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ITIOCTAHOBJIEHHUE KAPAP

~ ¢. Bepxamii YcnoH

06 yTBEPXKOEHUN aAMWUHUCTPATUBHOIO
pernameHTa npeaocTaBreHnss MyHULMNanbHOM
ycnyrm no Bblgave 3afaHus Ha npoBefeHune
paboT no coxpaHeHuo obbekTa KynbTYpHOro
Hacnegus MECTHOrO (MyHMUMNANbLHOrO)
3Ha4eHus

B uensax peanusauun ®egepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210 — 3
«O6 opraHmsaumm npefocTaBneHuss roCyAapCTBEHHbIX WU MYHULMNANbHbLIX YCRyry,
PYKOBOLCTBYACb MocTaHoBreHneMm KabuHeta MuHuctpoB Pecnybnuku TatapctaH oT
02.11.2010 Ne880 «O6 yTtBepxgeHun [lopsgka paspaboTkm u  yTBEPXKOEHMUS
aAMUHUCTPATUBHLIX  perfiamMeHToB  MNpedoCTaBfeHnd  roCydapCTBEHHbIX — ycnyr
MCNOSMTHUTENbHBIMU OpraHamMmu rocyaapcTBeHHon Bnactu Pecnybnvku TaTtapctaH n o
BHECEHUM N3MEHEHUI B OTAESNbHbIE NocTaHoBneHnsa KabuHeta Munuctpos Pecnybnuku
TaTtapctaH», B COOTBETCTBUM C MNOpPSAKOM  pa3paboTkm w©n  yTBepXOeHus
aAMUHUCTPATUBHLIX  perfiameHToB  MpPedoCTaBfeHUs  roCyOdapCTBEHHbIX  yCnyr
NCMOMHNTENbHBIMKM  OpraHamn rocygapcrBeHHon Bnactu Pecnybnukm TaTtapcrah,
YctaBoMm BepxHeycnoHCKoro MyHuumnansHoro pavoHa Pecnybnuvku, icnonHuTenbHbIN
KOMUTET BepxHEeyCcrnoHCKoro MyHuuunanbHoro pavoHa Pecnybnukm TatapctaH
MOCTAHOBIJIIAET:

1. YTBEpOUTb agAMUHUCTPATUBHLIA pernameHT npeaocTtaBfieHNs MyHULMNAnbHOU
ycnyru no Bblgade 3afaHus Ha npoBedeHwe paboT no coxpaHeHuto obbekTa
KyfbTYPHOrO Hacneaus MectHoro (MyHuumnanbHoro) 3HadeHus (npunoxeHune Ne1t).

2. HayanbHuKy oTaena apxXvuTekTypbl U rpagocTpouTenibctBa MCNOMHUTESNbHOrO
KomuTeTa BepxHeyCnOHCKOro MyHUUMMNanbHOro panoHa obecneynTb BbIMOSHEHNE
YTBEPXOEHHOrO  HACTOALWMM  MOCTaHOBMEHNEM aAMUHUCTPATMBHOIO perrfamMeHTa
npegocTaBneHns MyHULMNAansHOM yCyru.

3. PasmectuTb HacTtosiLiee NocTaHOBMEHWe Ha oduumansHOM nopTane npasBoBOW
nHpopmauumn Pecnybnukn TatapctaH n Ha cante BepxHeyCrnoHCKOro MyHMUMNansHOro
panoHa B UHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

PykosoauTtensb
McrnonHuTenbHOro kommrteTa N.W. Waknpos
HOQFOTOBMH noTnevaran:
CarpeeBa A.[l.
2 3K3.
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MpunoxeHne Ne1

K MOCTaHOBIEHUIO MICNONHUTENbHOro
KomuTeTa BepxHeyCrnoHCcKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW yCryru no Bblaa4ve 3afaHMA Ha npoBeeHue pabot
No coxpaHeHU 06beKTa KyNbTypPHOro Hacneama MecTHoro (MyHMLMNanbLHOro)
3HauvYeHus

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMUBHOIO pernameHTa

1.1.1. HacToswmn agMMHUCTPATUBHbINA perfnamMmeHT npegoctaBfieHna MyHUUMnanbHOm
ycnyrm (ganee — agMUHUCTPATUBHBIA perfnamMeHT) ycTaHaBNMBaeT CTaHA4apT W MOPSiAOK
npefoCcTaBneHns MyHUUMNANbHOW YCNyrn no Bblgade 3agaHus Ha nposefeHue paboT no
COXpaHeHuto 0bbekTa KynbTYPHOro Hacneamnsa MecTHoro (MyHMUMNanbLHOro) 3HavyeHus (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. MNpepocTaBneHne MyHMUMNANbLHOW YCNyr no Bblgade 3agaHus Ha NpoBedeHue
paboT NO COXpaHEeHU obObekTa KynbTypHOro Hacneaumsi MECTHOro (MyHMUMNanbHOro)
3Ha4YeHNs1 He pacnpocTpaHseTcsas Ha OOBLEKTbl KyNbTypHOro Hacnegus denepanbHoro u
pecnybriMkaHCKoro (permoHanbHOro) 3Ha4YeHns, a Takke BbIBNEHHbIE 0OBbEKTbI KYNbTYPHOIo
Hacneaus.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmMmMm NpaBo Ha NoslyYeHne MyHUUUNanbHOW YCryru, sBASOTCA
lopugndeckne nuua, uHauBMAyanbHble nNpeanpuHuMarenn n usmdeckue nuua (ganee -
3aaBuUTenNb) — Norb3oBaTtenn, CO6CTBEHHUKM N MHble NpaBoobnagatenn obbekTa KynbTypHOro
Hacrneamss MeCTHOro (MyHWUMNAnbHOro) 3HaYeHWs, UMeLMe HaMepeHue OCyLLEeCTBRATb
AEATENbHOCTb MO COXPaHEHWUIO aHHOro 0bbeKTa KybTypPHOro Hacrneauns.

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSAKLWEro ero nosiHoMouns, nnbo  3aKOHHbIN
npegcrasutTenb (oM3MYECKOro nNuua (aanee — NnpeacTtaBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMMpoBaHUS 0 NpefoCTaBEHNN MyHULMNANBHON YCyru

1.3.1. WHdopmauus o nopagke nNpenocTaBfeHuss  MyHUMUMNanbHOM — yCnyrm
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.

2) Ha o(uumanbHOM calTe MyHMUMNAnNbHOro0 pamoHa B  UH(OPMALNOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «UIHTepHeT» (unu 2opodckoz2o okpyaa) (https://www.verhniy-
uslon.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHei noptan);
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5) B rocyaapcTBeHHOW WHGOpPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe No BOMnpocaM NpefoCTaBfeHUss MyHULUNanbHOW YCIyru
OCYyLLEeCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBrneHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 ucrnonHumesibHOM KomMumeme BepxHeycrioHCKo20 MyHuuunarbHoO20 palioHa
Pecnybnuku TamapcmaH (nanee — OpeaH):

npv yCTHOM obpalleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. Hdbopmauma Ha EanHom noptane, PecnybnukaHckom noprtane o nopsiake u
CpoKax npefocTaBneHns MyHUUunanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBseTcs 3adaBUTENo
becnnatHo.

[ocTyn K tHopmMaLmMm O CpoKax u nopsake NpegocTaBreHnss MyHULMNAanbHON yCnyru
ocyuwiectBnsieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButena TpebyeT 3akfoyvyeHUs NUUEH3MOHHOMO WM MHOMO COorfalleHnsa C
npasoobnagaTtenem nporpammMHoOro obecnedyeHns, npegycmaTpusaroLLero B3MMmaHne nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM NepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLleHneM npegocTasnseTcs MHpopmMmauns:

1) 0 MecCcTe HaxoXgeHuss MHOroyHKUMOHANbHOrO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUMnaneHblx ycnyr, OpeaaHa (agpec, rpadmk paboTbl, CNpaBoYHbIe
TenedoHbl);

2) o nopsaake NpeaocTaBNeHns MyHULMNAnbHON YCryrn, o cnocobax n cpokax nogaym
3asBNEeHnN;

3) O kaTeropusax rpaxpgaH, KOTOpbiM MPeaoCTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PErynupyoLwmx BONpoChbl NpegoCcTaBieHns MyHUUmMnanbHom
yCnyru;

4) o0 nepevyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPacCMOTPEHUA 3asaBMEeHUs o
npegocTaBreHnm MyHULMNANbHON YCIyru, O CpoKax npuemMa u perucTpauumn 3asBneHus;

5) o xoge npegocTtaBneHns MyHUUUNanbHOW YCnyru;

6) o0 mecTe pasmeleHna Ha oduumanbHOM canTe WMHdopMauuM Mo Bonpocam
npegoCcTaBneHNa MyHULMNANbHOW YCryru;

7) O nopsiake obxanoBaHus AeNCTBUIA UNu 6e30eNCTBUA OOMKHOCTHBIX Nny, OpeaHa.

Mo nucbmMeHHOMY oObpalieHuto  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pasbSCHSOT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNANbHOW YCRAyrM M BOMPOCHI, yKa3aHHble B
HaCTOosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaensaT oTeeT 3assuTento. OTBeTbl JalTCa Ha A3blKe
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBrieHNs MYHULMMNANbLHOW  YCIyru
pasmellaeTcs Ha omumanbHOM canTe MyHULMNANbHOrO panoHa (Uusiu 20po0CKO20 OKpyeaa)
N Ha MH(POPMALUMOHHbLIX CTeHAax B noMewleHuax OpzaHa ans paboTbl C 3as9BUTENSAMN.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapctaH, pasmelwiaemas Ha
WH(POPMALMOHHbIX CTeHd4axX W Ha oduuManbHOM CcanTe MyHUUMNAnbHOro pawmoHa B

[lokyMeHT co3fiaH B anekTpoHHol copme. Ne 914 ot 25.08.2022. NcnonHutens: Cargeesa AL, 0 3IEKTPOHHbINA
CtpaHuua 3 us 35. CTpaHuua cosaana: 24.08.2022 18:00 =¥ TATAPCTAH



NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT cBedeHua O
MyHULUMNanNbLHOW ycnyre, cogepxatunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aflMUHUCTPATUBHOIO pernamMeHTa, WHOpMauui O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpamke npuema 3asBrneHuin Ha nNpeaocTaBneHne
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTturBHbIE NpaBOBbIe aKTbl, perynupytoLme npegocTaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaBOBbLIX aKTOB, PErynupyroLwwmx npegocTaBrieHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odmumansHoOro onybnukosaHums), pasmelleH Ha EguHom nopTtane, B PeecTtpe
rocyfapCTBEHHbIX M MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUMNanbHOro
panoHa B MIHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHOWN ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NOaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCIyT,
Ha odmumanbHoM cante MYyHULUMNanNbLHOro panoHa B MHOPMALNOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMu1HbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeneneHus:

- 06BbEKTbI KYNbTYPHOro Hacneamss MeCTHOro (MyHMUMNANbHOro) 3Ha4YeHus - 06 bEKTHI,
obnapatwowme UCTOPUKO-apPXUTEKTYPHOWN, XYOOXECTBEHHOW, Hay4YHOM W MeMopuasibHOW
LEHHOCTbIO, MMewlmne ocoboe 3HavyeHue AN UCTOPUM WU KyNbTypbl MYHULMNANbLHOMO
obpasoBaHus;

