UCHOHUTEILHBIA KOMUTET TATAPCTAH PECITYBIIMKACEI
BEPXHEYCJIOHCKOI'O IOTAPBI OCJIAH
MYHHITATIAJIGHOT'O PAITOHA MVYHHUITATIAJIb PAWOHBI

PECITYBJIMKHA TATAPCTAH H,_z BAIIIKAPMA KOMMUWTETSI

ITIOCTAHOBJIEHHUE KAPAP

~ ¢. Bepxamii YcnoH

06 yTBEPXOEHUM AOMWHUCTPATUBHOIO
perrnameHTa McnonHuTtensHoro KomuTeTa
BepxHeyCcnoHcKoro - MyHMuunanbHOro  panoHa
npeaocTaBneHna  MyHUUUNAnNbHOW  YCnyrm no
npeaocTaBneHnto nonb3oBaTenam
aBTOMOOMWMBHBLIX ~ OOPOr  MECTHOrO  3HaYeHus
MHOPMaLUUKN O COCTOSAHUN aBTOMOBUITbHBIX A0OPOr

B cootBetctBUM C DepepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-03 «O6
opraHuMsauun npeaocTaBneHns rocyAapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr» U B
COOTBETCTBUM C nocTtaHoBneHnem [lpasutenbctBa Poccuinickon ®egepaunmn oOT
03.02.2020 roga Ne74 «O BHeceHuss wu3MeHeHun B dDegepanbHble npasuna
NCNOJSb30BaHNA BO34YLLHOro npocTtpaHcTea Poccuinckon depepauunm», MCcnonHUTENbHbIN
KomMuTeT BepxHeycnoHcKoro MyHuuMnanbHoro pawvoHa Pecnybnuku TartapcTaH
NMOCTAHOBIAET:

1. YTBEPAUTL aAMUHUCTPaTUBHbIN pernameHT npenocTaBneHuns
MYHMUMNANbHOW yCnyrn No NpefoCcTaBfieHUIo Nofb3oBaTensM aBTOMOBUIbHbBIX AOpor
MECTHOro 3HayeHusi MHpopmauun O COCTOSHUN aBTOMOOUMBHBLIX OOPOr (NPUMoXeHne
1.1);

2. HavanbHuky otgena no crtpoutenbctBy, XKX, cBA3M M 3HepreTuke
McnonHutensHoOro kommteta BepxHeycrnoHCKOro MyHULMNaneHOro pamoHa obecneynTb
BbIMOSIHEHNE YTBEPXOEHHOrO HACTOSALWMM MOCTAHOBIEHMEM  AaAMUHUCTPATUBHOIO
perrnameHTa npeaocTaBfeHns MyHUUMNAnbsHON yCnyru;

3. PasmectuTb HacTosiLiee MNOCTaHOBMEHME Ha oduuManbHOM nopTane
npaBoBon uHopmaumm Pecnybnukn TaTapctaH M Ha canTe BepxHeycnoHckoro
MYHUUMNANbHOrO  panoHa B WH(POPMAaLMOHHO-TENEKOMMYHUKALUNOHHON  ceTu
«UHTepHeT;
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4. lMoctaHoBneHnsa  WcnonHutenbHoro  komuteta  BepxHeycnoHckoro
MyHMUMNANbHOrO panoHa oT 26.08.2019 Ne 816, ot 16.09.2021 Ne 1025 «O6
yTBEpXAaeHun  AOMUHUCTPATUMBHOINO  pernameHTa  McnonHutenbHoro  KomuteTa
BepxHeyCcnoHCKOro MyHMuunNansHOro panoHa npeaoctaBieHns MyHULMNansHOM yCcrnyrm
«lMpepoctaBneHne nonb3oBaTensiMm aBTOMOOMWMbHbLIX JOPOr MECTHOIO 3HayYeHus
NHopMaLUKN 0 COCTOSSHUN aBTOMOBUITbHBIX AOPOry» CYATATb YTPaTUBLLMMU CUSTY.

PykoBoguTternb
McnonHutensHOro komurteTta N.N. lWaknpos

MNoaroToBun 1 oTneyvyaran:
MNnoxosa C.U.
2 3K3.
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MpunoxeHue 1.1

YT1BEpPXKAOEH

NnocTaHOBMNEHNEM (pPacrnopsiKeHNeM)
BepxHeycnoHckoro MyHuLmnansHoro
panoHa, Pecnybnuku TaTtapctaH

OT «___ » 2021 r.Ne

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no npeaocTaBneHuio Nofib3oBaTensm
aBTOMOOMNbLHbLIX JOPOr MECTHOIO 3Ha4YeHuUs1 UHPoOpMaL MU O COCTOSTHUM
aBTOMOOMUNLHBLIX gopor

1. O6wWwme nonoxeHus
1.1. TpegmeT perynupoBaH1s agMUHUCTPATMBHOIO pernameHTa

HacTosimii agMMHUCTPaTUBHbIN perfnaMeHT NpeaoCcTaBneHnst MyHULMNAnbHOW yCryru
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOpPSiAoK
NpefoCTaBneHNsl  MyHUUMMNanNbHOW  yCrlyrM MO MNpeaoCTaBfeHuIo  MoNib3oBaTensim
aBTOMOOWIbHBIX LOPOr MECTHOrO 3Ha4yeHusi MHOPMAaUMM O COCTOSIHUM aBTOMOGUIbHbIX
[0pOr (fanee — MyHuumnanbHas ycnyra).

1.2. KaTeropuu 3asiutenemn

1.2.1. Jluuamu, nmeowmmMm NpaBo Ha noslyYeHne MyHUUUnanbHOW YCryrun, SBASOTCA
u3mMyeckme 1 pUaNYECKNE nuua — NoNb3oBaTenMm aBTOMOOWUIIbHBIX OOPOr MECTHOro
3HayeHus (ganee — 3aaBUTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEpPSHoWero ero mnofiIHoMoYunsi, nmbo  3aKOHHbLIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIYyTU

1.3.1. WHdopmauusa o nopagke npeaocTtaBreHuss MyHUMUUNanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUsX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha o(uvumanbHOM calTe MyHMUMNanbHOro pavoHa B  WH(OPMaLNOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (http:// www.verhniy-uslon.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnvku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https:/
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHWe no Bonpocam MpeaocTaBNeHns MyHUUUNanbHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCcygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPY YCTHOM 0BpalleHum - IMYHO UMK No TenedoHxy;
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2) B HTEpaKTMBHON hopme PecnybnmkaHCcKoro noprana;

3) 8 ucrnosnHuUmesibHoM Komumeme BepxHeycrioHCKo20 MyHuuurnaibHoO20 paloHa
Pecnybnuku TamapcmaH (aanee — OpeaH):

npy YCTHOM obpalleHnn - MIMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B oopMe 3MEeKTPOHHOro AOKyMeHTa) obpalieHmmn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. VHopmauusa Ha EgmHom nopTtane, PecnybnukaHckom noptane o nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBuTento
B6ecnnaTtHo.

[ocTyn K HgopMaLmm 0 cpokax U nopsiake npefocTaBrieHNa MyHULMMNANsHOW YCIyru
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOMO WM WHOMO CcorfnawieHus C
npasoobnagarenemM nporpaMmHoro obecnevyeHnd, npegycmaTpumeatoLLero B3uMaHue nnarthbl,
perncTpaumio Unu aeBToOpU3aLMIO 3asBUTENS UMM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMauus:

1) 0 MecCcTe HaxOXOEHUA MHOroYHKUMOHANbLHOIO UeHTpa npeaocTaBrieHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsake npefocTaBreHNs MyHMUMNANbHOW YCNyrn, o cnocobax n cpokax nogaydn
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCckl NpegocTaBneHns MyHULnnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCryrK, 0 cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNANbLHOW yCnyru;

6) O MecTe pasmeleHna Ha oduumanbHOM canTe WHdopMauuuM MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCYru;

7) o nopsiake obxanoBaHus AeNCTBMIA U 6e30encTBUSA OMKHOCTHLIX nNuy, OpeaHa.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPoOOHO B MUCbMEHHOW dOpMeE pPas3bACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTOALEM MYHKTe agMUHUCTPATUBHOIO perfnameHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl AAalOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHULMMANbHOW YCnyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHUUMNANbHOMO panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTEHAAX B nomeweHuax OpzaaHa ansa paboTbl C 3aaBUTENAMM.

