOpPMaUMO O MOPSAKE M CPOKax NpefoCTaBreHuss MyHUUUNanbHOM
ycnyru, pasmeLleHHyo Ha EguHom nopTtane n Ha PecnybnnkaHckom noprane;

2) nopaTtb 3asiBNeHMe O npeaoCTaBfneHuM MYHUUMNAnbHOM YCNYrM U UHble
AOKYMEHTbI, Heobxoaumble AN NpefoCcTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHcKoro noprana;

3) nony4Yntb CBedeHUss O Xo4e BbINOSHEHUA 3adBfeHUn O npegocTaBreHnn
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;
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4) ocCywecTBUTb OUEHKY KadecTBa npefoCTaBfeHus MyHUUUNanbHOW  YCryru
nocpencTsoM PecnybnvkaHcKoro noprana;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHune n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHui n gencteumn (6esgenctauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHUM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMMAmNbHbIE YCNyrKn, WX OOJMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
9NEeKTpoHHOM hopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. Tlpn copmupoBaHum 3aaBneHna Ha PecnybnukaHckom  noprane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPAHEHUS 3asiBfiEHUS U WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aroSflHEHUA HECKOSIbKUMU 3asBUTENsIMU  OOHOW  9NEKTPOHHON
dopmbl  3asaBrieHMs npy  obpalleHun 3a  ycriyramu, npegnonararowyMMn  HanpasrieHue
COBMECTHOIO 3asBMNeHNs1 HECKONBbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW dOOpMbl
3asiBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBNEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHuK nonb3oBaTensd, B TOM 4YUCie NpU BO3HWMKHOBEHUM OLLIMBOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHUI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHwe nonewn aNekTPoOHHOW (POPMbI 3asiBEHNA 40 Hayana BBo4a CBeAEeHU
3asiBUTENIEM C WCMNOMb30BaHMEM CBeadeHun, pasmeweHHbix B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha EgmMHoM nopTtane, PecnybnvkaHckom nopTasne, B YacTu, Kacatollencs
cBefEeHNN, OTCYTCTBYIOLMX B €ANHON CUCTEME MAEHTUMKALUM N ayTEeHTUdUKaLNK;

6) BO3MOXHOCTb BEPHYTbLCHA Ha NOON N3 3TAnNOB 3anoSIHEHUS ANIEKTPOHHOW (POPMBbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOPMaLNW;

7) BO3MOXHOCTb AOCTyna 3asBuTend Ha PecnybnvkaHckom nopTane K paHee
NnodaHHbIM UM 3asBfEHMSM B TEYEHMe He MeHee OOHOro rofa, a TakkKe YacTUYHO
CchOpMMPOBaHHbLIM 3asBMEHUSM - B TeHEHNE HE MeHee 3 MecCsILEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) OCyLEeCTBNSAETCSA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaEeTCs 3a CYTKM A0 HacTynsfieHust 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucn nocpeactsoM PecnybrmkaHCKoro
nopTtana 3asBuUTENO HeobXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNN4nUn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBeAEHW, KOTOpble coobwwun 3aaBuTenb npu
npenBapuTenbHOM 3anucu, [OOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmnT
aZlpec 3reKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncy ¢ ykasaHMeM Aatbl, BPEMEHU U MeCcTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUs nOeHTUUKaLMM W ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npefocTaBneHns CcBedeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaThb ANs Npuema.

3. CocTas, nocnenoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUA, B TOM Yuciie 0COGeHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs agMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnegoBaTenbHOCTN OENCTBUIA NPU NpeaocTaBneHnN
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) oKkasaHuMe KOHCynbTaUunn 3asBUTENIO;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) noaroToBKa pesynbTata MyHUUUNanbHOW yCrnyru;

4) Bblgaya (HanpaBneHue) 3asaBUTESNIO pe3yribTaTa MyHULMNAanbHOM YCyru.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuTENs NO BOMPOCaM, CBA3aHHbIM C NpefoCcTaBfieHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

- npu obpawieHnn 3aasutens B MOL, — paboTHuk MPL;

- npu obpaweHun 3assutensa B OpraH ceedeHusi 0 O0/MKHOCMHOM fiuye (NPUNoXeHne
Ne 6) (nanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMKE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTauMen O MopsiaKe U cpokax
npegocrasneHns MmyHuyunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, opme
npeacTaBnsemMon AOKYMEHTauunm 1 Opyrum BOMpocam Ansi MNOSyYeHUst MyHULMNanbHOW
yCnyru.

3asButens MOXeT NonyyYuTb MHOPMaLMIO O nopsgke  NpeaocTaBreHus
MyHMUMNanbHONM ycnyrm nytem cesobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOMHATCA B AEHb
obpalleHna 3aaBuTens.
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PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaLums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyYeHnss MyHULMNanbHOW yCRyru.

3.2.3. 3aaButenb Bnpaee obpatutbest B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
Cpokax MpeadocTaBneHuss MyHUUMnanbHOW Yycrnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum 1 OpyruM BoOMpocam Ansi MNOAyYeHUs MyHMUMNanbHON
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHusMu nyHkTa 1.3.4. PernameHTa.

Mpoueaypsbl, ycTaHaBNMBaeMbl€ HAaCTOSLLMM MYHKTOM, BbIMOSHAKTCS B TEYEHUE Tpex
paboymnx gHen co AHA NOCTynneHns obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SABMAKTCA: KOHCYNbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNy4YeHnss MyHULUMNanbHOW YCRyru.

3.3. MNpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. lNpuem OOKYMEHTOB ANsa NpefocTtaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, yKa3aHHbIM B MyHKTE
2.5. PernameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npegocTaBfieHMM [OOKYMEHTOB, YyKasdaHHbIX B nyHkTe 2.5. PermameHTa Ha
BymaKHOM HocuTene, OCYLLECTBSIET CKAHNPOBaHME NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHON dhopme unm
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIHO pacnucky B NpuemMe AOKYMEHTOB.

Mpoueaypbl, yCTaHaBNUBAeMble HACTOALWMM MYHKTOM, BbINOMHATCA B AEHb
obpaweHnsa 3asBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBkKe 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHve MOL.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCryru B
3NeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.
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3.3.2.1. 3aaBuTtenb OnNa nogayn 3adBfeHUA B ANIEKTPOHHOM (OOpME BbIMOSHAET
cnegywowine AencTeuns:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT OPMY 3NEKTPOHHOMO 3asBIEHNS;

3anonHAeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizatenbHble ANs NpeaoCTaBeHNss MyHUUMNANbHOW YCNyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asBrieHus (Npn Heo6xoamMmocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMA U MOPSOKOM
npefoCTaBfeHNUs  MyHUUMNANbHOW yCnyrm B 3MeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYKO OTMETKY O COrfiacum B popme 3MEeKTPOHHOTO 3asiBNIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOBLLEHHbIX cBeaeHumn (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asBNEHUS);

OTnpaBnsieT 3anoSfIHEHHOE JIEKTPOHHOE 3asiBfieHMe (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

3NEKTPOHHOE 3asiBNEeHne NoAnuchbiBaeTcsl B COOTBETCTBUM C TpebOBaHMSIMU MyHKTa
2.5.3. PernameHra;

nonyyaet yBegomMneHne 06 oTnpaBke 3NIEKTPOHHOIO 3asiBfEHUS.

dopmaTHo-nornyeckasi npoBepka CEHOPMUPOBAHHOIO 3asiBIIEHUST OCYLLECTBSETCS
nocne 3anofIHeHNsA 3aaBUTENEM KaXZoro 13 nosien anekTpoHHon opmbl 3aasreHns. Mpu
BbISIBNIEHNN HEKOPPEKTHO 3arOSIHEHHOIO MONSA 3MEKTPOHHOM POPMbl 3asIBNEHUSA 3asiBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOM OLWNOKN 1 NOpsiAKe ee yCTpaHeHusi NoCpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHUS HENOCPEACTBEHHO B 3NTIEKTPOHHOM (hopMe 3asiBMEHNS.