- COXpaHeHne oObekTa KynbTYpHOrO Hacneamss - Mepbl, HanpasBfeHHble Ha
obecneyeHne U3NYECKON COXPaHHOCTM U COXPaHEHWE WCTOPUKO-KYNbTYPHON LEHHOCTU
obbeKkTa  KynbTypHOro  Hacrneausi, npegycmaTpuBarolimMe  KOHCepBauWuilo,  PEMOHT,
pectaBpaumto, npucnocobneHne obbekTa KynbTYpHOro Hacrneans Ans COBPEMEHHOro
MCNonb30BaHMA W BKIOYawwme B cebs HaydyHO-uccrnegoBaTeNnbCkMe, U3blCKaTernbCKue,
NPOEKTHbIE N MPOU3BOACTBEHHbIE PabOTbl, HAy4YHOE PYKOBOACTBO NPOBeAEHMEM paboT no
COXpaHeHUI0 OOBbEKTa KyNbTYpHOrOo Hacneams, TeXHUYECKMA U aBTOPCKMM Haas3op 3a
npoBeaeHneM aTux pabor;

yaaneHHoe paboyee MeCTO MHOroyHKLUMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHne (0uc) MHOroOyHKLIMOHANbHOMO LIeHTpa NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCryr, CO34aHHOe B rOPOACKOM (CENbCKOM) NOCeneHnn MyHULMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TaTapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3aumMm AOeATerlbHOCTM MHOMOMYHKUMOHAmbHbLIX LIEHTPOB MNpeaoCTaBreHus
roCydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTAHOBMEHNEM
MpasutensctBa Poccuinckon ®epepauum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHu3aumm AeaTenlbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYry;

TexHnyeckas owwnbka - ownbka (onucka, onedyaTtka, rpammMaTMyeckas wunu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNALWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdMKaumm M ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneumBatowenn MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3anMOOAENCTBME MH(OPMALMOHHbBIX
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CcUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon popme (aanee — ECUA) — pegepanbHasa rocygapCTBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauumM K WHdopmauuu,
cogepxallencs B rocygapCTBEHHbIX MHPOPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTMOYHKLUMOHANbHbLIX LIEHTPOB NpefoCTaBfieHUs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agmuHucTpatmBHOM perfiameHTe Mo 3asdBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHUUMNANBHOW YCIyru, NodaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 defeparnbHoro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHust
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-$3).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNanNbHOW yCcnyrm

Bbigava 3agaHusi Ha npoBedeHue paboT Mo COXpaHeHuto obbekTa KynbTypHOro
Hacrneamsi MeCTHOrO (MyHULMNANbHOIO) 3HaYEeHUs!

2.2. HanmeHoBaHWe UCMOMHUTENbHO-PacnopsiANTENbHOrO opraHa MeCTHOro
camoyrnpaBrieHusi, HenocpeaCcTBEHHO NPeAOCTaBMAOWEr0 MyHULMMNANbHYIO YCryry

UcnonHumernbHbIl Komumem BepxaeycrioHCKO20 MyHuyurnasabHo20 paloHa (danee —
OpeaH)

2.3. OnncaHne pesynbTaTta npeaocraBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMNAanbHOW YCyrn ABNAeTcA:

1) 3apaHue Ha npoBeaeHne paboT Mo CoOXpaHEHMD 0ObEKTa KynbTypHOro Hacneaus
MEeCTHOro (MyHMUMNanbHOro) 3Ha4eHna (ganee - 3agaHue);

2) peleHne o6 oTkase B NpeaoCcTaBneHnn MyHULMNansHOM ycnyri (npunoxeHne Ne
1 K HacToAWEMY aAMUHUCTPATUBHOMY perfnamMmeHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEHUs
MyHMUMNanbHOM ycnyrn (npunoxeHne Ne 2 kK HacTosAweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNAansHOW yCnyru HanpaBnseTcs 3asBUTENto
B dopme 3neKTPOHHOro [AOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannduumpoBaHHON
3MEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOIO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUKN C PefepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 an1ekTpoOHHON
nognucu» (ganee — ®eaepancHbin 3akoH Ne 63-93) B nnyHbIN KabuHeT EguHoro noptan. B
crnyyae HanpasrneHus 3asiBneHust nocpenctBom PecnybnukaHckoro noprtana pesynbtat
npegocTaBneHns  MyHUUMNAnbHOWM  YCRAyrM  HanpaBndeTcd B JNMYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbOpy 3aaBuTENs pesynbTaT NpeaoCTaBlEHUs MyHUUUNANbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.
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2.3.4. 3asButenb BrpaBe MOMNy4YUTb pesyrnbTaT NpefoCTaBNeHNs MyHUUMNansHOM
ycnyrm B OpMe 3reKTPOHHOrO [OKYMEHTa B TeyeHue cpoka [eNcTBuUs pesyrnbrarta
npefocTaBneHnsa MyHUUMNanbHOW yCrnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yYCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHu3auun, y4acTeyoLmne B NpefoCcTaBneHumM MyHUuunansHOm ycryrm, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpeayCMOTPEHa 3akoHo4aTenbscTBOM Poccuinckon degepaumm, cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, ABMNAILWNXCH pe3ynbTaToOM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHasa ycnyra npegoctaBndercs B TedeHne 18 paboumx gHen.

2.4.2. TlpuocTaHoOBEeHME cpoka npeaocTaBfieHUss MYHUUMNAnNbHOW YCIyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, HABNANOLWErocss pesynbTaToM MnpeocTaBneHuns
MYHULMNANbHOW yCcnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTESN0 OCYLLIECTBNSETCH B
AeHb 0(POPMMEHNSA N permcTpauumn pesynstaTta npegocTaBneHnss MyHUUMNAansHOM YCnyru.

2.5. NcyepnbiBatowmm nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNlbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu ANs NpefoCTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble SBMSTCA He0BX0aUMbIMU U
oba3aTenbHbIMK NS NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npencraBneHunto 3asiButenem, cnocodbl X NOSTyYeHUs 3asiBUTENEM, B TOM YucCre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ina nony4eHnss MyHMLUUNanbHOW yCryru 3asiBuUTeNb NpeLCTaBnseT crnegyoowme
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSWNA NNYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpenctesomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 3 K HacToswwemy
agMUHNCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popmMme (3anonHseTcss MNOCpPeAcTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEEHMN B Q3MNEKTPOHHyID opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMU NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnaMmeHTa, npy obpalleHn nocpescTBOM
PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXAALLME NPaBO HA OOBLEKT HEOBWXMMOCTU, He npolleline
rocyaapCTBEHHYIO perncrpauunio (4OroBop apeHabl nnu gorosop 6e3Bo3mMe3gHOro CPOYHOro
Nnonb30BaHUA CPOKOM A0 OAHOro roga), TexHumdeckun nacnopt BTU wn (mnn TtexnnaHn) —
CTpaHM4Ka, MOATBepXxpatowas peructpauuio opraHamm BTW, npowepgwne perncrpauuio
(yyeT) npas., pelleHne cyaa;

5) konua goroBopa Ha BbINOMHEHME (PYHKUMIA 3aka3unka B criyvyae npeacTaBneHus
WHTEepecoB COBCTBEHHMKA OOBLEKTa KynbTYpHOro Hacnegus wunu nonb3oBaTens obbekTa
KyNbTYPHOro Hacnegus npeacrtaBuTeneM 3akasymka;

6) MHeHue cobcTBeHHMKa obbekTa KynbTypHOro Hacrneguss nubo nonb3oBatensd
o6beKkTa KynbTYpHOro Hacnegusi, BblpaXeHHOe B OTHOLUEHWW npeanonaraemblXx BUOOB W
006beMoB paboT M CPOKOB MX BbIMNOMHEHUS;

7) TEXHUYECKUA OTYET O COCTOSIHUM OOBEKTa KynbTypHOro Hacnegus (namsTHUKa
NCTOPUKN 1 KynbTypbl) HapogoB Poccurckon degepauun, ecnu nnaHUpyeTcs 3atparmBaHue
HECYLLMX KOHCTPYKLUMIA 34aHu1S.
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2.5.2. 3asBneHMe W npunaraemble OOKYMEHTbl MOryT O6bliTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocoboB:

1) yepes M®L| Ha OymaxHbIX HOCUTENAX M B BUAOE OSNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1EKTPOHHON hopMeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTerne.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBneHuM nocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3aaBnenve npu HanpaBneHun nocpeactsom PecnybnukaHckoro noprtana
noanuncbLIBaeTCH NPOCTON INEKTPOHHOM NOANUCHIO 3aABUTENS.

[Ana nonyy4yeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy permctpaumm (ayteHtngpumkauyumn) B8 ECUA, a Takke nogTBEpANTb YYETHYIO 3aMnnCh.

ONEKTPOHHbIN AOKYMEHT (3NEeKTPOHHbIM 06pa3 AOKYMeHTa), yKa3aHHbIN B NOANYyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepsaeTca YCUNeHHoM KBanmunpoBaHHON
noanuUCbO 1L, YNONMHOMOYEHHbLIX Ha co3faHuve U noAanucaHue Takmx OOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEeHNI0, B TOM YMCIe JOBEPEHHOCTHN, HanpaensTcs B Buae dannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauyecTBO npefoctaBnsieMblX 3EKTPOHHbBIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MOSIHOM O6bemMe npoynTaTb TEKCT [AOKyMeHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne WnuM OCyLLeCTBieHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLUEHUS, BO3HMKawWmMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTK;

2) OCyWecCTBMNeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWi, HeobxoauMmbix AN
NosTly4eHMUs MyHULUMNANBHOW YCIYIN N CBA3AHHbIX C ObpalleHneM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKMYEeHUEM MNosyYyeHus
ycryr n nonydeHns [OOKYMEHTOB UM WHdopMauuu, npefoctaBnsdeMblXx B pesynbTaTte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHu, ykasaHHble B 4actm 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu NepBOHa4YanbHOM OTKase B NpueMe 4OKYMEHTOB, HE0BX0AUMbIX
ANa npefocTaBneHnus MyHuuMnanbHOn ycnyrn, nubo B npeaocTaBneHnn MyHUUUNanbHOW
yCnyru, 3a UCKIMYeHneM crnegyowmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLmxcs
npefoCTaBNeHns MyHUUMMNANbHOW YCNyrn, nocrne nepBoHaYanbHOM nofayun 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPeAoCTaBfEHUN MYHULMMNANbHOW YCNyrn u
AOKyMeHTax, NoAaHHbIX 3asaBUTENEM MOCre NepBoHaYyanbHOro oTkasa B npuemMe AOKyMeHTOB,
HeoOXoauMbIX ANA NpPeAoCTaBfeHUs MyHUUMNanbHOW ycnyri, nubo B npeaocTaBreHun
MYHULUMMNANbHOW YCNYr U HE BKIMOYEHHbIX B NMPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWEe WHopmaumm nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMbixX Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHnn MyHULMNAnbLHON YCryru;

r) BbIiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOrO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnn
nNpoTUBONPaBHOro gencteunsa (besgenctansa) gomkHocTHoro nuua OpraHa, paboTtHuka MOL,
npy nepBoHayaribHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXoAUMbIX Ans NpeaocTaBneHns
MyHUUMMNANbHON ycnyrn, nubo B NpegocTaBfeHUn MyHUUMNAnbHOM YCryrn, O 4Yem B
NMMCbMEHHOM Buae 3a noanucblo pykosoauTens OpraHa npu nepBoHayarbHOM OTKase B
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npueMe [OOKYMEHTOB, HeOobxoAuMbIXx [Ans npefocTaBneHuMs MyHUUMNAnbHOW  YCnyru,
yBeJoMIIAeTCA 3asBUTElb, a Takke MPUHOCATCS M3BMHEHUSA 3a [loCTaBNeHHble Heyao6CTBa;

4) npegocTaBneHns Ha OyMaxHOM HocuTene [AOKYMEHTOB UM MHdopMauuu,
3NEeKTPOHHbIE 0B6pasbl KOTOPbLIX paHee BbiNu 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEeHNEM criyyaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [JOKYMEHTbl Nnbo ux usbaTHE ABNAETCS HeOoOXOAMMbIM YCroBUEM
npefocTaBneHns rocydapCTBEHHOW UMW MYHUUMNANbHOW YCNyru, M UHbIX CrlyyYaes,
yCTaHOBMNEHHbIX dpefeparnbHbIMU 3aKOHaMU.

