UCTIONMHHU TENLHBIA KOMWTET F TATAPCTAH PECITYEIIHKACHI

OKTABPECKOTO IOTAPRI OCJIAH
CEMBCKOTO NMOCENEHMS  MYHHLIMIIAJE PAMOHBIH
BEPXHEYCIOHCKOIO s = OKTAEPRCKHA ABLLI
MYHHLMTTAJLHOTO PAFMOHA JKHPIETE BALLIKAPMA
PECITYEJIHEM TATAPCTAH KOMMWMTETE]
[OCTAHOBJIEHWUE KAPAP
05.10.2022 39

mo. OETRBpECKIH

) BHECEHWH HWAIMEHEHWA B aAMWHHCTPATHEHLIR PEIMaMERT
NPESOCTABNEHUA MYHULMNANEHORA YCNYIW NO BbiAaqe paspelusHis
Ha BCTYNNEHWE B OpaK HECOBEPLUEHHONETHIM, AOCTUILLWMM BodpacTa 16 net

Paccmotpes npoTecT npokypopa BepxHeycnodckoro padona of 02.09.2022 ropa
MeD2-08-02, pykoBOACTEVACE CemedHbiM - kopekcom  Pocouiickol  Pegepauum,
denepantHeiM 3akoHom ot 27 wonA 2010 roga Me 210-03 <06 opraHusauum
NpeAocTaENeHWA TOCYAAPCTEEHHBIX W MYHWLWNENBHLIX YCNYT:, CameiHbIM KOJeKCoM
Pecnybnukn Tatapcras, MononHuTeneHei komuteT OKTABPLCKOTD CENbCKOTS NOGENEHHA
BepxHeyCcnoHCKoro MyHWUMnansHoro paiona Pecnybnukn TaTapctas

NOCTAHOBNAET:

1. BHECTH B aOMWHWCTRATUEHLIA PErMAMENT NPEAOCTABNEHWA MYyHWUMNANLHOW YCNyri
Mo BbIgaYe PAsPELLEHWA Ha BCTYNNEeHWE 8 Dpak HeCOBEPLUEHHONETHUM, AOCTMILLIMM
gospacta 16 net, yTEEpWAEHHBIR NOCTEHOBNEHWEM WICNONHMTENLHOTD KOMWTETE
OwTRBpeckoro  c2nbckere nocenenus ot 20.12,2021 ropa Mo 77 cnegyoume
WMIMEHEHWHA-

1.1. Myukt 1.2.2. pazgena 1 agMUHKCTRPETHEHOIO PEFNAMEHTa MCKNIOHHTE.

1.2, Mognywkter 2, 4 nyakra 251, pasgena 2 agMWHWUCTRATWBHOMD
PEMMAMEHTE UCKNKIHNTE;

1.3. YTREPOWTE TEKCT aAMWHWCTRATWEHOMO pErfameHTa NpefocTasneHkA
MyHMUMNANEHOR YCnyrM no Bblfade paspellsHWs Ha BcTynnedwe e Bpak
HeCOBEpLUBHHONETHUM, MAOCTWILMM EBoapacta 16 net B HOBOR  pejakuywu
{Npunowenne Na 1)

2. PaamecTwTe  HAcTOslUge  NOCTAHOBNEHWE  HE  WHOPOPMALWOHHBIX  CTEHRAX
OKTABPSCKOrD CEMbCKOTe NOCENEHUR, Ha ouuWansHoM caiTe BepxHeycnoHCKoro
MyHULMNENsHOre paifona PecnyBnuky TaTapcTad w Ha oduUManeHoMm noprane
npasosoi wHdopmayuy PecnyBnuvki TaTaperan.

3. KOWTponE 33 MCNOMHEHWEM HACTOALLEND NOCTAHOENEHHA OCTABNAK 3a cobod.

Mmaea OkTABPLCKOTO CENboKoro NogenEna
BepxHeyCNOHCKOTD MyHHUNNENHOR: aloRaE" 0

e e '..,;I-_- r.‘i.
PacnyBnukn TatapcTad IE e 118000 TET

-]

W.F. Azuaos



MpunoxeHne Ne1

K MOCTaHOBIIEHUIO

McnonHutenbHOro kommreTa
OKTABPbCKOro Cenbckoro NoceneHns
BepxHeycnoHCcKoro MyH1MumMnanbHoOro
panoHa Pecnybnukmn TaTtapctaH
Ne39 ot 05.10.2022

ALMVHUCTPATUBHLIW pernameHT
npeaocTaBneHnsa MyHMLUMNAanbHON yCryri No Bbldaye paspeLueHns Ha BCTynnieHne B 6pak
HecoBepLUEHHOTIETHUM, JOCTUrMM Bo3pacTta 16 net

1. O6wme nonoxxeHusa
1.1. lNpeameT perynupoBaHns agMMHUCTPATUBHOIO pernameHTa

HacTosiwmii  agMUHUCTPATMBHBIA pernaMeHT nNpPeaoCTaBNeHUs MyHUUMnanbHowm
ycnyrm (oanee — aAMUWHUCTPATUBHbLIA pPErnamMeHT) ycTaHaBnMBaeT CTaHAapT M MopsiaoK
npenocTaBneHnst MyHUUMNanbHOW yCnyri no Bblaaye paspelleHnst Ha BCTynneHne B Gpak
HeCcoBepLUEHHOMNETHNM, OCTUMLMM Bo3pacTa 16 net (ganee — MyHuumnansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamu, umerLw MMM NpaBo Ha noslyd4eHne MyHUUMnanbHOW yCrnyrn, SBnaTCA
HecoBepLUEHHOMNETHUE rpaxkaaHe, JOCTUrwMe Bo3pacta 16 net (ganee — 3asaBUTEND).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTn

1.3.1. WHdopmauma o nopsgke npedocTaBNeHns MYyHULMNAnNbHOW — yCnyru
pasmMeLlaeTcs:

1) Ha WH(OPMAaLMOHHBIX CTeHOaX, CoAaepXawux Bu3yarnbHyld W TEKCTOBYHO
WH(popMaUMIO O  MyHMUMNANbHOM  YCriyre,  PacrofiOXEeHHbIX B NOMELLEHUAX
MHOrOQYHKUNOHANbHbIX LEHTPOB NPeAoCTaBfeHNs rocyaapCTBEHHbIX U MyHULUNAMNbHbIX
YCIyr.

2) Ha oduuManbHOM CcanTe MYyHUUMNANbHOrO pamoHa B  MHEPOPMALMOHHO-
TenekoMmyHukaumoHHou cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha lNMopTane rocygapCTBEHHbIX U MyHUUMnanbHbIX yenyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru/) (qanee — PecnybnukaHckuin noptan);

4) Ha EgmvHOM nopTane rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dyHKUWRA)
(https://www.gosuslugi.ru/) (aanee — EguHbin noptan);
5) B rocygapCTBEHHON WHQOPMaUMOHHON cucTeme «PeecTp rocygapCTBEHHbIX U

MyHUUMNanbHbIX  ycnyr  Pecnybnuku  Tartapctan»  (http://frgu.tatar.ru) (nanee —
PecnybnukaHckuin peectp).

1.3.2. KoHcynbTpoBaHWe rno Bornpocam npeaocTaBreHns MyHULMNanbHOW yCryru
OCYLLeCTBISeTCS:

1) B MHOrOYHKLMOHAmNbHbIX LEHTpPax npeaoCTaBNeHnUst TOCYAapCTBEHHbIX U
MYHULUMNANbHBIX YCAYr NPy YCTHOM 06paLleHnm - MIMYHO UMK No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B YNONIHOMOYEHHOM Ha NpefocTaBneHune ycnyrm opraHe (ganee — OpraH):


http://www.verhniy-uslon.tatarstan.ru/

NpW YCTHOM oBpaLLeHnn - IMYHO UMK NO TeNedOHY;

npy NUCbMEHHOM (B TOM 4ncne B hopMe 3NEKTPOHHOro JOoKymeHTa) obpalieHum —
Ha ByMa)KHOM HOCUTENe No NoYTe, B ANEKTPOHHOM (POPME MO INEKTPOHHON NoYTE.

1.3.3. MHpopmaumna Ha EpguHom nopTane, PecnybnukaHckom nopTtane o
nopsigke U cpokax npefocTaBreHns MyHUUMNAnbHOW YCrnyrM Ha OCHOBaHUM CBeLEeHUN,
cogepxawmxca B PeecTtpe  rocygapCTBeHHbIX UM MyHUUMNANbHbBIX  YCRyr,
npegocTtaBnseTcs 3aaButento 6ecnnaTHo.

[ocTyn K uHopmaumm o cpokax W nopsiake npenocTtaBreHuss MyHUUMnarbHOWM
ycnyrn ocyulecternsieTcss 6e3 BbINOSHEHUS 3asBUTENEM Kaknx-nmbo TpeboBaHun, B TOM
yucre 6e3 MCNonb3oBaHWUS MPOrpaMMHOro obecneyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHNYEeCKMe cpeactBa 3asBuTens TpebyeT 3akmnoyvyeHUs NULEH3MOHHOMO WM MHOTO
cornawleHusa ¢ npasoobriagatenem nporpammHoro obecneveHus, npegycMaTpuBaroLLero
B3MaHWe nnaTbl, perucTpaumio Unnu aBsTopmusauuio 3asBuTend, UM npeaoctaBneHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. MNpun obpalwieHnn 3asBUTENs NUYHO MU NO TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaUmns:

1) 0 MecTe HaxOXOEHUA MHOro(yHKLUMOHANbHOIO LEeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX M MyHuumnanbHbliX ycnyr, OpraHa (agpec, rpaduk paboThl,
crnpaBoYHble TenegoHbl);

2) 0 nopsigke npenoCTaBfEHNA MyHUUMNANbHOW YycnyrM, o crnocobax M cpokax
nogayun 3asaBneHun;

3) o KaTeropusix rpaxaaH, KOTopbiM MpeaocTaBnsieTcs MyHuUMnanbHasi ycnyra; o
HOPMaTUBHbIX  MNPaBOBbLIX  akTax, Perynupylowmux  BOMPOCbl  NpPeaoCcTaBneHus
MYHULMMNANbHON yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX [Afsl PACCMOTPEHUS 3asiBIEHUSI O
npegocTaBneHnn MyHULMNanbHOM YCNyrn, 0 Cpokax npuema v pernctpaunn 3asiBreHus;

5) o xoZe NpeaocTaBneHnss MyHULMNanbHON YChyru;

6) 0 MecTe pasMelleHuss Ha oduumanbHOM canTe uHdopmauMm no BoOMpocam
npegocTaBeHnsa MyHULMNANbLHOW yCrnyru;

7) o nopsigke obxanoBaHusa OeNCTBUN U 6e3a4encTBms AOMKHOCTHBIX Ny, OpraHa.