Mpoueaypbl, YyCTaHaBNMBAEMbl€ HACTOSLWMM MNYHKTOM, BbIMOMHAKTCA B [AE€Hb
obpaleHna 3assuTtens.

Pesynbtatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX NpoUeayp SABMNSAKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NOCTYNNEeHne 3asiBMEHMsT U WHbIX [OOKYMEHTOB, HeobxoauMMmbiX [ONA npeaocTaBrieHns
MYHMLMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMWUHUCTPaTUBHON NpoLeaypbl ABNSEeTCA ceedeHusi 0 O/MKHOCMHOM nuue (npunoxeHue Ne
6) (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a NMPUEM LOKYMEHTOB):

3.3.3.2. [JOmkHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegensiet npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOTHOMOYMIA LA, NOAAOLLIEro AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 PernameHTa, nNpoBepKy COOTBETCTBUS MPEACTaBIIEHHbIX OOKYMEHTOB YCTAHOBMEHHbLIM
TpeboBaHuAM (Hagnexawee oopMneHne Konuin LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NoAYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN);

3anonHaeT SNEKTPOHHYHO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHOMN
WH(POPMALMOHHON cuUCTEMe, nNpefHa3Ha4YeHHOW Ans  oKasaHusl TOCYydapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;

npyn npegocTaBNeHNUNn [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHta Ha
OymaxxHOM HocuTene, OCyLEeCTBNAET CKaHMPOBaHME NPeACTaBIEHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNEeHUE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHus ckaHnpyeT NoANMCaHHOE 3asiBIiEHME;
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3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANA OKasaHWA rocyAapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, npeacTaBNeHHble B
3NEKTPOHHOM hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3I1eKTpoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTEnNIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJMKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adABUTENSA O HAaNU4YMn NpenaTcTBumn aAns
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWeM coepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, Mocne
NOCTYNMNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBfIEHWI0O HOMEp B COOTBETCTBUW C HOMEHKNATypou Aeri u craTtyc
«lNpoBepka JOKYMEHTOBY, YTO OTpaXkaeTcHa B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYyNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBUi  OEUCTBUTENIbHOCTUM  3IEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EauHomy noptany (B cnyyae, ecnu 3asButenem npencrasrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 31EKTPOHHON
noanucbHo).

Mpn HanMnuMm oOCHOBaHUW, NPenyCMOTPEHHbIX MyHKTOM 2.7.1 Pernamenra,
noarotaBnMBaeT MNPOEKT pelleHus o6 oTkase B npueme LOKYMEHTOB, HeobxoauMbix And
npegocTaBfieHnUss MyHUUMNANbLHOW YCIyrn.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobrogeHue ycroBuin ee OencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumblX Ans
npefoCcTaBfeHnss MyHULMNANbHOW YCNnyrM, C ykasaHuMeMm MNpuYnH OTKasa (B cnyyae, ecnwu
OCHOBaHWA [Ons OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMmbix ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHuWSA [ONnd OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIn), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYLeCcTBRseTca B Nopsake,
npegycMoTpeHHoM nyHKTom 3.4.5. PernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMMW OnNA  OTKasa B NpueMe  JOKYMEHTOB,
npeagyCMOTPEHHbIX MYHKTOM 2.7.1 PernameHTta, OO/MKHOCTHOE 5MLO, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB, B TeyeHue ofHoro pabovero AHS CO AHSA MOCTYNNEHWUs 3asiBNeHus,
HanpasnseT 3asBUTENIO, YKa3daHHbIM B 3asiBfieHM Cnocobom, yBegomeHne 0 NocTynneHum
3asiBreHns, cogepxallee BXOAAWNN permcTpaumoHHbIN HOMepP 3asBneHus, gaTy nonyyeHus
3asiBreHns, nepevyeHb HauMeHoBaHUN hannos, NpeacTaBfEHHbIX K HEMY LOKYMEHTOB, AaTy
nosly4yeHust pesyrnbTaTa MyHULUMNANbLHOW YCYru.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 PernamenTa,
NPy HanUyYnn TEXHUYECKOM BO3MOXHOCTM OCYLLECTBIISETCA B aBTOMaTUYECKOM peXume C
NCrnonb3oBaHMEM aBTOMaTU3NPOBAHHON MHOPMALMOHHOW CUCTEMbI, NPpeAHa3Ha4YeHHON AN
OKa3aHWs rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr.
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3.3.3.5. MNpouenypsbl, ycTaHaBnmMBaeMble NyHKTOM 3.3.3 PernameHTta, BbIMOMHAKTCS B
TeyeHne ogHoro paboyero OHA CO AHSA NOCTYNNEHUS 3asBNEeHNss HA PacCMOTPEHUeE.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM TMpOEeKT peleHns o6 oTkasze B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIYT.

3.4. MNopgroTtoBka pesyrnbTaTa MyHULUMMNANbLHOW YCNyru

3.4.1. OcHoBaHVeM Hauvarna BbIMOSIHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
NOCTYyMnreHne 3asBfieHNa Ha NpegocTaBleHne MyHUUMNansLHOW YCnyru.

[OMKHOCTHLIM ~ NIULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypbl, aBnseTcsa ceedeHuss 0 OOMKHOCMHOM ruuye (npunoxeHne Ne 6) (manee -
AOSDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTata npeaocTaBlieHus
MYHULMNANbHOW yCryru).

3.4.2. [omkHoCcTHOe nuuUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUMNANBHOW YCIYTru:

OCYyLLEeCTBNAET NPOBEPKY HANM4yus cBeaeHun, JOKyMeHToB, matepuanos B N'COIM;

yCTaHaBfMBaeT Hannyne OCHOBaHWI, YKa3aHHbIX B NyHKTe 2.8 PernameHTa;

onpegensiet obwuin pasmep nnaTbl 3a NpeacTtaBfieHne 3anpalnBaeMblX CBeAEHUN,
AOKYMEHTOB, MaTtepuanosB C y4eTOM YCTAHOBSIEHHbIX pa3MepoB NMaTtbl, YKa3aHHbIX B MYHKTE
2.9 PernameHra;

HanpaBnseT 3adBUTEN0 NO agpecy 3NeKTPOHHOW MOoYThbl, yKasaHHOMY B 3arnpoce, u
(vnn) B Nn4yHbIN KabuHeT nonb3oBatens Ha PervoHanbHoMm nopTtane wnu EguHom noptane
yBegomneHne o6 onnate npeaocTaBneHnsa CBEAEHUN, JOKYMEHTOB, MaTepuarnoB, B KOTOPOM
cogepxartca cBedeHusa o6 obuwem pasmepe nnaTtbl, pacdeTe W Ccpokax onnatbl (C
NPUNOXEHNEM B 3MEKTPOHHOM opMe [OOKYMEHTOB (KBUTAHUMW C pPEKBU3UTAMM),
HeobXoauMbIX AN onnaThbl), C Y4€TOM YCTAHOBMEHHbIX pa3MepoB MNfiaThbl, yKa3aHHbIX B
nyHkTe 2.9 PernameHTa.

AOMUHUCTpaTMBHbIE NMpoLeaypbl BbINOSTHAKTCA B TeYeHne ogHoro pabo4vero gHs.

