VICTIO/IHATE/IbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI
BEPXHEYCJIOHCKOTO IOTAPHI OCTIAH
MYHMITATIAJIBHOTO PAVIOHA MYHHLIATIAJTb PAVOHBI

PECITYBJIMKHA TATAPCTAH H_/ BAIIIKAPMA KOMMUWTETHI

ITOCTAHOBJIEHUE KAPAP

c. Bepxamii Ycion

06 yTBEPXKOEHUM AOMUHUCTPATUBHOIO
pernameHTa WcnonHuteneHoro KomuTeTa
BepxHeyCcnoHcKoro - MyHMUMNAnNbHOro  panoHa
NPeLoCTaBNEHNsT  MyHUUMMANbHOW  ycryru Mo
Bblgaye paspeLLeHnn Ha BbINOJSTHEHWNE
aBMALMOHHbIX paboT, NapalloTHbIX MPbPKKOB,
AEMOHCTPALMOHHbIX MONETOB BO34YLUHbIX CYyAOB,
nonetoB GecnUNOTHbLIX NeTaTeNbHbIX annapaTos,
noabema NPUBA3HbBIX aspocTaToB Hag
TeppuTopmnen noceneHus

B cootBetctBUM C DepepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-03 «O6
opraHuMsauun npegocTaBfeHnss rocyaAapCTBEHHbIX WM MyHUUMMAnbHbIX yCcnyr» U B
COOTBETCTBUM C nocTaHoBreHnem [lpaButensctBa Poccuinickon ®egepauum oOT
03.02.2020 roga Ne74 «O BHeceHusi u3MeHeHun B PegepanbHble npasuna
NCNOJSIb30BaHNA BO34YLLHOro npocTtpaHcTea Poccuinckon depepauunmn», cnonHnTenbHbIn
KOMUTET BepxHeycnoHCcKoro MyHuumMnanbHoro pawnoHa Pecnybnvkm TaTapcrtaH
MOCTAHOBIAET:

1.  YTBepauTb aAMUHUCTPATUBHbIN pernameHT npegocTaBneHus
MYHUUMNANbHOW YCyru no Bblgaye paspelleHin Ha BbIMOSIHEHUE aBUAaLMOHHbLIX pabor,
napawtoTHbIX MPbPKKOB, AEMOHCTPAUMOHHBIX MNONIETOB BO3AYLIHbLIX CyAO0B, MNOMETOB
GecnunoTHbLIX JfieTaTenbHbIX annapatoB, MNogbemMa MNPUBSA3HbIX a’3pocTaToB Hag
TepputTopuen noceneHus (NnpunoxexHue 1.1);

2. HavanbHuky otgena no crtpoutenbctBy, XXKX, cBA3M KU 3HepreTuke
McnonHutenbHoro kommteta BepxHeyCnoHCKOro MyHMUMNanbHOro pamoHa obecneynTb
BbIMONIHEHNE  YTBEPXOEHHOro HacCTOAWWM  MNOCTAHOBMEHUEM  agMWHUCTPATUBHOIO
perrnameHTa npeaocTaBneHnss MyHUUMNANsHON yCryru;
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3. Pasmectutb HacTosillee MNOCTaHOBMEHME Ha oduumanbHOM nopTtane
npasoBon uHdopmaumm Pecnybnukn TaTapctaH M Ha canTe BepxHeycnoHckoro
MYHULMNANBHOTO panoHa B MH(MOOPMaAUNOHHO-TENEKOMMYHUKALMOHHON  CeTun
«UHTepHeT».

4. TlocTaHoBneHus McnonHuTenbHoOro KomuteTa BepxHeycnoHckoro
MyHMUMNanNbHOrO panoHa oT 24.11.2020 Ne 1151, ot 25.11.2021 Ne 1450 «O6
yTBEpXAaeHUn  AOMWHUCTPATMBHOINO perfiaMmeHTa npefocTaBneHns MyHuUMnansHoOm
ycryrm no Bblgavye paspeLlleHUn Ha BbINOSIHEHME aBUALMOHHBLIX paboT, mapalutoTHbIX
NPbIKKOB, OEMOHCTPALMOHHbBIX MOSIETOB BO3AYLIHbIX Cy[OB, MOneToB 6ecnunoTHbIX
BO3QYLUHbIX CYAOB (3a WCKNIOYEHMEM noneToB 6ecnunoTHbIX BO34YLUHbIX CydOB C
MakcMmarnbHOW B3feTHoM maccon meHee 0,25 kr), nogbema NpuUBsA3HbIX adpoCTaToB Hag
Tepputopuen BepxHEeyCrioHCKOro  MyHUUMManbHOro pawnoHa, nocagky (B3neT) Ha
NNowaaKk1, pacnonoXeHHble B rpaHuuax BepxHeyCcrnoHCKOro MyHUUMNansHOro panoHa,
CBEAEHNA O KOTOpbIX He onybnukoBaHbl B [OOKYMEHTax aspoHaBuUrauuoHHOM
MHOPMaUUN» cYMTaThb YTPaTUBLLMMU CUNTY.

PykoBoguTtesnb
McnonHuTensHOro kommrteTta N.N. lWaknpos

MNMoarotoBun n oTneyarTan:
Mnoxosa C.U.
2 3K3.
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MpunoxeHue 1.1

YT1BEpPXKAOEH

NnocTaHOBMNEHNEM (pPacrnopsiKeHNeM)
BepxHeycnoHckoro MyHuLmnansHoro
panoHa Pecny6nuku TaTtapcraH

OT «___ » 2021 r.Ne

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUss MyHULMNaNbLHOM YCNyrv No BblAa4ye paspeLlleHni Ha BbIiNOoSIHEHUe
aBMaLMOHHbIX paboT, NapallOTHbIX NPbIEKKOB, AEMOHCTPALMOHHbIX NONEeToB
BO3AYLHbIX CYA0B, NONEeTOB 6eCnNUMOTHbLIX NeTaTenbHbIX annapaToB, NogbeMa
NPUBA3HbIX a3POCTaTOB HaA TeppuTOpMen nocerneHus

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToswmn agMMHUCTPATUBHLINA perfnamMeHT npegoctaBieHna MyHUUMnanbHOm
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCcTaBNeHNsT MYHUUMNAnNbHOW YCAyrM nNo Bbldade paspelleHnin Ha BbIMOSHEHNE
aBMaLMOHHbBIX paboT, napalloTHBIX MPbLDKKOB, OEMOHCTPALMOHHLIX MONETOB BO3AYLUHbIX
CynoB, NoneToB BeCnNUNOTHLIX NeTaTeNbHbIX annapaToB, NogbeMa NPUBSA3HbLIX a3pOCTaToB
Haf TeppuTopuen noceneHus (ganee — MyHuumnaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmerowMMm NpaBo Ha NoslyYeHne MyHUUUNanbHOW YCryru, sBASOTCA
dusmyeckme Unu puandeckne nuua (ganee - 3asBUTENb) (3a UCKMOYEHWEM OpraHoB
rocygapCTBeHHOW BfiaCcTu), HaLeneHHble B YCTAHOBMIEHHOM MOpsiAKe npaBOM Ha
OCYyLLeCTBMEeHNe  OeATeNnbHOCTM MO UCMOSMb30BaHMIO  BO3QYLIHOMO  MPOCTPaHCTBa
(mnonb3oBaTenu Bo3ayLLIHOrO NPOCTPaHCTBA).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEpPSHoWero ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npegcraBnTenb (oM3MYECKOro nNuua (aanee — NnpeactaBuTenb 3asaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTn

1.3.1. WHdopmauusa o nopagke npeaocTtaBrneHuss MyHUMUUNanbHOWM — ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx Bu3yanbHYl0O W TEKCTOBYHO
WHPOpPMALMIO O  MyHMUMMANbHOW  yCnyre,  PacrofiOXEHHbIX B MOMELUEHUsIX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeaoCTaBfeHUsl FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM calTe MyHMUMNanbHOro pavoHa B  WH(OPMaLNOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (http:// www.verhniy-uslon.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHcknin nopTan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https:/
www.gosuslugi.ru/) (aanee — EanHeli noptan);

5) B rocyaapCTBeHHOW WHOpMaunoHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCIYr).
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1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNansLHOW YCryru
ocyllecTBnseTcs:

1) B MHOrOQpyHKUMOHASbHbIX UEeHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B MHTEpaKTMBHOWN hopme PecnybnmkaHckoro noprana;

3) B WCNOMHUTENBLHOM KOoMUTETE BepxHeyCcroHCKOro MyHMUuMnanbHOro paroHa
Pecnybnukn TatapctaH (ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (hopMe 3MNEKTPOHHOIrO AOKyMeHTa) obpalieHmmn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. VHopmauusa Ha EgmHom noptane, PecnybnukaHckoMm noptane o nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBeHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBuTento
B6ecnnaTtHo.

[ocTyn K HGopMaLmm 0 Cpokax u nopsiake npefocTaBreHNa MyHULMNANsHOW YCIyru
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOMO WM WHOMO CcorfnawieHus C
npasoobnagarenemM nporpaMmmHoro obecneyveHnd, npegycmaTpumeatoLLero B3uMaHne nnarthbl,
perncTpauuio Unu aBToOpM3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnaeTcs MHpopmMauus:

1) 0 MecCcTe HaxOXOEHUA MHOroYHKUNOHANbLHOIO UeHTpa npefocTaBrieHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsiake npefocTaBreHns MyHMUMNAnbHOW YCnyrn, o cnocobax n cpokax nogaydn
3adBNEHNN;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuMuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xope npegocTaBneHUs MyHUUUNANbLHOW yCnyru;

6) O MecTe pasmelleHna Ha oduumanbHOM canTe WMHdopMauuM MNo Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsiake o6xanoBaHus AeNCTBMIA U 6e30encTBUSA OMKHOCTHLIX nNuy, OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNANbHOW YCIyrn, NOAPOOHO B MUCbMEHHOW dOpPME pPas3bACHSAIOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryru v BOMPOCHI, yKa3aHHble B
HacCTOALLEM MYHKTEe aAMUHUCTPATMBHOINO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YyCnyru
pasmellaeTcs Ha ouUManbHOM canTe MyHULMNANbHOrO panoHa (Uuslu 20po0CKO20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTeHAAX B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMM.

MHdopmauna Ha rocygapcTBeHHbIX s3blkax Pecnybnukn TatapcraH, pasmelwaemas Ha
WHOPMALMOHHBIX CTEeHOAax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT CcBedeHua O
MYyHULUMNansHOW ycrnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
agMWHUCTPATUBHOIO perfameHTa, MHPOPMauMio O MeCTe HaxXOXAEHWUH, CrpaBOYHbIX
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TenedoHax, BpeMmeHun pabotbl OpeaHa, 0 rpadmke npuema 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHON YCIyri.