2.6. NcuepnbiBatoLwmin nepeyvyeHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBbIMW akTaMu 4115 NpeAoCTaBneHNs MyHULMNAaibHOW YCIyrn, KoTopble
HaxoA4ATCs B pacnopsXKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOIO
camoyrnpasneHus n noaBeOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm uiiM opraHam MecTHOro
camoynpaBfeHns opraHM3aumnin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl UX MNONyYeHUs 3asiBUTENSIMU, B TOM YMCIe B SNEKTPOHHOW hopMe, NopsaoK X
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHns Nnnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLEeNCTBUA:

1) aKT TEXHMYECKOro COCTOSIHMA 06beKTa KyfbTypHOro Hacneaus (namaTHMKa UCTopum
N KynbTypbl) Hapogos Poccuinckon denepaunu;

2) nMUeH3Ms Ha OCyLleCTBreHue [AesATeNbHOCTU N0 COXpaHeHU obbekTa
KynbTYPHOro Hacnegus (ganee - nuUeH3us);

3) cBefeHus, cogepxawmecs B EAMHOM rocygapCTtBEHHOM peecTpe HeaBMXUMOCTU,
0 3eMesfibHOM y4acTke - PocpeecTp;

4) cBegeHus, cogepxawmecsa B EgUHoM rocyaapCTBEHHOM peecTpe HeABUXMMOCTH,
00 06bekTe KynbTypHOro Hacrneamsa - Pocpeectp;

5) cBegeHus o gencTByoWEM nacnopTe rpaxaaHnHa Poccuinckon degepaumm — MB[]
Poccuu;

6) cBeneHust o HoTapuanbHON JoBepeHHOCTN — PeaeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BnNpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAEeHUs1), YKasaHHble B
noanyHktax 1 - 4 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBanuuumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX HAa CO34aHne U NoANMcaHne Taknx JOKYMEHTOB, NpU nogade 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeEHHOE MNpeacTaBfieHne) ykasdaHHbIMU B NMyHKTe
2.6.1 agMWHUCTPATMBHOrO perfiamMeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo un (unu) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHusauuiM, He npeacraBMBLINE
(HecBoeBpeMeEHHO npeaCTaBMBLUME) 3amnpoOLUEHHbIE W  Haxo4sAWMecss B pacropsKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENS AOKYMEHTbl CBEOEHUS, B TOM 4ucrne
nogTeBepXxaalrlme BHECEHWe 3asiBUTENeM nnaTbl 3a npefoCTaBNeHne MyHuUMnanbHOW
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camMoynpaBneHns opraHmsaummn.

HenpenctaBsneHne 3asaBuMTENneM [AOKYMEHTOB, COAEpXaluMx CBeAeHUd, KoTopble
HaxoA4ATCs B pacnopsiXKeHuu rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camoynpaBfeHus
1 NOABEOOMCTBEHHbIX rOCY4apCTBEHHBbIM OpraHamM uUnmM opraHam MecTHOro camoyrnpaBreHus

[lokyMeHT co3fiaH B anekTpoHHol copme. Ne 914 ot 25.08.2022. NcnonHutens: Cargeesa AL, 0 3IEKTPOHHbINA
CtpaHuua 8 ns 35. CTpaHuua cosaana: 24.08.2022 18:00 =¥ TATAPCTAH



opraHu3auun, He SBMSIeTCS OCHOBaHMEM QAN OTkasa 3asBUTEN0 B NpeaoCcTaBneHuu
MYHULMNANbHOM YCIyru.

2.7. VicyepnblBatoLwmm nepeyeHb OCHOBaHU AN OTKa3a B NpuemMe LJOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YyCAyrn

2.7.1. OcHoBaHMsMW [nsi OTKasa B MpuvemMe [AOKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHMLMNanbHOW yCyrn, ABRASOTCS:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKU U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauymm;

2) NOKYMeHTbl coaepXaT MOBPEeXAeHUs, HannumMe KOTOpbIX He MO3BOMseT B MNOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHUs, CoAepXalwmecss B OOKyMeHTax Ans
npegocTaBneHnsa MyHMLMNAaNbHOW YCNyru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBELAEHUS YTpaTUIM CUNY HAa MOMEHT obpalleHns
3a MyHUUMNANbHOM YCNyron (OOKYMEHT, YAOCTOBEPSOWMI MOSIHOMOYUA MpeacTaBuTens
3asiBuUTEnNd, B criydae obpalieHns 3a npegoctaBrieHneM MyHUUMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCcTaBneHuss MyHUUMNanbHOW YCNyrn, B 3NEKTPOHHOM opme C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekOppeKTHOE 3anonHeHne obA3aTenbHbIX NOen B hopMe 3asiBfeHns], B TOM Yn1Che
B WHTepakTMBHOM popme 3aaBreHuss Ha PecnybnukaHckom nopTane (HeLoCTOBEPHOE,
HenosiHoe, NMBO HenpaBUbHOE 3anoSIHEHME);

6) npenctaBneHWe HEMNoSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHnsa MyHMLMNAaNbHOW YCNyru;

7) 3asBreHMe o nNpeaocTaBfieHUn YCnyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBrieHUs UMW OpraHn3aumio, B NMOSIHOMOYUSA KOTOPbIX HE BXOAMUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHON KBanMuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMMmbIX AN
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASIETCH MCHEPNbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs U AOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAnbHON YCnyrn, MOXeT ObiTb NPUHATO Kak BO Bpemda npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXxoouMMbIX ANA NpefaocTaBneHnss MyHUUMNanbHOW YCAyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwarowmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpuYeMe 3adBfEHUS U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNs MyHULMNAnNbHOW yCryri, B Cnydae ecnv 3asiBreHune u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKax U Nopsiake npegoCTaBNeHns MyHUUMNAaNsHOM yCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbliBatloLLmii NnepeYyeHb OCHOBaHUIM Ansi MPUOCTAHOBINEHUS UMK OTKa3a B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHus NS NPUOCTAHOBNEHUS MPeAoCTaBNEHNA MyHULUMMNANbHOW YCryru
OTCYTCTBYIOT.
2.8.2. OcHoBaHus Ansa oTkasa B NnpefoCTaBfeHMM MyHULMNANbHON YCIyrn:
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CtpaHuua 9 ns 35. CTpaHuua cosaana: 24.08.2022 18:00 =¥ TATAPCTAH



9

1) HenpepacTaBreHne JOKYMEHTOB, MEPEYNCIIEHHbIX B NyHKTe 2.5 PernameHTa, Hanu4ve
B HUX HEMOMHbIX NN HEQOCTOBEPHbLIX CBEAEHUN;

2) npekpalleHne wunuM rnpuoCTaHOBIIEHWEe [OENCTBUS OAHOr0 WM HECKOSbKUX
AOKYMEHTOB, CIyXaLlMX OCHOBaHMEM A8 NpeoCTaBNeHNs MyHULMNANbHOW YCyru;

3) nognucaHne JOKYMEHTOB JIMLIOM, HE UMEILMUM Ha TO NOSTHOMOYUN;

4) oTcyTCTBME MNPaBOMOYMMW Yy 3asiBUTENS B OTHOWWEHUM O6bekTa KynbTYpHOro
Hacnegusi, B TOM 4ucrie OTCYTCTBME [OKYMEHTOB, MOATBEPXJalLWux MNpaBoO 3adaBUTENS
AencTBoBaTb B MHTepecax npaBoobnagartens oObekTa KynbTypHOro Hacrneamsa wnm
nonb3oBaTens 06BbEKTOM KynNbTYPHOro Hacneaus;

5) oTcyTcTBME MHEHMsi COBCTBEHHMKA OObekTa KynbTYpHOro Hacneauss nuobo
nonb3oBaTens 06bLEKTOM KyrbTYpHOro Hacneamsa B OTHOLIEHMM npegnoniaraemMbiX paboT B
BMAE NPUNOXEHNS K 3asBNeHno NMbo B caMOM 3asiBrieHUM;

6) oTcyTcTBME OXpaHHOro obsizatenbcTBa COOCTBEHHMKA OObLEKTa KyrbTYpPHOro
Hacrneaus unu nosib3oBaTtenst 06BbEKTOM KyNbTYPHOro Hacneamns, KoTopoe BKMYaeT B cebs
TpeboBaHWA K cogepXaHnio obbekTa KyrnbTYpPHOro Hacneams, NoOpsiAKy U cpokam npoBeaeHus
pecTaBpauUMOHHbIX, PEMOHTHbIX W MWHbIX PaboT MO €ero COXPaHeHUo, a TakkKe WHbIX
obecneymBaoLMX COXPaAHHOCTb 0O6beKTa TpeboBaHWN;

7) HecoOTBETCTBME MpeAcTaBfeHHbIX AOKYMEHTOB TpeboBaHMsIM 3akoHOAaTenbCTBa
Poccunckon degepauunm B 0611actu COXpaHeHUs, rocy4apCTBEHHOM OXpaHbl Y UCMONb30BaHNSA
0OBHEKTOB KyNbTYpPHOro Hacneans, B TOM Yncne:

- B NpeAcTaBfieHHOMW OOKYMeHTauun npegycMatpmBaeTcs nameHeHne ocobeHHOCTen
ob6beKTa KynbTypHOro Hacneaus (npegmeta oxpadbl), NOCAYXUBLUMX OCHOBaHUSAMU ONS ero
BKMOYEeHNA B EOWHBIN rocygapCTBEHHbIM peecTp OOBEeKTOB KyMbTYpHOro Hacreaus,
noanexawux obssaTenibHOMYy COXpPaHEHWUIO;

- 3asBreHHble paboTbl HE COOTBETCTBYIOT pPeXnMam coaepXaHus Tepputopun n (unm)
30H OXpaHbl 06bEKTa KyNbTYPHOro Hacneaus;

- 3anfiaHMpoBaHHble paboTbl HE HanpaBrieHbl HA COXpaHeHue obbekTa KynbTYpPHOro
Hacneaus;

8) Hanuuue BCTYNUBLLETO B 3aKOHHYK cuny cygebHoro akra, B KOTOPOM coAepKaTcd
BblBOAbl O HapyweHusix 3akoHopaTenbctBa Poccuinckon depepaumn, CBA3aHHbIX C
MYHUUUNANbHOW YCYrowu;

9) nocTynneHne oTBeTa oOpraHa roCyQapCTBEHHOW BMNacTW, opraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BIiaCTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CcBMAETENbCTBYIOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, HeobxoaumMblx ans
npegocTaBfeHns MyHUUMManbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTaBneH 3assBuTtenem no co6CTBEHHON MHULMATUBE;

10) 3gaHune, B OTHOLLEHUN KOTOPOro NOCTYNUO 3asiBNieHNe O NOArOTOBKE 3a4aHus, He
ABMSETCA 0OBEKTOM KyNbTYPHOro Hacneamst MECTHOro (MyHULMNANbHOMO) 3HAYEHWS;

11) 3asBUTENEM UNM €ro AOBEPEHHbIM NIMLOM He NPefocTaBrieH AOCTYyN Ha O6bekT
KyNnbTYpHOrO Hacrneaus un ero Tepputopuio Ans obcnegoBaHna U dhoTodmKcaumm
CYLLIeCTBYIOLLIErO COCTOSHMS obbekTa (Npu HeobXoOuMOCTW YTOYHEHMS BMAOB W 3TanoB
pabor).