MHdopmauna Ha rocygapcTBeHHbIX si3blkax Pecnybnukn TatapcraH, pasmewaemas Ha
WHOPMALMOHHBIX CTEeHOax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHud O
MYHULMNAnNbHOM ycnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATUBHOIO pernamMeHTa, WHoOpMauui O MeCcTe HaxOoXOeHusl, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpeaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyru.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHne
MyHULMMNANbHOW Yycnyrn (C ykasaHueM peKkBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
NCTOYHWNKOB UX odmumansHoOro onybnukosaHus), pasmeLleH Ha EguHom noptane, B PeecTtpe
rocyfapCTBEHHbIX M MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUMNanbHOro
panoHa B MIHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHOPMALNOHHO-
TenekoMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgernieHne (ounc) MHOroyHKLIMOHANbHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCyr, CO34aHHOE B rOPOACKOM (CenbCKOM) MOCesieHUn MyHULMNANbHOMo
panoHa unu B ropoackoMm okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHmsauun [esTerlbHOCTU MHOTOMYHKUMOHAmNbHbIX LIEHTPOB NpeaocTaBlieHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®epepauun ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBep>xaeHun
MpaBun opraHusaumm AeaTenbHOCTU MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpedoCTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITYr»;

TexHudeckas owwmnbka - owubka (onmcka, onevaTka, rpaMmmaTvyeckass Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), OonyuwleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCnyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHTUdmKkaumm  un - ayTeHTUMKaumMm B UHpaCTPyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollasd CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALNOHHOIO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEHTUdMKauMmM 1 ayTeHTudumkaumm K nHopmauuu,
cogepxallencs B rocygapCTBEeHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTtemax.

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTPaTUBHOM pernaMeHTe noa 3asiBieHMeM O npefocTaBeHnu
MYHUUMNANbHOM YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTtbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru
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2.1. HaumeHoBaHWe MyHMLMNANbHOW yCnyrm

I'Ipep,OCTaBneHme nonb3oBaTenisiM  aBTOMOOUIbHbIX gopor MeCcTHOro 3HadeHud
VIH(*)OpMaLl,I/II/I O COCTOSIHMM aBTOMOOUMbHbIX gopor

2.2. HaumeHoBaHmne UCnonHNTENbHO-pacnopaguTenbHOro opraHa MeCTHOro
camoynpaBneHus, HeNnocpeaCcTBEHHO NPEAOCTaBMASOLWEr0 MyHULMNATBHYO YCNyry
McnonHutenbHbIN KOMUTET BepXHEYCNOHCKOro MyHUUMNansHOro panoHa Pecny6nvku
TaTtapcrtaH (ganee -OpraH)

2.3. OnucaHue pesynbTaTta NpeaocTaBneHnsa MyHUUMNanbHOW yCryru

2.3.1. Pe3synbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBAAETCA:

1) pelweHne 0 npegocTaBrieHUn MHPOPMAaLMM O COCTOAHUN aBTOMOOUNMBbHBIX AOpOr
(npunoxeHne Ne 1 K HacTosweMy agMUHUCTPATUBHOMY perfiameHTy);

2) pelweHne o6 oTkase B NpegoCcTaBNeHnn MyHULMNansHoOM ycnyri (npunoxeHne Ne
2 K HacToALWeMy afAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCcTaBreHns
MyHUUMNanbHOn ycnyrm (npunoxeHune Ne 3 kK HacTosaweMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNansHOW yCnyru HanpaBnseTcs 3asBUTeNto
B (popMe O3NEeKTPOHHOro [JOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunpoBaHHOW
3MEKTPOHHOM NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUKN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 anekTPOHHON
nognucny (ganee — ®egeparnbHbin 3akoH Ne 63-P3) B NuYHbIN kKabuHeT EamHoro noptan. B
crnyvyae HanpasneHus 3asBreHust nocpeactBsoM PecnybnukaHckoro noptana pesynbtart
npefocTaBfieHnss  MYHUUMNAnNbHOW  YCRyrM  HanpasnsieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. lNo BbIbOpy 3asBuTENs pesynbTaT NpefocTaBneHns MyHUUMNAnbHOW YCryru
Bolgaetca B OpraHe wmnu B MOLlL B hopme 3k3emnnsipa SNEKTPOHHOIO [OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0MKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asBuTenb Bnpase MNOMy4YuMTb pes3ynbTaT NpeaoCcTaBfieHUs MyHUUMNANbHON
ycnyrm B dopMe 3rfeKTPOHHOrOo [OOKyMeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
npegocTaBfieHnUs MyHULUMNANbHOW YCNYIn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yCnyru, B TOM Yncne ¢ y4eToM HeobxoammocTu
obpalLeHus B opraHm3aumm, y4acTeyoLme B NpegoCcTaBneHm MyHULMNANsHOM yCryr, CPok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHOW YCNYrn B Criydae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSAIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuumnanbHasg ycnyra npeaoctaBnsaeTca B TedeHne 4 pabounx gHemn.

2.4.2. TlpuocCcTaHOBfEHME CpoOKa nNpeaoCTaBfieHUss MYHUUMNANbHOW YCIyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMEHTa, SBMAIOWErocsa pesynbTaToM MpegocTaBfeHus
MYHUUMNANbHOW ycryru B (popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0(POPMIMEHUS N permcTpauumn pesynbtaTta NpegocTaBNeHnss MyHULUMNANbHOM YCyru.

2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamun AN npefoCcTaBneHuns

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
Crpanuua 6 u3 33. CTpanuua cosgaHa: 06.12.2021 11:27 ¥ TATAPCTAH



MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obasaTenbHbIMK ANA NpegocTaBNeHnsa MyHMLMNanbHbIX YCNyr, nognexatymx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Yucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ing nony4eHnss MyHMLUNansHOW yCryru 3asiBUTENb NpeLCTaBnseT cregyoowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpSOWNA NNYHOCTL (He TpebyeTcs B cnyyae obpaleHus
nocpencteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW (popmMe (3anorHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B O3MNEKTPOHHYIO opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMU NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npy obpatlleHn nocpescTBOM
PecnybnukaHckoro noprana;

2.5.2. 3asBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 crieayroLwmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1€KTPOHHOM dOpME;

3) B OpraH NUYHO WM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTene.
3asBrneHne v npunaraemble OKYMEHTbI, MPU HanpaBfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asiBneHve npu HanpasneHun nocpenctsom PecnybnukaHckoro noprtana
noanncbIBaeTCA NPOCTOM INEKTPOHHOM NOANMUCHI0 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npouenypy peructpaumu (ayteHtndpurkaumm) B ECUA, a Takke noarsepanTb YHETHYHO 3aNuUCh.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATMBHOIO pernaMmeHTa, 3aBepsieTcst yCUreHHoM KBannmumpoBaHHON
noanucbI0 N, YNOMHOMOYEHHbBIX Ha CO34aHuMe W NoanucaHue TakmxX AOKYMEHTOB, B TOM
Jyucre HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MNEKTPOHHble 00pa3sbl OOKYMEHTOB), npunaraemble K
3asiBreHnI0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3S1IeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:

1) npeactaBneHnss OOKYMEHTOB M MHOPMaLMM WNU  OCYLLECTBIEHUS AENCTBUNA,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLUEHUS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCylecTBNeHMss OEeWCTBMA, B TOM YMCMe COrfacoBaHUW, HeobXoaumbIX Ons
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHn3aunn, 3a MWCKMYEeHNEM MNosyYeHus
yCnyr wn nonyyYyeHus AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBnseMblXx B pesyrbTaTe
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B MEpeYHW, ykasaHHble B 4Yactu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIx 1 06a3aTeNbHbIX YCRYr);

3) NnpeacraBneHns JOKYMEHTOB U MHdopMaLuumn, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOpPbIX HEe YKa3blBanvcb Npy nepBoHavyanbHOM oTKase B npueme AO0KYMEHTOB, He0BXOANMbIX
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ANA npefocTaBneHus MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCInyru, 3a UCKMYEeHneM crnegyowmx cnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Kacalowmxcs
npegocTaBnNeHns MyHULMNanbHOW YCnyrn, rnocrie nepBoHayanbHOW nodadn 3asiBfieHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENEeM nocne nepBoHavanibHOro oTkasa B npMemMe AOKYMEHTOB,
HeobxooMMbIX O NpefoCTaBfeHus MyHUUMNanbHOM Yycrnyru, nubo B npefocTaBfieHun
MYHULMMNANbHOW YCNYr U HE BKNOYEHHbIX B MPeACTaBMEHHbIV paHee KOMNIIEKT JOKYMEHTOB;

B) UCTevyeHue cpoka AeWCTBUS [OKYMEHTOB WW U3MeHeHue WHopmauuu nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, Heobxooumblx Onsi NpeaocTaBneHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbIiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKOB) OLLMBOYHOIO Nnn
npoTUBONPaBHOro aencteusa (beagenctensa) gomkHocTHoro nuua OpraHa, pabotHuka MOL,
npyv nepBoHa4yanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXoOaMMbIX Ansi NpeaocTaBreHus
MyHUUMMNANbHOW ycnyru, nubo B nNpegocTaBfieHUU MyHUUMNANbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANA npefoCTaBneHUs MYHULMNAnbHOW  YCryru,
yBEe4OMISETCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHbIe Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo ux wusbsaTMe SABNSETCAS HeoOXOAWMbIM YCIOBUEM
npegocTaBfeHns rocydapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CrlyyYaes,
yCTaHOBMEHHbIX heaeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMW NPaBOBLIMW aKkTaMu ANsi NPeAO0CTaBNEHNA MYHULMNABbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
camoynpasneHus n NoaBeAOMCTBEHHbIX FOCY4apPCTBEHHBIM OpraHamMm unm opraHam MecTHOro
camoynpasfeHus opraHM3aunin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONyYeHUs 3assBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaoK nX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHusi Mnbo
opraHmsauusi, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

MpencraBneHne 4OKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHBI K AAHHOW KaTeropmm, He
TpebytoTcA.