1.4. HopmaTtmnBHble nNpaBoBble akTbl, perynmpytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHUEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumansHoro onybnunkosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCAyr, Ha oduUManbHOM canTe MyHUUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNMOHHON ceTU «NHTEpHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYr,
Ha ocuumanbHoOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe MCMNONb3ylTCA cnefylwme TepMuHbl U
onpeaeneHus:

aBMaUNOHHble paboTbl — paboTbl, BbLINOMIHAEMbIE C MCMNOSb30BAHMEM MONETOB
rpaXkgaHCcKuUxX BO3AyLHbIX cyaoB. [NogpasgenatoTcs Ha:

- aBMaUMOHHO-XUMMYeckne paboTbl;

- BO3QYLUHbIE CbEMKY;

- NecoaBnauNOHHbIe paboThl;

- CTPOUTENBHO-MOHTaXHbIE M MOrpy304HO-pa3rpy30yHblie paboThl;

- paboTbl C LENb OKasaHNA MEeAMLMHCKOM MOMOLLM.

aspocTat - neTaTenbHbid annapaT, MOAbEMHas Cuna KOTOPOro OCHOBaHa Ha
aspoCTaTUYEeCKOM MM OQHOBPEMEHHO a3pOCTaTUYECKOM 1 a3poaNHaAMMYECKOM NPUHLMNAX;

GecnunoTHLIN NeTaTenbHbIA annapar - NeTatenbHbl annapar, BbINOMHAKLWMA noneT
6e3 nunota (skunaxa) Ha 6opTy K ynpaBnsemMbi B NosieTe aBToMaTU4ECKM, ONepaTopoM C
NyHKTa YNpaBneHUa WM COYETaHMEM YKa3aHHbIX CMOCOOOB PACCTOSAHUIO UM YrNOBOMY
CMELLIEHNIO MEXAY UX NIMHUAMMN NYTH;

yaaneHHoe pabodyee MecTO MHOroyHKLUMOHANbLHOIO LEHTpa npenocTaBneHus
rocyAapCTBEHHbIX M MyHULMNAmbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOoe
nogpasaeneHme (opuc) MHOroyHKUMOHaNbLHOIo LeHTpa NpeaoCTaBNeHUs rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCIyr, CO34aHHOe B rOPOACKOM (CEefnbCKOM) NOCENeHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHu3aumMm AOeaTerlbHOCTM MHOMO(YHKUMOHAmbHbLIX LIEHTPOB MNpeaoCTaBreHus
roCydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTAHOBMEHMEM
MpasutensctBa Poccunckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYry;

TexHnyeckasn owwnbka - ownbka (onucka, onedyaTka, rpammMatTMyeckas wunu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EouHaa cuctema wugeHTUdMKauMm M ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPeLOCTaBNeHUs roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
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cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauum K WHdopmauuu,
cogepxallencs B rocyfapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHas NHOPMaLMOHHaA cucrtema
MHOIMOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.3. B agmuHucTpatmBHOM perfiameHTe o4 3asBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHULUMNANbHOW YCIyrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHus
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHUUMNanbHOM ycnyru
2.1. HaumeHoBaHne MyHMUMNANbHOW yCrnyrm

Bblgava paspelueHuii Ha BbINOSTHEHME aBMALMOHHBLIX paboT, NapalUoTHLIX NPLRKKOB,
AEMOHCTPALMOHHbIX MOMNETOB BO3AYLUHbIX CyOoB, MOMEeTOB 6ecnunoTHbIX neTaTenbHbIX
annapaToB, NoAbeMa NPUBSA3HbIX a3pOCTaTOB Haj TEPPUTOPUEN NOCENEHNS

2.2. HaumeHoBaHme UCnosHUTENbHO-pacnopaguTeNbHOro opraHa MeCcTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAOoCTaBnsLWEero MyHULUUNANbHY yCnyry

McnonHutenbHbii koMuteT BepxHeycnoHCKoro MyHuumnansHoro panoHa Pecnybnvkm
TartapcTtaH

2.3. OnucaHue pesynbTata NpeaocTaBneHnsa MyHULMNANbHOW yCyru

2.3.1. Pe3synbTtaToM npegoctaBfeHna MyHUUMNAanbHOW YCIyrn SBAAeTCA:

1) paspelwleHne Ha BbIMOSIHEHNE aBWALMOHHBIX PaboT, NapalUOTHbLIX MPbPKKOB,
AEMOHCTPALMOHHbIX MNOMETOB BO34YLUHbIX Cy[oB, MONeToB 6eCcnunoTHbIX neTaTenbHbIX
annapartoB, Nogbema NPMBS3HbIX adPOCTaTOB HaL TeppuTopuen noceneHuns (npunoxeHne Ne
1 K HacToAWEMY aAMUHUCTPATUBHOMY perfnameHTy);

2) yBepomMmneHuve o0 oOTKa3e B NpedoCTaBfieHMUM paspelleHuUst Ha BbIMOSHEHUE
aBMAUMOHHbBIX paboT, napalltoTHBIX MPbPKKOB, AEMOHCTPALMOHHbIX MOMETOB BO34YLUHbIX
cynoB, nonetoB 6ecnunoTHbIX feTaTesnbHbIX annapaToB, NoAbeMa NPUBS3HbIX a3pOCTaToB
Hag TeppuTopuen noceneHus (npunoxeHne Ne 2 Kk HacTosiwemy agMWHUCTPaATUBHOMY
perrnameHTy);

3) peweHne 06 oTKase B Nnpueme AOKYMEHTOB, HEOOXOAMMBIX ONs NpefoCTaBneHus
MyHMUMNanbHoM ycnyrm (NnpunoxeHune Ne 3 kK HacTosaweMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTtat npegoctaBneHns MyHUUMNAansHOW yCnyru HanpaBnseTcs 3asBUTeNto
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpoBaHHOM
3MEKTPOHHOM NOAMUCBIO YMOSIHOMOYEHHOIO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUKN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-903 «O6 anekTPOHHON
nognucu» (ganee — ®eagepanbHbin 3akoH Ne 63-9O3) B nnyHbIM KabuHeT EguHoro nopran. B
cnyyae HanpasfieHusi 3asiBneHust nocpeactBoM PecnybnukaHckoro noptana pesynbTar
npedocTaBneHns  MyHUUMNAnbHOM  YCAyrM  HanpaBndeTcd B JNIMYHbIA - KabuHeT
PecnybnukaHckoro noptana.
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2.3.3. lNo BbIGoOpy 3asBMTENA pe3ynbTaT NPeAoCTaBleHUs MyHULMNANbHOW YCnyru
Bblaaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3asBuTenb Bnpase MNOSy4YuTb pesynbTaT nNpeaocTaBfieHUs MyHUUMNANsHOM
ycnyrm B dopMe 3MeKTPOHHOro [OKyMeHTa B TeyeHuMe cpoka [OeWCTBUS pesynbrarta
npeaocTaBneHnsa MyHULUMNANbHON yCryriu.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHusaunn, y4acTByoLne B NpefoCTaBneHm MyHUUUnansHOM yCnyru, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpeayCMOTPEHa 3akoHo4aTenbcTBOM Poccuinckon degepaumm, cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SBMSIOLWNXCH pe3yribTaToM npeocTaBneHus
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHasa ycnyra npegocraBsndetcs B TedeHne 10 paboumx gHen.

2.4.2. TlpuocTaHOBfieHME CpoKa npeaoCTaBfieHUss MYHUUMNANbHOW YCIyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, 4BASAKOWErocs pesynbTaToM MNpefocTaBneHuns
MYHULMNANbHOW yCcrnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTESN0 OCYLLECTBNSETCH B
AeHb 0(POPMMEHNS N permcTpauumn pesynbTaTa NpeaoCcTaBeHnss MyHULMNanbLHON YCyri.

2.5. NcyepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu NS NpeaoCTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBASTCA He0OX0aUMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalmnx
npeacraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ang nony4eHuss MyHMLUNansHOW yCryru 3asiBUTENb NpeacTaBngeT crneayrowme
AOKYMEHTbI:

1) AOKYMEHT, yOoOCTOBEpSWNA NNYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpenctsoM PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B QINEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3asBfeHus), MnoAnMcaHHOe B COOTBETCTBUM C
TpeboBaHnAMU NyHkTa 2.5.3 agMMHUCTPATMBHOrO pernaMmeHTa, npy obpalleHn nocpescTBOM
PecnybnukaHckoro noptana;

4) ycTaB, ecnv 3asBuTenemM siBNseTcs puanyeckoe nuuo;

5) npoekT nopsiaka BbINONHEHMs (N0 BUAY AEATENBHOCTN):

- aBMaumMoHHbIX paboT nnbo pasgen pykoBoACTBaA MO MNPOU3BOLACTBY MOMETOB,
BKMOYaoLWnMn B cebs1 0co6EHHOCTM BbINOMNHEHMS 3asBMNEHHbIX BUAOB aBUALMOHHbLIX paborT;

- AeCaHTUPOBaHMSA NapallioTUCTOB C yKa3aHWeEM BpeMeHU, MecTa, BbICOTbl BbIBpOCKU
N KOnMyecTBa NOAbEMOB BO34YLLHOIMO CyaHa;

- NOOBEMOB MPUBA3HbBIX adPOCTATOB C yKa3aHMEM BPEMEHU, MeCTa, BbICOTbl NogbemMa
NPUBA3HbBIX a3POCTaTOB B Clly4ae OCYyLLEeCTBAEHNSA NnogbemMa Ha BbICOTY cBbile 50 MeTpos;

6) OOroBOp C TPETbUM fMLIOM Ha BbINOSTHEHWE 3aABMEHHbIX aBUALMOHHbIX paboT;
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7) KONUW [OOKYMEHTOB, YyOOCTOBEPSIOLWMX JIMYHOCTb rpaxaaH, BXOOAWMUX B COCTaB
aBMAUMOHHOrO rnepcoHana, AOMyLWEeHHOro K JEeTHOM U TEeXHUYEeCKOW SKchnyatauum
3asBNEHHbIX TUMOB BO34YLUHbIX CYAO0B;

8) Hannuue cepTudukKaTa NeTHOM rogqHOCTN (Y4OCTOBEPEHMUS O FOAHOCTM K noneTtam) u
3aHeceHun BO3ayLLHOro cygHa B ocyaapCTBEHHbIM peecTp rpaXagaHCKMX BO3AYLUHbIX Cy0B
Poccunckon ®epepaunu;

9) KonuMM  OOKYMEHTOB,  noaTBepxaawwmx  obssaTtenbHoe  CTpaxoBaHue
OTBETCTBEHHOCTM BO3A4YLUHOIO CyAHa nepea TPeTbUMKU NMuaMmn B COOTBETCTBUM CO CTaTbew
133 BoagywHoro kogekca Poccuinckon degepaumu;

10) KonuM  OOKYMEHTOB, noATBepxdawwmx  obssaTenbHoe  CTpaxoBaHue
OTBETCTBEHHOCTM 3KCMSlyaTaHTa Npu aBUaunoHHbIX paboTax B COOTBETCTBUM CO cTaTben 135
BoagywHoro kogekca Poccuinckon degepanmm B criyvae BbINOSTHEHUS aBUALMOHHbIX paborT;

MpumeyaHue: OOKYMEHTbIl, YKa3aHHble B NMyHKTe 2.5 HacToswero agMMHUCTPaTUBHOIO
pernamMmeHTa, NpeacTaBnAlTCAa 3asiBUTeNeM B 3aBMCUMOCTM OT NSIAHUPYEMOTO K BbINOSTHEHUIO
BMOa aBMaLUMOHHOWN OeATeNbHOCTU B BUAE 3aBepPEHHbIX KOMU (32 UCKINKYEHNEM 3asBNeHUN).
Ha ykasaHHbIX KONUAX AOKYMEHTOB Ha KaXOoM JIMCTe Takoro [OKYMeHTa 3asiBuTernem
NPOCTaBNATCA: OTMETKa «KOMUA BepHa», noanucb C pacwmndgpoBkon, nedyatb (Ans
topuanyecknx nuu, MHAMBUAYyanbHbIX NpeanpuHuMaTtenen).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISSEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMsAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprasna B 3f1€KTPOHHOM hopMe;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBneHuM NocpeacTBOM NOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAAKe.