PesynbTatamn BbINOMHEHUS a4MUHUCTPATUBHBIX MNpoLenyp SBNSAKTCA: NpoBepka
AOSDKHOCTHLIM ~ JIMLIOM  Hanuuus  cBefeHun, [LOOKymMeHToB, MaTepuanos B [UCOIA,
YyCTaHOBIEHNE OCHOBAHW ANs OTKasa B NPeAoCTaBMEHUN YCIyrn, yBegomrneHme ob onnare,
HanpaBneHHoe 3asBUTENIO.

3.4.3. [ormkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
npegocTaBfieHns MyHUUMNANbHOW YCNYIn:

npu Hanuyuuu ceBedeHun, AoKymeHToB, MatepuanoB B [VCOI[] nogrotasnuBaet
3anpalwumBaemMble cBefeHUs, AOKYMEHTbl, MaTepuanbl (fanee — pesynbTaT NpeaocTaBneHns
MYHULMNANbHOW yCnyru);

B Clny4yae OTCYTCTBMS CBeAeHuMn, OOKYMeHToB, martepuanoB B MCOIM, Hanuumsa
OCHOBaHMN B COOTBETCTBUM C MyHKTOM 2.8 PernameHTta nogrotaBnuBaeT MPOEKT peLleHus
00 oTKase B NnpefoCTaBNeHMM MyHULMNANbHOW YCNyrn ¢ ykasaHnem NpuynH oTkasa (ganee —
pelweHne 06 oTkase);

nonyyaet uHdopmauuo ob onnate 3a npenocTaBfieHMe MyHUMUMNANbHOW YCRyru,
ncnonb3yd [OCydapCTBEHHYO MHMOPMALMOHHYKO CUCTEMY O TOCYOAPCTBEHHbLIX W
MYHUUMNANbHbIX NnaTexax, ecnn NHoe He NpeaycMoTpeHo deaeparnibHbIMU 3aKOHaMM.

AOMUHUCTpATMBHbIE NMPOLEAYpPbl BbINMOJTHAKTCA B TEYEHNE CEMU pabounx AHEN.

Pesynbtatamu BbINOSHEHUST aAMMHUCTPATUBHLIX Npoueayp SBASKOTCA MNPOEKTbI
peweHnss 06 oOTkasze B nNpueMe [OOKYMEHTOB, HeobGxoauMbiX ANns NpefocTaBrieHus
MYHUUMNANbHOW yCnyru, peweHnsa ob oTkase, pesynbTata NpegocTaBneHns MyHULmMnansHoOm
ycnyrm

3.4.4.CornacoBaHne u noanucaHne MNpPOEKTOB peleHns o6 oTkase B npueme
AOKYMEHTOB, HeobxoouMMbIX AN NpefocTaBieHUs MyHUMUMNanbHOW ycnyrn, peweHus o6
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oTKase, pe3ynbTaTa MpeaoCTaBfeHNss  MyHUMUMMNAnNbHOW  yCAyrM  OCYLLECTBISETCS
pyKkoBOAMUTENEM CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOIO 3a MOArOTOBKY pesynbraTta
MyHMUMNAnNbHON yCnyru, 3amectutenem pykosoautens OpraHa, PykoBoguTtenem OpraHa.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLLME 3aMeyaHusi, BO3BpaLLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHusi 3amMeyvaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO nepejalTca Ans
COrnacoBaHus U NOANNCaHUS.

PykoBogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [LOKYMEHTOB MpoBepsieT
cobniogeHne PernmameHTa OOMKHOCTHbIMM nuuamn OpraHa B 4acTU CPOKOB BbIMOSTHEHUS
afMUHUCTPATUBHBIX NpoLeayp, UX NocrnegoBaTeNbHOCTU U NOSTHOTLI, HANNYMS COrfiacoBaHUn
YNOMHOMOYEHHbIX AOMKHOCTHbIX N, OpraHa B cMCTEME 3fIEKTPOHHOIO AOKyMeHToobopoTa.

B cnyyae BbISIBNEHUSI HApyLUEHUI B YaCTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NonHOTbl PykoBoamtens OpraHa wHUUMnpyet
npuBieYeHne K OTBETCTBEHHOCTU ML, ONYCTUBLLUNX HAPYLLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 PernameHra.

AOMUHUCTpaTMBHbLIE  Mpouedypbl,  yCTaHaBnMMBAeMbl  HACTOSALMUM MYHKTOM,
BbIMOSHATCS B Te4EHNEe OAHOro paboyero aHs.

Pesynbtatamm BbINOMHEHUSA agMWHUCTPATMBHBLIX Mpoueayp SBMAKTCA CBeOAEHUS,
cogepxawmecsa B N'MCOIL, peweHne o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npefoCcTaBfieHMM MyHUUMNANbHOM ycnyru, peweHne o6 oTkase B NpeaocTaBrieHnn
MYHULMNANbHON YCNYyru.

3.5. Bbigaya (HanpaBneHve) 3asaBuUTento pesynstarta MyHUUunansHoOm ycryru

3.5.1. OcHoBaHMeM Havana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnseTcs
nonyyeHne [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMNansHOM yCnyri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypbl, aBnseTcsa cgedeHuss o0 OOmMKHOCMHOM nuue (npunoxenne Ne 6) (manee -
AOJDKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgayy (HanpasrieHne) JOKYMEHTOB).

3.5.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgavy (HanpaBrneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pesynbTaTe npeaocTaBneHuns
MYHMUMMNANbHOM yCcnyrm B MOACUCTEMY BeAeHMs OOKYMEeHTauuum aBToOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate nNpeaoCTaBfieHUss MYHUUMNANbHOM YCNYM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 MOLL.

McnonHeHne npoueayp Npyv HanMuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSETCH B
aBTOMaTU4YEeCKOM pexuMe C UCMNoSib30BaHMEM aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHoOM ANs OKas3aHMs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSLMM MYHKTOM, BbINOMHATCA B Te4yeHue
ogHoro paboyero gHs Co OHA NognucaHUs OKYMeHTa, NoATBepXaalowero npegocraBneHne
(oTka3 B npegocTaBneHnm) MyHULMNAneHON YCNyru, yNonaHOMOYEHHbIM AOMKHOCTHBLIM fULIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SBMSKTCH: pasMelleHne
CBeAEHUN O peaynbTaTte NpefoCcTaBfeHUs MyHUUMNANbHOW YCIyrM B MHM(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asiButens (ero npencraBuTensl) O pesynbrarte npeaocTaBrieHus
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.5.3. Mopsipok  Bblga4yn (HanpaBneHns) pesynbTarta npegocTaBneHns
MYHULMMNANbHON YCNYTIu:

[loOKyMeHT co3aH B 3nekTpoHHoM dhopme. Ne 1016 ot 13.09.2021. UcnonHuTens: Cargeesa A4, ' 3/IEKTPOHHbBINA
Ctpanuua 21 n3 41. Ctpanuua cos3gaHa: 10.09.2021 16:25 ¥ TATAPCTAH



20

3.5.3.1. MNpwn obpalleHnn 3asaBnTens 3a pe3ynbTatoM MyHuumnanbHou ycrnyrn B MOLL,
paboTHMk M®L| BbligaeT 3aaBuTento pesynbTtaT MyHuuunanbHon ycnyru. o TpeboBaHuio
3a8BUTENSA BMECTE C IK3EMMIISAPOM IMEKTPOHHOrO AOKyMeHTa Ha BymakHOM HocuTene emy
MOXeT OblTb MpedoCTaBMneH 3K3eMNMSAP SMEeKTPOHHOro OOKyMeHTa NyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAAIOTCA B Mopsake
o4YepeaHoCTH, B AeHb NpmbbITMA 3asiBUTENSA B CPOKW, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLL.