2.7. VicyepnbliBaloLLmii nepeYyeHb OCHOBaHUI Ansi OTKasa B NpUeMe LOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOM YCryru

2.7.1. OcHoBaHMsMW [N OTKasa B MNpuveme [OOKYMEHTOB, HeobxoouMmbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codepaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHoaaTenbCTBOM Poccunckomn
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHUs, coAepXawumecss B OOKyMeHTax Ans
npegoCcTaBeHNs MyHULUMNANBHON YCNYTIW;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHNS YTpaTUinM CUNYy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHLWMIA MOMHOMOYUA npeacTaBuTens
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3aaBuUTENd, B Cnydae obpalleHnsa 3a npefocTaBneHmeM MyHULMNAanbHOM YCAyrn yKasaHHbIM
nnuUom);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCIYrm U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLlEeHMEM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekOppeKTHOEe 3anonHeHne oba3aTernibHbIX Nosen B hopmMe 3asiBfEeHNs], B TOM YUChe
B MHTEpakTMBHOM opme 3asiBreHus Ha PecnybnukaHckoMm nopTane (He4oCTOBEpHOe,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npefoCTaBeHNS MyHULMNANBHOW YCNYTIW;

7) 3aaBrieHMe O npeaocTaBieHUn YCNyrn nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MECTHOro camMoynpaBfeHusl UNn OopraHmsauuio, B MOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOM NOAMUCUY» YCNOBUWN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3N1EKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMMmbIX AN
NOSTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCryrM, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXoauMbIX ONs NPeaoCTaBfeHUs MyHUMUMNANbHOW YCnyrn OOKYMEHTOB (CBedAeHWin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOEWCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpvemMe 3adBfeHUs U WHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUMN C MHGOPMALMEN O CPOKaX U NOPsiAKE NpeaoCTaBNEeHUS MyHMUMNANbHOW YCIyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VlcuepnbiBatowmin nepeyeHb OCHOBaHU AN NPUOCTaHOBNEHNS UK OTKasa B
npegocTaBfeHMM MyHULUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIIEHUS MPEOOCTABEHUS MYyHMUMMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpeoCTaBEHMM MyHULMNANbHON YCIyTn:

1) otcyTcTBME B 6a3e gaHHbIX CBEEHMI MO 3anpalumBaemMon JOpore;

2) 3anpolleHbl CBeAeHMs MO aBTOMOOUIbHOM OOpore, He OTHOCSALLENCS K MECTHON
(MyHUUMNansLHOM) aBTOMOOUIBLHOW JOpore;

3) 3asBuTenemMm npeactaBfeHbl AOKYMEHTbl He B MonHOM obbeme, nubo B
NpeaCTaBNeHHbIX 3asaBfeHUn U (MNK) [OKYMEHTax COAEepXUTCA HenonHas wu  (unu)
HeOCTOBepHasa MHopMauus.

2.8.3. lNepe4veHb OCHOBaHMM A5l OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOM YCIyrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBNeHUM MyHULUNANbHOM YCIyrn B criyvae,
ecnu 3asiBrieHve o npegocTaBreHUun MyHULMManbHOW YCnyru nogaHo B COOTBETCTBUM C
WHoOpMaunen O Ccpokax U nopsgke npedocTaBneHns  MyHUUMNANbHOWM  YCRyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM UHOW NnaThl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUMnanbHon ycnyru
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MyHuumMnanbHas ycnyra npegoctaenseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npegocTaBneHns MyHULMNansHOM YCryr, B TOM YUCIe CBEAEHUSI O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) OpraHusaumnsiMum, y4acTeYoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapgok, pasmep n OCHOBaHUS B3MMaHWA NaTthl 3a NpeaocTaBneHne yeryr, KoTopble
ABNAOTCA HeOH6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXUAAHUS B o4epeamn nNpu nogade 3anpoca o npegocraBneHnn
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npeaocTaBneHN MyHULMNANbHOW YCyrn, U Npyu Nony4YeHun pesynbTaTta npegocTaBreHuns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nopgadvye 3asdBfeHUA Ha MOfyyYeHue MyHuumMnanbHOW
ycnyru - He 6onee 15 MUHYT.

212.2. llpn nonyyeHun pesynstata nNpegocTaBleHns MyHULMNanbLHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButenst 0 NpegocTaBieHnn MyHULMNanbHON
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON chopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3asdBNeHus 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOL ¢ pernctpaymOHHbIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tpu HanpaeneHun 3asiBrieHUa nocpencTsom PecnybnvkaHckoro noprtana
3asiBUTENb B AEHb Nofayu 3asiBfieHusi nonyvyaet B JIMMHOM KabuHeTe EguHoro noptana,
PecnybnvkaHckoro noptana v no anekTpPoHHOW NoyTe yBeaoMIeHne, NoATBepXaatoLLee, 4to
3asiBfeHne OTnpaBeHo, B KOTOPOM YKa3bIiBaOTCA PErMCTPALMOHHBIN HOMEP U AaTa nogayu
3asBMEeHnA.

2.13.3. lNpwu nuyHom obpaLleHnn B OpraH B A€Hb Nogaun 3asBNeHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa 3asiBUTENH0 BblOaeTcsl pacnucka M3 aBTOMaTU3UPOBaHHOWM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogaun 3asiBIEHNSA U NEepeYHEM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeA0CTaBNAETCA MyHULMNanbHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHUst 3anpocoB O NpefoCcTaBfieHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anonHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMieHnio BU3yarnbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdopMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takom ycnyru, B TOM Yncre Kk obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOOATENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnuku TatapcrtaH O counanbHOn 3awmTe
WHBaNMAaoB
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2.14.1. lpepoctaBneHne MyHUUMNANbHOW YCIYyrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTca Heobxogmmon mebenbio ana oopmneHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

BusyanbHag, TekctoBas n MynbTumeamimnHas nHopmMaums o nopsgke npegoctaBreHns
MYHMLUMMNANbHOW YCnyru pasmellaeTtcsa B yAoOHbIX ANs 3asBUTENENn MecTax, B TOM 4ucrne C
y4eTOM OrpaHuUYeHHbIX BO3MOXHOCTEN NHBANWUAOB.

2.14.2. B cooTBETCTBMM C 3aKOHOOATENLCTBOM Poccunckon denepauum o coumanbHoOm
3aluTe MHBaNMAOB B Lensax ©OecnpenaTCTBEHHOro AocTyna K MecTy npeaocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaetca 6GecnpensaTCTBEHHbIA [OCTYN WHBaNMOOB K MeCTy WU
nNpeaocTaBNeHns MyHuuMnanbHOW ycnyrn  (yaoOHbI  BXOA-BbIXOA4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) conpoBoOXAeHWe NHBANUAOB, UMEIOLLNX CTOMKNE pacCTPONCTBA (PYHKUUMN 3pEHUS
N CaMOCTOATENBbHOIo NepeaBuXeHns, 1 okasaHue UM NMOMOLLN;

3) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXXEHUsI MO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 00bLEKTbI COLManbHON, UHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takne 06beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeaCcTBO U BbICALKN U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

4) Hagnexawlee pasmelleHne obopyaoBaHMA UM HOcUTenem WHgopmauuu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4€TOM OrpaHnUYeHnN NX XN3HeOeATENbHOCTY;

5) pybnupoBaHMe HeobxogMMOM AnNs WHBANUOAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKkoB M MHOW TEKCTOBOW U rpadnyeckon MHdopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvka 1 TunocypaonepeBoa4vmka;

7) ponyck cobaku-npoBOAHMKA NPU HanMyYuUM OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no oopme u B Nopsigke, KOTopble YCTaHOBJIEHDI
npukasom MwuHUCTEpcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepKaeHUN OpMbl AOKYMEHTa, NOATBEPXKAAtoLLero cneunanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NOpsSaKa ero Bblgaduny.