2.5.3. 3asBneHve npu HanpasneHun nocpencTsom PecnybnvkaHckoro nopTtana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

[Ana nonyyvyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoauMmo MNponTU
npoueaypy permctpaumm (ayteHtndpumkauyumn) B8 ECUA, a Takke nogTBEPANTD YYETHYIO 3aMNnCh.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B NOANYyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO pernaMmeHTa, 3aBepsaeTca YCUNeHHon KBanmunpoBaHHON
noanNuUCbIO 11U, YNOMHOMOYEHHbLIX Ha co3faHuve U noAanucaHue Takmx OOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBNEeHM0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcs B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npenocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3S1IEeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaUUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WnuM OCyLLEeCTBIIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  aKkTaMu, perynvpyrowmMmyn  OTHOLIEHUS,, BO3HMKawLWwue B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocywecTBneHus OEeWCTBUMWA, B TOM YMCME COrfacoBaHUW, HeobXoaumbIX AN
NoSsTly4YeHMs MyHMUMNANBHOW YCIYIN N CBA3AHHbIX C ObpalleHNeEM B MHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHMsauumn, 3a WUCKMYEeHWEM MOonyvYeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHdopMauuu, npefoctaBnsemMblXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHu, ykasaHHble B 4actm 1 cratbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 06s3aTeNbHbIX YCyr);
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3) NnpeacraBneHns JOKYMEHTOB U MHdopMaLuumn, OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu NepBoHa4YanbHOM OTKase B NpueMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nmbo B npeaocTaBneHun MyHULMNAnbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLwmx cnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCTaBNEeHNs MyHMUMNANbHOW YCNyru, nocrne nepBoHaYanbHOM nofayn 3asiBfieHust O
npegocTaBNeHU MyHULMNANbLHOW YCNyru;

6) Hanuune owmnboK B 3asiBIEHUN O NPeAoCTaBfEHUN MyHULMMNANbHOW YCNyrn u
AOKyMeHTax, NofAaHHbIX 3asaBUTENEM MOCre NepBoHaYyanbHOro oTkasa B npuemMe 40KyMeEHTOB,
HeobOXoauMbIX ANA NPeaoCTaBfeHUs MyHUUMNanbHOW ycnyri, nnubo B npeaocTaBreHun
MYHUUMNANbHOW YCIYru U He BKIHOYEHHbIX B NpeACcTaBleHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYEeHME CpoKa AENCTBUS OOKYMEHTOB WU WM3MEHEHWE WHopmauMm nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, Heobxoaumbix Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaoCcTaBneHM MyHULMNANbHOW YCRyru;

r) BbIABMEHNEe JOKYMEHTaNnbHO NOATBEPXAEHHOro hakTa (NpU3HaKkoB) OLUIMOOYHOIo Unm
nNpoTUBONPaBHOro aencteusa (beagenctensa) gomkHocTHoro nuua OpraHa, paboTtHuka MOL,
npu nepBoHa4YanibHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAUMbIX ANA npefocTaBreHus
MYHUUMNANbHOMW ycnyrn, nMbo B nNpeaoCTaBfeHUM MyHUUMNAnbHOW YCNYrn, O YeM B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautensa OpraHa npu nepBoHa4vasnibHOM OTKas3e B
npueMe AOOKYMEHTOB, HeobxoauMbIX ANa NpeaocTaBneHus MyHUUUNANbHOW  YCIyru,
yBeAOMMNAETCS 3asBUTENb, a Takke NPUHOCATCS U3BMHEHNSA 3a JOCTaBMNEHHbIe Heya0bCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HoOcuUTene [OOKYMEHTOB W WMHopMauuu,
3EeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMbo MX U3bATUE HABNAETCS HeobXOoOUMbIM YCITOBUEM
npefoCTaBNeHNs TFOCYAApPCTBEHHOM WM MYHULMNANbHOM YCRyrM, W WHbIX CRydaes,
yCTaHOBIEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMW NPABOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNSA MYHULMNABbHOW YCIyrn, KOTopble
HaxXoA4ATCs B pacnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpaBneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam UM opraHam MeCTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Ccrnocobbl MX NONyYeHUs 3assBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npegcraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpasrneHns nnbo
opraHmsauus, B pacrnopsiKeEHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) NONOXWUTENbHOE 3aKMNYEHWEe TeppuUTOpUanbHOro opraHa defepanbHOro opraHa
NCMONHUTESTbHOW BNAcTU, OCYLLECTBNAOLWEro (oyHKUMM NO OKa3aHWUIo rocyAapCTBEHHbIX YCIyr
N ynpaBfieHUIO rOCY4apCTBEHHbIM WMYLIECTBOM B cdepe BO3QYyLLHOro TpaHcnopTta
(rpaxxgaHcKkoM  aBwauuK), MCMNOMb30OBaHWS  BO3QYLUHOrO  npocTpaHcTBa  Poccuiickomn
depgepaumm, O BO3MOXHOCTU WCMOSIb30BaHUS BO34YLLUHOrO MNPOCTPAHCTBA 3asiBUTENEM
npeacraBnseTcs NocpeacTBOM HarnpasneHusa 3anpoca B [1puBOSmHKCKOe MeXperMoHasnbHoe
TepputopuanbHoe ynpaBrieHMe BO3QyLHOro TpaHcnopta degepanbHOro areHTcTea
BO3AYyLIHOro TpaHcnopTa (aanee — MNMpusomkckoe MTY BT Pocasnaunn).

2) cBefeHus o0 gencTByroweM nacnopte rpaxgaHuHa Poccurickon ®egepaunn — MB[
Poccuy;

3) cBegeHus o HoTapuanbHoOW AoBEPEHHOCTU — PefiepanbHasa HoTapmanbHaga nanara.

2.6.2. 3asBuTenb BnpaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBeOeHUs), YKa3aHHble B
nognyHktax 1 - 3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3MNeKTPOHHbIX

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1485 ot 03.12.2021. cnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
Crpanuua 9 u3 38. Ctpanuua cosgaHa: 03.12.2021 11:57 ¥ TATAPCTAH



OOKYMEHTOB, 3aBEepPEeHHbIX yCuUreHHom KBanuuumpoBaHHoOM noanucbro nmu,
YMOMHOMOYEHHbIX Ha CO3laHue U noAnucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBneHus.

2.6.3. HenpencrtaBneHne (HecBoeBpeMeHHOe npeacTaBfieHne) ykasdaHHbIMU B MYyHKTe
2.6.1 agMWHUCTPATMBHOIO perfnaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBJSieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM s OTKasa B NpefocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo wu (unn) paboTHMK, YyKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacrasBmBLIne
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W Haxo4swWuecs B pacrnopsikeHun
OOKYMEHT WInu cBefdeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUUN C 3aKoHOAAaTeNbCcTBOM Poccurckon denepaumu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
nogTeepxaalrLline BHECEeHWe 3asiBUTeNeM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
yCnyru, Haxogslmecs B pacnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
Haxo4ATCA B pacrnopsiKeHUN rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO camoyrnpaBfieHns
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBbIM OpraHamM uUnmM opraHam MecTHOro camoyrnpaBreHns
opraHusaunin, He 4BNSEeTCA OCHOBAHMEM [ANA OTKasa 3adABuTent0 B NpegocTaBrieHuu
MYHUUMNANbHOW YCyru.

2.7. VicyepnblBatoLLmii nepeyYyeHb OCHOBAHUI Ansi OTKasa B NpUeMe LOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuUeMEe [OKYMEHTOB, Heobxoammbix Ans
npeaocTaBnNeHns MyHULMNANbHOW YyCNyrn, ABNASIOTCS:

1) npencrtaBneHHble 3asBUTENEM LOKYMEHTbl coaepXaT NOOYUCTKM U UCrpaBieHus
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAHOBMNEHHOM 3aKoHOoAaTenbCTBOM Poccuickon
depepaumm;

2) NOKYMEHTbl coepaT MOBPEXAEHUs, Hannyme KOTOpbIX He MO3BOMSET B MOSIHOM
obbemMe uncnonb3oBaTb WMHGOPMaUUIO M CBeAEHUs, coaepXalimeca B [OKyMeHTax [Ans
npegocTaBneHns MyHMLMNANbHOW YCNyru;

3) npeAcTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIm CUy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSIOWMI MOMHOMOYNSA MpencTaBuTens
3aaBuUTeNd, B cnyvae obpalleHns 3a npefocTaBneHMeM MyHUUMNAanbHOM YCAyrn yKasaHHbIM
nnuom);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobxooMMbIX AN NpefoCcTaBieHUst MyHUUMMANbHOW YCnyrn, B 3NEKTPOHHOW ¢opme C
HapyLUeHMEeM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anonHeHne obs3aTenbHbIX Nonen B opme 3asiBreHus, B TOM Yncrne
B MHTEpakTMBHOM opme 3asiBrieHus Ha PecnybnukaHckoMm nopTane (He4oCTOBEpHoe,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asaBneHne O NpeaoCcTaBfeHnn ycryrn NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MECTHOro CamMOyrnpaBlieHUs1 UM OpraHM3aumio, B MOMIHOMOYMST KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YyCUNEHHOW KBannpuumMpoBaHHOW 3NEKTPOHHOW No4NUCH.
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2.7.2. lNepeyeHb OCHOBaHUN ANA OTKa3a B Npueme OOKYMEHTOB, HEOOXoaUMbIX NS
NOSTly4YEHMsT MyHULMNANBbHOW YCIYrK, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U JOKYMEHTOB, HEOOXOAUMbIX ONS
npefoCTaBNeHNs MyHULMNANbHON YyCryrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne noryvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asiBrieHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpuemMe 3adBfNeHUs M WHbIX [JOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MHGOPMALMEN O CPOKaXxX U NOPsiAKE NpeoCTaBNeHUS MyHUUMNANbHOW YCIyru,
ony6nukoBaHHon Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHU AN NPUOCTaHOBNEHNS UK OTKa3a B
npegocTaBfeHMM MyHULUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA ANS NPUOCTAHOBIIEHUS MPEOOCTABEHUS MYyHUUMMNANbLHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpefoCTaBfEHMM MyHULMNANbHON YCIyTn:

1) nony4veHne oTpuLaTenbHbIX 3aKNYEHUN roCyaapCTBEHHbIX OPraHoB, yKa3aHHbIX B
NyHKTe 2.6 HacTosllLlero pernameHTa, no pesynbTatam COrfacoBaHWUs BbINOSIHEHNSA
aBMALMOHHbBIX paboT, NapallloTHbIX MNPbLBKKOB, MNOAbEMa MNPUBA3HbLIX a3pocTaToB Hapg
TeppuTopmen noceneHuns

2.8.3. lNepeyveHb ocHOBaHMM NS OTKasa B NpedocTaBfeHnn MyHUUMNANbHOW YCryrn
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpegoCTaBNeHUM MyHULUNANbHOM YCIyrn B criyvae,
ecnun 3asBrieHnMe O MNpefoCTaBfeHuM MyHULMNanbHOW yCrnyrn nogaHo B COOTBETCTBUMM C
WHoOpMaunen O cpokax W nopsagke npefocTaBieHns  MyHUUMManbHOW  YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopspok, pasmep M OCHOBAHUS B3MMaHUS rocygapCTBEHHOW MOLUSMHBI UM MHOW NnaThbl,
B3MMaeMon 3a npegocTaBfieHMe MyHULMNanbLHON yenyrm