Mo nucbMeHHOMY obpalleHuio COTPYOHVMKU  OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne MyHUUMNanbHON ycnyri, Nogpo6bHO B NMMCbMEHHOW hopMe pasbsCHSAT
3as8BUTENIO NOPSOOK NPEAOCTaBEHUS MyHULUMNANbHOW YCNyr U BONPOCHI, YkasaHHble B
HacTosILLeM MyHKTe aAMWHUCTPATMBHOIO pernameHTa, U B TeYyeHue Tpex paboumx aHen
CO AHA peructpauum obpalleHus HanpaensT oTBeT 3assuTento. OTBeTbl AalTcs Ha
A3blke oOpalleHusi. B crydae HeBO3MOXHOCTM [faTb OTBET Ha sA3blke obpalleHust
NCMNOMNb3YTCS rOCYyAapCTBEHHbIE A3blk PecnyGnukm TatapcTtaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNs MyHUUUNANbHOW YCnyru
pa3smMellaeTcs Ha odmumManbHOM canTe MyHULMNANbHOro panoHa n Ha NHPOPMaLMOHHbIX
cTeHaax B nomelleHunax OpraHa ans paboTbl C 3a9BUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapcTaH, pa3mMellaemas
Ha MH(OPMAaLMOHHbLIX CTeHJax U Ha oduumManbHOM canlTe MyHUMUMNarbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALUWMOHHON ceTn «/HTepHeT», BKIYaeT cBedeHUd O
MyHMUMNanNbLHOW ycnyre, cogepxaiumnecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernameHTa, MHPopMaUnIo O MECTe HaxXOXAEHUS, CNPaBOYHbIX
TenedoHax, BpemMeHn pabotel OpraHa, o rpaduke npuvema 3asiBNEHUN Ha
npegocTaBrieHne MyHULMNANbHOW yCyri.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, perynupyroLwne npeaocrasrneHune
MYHULMNANbHON yCryru



1.4.1. lNepevyeHb HOPMATUBHbLIX MPaBOBLIX aKTOB, Perynupylowwmx npegocraBneHve
MYHULMNANbHON YCrnyrn (C yKasaHWeM PEKBU3UTOB HOPMAaTMBHBLIX MPaBOBbIX aKTOB M
MCTOYHUKOB WX oOdpuumanbHOro onybrnukoBaHus), pasmelleH Ha EgumHom noptane, B
Peectpe rocyaapCTBEHHbIX WM  MyHUAUMMAmNbHbBIX YCNyr, Ha odwuuuanbsHOM cante
MYHULMNANbLHOro paroHa B MHAPOPMaLMOHHO-TENEKOMMYHUKaUMOHHOM ceTn «HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO perflameHTa B AeMCTBYOLLEN peaakunmn nognexnT
pasMeLleHnio Ha EauHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNASbHbIX
ycnyr, Ha odwuumanbHOM canuTe MyHuMUunanbHoro pamoHa B MH(OpMaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».

1.5. TepMuHbI, ncnonb3yemMmble B agMUHUCTPATUBHOM pernameHTe, N nx
onpegeneHus

1.5.1. B agMWHUCTpPATMBHOM perflaMeHTe UCMONb3YTCA crefylwme TEPMUHBL U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMO LEHTpa npeaocTaBreHns
rOCy4apCTBEHHbIX W  MyHAUMNAnbHbIX ycriyr — TepputopuanbHo 06ocobrneHHoe
CTPYKTYpHOE nogpasgeneHne (0gumc) MHOroyHKUMOHANbHOMO LEeHTpa nNpeaocTaBneHus
rocygapCTBEHHbIX W  MyHUUMNAMNbHLIX YCIyr, CO34aHHOEe B TrOPOACKOM (CenbCKOM)
NoCeneHnn MyHULMNanbHOro panoHa unn B ropofckom okpyre Pecnybnukmn TatapcTaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHMsaunm 4esaTenbHOCTU MHOrOMYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBfiEHMsI TOCYAAPCTBEHHbLIX M MYHMUMNANbHBIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHnem [pasutenbctBa Poccuinckon depepaumm oT 22 gekabpss 2012 r. Ne
1376 «O6 yTtBepxaeHun [MpaBun opraHM3aunm OEATENbHOCTM MHOMOQYHKLUMOHANbHbIX
LEeHTPOB NpefoCTaBlieHUs TOCY4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHuyeckas owubka - owwnbka (onucka, onedyaTtka, rpammMaTudeckas unm
apudpmeTndeckas owmbka nubo nogobHaa  owmbka), gonyweHHas  OpraHom,
NpenoCTaBNALWMM MyHULMNANbHYIO YCNYry, N NpMBeaLllasl K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCryrn), CBEAEHUAM B LOKYMEHTaX,
Ha OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHUS;

EovHaa cuctema wugeHTUMKaumm u - ayTeHTUdmkaumm B MHQPACTPYKTYpE,
obecneymBatoLLen MHAOPMAaLIMOHHO-TEXHOSOrMYecKoe B3aMMogencTemne
MH(POPMALMOHHBIX CUCTEM, UCMOMb3yeMbIX ANA NpefoCTaBfeHUs TOCYAapCTBEHHbLIX W
MYHUUMNANbHbLIX YCNyr B 9NekTpoHHou d¢opme (ganee — ECUA) — denepanbHas
rocygapcrBeHHas MHOpMaunoHHas cuctema, obecneymBarollas CaHKLMOHMPOBAHHbIN
AOCTYN Yy4aCTHWKOB WH(OPMALMOHHOIO B3aMMOLENCTBUS B CUCTEME UAEHTUMDUKALUU 1
ayTeHTMdUuKaumm K nHopmMmaumm, cogepxallenca B rocygapCTBEHHbIX MHPOPMaLUMOHHbIX
cUCTEMaXxX U MHbIX MIHPOPMALMOHHBIX CUCTEMAX;