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B NpedocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpeluaeTca oTKasblBaTh B NpegoOCTaBNEHNN MyHULMNANBHOW YCNYrn B Cry4ae,
eCcnun 3asiBfieHne O NpeaocTaBfeHnun MyHULMNanbHOM YCnyrM nNogaHo B COOTBETCTBMM C
WHoOpMauuen O cpokax U nopsagke npedocTaBreHns  MyHUUUNAanbHOM  YCNyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMol 3a NpefocTaBreHne MyHMUunanbHOm ycnyru
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MyHuumMnanbHas ycnyra npeaoctaBnseTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABASATCA HEOBXoaMMbIMU 1 06A3aTENbHBIMK OIS
npeaocTaBnNeHns MyHMLMNANbHOW YCAYrn, B TOM YMCNE CBEAEHUSA O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHMLMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX U 06s13aTENbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n 0CHoOBaHNA BAaMMaHWA Mi1aTbl 3a npegocrtasrieHne yCryr, KotTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVIﬂaJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbHbI CPOK OXMUAAHUSA B odepeaun npu nogade 3anpoca o npeaocTaBrieHnmn
MYHULMNANbHOW YCIyrn, yCcnyrn, npeaocTtaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAanNsLHOW YCNyrn, 1 Npu nosiy4eHnn pesynbTtata npegocTaBreHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3asdBfieHUs Ha MofnyvyeHne MyHUUMnanbHOn
ycrnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCTaBleHNs MyHUUUNANbHON yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifoK permcTpaummn 3anpoca 3asiButens o npegocTaBneHn MyHUUmMnansHom
ycryrv u ycrnyru, npeocTtaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBneHun
MYHULMNAnbHOWM YCNyru, B TOM YMCIe B 3M1IEKTPOHHON dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogjayn 3adBneHus 3asiBUTENo
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asiBNeHUs nocpeactsoMm EamHoro  noprtana,
PecnybnvkaHckoro noptana 3agBuTeNnb B AeHb Nofayu 3asiBeHUsd nosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4yTe  yBeLOMIIeHue,
nogTeepxagatoLlee, YTo 3asdBrieHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH PeErMcTpaunoHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. MNpu nuyHom obpaleHnn B OpraH B A€Hb Nogaun 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nnuom OpraHa 3asBuTENO Bbl4AeTCs pacnucka u3 aBTOMaTU3VMPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ONnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCITYr, C perMcTpaumMoHHbIM HOMEPOM, JaToM Nofayn 3asiBeHN U nepevyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHWSa K MOMELLEHUAM, B KOTOPbIX NpeocTaBnaeTcss MyHuumnansHas
ycnyra, K 3any oXxuwgaHus, Mectam s 3anofiHeHNsa 3anpocoB O NpeaocTaBieHnm
MYHUUMNANbHOW yCyr, MHOOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
MHdOpMaUuUKM 0 NOpPsIAKE NPeaoCcTaBneHNsa Takon ycnyr, B TOM 4ncrne Kk obecneyeHumto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
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3aKoHOOATENbCTBOM U 3aKkoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awuTe
MHBaNMAoB

2.14.1. lpepoctaBneHne MyHUUMNANbHOW YCIYyrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIeHns
AOKYMEHTOB, NH(POPMAaLIMOHHBIMU CTEHLAMW.

2.14.2. B cooTBeTCTBMM C 3aKOHOAaTenbCcTBOM Poccuiickon ®egepauunmn o coumanbHON
3aWwmuTe MHBANMAOB B Lensx ©6ecnpenaTCTBEHHOro AoCTyna K MeCTy MpeaoCcTaBreHus
MyHUUMMNanbHOW ycnyru obecneynBaeTcs:

1) obGecneunmBaetca  OecnpensaTCTBEHHbIW  AOCTYyNn  WHBanNMMAOB K  MECTy
npefocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHada, TeKCToBads W MynbTUMegunHasi uWHGopmMauuss O nopsagke
npegocTaBeHns MyHULMNanbHOM yCryrn pasmMeLlaeTcs B yaoOHbIX A4S 3asaBuTenen Mmecrax,
B TOM YuCIe C y4eTOM OrpaHU4YEeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXAeHWe NHBANUAOB, UMEIOLLINX CTONKNE pacCTPONCTBA (PYHKUUKN 3pEHNSA
N CaMOCTOATENBbHOIo NepeaBuXeHns, U oKkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CAMOCTOATENBLHOIO NepeaBuKeHuUst N0 TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 00bLEKTbI CoOLManbHOWN, UHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takme o0bekTbl N BbIXOAA U3 HUX, MOCAZKM B TPAHCMNOPTHOE CPeacTBO U BbiCALKM U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmelwleHne obopyooBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4E€TOM OrpaHuyYeHun UX XXU3HeaeaTernbHOCTY;

6) aoybnupoBaHne HeobxoaMmon [AOnsi WHBANMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypagonepeBoayvmnka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyuuUU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe U B Mopsigke, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneynanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NOpsSaKa ero Bblgaduny.

2.14.3. TpeboBaHuna B 4acTn obecnevyeHns 4OCTYMHOCTU ONs1 UHBaANMAoB OO6bEKTOB, B
KOTOpbIX OCYLLeCTBNAEeTCA MpeaocTaBfneHne MyHUUMnanbHOW  YCryru, W  CpPeacTs,
NUCrnonb3yemMblX MNpU MpeaocTaBleHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMmeHTa, NPMMEHSITCS K 06 bekTam
N cpencTeam, BBEAEHHbIM B 3KCMiyaTauuio Uy NpoLeawmm MogepHN3aumnio, PEKOHCTPYKLMIO
nocne 1 nionsa 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNATbHOW YCryru, B TOM Yucne
KONM4eCTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L AMKN NpW NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U X NPOLAOIHKNTENBHOCTb, BO3MOXHOCTb MOfy4YeHUst MHhopMaLmm O
XoAe NpeaocTaBneHnsa MyHULMNanbHOW yCryri, B TOM YMCIe C UCMNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHNKALMOHHbIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yernyrm B MHOrOOYHKLMOHaNbHOM LIEHTPEe NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCIyr (B TOM YuCrie B NOSIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBbHBIN NPUHLAN),
nocpencTBOM 3anpoca O NPeaoCTaBEHNN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLIEHTpax npeaocTaBneHns
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rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCcMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMnneKCHbI 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTUM MPefoCTaBfEeHNs MyHUUUNAnNbHOW  ycryru
ABNAIOTCA:

pPacnosfIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHd NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLIECTBEHHOIO TPaAHCNOPTa;

Hanuyve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwen uHGopMaumm o cnocobax, nopsgke U cpokax
npegocTaBfeHnss MyHUUUNAanbHOM YCIyrm Ha MHAOPMaUVOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NomoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLLaoLWmX Noy4YeHno MU
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUSI LOKYMEHTOB;

2) cobrntogeHne cpoka nonyyeHns pesynbtata MyHULMNANbHOM YCNyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLeHNa agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONN4eCcTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOSMKHOCTHbIMM nvuamu (6e3 y4veTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ pabotHmkamm OpraHa unm MOL npu npegocrasneHumn
MYHUUMNANbHOM YCIyrn OCyLeCcTBNAETCS O4MH pa3 Npu NpeacTaBreHnumn 3asBfieHusi Co BCceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHUs pesynbTata npefocTaBneHuns
MyHuuunanbHon ycnyrm B OpraHe nnn ML B dopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha ByMaXHOM HocuTerne.

MpoAOMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU fLLaMU
npu NpegocTaBfeHn MyHULMNANbLHOW YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MYHULMNANbHOW YCryrn C
NOMOLLBKD  YCTPOWCTB  MNOABWXHOW  pagnoTeneOHHON CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrm MOXeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EgmHom nopTtane, PecnybnvkaHckom nopTtane,
B OpraHe, M®LI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietca B nobom MOL, no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEpPPUTOPMANbHOMY NPUHLMNY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCE yuYnTbIBaKOLWME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No aKCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLNMY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANbHOM YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpun npegocTaBneHMN MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyynTb MHOPMaUUIO O NOPSAKE U CpOKax NMpenoCTaBNeHUs MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nopaTb 3asiBfieHne 0 NpeaoCTaBeHn MyHULMNAanbHOM YCNYru U NHble LOKYMEHThI,
HeobxoouMMble ONS NpefoCcTaBneHuss MyHULMNAnbHOW YCNyru, B TOM YUCEe OOKYMEHTbI U
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NMHpopMaUuIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb30BaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hOpMeE;

4) oOCyLWeCcTBUTb OLIEHKY Ka4yecTBa NpeoCcTaBneHms MyHULMNansHON yCryru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHune n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanNbHbIX criyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEpLUEHHbIX MpW NpefoCTaBNeHnUn rocyaapCTBEHHbIX U MYHULUUNANbHBIX YCyr opraHamu,
NpegocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHUUMNANbHbIE YCAYrKn, WX OOSDKHOCTHBIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANBHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLEeCTBNSAETCH MOCPeACTBOM 3anofiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauvn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHumn 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHUA 3asBIIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoOSfIHEHUS HECKOSNbKMMMK 3asBUTENSIMU  OOHOW  SNEKTPOHHON
dopMbl 3adBneHns npu obpalweHun 3a ycnyramu, npegnonararwmmMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEeKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (hOopMy 3asiBieHUA 3HAYEeHUN B
nobo MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Y1Cne Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3neKTPoOHHOM POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOOON N3 3TANOB 3aNOSTHEHNSA 3NEKTPOHHOM (hOpMBbI
3asBrneHnsa 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TEYEHUe
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anucb) OCyLEeCTBNAETCSA
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTeNbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBuTento Heo6xoauMO ykasaTb 3anpaluMBaeMble CUCTEMOWN AaHHbIE, B TOM YMChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuTenbHON 3anncu, JOKyMeHTaM, NpeAcTaBneHHbIM 3asgBUTENeM Npu NMMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb coobwmT
agpec 3MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM apec Takke HanpasBnseTcs MHgopmauma o
noaTBepXaeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyllecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYeTCA B Criydae ero HesiBKu no
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUdUKaLmMmM wn ayTeHTUuKauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npasoBbiMK akTamn Poccunckon depepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacdeTa AfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnepnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YMcClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINONTHEHUsS1 aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnucaHne nocrneaoBaTenibHOCTM AENCTBUIA NPy NPeaocTaBeHNN
MYHULUMNANbHOW YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbHOM YCAyrn BKNOYaeT B ceba crneaywowme
agMWHUCTPaTUBHbIE NpOLeaypb!:

1) KOHCYNbTUPOBaAHME 3aABUTENS;

2) NpYHATUE U PAaCCMOTPEHNE KOMMSEKTa AOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBNeHNn MyHULUMNANbHON yCnyru;

4) nogroToBKka pesynbTata MyHUUMNANbHOW yCnyru;

5) Bblgayva (HanpasneHne) 3assBUTENO pedynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl siBRseTcs
obpalleHne 3asBuTENs NO BOMPOCaM, CBSA3AHHbIM C NPeaoCTaBfieHMEM MyHUUMMNANbHON
ycnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npv obpaLleHnn 3aasutens B OpraH - ceedeHusi 0 AOMKHOCMHOM fuye (NpUnoXxeHne
Ne 5) (manee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHMKE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTauMen O MopsiaKe U cpokax
npegocrasneHns MmyHuyunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, dopme
npeacTaBnsaemMon AOKYMEHTauunm u OpyruMm BOMpocam Ansi NOfyYeHUs MyHULMNanbHOW
yCryru.
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3asButens MOXeT NOoMyy4nuTb  MHAOPMALMIO O nopsgke  npeaocTaBneHus
MYHUUMNANbHOW ycnyru Ha opuumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMSKOTCH: KOHCYNbTaUms
no coctaBy, opme npeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammblM Ans
nonyyYeHnss MyHUUMnNanbHOW yCryru.

3.2.3. 3aaButenb BnpaBe obpaTtutbcst B OpraH no tenedoHy 1 3rfeKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
Cpokax MpeaocTaBneHuss MyHUUMnanbHOW Yycrnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum 1 OpyruM BoOMpocam Ana MOofyyYeHUs MyHMUMNnanbHON
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx gHeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHBIX NPoLeayp SBMSAKTCS: KOHCYbTaumm
no coctaBy, hopme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrum Bonpocam, HeobxoammblM Ang
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.3. MpuHATME N pacCMOTPEHNE KOMMMEeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTeENeM

3.3.1. lNpuem gokymeHTOB Onsa npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTenb 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMIA NnLa, NodatoLLero AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMmeHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3asereHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl gokyMeHTbl, NpeacTaBneHHble B 3MEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBNeHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIHO pacnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOoe K
OTNpaBkKe 3asiBNieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHoW ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBrieHne U
nakeT OOKYMEHTOB (3MeKTpOoHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOro B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
aNeKTpoHHOM dhopMme Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogayvn 3asiBIEHUS B 3NEKTPOHHOW oOpMe BbIMOSHAET
cnegywouwine OencTBus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHUd, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHOW yCnyru;

nNpuKpennseT OOKYMEHTbl B 3MeKTPOHHOW opMe wunu  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asaBneHus (NpyM HeobxoanmocTu);

noaTBepxaaeT (akT O3HaKOMMEHUS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefocTaBfieHnUs  MyHUUMNANbHOW ycrnyru B 3feKTpoHHoW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTrO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpPME 3NEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HakmmMaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MnoAnucbiBaeTcss B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aMUHNCTPATUBHOIO perfamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornvyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBMASETCH
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 rnosien aneKkTpoHHoW hopmMbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMS 3MNEKTPOHHON (POPMbl 3asBMEHUs 3asBUTESb
yBEAOMMSAETCA O XapakTepe BbISIBIEHHOW OWNOKN U NOpsiake ee yCTpaHeHus nocpencTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBMEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMsSeTcA
NoCTynfneHne 3asiBNeHMss U UHbIX [OOKYMEHTOB, HeobxogumbiX Ans npefocTaBreHus
MYHULIMNANbHON YCNYrW.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
aflMUHUCTPaTUBHOWN NpoLeaypbl ABRseTca ceedeHusi 0 AOMKHOCMHOM nuye (npunoxeHue Ne
5) (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nnuO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPpeOOBaHMsSM, yKa3aHHbIM B NMyHKTe 2.5
aflMUHUCTPATUBHOIO perrnameHTa, NpPoBEepKYy COOTBETCTBUSA MpPeAcCTaBIieHHbIX [LOKYMEHTOB
YCTaHOBIEHHbIM TpeboBaHMAM (Haanexallee opopMieHne Konnm OKYMEHTOB, OTCYTCTBUE
B [OOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4EepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHseT SNEKTPOHHYO dopmy  3asBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUsa roCyfdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHOE 3asBrieHNe;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS1 OKa3aHWs roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeACTaBNeHHbIE B
9NEKTPOHHOM hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3M1EKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNEe W OopurMHanbl OyMaXKHbIX [JOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBumn ans
npuemMa 3asiBNneHus 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COOEPXXaHNSA BbISBIIEHHbIX
OCHOBaHW Ansl OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen M craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME I3MEKTPOHHbIE Aena, B TOM YMCNE MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 35IEKTPOHHOM (popMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb INIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTENbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EanHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3N1EKTPOHHOM
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT MPOEKT peweHus o6 oTkase B MNpUeEME [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISBIIEHO HeCcobnogeHue ycrioBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK ero NPUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoanmbix AOns
npefoCcTaBfeHns MyHULMMNANbHOW YCNyrM, C ykasaHuMeMm MNpUYnH OTKasa (B crnyyae, ecnwu
OCHOBaHMA ONA OTKasa B MpPUEME [OKYMEHTOB, HeobXxoauMbIX Ans npegocTtaBneHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapyLUeHWEM YCTAHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHMA [Afsa oOTKasa B nNpuemMe [OOKYMEHTOB [OOSMKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTasfeHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanNpaBnsieTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOPSAKE NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO OKYMEHTOO6OopOTA.

CornacoBaHue NpoekTa peleHns 06 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npegocTaBfieHNa MyHUUMNANbLHOW YCRyry, OCYLLECTBMAETCA B Nopsiake, npeaycMOTPEHHOM
nyHKTOM 3.5.5 aAMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO AHSA NOCTYNNeHus
3a8BNeHnd, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B 3asBreHuM cnocobom, yBeaomneHme o
NOCTYNNEHUN 3asBfEHUS, coaepXallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBriEHWs,
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AaTy nonyyeHus 3asiBfeHus, nepevyeHb HauMeHoBaHWW anrnoB, NPeACcTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHUUUNansHOM yCryru.

3.3.3.4. MWcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, Npy HarMyYnm TEXHUYECKON BO3MOXHOCTH OCYyLLEeCTBSETCS
B aBTOMaTM4YECKOM pEeXuMme C UCMOofb30BaHMEM aBTOMAaTU3NPOBAHHOW WMHGOPMAaLMOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5. AOmMuHUCTpaTUBHbIE npouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCHA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBNeHNst Ha pacCMOTpeHMe.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SBASIOTCA: MPUHATBLIA Ha
paccMOTPEHMNE KOMMNIEKT OKYMEHTOB UK NPOEKT pelueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NpeJoCTaBeHNA MyHULUMNANbHOW YCyrn.

3.4. HanpasneHne MexxBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLne B
npegocTaBneHn MyHULUMNANbLHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nosilyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSIHEHNE
afMUHUCTPATUBHOWN npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nuLoMm (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOMNMHEHNE
aZiMUHUCTPaTUBHOW Npouenypsbl, ABNAsSeTca ceedeHuUs1 0 Q0MKHOCMHOM fuye (npunoxeHne Ne
5) (panee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 32 HanpaBfeHune MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HarnpaeBnseT B 3NeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMOAENCTBUS  (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpocbl O NPeaoCTaBEHNN OOKYMEHTOB N CBEAEHUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, yCTaHaBIMBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUS 3asBNEHUsSI HA PaCCMOTPEHMUE.

PesynbTtatamu BbINONTHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: HanpaBrieHHbIE
B OpraHbl BNactu n (Mnun) nogBeJOMCTBEHHbIE OpraHaMm BnacTy opraHmsauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsatoT
3anpalumMBaemMble JOKYMEHTbI (MHOPMaLNIO) UM HanNpaBnaT yBEAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa n (unv) uHgopmMauumn, HeobXxoauMblx AN NpefoCTaBfeHus MyHUUUnanbHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCHA B TEYEHME NATU OHEW CO OHS NOCTYNMEHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnsaoWmne OKYMEHT U MH(OpMaLMIO, eCNN UHbIE CPOKU
NOArOTOBKM W HanpasfieHNUa OTBeTa Ha MEeXBELOMCTBEHHbIM 3anpoc He YCTaHOBMEHbI
degepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButensctBa Poccunckon degepaumm un
NPUHATBIMU B COOTBETCTBUM C deeparnbHbiMy 3aKOHaM HOPMaTUBHBIMU MPaBOBbIMU akTaMu
Pecnybnukn TaTapcraH.

PesynbTatamn BbIMNOMHEHUS aAMUHUCTPATMBHBLIX MNpouenyp SBAAKTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomMneHne o6 oTkase, HamnpaBfieHHble [OOIMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeAoMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlieHWEe MeXBELOMCTBEHHbIX
3anpocoB:
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nonyyaeTt 3anpawmnBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo yeegomnenne o6 otkase npy OTCYTCTBUM AOKyMeHTa u (Unu)
MHdopmMaLunu;

npy HanUyYnnm OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B npueme [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYTn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfNeHnss MyHULMMNAnsHOMW ycnyru, C ykasaHuem npuymMH oTkasa (B cryvae, ecnuv
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbIX Afs npedocTaBrneHus
MYHUUMMNANbHON YCyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTasfeHbl, cogepXaT HeAOCTOBEPHbIE N (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIIEHbI
C HapyleHuMeM YCTaHOBIEHHbIX TpeboBaHW), HanpaBfseTCAa Ha CcorfacoBaHue B
yCTaHOBMEHHOM NOpsiAKEe NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue NpoekTa pelweHus o6 oTkase B npyemMe JOKYMEHTOB, HE0BXoaANMbIX Ans
npegocTaBneHns MyHUUMNAnbHOM yCryrn, OCyLecTBnseTcs B nopsiake, npeaycMOTpeHHOM
NyHKTOM 3.5.5 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpeoCcTaBNeHUs MyHUUUNANbHOM YCIyrn, NPOeKT peLueHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHUs rocy4apCTBEHHbIX U MyHULMMAnbHbIX YCAYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnamMeHTa, CoctaBngaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOM YCNyru

3.5.1. OcHoBaHMeM Havana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnseTcs
NOCTYNMEeHne OT AOMKHOCTHOrO fMLa, OTBETCTBEHHOTO 3a HaMNpaBfieHNe MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHuin), HeobXxoauMbIX Onsi NpeaocTaBneHns MyHULMNanbHOM
yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE  aMUHUCTPATMBHOWN
npoueaypbl, aBnseTcsa ceedeHus 0 OOMKHOCMHOM rnuue (npunoxeHne Ne 5) (manee -
AOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbrata npeaocTaBneHns
MYHULMMNANbHON YCNyru).