MyHuumnansHaga ycnyra npegocrasnseTcs Ha 6e3803mMe34HON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMASATCA HEOBXoAMMbIMU 1 0BA3aTENbHBIMU A5
npenoCcTaBNeHNUss MyHUUMNANbHOW YCNYrn, B TOM YXCEe CBEAEHNSA O AOKYMEHTE
(mokymeHTax), BblgaBaemMoM (BblaaBaeMbiX) OpraHn3auusmMun, y4acTByHOLNMUY B

npenocTaBneHMM MyHMUMNAnNbHbIX YCIyr
MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MaHWA NaTthl 3a NpeAocTaBieHne YCryr, KoTopble
ABMAOTCA HEOBXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHUS MyHULMNANbHOM YCNyru,
BKIOYasa MHpopMaLMio 0 MeTOAUKe pacyeTa pasMmepa Takoun nnathbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbsHbI CPOK OXMUAAHUA B oMepeaun npu nogade 3anpoca o npeaocTaBrieHumn
MYHULMMAnNbLHOW yCnyru, ycnyru, npefocTaBnseMon opraHm3asmen, y4acTByoLen B

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1485 ot 03.12.2021. cnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
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npeaocTaBneHMn MyHULMNANbHOM YCIyr, 1 Npu NonyYeHnn pesyrnbTata npeaocTaBneHums
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3asBfeHUs Ha MonyvyeHne MyHUuuMnanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata MNpPegoCTaBneHns MyHUUMNanNbLHOW Yycnyrm
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiButenst o npegocTaBneHn MyHUUmMnansHom
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaoCcTaBeHnn
MyHULMNAnbHOM YCryru, B TOM YMChe B 3NIEKTPOHHOM dhopme

2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogayn 3asBneHnsa 3asiBUTENO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpn HanpasneHun 3asiBfieHUss nocpeactsom EanHoro  nopTtana,
PecnybnvkaHckoro noptana 3agBuTeNnb B AeHb Nofayn 3asiBreHusd nosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana UM N0 9fIEKTPOHHOW Mo4yTe  yBeLOMSIeHue,
nogTeepxaatoLlee, YTo 3asgBreHne OTrnpaBeHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep U JaTa nogayu 3asiBfeHuns.

2.13.3. MNpu nuyHom obpatteHnn B OpraH B AeHb Nogayn 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBuTEnO Bbl4AeTCs pacnucka u3 aBTOMaTU3UMPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHasHa4YeHHOW [ONA  OKas3aHUs rOCydapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C pErMCTpaunoHHbIM HOMEPOM, JAaTON Nofayn 3asBneHNs N nepevyHemM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anofHeHNs 3anpocoB O NPeaoCTaBneHnn
MYHUUMNAaNbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0bpa3suammn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KAXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnto 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUKM 0 NOPsIAKE NPeaoCTaBEHNS TakoW yCcnyr, B TOM 4ncne kK obecneyeHunto
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNMAoOB

2.14.1. TpepocTtaBreHne MyHUUMNANbLHOW YCNyrn OCYLEeCTBNAeTCA B 34aHuaX U
nomeLLeHnsax, 060pya0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcs Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MUH(POPMAaLMOHHBIMU CTEHOAMW.

2.14.2. B cooTBETCTBMM C 3akOoHOA4aTeNbLCTBOM Poccurickon degepaumm o coumnanbHOm
3awmTe mMHBanNMAoOB B Uenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy npedocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obGecneunmBaetca  OecnpensaTCTBEHHbI  AOCTYyNn  WHBanMAOB K  MECTy
npefocTaBneHns MyHuuMnanbHOW ycnyrm (yooOHbli  BXOA-BbIXOA4 B MNMOMELLEHUA W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegunMHasi uWHGopmMauuss o nopsagke
npegocTaBneHnsa MyHUUMNanbLHOM yCryru pasmeLlaeTcs B yaoOHbIX ANa 3agBuTenen Mecrax,
B TOM YUCIEe C y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANWUAOOB;

3) conpoBOXAEHWE MHBaNMAO0B, UMEIOLLNX CTONKNE PacCTPONCTBA (PYHKLMM 3pEHNS
N CaMOCTOSATENBLHOrO NepeaBUXeHUs, U OKasaHne UM NoMoLLY;
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4) BO3MOXHOCTb CAMOCTOATENbLHOIO NepeaBuKeHUsi No TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 00bLEKTbI CoOLManbHON, MHXEHEPHOW 1 TPAHCNOPTHOW MHAPACTPYKTYp, BXo4a B
Takne o6beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeaCTBO U BbICALKN U3 HETO, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss W HocuTenem uHopMauuu,
HeobxoauMMbIx Ons obecneyeHns GecnpensaTCTBEHHOro OOCTyna MHBANWAOB K ycrnyram C
Yy4E€TOM OrpaHUyYeHUn UX XU3HEeOEeATENTbHOCTMY;

6) aoybnupoBaHne HeobxoaMmon [Onsi WUHBaNMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoOB U MHOW TEKCTOBOW U rpadpmnyeckon MHgopmaumm
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WPUdTOM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA NPU Hanvyuu OOKYMEHTa, MOATBEpXAalowero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccunckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (DOPMbI AOKYMEHTa, NOATBEPXKAAtoLLero cneunanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsAaKa ero Bblgaduny.

2.14.3. TpeboBaHuna B 4acTn obecnevyeHns 4OCTYMHOCTU AN1s1 UHBaANMAoB OO6bEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCA MpedoCTaBfeHne MyHuuunanbHOW  ycryrm, W  CpeacTs,
ncrnonb3yemMblX NpU MNpeaocTaBleHnn MyHULMManbHOM YCIyrn, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMeHTa, NPMMEHSIOTCH K 06 bekTam
N cpencTeam, BBeAEHHbIM B 3KCMNslyaTauuio Uy npoLweawmnm MoaepHu3aLnmo, peKOHCTPYKLNIO
nocne 1 niona 2016 roga.

2.15. lNokasaTenu JOCTYNMHOCTU N KadecTBa MyHULMMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOSTy4eHNsa nHopmaumnm o
Xo4e NpeaocTaBneHnsa MyHULMNanbHOW yCyr, B TOM YMChe C UCMOSb30BaHWEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAbHbIX yCnyr (B TOM YMcrie B NOSIHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOrO opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca o0 NPeaoCTaBEHUN HECKOSTbKUX FOCYAaPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLIEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTM MPEeSOCTaBfeHns MYHUUMMNANbHOW YCnyrm
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEHUs, B KOTOPOM BedeTCs MnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLECTBMSAETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLWen unHPoOpMaumm o cnocobax, nopsgke Un  cpokax
npegocTaBfieHns MyHUUUNANbHOM YCIyrm Ha MHAOPMaUMOHHbLIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM cakTe MyHUUUNanbsHOro panoHa;

OKasaHue NoMoLLM MHBanNuaam B NpeogoneHnn 6apbepos, MeLlaroLwmx NosTy4eHmo MMn
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobntogeHne CpoKkoB NpMemMa n pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTaTta MyHULMNANbHON YCyru;
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3) oTcyTCcTBME 0BOCHOBAHHBIX Xarnob Ha HapyLeHUs aaMUHUCTPaTUBHOMO pernameHTa,
coBepLUeHHble paboTHukamum OpraHa;

4) KONNMYEeCTBO B3aMMOAEWNCTBUA 3asBUTENSA C AOIMKHOCTHbIMM nuuamu (6e3 ydeta
KOHCYNbTaLNn):

B3aMmogencrtaune 3aasutens ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULMNANbHOW YCryrn OCyLeCTBNAETCA OAMH pa3s Npu NpeacTaBneHnmn 3asBrieHns Co BceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOrlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrmu B OpraHe unn M®L| B oopme ak3emnrisipa 3f1IeKTPOHHOro JOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOENUCTBUS 3adBUTENSA C OOMMKHOCTHLIMW NMuamMu
npuv NpegocTaBneHn MyHUUMNansHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUNanbHOW YCnyru C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosilyyeHa 3asiButeniem B fiv4HOM kabunHeTe Ha EanHom nopTane, PecnybnukaHckom noprtane,
B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectenserca B nobom ML no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXwnBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcrtaH no
3KCTEppUTOPUANbHOMY NPUHLIAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YKUCHe ydUTbIBaOLWME OCOBEHHOCTU NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpManbHOMY NpUHLUMNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. [Mpn npenocraBneHMM MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOW hopme
3asiBuUTENb BNpaee:

1) nonyunTb MHOPMaUUIO O NOPSAKE U CpOKax NpeaoCTaBfeHMs MyHMUMNANbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBMeHMe 0 NPeoCTaBIeHNN MyHUUUNANBHOW YCYTN U NHbIE OKYMEHTbI,
HeobxogMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCREe OOKYMEHTbl U
MHpopMaUuIo, 3NEKTPOHHbIE 0bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactm 1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnnkaHckoro noprana;

3) nonyuYnTb CBeOeHMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHUUMNANbHOW YCNyru, NoOAaHHbIX B 3NEKTPOHHOU hopMe;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHULmunanbHON yenyru;

5) nonyuntb pesynbTaT NPefoCTaBfEHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHune n gencteme (6esgencrteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHMUMNanbHbIX criyalwmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, 0becneyvnBatoLLEN
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN roCyaapCTBEHHbBIX U MyHULMNANbHbBIX YCNYr opraHamu,
NpeaocTaBNAOWNMN TOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCNYrK, WX OOSMKHOCTHLIMU
nvMuamu, rocyaapCTBEHHbIMU U MyHULMNANBHBIMW CIyKaLMMM.
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2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCH MNOoCpeACcTBOM 3arofiHEHUN
3NEKTPOHHOW popMbl 3asBreHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AONOJTHUTENBHOW NoAayYn 3asBneHust B Kakon-nnbo nHom copme.

2.16.3. Npwn hopmmpoBaHmm 3as8BneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaAHEHUSA 3asiBMIEHMS U WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3aroSfIHEHUSI HECKOSbKUMM 3asiBUTENSAMM OOHOW  3NEKTPOHHOM
dopmbl  3asdBreHMs npu  obpalleHun 3a ycnyramu, npegnonararowMMn  HanpasreHue
COBMECTHOIO 3asiBfIEHNS HECKONbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yatM Ha OymMaxXHOM HOCUTEene KOMUU SNEKTPOHHOW dopMbl
3aaBNeHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBNEHUSA 3HAYEHUN B
no6on MOMEHT MO XenaHuto Nofb3oBaTenNs, B TOM Y1CHE NpU BO3HMKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUI B NEKTPOHHYI (hopMy 3asBNEHNS;

5) 3anonHeHwe nonewn anekTpoHHOW POpPMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHU
3asiBUTENIEM C WCNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencss CBeLeHUN,
OTCYTCTBYIOLLUMNX B €QNHON CUCTEME NOEeHTUMMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbLCA Ha NOOON N3 3TANOB 3anoSIHEHNS ANIEKTPOHHOM (POPMBbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TE€YEHUE
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) OCyLeCTBNSAETCSA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENO NpeaocTaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBOOOAHbIE Ans
npuema gaty M Bpems B npegenax YCTAaHOBMNEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeactBoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOW JaHHbIE, B TOM YUCHE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKEenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWMn 3adBuTENb  MpU
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NpU NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTenbHON 3anucn 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3aseBuTenb CoobwnT
aflpec 3NeKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXXAeHUn NpeaBapuTEnbHON 3anMcK C yka3aHeM AaThbl, BPEMEHWN N MecTa npuema.

