ITTABA BEPXHEYCJIOHCKOTO TATAPCTAH PECITYBJIHKACHI

MVHHLIHUITAJIBHOT'O PAFIOHA IOTAPHI ?CRA H MYHRIIUIIAJB
PECITYBIUKHM TATAPCTAH PAHOHDB!I BAUIBITBE
INOCTAHOBJIEHUE KAPAP
240 ot/ c. Bepxumii Venon R

O0 yTBepxaeHHN N0KHOCTHON HHCTPYRUMH MMIABHOTO CHENMAINeTa o6 mero
otgeaa Cosera
BepxreycaoHekoro mynnnunaasaoroe paiona Pecoybauxn Taraperan

B uemsix npuBejienus B cooTsercTBHE C ZeHCTBYIOIUMM 3aKOHOIATEILCTBOM,
PYKOBONCTBYSICH MefepalibupiM  3akoHOM "0 MYHWLMNATEHOH cmyxbe &
Pocentickoii ®enepanun” or 02.03.2007 N 25-03 u 5 cooTeeTcTBHH ¢ Konekcom
Pecniybmuxu Tataperan «O MyHHUUOHIAILHOM ciyxbe» ot 25.06.2013 1. Ne 50-3PT,

IMOCTAHOBJISIIO:

1. VYTBepauTs DOKHOCTHYIO HHCTPYKLHIO [IABHOTO cnelpanucra obiero otiena
Coperta BepxHeycIoHCKOTO MyHHIHTIAIBHOTO paiiona Pecnybauku Tarapcran
(Mpunoxenne Nel).

2. PasmecTuTs  HacTOALEE  MOCTAHOBIEHHE  Ha obuumuancHOM  caiiTe
BepxueycioHckoro Myrummnansmoro patioHa.

3. Koutponb 3a ucmonHeHHeMm HACTOANIErD MOCTANHOBICHUS BO3NOIKHTE HA
pykosonuTens annapata Cosera BepxHeyclioHCkoro MyHHLMOATEHOTO paliona
JLH. Hukutuny,

MLI. Inatasnos

= Hrapw ey
N\ MYHR B30 nading.
iz Coseru

Hen, Jlasapesa 1.
BE437922225



TTpanowenne Ne 1 x
TNocTanosnenno [ mapm
Bepxseycnouckoro
MYHUIHOAIBHOTO paifona
Pecoybnukn Taraperan

Ne Aot 4278 2021 .

HonmnocTHan HECTPYKIHS
I'naBnoro cnemmannera obmero oTena
Cogera Bepxneyciaokckoro myasuunainoro pafioua

Otumue nogoxenns

L1, Pnasusif cmeumanuer obmero oraena Copera Bepxueycionckoro
MYHUIHIAILHOIO palioHa OCYIIECTBIAET CROO padoTy, B COOTBETCTBHH C
Koncrutyuuett Poceuiickoii Qenepain, KoHCTHTYHEH Pecnybmixn Taraperan,
®enepaneubiv 3akoHoM ot 06,10.2003 roga Ne 131-®3 «O6 obmux npuHIATax
OpraHu3allii  MECTHOrO  caMoylpasienus s  Poccifcxoii Degepanpm»,
DenepanbHBIM 3aK0HOM OT 25.12.2008 roua Ne 273-®3 «O nportuBomeiicTBEM
KOppynuuu», 3akoHoM Pecryénuxn T atapcrad ot 28.07.2004 roga No 45-3PT «Q
MECTHOM camoymipasnenun B Pecriybnuke Taraperan», Vkaszamm [lpesnnenra
Pecmy6sixu Tataperan, HOCTaHOBIEHHAMH, pacniopsukernamu ['ocynapcrBertoro
Cosera PecmyGnnkn Taraperan, KaGunera Mumncrpos Pecnybnuin Taraperan,
VYerasom  Bepxueycnosckoro MYHHIHIIANBHOIO  PAaiOHA, ITOCTAHOBICHHAMH,
PACIODMKEHUAMH  ['IaBhl  MYHHIHNAILEOIO pationa, [lonoxenuem o Cogere
Bepxneycionekoro MyHuuMnansHoro PaiioHa H IpYTHMH HOPMATHBHO-NPABOBLIMHE
aKTaMH, PETIIAMEHTHPYIOUIHMH AeATENLHOCTE OPTAHOB MECTHOTO CaMOY ITPaB/ICHHA.
1.2, JomxHoeTs raasHoro crenmanwcra obmero orpena CoBera OTHOCHTCA K
TPYIIe CTapIX AOKHOCTEeH MYHHUHIANLHOH Ciy kG L.