3.5.3.2. MNpn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTENO B JNMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
9NEKTPOHHbIN  00pa3  OOKyMeHTa, SBnslOWeEroca  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOLMUCaHHbIN YCUNEHHOW KBannUUMpOBaHHON 3SNEKTPOHHON
noanNUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (OpraHom).

Mpouenypbl, ycCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€EHb
nognucaHna OOKyMeHTa, MoATBepXaarollero npegocrtasrieHe (0Tkas B NpefocTaBrieHnn)
MYHULMNANbHOW YCRyrn, YNOoHOMOYEHHbBIM LOMKHOCTHBIM nnuom Oprana (OpraHom).

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
nogTeepxaarLero npefocTaBfieHMe MyHUUMNanbHOM ycrnyrm (B TOM 4ucre oOTka3 B
npegocTaBeHnn MyHULUMNanbHON yCnyrn).

3.5.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToM MyHUUMNANbHOW YCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiadvy (HanpasreHne) JOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHUuunanbHoM ycnyrn. [lo TpeboBaHuio 3asBuTenss BMecTe C
9K3EeMMNNAPOM 3NEKTPOHHOIMO [AOKYMEHTa Ha OymaxHOM HocuTene emy MoxXeT ObITb
npefocTaBfieH 3K3eMMnsap 9NEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anmMcu Ha CbeMHbIN
HOCUTESb.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBMAIOTCA B MNOpsgke o4yepefHoCTW, B AeHb npubbiTva 3asdBUTENst B CPOKM,
ycTaHoBreHHble [MpaBunamu BHYTPEHHEro TpyAoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH: duKcauus
dakTa Bblauyn pesynbTaTta npegocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MHMPOPMALMOHHOMW CUCTEMe, NpefHa3Ha4YeHHOW Ans  oKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.6. VicnpaBneHne TeXHNYeCcKnx owmbok

3.6.1. B cny4yae ob6HapyXeHWa TEeXHU4eCKOW OLMOKM B OOKYMEHTe, SIBASOLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asasuTtens HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYeckon owmndkmn (npunoxeHne Ne 4 k HacTosiemy
PernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKOM OLLIMNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOeHUsIX, YyKas3aHHbIX B
AOKYMEHTE, SBNAKOLWEMCS pe3ynbTaTtoM MyHMUMNANbHOW YCMyrn, nogaeTcsa 3asBUTENEM
(ynonHOMO4YeHHbIM  MpefcTaBuMTENEeM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNONb30BaHMEM JANEKTPOHHOM NoYThl), NGO Yepe3 PecnybnmkaHckuin noptan unm ML,

3.6.2. [JOmKHOCTHOE ML, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCYyLIEeCTBASAET
npuemMm 3asBneHuss o6 McnpaBneHUN TEXHUYECKOW OLUNOKKW, PEerucTtpupyeTt 3asBrieHne C
NPUNOXEHHBIMW OOKYMEHTaMu U nepefaeTr MxX LOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.
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Mpoueaypbl, ycCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, BbINOSMHATCA B TeveHue
ofHOro pabo4yero AHs € AaTbl perucTpaunn 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLeayp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HanpaBfieHHOe Ha PacCMOTPeHWE OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B JOKYMEHT, ABMASOWMNCA
pe3ynbTatoM nNpefocTaBfeHnus MyHUUMNAanbHOW YyCryrn, OCYLLeCTBNSeT npoueaypsbl,
npegycMoTpeHHble nyHkTom 3.4. PernameHTta, W BblAaeT WCNPaBreHHbIN AOKYMEHT
3aaButento (YNnosIHOMOYEHHOMY MNpeacTaBUTENIO) FIMYHO MOA4 POCMUCH C U3BATUEM Y
3aaButena (ynofIHOMOYEHHOrO NpeAcTaBUTENs) OpurMHana [OOKyMeHTa, B KOTOPOM
COAEepXUTCA TexHuyeckass owwnbka, wunuM HanpaeBnseT B agpec 3asdABuTens MNo4YTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKYMeHTa npu npegoctasneHun B OpraH opurinHana JOKyMEHTa, B KOTOPOM COOEPXMUTCS
TexHunyeckas owimodka.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALUM NMYHKTOM, BbIMOSTHAIOTCA B TeYEeHNe ABYX
paboynx gHen nocrne OoBHapyXeHUs TeXHUYECKOW OLIMOKM WNKn nonydeHus ot nioboro
3aMHTepPecoBaHHOrO Nuua 3asBeHns o0 ONyLeHHON owmnbke.

PesynbTatamu BbINOMHEHWUST aAMWHUCTPATUBHBLIX MpoOLEAyp SABNATCA: BblOAAHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

3.7. BosBpat cpeCcTB, BHECEHHbIX B CHET OnsiaThl NpeAcTaBreHns cBeaeHnn, JOKYMEHTOB,
MaTepuanos, cogepxawmxca B UHOPMaLNOHHON cnucteme obecneveHus
rpagoCTPOUTENBHOM AEATENBbHOCTHU

3.7.1. Ecnn nonb3oBaTtento 661510 0TKazaHo B NpeacTaBNeHnn CBeAEHUA, JOKYMEHTOB,
mMatepuanoB, MO OCHOBaHWIO, YyKasaHHOMY B MoanyHkTe 4 nyHkTa 2.8 HacTosuwero
PernameHTa, B CBSA3M C BHeCeHWeM nnaTtbl 3a npeacrtaBneHne CBeAEeHUW, OOKYMEHTOB,
mMatepuanoB, He B nosiHoM obbeme, OpraH MO 3asBfeHUO 3asiBUTeNnd O BoO3BpaTe
ynrnayeHHon cymmbl (npunoxexHne Ne 5 k HacToswemy PernameHTy) C NpUoXeHnem Konuu
nnaTeXxHoro AOKyMeHTa O NMpOBeAEHHOW onfaTte B CPOK He no3gHee Tpex MecsaueB CO AHS
NMOCTYNMEeHNs Takoro 3asBreHus obecneynmBaeT BO3BpaT  YNayeHHbIX CpPeacTs.
[OMmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUMeM OOKYMEHTOB, OCYLeCTBNsSeT npouenypy B
COOTBETCTBUM C NyHKTOM 3.3. PernameHra.

Mpoueaypa, ycTaHaBnuBaemasi HacCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B Te4yeHue
ofHOro pabo4yero AHs C MOMEHTa perncTpaLumm 3asiBneHuns.

Pe3ynbtatoM BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpouenyp SBMSEeTCA MNPUHATOE U
3aperncTpupoBaHHoe 3asiBrieHue.

3.7.2. JOrmKHOCTHOE NnL0, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa:

n3yyaeT 3asBrieHVe C npunaraemMbiMn JOKYMeHTaMu;

OCYyLLEeCTBNAET CBEepKY MHopmaumm ¢ 6a3on AaHHbIX;

HanpasBnseT 3asiBKy Ha UCMONHeHne B YnpasreHne PenepanbHOro KasHademcrea rno
Pecnybnuke TaTapctaH Ha Bo3BpaT cpeacTtB nocpeactsom VIC M OOKYMEHT O NPUHATOM
peLueHnn No Bo3BpaTy CpeaCcTB Af18 3asBUTENS;

HanpasnseT nocpeacteBom WC OOKYyMEHT O BO3Bpate YnNiayeHHOW CyMMbl
AOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a BblAady (HanpaBneHne) 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBnMBaemble NyHKTamu 3.8.2, OCYLLECTBASIOTCA B TEYEHNEe OeCATU
paboumnx gHen.