Mpu ocywecTBneHnn NpegsapuTenbHOM 3annucK 3assuTenb B 0b6s3aTenbHOM nopsiake
NMHOpPMUPYETCS O TOM, YTO NpPeaBapUTErbHas 3anMcb aHHYNMPYETCS B Clyvae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENs COBEPLUEHUS WHbIX [OEWCTBUK, KpoMe
NPOXOXAEHNA MOEHTUUKALUMN U ayTeHTUUKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamum Poccuiickon ®Pepepauunmn, ykasaHuMs Uenn  npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMmbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTEepBana, KoTopbI HeobxoaumMo 3abpoHMpoBaTh ANg Npuema.
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3. CocTaB, nocnepnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM hopMme, a TaKkxke
0COOEHHOCTU BbINONMHEHUSA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocrneaoBaTenibHOCTM AENCTBUI NPy NpeaocTaBeHnn
MYHULUMNANbHOW YyCryru

3.1.1. lNpepoctaBneHne MyHUUMNANbLHOM YyCryrM BKMAYaeT B cebs cneaywoume
agMWHUCTPAaTUBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBAHUSA 3aABUTENS;

2) NpUYHATUE U PacCMOTPEHNE KOMMEKTa AOKYMEHTOB, NpeaCcTaBlEHHbIX 3adBUTENEM;

3) HanpaBrneHne MeXBeLOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHnn MyHUUMNanbHON yCcnyru;

4) nogroTtoBKa pesyrbTata MyHUUMNanbHOW ycnyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENtO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpallueHne 3asBUTENs MO BOMPOCaM, CBA3AHHbIM C NpPedoCTaBneHMEM MyHULUMNANbHOM
ycnyru.

HOMmMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
agMUHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHun 3assutena B OpraH — cneumanuct otaena (ganee - OOMMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauuMenh O MopsiaKe U Ccpokax
npegoctaBneHna MyHuumnansHon ycnyru B MOLL nndyHo n no TeneoHy n 9neKTPOHHOW
nouyre.

PabotHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacTaBnsemMon AOKYMEHTauum u ApyrM BOMNpocaM Afs MOMyYeHUst MyHuuunanbHOW
yCnyru.

3asButens MOXeT NonyyYuTb MHQOPMaLMIO O nopsgake  NpeaocTaBreHus
MYHUUMNANbHON yCnyrm Ha oguumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSOTCH: KOHCYNbTaUms
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaumMmM u Apyrmm Bonpocam, HeobxoammbliM Ans
nonyyYeHns MyHUUMnanbLHOWM yCnyru.

3.2.3. 3aasutenb Bnpaee obpatutbcs B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsgke u
CpoKax MpeaoCTaBfneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctaBy, opme
npeacTaBnsemMon AOKYMEHTauunm M OpyruM BOnpocam Ansi NOfyYeHUs MyHULMNnanbHON
yCnyru.

[OmKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.
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AOMUHUCTPaATUBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HaCTOSLWMUM  MYHKTOM,
BbINOSTHAKTCS B TeYeHue Tpex pabounx AHen co AHA NoCcTynreHns obpalleHums.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SBMASTCSA: KOHCYbTalum
no cocTaBy, hopMe NpeACcTaBnsieMon JOKYMEHTaUMmn 1 Apyrum Bornpocam, Heo0xoaumbIM Ans
NONyYEeHUs MyHULMNANbHON YCIyTi.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3aasutensl) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfeHM MyHULMNanbHOW YCIyrm U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMeHTa;

3anorHAeT 3neKTPOoHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNAeT CKaHUpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne B AUC MOL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO0;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHon ¢opme (B coCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHa co aHs obpalleHus 3asBUTeNsa B CTPYKTypHoe nogpasgenerHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNE U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOoCpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum nopTarn.

3.3.2.1. 3agBuTenb AOnA nogayn 3asiBNIEHUS B JNEKTPOHHOM OpMeE BbIMOSHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anoniHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizatenbHble A4Ns NpeaoCTaBeHNs MyHULMNANIbHON YCIyrn;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (0OpME 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTu);
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noaTBepxaaetT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefoCTaBfeHNUs MyHULMMAnbHOW yCnyrm B 3fEeKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B popme 3MEeKTPOHHOTO 3asiBNeHUs);

noagTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpPME 3NIEKTPOHHOIO 3asBNEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHMe (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNIEHUS);

3NEKTPOHHOE 3asBNeHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMMHNCTPAaTMBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

dopmaTHo-nornyeckasi nNpoBepka CEHOPMUPOBAHHOIO 3asiBIIEHUST OCYLLECTBISETCS
nocne 3anofIHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHon opmbl 3aasrieHns. Npu
BbISIBNIEHNN HEKOPPEKTHO 3aMOSIHEHHOrO MOMSA 3NEKTPOHHOM POPMbl 3asIBNIEHUSA 3asiBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIIEHHOWN OLWINOKK M Nopsigke ee yCTpaHeHUs NocpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHUA HENOCPEACTBEHHO B 3NTIEKTPOHHOM (hopMe 3asiBMEHUS.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, yCTaHaBIMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAOTCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOSHEHWUS aAMUHUCTPATUBHBIX NPOLEAYP ABMAKTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABseTcA
NOCTYNNEeHNe 3asiBfeHMsT U UMHbIX AOKYMEHTOB, HeobxoaumbiX ANA npefocTaBreHus
MYHULMMNANbHON YCNyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl ABNSETCA cneumanucT otaena (ganee - 4OMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE JMUO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B cry4vae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegensiet npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMSM, yKa3aHHbIM B NMyHKTe 2.5
agMWHUCTPATUBHOIO perfiaMmeHTa, NPOBEpKy COOTBETCTBUA MNpPeACTaBMEHHbIX OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMAM (Haanexailee opopMieHne Konnin JOKYMEHTOB, OTCYTCTBUE
B [OOKyMEHTax nog4YUCTOK, MNPUMUCOK, 3a4epKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anonHsaeT 3NEKTPOHHYHO dopmy 3asABneHns B aBTOMaTU3NPOBAHHOMN
WHOPMALUMOHHON cuUCTeMe, npedHa3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpenocTaBNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWMpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3as8BNeHnE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoOe 3asBreHne;

3arpykaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, NpeaHa3Ha4YeHHYo
AN OKas3aHWsA rocyAapCTBEHHbIX U MyHULMNAmNbHbLIX YCIyr JOKYMEHThI, NpeacTaBreHHble B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE Oeno;

BO3BpalLAeT noanucaHHoe 3asiBNEeHME W OopurnHanbl OyMaXkHbIX [OOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO pacnucKy B NpuemMe AOKYMEHTOB.
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B cnyyae Hann4na ocHoBaHuM An1s OTKasa B npyemMe AO0KYMEHTOB JOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, YBeOMIISEeT 3adABUTENS O HanM4uu NnpensaTcTBuMm Ang
npuema 3asiBNneHns N Bo3BpaLlaeT eMy JOKYMEHTbI C 06bACHEHNEM COAEPKAHWNA BbISIBNEHHbIX
OCHOBaHWI An1s oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [domkHocTHOe nuuo, OTBETCTBEHHOEe 3a MnpueM [OOKYMEHTOB, mocrne
NOCTYNSIEHNSA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHOM (DOPME 1 SNEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBuin  OEWCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
noanncLHo).

Mpn HanMuMm oCHOBaHW, MPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT [MPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNAIbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte MNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecoOnaeHne ycroBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCIYXUNN OCHOBaAHWEM L5 €r0 NPUHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ong
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B cnydvae, ecnuv
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npefocTaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapylWeHWEM YCTaHOBIEHHbIX TPpebOBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOCTOBEPHbIE U (UNTW) NPOTUBOPEYNBBIE CBEAEHMUS, ODOPMIIEHbI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTcd Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NOpPSAKE NOCPELCTBOM CUCTEMbI AMIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa peLweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfeHns MyHUUUNAaNbHOW YCIyrn, OCyLeCcTBNsSeTcs B Nopsiake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrnameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4YeHe OAHOro paboyero gHsS CO AHSA NOCTYNfeHus
3a8BNeHnd, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B 3asBreHuM crnocobom, yBeaoMneHme o
NOCTYNNEHUN 3asBfEHUs, coaepxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBriEHUs,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoBaHWW anrnoB, NPeacTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yChyru.

3.3.3.4. MWcnonHenne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, npyu HannyYnm TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBNAETCS
B aBTOMaTM4YECKOM peXume C UCMOoNb30BaHMEM aBTOMATU3NPOBAHHOW WMHEOPMAaLMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

3.3.3.5. AOmuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHue OAHOro paboyero AHsA Co OHS
NOCTYNMeHns 3asBNeHns Ha pacCMOTpeHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
paccMOTpPEHMNE KOMMNIEKT OKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANBbHOW YCYTrn.
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3.4. HanpaBneHne mMexxBeJOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylLmMe B
npenocTaBNeHUM MyHULUMNANBHOW YCyrn

3.4.1. OcHoOBaHMeEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHON NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHBIM  NUUOM  (PaBOTHUKOM), YMONIHOMOYEHHLIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZlIMUHUCTPaTUBHOW Npouenypsbl, ABMASETCA cneuManuct otaena (ganee - JOMmMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a HanpasfieHne MeXBEJOMCTBEHHbIX 3anpoCoB).

3.4.2. [JomkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OopMUpyeT W HanpaeBnseT B 3NeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoAencTBus (Npu  OTCYTCTBUU  TE€XHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl O NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBIIEHNS HAa pacCMOTPEHME.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATMBHBIX NPOLEeayp SABMSKTCA: HanpaBeHHbIe
B OpraHbl BNactu n (Mnun) nogBeJOMCTBEHHbIE OpraHamMm BnacTy opraHusauum 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnsaoT yBegoMeHnss 06 OTCyTCTBUM
AOKyMeHTa 1 (unv) uHgopmMauumn, HeobxoauMblx AN NpefoCcTaBneHus MyHUUMnanbHOM
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHUe NATU OHEW CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnsaoWwmne JOKYMEHT U MHpOpMaLMO, eCnn UHbIe CPOKK
NnoaroToBKU W HanpaeBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBEHbI
deepanbHbIMM 3aKkoHaMu, npasBoBbiMK akTamu [NMpaButensctea Poccuickon degepaumm m
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaM1 HOPMaTUBHbBIMW MPaBOBbIMU aKTaMu
Pecnybnuku TaTapcTtaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHus  MyHuumMnanbHoW — ycnyru, nmbo
yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBELOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa u (Unu)
MHdopmMaLuu;

NpY HanMyYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCYTrn.

MpoekT peweHnss 06 oTKaze B MpMeMe [JOKYMEHTOB, Heobxogumbix AOns
nNpeaocTaBNeHNs MyHULMNANbHOW YCRyrn, C ykasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNa OTKasa B MpuYeMe [OKYMEHTOB, HeobxoauMbIX ANns npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbIE CBEAEHUS, ODOPMIIEHbI
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C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnaeTCA Ha CcorracoBaHue B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npMemMe JOKYMEHTOB, HEOO6X0AMMbIX ANS
npegocTaBneHns MyHUUMNanbHOM yCrnyrn, OCyLlecTBnseTcs B nopsake, npeaycMOTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B AE€Hb MOMNyYeHNsa CBeAeHNN N0 MeXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONst NPEAOCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA npefocTaBrieHus MyHULMNanbHOM
ycrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLEeCTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKasaHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yucre C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, coctaBngeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Hauvana BbINOSIHEHWUS aAMWHUCTPATUBHOW MpoLeaypbl siBnseTcs
NOCTYyNfeHne OT AOSMKHOCTHOrO NiMua, OTBETCTBEHHOMO 3a HanpaBfieHWE MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHur), HeobXoauMbIX AS NpefocTaBneHns MyHuUmMnasbHON
ycnyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUMHUCTPATUBHON
npoueaypsbl, ABASETCA cneumanucTt otaena (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a
noAroToBKY pesyrbTaTa NpegoCcTaBNeHNs MyHUUMNANbHOW yCryri).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHns MyHULUMNanbHON yCnyru:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBneHns MyHMLMNANbHOW YCNyru;

Nnpu BbISABNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBNEHUM MYHMLMMNANbHOW yCcnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, MNOoAroTaBnvMBaeT MNPOEKT
peweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNABHON YCIyTu;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MpPedoCTaBNEHUM MyHMLMNANIbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMMHUCTPATUBHOIO pernameHTta, no uTtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBreHUss MyHULUUNANbHOW YCryru,
noaroTaBnMBaET NPOEKT PELLEHNS O Bblaaye paspeLLEHNS;

HanpaensieT NOArOTOBMEHHbIM MPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHUUMNanbHON
YCNyrn Ha cornacoBaHue B YCTAHOBSIEHHOM MOpsiAKe MNOCPeACTBOM CUCTEMbI ANIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MpoOUEeaypbl, YCTaHaBMMBAEMblE  HACTOALUMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEeHUe ABYX paboyumx aHeN.