ML - NocygapcTBeHHOe GromkeTHoe yypexaeHne « MHOrogyHKLMOHaNbHbIA LEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapctaHy;

Mcnonkom — MCNOMHUTENbHBIN KOMUTET MYHULMMNANbHOIO panoHa (Mnn ropoacKkoro
okpyra);

EMP 3AIC — EAuHbIA rocygapCTBEHHbIN pPEEecTp 3anmncer akToB rpakaaHCKOro
COCTOSAHUS,

ANC ML - ABTOMaTU3NpOBaHHas MHJOpMaLnMoHHas cuctema
MHOrOOYHKLMOHAITbHbIX LEHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MYHUUUNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMWHUCTPATMBHOM perfiaMmeHTe noa 3asiBfieHMeMm O npeaocTaBrieHun
MyHMUMNanbHOW ycnyrn (ganee - 3asiBneHue) NoHMMaeTcs 3anpoc O npegocTaBrieHun
MYHUUUNANbHOW YCNyru, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 ®efepansbHOro
3akoHa ot 27 wmwonsa 2010 roga Ne 210-©3 «O6 opraHuMsaumm npegocTaBreHns
rocy4apCTBEHHbIX U MyHULUMNAnNbHbIX yenyr» (qanee — ®epepanbHbit 3akoH Ne 210-93).

2. CTtaHgapT npegocTaBneHust MyHUUMnanbHOW yCnyru



2.1. HanmeHoBaHne MyHuMLMNAarbHOW yCryrn

Bblgaya paspelleHuss Ha BCTynneHne B Opak HEeCOBEPLUEHHONETHUM, OOCTUTLLIMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHMe WUCMOMHUTENBbHO - pacrnopsguMTeNbHONO OpraHa MeCTHOro
camoynpaBfeHusi, HenocpeacTBEHHO NpefoCTaBAWEro MyHUUMNANbHYIO  YCRyry:
NcnonuutenbHbin  komuteT OKTABGPbLCKOro CENbCKOro noceneHns BepxHeyCcroHCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNANbsHOW yCrnyru
2.3.1. PesynbTaTtom npegocTtaBneHmst MyHULMNanbHON yCryrin ssiBNsieTcs:

1) peweHne o Bblda4ye  paspelleHus Ha BCTynneHne B  Bpak
HeCcoBepLUEHHONETHUM, JOoCTUrLKMM Bo3pacTa 16 net (npunoxerHuve Ne 1 k HacToswemy
agMUHUCTPATMBHOMY pernameHTy);

2) peweHne o6 oTkase B NpegoCTaBNeHUM MyHUUMNanbHOW ycnyrn (npunoxeHue Ne
2 K HacTosLLeMy aAMUHUCTPaTUBHOMY perfnameHTy);

3) pelwweHne o6 oTkase B Npueme OOKYMEHTOB, Heo6xoauMbIX ANA npefocTaBrieHus
MyHuumMnaneHon ycnyrn (npunoxeHne Ne 3 Kk HacTosdwemy aaMWHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbtaT npegoctaBneHns  MyHUUMMNANbHOM  YCryru  HanpasnsieTcs
3asBuTento B OpMe  OfEeKTPOHHOro  OJOKYMEHTa, MNOAMUCAHHOrO  YCUIEHHOW
KBanMUUMPOBAHHOW 3NIEKTPOHHOM MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpraHa (nu6o OpraHa), B cooTBeTCcTBMM ¢ PeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga
Ne 63-®3 «O6 anekTpoHHOW nognucuy» (ganee — degepanbHbin 3akoH Ne 63-03) B
NMYHbIN KabuHeT EpmHoro noptan. B cnyyae HanpaBneHus 3asiBNEHUA NocpencTBOM
PecnybnukaHckoro nopTtana pes3ynbTtaT npefoCcTaBfieHns  MyHUUMNANbHOM  yCryru
HanpasnseTca B NMMYHbIN kKabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIbOpY 3asBUTENA pe3ynbTaT NPeaocTaBfeHnUss MyHUUMNANbHOW YyCnyru
Bblaaetcs B OpraHe wnu B MOL, B hbopme 3k3emnngpa 3NEKTPOHHOMO AOKYMEHTa,
pacne4yataHHoro Ha 6yMaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaBuTtenb BNpaBe MONy4YMTb pe3ynbTaT NPeaocTaBfeHns MyHULMNanbHON
ycrnyrm B oOpMe 3M1eKTPOHHONo AOKYMEHTa B TeYeHWe cpoka OeNcTBusl pesynbTaTa
npegocTaBneHnsa MyHULUMNANbHON YyCryru.