PesynbTatom BbINOMHEHNSA agMUHUCTPATUBHBIX NPoLeayp SIBMSIETCA HanpasneHHbI B
oTaen LOKYMeHTOO6opoTa WM KOHTPONA AOKYMEHT O MNPUHATOM pelleHun no BO3BpaTty
CpeAacTs.
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4. Nopanok n hopMbl KOHTPONA 3a NpeAoCTaBNeHneM MyHULMNANbLHOW ycnyru

4.1. NopsigoK OCYLLECTBIEHMS TEKYLLIErOo KOHTPONS 3a cobnoageHNneM 1 UCNOSTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MKN NOSNOXEHMI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBaOLLMX TPeboBaHUS K NPeAoCTaBNeHN0 MyHMLMNaNbHON
yCryru, a Takke NpUHATUEM UMW PeLLEeHNIA

KOoHTponb 3a NOSIHOTOM WM KayeCTBOM NpeAocTaBfieHNA MYHUUMMNANbLHOW  YCIyru
BKMOYaeT B cebs BbiIBIEHWE U yCTpaHEeHWEe HapylleHWn npaB 3asiBUTENEen, npoBegeHue
NpoBePOK cobnoaeHus npouenyp nNpeaocTaBreHUss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHMn Ha gencteusa  (6esgencTBuMe)  OOMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBreHus.

dopmamn KOHTpOns 3a CoOMAEHWEM WCMONMHEHUS aAMWMHUCTPATUBHBIX MNpoueayp
ABNAKOTCA:

1) npoBepka © cornacoBaHuve MNPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHULMNANbHOW YCAYrK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cObGMoaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOMIHEHNE AAMWMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBneHnn
MYHUUMNANBHOMW  YCAYyrM U NPUHATUM  PELLUEHUA  PYKOBOAUTESID oOpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCSA  CnNpaBkM O  pe3ynbratax  NpegocTtaBfeHus
MYHUUUNANbHOW YCAyrn.

O cny4yasix M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTEeNbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHble  Nfvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HaPYLUEHUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTernbHOCTU JencTeun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBieHnio MyHUUMNansHOM
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBneHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNAnNbHOW YCryru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO NpeaocTaBfEHUIo
MYHUUMNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBAETCA MOMOXEHUSAMN O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfaMmeHTamm.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHnst MyHUUMNanbHOM yCryr, B TOM YMche nopsiaok u
hOpMbl KOHTPOSS 3@ NONTHOTOWN N KAYECTBOM NPeaoCTaBNEeHNst MyHULMNANbHOW YCIyu

KoHTporbHble NpoBepkn MOryT ObiTb MaHOBbIMKU (OCYLLECTBMASTLCS Ha OCHOBaHMU
MonyroaoBbIX WNW FOAOBLIX NNaHOB paboTbl OpraHa MECTHOrO CcamoynpaBfeHus) W
BHennaHoBbiMW. [lpy npoBeAeHUM NPOBEPOK MOryT paccMaTpuBaTbCs BCe BOMPOCHI,
CBSi3aHHble C NPeAOoCTaBEHNEM MyHULMMNANbHOM YCNyrn (KOMMMEKCHbIe NMPOBEPKX), UMK MO
KOHKpeTHOMY 0bpalleHunio 3asBUTenNs.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemMble (OCyLWeCcTBAsSIEMbIE) MU B
XoAe nNpeaocTaBfeHns MyHMULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBuUTENEen BUHOBHbIE §UUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO CaMoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBEHUMN.

PykoBoautenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noApasfiefnieHus opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEeBpeMeHHoe W  (unu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXaliMe 3a pelleHns u OencTBUS
(6espenctaune), npuHUMaemble  (ocywlecTeBnsiemble) B Xode  NpeaocTaBreHus
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHOAATeNbCTBOM
nopsigke.

4.4. lMonoxeHns, xapakTepusytoLine TpeboBaHus K NOPSLKY N hopmMam KOHTPOIs 3a
npegocTaBfeHnemM MyHULMNANbHOW YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbegMHEHU N opraHmM3auumn

KoHTponb 3a npegoctaBneHMeM MyHMUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, Ux
ob6beauHEeHUN U opraHuM3aunii, OCYLLEeCTBNSETCA NOCPEeACTBOM OTKPbITOCTU LeATerIbHOCTH
opraHa MeCTHOrO CaMOYNpaBfeHUs Mpu NpPeaoCTaBfeHNN MyHUUMNAanbHOW  YCnyru,
nosfydeHust NOSTHOW, akTyarnbHOW U OOCTOBEPHOM MHOopMauum o nopagke npefocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (anob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCyru.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6e3pencTBUSA) opraHa, NpeaoCTaBNSAOLWEro MyHMLUNaNbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3aumun, ykasaHHblx B yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT NpaBo Ha obxanosaHwe B A0CYAeOHOM Mopsiake peLueHun u
pgencteui  (6e3gencteusl)  opraHa, NPeAoCTaBfsOWEro  MyHUUMNANbHYK  YCnyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHMUMNanbHy yCryry, MyHULUNanbsHoro
CrnyXallero, pyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAWEro MyHUMUMNANbHYK — YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npenycMoOTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asButenb MoXxeT 06paTUTbLCSA € Xanobon, B TOM YMCIe B CreayoLwmx cryvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpenocTaBieHUM MyHUUUNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUMTENEM  peLlleHMn U1 OEeWCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbLHOIO LeHTpa, paboTHMKA MHOroyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Criyyae, eCniv Ha MHOrOo(PyHKUWOHAamNbHbIA LEHTP, pPeleHns 1 OenCcTBus
(6e3pencTBne) KoTOpoOro obGXanyTcd, BO3MOXEeHa (YHKUMS MO  NpeaocTaBreHuto
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COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MonHOM obbeme B Mnopsiake, onpeaeneHHOM
vyacTblo 1.3 ctaTbn 16 ®eaepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBreHUs
OEeNCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMKM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULMNANbHOWN YCYru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaummn, HOpMaTUBHBIMU NPaBOBbIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCAYrn, y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOTOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLMOHarbHbIN
LEHTP, pelweHna n gencteuns (6esgencrame) KoToporo obxkanyTcs, BO3foxXeHa yHKLMS MO
npegocTaBfeHno COOTBETCTBYHOLNX MYHULMNAMBHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPegoCTaBneHnM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBOBbIMW akTamu Poccunckon degepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OoTka3 opraHa, NpPefoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nuua
opraHa, NpefocTaBnALWEro MyHUUMMANbHYH YCRyry, MHOrogyHKLUNOHANbHOro LEHTPa,
paboTHMKA MHOrogYHKLUMOHAIBLHOIO LIEHTPA, OpraHM3aumin, npenycMOTPEHHbIX YacTblo 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApaBEHUU
AOMyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMNANbHOMW YCAyrM OOKYMeHTax Nubo HapylweHue YCTaHOBIEHHOrO Cpoka TaKux
ncnpaeneHnin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOoOYHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHnsa n aencteus (6esgencrame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLUMS Mo
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He npeaycMoTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccuinckon ®epepauuu,
3aKOHAMW M  MHbIMA HOPMAaTMBHbIMKM MpaBoOBbIMM akTamu Pecnybnuku TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHu U OenCTBUn (6e34encTBusl) MHOMOYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOTOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom YyacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBuTens nNpu npegocTaBneHMn MyHULMNANbHON YCryru
OOKYMEHTOB WM  WMHopmauun, OTCyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
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yKa3blBanucb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOns
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBieHnn MyHUUMNANsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHMn u gencteui  (6e3gencTBusl) MHOFOMYHKUMOHANbLHOro LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA N0 NpefoCcTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCryr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MUMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B OpraH, NpefoCTaBnAlWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LLEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOMTENA oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
noJatTCa B BbIWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPEeaCTBEHHO  PYKOBOAUTENEM  opraHa, npeaocTaBristoLLEro
MyHUUMNanbHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOrO(OYHKLMOHANbHOro LEeHTpa NoJalTCsl PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. >Kanobbl Ha pelieHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOIO LEeHTpa
nogatTca  ydpeamTento  MHOMOMYHKUMOHANbHOrO LeHTpa WNu  OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencreusa (besgenctene) paboTHMKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pyKoBOAMTENAM ITUX
opraHusaumn.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHMLUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAlLWLero MyHMUMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOAMTENs OpraHa, npefoCTaBnsowero
MYHMUMNANbHYO yCcnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WHPOPMALWOHHOM CUCTEMbl AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XXanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHpOpMaLNOHHON cncTembl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3asButens. XXanoba Ha pelueHus n gencteuns (6esgencTene) opraHmsauunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBneHa Mo noyTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «MHTepHeT», oduumanbHbIX CalToOB 3TUX OpraHusauuin,
EouHoro noptana nuéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NMpUHSTa Mpu
NMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKO  YCnyry,
AOIMKHOCTHOIMO  NMua opraHa, npeaoCTaBNAWEro MyHUUunanbHy — ycnyry, nubo
MYHULMNANbHOMO CRyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
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Ne 210-®3, ux pykoBogutenen n (mnu) paboTHUKOB, pelleHns n aencteusa (6esgencrame)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OoT4eCTBO (nNocnegHee - MpuU Hanuyuu), cBedeHUs O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puaudeckoro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx u geuncteuax (6esgencteumn) opraHa,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJTHKHOCTHOIO niuya opraHa,
npefocTaBnAwLWero  MyHAUMNanbHy  ycnyry, nvbo MyHMUMNAnNbHOro  Criyxatlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpeaocTaBfdAlOWEro  MyHUUMNANbHYK  YCIyry,
AOIMPKHOCTHOIO  NMua opraHa, NpeaoCTaBnslOWEero  MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOIo cnyxatuiero, MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOro UeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (NP1 Hanu4mMm), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MNMocTynuBwas xxanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AxHs,
cnefyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(OYHKLMOHANbHbLIN ~ LEHTP, YydpeauTento  MHOroYyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMA OpraH (Npu ero Hanuyuu), MNOANEXUT PacCMOTPEHUID B Te4YeHue
naTtHaguatv paboumx OHEN CO OHA ee perncrpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, NpefocTaBnALWEro MyHUUMNAnNbHY YCRyry, MHOrOo(yHKUWOHANbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTena nubo B McnpaBneHuu OONYLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obXxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHUn - B
TeyeHne NsaTn pabounx gHEn co AHS ee perncTpauumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPMHUMAETCA O4HO W3 CneaylrLmnx
peLleHni:

1) xanoba ygoBneTBopAeTCHd, B TOM 4ucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWnBOoK B BblAaHHbIX B pedynbTaTte npeaocTaBneHns
MYHULUMNANbHON yCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENI0 OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NMpPaBoOBbIMKM akTamn Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MNUCbMEHHOW OpMe K N0 XXEenaHww 3asBuTens B
3NEKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUI B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaetca MHopmauus O OENCTBUSIX,
OCYLLEeCTBMASEMbIX opraHowm, npegocTaBnAoLWNUM MYHULMNANbHYHO ycnyry,
MHOTFOOYHKLMOHANbHbIM LUEeHTPOM nnbo opraHvsaumen, npeaycMOTPEHHOM 4YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTeNbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYyLIEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OO0CTaBNEeHHble HeyaobcTBa M ykasbiBaeTcs WMHGoOpMaumna O AanbHenwmx
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AENCTBUSIX, KOTOpble HeobXoOAMMO COBepLUMTb 3asiBUTEN0 B LUEnsX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwen yooBNEeTBOPEHUIO B OTBETE
3a8BUTENIO O pes3ynbTaTtax pacCMOTPeHUst xamnobbl [arTca  apryMeHTMpOBaHHble
PasbsACHEHUS O MPUYMHAX MPUHATOrO pPeLleHUsl, a Takke WHopMauuss O nopsiake
06>kanoBaHusl NPUHATOrO peLUEHUS.

5.9. B cniyyae ycTaHOBNEHMsI B Xo4e WM Mo pesynbTataM paccMOTPEHUs »Kanobbl
NPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLEHWss UKW NpecTynneHus
[AOMMKHOCTHOE NMUO, pPaboTHWK, HaOeneHHble MONIHOMOYMSIMM MO PAaCCMOTPEHUD anoo,
He3ameanMTeNbHO HanpaBnsAT UMEOLMECS MaTepuarsl B OpraHbl NPoKypaTypbl.
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Mpunoxenune Ne 1
K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no NpefoCTaBNEHUIO CcoaepXKalLnXca B
MHOPMaLMOHHOM cnucteMe obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTM
cBeZleHUN, JOKYMEHTOB, MaTepuarnoB
Ansa ropuandeckux nuy,

B

(HanmeHoBaHWe opraHa MeCTHOro

camoynpaBneHus)

(monHOe HaMMeHoBaHWe opraHusaumm u
OpraHM3aunoHHO-NPaBoBOM (POpMbI)
B nuue:

(PNO pykoBoamnTENS UMM MHOTO
YNONTHOMOYEHHOrO Nnua)
[IOKyMeHT, yA0CTOBEPSAIOLLUNIA NIUYHOCTb
3asBuTens:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
CefeHunsi o rocyfapcTBEHHOW perucrpauum
topnanyeckoro nuua:

OrPH

VHH

MecTo HaxoaeHus

KoHTakTHas nHgopmauus:

HomMmep Ter.
1
HOMEpP Terl.
2
arn.
fno4yTta

,D,J'IFI Cbl/I3VI‘-IeCKVIX Jmd n nHognBngyanbHbIX

npeanpuHUMmaTenemn
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ol7[@)

[OKyMeHT, yaoCTOBEPSOLWNN NINYHOCTb:

(B1A OOKyMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
OPI'HAIM (gns KM)

ALpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTeNb:
ol7[e)

JlOKyMEHT, YAOCTOBEPSIIOLLMIA JINYHOCTb:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXXAAMLLErO
NOJTHOMOYNSA:

ALpec perncrtpaumm

KoHTakTHas nHdopmauus:

Homep Tern.
1

HOMep Tern.
2

3.
no4yrta

3asaBneHne

Mpowy Bac npegoctaBuTb CBeOeHUS, OOKYMEHTbl, Martepuanbl, cogepXawmecs B
rocyaapCTBEHHOM NHpOpPMaLNOHHOWN cucTteme obecneyeHns rpagocTpouTenbHOM
peareneHoctn (TMCOIA):
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(ymoyHuUmb Kakue UMEHHO cgeedeHusi, OOKyMeHmbl, Mamepuasbl Heobxodumo
npedocmasums:

Mo eeHriiaHy, ro rnpoeKkmy ririaHupoeaHus, ro rpasurnamv 3aCm,OOL7KU u 3eMﬂel'IO./'lb3068HUFI)