2.14.3. TpeboBaHuna B YacTn obecnevyeHnss 4OCTYMHOCTU AS1 UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpegoCTaBleHUM MyHUUMNanbHOW  yCryri, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO PernamMeHTa, NPMMEHSIOTCH K 06 bekTam
N cpeacTBam, BBEAEHHbLIM B 3KCMyaTaumio Uy npoLeawmm MogepHN3aumto, pEKOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.15. lNokasaTtenu JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNATbHOW YCryru, B TOM Yucne
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C AOSPKHOCTHBIMU Nl amMm Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYrn U X NPOLAOIMKNTENBHOCTb, BO3MOXHOCTb MOfy4YeHUst MHGhopMaLmm O
XoAe NpeaocTaBneHnsa MyHULMNanbHOM yCryr, B TOM YMCIe C UCMONb30BaHWEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMB0O HEBO3MOXXHOCTb
Nony4YeHns MyHUUUnanbHOM yernyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBnieHus
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOro opraHa
MECTHOro camoynpasreHus, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNN HECKONbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbIX LLEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
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2.15.1. Tlokasatensmu [OOCTYNHOCTUM MPefoCTaBlEeHNs MyHUUUNAnNbHOW ycryru
ABNAIOTCA:

PacnosIoXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTcd NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CneumanncToB, a Takke NoMeLLEeHNN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsake W cpokax
npegocTaBfeHnss MyHUUUNAanbHOM YCIyrm Ha MHAOPMaUUVOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NoMOoLLM MHBaNnaam B NpeoaonieHnn 6apbepoB, MeLLatoLLmMX Nony4YeHno Mn
yCrnyr HapaBHe C ApYrMMu fiMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobrnitogeHne cpoka nonyyeHus pesynbtata MyHULMNAanbHOM YCNyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLleHNs afMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONN4eCcTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOSMKHOCTHbIMM nvuamu (6e3 y4veTta
KOHCYyIbTauni):

B3anmoaencTeune 3aasutens ¢ pabotHmkamm OpraHa unn MOL npu npegoctasneHumn
MYHUUMNANbHOM YCIyrn OCcyLLeCcTBNAeTCS O4MH pa3 Npu NpeacTaBrieHnn 3asBrieHnsi CO BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHus
MyHuuunanbHon ycnyrm B OpraHe nnn ML B dopme ak3emnnisipa 3f1eKTPOHHOrO AOKyMEHTAa
Ha BymMaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npu NpegocTaBfieHU MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MyHULMNANbHOW yCryrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrm MOXeT OblTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EgmHom noptane, PecnybnvkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyri ocyliectensietTca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ro >XWTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCIEe yYnTbiBaKoLME 0COBEHHOCTM NpeaocTaBeHns
MYHULUMNANbHOW YCAyrn No aKCTeppuUTOpransHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANbHOW YCyrn B 3NeKTPOHHOM bopme

2.16.1. lpwn npegocTaBneHN MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyynTb MHOPMaUUIO O MOPSAKE U CpOKax NpenoCTaBNeHUs MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noprane;

2) nopaTb 3asBfieHMe 0 NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrn U NHbIE LOKYMEHTHI,
HeobxoguMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCREe OOKYMEHTbI U
MHpopMauuio, ANEeKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
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nyHKTOM 7.2 4vactm 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucrnonb3oBaHWEM
PecnybnuvkaHckoro noprana;

3) nony4YnTtb CBeOeHUMss O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBieHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBreHns MyHULunanbHON yenyru;

5) nonyuntb pesynbTaT nNpPeaocTaBneHna MyHUUMNanbHOM ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopgaTb xanoby Ha pelwweHne u gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnn n aencteni (6e3nencrams),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHNN rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCryr opraHamu,
NpeaocTaBNAWMMN FOCYAAPCTBEHHbIE W MYHUMUMNANbHbIE YCNYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLMMW.

2.16.2. dopmupoBaHue 3asABfEHUs OCYLLEeCTBNAETCS MNOoCpeACcTBOM 3arnofiHEHUN
3NEKTPOHHOW popMbl 3asiBneHns Ha PecnybnukaHckom noptane ©6e3 HeobxoauMocTu
AOMONHUTENbHOW NoAayn 3asBneHust B Kakon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmn 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPAHEHUS 3asiBfiEHUST U WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aroOSfiHEHUA HECKOSIbKUMU 3asBUTENSIMU  OOHOM  9NEKTPOHHON
dopmbl  3agBreHMs npu  obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asBMNeHUs1 HECKONbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW dOOopMbl
3aaBNeHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBNEHUSA 3HAYEHUN B
no6bor MOMEHT MO XenaHuK Nonb3oBaTend, B TOM Yncre npyv BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUI B 3NEKTPOHHYIO (POpMy 3asiBNEHUS;

5) 3anonHeHwe nonen anNekTPoHHOW POpPMbI 3asiBEHNA 40 Hayana BBo4a CBeAEeHU
3asiBUTENIEM C WCNOMb30oBaHMEM cBeadeHun, pasmeweHHbix B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLMX B €ANHON CUCTEME NOEHTUDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTBLCHA Ha NOOM N3 3TAnNoB 3anoSIHEHNUS ANIEKTPOHHOM (POPMBbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPMaLUW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) oCyLeCTBNSAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTeNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty m Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaEeTCH 3a CYTKM A0 HAcTynsfieHust 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCKoro
nopTana 3asiButento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMmep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuTenbHOM 3anncu, JOKyMeHTaMm, nNpeacTaBieHHbIM 3asBUTENEM Mpu JIMYHOM npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmnT
aZlpec 3reKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTBePXAeHUN NpeaBapUTENbHON 3anuUcK ¢ ykasaHUeM daTtbl, BDEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B CiyYae ero HeABKM NO
ncrevyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeEMeHN npuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUs nOeHTUUKaLMM W ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenuv  npuemMa, a Takke
npefocTaBneHns CcBedeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaThb ANs Npuema.

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
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3. CocTaBs, nocnenoBaTeNlbHOCTbL U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YMcrie 0COGEeHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnegoBaTenbHOCTU OENCTBUIA NPU NpegoCcTaBneHnN
MYHULMNANbHOW YCAyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNoYaeT B cebsa cneaywowme
agMWHUCTPAaTBHbIE NpoLEeaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpYHATUE N pacCMOTPEHNE KOMMIMEKTa AOKYMEHTOB, NpeaCcTaBIieHHbIX 3asBUTENEM;

3) noaroTtoBKa pesyrnbTata MyHULMNANsHON ycryru;

4) Bblgaya (HanpasrieHue) 3asBUTENo pesdynbTaTa MyHUUMNanbHON ycnyru;

5) ncnpaesneHne TeXHUYECKMX OLLNOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNSA aAMWHUCTPATUBHOM Mpouenypbl sBnsieTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MpeaocTaBfieHNEM MyHUUMNAanbHOM
yCnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npun obpaweHnn 3aseutensa B OpraH — cneuvanuct otaena (ganee - OOMKHOCTHOe
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTeno BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocrasneHns MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacTaBnsaemMon AOKYMEHTauum u ApyrMM BONpoOcaM Afis MOMyYeHUs MyHUuunanbHOW
yCrnyru.

3asButens MOXeT NonyyYnuTb  MHGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMTHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKTCH: KOHCYNbTaums
no cocTtasy, YopMe NpeacTaBnseMon JOKyMeHTauum n gpyrum Bonpocam, HeobxoanmMbiM ans
Nnosly4eHnUst MyHULMNarbHOW YCIyru.

3.2.3. 3asaButenb BnpaBe obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
CpoKax npeaocTaBneHns MyHUUMNanbHOM YCnyrn, B TOM 4uUcre no coctaBy, dopme
npeacraBnsaseMon OOKYMeHTaumm v OpyrMM BOMpocaM And MNOfyYeHUs MyHuUMnansHOW
yCryru.