2.4. CpoKk npeaocTaBfieHUst MyHUMUMMNANbHOW YCryrn, B TOM 4YUCMEe C Yy4eTOM
HeobxogumMocTM oObpalleHnss B OpraHu3auuu, YydacTBylLWMEe B NpeaocTaBrieHnn
MYHUUMNANbHOMW YCIyrn, CPOK MPUOCTAHOBAEHUA MpeaocTaBfeHna MyHUUMNansHOW
ycnyrm B cCrydae, €CnvM  BO3MOXHOCTb  MPWOCTAHOBMEHUS  MpeaycMoTpeHa
3akoHoaaTenbcTBoM Poccunckon denepaumm, Cpok Bblgaum (HanpasrieHns) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToOM NpeaocTaBneHns MyHULMNAaNbHOM yCryru

2.4.1. MyHuuunanesHas ycnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.

2.4.2. TllpuocTtaHoBNeHWe cpoka npefoCcTaBNeHns MyHUUUNarbHOW YCNyru He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JOKYMEHTa, SBMSKOLWErocs pesynbTaToM MNpeaoCcTaBieHus
MYHULUMNANbHOM YCNyrn B opMe 3fIEKTPOHHOIO AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNAETCS
B OeHb 0OpMMeHMs U peructpaumm pesynbtata npegocTaBneHns MyHuUMnanbHOM
ycnyru.

2.5. VcyepnbiBaloWwnini nepeyYeHb AOKYMEHTOB, HeOOXOoOAUMbIX B COOTBETCTBUM C
3aKkoHoAaTeSNlbHbIMM UM UHBIMM ~ HOPMATUBHbIMM  MPaBOBbIMM  akTaMun  ANs
npefocTaBfeHUss MyHUUMNanbHOW yCnyru, a Takke YCnyr, KOTOopble SBMSKTCA
HeoOXxoauMbIMKM UM 0Bs3aTenbHbIMX  ANA  NPeAoCTaBfeHns  MyHUUMNanbHbIX  YCAyr,



noanexawux npeacTaBneHnto 3asBuTenem, cnocobbl X NOMNyyYeHUs 3aaBuTeneM, B TOM
yucre B 3NeKTPOHHOM hopMe, NOPSAOK UX NpeacTaBneHns

25.1. 0na  nonyyYeHuss  MyHUUMNAnbHOW  YCRyrn 3asiBUTENb  npeacTtaBnsiet
criegyoLwme OOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSAOLWMNE NIMYHOCTb BCTynawwmx B 6pak (He TpebyeTcsa B
cnyyae obpalleHunsa nocpeactsom PecnybnvkaHckoro noprana);

2) 3adBneHue:

B cbopme OoKymeHTa Ha BymaxHom HocuTene (npunoxeHuve Ne 4 k HacToswemy
agMUHUCTPATUBHOMY perrfamMmeHTy);

B OIIEKTPOHHOW (popme (3anoriHaeTcs NocpecTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBeEHUN B OrEeKTPOHHYI OpMYy 3asiBfieHud), MoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHKTa 2.5.3 agMWHUCTPATMBHONO pernameHTa, npu obpaleHuu
nocpeacTsoM PecnybnvkaHckoro noprana;

3) [OOKyMeHTbl, nogTeBepxgawwme ocobble 00CTOATENbLCTBA CHWXKEHUS ©OpayHoro
BO3pacTa (CnpaBka MeOULMHCKOM OpraHvM3auuu rocygapCTBEHHOW UMM MYyHUUMMANbHOM
CUCTEMbl  34paBOOXPaHEHMSI O  HanmuMuum  BepemMeHHoCTM  nnbo  OOKYMEHTHI,
noATBepXaatolme HEeNoCPeaCTBEHHYHO Yrpo3y XW3HW OOHOIO0 M3 WL, XenarLmx
BCTYNUTb B Gpak).

2.5.2. 3aaBneHune n npunaraemble JOKYMEHTbl MOryT ObITb npeacTaBneHbl (HanpasrieHbl)
3agBuTENEM OOHUM N3 CreayoLmx cnocobos:

1) 4yepes MOL| Ha OymaxHbIX HOCUTENAX M B BUAE OSNEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMsAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO PErnamMeHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprana B 9N1eKTPOHHON hopMe;

3) B OpraH NMYHO WMNXU NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asBneHne n npunaraemble OOKYMEHTbl, NpW HanpaBneHUM MNOCPeACTBOM MOYTOBOM
CBSI31, 3aBEPSAIOTCHA B YCTAHOBIEHHOM MOPSIAKE.

2.5.3. 3aaBneHve npu HanpaeBneHun nocpeactsom PecnybnvkaHckoro nopTtana
NoANUCbIBAETCH NPOCTON INEKTPOHHON NOANUCHI0 3adBUTENS.

[nsa nony4yeHuss NPOCTOM 3EKTPOHHOM MNOAMUCKU 3adABUTENO HeobXoauMO MpPOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuch.

OnEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o00pasbl [AOKYMEHTOB), YKa3aHHbIX B
noanyHktax 2, 4 nyHkrta 2.5.1 agMUHUCTPaATUBHOIO pernameHTa, 3aBepsroTcs YCUNeHHON
KBannuuMpoBaHHON MOANUCHLIO MWL, YMONTHOMOYEHHbIX Ha co3faHue U nognucaHve
TaKknx JOKYMEHTOB, B TOM Y/CNe HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pasbl [LOKYMEHTOB), npuniaraemble K
3asBNEeHN0, B TOM YMCne JOBEPEHHOCTN, HaNpaBnaTCca B BuAe dannos B opmatax pdf,
iPg, jpeyg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MGanrT.