1.3. ThnasHelfl crneumamuer obuero orgena Coseta nomumusercs | ase
MYHHIHNATBHOIO palioHa, 3amectuTenio | apei MYHULMOATEHOTO  paiioHa,
pyKkosoauTemo anmapata CoBeTa H HayanbHUKXY obwero oraena. B NepHo
BPEMEHHOTO  OTCYTCTBHS HAYAlsHMKa o0mIEro oTAeda ero  O6S3aHHOCTH
BO3JIararOTcd Ha raBHOrO CleHHATMCTa 00 LIero ornena.

1.4, I'masusii ciierEanyucet obiero ornena CoBera HazHAYALTCH W ocBOOOKIaeTCH
OT AGIGKHOCTH Ha OCHOBAHHH PACTIOpsxeHus [ mann MYHHITHITATILHOTO paioHa Mo
NPCACTaBIEHHIO PYKOBOIHTE A annapara Cosera,

2. Ksanndukaunonnsie Tpeboranus n Heo0X0 MBI ypoBens 3HAHMI

['nasusié cnieranuct obiero orgena Copera 10mken:

2.1. Mwmers BeiClice wiu cpenmee MpoleCCHOHANBHOE 0DPA3OBAHME, 3HATH
crnenHPEKY paboTsl HCTIOIHATE1bHO-PACTIOPAAHTENBHBIX, NPEICTABHTENEHBIX
OpratoBs MeCTHOTO CaMOYINPAaBTeHHA,



2.2, Burme AHCUMITTHHAPOBAHHBIM, JENOBHTLIM, OTBETCTBEHHO MMOIXONUTE K
PEMICHHIO NIOPYIEHHBIX BOMPOCOB,
2.3. Obnazath CIeyONMMH 3HAHUAMH W HABLIKAMH B oGnactu HHGpOpMaLHOHHO-
KOMMYHHKalWOHHEBIX TEXHO/IOTHIA:
2.3.1. TlpaBoBble acmekTs! B o0BnacTH HHDOPMATIHOHHO-KOMMY HUKAIHOHHbIX
TEXHOIOT HIT;
2.3.2. Tlporpammbie TOKYMeHTH! H (PHOPHTETHl TOCY/JAPCTBEHHON MNONHTHKH B
061aCTH HEGOPMALMOHHO- KOMMYHHKAIHOHHbIX TEXHOJIOTHIH;
2.3.3. llpaBoBele acnekTs B cthepe mpejocTanieHs MYHULHIOAILHBIX YTV
HACC/ICHHI0O M OpraHM3allisiM TIOCPE]ICTBOM [pHMEHEHMs HH(OPMAIMOHHO-
KOMMYHHKAOHOHHBIX TEXHOIOTHIA;
2.3.4. Annapatuoe # nporpamMMHoe obecnevenne;
2.3.5. Bo3MOXHOCTH 1 0coBeHHOCTH IPHMEHEHHSA COBPEMEHHBIX HH(HOPMalIHOHHO-
KOMMYHUKALUMOHHbLIX ~ TEXHOJIOTHH B MYHHUMNATGHLIX OpraHax, BKIIOYAs
HCIIO/b30BAHHE BO3MOKHOCTEH MEKBEI0OMCTEEHHOIO JOKyMeHT0o000poTa;
2.3.6. Obwmme Bonpock! B 061acTH 0beceYer g HH(OPMallHOHHOH Ge30nacHOCTH;
2.3.7. OcHOBBI IPOEKTHOrO VIIPaBIeH is;
2.3.8. Crparterrnyeckoe nIanMpoBanue 1 ynupaBaeHHe TPYINOBOK OeATeNbHOCTLIO ¢
YHUCTOM  BOMOKHOCTEH u  ocobenHocTell  npumMeHeHus COBPEMEHHBIX
AHGOPMAIHOHHO- KOMMYHUKALHOHHBIX TeXHOIOIHH i MYHRUMITATTbHBIX OPraHax;
2.3.9. PaboTats ¢ BHyTpeHHHMK 1 nepU(epHRHBEIMU yeTpoHcTBaMK KOMITLIOTEDA;
2.3.10. PaGorath ¢ MHGMOPMAIHOHHO-TENEKOM MYHMKAUHOHHBIME CETAMH, B TOM
4HCHe ¢ ceTho MHATepHeT;
2.3.11. PaboTars B onepauuoHHoii CHCTEME;
2.3.12. YOpasiATh 31eKTPOHHOH M09TOH;
2.3.13. Pabortarh B TekcTOBOM peaaKkTope;
2.3.14. Pabotats ¢ SIMCKTPOHHBIMH TaOIHLAMHE;
2.3.15. PaGotath ¢ 6azamu JaHHBIX
2.3.16. Pabotath ¢ cHCTeMamu yIpasieHHs NPOCKTamH.