[OfmKHOCTHOE NLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsiMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSHAOTCS B TEYEHUE Tpex paboumnx AHEN CO OHSA NOCTYNNeHus obpalleHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYIbTauum
no coctaBy, hopme NpeacTaBAseMon OKYMEHTaUMmM u apyrmm Bonpocam, Heobxoammbim ons
NonyyYeHnss MyHUUUnNanbLHOM yCryri.
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3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBnNeHHbIX 3asiBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeactaButenb 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAanNbHOW YCnyrn U npeacraBnseT AOKYMEHTbl B COOTBETCTBUWU C
MYHKTOM 2.5 agMVWHUCTPaATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MONIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aiMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NeKTPOHHY0 doopmy 3asereHns B AIC MoL;

npyv npefocTaBneHMnM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLeCTBNSET CKaHUMpoBaHWe MpeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHumpyet nognucaHHoe 3aseneHne 8 AIC MOLY;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHON hopme unu
3NEKTPOHHbIe 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NognucaHHoe 3asBrneHne n opurmHanbsl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B Npueme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3adBUTENS B
OpraH B anekTpoHHoM dopme (B COCTaBe NaKeTOB 3MNEKTPOHHbLIX Aef1) B TeYEeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCS: 3asBreHne U
nakeT LOKYMEHTOB (9MeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3asButenb Ans nogayn 3as8BfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHSAET
cnegywowmne aencTeuns:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEHUSs, BKNHOYaKLWYO CBeAeHNs, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHULMNAnbHON YCNyru;

npuKpennseT [OOKYMEHTbl B 3NIEKTPOHHOM OopMe unM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
npegocTaBNeHns MyHUUMNanbHOW YCryrM B 3MeKTpoHHoW opme (ycTaHasnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBeHs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeaeHUn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBNeHNs);
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OTnpaBnsAeT 3arnofiHEHHOE 3NEeKTPOHHOEe 3asBrieHne (HaXumMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIiEeHUS);

SMNEeKTPOHHOE 3asiBfieHne MNoAnuCcbiBaeTCsi B COOTBETCTBUM C TpeboBaHUAMWU NyHKTa
2.5.3 aAMUHUCTPATUBHOIO perfiamMmeHTa;

nonyyaet yBegomMreHne o6 oTnpaBke aNeKTPOHHOTO 3asiBMEHUS.

dopmaTHo-nornyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs 3adABUTENEM KaXJoro u3 rnofien anekTpoHHoW hopmbl 3aaBneHus. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MNEKTPOHHON (POPMbl 3asBMEeHUs 3asBUTESb
yBeOOMIISIETCA O XapakTepe BbISBIIEHHOW OWNBKM 1 nopsake ee yCcTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBfEHUS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBISKOTCA: 9NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnsSeTcA
NoCTynfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbIX Ana npefocTtaBneHus
MYHULIMMNANbHON YCNYru.

HJOSMKHOCTHBIM oM (paboOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl ABNAETCA cneuManucT otaena (ganee - 4OMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Npuem LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHunsa 3asasutens c 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHuns;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHMSM, YKa3aHHbIM B NyHKTe 2.5
agMWHUCTPATUBHOIO perfiaMmeHTa, MpPOBEpKy COOTBETCTBUA MNpeACTaBfEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee oopMIeHne Konum JOKyMEHTOB, OTCYTCTBUE
B [JOKyYMeHTax noA4YUCTOK, MNPUMUCOK, 3a4YepKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anosiHAeT  JANEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WH(POPMAUNOHHON cuUCTeMe, npefHa3Ha4YeHHOW [ANnA oKasaHus OCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu npegocTaBneHUM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHMpoOBaHWE NpeaAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNe;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

rnocrne nognnucaHusa ckaHnpyeT noanvcaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK MHMOPMALMOHHYIO CUCTEMY, NpefHa3Ha4YeHHYo
ANA OKasaHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr OOKYMEHTbl, NpeaCcTaBNeHHble B
3NEeKTPOHHOM (hOpMe NN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblJaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUNM NS OTKa3a B NpYemMe JOKYMEHTOB OIMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeOMIISeT 3adABUTENS O HanMyuu NnpensaTcTBuMm Ang
npuema 3asBrneHns 1 Bo3BpaLlaeT eMy JOKYMEHTbI C 06bACHEHNEM COAEePKaHNA BbISIBNEHHbIX
OCHOBaHWN A58 0TKasa B Nnpueme JOKYMEHTOB.
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3.3.3.3. [domkHocTHOe nuuo, OTBETCTBEHHOe 3a npueM [OOKYMEHTOB, mocre
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka [OKYMEHTOB», 4YTO OTpaxaeTcsas B JMYHOM KabuHeTe EpawmHOro noprana,
PecnybnukaHckoro noprana;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIOXEHHbIE 3asBUTENeM
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoeepsieT cobnogeHne  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3assutenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHOW 351IEKTPOHHOM
noanucbHo).

Mpn HannuMm ocHOBaHWK, NPEeOyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNAanbHOW YCryru.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOANUCK BbISIBIEHO HecobriiogeHne ycrnoBun ee OencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANA ero NpUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULUMMNANbHOW YCNnyru, C ykasaHuMeMm MNpuYnH oTKasa (B crnyyae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLEeHWUN), KOTOpble He
npeacTasneHbl, cogepXxaT He4OCTOBEPHbIE 1 (UNK) NPOTUBOPEYMBbLIE CBEAEHNS, OOPMITIEHDI
C HapyleHuMeM YCTaHOBMEHHbIX TpeboBaHW), HanNpaBnsieTCA Ha CcorfacoBaHue B
yCTaHOBMEHHOM NOpsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEeHTOobopoTa.

CornacoBaHue npoekTa pelweHus 06 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX AN
npegocTaBneHns MyHUUUNANsHOM YCnyrn, OCyLLeCcTBNSeTCa B Nopsiake, NnpeaycMOTPEHHOM
NyHKTOM 3.4.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUMM [AnNd OTKasa B NpueMe [OKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHMne o4HOro paboyvero AHA CO AHA NOCTYNNeHus
3asiBreHnsd, HanpaBndeT 3asBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMneHme o
NOCTYNMEHUN 3asiBNEHUA, copepXallee BXOASLMUN PerncTpauMoHHbI HOMEP 3asiBNEeHUs,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWW hannoB, NPeACTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHUUUNANsHOM YCIyru.

3.3.3.4. MWcnonHenne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO pernamMeHTa, npy Hanu4inm TeXHNYECKOM BO3MOXHOCTM OCYLLEeCTBNSEeTCA
B aBTOMaTM4YECKOM pEXMME C UCMONb30BaHMEM aBTOMATU3NPOBAHHOW MHGOPMALMOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHUUMNANbHbLIX YCIYT.

3.3.3.5. AOMuHMCTpaTUBHblE npouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAKTCHA B Te4YeHMe OofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBNeHNs1 Ha pacCMOTpEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMNNEKT AOKYMEHTOB UIK NPOEKT peLLeHnst 06 0TKase B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCYTrn.

3.4. MNoparoToBka pesyrnbTaTa MyHULMMNANbHOW YCyru
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3.4.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnNseTcs
nonyyeHne [OOSDKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  agMUHUCTPATUBHOM
npoueaypsbl, SBRseTca cneunanuct otaena (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
NMOArOTOBKY pe3yrnbTaTta npeaocTaBneHns MyHULMNansHon ycnyru).

3.4.2. [ormkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnss MyHUUMNanbHOW YCryru, OCyLlecTBAsSeT NPOBEPKY Hanuyus CBeAEHUN no
aBTOMOOUILHOWM Aopore.

B cnydyae oTcyTCcTBUS CBeAeHuMs, noarotaBnuBaeT MNPOeKT nucbMa o6 oTkase B
npegocTaBfeHMn MyHMUMNanbHOM ycnyrm (ganee — nncbMo 06 oTkase).

B cnyyae Hanuums cBedeHWs nogrotaBnvMBaeT CMpaBKy MO  3anpaluvBaemMomn
MHdOpPMaLUUKM O COCTOSIHUM aBTOMOBUIBbHLIX AOPOr (ganee — crnpaska).

HanpasnsieT noaroToBneHHbIN NPOEKT pesyrbTaTta NpegoCTaBNeHUs MyHULMNanbHOM
yCInyru Ha corracoBaHue B YCTaHOBMEHHOM Mopsiake NOCPeACcTBOM CUCTEMbl SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

Pesynbtatamn BbINOMHEHNS a4MWHUCTPATUBHBLIX MpoUeayp MNPOeKT pesynbTata
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

3.4.3. CornacoBaHMe W nognucaHne npoekTa pesynbTaTta NpeaocTaBneHuns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBSETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAIbHON
ycnyru, Pykosoautenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMEKLWMe 3amMeyaHusd, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnansHon ycnyru. lNocne
YyCTPaHEHNs1 3amevaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO MnepeaatoTcs Ans COrfacoBaHUs U
noanucaHus.

PykoBoautens OpraHa npu paccMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepseT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanU4ns COrracoBaHUW  YMNOMMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHToobopoTa.

B cnyyae BbISIBNeHMA HapyLllEHUI B 4aCTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHuUMnpyet
npuBneYeHne K OTBETCTBEHHOCTM N1L, JONYCTUBLUNX HAPYLLEHWUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perramMeHTa.

AOMWHUCTPaATUBHbIE  MNpoLeaypbl, YyCTaHaBMMBAeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

Pe3ynbTaTtom BbINOMHEHUS agMUHUCTPATMBHBIX MpoLeayp SABRAseTcs: NognvcaHHbIN
NPOEeKT AOKYMEeHTa.