Pesynbtatamn BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpoueayp SBASKOTCA: NPOEKT
peweHus 06 oTkase B NpeaoCTaBneHnn MyHUUMNANbLHOW YCIyrn, NPOEKT peLleHNs O Bblgaye
paspeLueHust.

3.5.3. lNMoanncaHve npoekTa pesynbTata NpeaocTaBieHns MyHUUMNanbHOW YCnyru
(Banee — NpoekTbl JOKyMEHTOB) ocyulecTBnaetca Pykosoantenem OpraHa.

[MogroToBrneHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHusi, BO3BpallalTCcsa Ha
AopaboTKy N1y, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHon ycnyru. Nocne
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yCTpaHeHUs1 3aMeYyaHu NPOoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANns COorfacoBaHnsa U
noanncaHus.

Pykosogntens OpraHa npy paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnenoBaTtenbHOCTU U MOSTHOTHI,
HanU4ns  COrrnacoBaHUM  YNOMIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cucTeme
9NEKTPOHHOro JOKYMeHTOobopoTa.

B cnyyae BbIsIBNieHMS HapyLlleHU B 4YaCcTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX MocrnegoBaTtesibHOCTM W MonHOThl PykoBoauTens OpraHa wHUUuMpyeT
npuBrneYeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro pabo4yero aHs.

PesynbTatamu BbINOMHEHMS afMUHUCTPATUBHLIX Npoueayp SBMSKOTCA: NOANUCAHHbIN
AOKYMEHT.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocyfapCTBEHHbIX U MyHULUMNANbHbBIX YCIYT.

MakcumarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, CocTaBnsieT ABa paboymnx gHs.

3.6. Bbigaya (HanpaBneHve) 3asBuUTento pesynstarta MyHUUunansHoOm ycryru

3.6.1. OcHoBaHMeM Havana BbIMOMHEHUA a4MWUHUCTPATUBHOW Mnpoueaypbl sABnseTcs
nonyyeHne [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NOATBEpXKAatoLero npegoctaBneHne MyHUUmMnansHOM yCnyriu.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE AaOMUHUCTPATUBHON
npoueaypsl, SBASETCA cneuvanuct otgena (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bblgadvy (HanpaBneHne) LOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAeHMN O pe3ynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWd [OOKyMeHTauun aBToOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTtate nNpeaoCTaBfieHUss MYHUUMNANbHOM YCNYM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuuunansHom yenyrm B Oprane nnm 8 MOLL.

McnonHeHne npoueayp Npyv HanMuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSETCH B
aBTOMaTU4YECKOM pexume C WCMOoSIb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOMNHATCA B TeYyeHuMe OAdHoro paboyero AHA CO AHS NOANUCAHUA  OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBneHna MyHULMMansHOW YCNyru, YNOrHOMOYEHHbIM
AOIMKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MeLleHune
CBeAEHUN O peaynbTaTte NpefoCcTaBfeHUs MyHUUMNANbHOW YCIyrM B MHM(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asiButens (ero npencraBuTensl) O pesynbrarte npeaocTaBrieHus
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNMopsgok Bblgayn (HanpasneHusa) pesynbTaTta NpeaocTaBneHns MyHUuunansHom
ycnyru:
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3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumMnanbHou ycrnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNAanbHOW yCnyrm B opme ak3emnnsipa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxkHoM Hocutene. o TpeboBaHuo 3aaBUTENA BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBrseTcs
3K3eMnNnsp 3MEeKTPOHHOro AOKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIA HOCUTerb MHGOpMauun
UNU HanpaefeHUsl 3K3eMmnnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3assutend. Npn 3anncu Ha CbeMHbIN HOCUTENb NHAOPMaLUKN UN HaNpaBNeHUW 3K3emnrspa
9NEKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene, no 9MNEeKTPOHHOM NoYTe MAEHTMYHOCTb TaKoro
3K3eMnnapa NEKTPOHHOIo AOKYMEHTa 3K3eMNspY 3MNEeKTPOHHOIO AOKYMEHTa Ha ByMaXHOM
HocuUTene 3aBepsieTCA YMNOMHOMOYEHHbIM COTPYOHUMKOM C  WUCMOSIb30BaHUMEM YCUITEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCH.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAKTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbITMA 3asaBUTENA B CPOKW,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABRASTCHA: dukcauus
dakTa BblAauu pesynbTaTa npegocrasneHs myHuuunansHom yenyrn B AIC MOL, pesynbTat
npegocTaBfeHns MyHULMNanbHOW yCNyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckmuin noptan 3asBuTEN0 B NWYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
3MIEeKTPOHHbLIM  0B6pa3  [OKYMeHTa, SABNAWerocs  pesynbtatoMm  npeaocTaBreHust
MyHUUMNANBHOW YCAyru, NOAMUCaAHHbBIA YCUNEHHOW KBannMUUMPOBaAHHOW 3SNEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NOANUCAaHNA AOKYMEHTa, NoATBepXaatoLero npegocrasneHue (otkas B
npegocTaBfeHnn) MyHUUMNanbHON YCryrn, YNOSTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMAKTCA: HanpasneHne
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asiBUTESNO0 JOKYMEHTa,
noaTBepXgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lNpu obpalLeHnn 3aaBmTeNs 3a pe3ynbTaToM MyHuumMnanbsHon ycnyrm B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTens BmecTe C
9K3EeMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrisieTcs
9K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb UHPOPMaLMK
UM HanpaefeHnsa aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3M1eKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epefHOCTH, B AeHb NpubbiTUsA 3adBUTENS B COOTBETCTBUU C
MpaBnnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: pukcaums dakra
BblAaun pesynbTata npeaocTtaBfeHns MyHUUMNanbHOM YCAyru B aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON cucTeMe, npedHasHa4YeHHOW [ONnA  OKasaHMs ToCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLINMBOK

3.7.1. B cny4yae obBHapyXeHUsi TEXHUYECKOW OLIMOKM B OOKYMEHTe, SBNALEeMCS
pe3ynbTaToM MyHULMNANbHOW yCnyru, 3assutenb HanpasnseT B OpraH:

3asaBreHne o6 nucnpaBneHun TexHuyeckom owmnbkn (npunoxerHme Ne 5 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);
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AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLUNBKa;

AOKYMEHTbI, WMELMEe puanYecKkyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSX, YKasaHHbIX B
OOKYMEeHTe, 4ABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetca 3asiBUutenem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMBo Yepeld PecnybnukaHckuii noptan unv MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpUemM AOKYMEHTOB, OCYLLEeCTBseT
npuem 3asBneHnss o6 ucnpaBrneHuM TEXHUYEeCKOW OLMBKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT MxX LOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfieHHoe Ha PacCMOTPEHUE OOIDKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpmBaeT
AOKYMEHTbl U B LENAX BHECEHWS UCMNpaBfieHWA B AOKYMEHT, SBMAOLWNACA pe3ynbTaToMm
npegocTaBfeHns MyHUUMNanbHOW YCryrn, OCyLecTBNsSeT npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBMEHHbIN  OOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY MNpPeacTaBUTENIO) FIMYHO MOA4 POCMUCH C U3BATUEM Y
3aaButensa (ynosfIHOMOYEHHOro NpeAacTaBUTENdA) oOpurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHUs
AOKYMeHTa npu npegocTtaBneHun B OpraH opurHana JOKyMeHTa, B KOTOPOM COLEPXUTCHA
TexHuyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOSTHAKOTCA B TeYEeHNe ABYyX paboumnx gHern nocne obHapy>XeHUs TEXHNYECKON OLWNBKN nnm
nony4eHnst ot Nboro 3aaMHTEPECOBaHHOMO NNUA 3asBreHnss O AOMNyLLEHHON onbKe.

PesynbTatamu BbINOMHEHWUST aAMWHUCTPATUBHBLIX MpoOUEAyp SABNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. NMopsapok n chopMbl KOHTPONA 3a NpefoCTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. MNopsaaokK OCYLLECTBIEHNS TEKYLLIETO KOHTPONS 3a COBNOAEHMEM N UCNONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMWN MONOXEHUN aMUHUCTPATUBHOIO pernaMmeHTa un
MHbIX HOPMATUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeOOBaHMSA K NpeaoCTaBNEHMNIO

MYHUUMNANbHOW YCAYrn, a Takke NPUHATUEM UMK peLLEHUI

KoHTponb 3a MOMHOTOW M KayecTBOM NpeaoCTaBreHns MyHMUMnanbHOW yCryru
BKNtoyaeT B cebs BbisiBNEHWE U yCTpaHeHue HapylleHui npaB 3asiBUTenen, npoBepeHve
NpoBEpOK coGnoaeHNs npoueayp MNpeaoCTaBneHust MyHUMUMnanbHOW YCnyru, NOAroTOBKY
peLleHnin Ha fencTeus (6e3nencTemne) 4OMKHOCTHbBIX NIUL OpraHa MeCTHOro caMoyrpaBieHusl.

dopmaMu KOHTpOns 3a CobnaeHWEM MCMOMHEHUs agMUHUCTPATMBHBLIX npouenyp
ABNAOTCS:

1) npoBepka M corfacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpedoCTaBfeHuIo
MYHULMNANbHOW YCIyru;

2) npoBoAMMble B YCTAHOBINEHHOM MOPSAKE NPOBEPKM BeAeHNs OeNnonpon3BOACTBa;

3) npoBeaeHne B YCTaHOBIIEHHOM MOPSIAKE KOHTPOJSIbHbIX MPOBEPOK cobnoaeHus
npoueayp NpPeaocTaBneHns MyHULMMNAnbHOM YCyru.
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B uensix Tekywlero KOHTPONsS UCMONb3YTCA CBEAEHUS, UMEIOLLIMECS B SMEeKTPOHHOMN
Ga3e pfaHHbIX, cryxebHas KOppecrnoHAEeHUMS, YCTHas W NUCbMEHHas WHdOopMaLus
[AOMKHOCTHbIX 1L, OCYLLLECTBNSAIOLLMX BbINOMHEHE aAMUHUCTPATUBHbIX NpoLeayp, >KypHanbi
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHWs.

[ns ocyLlecTBNEHMST KOHTPONS 3a COBEpPLUEHUEM [EWCTBUIA NpU NpPeAoCTaBneHUn
MyHUUMNANbHOMW  YCNyrM W MPUHSTAW  peLUeHWA  PYKOBOAMTEND OpraHa MECTHOro
camoyrnpaBrneHusi  NpeacTaBnsitoTCs  ChpaBkM O pesynbTaTax  npeaocTaBrieHust
MYHULMNANbHOM YCIyru.