3.5.2. [JomKHOCTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ynbraTa
npeaocTaBneHnsa MyHULUMNANbHON YyCyru:

paccmaTtpmBaeT CHOPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoaumbIx AOns
npegocTaBnNeHnsa MyHULMNANbHOW YCNyru;

NPy BbISIBNEHUN OCHOBaHW ONsi OTKa3a B NPegoCTaBlieHUNM MyHULMNANbHOW yCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, MNOoAroTaBnvMBaeT MNPOEKT
peweHns o6 oTKasze B MpedoCTaBfEHUN MyHUUMNANbHOW YCNYyrM W HanpaensieT ero Ha
corrnacoBaHve B YCTaHOBMEHHOM MOpsiAke MOCPEeACTBOM  CUCTEMbI  3NIEKTPOHHOIO
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AoKymeHToobopoTta. CornacoBaHve npoekta pelweHuss o6 oTkase B NpefocTaBfeHuu
MYyHULMNANBHOW YCNyrM OCYLLEeCTBNAeTCAa B nopsake, npegycMoOTpeHHOM MyHKToMm 3.5.5
a4MWHUCTPATUBHOIO perfamMeHTa;

B Clyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NpedoCTaBNeHUM MyHMLUMNAanbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, Mo uTtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbLIX AN NpedoCcTaBneHuss MyHUUMNanbHOW YCryru
n3BewaeT 3aaBuTens no TenedoHy O HeobBXOAMMOCTM M BPEMEHU Bble3da K OO0BLEKTy
KyNbTYpPHOro Hacrneaus Ansa onpeaeneHvst BUAoB paboT No coxpaHeHUo 06 bekTa KynbTypHOro
Hacneamst 1 ux atanoB (Npyu HeobxoaMMOCTM onpefeneHus BMOoOB paboT no COXpaHeHUto
o6beKTa KyrnbTYpHOro Hacneamnsa 1 Nx 3TanoB C BbIXOAOM Ha MeCTO).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBfMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME OLHOIO OHS.

Pesynbtatamn BbINOMHEHNA A4MWHUCTPATUBHBLIX MpoUeayp SBASKOTCHA: NPOEKT
pelweHns 06 oTkase B NpefoCTaBeHnM MyHUUUNanbHOM ycnyri, yBegoMneHne 3asasutens o
Bble3ae Ha OOBHEKT.

3.5.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npeaocTaBNeHNs MyHULMNANbHOW YCIyrn, C BbIXOAOM Ha MECTO NPOBOAUT OCMOTP obbekTa
KynbTypHOro Hacrneguss M ero TeppuTopuKn, BbINONHAET doTodmkcaumo dacagos,
WHTEPbEPOB N 3MEMEHTOB 3A4aHus (340aHWin), TeppUTOpUM OOBEKTa KyNbTYpHOro Hacneams
(npn HeobxoaMMOCTHN); YOOCTOBEPSIETCS, YTO 3annaHnpoBaHHble paboTbl HanpaBfeHbl Ha
coxpaHeHMe obObekTa KynbTypHOro Hacnegusi, 6yayT npoBoanTbCca 6e3 U3MeHeHus
ocobeHHoCTENn OObEKTa KynbTypHOro Hacnegus (npegmMeTa  oOxpaHbl), MOCHYXUBLLUNX
OCHOBaHMAMM [AOns ero BkNoYeHuss B EAWHBIA  rocyaapCTBEHHbIM peecTp OObeKToB
KyNbTYPHOro Hacreaus, noanexatwmx obasatenbHOMY COXpPaHEHUIO, a Takke COOTBETCTBYIOT
pexXnumMam coaepxaHus TeppUTopum 1 (Mnn) 30H oxXpaHbl 06BbEKTA KyNbTYPHOro Hacneaus.

AOMUHUCTPATMBHbIE  npoueaypbl, YyCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMNOJTHAKOTCA B TEYEHME OLHOIO OHS.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbBIX NPoLeayp ABNATCA: akT OCMOTpa.

3.5.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbTaTta
npegocTaBNeHns MyHUUUNANbHOM YCryrin, Ha OCHOBAHWW MOCTYMUBLUMX CBELAEHUMM WU akTa
ocMoTpa obbekTa:

rOTOBUT MNPOEKT 3adaHus WUNuM MNpoekT peweHna ob oTkase B NpeaocTaBreHun
MYHULMNANbHON YCNYru;

HanpaBnseT NOArOTOBMEHHbIM NPOEKT pe3ynbTaTa NpegoCcTaBneHns MyHULMNanbHOM
yCryru Ha corflacoBaHue B YCTAHOBMIEHHOM Mopsiake NOCPeAcTBOM CUCTEMbI 3fIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBNMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe O4HOro pabo4yero aHs.

Pesynbtatamn BbLINONMHEHNA aA4MWHUCTPATUBHBLIX MNpoueayp SABMASKOTCA:  NPOEKT
pelleHns o6 oTkase B NpeaoCcTaBreHnm MyHULMNAnsHOM YCNyru, NPOEKT 3agaHus.

3.5.5. CornacosaHve wn nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MyHMUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYyKOBOAMTENEM
CTPYKTYPHOro noapasgeneHnd, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTaTta MyHUUMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, 0OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnanbHom ycnyru. Nocne
YyCTpaHeHUs1 3aMeYyaHui NPOEKTbl JOKYMEHTOB MOBTOPHO NepefarTcs Ans CorfiacoBaHns U
noanncaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [LOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuammu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npoueayp, MX NocrneaoBaTenbHOCTM M MOSMHOTHI,
Hanu4ns COorracoBaHUN  YMNOMMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
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SNEKTPOHHOro JOKYMeHTOobopoTa.

B cnydyae BbisiBNeHWs HapyLleHWiA B 4acTW CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocriegoBaTenbHOCTM UM nonHotel PykoBoautens OpraHa wHUUMnpyet
npvBneYeHne K OTBETCTBEHHOCTM JnL,, JONYCTUBLUNX HAPYLLEHWUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPATUBHOIO perramMeHTa.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByX paboumnx gHewn.

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUMBHBLIX Npouedyp SABMAIOTCA: pelleHne ob
oTKase B npueme JOKYMEHTOB HEOBXOAMMbIX AN NpeaoCTaBneHns MyHULUNansHoOn ycnyru,
pelleHne 06 oTkase B NpeaoCTaBleHnNn MyHULMNAanbHOW YCnyrn, NoanMcaHHoe 3ajaHue.

3.5.6. NicnonHeHuwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpPaATUBHOIO
pernameHTa, nNpu HanMyunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTU4ECKOM
pexumMe C  UCNosrb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans okasdaHUsA rocyapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

MakcrmarbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoCTaBnsieT NsATb paboymx gHEN.

3.6. Bbigaya (HanpaBneHune) 3aaBUTENIO pesynbTaTa MyHULMNanbHOM yCnyru

3.6.1. OcHoBaHMeEM Hauvana BbIMOSIHEHUA a4MWHUCTPATUBHOW Npoueaypbl sBnsieTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npoueaypbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCnyri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE AaOMWHUCTPATUBHOW
npoueaypbl, SBnseTca ceedeHusi 0 Oo/mkHocmHoMm nuye (npunoxeHuwe Ne 5) (ganee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npegocTaBneHuns
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMEeHTauuu aBTOMaTu3MpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOMW [ANA OKa3aHUs roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUWU, O
pesynbTate nNpeaocTaBNeHns MyHUUMNAnbHOMW YCRyrM U O BO3MOXHOCTU MNOSyYeHUs
pesynbTata npegocrtaBneHns MyHuuunaneHom yenyrm B Oprade nnm 8 ML,

McnonHeHvne npouenyp npy HanMymm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSeTCA B
aBTOMaTU4YECKOM pEeXMMe C WCMNoNb30BaHMEM aBTOMATU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW ANs OKa3aHUsa rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO [OHA NOANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBneHns MyHUUMNanbHOW YCyry, YNOHOMOYEHHbIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: pas3MeLleHne
CBefleHMn O pes3ynbTate NpefoCTaBIiEHUS MYHULMNANbHOW YCnyrm B UHAOPMAaLMOHHbIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTens) O pesynbTate npegocTaBieHus
MYHULMNANbHOW yCryru n cnocobax ero nonyyYeHus.

3.6.3. lNMopsagok BblAaym (HanpaBneHnsa) pesynbTaTta NnpeaocTaBneHus MyHULMNansHon
yCIyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk M®L| BoigaeT 3aaBmTenNto pedynbTaT MyHMLMNANbHOW yCryrn B hopme aKk3emnnspa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. 1o TpeboBaHuO 3asBUTENS BMeCTe C
9K3eMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymMaxHOM HocuTerne emy npefocTaBnsaeTcs
3K3eMMnsAp 3MEeKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNU HanpaBneHUs 3K3eMmnnspa 3NEeKTPOHHOro JOKYMEHTa Mo 3fEKTPOHHOW MnoyTe B agpec
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3assutend. [pn 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLUKN MU HaNpaBNeHUN 3K3emnrispa
9NEKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene, no 9SMNEeKTPOHHOM NoYTe MAEHTMYHOCTb TaKoro
3K3eMnnapa dNeKTPOHHOIo AOKYMEHTa 3K3eMNNsApy 3MEKTPOHHOrO JOKYMEHTa Ha 6yMaxkHOM
HocuTene 3aBepsieTCA YMNOMHOMOYEHHbIM COTPYOHUMKOM C  WUCMNOSb30BaHUMEM YCUITEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbITMA 3asBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
dakTa BblAauu pesynbTaTa npegocraBsneHvs MmyHuuyunansHon yenyrmn B AIC MOLL, pesynbTat
npegocTaBneHns MyHMLMNanbHOW yCnyr, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHMLMNANbHOW YCNyru yepes
PecnybnvkaHckmuin noptan 3asBuTEN0 B NWYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
3MEKTPOHHbLIN  006pa3  [OKYMeHTa, SABNAWerocs  pesynbtatoMm  npefocTaBreHus
MYyHUUMNANBHOW YCRyrn, NOAMUCAHHbIA YCUNEHHOW KBannMUUMPOBaAHHOW 3SNEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NOANUCAaHNA AOKYMEHTa, NoATBepXaatoLero npegocrasneHue (oTkas B
npegocTaBfeHnn) MyHUUMNanbHON YCryrn, YNOSTHOMOYEHHbIM AOMKHOCTHBLIM nnuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMSKTCA: HanpasreHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asiBUTES0 JOKYMEHTa,
noaTBepXaatollero npegoctaBrieHne MyHuuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lNpu obpalLeHnn 3aaB1TeENS 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE MU, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBuTens BmecTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymMakHOM HocuTene emy npegocrtaBnseTcs
9K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTEM €ro 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLMK
UM HanpaefeHnsa aK3eMnnsapa dNEeKTPOHHOIo LOKYMEHTa Mo 3M1eKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUS 3adBUTENS B COOTBETCTBUU C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbIX Npoueayp ABNATCA: ukcaumnsa dakra
BblAaun pesynbTata npeaocTtaBrieHns MyHUUUNanbHOM YCAyru B aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON cuUCTeMe, npedHa3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLINMBOK

3.7.1. B cny4yae oOGHapyXeHUsi TEXHUYECKON OLIMOKM B OOKYMEHTe, SBMNSAIOLLIEMCS
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3asaBuTtenb HanpaensaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHUYECKon owmnobku (npunoxeHmne Ne 4 k HacTosiemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHMLUMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuuum
TEXHUYECKOM OLLMNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHMUMNanbHOW yCnyrn, nogaetcs 3asiBuTenem
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(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne ¢
NCNoOnb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMMB0o Yepesd PecnybnukaHckuii noptan unm MoLl.