3.4.4. VicnonHeHwe npouenyp, ykasaHHblX B NyHKkTax 3.4.2, 3.4.3. aAMUHUCTPaATUBHOIO
pernameHTa, Npu HanNMyun TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCH B aBTOMaTU4EeCKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW Ansi OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCYT.

MakcumarnbHbI CPOK BbIMOMHEHMS aAMUHUCTPATUBHBLIX NPOLEeayp, yKa3aHHbIX B MyHKTE
3.4. aAMUHUCTPaATUBHOIO perfaMmeHTa, coctTaBnseT Asa pabounx gHs.

3.5. Bbigaya (HanpaBneHue) 3asBuTento pesynbtarta MyHUUUNanbHOW yenyrm
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3.5.1. OcHoBaHVeM Hauvarna BbIMOMIHEHNA aAMUHUCTPATUBHOW Npoueaypbl SBSEeTCH
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKyMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aAMUHUCTPATUBHOW
npoueaypsbl, SABnseTca cneuynanuct otaena (ganee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a
Bblaady (HanpaBneHne) JOKYMEHTOB).

3.5.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate npeaocTaBfieHUss MYyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTtaBneHns MyHuuunansHon yenyrm B Oprane nnm 8 MOLI.

McnonHeHne npoueayp Npyv HanMyMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSETCH B
aBTOMaTMYECKOM pPEeXMMEe C MWCNOofb30BaHMEM aBTOMATU3NPOBAHHON WHGOPMALIMOHHOMN
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCAYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYyeHue ofHoro paboyero AHA €O OHA NoANWCaHUA [OOKYMEHTa,
ABMFOLLEroca pe3ynbtatoM MNpegocTaBneHns MyHULMMansHOW YCNyru, YNOrHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: pa3MeLleHune
CBeAeHUNn O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrM B MHM(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTensl) O pesynbraTte npeaocTaBlieHUs
MYHUUMNANbHOW yCryru u cnocobax ero nonyyYeHuns.

3.5.3. lNopsagok Bbigaun (HanpaBneHus) pesynbTaTa NpegoCTaBNeHNs MyHULMNANbHOM
yCnyru:

3.5.3.1. MNpwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunansHom ycnyrn 8 MOLL,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMUNAanbHOW YCryrnm B opme ak3emnnspa
9NEKTPOHHOro AOKYMeHTa Ha BymaxkHoM Hocutene. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3EeMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenocTaBrseTcs
3K3eMnnsp 3MeKTPOHHOro AOKyMeHTa NyTeM ero 3anmcu Ha CbeMHbI HOCUTerNb MHdOpMauuu
UNU HanpaeneHUs 3K3eMmnnsipa 3NeKTPOHHOro JOKYMEHTa Mo 3feKTPOHHOW MoyTe B ajpec
3assutend. [pn 3anncu Ha CbeMHbIN HOCUTENb NHPOPMAaLUKN U HaNpPaBeHUN 3K3emnrispa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNAp 3NeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no 3MNEeKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro
3K3eMnnApa 3NEeKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEeKTPOHHOro JOKYMeHTa Ha 6yMaxHOoM
HocuTene 3aBepseTcd YNONTHOMOYEHHbIM COTPYOHUKOM C WCMOMb30BaHUEM YCUIEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B MNOPSAKE OYepedHoCTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOMHEHUS a4MUHUCTPATUBHBIX Mpouenyp SBRAATCA: dukcaums
dakTa Bblgauun pesynbTaTta npeaocrtaBneHms myHuuunansHon yenyrn B AUC MOL, pesynbTat
npefoCTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAHHbIA 3asBUTESHO.

3.5.3.2. MNpwn obpaweHnn 3aaBuTens 3a pes3ynbTaTtoM MyHULMNANbLHOW YCnyru vyepes
PecnybnvkaHckuin noptan 3asBuTENO B JIMYHbIA KabOMHET aBTOMAaTU4YeCKM HanpaBnseTcd
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWwerocs  pesynbTaToM  NpeaocTaBeHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbLIM YCUMEHHOW KBanuUUMPOBAHHOW 3MNEKTPOHHOW
noAnnCbI0 YNONHOMOYEHHOrO A0MKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, MOATBEPXAatoLLero npegocrasneHne (oTkas B
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npegocTaBneHnn) MyHUUMNAanbHON YCryrn, YNOTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX NPOLEayp SABMAKTCS: HanpaBneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXXaatoLlero npeaocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npeaocTaBneHn MyHULUMNANbLHON YCnyru).

3.5.3.3. lNpu obpaLleHnn 3aaBnTensd 3a pesynbTatom MyHuumnanbHon ycnyrm B OpraH,
AOMMKHOCTHOE §MLO, OTBETCTBEHHOE 3a Bbigadyy (HanpaBneHwe) AOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBuTensa BMecTe C
9K3EeMNMIAPOM 3MEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
9K3eMNNAp 3NEKTPOHHOIo JOKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIV HOCUTESb MHAOPMaLUK
NN HanpaBneHUs 3K3eMNIsipa ANEKTPOHHOIO AOKYMEHTA MO 3MIEKTPOHHOM MoYTe B agpec
3aaBuUTens.

AOMWHUCTPATUBHbIE  MpoOLEeAypbl, YCTaHABMMBAEMble  HACTOSALUMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epegHoCTU, B AeHb NpubbiTUSA 3adBUTENsSt B COOTBETCTBUMN C
MpaBunamn BHyTpEHHEro TpyAoBoro pacnopsaka OpraHa.

PesynbTaToM BbINONHEHNST aMUHUCTPATMBHBIX Npoueayp ABASTCA: pukcaunsa pakra
BblJauM pesynbTaTa MpeaoCTaBfeHus MyHUUUNAnbHOW YCNyrm B aBTOMaTU3MPOBAHHOM
WH(POPMALMOHHON cUCTEME, NpefHa3Ha4YeHHOW AN  oKasaHus TOCYAapCTBEHHbIX U
MYHUUMNANbHbLIX YCITyT.

3.6. cnpaBneHne TEXHNYECKNX OLLIMOOK

3.6.1. B cny4yae obGHapyXeHUA TEXHU4YECKOW OLMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3asBuTenb HanpasnsaeT B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkn (Nnpunoxenne Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO KaK pe3ynbTaT MyHULMNAanbHOW YyCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, MMEeKLWMe HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuu
TEXHUYECKOMN OLLNBKMN.

3asaBneHne 00 uCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULMNAanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynONTHOMOYEHHBbIM  MpeacTaBUTENEM) MNOYTOBbIM — OTnpaBneHMem (B TOM  4ucne C
NCMoNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.6.2. [IomKHOCTHOE nuUO0, OTBETCTBEHHOE 3a NpPUEM [OOKYMEHTOB, OCYyLleCTBMseT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLIMOKWM, perucTpupyeT 3asBneHue C
NPUOXEHHbIMM OOKYMEHTaMU M nepeaaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBrieHVe, HanpaBfieHHOe Ha PacCMOTPEHME OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JomKHOCTHOE NULo, OTBETCTBEHHOE 32 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEeNaxX BHECEHWUS WCMNpaBfeHWA B AOKYMEHT, SBMSIOWNACA pe3ynbTaToMm
npeaocTaBneHns MyHUUMNanbHOW YCnyrn, OCYLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBMEHHbIN  AOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY MNPeacTaBUTENI0) JIMYHO MOA4 POCMNUCH C U3bATUEM Yy
3aaButend (ynofIHOMOYEHHOrO NpeAcTaBuUTEnNs) oOpurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnseT B agpec 3adABuTENns MNOYTOBbIM
oTnpasneHnem (NOCPeaCTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUus
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AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEpPXMUTCH
TexHu4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAIOTCA B TedeHue ABYX pabounx gHen nocne obHapyXeHUst TEXHNYECKOW ONBKM unm
nony4YyeHns ot Nboro 3aMHTEPEeCOBaHHOIO Nuua 3asBneHns o JonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUedyp SBMAIOTCA: BblOAHHBLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. NMopsapok n chopMbl KOHTPONA 3a NpefoCcTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. MNMopsagokK OCyLLECTBIEHNS TEKYLLLENO KOHTPOIS 3a COBM0AEHMEM U UCMONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMWN MONOXEHUN aMUHUCTPATUBHOMO pernameHTa un
MHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeOOBaHMSA K NpeaoCTaBEHMNIO

MYHUUUNANbHOW YCAYrK, a Takke NPUHATUEM UMW peLLEeHUI

KoHTpOnb 3a MNOMHOTOM M KayeCTBOM MpeAdoCTaBfeHUs MyHUUMNanbHOW YCnyru
BKMNto4YaeT B cebsa BbIIBNEHME U YCTPaHEHWE HapyLeHWn npasB 3asiBUTENEn, NpoBeaeHune
NpoBepPOK cobrnogeHns npouenyp nNpeaocTaBrieHUs MYHUUMNAnbHOW YCIyrn, MOAroTOBKY
peleHnn Ha gencteus (6e3gencTeme) 4OMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamMn KOHTpOns 3a cobsitogeHneM WUCMONHEHUA aAMUHUCTPATUBHBIX Mpoueayp
ABMAKOTCA:

1) npoBepka ¥ cornacoBaHuve MNPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHULMNANbHOW YCAYrK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHULMNanbLHOW YCIyrin.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMUS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIIAKOLLMX BbINOSHEHNE agMUHNCTPATMBHLIX NMPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB U ApYyrne cBeAeHus.