KauvectBo npegocrtaBndAeMblX 3NIEKTPOHHbLIX OOKYMEHTOB (SJ'IeKTpOHHbIX 06pa303
ﬂ,OKyMeHTOB) OOIDKHO MNO3BONATbL B MOMHOM 0Ob6beme npo4vnTaTb TEKCT OOKYMEHTa WU
pacno3HaTb PeKBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencTaBneHUst OOKYMEHTOB M MHoOpMauUMM UMM  OCYLLECTBIEHUST OENCTBUN,
npeacTaBrieHne WNM OCYLLECTBIIEHME KOTOPbIX He MNPeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKkTaMu, PerynupyloLlyMy  OTHOLLUEHWUS,, BO3HMKallMe B CBSA3U C
npegocTaBneHMemM MyHUUMNANbHOM YCryru;

2) ocyulecTBrnieHuns OEeNCTBMIA, B TOM 4UCNEe corfacoBaHun, HeobxoaumbiX Ans
nony4vyeHud MyHI/ILI,l/lI'IaJ'IbHOI7I ycnyrm W CBA3aHHbIX C o6pau.LeH|/|eM B WHble
rocygapCtBeHHbl€ OpraHbl, OpraHbl MECTHOro camoynpasiieHunda, opraHm3auumm, 3a



UCKITIOYEHNEM  MOSydYeHMs  yCriyr WU MONydeHUss OOKYMEHTOB U UHopmauumu,
npeaocTaBnsieMblx B pe3ynbrate NpeaoCTaBneHnst Takux YCNyr, BKOYEHHbIX B NEPEYHN,
yKkasaHHble B 4actn 1 crtatbn 9 ®depepanbHoro 3akoHa Ne 210-®3 (HeobxoaumbiX
obs13aTenbHbIX YCnyr);

3) npeAcTaBneHna JOKYMEHTOB U MHdopmaLmm, OTCYyTCTBME U (UNU) HELOCTOBEPHOCTb
KOTOPbIX He yKasblBanucb nNpW nepBOHa4YanbHOM OTKa3e B MNpUEME [OKYMEHTOB,
Heobxo4MMbIX NSt NPeAoCTaBNEeHUss MyHMUMNanbHOW ycnyri, nnbo B npenoctaBneHum
MYHULMNANbHOM YCNyrn, 3a UCKITIOYEHMEM CREaYOLNX CNyYaes:

a) un3MeHeHve TpeboBaHUN HOPMATUBHLIX MPaBOBLIX aKTOB,  KacCaloLLMXCS
npegocTaBneHns MyHUUMNanbHOW yCcnyru, nocrne nepeBoHavanbHOW nogayvn 3asiBNeHust o
npenocTaBneHn MyHUUMNansHOM YCryru;

6) HanmMune owWMOOK B 3asiBNEHWM O NpefoCTaBNEHUM MyHUUMMANbHOM YCNyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEM TMocne MepBoHaYarbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXOoAMMbIX Ans NPeaoCTaBneHust MyHUUMNanbHOW ycryru, nvbo B
npenocTaBneHnn MyHUUMNanbHOW YCRyrn U He BKIOYEHHbIX B NMPeACTaBMeHHbIN paHee
KOMMNEKT JOKYMEHTOB;

B) WCTEYEHME CpOKa [OEWCTBMS OOKYMEHTOB WMM W3MEHEHWe WHGOopMauuu nocne
nepBoOHaYanbHOro oTkasa B MpPUEME AOKYMEHTOB, HEOOXOAMMbIX Ansi NPefoCTaBleHUs
MyHUUMMANbHOM ycnyru, nMbo B NpeaocTaBneHn MyHULMNANbHOM YCnyru;

) BbIIBfIEHNE OOKYMEHTalNbHO NOATBEPXAEHHOro hakTa (MpU3HAKOB) OLMBOYHOro Mnn
npoTUBONpPaBHOro Aencteus (6e3gencTBnd) JormkHocTHoro nvua OpraHa, paboTHuka
M®Ll, npu nepBoHayYanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeoOXoauMbix AN
npegocTaBneHns MyHUUMnanbHOM ycnyri, nnbo B npeaocTaBneHun MyHULMNanbHOM
ycnyrm, o 4emM B MNUCbMEHHOM BMAE 3a noanucbto pykoBoauTena OpraHa npu
nepBoHavyanbHOM OTKa3e B Npueme [LOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCTaBreHus
MYHUUMNANbHOW YCnyrn, yBeAOMMNSIETCA 3asdABUTENb, @ TakKe MPUHOCATCA U3BUHEHUS 3a
AOoCTaBreHHble HeyaobCcTBa;

4) npepocTtaBneHnss Ha OymMaxHOM HoOcuTene OOKYMEHTOB W MHopmaumn,
3MEeKTPOHHbIE 06pa3sbl KOTOPLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKIOYEHMEM CryvyaeB, €Cnu
HaHeceHne OTMETOK Ha Takume AOKYMEeHTbl fMbo ux u3bsaTME SBnseTcd HeobxoanMbiM
YCNOBMEM NpPenoCTaBNEHUs rOCygapCTBEHHON WNUM MYHULMNAnNbHOW YCAYrK, U WHbIX
cny4yaes, YCTaAHOBSEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6. WcuepnbiBalowun nepeyeHb [OOKYMEHTOB, HeOOXOAMMLIX B COOTBETCTBUM C
HOPMaTUBHBIMX MPABOBLIMW aKTaMn AOf1s NpefoCTaBNeHUs MyHULMNAnbHOW  YCnyru,
KOTOpble HaxoAATCs B pPaACMOPSKEHUN FOCYAAPCTBEHHbLIX OpPraHoB, OPraHoB MECTHOrO
camoynpaBfneHnss M noABEeAOMCTBEHHbIX TFOCY4apCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camMoOyrnpaBfieHUsi OpraHu3auuin n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a
Takke cnocobbl MX MOMyYeHUsa 3aaBUTENSMWU, B TOM 4YUCIe B 3MEKTPOHHOW hopme,
NnopsiAoK UX NpeacTaBfeHnsl; rocya4apCTBEHHbIM OpraH, opraH MeCTHOro camoyrnpasfieHns
nnbo opraHusaums, B pacrnopsiKeHUn KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. Nony4aloTcsa B paMmkax MexXBeOMCTBEHHOIO B3aUMOLENCTBUS:

1) cBeneHna o poxaeHun pebenka — EIMP 3AIC;

2) cBefeHus 06 yctaHoBneHum otuoscTBa — EIMP 3AIC;

3) CcBeAeHUs 0 AeNCTBYIOLWEM nacrnopTte rpaxaaHuHa Poccurckon depepaummn —
MB[ Poccuu;

4) cBedeHus un3  WNHMPOPMALMOHHOW CUCTEMbl HOTapuata O HOTapuasnbHO

3aBepeHHOM [IoKyMeHTe — defeparnbHas HoTapuanbHas nanata;

5) cBefieHust 06 ycTaHOBNEHUN OMekn Hag pebeHKOM U3 pelLLeHnss opraHa oneku u
none4ynTenbCcTBa — Micnonkom;



6) CBeOEHNs O perucTpaumMoHHOM y4yeTe N0 MECTYy XUTenbCTBa W MeCTy
npedbiBaHns — MB[ Poccun.

2.6.2. 3agBuTenb BrpaBe npefoCTaBUTb [JOKYMEHTbl (CBedeHWs), yKasaHHble B
nognyHktax 1 - 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B QOpMe 3MeKTPOHHbIX
OOKYMEHTOB,  3aBEpPEeHHbIX  YCUMEHHOW  KBanuUUMPOBAHHOW  MOAMUCBLIO  NnL,
YNOMMTHOMOYEHHbIX Ha co3daHne W noanucaHne Takux [OKYMEHTOB, npwu nojadve
3asBrieHus.

2.6.3. HenpegcraBneHne (HecBOEBpPEMEHHOE MpeAcCTaBfeHNE) yKasaHHbIMUM B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocygapCTBEeHHOW BracTu, opraHamu
MECTHOro CaMOynpaBrieHusi, OpraHM3aumsiMnm [OOKYMEHTOB W CBeOAEHUA He MOXeT
ABMATLCSA OCHOBAHWEM A9 OTKa3a B NpefoCTaBfeHu MyHULMNanbHON YCIyri.

2.6.4. [omkHOCTHOe nuuo U (Mnn) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO pernaMeHTa OpraHoB W OpraHu3auuMi, He npeacraBMBLUNE
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMpPOLUEHHbIE M Haxo4AWMECA B pacropsiKeHun
OOKYMEHT unn cBefeHusl, nognexar agMWHUCTPATUBHOMW, AUCLMMNIIMHAPHON WMAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccumnckon denepauuu.

2.6.5. 3anpeLuaeTc;| Tpe6OBaTb OT 3adBuUTENId [LOOKYMEHTbl CBedeHud, B TOM 4uUcCrie
noarBepXxaawwme BHECEHME 3IadBUTESIEM MiaTbl 3a npegocrtaBlieHne MyHVILI,VII'IGJ'IbHOVI
YyCInyru, Haxogduwmecda B pacnopAaXeHn rocygapcCrtBeHHbIX OpraHoB, OpraHoB MeEeCTHOro
camMoynpasliieHna “n nogBeaoMCTBEHHbIX TOCyaapCTBEHHbIM OpraHam WM oOpraHam
MeCTHOro camoynpaBlieHUd opraHM3au,|/||7|.

HenpeacraBneHne 3asiBUTENEM [OOKYMEHTOB, COAEpPXalUMX CBEAEHUs, KOTopble
HaxoOoATCs B pacriopsKEHUMM  rOCyAapCTBEHHbIX OpPraHoOB, OPraHOB  MECTHOro
caMoynpaBneHus M MoABEAOMCTBEHHbIX [OCYAapCTBEHHLIM OpraHam Wnu opraHam
MECTHOIO CaMOynpaBfeHUsi opraHvu3auui, He SBMsSIeTCS OCHOBaHMEM [Anis OTKasa
3as8BUTENIO B NPEAOCTaBNEHUN MyHULMNANbHOW YCIyri.