3.0cuoBHbIe 0032 HHOCTH.,

I'napnslii cienuanuer Boimonnser CleayrolKe 0083aHHOCTH:

3.1. Ocywmectsnsier aenonpoussosctro B annapare Cosera paiiona, Bemer
IEHTPATH30BAHHBIH Y9eT IOCTYNAMoLIEH A0OKYMEHTAIHN;

3.2. Tlpuummaer wu PETHCTPHUPYET NHChMA, 3asBIEHMA H Kalobbi Tpakian,
KOHTPOIMPYCT HX CBOEBPEMEHHOE PACCMOTPEHHE W HCTIONHEHHE:

3.3. Peructpupyer u ortnpasnser HCXOZMAILY IO KOPPECIOHIEHIIHIO;

3.4. Beaer orzensioe AICTIONPOU3BOJICTBO  IOKYMEHTOB ¢ rphdom  «Jlus
CIykeOHOTO MONB30BAHHS:

3.5. OcymecTeaser KouTpons 3a NPaBHIEHOCTLIO  OMOPMIEHHS [JOKYMEHTOB,
TIpE/ICTaBISEMBIX Ha ITOANKCE | TaBe paiioHa;

3.6. YyacteyeT B odopmieHHH U XPAHEHHH JOKYMCHTOB COTJIACHO HOMEHKIAType
nen, GopMHpYeT apxusg;



3.7. Begmer paboTy ¢ opraHamH MecTHOrO CaMOYTIPABACHAA N0 BOMpOCAM
OPraHusaliiy  JieJIONIPOH3BO/ICTBA, 3ANPALIMBAET B YCTAHOBICHHOM nopsiiKe
HHGBOPMALIHIO, HEODXOIUMYIO 1S OCYLIECTRAEHHH hOVHKUMH oTaena;

3.8. llepenaer tenedonorpammbi;

3.9. Tlpencraenser B  ycramosmeHHoM Nopsake  NpeIyCcMOTPEHHbIe
JakoHonare/ibcTBoM Poccuiickoii ®enepaumn ceienus o cefe W wieHax CcBOeH
CEMbH, a TAKOKE CBENCHNUS O NOMYYeHHBIX MM JOXO0AaX, PACXOAX H IIPHHALTEKAIIEM
€My HA Opase COOCTBEHHOCTH HMMYUIECTBE, ABNSIONIAXCSH  OOBEKTAMM
Hanoroel,I0ken s, 06 0BA3aTeNBCTBAX HMYISCTREHHOTO XapakTepa;