[ns ocyLlecTBMNEHNS KOHTPONSA 3a COBeEpLUEHMEM [LEeWUCTBUMMA NpuU npeaocTtaBneHun
MYHUUMNANBbHOMW  YCAYrM U MNPUHATUM  PELLUEHUA PYKOBOAWUTESD OpraHa MeCTHOro
camoynpaBfeHusi  NPeacTaBnsalTCA  CApaBkM O  pe3ynbTatax  npeaocTaBneHus
MYHUUMNANbHOW YCAyrn.

O cny4yasix 1M nNpuvyYMHax HapylLleHUsi CPOKOB, MOCMeOOoBaTEeNbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  UH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, NpedoCTaBfAWEro  MyHMUMNAnNbHYyK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwui KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU OENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  NpouedypamMu No  NPedoCTaBfeHU0  MYHUUUNANbHOW  YCRyru,
OCYyLLEeCTBMNAeTCA 3aMecTUTeNieM pyKoBOAUTENs opraHa MEeCTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnNbHOW YCIyru,
HavyanbHUKOM OTAena, OCYLIEeCTBAALWEro opraHusauvio pabotbl MO NpeaoCcTaBEHUIO
MYHULUMNANBbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernamMmeHTamu.

4.2. Mopsaok 1 NEPUOANYHOCTb OCYLLECTBMNEHUS MNAHOBbIX U BHEMNTAHOBbIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHUUMNAanbHOM YCryr, B TOM YMche nopsiaokK v
bopMbl KOHTPOSSA 3@ MOSIHOTOM M Ka4eCTBOM NpeaocTaBreHnst MyHULMNAnsHOM yCryrm
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4.2.1. KOHTpOnNb 3a NOSMIHOTOM N Ka4eCTBOM NpeLOoCTaBNeHuUs MyHULMNanLHoOM ycnyrm
ocyulecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANBbHBIX CIYXaLUmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOW M Ka4eCTBOM NpeaoCcTaBlieHns
MYHUUMMNANbHOW YCNyru NpoBoaATCSA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. Mopagok n
NepmoanYHOCTb OCYLLIECTBEHMS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCsA NnaHoM paboTbl
OpraHa. lNpu npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULMNANbHOM YCIyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMatmuyeckne npoBepKn).
[MpoBepka Takke MOXeT NPOBOANTLCSA MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOINO pernameHTa, a Takke B criydyae nosiydyeHuns
xanob 3aasutenen Ha gencteus (besgernctene) OpraHa, a Takke X JOIMKHOCTHbIX NnL,
MYHMLUMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNEHHbIE HEAOCTATKM M NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
XoAe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHun npas
3asiBUTENEN BMHOBHbIE IiMUA MPUMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

PykoBoauntenb opraHa MeECTHOro cCaMOyrnpaBneHnUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asABNEHUN.

PykoBoautenb (3aMecTuTternb PYKOBOAUTENS) CTPYKTYPHOro noppasfdernieHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 32 HEeCBOEBPEMEHHOe WU (Mnu)
HeHagnexawee BbIMOMHEHNE AaAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMUHUCTPATMBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6e3penctBume), NnpMHMMaeMble (OCyLecTBASEMbIE) B X04e NpeaocTaBeHnss MyHULMNansHoOm
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. MNonoxeHuns, xapakTepuayoLimne TpeboBaHus K NOPSAKY 1 hopmMam KOHTPOns 3a
npegocTaBfieHMEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
00beanHEHUN 1 opraHmM3auni

KoHTponb 3a npegoctaBneHMeM MYHUUMMNANbHOW YCYrM CO CTOPOHbI FpaaaH, WX
0ObeAVHEHUA U OpraHn3aLmi, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTM OESATENbHOCTM
opraHa MEeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCNyru,
Nony4YeHns MOSTHOW, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHoro paccMoTpeHus obpaweHun (>kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCyri.

5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U e CTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOWEro MyHULUNAanbHY ycnyry,
MHOTrOo(PyHKLIMOHANbHOIO LleHTPa NpefocTaBlieHUsi roCyAapCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actm 1.1 ctatbmn 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn MMeoT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBusl)  opraHa, NpedoCcTaBhsioOWero  MyHUUMNanbHYH — yCnyry,
AOIMKHOCTHOrMO NvLa opraHa, NnpeaocTaBnAwLLEero MyHULMNanbHY yCryry, MyHUUUNansHoOro
CrnyXawllero, pPyKOBOAMTENst OpraHa, NpPeAoCTaBnSAlWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHANBHOrO LieHTpa, opraHu3auun,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTbCSA € Kanobon, B TOM YMCIe B CreAyoLWmnX cryyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O NpefocTaBfieHUU MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUmMNansHon ycnyrin. B ykazaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxxanoBaHue 3asBuTeneM peleHni u gencteum (besgencrans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBbHOMO LIeHTpa BO3MOXHO B
cnyyae, ecnvM Ha MHOrOYHKLUMOHAmNbHbLIN LEHTP, peleHus u aencteus (6esgencreue)
KoToporo ob6XanylTcs, BO3foXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYyHMUMNAnNbHbIX YCyr B NOfIHOM o6beMe B nopsigke, onpeaeneHHoM yactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBrEeHNS
AEeNCTBUIA, NpeaCcTaBneHne Unu ocyLecTBieHNe KOTOPbIX He NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM aktamu Poccuinckon dPegepaumn, HOPMaTMBHBIMW  MPABOBLIMM  aKTaMm
Pecnybnukn TaTtapctaH, MyHMUMManbHbIMKM MNPaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTopblIX MpeaycMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOPMaATUBHBIMU NPABOBbLIMU
aktamun Pecny6bnuku TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMWU akTamMun Ang npegoctaBneHns
MYHMLUMNANbHOWN YyCNyru, y 3asBUTens;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMKM NpaBoBbIMM akTamm Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOMYHKUMOHANbHOMO LEeHTpa, paboTHuMKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxxanyTcs, BO3foxXeHa yHKLMS MO
NpeaoCcTaBNeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMNBHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPEeLOCTaBNEHMM MyHUUUNANbHOW YCryru nnathl,
He npeayCMOTPEHHOM HOPMAaTMBHbIMM NpaBoOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCnyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B UCApPaBREHUU
AONYLEHHbIX VMW OnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHMUMNANbHON yCryrn [OOKyMeHTax 5Mbo HapyleHue YCTaHOBMNEHHOro Cpoka TaKux
ncnpaeneHnin. B ykazaHHoOM cnyyae gocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTeNem
peweHnn wn pencteuni (6e3genctsnsi) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnn Ha MHOrogyHKLUMOHaIbHbIV
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LEHTp, pelleHns n gencteus (6es3gencramne) KOToporo ooxanyTcs, BO3noxeHa yHKUUSA no
npegocTaBneHno COOTBETCTBYHOLNX MYHUUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNANbHOW YCIYru;