3.7.2. [JomkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MNpMEM [OOKYMEHTOB, OCyLLeCTBMAseT
npuem 3asBneHnss o6 ucnpaBrneHuM TEXHUYEeCKOW OLMBKW, perucTpupyeT 3asBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHUEe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JJOImMKHOCTHOE NULL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbl U B LEeNaxX BHECEHWS UCMpaBfeHWA B AOKYMEHT, SBMAIOLWNACA pe3ynbTaToMm
npegocTaBfeHns MyHUUMNanbHOW YCryrn, OCyLecTBNsSeT npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBfEHHbIN  OOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY MNpPeacTaBUTENIO) FIMYHO MOA4 POCMUCH C U3BATUEM Y
3aaBuTENSA (YNOSIHOMOYEHHOrO MpeACcTaBUTEnNsl) oOpurMHana [JOKYMeHTa, B KOTOPOM
COOEpPXNTCA TexHuyeckass owwnbka, unvM HanpaeBnsgeT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurimHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHunyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKON OLWNBKN nnm
nony4yeHns ot Nboro 3aaMHTEpPeCcOBaHHOMO NnUA 3asBreHns 0 AOoMNyLLEHHON ownbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeAyp SABNAOTCA: BblOAAHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO AOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpefoCTaBIeHMEM MYHULIMNANIbHON YCNyru

4.1. MNopsaaokK OCYLLECTBIEHNS TEKYLLLETO KOHTPOIS 3a COBNOAEHMEM N UCNONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMWN MONOXEHUN aMUHUCTPATUBHOMO pernaMmeHTa u
WHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeOOBaHMSA K NpeaoCTaBEHMNIO

MYHUUUNANbHOW YCAYrK, a Takke NPUHATUEM MU peLLEHUI

KOoHTponb 3a NOSHOTOM W KayeCcTBOM MNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKMOYaeT B cebs BbiSBEHWE U yCTpaHEeHWe HapyLleHWn npaB 3asiBUTenen, nposeneHue
NpoBepPOK cobroaeHus npouenyp nNpefocTaBfieHUss MyHUUMNANbHOW YCIyrn, NOArOTOBKY
pelueHn Ha aencTeus (6e3nencTBme) AOMKHOCTHbIX NUL, OpraHa MecTHOro caMoyrnpaBfieHUs.

dopmamMn KOHTpOns 3a cOBSoAeHnEeM WUCMOMHEHNA aAMUHUCTPATUBHBIX Npouenyp
ABMAIOTCA:

1) npoBepka U1 cornacoBaHwe MNPOEKTOB [OOKYMEHTOB MO MpeaoCTaBneHnto
MYHUUUNANbHOW YCRyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAEHUS 0enonpon3BoacCcTBa;

3) npoBegeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npoueayp NpeaocTaBfeHnst MyHUUMNAnNbsHOW YCyrn.

B uensx TekyLlero KOHTPONA MUCNOSb3YTCA CBeOEeHUs, UMEILNECs B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHbIX UL, OCYLLIECTBIIAIOLMX BbINOMHEHNE agMUHUCTPATUBHbIX NpoLenyp, XXypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEHUS.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHUeM OeWCTBUW Mpu npefocTaBieHun
MYHUUMNANBbHOMW  YCIyrM U NPUHATUM  pPELLUEHUA PYKOBOAWUTESI0O oOpraHa MeCTHOro
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camoyrnpaBrneHusi  NpeacTaBnsitoTCs  ChpaBkM O pe3ynbTaTax  npefocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasix U MpUYMHaX HapyLleHMsi CPOKOB, MOCNeAoBaTENbHOCTM U COAEpXKaHMS
agMUHUCTPATMBHbLIX  Mpouedyp  AOMKHOCTHble  nvua  HEeMEeLNeHHO  UHAOPMUPYHOT
PYKOBOAMTENSI OpraHa, nNPeAoCTaBMAOWEro  MyHUMUMMAnNbHYKO  ychyry, a Takke
npeanpuHUMaloT CPOYHbIE MeEpPbI MO YCTPAHEHNIO HAPYLLEHWUNA.

TekyLmMI KOHTPOIb 3a coGnAeHMeM NocnenoBaTeNbHOCTM OEUCTBUIA, ONpedeneHHbIX
agMUHMCTPATMBHLIMX  MpoueaypaMyv MO NPEeAOCTaBMEHUD  MyHUUMNAnNbHOW  YCNyru,
OCYLLECTBNSETCA 3aMecTUTenemM pPyKOBOAMTENS oOpraHa MEeCTHOro camoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHvMsaumio paboTbl MO NPeaoCTaBNEHMIO MYHULUMNANbHOW YCryru,
HayarnbHMKOM OTAena, OCYLIECTBMSIOWEro opraHusauuto paboTbl MO NPeaoCTaBreHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
yCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX MOAPAa3ferneHnsix opraHa MeCTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok um
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocraBlieHnA MyHMLLMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOAHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgenctene) OpraHa, a Takke
NX OOSMKHOCTHBIX NNL, MyHULUNANbHBIX CIyXXaLUmX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOM YCyru NpoOBOAATCS NiaHOBbLIE U BHENNAHOBbIE NpoBepKU. [1opsaaok u
NepuoanYHOCTb OCYLLIECTBIEHUS NIaHOBbLIX NMPOBEPOK YCTaHaBMMBAETCS NNaHOM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOChI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULMNANbHOM YCnyru (KOMMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpefoCcTaBfieHMeM MyHULMNANbHOM ycnyru (TemMaTndeckune npoBepKn).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXKaLLUUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoLWero MyHULUMNanbHy
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNanbHOM yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE JfiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOro caMOyrnpaBfeHusi HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTpeHne 3asBreHUn.

PykoBoantenb (3amectuTesnb PYKOBOAUTESNS) CTPYKTYPHOro nogpasfeneHns opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMOMHEHNEe aAMWHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.
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[OMKHOCTHbIE NMLA U MHblE MyHUUMNAnbHbIE ChyXallne 3a pelleHus u OencTeus
(6e3pencTBume), NnpMHMMaeMble (OCyLLECTBSEMbIE) B X04e NpeaoCTaBfeHnst MyHULMNansHom
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. TNonoxeHus, xapaktepusyowme TpeboBaHus K Nopsaaky 1 opmMam KOHTPOns 3a
npegocTaBfieHUEM MYHULMNANBHOM YCAyrK, B TOM YUCIE CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpagaH, UX
obbeanHEHNA N OpraHu3aLunn, OCYyLLEeCTBNAETCH MOCPEACTBOM OTKPbLITOCTU AEesATerNlbHOCTU
opraHa MeCTHOro camMoynpaBfeHuss npu NpeaocTaBleHUn MYyHUUMNanbHOW  yCriyri,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLumn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCAYrn U BO3MOXHOCTM AgocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce npegocTaBneHns MyHUUMNanbHOM yCnyru.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCIyr, opraHM3auum, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT NpaBo Ha obxanoBaHwe B A0CYAeOHOM Mopsiake peLleHun u
aencteui  (6es3genctevsl)  opraHa, NpPeAoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOJMKHOCTHOrO fMua opraHa, NpeaocTaBnALWLEro MyHMLMNanbHy yCryry, MyHULUNansHoOro
crnyxawlero, pykoBOAMTENsl oOpraHa, MpedoCTaBnfAlWEero MyHUUMMAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHn3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykaszaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHme 3assBUTENEM peLLEHN U aencTBun (6esgenctans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOQYHKLUMOHANbHOMO LIEHTPa BO3MOXHO B
cnyyae, €cnM Ha MHOroYHKUMOHAmNbHbLIN LEHTP, peleHus u aencteus (6espencrteue)
KOToporo obxanytTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCyr B NOSIHOM 06beme B Nopsiake, onpeaeneHHoM yacTtbto 1.3 ctatbh 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABMTENS OOKYMEHTOB MM UHQOpMaumm NuMbo ocyLecTBreHus
AENCTBUI, NpeaCcTaBneHne Unmn ocyLecTBIeHNE KOTOPbIX HE NPeLyCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMM aktamu Poccuiickon ®depepauun, HOPMATUBHBIMW MPABOBLIMU  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTaMu Ans NpeaocTaBneHus
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBeHne KOTOpbIX MNpPeaycMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMU akTamu Poccuinckon degepaumm, HOPpMaTUBHLIMU NPABOBLIMA
aktamun Pecny6nuku TatapcTtaH, MyHULMNANbHbIMU NPaBOBbIMW akTamMun Ans npeaoctaBneHns
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUsS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHbIMW NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
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aktamu. B ykasaHHOM cnydae pocygebHoe (BHecyoebGHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteuin  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHna n aencteus (6es3genctame) KoToporo o6xxanyTcs, BO3foxeHa yHKLMS MO
NpeaoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNANbBHBIX YCRyr B NOSTHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue ¢ 3aaBUTENSA NpPU NPegOCTaBNEeHMM MyHUUMNANbHOW YCryrn nnathl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo LUeHTpa,
paboTHMKA MHOrO(PyHKLUMOHANbHOro LeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLUEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHUUMMNANbHOW yCnyrn [JOKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO0 CpoKa TaKux
ncrnipaesneHnn. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3genctBysi) MHOroOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHamNbHbIN
LEHTP, peLlleHnsa n aencteus (6e3genctame) KOToporo 06xxanyrTcd, BO3NOXeHa YHKLUMS MO
NpeaocTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBneHnsa MyHULMNANbHOW YCyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoOTpeHbl deaeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbIMW NpaBoBbIMK akTamu Poccurckon ®epepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbiMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHbLIMU NPaBoBbIMM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBUn (6e34encTBusl) MHOrOdYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOro(yHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6beme B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3asBUTENS MNpM NPEeOOCTaBNEHUM MyHMUMMNANBHOW  YCryru
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANsHOM ycnyru,
3a MCKMIOYEHMEM CriyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTenemM peweHun un gencteun  (6e30encteusd) MHOrO(YHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBiEHUI0 COOTBETCTBYHOLMX MYHULUMNANbHbIX YCryr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetcs B NMCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B NIEKTPOHHOM
dopme B opraH, NpeAoCTaBnsaLWMIA MyHULUNANbHY YCNyry, MHOroyHKUMOHANbHbIN LLEHTP
nmbo B COOTBETCTBYKOLMIA OpraH rocyaAapCTBEHHOW BRNacTu, SBMSKOLWWMACA yvypeauTenem
MHOrO(OYHKLMOHANBHOrO UeHTpa (ganee - yuypeantesis MHOrOYHKLMOHANLHOrO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
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210-03. Xanobbl Ha peweHna u pencteus (6e3gencTBMe) pyKOBOAUTENS OpraHa,
NpegoCcTaBNALWEro MyHUUMNANbHYKO YyCnyry, NOAATCA B BbIWECTOAWNA opraH (nMpu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCs  HEMoCpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnsAwoLLIEero MyHUUUNanbHyo ycnyry. >Kanobbl Ha pelueHus
n pencteus (6esgenctBue) paboTHMKA MHOrOYHKLMOHANbLHOIO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOgYHKUMOHANbLHOro ueHTpa. XKanobbl Ha pelweHns n aencteus
(6es3pencTaune) MHOrOOYHKLMOHAabHOro LUeHTpa nogarTca yypeauTernto
MHOTOYHKLMOHANbHOIO LIeHTpa v AOMKHOCTHOMY MLy, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbiM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHns n gencteus (besgencrane)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSIM 3TUX OpraHu3aummn.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLWLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  CryXallero, pykoBoAMTENs oOpraHa, npefoCcTaBnsowero
MYHULUMNANbHYKO yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHaIbHbIN
LUEHTP, C UCMOMb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
ooMuManbHOro canTa opraHa, nNpedoCcTaBnsAlWEro MyHuiumMnanbHyt ycnyry, EamHoro
noptana numbo PecnybnukaHckoro nopTtana, WHOPMALWMOHHOM CUCTEeMbl AocynebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6esgenctene) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTrOOYHKLMOHANBbHOIrO LeHTpa MOoXeT ObiTb HanpasreHa Mo no4yte, C MCMNosib30BaHMEM
WHGOPMALMNOHHO-TENTEKOMMYHMKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroOyHKUMOHanNeHoOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHopMaLNOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (besgencrame) opraHnsauun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB MOXeT ObiTb HanpaBfeHa no no4yte, C UCMNOfb30BaHMEM WHAOPMALNOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «MHTepHeT», oduumanbHbIX CaMToOB 3TUX OpraHusauuin,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoXeT ObiTb MpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKO  YChyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBnsAwwWero  MyHuUMnanbHyt  ycnyry, nubo
MYHULMNANbHOIO CRyXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (Mnn) paboTHUKOB, pelueHnss n aencreus (6esoencreune)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuyuu), CBeAEHUA O MecCTe
XUTenbcTBa 3asiBUTenst - uandeckoro nvua nubo HavMeHoBaHWe, CBEAEHUS O MecTe
HaxXOXOEeHMA 3asfABUTENsS - OPUOUYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K geuncteuax (6esgencteum) opraa,
npegocTaBnsAoLWEero MYyHULUUNAIbHYO ycnyry, OOJTKHOCTHOIO niuya opraHa,
NpefoCTaBNSAWEro  MyHUUMNANbHYO  ycnyry, 5nubo  MyHMUMNANbHOIO  Cryawllero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrMaceH C peLleHnemM n 4eNCTBMEM
(6e3pencTBnem) opraHa, NpeaoCcTaBnsoWero MyHULUUNanbHY YyCnyry, JOSMKHOCTHOMO nivua
opraHa, NpPefoCTaBMSAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO CryXallero,
MHOrOYHKLMOHaNbHOro LeHTpa, paboTHMKa MHOrOoYHKLMOHANBHOrO LIeHTpa, OpraHn3auun,
npeaycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
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3asButenem Moryt OblTb nNpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nogTeepXxaaromne
[0BOAbI 3aaBuUTeENs, NMBo X Konuw.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XXanoba, nocTtynuBlias B opraH, NpefoCTaBnASOWMN MYyHUUUNANbHYO YCAyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbIWECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUI B TeYeHue
naTHaauaTv pabounx gHen co AHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
NpegocTaBnAoLLEro MyHULMNANBbHYIO YCIYTry, MHOFO(YHKLIMOHANbHOO LieHTpa, opraHnsauumn,
npegycMoOTpeHHbIX Yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asBuTensd nmbo B mMcnpasBrneHuy OONYyLEHHbIX onevyaTtok M OwWnboK unm B
crny4ae obxanoBaHWA HapylWeHWUsi YCTAHOBNEHHOrO CpoKa TakMX UCNpPaBIiEHUN - B TeYeHue
naTy paboynx AHen Co AHA ee permcTpaumu.