3.10. VBeaomisieT B mHCEMEHHOI (opMe CBOETO HETOCPEeNCTBEHHOO HAYalbHEKA
0 JMYHOH 3aHHTEPECOBAHHOCTH NPH WCTIONHEHHM JI0JDKHOCTHEIX obs3aHHOCT e,
KOTOpasi MOXET NPHUBECTH K KOHQUIMKTY HHTEPECOB, M NPHHHMAET MEpEI 110
NPEROTBPAIIEHHIO N0A00HOTO KOH(IHKTA;

3.11. KonTpoaupyer ucnoiuenne PaciiOpAIHTEABHEIX H HHBIX JOKYMEHTOB [0
nopydeHusiM [7aspl pafiona, nposepser, oGoGuaer, AHANM3HPYET COCTOsMHHE
paboTel ¥ npegcTasaser [nase paifOHa, 3amecTHTemo IMaBbl, PyKOBOZHTENO
amnapata Cosera pafiona wadopMauyio o COCTOSHHHE HCIIONIHATENILCKOH
AHCLIMITHHEL IO PACCMOTPEHHIO 00palleHuH rpamman.

3.12. OcywecTBAseT KOHTPOIb 3a CPOKaMH paccMOTpeHts obpamenuil rpaxaaH,
YHACTBYET B MMOATOTOBKE OTBETOB B BRILIECTOALINE OPraHH3aIHA B aBTOpam.
3.13.Mposoant anamus u o6obmenue NOCTYMHBLUMX o0pamennii, 3assncHuil,
#anod rpaxaaH.

3.14. PacripocTpansieT B paiioHe NOMOKHTEABHBIN OB 10 OpraHH3alliM THYHOro
MpUEMA IpAXCIaH, PACCMOTPEHHIO U PeIieHHIO 0BpaleHHii rpakan.

3.15. I'nasuetii ceumanuct obmero oraena Cobera Takie obszan:

- COBMIONATE NPH MCMOMHCHHH NOMKHOCTHEIX oba3annocTeil npasa, crRoGOALI H
3AKOHHLIC  MHTEpPeChl HYen0BeKa W IPAKIAHMHA HE3ABHCHMO  OT pacel,
HALIHOHAILHOCTH, AIBIKA, OTHOIIEHMA K PEIIHIHA H APYTHX OGCTOATENBCTR, 4 Takke
ipaBa H 3aKOHHbIE HHTEPEChI OpraHu3annii,

- obecnedHBaTh pasHoe, DecrpHCTpacTHOE OTHOIIEHWE KO BCeM (Gu3udeckum u
IOPHAMHECKHM JTHIIaM ¥ OPraHM3auusM, He OKasbIBaTh NPeANOYTeHHe KaKHM-TTu6o
OOLIECTBEHHBIM WM PEIHIHO3ZHEIM O0BEHHEHHAM, TIPOMECCHOHATEHEIM HIH
COLMATEHLIM TPYIIIaM, MPakIaHaM H OPraHH3aLHsAM H He OIYCKaTh OpelB3aToCcTH
B OTHOIICHHH TaKuX 00benuHenuil, Irpynn, opraEusaumii 1 rpaxaau;

- HE COBEpLIATL ACHCTBMA, CBA3AHHBIE C BIHSHHEM KaKHX-IHGO JHYIHBIX,
HMYUIECTBEHHBIX  ((QHHAHCOBBIX) W HHBIX HHTEPECOB, NPEMATCTBYIOMNX
AOOPOCOBECTHOMY HCTIONHEHHIO HOIIKHOCTH bIX oba3aHHOCTel;

- coluojate HeHTpPanbHOCTS, HCKIIOYAIOUYI0 BOZMOXKHOCTE BAMAHAS HA CBOIO
TIPOPECCHOHATIBHYIO CITyKEGHYIO NeATETBHOCTE PCIIEHHH MONHTHYECKHX MApTHIi,
ApYrux OOIECTBEHHBIX U PeTHTrHO3HBIX 0OBeHeHNTI 1 HEBIX OprafH3ammii;

- NPOABIIATE KOPPEKTHOCTH B OOPAIIEHHH C TPaKAaHAMH:

- MPOABIATE YBAKCHHE K HPABCTBCHHBIM OBBIMAsSM M TPagHUMSM HapojoB
Poccuiickoi Penepannu;