9) npuocTaHoBreHWe npefoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NPaBoBbIMW akTaMu Poccunckon ®enepaumu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asiBUTENEM pelueHun n aencteuin (6e3aencTens) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnu Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencrane) KOToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpefoCTaBfiEeHUI0 COOTBETCTBYIOLMX MYHUMUMMANbHbIX YCIyr B
nonHoM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MpUM NPefoCTaBNEeHUU MyHUMUMNANbLHOW  YCryru
OOKYMEHTOB WInuM  WMHopmauun, OTcyTCcTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavaribHOM OTKase B MpuvemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHULUNANsHOW yCryru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM peweHnn u gencteum (6e30encTBust) MHOTOQOYHKLMOHANbHOMO LUEeHTpa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAmbHbLIN LIEHTP, peLleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYIOLMX MYHUUMNANbHbIX YCAyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HOcUTesne, B ANIEKTPOHHOM
doopme B opraH, NpeoCcTaBnAoLLmMin MyHULMNANbHYO YCNyry, MHOrO(YHKUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocyfapCTBEHHOW BnacTu, SBASKOWMUACA ydpeauTenem
MHOrOOYHKLMOHANbHOro LEeHTpa (aanee - yuypeaurtenb MHOrOMYHKLMOHANbHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHna wn pencteus (6e3gencTBMe) PYKOBOAUTENS OpraHa,
NpefoCTaBNAILWEro MyHULMNANbHYK YCyry, NoarTCa B BbILWECTOAWMM opraH (Npu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEnocpeacTBEHHO
pykoBoguTenemM opraHa, npefoCTaBnsaoWwero MyHuumMnansHyto yenyry. >Kanobbl Ha pelleHus
n pencrtena (6esgenctene) paboTHUKA MHOrOQYHKUMOHANBLHOIO LEHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLUMOHANbHOro ueHTpa. XKanobbl Ha pelleHna n gencTeunsd
(6espencTaune) MHOroyHKLMOHAaIbHOro LUeHTpa nogaroTcs yypeauTernto
MHOIrOOYHKLMOHANBbHOrO LeHTPa UM OSMKHOCTHOMY NULy, YNOSTHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteus (besgencraune)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTCsi pyKOBOAUTENAM 3TUX OpPraHn3aumni.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, npegocTaBnSAOLEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO nvua opraHa, npeocTaBnsaowero MyHumnanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTaBfsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no novte, Yepe3 MHOro(PyHKLMOHANbHbIN
LEHTP, C MCNONb30BaHNEM WHMOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeTy,
opuMuManbHOro canTa opraHa, nNpeaoCcTaBnAlWEro MyHuauMnanbHylo ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTana, WMHEMOOPMALMOHHOW CUCTEMbI [OcyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
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peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHanNbHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha peleHns n gencteus (6es3gencrame) opraHnsauun,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXEeT ObITb HamnpaereHa No noyTe, C WUCNOSMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHu3auuin,
EaomHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATA npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxatb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOrMO  NiMua opraHa, npeaocTaBnslowero  MyHuuunanbHy — ycnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbmn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aenctensa (besgencreme)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHUA 3asBUTENs - OpUONYECcKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPWU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIKHOCTHOrO niua opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPpa, OpraHn3auuin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBaHUWN KOTOPLIX 3asBUTENb HE COrMaceH C pelleHnemM 1 4enCTBUEM
(6espencTBneM) opraHa, NPeaOCTaBAOWEr0 MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPefoCTaBMSAOWEro MyHMUMNANbHYK yCcnyry, nMbo MyHMUMNAnbHOrO CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agButenem MoryT ObiTb MNpeacTaBneHbl OOKYMEHTbI (MpU Hanuuuu), noaTBepXKaaroLumne
A0BOAbI 3aaBuUTeENs, NMB0O X KONuu.

5.4. MNMocTynuBwas xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero AHs,
crnenyroLero 3a AHeM NOCTYMNeHus.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LEeHTpa, B
opraHusauummn, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguaTy pabounx gHen Co AHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHMLMNANbHYH YCNyry, MHOrOYHKLMOHANbHOrO LleHTpa, OpraHnsauuin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBUTens nvbo B mMcnpasrieHUM OONYyLEHHbIX OnevyaTtok M OWnboK unm B
cny4ae obxanoBaHWA HapyLeHWUsl YCTAHOBMEHHOrO CpoKa TakUX UCNPaBEHUA - B TeYeHue
nsaTvM pabounx AHen Co AHA ee perucTpaumm.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLLueHunn;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OLWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNaNbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESNI0 OEHEeXHbIX CpeacTB, B3VMaHue
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KOTOPbIX He NnpegycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnegyoLwero 3a AHeM MPUHATUS peLLeHuns], YKa3aHHOro B HaCTOALLEM
NyHKTE, 3ad9BUTEN0 B MMCbMEHHON (DOpME U MO XeNaHUKo 3asaBUTeENA B 9N1EKTPOHHON hopme
HanpaBnseTCcss MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMS Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLIEeCTBMNSEMbIX opraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTOYHKLMOHaNbHbIM LLEHTPOM NMBO opraHnsaumen, npeaycMoTpeHHOM YacTbto 1.1 ctaTbu
16 ®epgepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTenbHOro yCTpaHEHNS BbIBNEHHbIX
HapyLeHUn Npu OKasaHUM MYHUUMNAnbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUHEHMUS 3a
AOCTaBnNeHHble HeynobCcTBa 1 yKasbiBaeTCs MHGOPMaLMS O faNbHENLLMUX JENCTBUSAX, KOTOPble
HeobX0aMUMO COBEPLUUTL 3asBUTESIO B LIeNAX NOMAyYeHNa MyHUUUNanbHOW yCryri.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0O O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymMeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauua o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoOHapYyLUEHUS MW NPECTYNNEHNA JOMMKHOCTHOE
nmuo, paboTHUK, HageneHHbIe NOSTHOMOYNAMM NO PACCMOTPEHUIO Xanob, HedameanuTensHo
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no npeaocTaBreHnto
Nofib30BaTeNIsIM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHpOPMaLIMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o
oT Ne
PaccmotpeB Bauwe 3asaBneHve ot Ne n
npunaraemole K HEMY OOKYMEHTBI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no npeaocTaBreHnto
Nofib30BaTeNIsIM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHpOPMaLIMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

crieaytoLLMM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npeaocTaBnNeHnn ycryru nocre yCTpaHeHust ykasaHHbIX HapyLUEHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
Ctpanuua 29 n3 33. CtpaHuua cosgaHa: 06.12.2021 11:27 ¥ TATAPCTAH
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCIyrv no npefocTaBneHunto
Nofib30BaTeNIsIM aBTOMOOUITbHbIX
A0pOr MECTHOMO 3Ha4YeHUs
MHpOPMaLIMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

dopma
(BnaHk opraHa, NpegoCTaBnSLWEro MyHULMMANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npvemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)(nognucb YNOSTHOMOYEHHOMO AOMKHOCTHOrO Nvua opraHa)

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
Crpanuua 30 13 33. CtpaHuua cos3gaHa: 06.12.2021 11:27 ¥ TATAPCTAH
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycryru no npeaocTaBfeHunto
nonb3oBaTenssM aBTOMOOUITbHbIX
A0pPOr MECTHOIO 3HaYeHUs
MHOPMaLUN O COCTOSIHUK
aBTOMOOUITbHBIX 4OPOr

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3adBlieHune.

PesyanaT npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

|:| B NWYHbIN kKabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHbBIX YyCRyr
Pecnybnuku TaTapcras;

D B MHOIMO(YHKUMOHANbHOM UEHTpe npeaocTaBNeHns rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTtaH;

D B OpeaHe.
( )
(nata) (nognwuce) (.1.0.)
[JOKyMeHT co3faH B 3/1eKTpoHHoOl dhopme. Ne 1499 ot 06.12.2021. VcnonHutens: MNnoxosa C.U. B 3/IEKTPOHHbINA

Crpanuua 31 13 33. CtpaHuua cos3gaHa: 06.12.2021 11:27 ¥ TATAPCTAH



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no npeaocTaBreHunto
NoNb30BaTeNIsIM aBTOMOOUITbHbIX
A0pOr MECTHOIO 3HaYeHUs
MHpOPMaLMN O COCTOSIHUU
aBTOMOOUITbHbIX 4OPOT

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA peweHuss o006 OTKNOHeHUM 3asBreHns o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHUEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBIIEHWI0, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)

[lOKyMeHT co3aH B 3N1eKTpoHHO chopme. Ne 1499 ot 06.12.2021. UcnonHutens: Mnoxosa C.WN. ' 3/IEKTPOHHbBINA
Crpanuua 32 13 33. CtpaHuua co3gaHa: 06.12.2021 11:27 ¥ TATAPCTAH



Inct cornacoBaHusa k gokymeHTy Ne 1499 ot 06.12.2021
MHuuumnaTop cornacosaHus: lNnoxosa C.N. [naBHbIN cneymanuct
CornacoaHue nHnyumposaHo: 06.12.2021 11:28

JlucT cornacoBaHus Twun cornacoBaHus: cMmellaHHoe

N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus

Twn cornacoBaHusi: napannenbHoe

. CornacosaHo
1| Hepmetckui M.M. 06.12.2021 - 11:38

CornacosaHo
2 | YmoruHa A.A. 06.12.2021 - 16:48

Twun cornacoBaHusi: nocnegoBaTenbHoOe

LiMNognucaHo ]
3 | Wakupos N.W. 06.12.2021 - 17:45

[lokyMeHT co3faH B a/1eKTpPoHHOW hopme. Ne 1499 ot 06.12.2021. VicnonHutens: Mnoxosa C.U. B INEKTPOHHbINA
o B 2N IFUNIIDIN
CtpaHuya 33 u3 33. CtpaHuua co3gaHa: 07.12.2021 10:24 ¥ TATAPCTAH