TeppuTopuun, 3eMEeSIbHOro y4acTka, o6bekTa KanuTanbHOro CTPOUTENbCTBA

(Hy>xKHOe ommemuma)
KagacTpoBbI HOMeEP:
no agpecy:

n (MnNun) Konum JOKYMEHTOoB, coaepxawumxcsa B pasgene N'MCOIM* (0TMeTUTb HYXHbIN pa3gen)
HaumeHoBaHue pasgena T’MCOr[j
1. [okymeHTbl TeppuTopuansHOro nnaHnposaHusa Poccuiickon ®egepauunu
2. [JOKyMEHTbl TeppuTOpManbHOro nnaHupoBaHus OBYyX M Gonee cybbektoB Poccumnckon
depgepaumn, OOKYMEHTbl TeppuTopuanbHOro nnaHnpoBaHua cybbekToB Poccumnckon
depepauunm
[ OKyMeHTbI TeppUTOPUAanbHOro NaHNPOBaHUA MyHULMNanbHbIX 06pasoBaHui
HopmaTuBbl rpagoCTPOUTENBHOIO NPOEKTUPOBAHMS
pagocTpouTenbHoe 30HMpoOBaHME
lMpaBuna GnaroycTponcTea TeppmuTopumn
lMnaHnpoBka TeppuTopuUmn
NHXeHepHble N3bICKaHus
McKycCTBEHHbIE 3eMenbHbIEe Y4aCTKu
10 30HbI C 0COBbLIMM YCNOBUSIMU UCMOSIb30BAHNA TEPPUTOPUM
11.71naH Ha3eMHbIX U NOA3EMHbIX KOMMYHUKaLUI
12.Pe3epBupoBaHune 3emerb N U3bATUE 3eMESTbHbIX Y4aCTKOB
13.[ena o0 3aCTpOEHHbIX UK NoAanexalmx 3acTpomnke 3eMerbHbIX ydacTkax
14.lNporpamMmmbl peanu3aunn 4OKYMEHTOB TEPPUTOPUANIbHOMO NaHMPOBaHNA
15.0c060 oxpaHaemble NPUPOAHbIE TEPPUTOPUN
16.JlecHnyectBa
17.HbopMaLmMOHHbIE MoAenn 06 bEKTOB KannTanbHOro0 CTPOUTENbLCTBA
18.VHble cBefeHuns1, JOKYMEHTbI, MaTepuarnbl

OCONDO W

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

I:IB Nn4YHbIn  KabuHeT [lopTana rocydapCTBEHHbIX W MyHUUMMAnbHbIX — yCryr
Pecnybnukn TaTapcras;

DB MHOropyHKLUMOHANbHOM  LUEHTpe npeaocTaBfieHnst  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nukm TatapcTaH.

D B OpeaHe.

YBegoMmrieH O TOM, 4YTO 3anpalunBaemble CBeAeHusi, [OOKYMEHTbl, MaTepwuarnsl,
cogepxawmeca B MCOIL, sBnswTcsa nnaTtHbIMA®, M 4YTO B NPEeAOCTaBlIEHUN CBEAEHUN,
AokymeHToB, maTtepuanoB MNCOI moxeT OGbITb OTKa3aHO MO NPUYMHE YCTAHOBMEHHONO B
COOTBETCTBUM C 3aKOHOAATENbCTBOM 3anpeTa Ha npefocTaBfeHuMe YKasaHHbIX CBefeHUW,
OOKYMEHTOB, MaTepuarnos.

[loOKyMeHT co3aH B 3nekTpoHHoM dhopme. Ne 1016 ot 13.09.2021. UcnonHuTens: Cargeesa A4, ' 3/IEKTPOHHbBINA
Ctpanuua 32 13 41. Ctpanuua cosgaHa: 10.09.2021 16:25 ¥ TATAPCTAH



31

(mnata) (noanuceb) (©.1.0.)

*becnnatHo cBegenna [VICOI npepocTtaBnsawTcad N0 3anpocaM  OpraHos
rocygapcteeHHon Bnactu Poccunckon Pepepauumm, OpraHoB roCydapCTBEHHOM BRnacTu
cybbekToB Poccuinckon depepaumm, MHbIX OpraHOB MECTHOrO cCamoyrnpaBfieHnsl, opraHn3aunm
(opraHoB) No y4yeTy 00BHEKTOB HEABMXUMOIO MMYLLECTBa, OPraHoB MO YyYeTy rocyaapCTBEHHOro
N MyHUUMNANbHOrO MMYyLLEeCTBa B OTHOLUEHWN OOBEKTOB KanUTanbHOro CTPOUTENLCTBA, MO
3anpocamMm (OU3MYECKNX WU OpUONYECKUX NUL, — 3a NnaTty, 3a MCKMYeHWeM crydaeB, Korga
beepanbHbIMM 3aKOHAMUM YCTAHOBMEHO, YTO YKa3aHHble B 3anpoce CBeAeHUsl, JOKYMEHTHI,
MaTepuarnsl npegoctasnaTca 6e3 B3MMaHus nnatbl.
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Mpunoxexue Ne 2
K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpefoCTaBNEHUIO coaepXKalLUnXca B
MHOPMaLMNOHHOM cnucteMe obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTM
cBeleHUN, JOKYMEHTOB, MaTepuarnoB

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

PELLEHNE
006 oTKase B Npueme AOKYMEHTOB, HE0OX0AUMbIX A1 NPeaoCTaBNeHNs
MyHULMNAnbHOW yCryru

B cBa3u c obpalleHmem
(®.1.0. dmsmyeckoro nuua, HaMMeHOBaHWe LPUANYECKOro nuua —
3aaBuTENs)

3aaBneHne Ne oT . . Ir., O

Ha OCHOBAHUW:

no pesynbTaTam PacCMOTPEHUS NPeACTaBMeHHbIX JOKYMEHTOB NPUHATO pelueHne o6 oTkase B
npueme OOKYMEHTOB, HeobXxoANMbIX AN NpeaoCcTaBrNeHns MyHULUNanbHOW YCryru, B CBSI3U C:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)

WcnonHutens (PNO)

(KOHTaKTbl MICNONHUTENS)
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Mpunoxexue Ne 3
K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpefoCTaBNEHUIO CoAepXKaLLNXcH B
MHOPMaLMNOHHOM cnucteMe obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTM
cBeleHUN, JOKYMEHTOB, MaTepuarnoB

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

PELLEHWVE
06 oTkase B NpeAoCTaBMeHNM B CBEAEHWI, JOKYMEHTOB, MaTepuarnoB, COAepKallnxcs B
rocyaapCcTBEHHOM MHOPMALIMOHHON cucTeMe obecnedeHnst rpagoCcTPOUTENBHOW
[AeATeNbHOCTHU:

B cBsa3u ¢ obpaweHmem

(®.1.0. dmanyeckoro nnua, HaMMeHOBaHWE LPUANYECKOrO Nuua —
3aaBuTensl)

3asaBneHne Ne oT . . Ir., O

Ha OCHOBAHUW:

no pesynbTaTam pPacCMOTPEHUS NPeACTaBMEeHHbIX JOKYMEHTOB NPUHATO pelueHre 06 oTkase B
npenocTaBneHnn MyHUUMNanbHOM YCryru B CBSI3M C:

1.

2.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
OOJMPKHOCTHOrO Nua opraHa)
Wcnonuutens (PNO)

(KOHTaKTbl MCMOMNHUTENS)
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MpunoxeHne Ne 4
K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpefoCTaBNEHUIO coaepXKalLUnXca B
MHOPMaLMNOHHOM cnucteMe obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTM
cBeleHUN, JOKYMEHTOB, MaTepuarnoB

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asiBneHue
006 ncnpaBneHnn TeXHNYECKOWN OLLINOKU

Coobuwaw 06 owunbke, [OMYWEHHON NpU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpowy wucnpaBuTb LONYLEHHYD TEeXHUYECKYH OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato cnegyowme AOKYMEHTI:

1.

2.

3.