- YUMTHIBATE KYJIbTYPHBIC H HHbIE OCODEHHOCTH pa3THYHBIX STHHYECKHX M
COIHANIbHBIX TPYIILL, & TAKKe KoH(eccHii;



- CHOCOOCTBOBATH MEKHALMOHANLHOMY # MEKKOH(ECCHOHANBHOMY COLTACHIO;
- HE JIOTyCKaTe KOHQMMKTHEIX CHTyaluH, crnocoGHbIX HaHecTH yiiepb ero
PemyTallui WM aBTOPHTETY MYHHIHTIAIBHOTO OpTaHa.
3.16 Bemonuser umble nopysenms [ naghl MYHMUHMIIAIBHOTO  pajioHa,
pyxoBoanTend annapara Cosera 1 HavyaibHHKa 0BIIero oTAeNa.

4.ITpaga

I'napueiii cnenmanner 061uero otaena B COOTBETCTEHH ¢ BOBIIOEHHBIMK Ha Hero
00s3aHHOCTSMHI MMEET NpaBo:
4.1. B npegenax cBoe# KOMIeTeHIHH 3anpailiiBaTh U NONMYYaTh OT CTPYKTYPHBIX
noxpasaenenuil amapara Coeera paiiona, McnonkuTensHoro koMutera paiioHa,
NPeaNpUATUH, Y4pekAeHHH H OpraHu3ammi, PACTIOIOXEHHBIX HA TEPPHTOPUH
MYHHIMTIANLHOTO paHOHA, NOKYMEHTBI W HHQOPMAlliM, HEOOXOTUMEIE IS
BLITONHEHHA  00A3aHHOCTEH, Mpe/lyCMOTPEHUBIX  HACTOSIICH JOJKHOCTHOM
HHCTPYKLIHEH.
4.2. BHOCHTL COOTBETCTBYIOIIME OPSIOKeHH [0  COBEPILEHCTBOBAHUIO
ACATC/ILHOCTH OTHeNa H paboTsl, CBA3AHHOH C NPeTyCMOTPEHHBIMH HACTOSIISH
AQIDKHOCTHOM HHCTPYKIUHEH 00A3aHHOCTIMH.
4.3. TlpuHUMaTLb Yy9acTHe B COBSLIAHHIX npu  OOCYWIEHHH Ha HMX
OpraHH3aHOHHO-TIPABOBBIX BOMPOCOB, OTHOCAINMAXCA K QYHKLUME OT/ena.
4.4. lubie npaga, npesycMOTpeHHbIE 1118 MYHHLHIATEHOIO coyxamero Kogexcom
PecriyGnuxm Tatapcran o MyHumHnansHo#M ciyxbe,

S. OrBercTBenHOCTE

I'naubii crienuamict obuero otena CoBeTa HECET OTBETCTBEHHOCT:

5.1. 3a HeucHONHeHHE WIH HeHaNIEXAee MCMONHEHHE CBOMX NOIGKHOCTHBIX
obg3aHHOCTEl.

5.2. 3a Heco6moaenne OTPaHHMYCHHH M 3aNPETOB, KOTOPHIE YCTAHOBJICHEI
DexepansHeiM 3aK0HOM "0 MYHHIMOATEHOH cinyx6e B Poccuifckoii (Degepaiun”,
QeepanbHBIM 3aKOHOM OT 25.12.2008 rona Ne 273-®3 «O nporuBomelicTBHM
KOppy[muuu», H APYrUMH (elepanbHbIMH 3aKOHAMH H 33aKOHAMM Pecnybauxu
Taraperan.

5.3. 3a HeBbiNOMHeHne TpeGoBaHMil CIyKeOHOrO peraaMeHTa, HOpM CIIyxedHol
STHKH, pasrnalleHue CrlyxeOHOH TailHbl, HApYLICHHS YCTAHOBICHHBIX npasAn
BHYTPEHHErO pacnopazaka paboTei annapara Cosera.

54. 3a parhame X HACHUHATBHOH WH(OpMAUHH, CBA3aHHON ¢
THHKOB armapara CopeTa.
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