O cnyyasix U MpUYMHaX HapylleHMsi CPOKOB, MOCNeAoBaTENbHOCTM U COAEpXKaHMS
agMUHUCTPATMBHbLIX  Mpouedyp  AOMKHOCTHble  nvua  HeMeLNeHHO  UHAOPMUPYHOT
PYKOBOAMTENSI OpraHa, nNPeAoCTaBMAOWEro  MyHUMUMMAnNbHYKO  ycryry, a Takke
npeanpuHUMatoT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLUEHWNA.

TekyLLmMI KOHTPOIb 3a cobnaeHMeM NocnenoBaTeNbHOCTM OEUCTBUIA, ONpedeneHHbIX
agMUHMCTPATMBHLIMK  MpoueaypamMn MO NPeAoCTaBMEHUI0  MyHUUMNANbHOW  yCryru,
OCYLLECTBNSETCA 3aMecTUTeneM pPyKOBOAMUTENS oOpraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpPeaoCTaBNEHMIO MYHUUMNANbHOW YCryru,
HayanbHMKOM OTAena, OCYLIECTBNSIOWEro opraHusauuio paboTbl MO NPeaoCTaBreHUto
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX MoApasfeneHusix opraHa MecTHOro
camoyrnpaBneHust  OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1EHUA MNMNaHOBbIX N BHEMTaHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyrmum

4.2.1. KoHTpOnb 3a NOIHOTOW U Ka4eCTBOM NpeaoCcTaBreHns MyHUUUNanbHOW ycnyrm
ocyLecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgernictene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBLIX CIYyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHns
MYHMUMMNANbHON YCNyru NpoBoAATCSA NNaHOBbIE U BHEMMAHOBbIE NpoBepKn. Mopagok u
NepuoanYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK YyCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BONPOCHI, CBSA3AHHbIE C
npenocTaBNeHMEM MyHULMNANBLHOM yCnyrn (KOMMSEKCHbIE NPOBEPKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUMNAanNbHOM yCcryrn (TeMaTtuyeckmne npoBepKku).
[MpoBepka TakKe MOXET NPOBOANTLCSA NO KOHKPETHON xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBSA3N C NPOBEPKON yCTpaHEHUs1 paHee
BbISIBIEHHbIX HapPYLUEHWA agMUHUCTPATMBHOIO pernameHTa, a Takke B crnyyae nonyvyeHus
xanob sassutenen Ha gencteus (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHLIX NUL,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. PesynbTaTbl NpOBEpPKM OMOPMNNIOTCA B BMAE akTa NPOBEPKM, B KOTOPOM
YKa3blBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEOSIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnsoLWEro MyHMLMNANbHYHO
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBreHna MyHUUunanbHOW yCryru

Mo pesynbTataM NPOBEAEHHbLIX MPOBEPOK B Cly4vyae BbIABNEHUA HapyLleHUA npasB
3agBuUTENEN BWHOBHbIE §ULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.
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PykoBoantenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PAaCCMOTPEHME 3aSABIEHUN.

PykoBoantenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOrO CamoynpaBfieHWsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MnK)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA W MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6e3pencTBume), NnpMHMMaeMble (OCyLLEeCTBASEMbIE) B X04e NpeaoCTaBfeHnst MyHULMNansHom
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lNonoxeHus, xapakrepuayoLwme TpedoBaHus K NOpsaky U opMam KOHTPOns 3a
npegocTaBfieHMEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegoctaBneHMeM MYHULMMNANbHOW YCMYrM CO CTOPOHbI FpakaaH, UX
obbeanHEHNA N OpraHu3aLuin, OCYLLEeCTBNAETCS MOCPEeACTBOM OTKPbITOCTM AesTerlbHOCTU
opraHa MeCTHOIO CaMOyNpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUUNAanbHOW  YCnyru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyAebHOro paccmMoTpeHns obpalleHui (kanob) B
npolecce npegocTaBneHnsa MyHULMNanbHOW YCyri.

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUSA) opraHa, NnpeaoCcTaBnAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTtaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHn3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT NpaBo Ha obGxanosaHwe B A0CYAeOHOM Mopsiake peLueHun u
pgencteui  (6e3genctBusl)  opraHa, NPegoCTaBnSAOWEro  MyHUUMNAnbHYH  YCryry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCcTaBNALWLEro MyHMLMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBOAMTENsl oOpraHa, MpeaoCTaBnsalWEero MyHUMUMNAnbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANbHOIO LeHTpa, opraHu3auun,
npenycMOTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCNE B CeayLWmx cnyyasx:

1) HapylleHne cpoka perucTpauum 3anpoca O NpegocTaBfeHUNn MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeneM peLlleHnn n genctenm (6esgencrauns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LEeHTpa BO3MOXHO B
criydae, ecnum Ha MHOroyHKUMOHanbHbIA LEHTP, peweHna un genctsuna (6esgencraume)
KoToporo oOGanylTcsi, BO3noxeHa QYyHKUMA MO NpefoCTaBfeHUK COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NOIHOM 06beMe B nopsiake, onpeaeneHHomM vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABMTENS OOKYMEHTOB MM UHQOpMaumm NuMbo ocyLecTBreHus
AENCTBUI, NpeaCcTaBneHne Unmn ocyLecTBIeHNE KOTOPbIX HE NPeLyCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK aktamu Poccuiickon ®depepaunn, HOPMAaTUBHLIMKA MPaBOBbLIMKM  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM NPaBOBbIMW akTaMu Ans NpeaocTaBneHus
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMKM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU MPaBOBbLIMU
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aktamun Pecny6nuku TatapcTtaH, MyHUUMNansHbIMM NPaBoOBbIMU akTamun AN npegocTaBreHns
MYHUUMNANbHOW YyCNyru, y 3asaBUTens;

5) oTka3 B nNpeaocTaBleHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMAaTUBHbIMW NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteuin  (6e3gencTBusi) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIV
LEHTP, peLlleHnsa n gencteus (6es3genctame) KoToporo o6XxxanyTcs, BO3foxXeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUUX MYHMLMMANbHBIX YCIyr B NONIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue ¢ 3aaBUTENSA NPU NPegOCTaBNEeHMM MyHUUMNANbHOW YCryru nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamMn Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMW NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo LUeHTpa,
paboTHMKA MHOrO(OYHKLMOHANBLHOIO LEeHTpa, OopraHv3auui, npefycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHULUMMNANbHOW yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOro Ccpoka TaKux
ucrnpaeneHun. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3assuteniem
peweHnn wn penctBun  (6e30encTBysi) MHOrOOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHnsa n aencteus (6e3gencrame) KOToporo obxanyrTcs, Bo3noxeHa yHKUNS no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, €ecnv OCHOBaHWS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA HOpPMaTMBHbIMKM MpaBoBbiMW akTamun Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEHUMA U OenCTBUA (6e34encTBusl) MHOrOdYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOIMO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMSA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bLeme B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENs NpPU NPEOOCTaBMEHUN MYHULMNANBHON  YCRyru
AOKYMEHTOB WnuM WMHdopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHMUMnanbHOM ycnyru, nnbo B npegocTaBneHnn MyHULUNanbHOM ycnyru,
3a MCKMIOYEHMEM CriyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHun un gencteun  (6e30enctBnsd) MHOrOMYHKUMOHANbHOrO LEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHAnNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
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nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetcs B NMCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, npefocTaBnAroLL M MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHLIN LLEHTP
nmbo B COOTBETCTBYKOLMI OpraH rocyaapCTBEHHOW BRNacTu, SABMAKOLWMNCA yvpeauTenem
MHOTrOYHKLMOHANbLHOro LeHTpa (fanee - yypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
TaKkke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pgencteus (6e3gencTteue) pPyKoOBOOAUTENS OpraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYKO YCAyry, NOAAKTCA B BbIWECTOAWMA opraH (Npu ero
Hanuymm) nmnbo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCs  HenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAwoLLIEro MyHuuunansHyo ycnyry. Kanobbl Ha pelleHns
n pencrtena (6esgenctene) paboTHMKA MHOMOQYHKUMOHANbLHOMO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro ueHTpa. »Kanobbl Ha pelweHns n aencteus
(6espencTBune) MHOroyHKLMOHANbLHOro LeHTpa nogarTcsa yypeanTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY ML, YNOSTHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pewenuns n genctena (besgenctene)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPEeHHbIX YacTbio 1.1 ctaTbn 16 PegeparnbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENAM 3TUX OpPraHn3aLumn.

XKanoba Ha pewenna wun pencteua (6esgencTBuve) opraHa, npenocTaBnAKLWEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsAlLLero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  CrRyalwlero, pykoBOAMTENst OpraHa, npefoCTaBnsowWwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKUMOHaNbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBnsAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cuUcTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeET OblTb NPUHATA NpU NUYHOM NpuemMe 3assutens. »Kanoba Ha
peweHns wn pgeuncteus  (6esgenctene) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOIro LUEeHTpa MOXeT ObiTb HampasneHa no no4vte, C UCNosfib30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT», oduumaneHoOro camTta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cnCcTeEMbI gocyaedbHoro obxxanoBaHust, a Takke MOXeT OblTb NPUHSATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6e3genctame) opraHusawmm,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHUKOB MOXET ObITb HamnpaeneHa No MnoyTe, C WUCNOSb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EonHoro noptana nnbo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb npuHaTa npu
NIMYHOM NpuemMe 3aaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNPeadoCTaBfAWEro  MYHUUMNAnbHY  yCnyry,
AOIPKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWero MyHAUMnanbHyk  ycnyry, nubo
MYHUUMNANbHOrO ChyXallero, MHOrogyHKUMOHANbLHOMO LeHTpa, ero pykosoauTtens u (Mnm)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n genctens (besgencreune)
KOTOpbIX 0B6XanytTcs;

2) hamunumio, nms, OT4eCTBO (nocnegHee - MpU HanuMyuuu), CBeOeHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeOEeHUs O MecTe
HaxOXOeHus 3asiBUTENsl - PUONYECKOro nvua, a Takke HoMmep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOM NOoYTbl (MPU HanNUYMM) KU NOYTOBLIN agpec, no
KOTOpPbIM A0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBepeHua o6 obxanyembix peweHuax u genctemax (6esgenctsum) oprana,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJTHKHOCTHOIO nmuya opraHa,
npefocTaBnAwLWero  MyHAUMNanbHy  ycnyry, nmbo  MyHUUMNanbHOro  cryxawero,
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MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHneM 1 JeNCTBUEM
(bespencTBneM) opraHa, NPeoCTaBAOWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPefoCTaBMSAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryXKallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb MNpeacTaBfeHbl AOKYMEHTbl (NpU Hanuuuu), noaTeepXKaaroLumne
A0BOAbI 3aaBnUTens, NMbo nx Konuu.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CPoK He nosgHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaga B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEeHTP,  Yy4peauTento  MHOroOQYHKUMOHANbHOMO  LUeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnBo BbILWLECTOAWNA OopraH (NpU ero Hanuyuu), MOANEXUT PaACCMOTPEHUID B TeyeHue
naTHaguaTv pabounx gHen co OHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
npefoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOrOYHKUMOHANbHOro LeHTpa, opraHn3aLmm,
npeanycMOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTens nnubo B ucrnpasneHnn OOMYLEHHbIX OnevyaTok M owunboK nnu B
cny4vae obxanoBaHWA HapyLeHUsi YCTAHOBMEHHOrO CpokKa TakUX UCNpaBfEeHUn - B TedeHue
NATN pabounx AHEN CO OHA ee perucTpaumu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylroLmnx
peLeHni;

1) xanoba yooBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncrnpasneHnsa JonyLeHHbIX onevYaTok U ownboK B BblAaHHbIX B pe3yribTaTe npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEeHTaX, BO3BpaTa 3asBUTEN0 OEeHEXHbIX CPeacTB, B3VIMaHue
KOTOPbIX He NMpeaycMoTPEeHO HOPMAaTUBHBIMKU NMpaBoBbLIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUN anobbl OTKa3biBaeTCs.