5.6. o pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaETCA O4HO W3 CrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWNBOK B BblAaHHbLIX B pe3yrnbTaTte npeaoctaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHBIMW NMPaBOBbLIMK akTaMmu Pecnybnukn TaTapctaH, MyHULMNansHbIMU NPpaBOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gH4A, cnefyowero 3a AHEM NPUHATUS peLUleHUs], YKa3daHHOro B HAcCTosALLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHOM DOPME 1 MO XeNaHuIo 3adBUTENd B 3NIEKTPOHHOM hopme
HanpaBnseTcs MOTUBMPOBAHHbINM OTBET O pe3yfnbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmauus O OeNCTBUSIX,
OCYLLEeCTBASEMbIX opraHowm, npegocTaBNALWLNM MYHULUMNANbHYO ycnyry,
MHOrOOyHKLNOHANbHbLIM LLEHTPOM NMOO0 opraHn3aumen, npegycMOoTPEHHON YacTbio 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTerbHOro yCTpaHeHNS BbISBNEHHbIX
HapyLWeHW MNPy OKasaHUM MyHUUMNANbHOW YCMyrn, a TakkKe MPUHOCATCS W3BUHEHUSA 3a
AOoCTaBreHHble HeyaobCcTBa U ykasbiBaeTcsa MHGopMaLms O JanbHeNLWmnX 4eNCTBUsX, KoTopble
Heob6X04MMO COBEPLLMTL 3assBUTESIO B LEeNSX NONyYeHUs MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen ynoBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMPUYUMHAX MNPUHATOrO peLlleHnd, a Takke WHpopMaums O nopsake
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB coCTaBa agMUHUCTPATUBHOIO NpaBoOHapPYyLUEHUS UMW NPECTYNNEHNA OOIMKHOCTHOE
nnuyo, paboTHUK, HageneHHbIe NONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
ycnyru no Bblgaye 3agaHus Ha
npoBefdeHue paboT No coxpaHeHUIo
obbekTa KynbTypHOro Hacrneaus
MEeCTHOro (MyHMLMNarbHOro)
3HaYeHns

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AAaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

crieaytoLLMM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsiake nyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNANbHOW YyCyrn no
Bbldaye 3afaHus Ha nposefeHue paboT no
COXpaHeHno 06bekTa KynbTypHOro
Hacnegusi MECTHOro (MyHULMNanbHOro)
3Ha4eHus

dopma
(BnaHk opraHa, NnpegoCTaBNALLEro MyHULMNATbHYIO
yenyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npeaocraBuUTenA.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmmMm OCHOBaHUAM!

N —

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOHOM Nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHuLmMNanbHON
ycnyru no Bblgaye 3agaHusa Ha
npoBeeHve paboT No CoXpaHEeHUIo
obbeKkTa KynbTypHOro Hacneams
MECTHOro (MyHMLUMMNanbHOro)
3Ha4veHuns

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3adBlieHune.

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

|:| B NWYHbIN kKabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHbBIX YyCRyr
Pecnybnuku TaTapcras;

D B MHOIO(YHKUMOHANbHOM UEHTpe npedocTaBneHnss rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

D B OpeaHe.
( )
(nata) (nognwuce) (.1.0.)
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K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmMnansHom
ycnyru no Bblgaye 3agaHus Ha
npoBeAdeHue paboT No coxpaHeHUIo
obbekTa KynbTypHOro Hacrneaus
MEeCTHOro (MyHMLMNarbHOro)
3HaYeHns

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTEerne MO4YTOBLIM OTMpPaBEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHOAATeENbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)
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MpunoxeHue Ne 5
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHbLIX JIL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHVILl,VII'IaJ'IbHDVI ycnyru

N OCYLLECTBITALWNX KOHTPOJ1b €€ UCMNOJTHEHUA,

McnonHUTENbHLIM KOMUTET BerHeyCJ'IOHCKOFO MyHWLUMUNAJIbHOIo pa|7|0Ha

[omKkHOCTb o.1.0. TenedoH OnNEeKTPOHHbLIN agpec
PykosoguTtens Waknpos UnbHyp 84379-21267 Ispolkom.Verhniy-usi@tatar.ru
ncrnonkoma VMpekoBuny
Ynpasnsowmin genamu MwuHrasosa Anbgus 84379-22613 Alfiya.Mingasova@tatar.ru
ncrnonkoma KypbaHranvesHa
HavanbHuk otoena CarpgeeBa AnvHa 84379-21659 Alina.Sagdeeva@tatar.ru
apXUTEKTYpbI U OunHapucoBHa

rpagoCTpounTENbCTBA

Cneuuanuct otaena
apXUTEKTYPbI U

Kob63eBa EkaTepuHa
BuTtanbeBHa

84379-21659

Ekaterina.Kobzeva@tatar.ru

rpagocTponTenbLCTBa
Cneunanuct otaena
apXUTEKTYpPbI U

rpagocTpounTensCcTBa
Cneunanuct otaena
apXUTEKTYpPbI U

rpagocTpounTensCcTBa

Haranuesa Jlunusa 84379-21659 Liliya.Nagayceva@tatar.ru

BnagumunposHa

TpyHoBa Onbra 84379-21659 Olga.Trunova@tatar.ru

AHaTonbeBHa

MecTo HaxoxaeHue ucrnonkoma: (c.) BepxHun Ycnow, yn. Yexosa, 4.18.
MecTo HaxoxaeHna OTtaena: (c.) BepxHuin Ycnon, yn. Yexosa, 4.18
Mpaduk paboTbl:

noHeaenbHUK — naTtHuua: ¢ 8.00 go 16.15;

npuemMHbI aeHb - BTopHuK: ¢ 9.00 go 16.00;

cy6060Ta, BOCKpeCeHbE: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ansa otabixa n nutanus: ¢ 12.00 go 13.00
CnpaBo4Hbivi TenedoH (884379) 2-16-59.

Mpoxoa no AOKyMeHTaM, yOOCTOBEPAIOLLNM FINYHOCTb.

PecnybnukaHckun dunmnan MocynapCTBEHHOMO GHOAXKETHOIO yYpeXxaeHus
«MHorogyHKUMOHanNbHbIN LEHTP NPeaoCTaBneHns roCyAapCTBEHHbIX U MyHULMNASbHbIX
ycnyr B Pecnybnuke TatapcTtan»

c. BepxHuin YcnoH, yn. Megropogok, a.21a

paduk npnema JOKYMEHTOB:

lNMoHepenbHUK, cpeaa, YetBepr, natHuua: 8:00-17:00

BTopHuk: 8:00-19:00

BockpeceHbe: BbIXOAHOW AEHb.
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Inct cornacoBaHusa k gokymeHTy Ne 914 ot 25.08.2022

MHnumnatop cornacosaHna: Cargeea A.[l. HavyanbHUK oTaena apxuTekTypbl 1
rpagocTpouTenbCcTBa

CornacoBaHune nHmuumpoBaHo: 24.08.2022 18:01

Jlnct cornacoBaHus Twn cornacoBaHus: cMmellaHHoe

N° PUO Cpok cornacoBaHus PesynbTaT cornacoBaHus
Tun cornacoBaHus: napannenbHoe

3ameyaHuna

. CornacosaHo
1| Hepmerckn M.M. 25.08.2022 - 08:13

CornacosaHo
2  Mwunrasosa AK. 25.08.2022 - 11:18

Twun cornacoBaHusi: nocnegoBaTenbHoe

LiMognucaHo
3 | Wakupos N.W. 25.08.2022 - 12:40
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