B cnyyae npuHATUA pelleHns 06 OTKNOHEeHUN 3asBneHna o6 ncnpasneHnm TeXHUYECKON
OLUMOKKM NpoLLY HanpaBuUTb Takoe peLleHune:

nocpeLCTBOM OTNpaBfieHUst ANEKTPOHHOIo OKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOW KOnuMM Ha OyMaXHOM HOcUTeNe MOYTOBbLIM OTNpaBfieHUEM Mo

agpecy:

HacTtoswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHMEe, OTHOCSLLMECS K MOEN
FINYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIIEHHbIM 3aKkoHogaTenscTBoM Poccuickon depepaunn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

)

(
(nara) (nognuceb) (¢.1n.0.)
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MpunoxeHue Ne 5
K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NpefoCTaBNEHUIO coaepXKalLUnXca B
MHOPMaLMNOHHOM cnucteMe obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTM
cBeleHUN, JOKYMEHTOB, MaTepuarnoB

[nsa topuanyecknx nuy
B
(HanmeHoBaHMe opraHa MEeCTHOro
camoynpasneHuns)

(monHOe HaMMeHoBaHWe opraHusaumm un
OpraHM3aunoHHO-NPaBoBOM (POpMbI)
B nuue:

(PNO pykoBoamnTENS UMK MHOTO
YNONTHOMOYEHHOIO Nnua)
[IOKyMeHT, yA0CTOBEPSAIOLLNIA NIUYHOCTb
3asBuTens:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
CBeaeHuns 0 rocyaapCTBEHHOW permcrpaumm
topnanyeckoro nuua:

OrPH

VHH

MecTo HaxoaeHus

KoHTakTHasa nHhpopmauus:

Homep Tern.
1

HOMep Tern.
2

3.
noyTta
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Ans dpumsnyecknx nuuy n MHAMBMAYanbHbIX

npeanpuHuMmaTene
ol7[e)

[lOKyMEHT, YAOCTOBEPSIOLLMIA IMYHOCTb:!

(BMA OOKYMeEHTa)

(cepus, Homep)

(kem, korga BblgaH)
OPI'HUIT (gnsa UIT)

Anpec peructpaumm

MNpencrasutens NO  [JOBEPEHHOCTM  Unu
3aKOHHbIV NpeAcTaBuUTENb:
(o)

[1OKyMEeHT, yaoCTOBEPSOLUNN NMNYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  OOKYMeHTa, MOATBEPXAAOLEro
NMOSTHOMOYNS:

Anpec perncrtpaumm

KoHTakTHas nHgopmauus:

HOMep Tern.
1

Homep Tern.
2

arn.
noyTa

3aaBsneHune
O BO3BpaTe AeHEeXHbIX CPeacTs,
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ynna4veHHbIX 3a npegocTaBneHne cBeaeHun, AOKyMeHTOB, maTtepuanos FTMCOIrQ

I'IpOLuy Bawero pelweHna o Bo3BpaTte AeHeXHbiX cpeacTB B CyMMe

ynnadeHHbIX MHOK/ HauMeHoBaHWe opraHmMsaumn 3a npegocrasnenne N'MCOIT no 3anpocy ot
Ne Mo cyeTy OT Ne . Konus

nnaTexHoro JoKyMeHTa o0 NpoBeAeHHON onnaTe oT Ne

npunaraeTcs.

[leHexHble cpenctea npowy nepe4vyncrnintb no creayrum GaHKOBCKMM peKkBn3nTam:

(6aHKOBCKI/Ie PEeKBN3NTbI CHETAa nonyanenﬂ)

(AOMKHOCTb YNOMHOMOYEHHOrO Nnua 3asaBUTens) (mnognuce)
(pacwwmdposka nognucu)
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MpunoxeHne Ne 6

(cnpaBo4HoE)

PekBM3nTbl JOMKHOCTHbLIX JI1L, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHMLlMHaﬂbHOVI ycnyrn n
OCylwlecCTBNALWMNX KOHTPOJIb €€ NCMNOJTHEeHNA,

McnonHUTENbHLIM KOMUTET BerHeyCJ'IOHCKOFO MYyHUUMNANbHOro pal7|0Ha

[omKHOCTb o.N.0. TenedoH OneKTPOHHbIN agpec
PykosoguTtens LWaknpos UnbHyp 84379-21267 Ispolkom.Verhniy-usi@tatar.ru
ucrormnkoma UpekoBuny

Ynpasnsowun genamm
ncrnonkoma

MwuHrasosa Anbgus
KypbaHranuesHa

84379-22613

Alfiya.Mingasova@tatar.ru

HavanbHuk oToena
apXUTEKTYpbI U
rpagocTpounTenscTea

CarpeeBa AnuHa
OvHapucoBHa

84379-21659

Alina.Sagdeeva@tatar.ru

Cneumanuct otaena
apXUTEKTYpPbI U
rpagocTpounTenscTea

KobG3eBa EkaTepuHa
ButanbeBHa

84379-21659

Ekaterina.Kobzeva@tatar.ru

Cneumanuct otaoena
apXUTEKTYpPbI U
rpagocTponTenbCTBa

Haravuesa Jlunus
BnagnmnposHa

84379-21659

Liliya.Nagayceva@tatar.ru

Cneuunanuct otaena
apXUTEKTYpPbI U
rpagocTponTenbCTBa

TpyHoBa Onbra
AHaTonbLeBHa

84379-21659

Olga.Trunova@tatar.ru

MecTo HaxoxaeHue ucnonkoma: (c.) BepxHuin YcnoH, yn. Yexosa, 4.18.

MecTto HaxoxaeHua OTtgena: (c.) BepxHun Ycnon, yn. Yexosa, 4.18

Mpachmk paboThl:

noHegenbHUK — naTHuua: ¢ 8.00 go 16.15;
npueMHbIN geHb - BTOpHUK: ¢ 9.00 go 16.00;
cy600Ta, BOCKpeCeHbE: BbIXOOHbIE OHM.
Bpems nepepbiBa ans otabixa 1 nutaHus: ¢ 12.00 go 13.00
CnpaBoyHbin TenedoH (884379) 2-16-59.
Mpoxon No 4OKyMEHTaM, yaOCTOBEPSHOLNM NIUYHOCTb.

PecnybnukaHckuin dunman FocyaapCcTBeHHOro 61oaxeTHoro yupexaeHms « MHOrogyHKUMOHaNbHbIN
LEHTp NpeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr B PecnyGnvke TaTtapcTaH»
c. BepxHun Ycnon, yn. Megropogok, a.21a

"pachmk npuema AOKYMEHTOB:
MoHeagenbHWK, cpena, YetBepr, natHuua: 8:00-17:00

BTopHuk: 8:00-19:00

BockpeceHbe: BbIXO4HOW AeHb.
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Inct cornacoBaHusa k gokymeHTy Ne 1016 ot 13.09.2021

MHnumnatop cornacosaHna: Cargeea A.[l. HavyanbHUK oTaena apxuTekTypbl 1
rpagocTpouTenbCcTBa

CornacoBaHue nHmuumposaHo: 10.09.2021 16:27

Jlnct cornacoBaHusA Twvn cornacoBaHusi: cMeLwwaHHoe

N° PUO Cpok cornacoBaHus PesynbTaT cornacoBaHus
Tun cornacoBaHus: napannenbHoe

3ameyaHuna

CornacosaHo
1 | Canuxos E.M. 13.09.2021 - 07:55

CornacosaHo
2 Carpeesa AJL 10.09.2021 - 1627

Twun cornacoBaHusi: nocnegoBaTenbHoe

LiMognucaHo
3 | Wakupos N.W. 13.09.2021 - 09:03
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