He no3gHee OHsA, cnegyowero 3a AHeM MPUHATUS peLleHuns], YKa3aHHOro B HAaCTOALLEM
NyHKTE, 3a9BUTENO0 B MMCbMEHHOMN (OOpMeE U MO XeNnaHUKo 3asBUTENA B NIEKTPOHHON hopme
HanpaBfisieTCAa MOTUBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa anobbl gaeTtcsa WHopMauus o LEUCTBUSX,
OCYLLIEeCTBMASIEMbIX OopraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHbLIM LLEHTPOM NMBOo opraHnsauuen, npegyCcMOTPEHHOW YacTblo 1.1 cTaTbn
16 degepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro yCTpaHeHNS BbIABNEHHbIX
HapyLeHWn NpU OKasaHUM MYHULMNANbHOM YCNYru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBneHHble Heyao6CTBa M yKasbiBaeTCs MHGOPMaLMS O AalNbHENLLNX AENCTBUAX, KOTOPbIE
HeoBX04MMO COBEPLUUTL 3asBUTESIO B LIENSAX NOMAYYEHNA MYyHULMNANBHOW YCAYrn.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen yaooBNEeTBOPEHUIO B OTBETE
3asBUTEN0O O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUMpOBaHHbIE
pasbACHEHUS O TMPUYMUHAX MPUHATONO peLlleHnd, a Takke uHdopMauna O nopsgke
obXXanoBaHUs NPUHATOrO PeLLEHUS.

5.9. B cny4ae yctaHoBneHus B xoge unv No pesynbTaTaM pacCMOTPEHMS Xanoobl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBOHapPYLUEHWST MW NPECTYNNEHNSA JOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NONTHOMOYNSAMN NO PACCMOTPEHUIO Xanob, HesameannTenbHO
HanpasnAT MMEKLMECA MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o}
oT Ne
PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemole K HEMY OOKYMEHTBI, YNONTHOMOYEHHbIM opraHom

MPUHSTO peLleHne o

HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuckb YNonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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Pa3peweHue
Ha BbINOJIHEHUE aBUALIMOHHbIX PaboT, NnapaloTHbIX npr)KKOB
noabemMa NpPUBA3HbIX a3pOCTaTOB HaA TeppuTopuen

«_» 20 .
Ne

B cootBetcTBUM C nNyHKTOM 49 ®PepepanbHbIX MNpaBuUil UCNONb3OBaHUA
BO3AYLIHOro npocTpaHcTBa Poccuinckon Penepauum, yTBepXAeHHbIX
noctaHoBneHnem lpaButennctBa Poccunckon depepaumn ot 11.03.2010 Ne138 u
NMonoxeHnem o WcnonHUTENbLHOM KOMMUTETe MyHUUUNanbHOro o6Gpa3oBaHuA
, AcnonHuTtenbHbIN KOMUTET pa3peLuaeT

(HaI/IMeHOBaHI/Ie ropnan4eckoro nuvua, (*)aMVIJ'II/IFI, nmsd, OoT4EeCTBO CbVI3I/I‘-IeCKOFO nmu,a)

aZipec MecTa HaxoXaeHNsa/ KnuTenbcTea):

CBMAETENBLCTBO O rOCYAapCTBEHHOW perncTpaumm:

(cepus, Homep)
AaHHble JOKYMEHTA, yAOCTOBEPSAOLLErO MIMYHOCTD:

(cepus, Homep)
NCNonb3oBaHMe BO34YLUHOrO NPOCTPAHCTBA Haj TEPPUTOpPMEN ans:

(A AeATENbHOCTU MO UCMOMb30BaHMIO BO3AYLLHOMO NPOCTPaHCTBA)
Ha BO3AYyLLUHOM CyAHE:
™n

rocy4apCTBEHHbI PErMCTPAUMOHHBIA  (ONO3HaBaTENbHbIA/Y4ETHO-OMO3HABATENbHbIA) 3HaK

3aBOACKON HOMep (Mpy HanNU4unn)

CpoKu Mcnonb3oBaHMs BO3OYLLIHOrO NPOCTPaHCTBa Hag TeppUTOpUEN

OrpaHunyeHus/npumMmeyaHns:

Cpok AencTBuSA paspeLleHus:

(BOMKHOCTB) (nognuchk)
(pacwmdposka)
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*AaHHoe pa3pelleHne ogopmMnsaeTca Ha bnaHke MCNOMHUTENBHOIrO KoMUTeTa
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOIHOMOYEHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
no

crieaytoLLMM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBeHWEM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLIEHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM Mopsigke NyTem HanpaBreHus
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyae6GHOM nopsiake.

Crenenust 00 AIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no

dopma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ASS NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEeMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
[o]¢} oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

No CneayoLLMM OCHOBaHUAM:

1.
2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBIEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHUs ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B A4ocyaebHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moanucb yNnonNHOMOYEHHOIO
AOIMKHOCTHOrO NiMua opraHa)
MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHuUUmMnansHom
ycnyru no
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dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecCTy XUTenbCTBa, TenedoH)

3anpoc
O BblAaye paspeLleHnst Ha aBnaLMOHHbIE PaboTbl, NapaLUOTHbIE MPLRKKN, NOABEMbI
NPUBSA3HbIX a3POCTaTOB Hag TeppuTopmen

Mpowy BbligaTb paspelleHMe Ha WCMNONb30BaHWE BO3QYLUHOMO MPOCTPaAHCTBA Hapg
TeppuTopuen ans

(BI/I}J, 0eATeSIbHOCTU NO UCNoJib3oBaHUIO BO34YyLLHOIo I'IpOCTpaHCTBa)

Ha BO34YyLLIHOM Cy[lHE!
T™7n

rocygapCTBeHHbIV (perncTpaLmoHHbI) Ono3HaBaTeNbHbIN
3HaK

3aBOACKON HOMep (npu
Hanu4nn)

Cpok 1cnonb3oBaHNs BO3AYLLIHOMO NPOCTPAHCTBA Hag TEPPUTOPUEN

Ha4alo
OKOH4YaHune

MecTo ncnonb3oBaHWsi BO3AYLLUHOMO NPOCTPaHCTBa Hag TeppuUTopue (nocagoyHble
NMoLWaaKu, NraHnpyemMble K UCMONb30BaHUIO):

Bpemsa u1cnonb3oBaHMs BO34YLUHOMO MNPOCTPAHCTBA Hand Tepputopuen

(Ho4HOE/gHeBHOE)
Mpunarato [OOKYMEHTbI, HeobOxogumble AN NPEeAOCTAaBMNEHUS MYHUUMNANbHOW  YCRyru:
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B uenax okasaHus MyHMUMManbHOW ycryrn Aatw cornacme Ha obpaboTky um npoBepky
yKa3aHHbIX MHOIO B 3a8BMEHUN NepCOHarbHbIX JaHHbIX.

PesynbTaT npegocTaBneHns MyHUUUnansHOM yCryri npoLly BpyYnTb IMYHO B (hopme
AOKYMeHTa Ha ByMakHOM HocuTene/HanpaBuTb MO ANEKTPOHHOM NoyTe B hopme
9NEKTPOHHOro AOKYMeHTa/npeacTaBuTb C UCMOSNb30BaHWEM rOCYAapCTBEHHOM
MHdopMaunoHHon cuctemsl "lMopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr
Pecnybnukn Tatapctan" B (popme 3NEeKTPOHHOIo AOKyMEHTa/yBe4OMUTL NO TenedoHy
(HYy>XHOe MoAYepKHYTb).

PeweHne 06 oTkase B npueme 3anpoca v AOKYMEHTOB, HEODXOAUMbIX ANA NOMnyYeHus
MYHMUMNANbHOW YCNyru, npowy BpyYuTb NUYHO B OpMe [JOKymMeHTa Ha OymakHoM
HocuTerne/HanpaBuTb no 3NEeKTPOHHOM noyre B dopme 9NEKTPOHHOro
AOKyMeHTa/npeacTaBuTb C UCMONb30BaHNEM roCyaapCTBEHHOM MHGOPMALMOHHON CUCTEMbI
"MopTan rocygapCTBEHHbIX M MyHuUMNanbHbiX ycnyr Pecnybnukn TatapctaH" B dopme
3MIEKTPOHHOro AOKyMeHTa/yBe4OMUTb N0 TenedoHy (HY>KHOe NOAYEPKHYTH).

PeweHne 06 oTkase B NpegoCTaBfieHUN MyHULUNANBHOW YCyrn NpoLly BPYYUTb JINYHO
B popMe OOKyMeHTa Ha ByMaKHOM HocuTene/HanpaBuTb MO 3NEKTPOHHOW noyTe B dhopme
3NEKTPOHHOro AOKyMeHTa/npeacTaBuTb c ncnosib3oBaHNeM rocyaapCTBeHHON
NMHopmMaunoHHon cuctemsl “lMopTan rocyaapCTBEHHbIX U MyHUUMNanNbHbIX yenyr Pecnybnuku
TaTtapctan" B (opmMe 3MEKTPOHHOrO [AOKyMeHTa/yBe4OMUTb MO TenedoHy  (HyXHoe
NOAYEPKHYTb).

(4mcno, mecsau, roa) (mnoanuce)
(pacwmndposka)

PesyanaT npenocrtaBieHnd MyHI/ILl,I/II'IaJ'IbHOI71 ycnyru, npowy npeaoCtaBuUTb:

D B NWYHbIN kKabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHbBIX YyCRyr
Pecnybnuku TaTapcras;

D B MHOIMO(YHKUMOHANbHOM UEHTpe npeaocTaBNeHns rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

D B OpeaHe.
)
(nata) (nognwuce) (.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

PykoBoguternto
McnonHntenbHOro kommreTta

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMNYLWEHHON NPU OKa3aHMM MyHMUMNANbHOW YCNyrn Mo

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOM YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelwweHnss o6 OTKNOHeHWW 3asBreHus o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLy HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHUst ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONMUM Ha OymMakHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (noanuceb) (©.1.0.)
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Inct cornacoBaHusa k gokymeHTy Ne 1485 ot 03.12.2021
MHuuumnaTop cornacosaHus: lNnoxosa C.N. [naBHbIN cneymanuct
CornacoaHue nHnyumposaHo: 03.12.2021 10:13

JlucT cornacoBaHus Twun cornacoBaHus: cMmellaHHoe

N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus

Twn cornacoBaHusi: napannenbHoe

. CornacosaHo
1| Hepmetckui M.M. 03.12.2021 - 14:06

CornacosaHo
2 | Cannxos E.M. 03.12.2021 - 1312~

Twun cornacoBaHusi: nocnegoBaTenbHoOe

LiMNognucaHo ]
3 | Wakupos N.W. 03.12.2021 - 1440

[lokyMeHT co3faH B a/1eKTpPoHHOW hopme. Ne 1485 ot 03.12.2021. MicnonHutens: Mnoxosa C.U. B INEKTPOHHbINA
o B 2N IFUNIIDIN
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