2.7. VicyepnbiBaowmMii nepevyeHb OCHOBaHUM A1 OTKasa B nNpuemMe [JOKYMEHTOB,
Heob6xoanMbIX ans npenocTaBneHus MYHULMNANbHON ycnyru
2.7.1. OcHoBaHusMM [ONd OTKasa B MpyemMe [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBnNeHnUs MyHULMNANbHOW yCnyru, ABASTCS:

1) npeacTaBrneHHble 3asBUTENEeM OOKYMEHTbl COAepKaT MOAYUCTKM U MUCnpaBfieHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAHOBIIEHHOM 3aKoHOOATeNnbLCTBOM Poccuinckon
depepauymm;

2) OOKYMEHTbI coaepXaT MOBPEXAEHWUsl, Hannune KOTOpbIX He MO3BOMSIET B MOSIHOM
ob6bemMe ncnonb3oBaTb MHOPMaUMIO U CBEAEHUS!, coaepXaluMecsl B AOKyMEeHTax Ans
npeaocTaBneHnst MyHULMNAanbHON yCryru;

3) npencraBneHHble 4OKYMEHTbI UMW CBEAEHMS yTpPaTUNN CUNY HA MOMEHT obpaLlleHns
3a MyHMUMNAnNbHOW YyCnyron (OAOKYMEHT, yOOCTOBEPSIOLNA NOMHOMOYMS NpeacTaBuTens
3asBuUTENs, B Ccnyvyae obpalleHns 3a npegocTaBfieHMeM MYHUUMNANbHOM  YCnyru
YKa3aHHbIM fULIOM);

4) nogaya 3asiBNEHUsI O MPEeOOCTaBNEHUN MYHULMMANbHOW YCNyrM U [AOKYMEHTOB,
HeobXoaMMbIX Ans NpeaoCcTaBneHns MyHUUMNAnbHOW YCryru, B 3NEKTPOHHOW dopme C
HapyLLUEeHNEM YCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHOe 3anonHeHne obasaTenbHbIX Nonen B opme 3asBreHnsi, B TOM Yncne
B WHTEpPaKTUBHOW (hopme 3asBreHua Ha PecnybnvkaHckom nopTtane (HegoCTOBEpHOE,
HenonHoe, NMbo HenpaBUIbHOE 3anofHEHMWE);

6) npeacTtaBneHWe HEMONHONO  KOMMMEKTa [OOKYMEHTOB, HeoGXoauMbIX — Ans
npeaocTaBneHns MyHUUUNanbHOWM yCryru;

7) 3asiBNeHve O npenocTaBrieHWn YCryri nogaHo B opraH rocyAapCTBEHHOW BRacT,
opraH MeCTHOrO CamMoynpaBneHnUst U OpraHn3auuto, B MONTHOMOYNS KOTOPbIX HE BXOOUT
npeaocTaBneHne MyHULMNanbHOW YCnyru;



8) HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 9nekTpoHHOW nOANUCKM»  YCHOBUA  MNPU3HAHUSA
AEeNCTBUTENbHOCTU, YCUNEHHOW KBanNnUULMPOBaHHOW 3MEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHMMW AN OTKa3a B MNpuemMe AOKYMEHTOB, HeobXxoamMmbix Aris
Nosly4eHnUst MyHULMNArbHOW YCIyrn, SBNSETCS nCHepnbIBaOLWLNM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBfieHUss U [OKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHns MyHUUUNANbHOW YCNyru, MOXeT ObITb NPUHATO, Kak BO BpeMsa npuema
3asBuUTENd, Tak W Mocfne Mnosly4eHUsi OTBETCTBEHHbLIM AOSMKHOCTHbIM nuuom OpraHa
Heobxo4MMbIX OIS NPeaoCTaBNEeHNA MyHULMNANbHOW YCryrn AOKYMEHTOB (CBeeHUn) C
NCNonb30BaHNEM MEXBEAOMCTBEHHOINO MH(POPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA perucTpauumn 3asiBreHus.

2.7.4. 3anpewaeTcs OTKasbiBaTb B MNpuUeMe 3asaBfEHUS W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX Ons NpefoCcTaBneHnMs MyHULMNANbHOM YCryru, B cnydae ecrnuv 3asiBNeHune
N OOKYMEHTbl, Heobxoaumble ANS NpeAocTaBneHUs MyHULMNAarbHOW YCnyru, nopaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W Mopsiake npefocTaBfieHUs MyHULMNANbHON
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBalolWnini  NepeyeHb OCHOBaHWI [ONsS NPUOCTAHOBIEHMS MMM OTkasa B
npegocTaBneHnm MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHuA On1s NPUOCTAHOBMEHUA MpPeaoCTaBfeHNs MyHUUMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBeHn MyHUUMNANbHOW YCIyrn:

1) 3asiBUTENb HE COOTBETCTBYET KaTEropun NnL, UMELWUX NpaBo Ha NpeaocTaBrneHne
ycrnyru;

2) oTcyTcTBME Yy 3asiBUTENst perucrpauum Mo MecTy XUTenbCcTBa Ha Tepputopumn
MyHUUMNansHoro obpasoBaHuns;

3) oTcytcTBME OCOOLIX OOCTOATENLCTB, YKasaHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perrameHTa nmbo obwero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NnpeAcTaBlEHHbIX 3a8BNEeHUN U (MNn) AOKYMEHTAX COO4EPXKUTCA HenomnHasa n (unu)
HegocToBepHasa nHopMaums.

2.8.3. lNepeyeHb OCHOBaHM ONA OTKa3a B NpedocTaBfeHUN MYyHULMNANbHOW YCNyru
SBISETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAoOCTaBEHUN MyHULMNANbHOW YCryrn B criydae,
eCcnun 3asiBfeHne o npefocTaBfieHUM MyHUUMNANbHOW yCrnyrM nogaHo B COOTBETCTBUMU C
nHdopMaumen O Ccpokax W nopsgke npefocTaBfieHUs  MyHUUMNANbHOW  yCnyrn,
onybnukosBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsagok, pasmep M OCHOBaHWA B3MMaHUA FOCY4APCTBEHHOM MOLUMWHBLI UM UHOM
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUUMnanbHOM ycnyru

MyHuumMnanbHas ycnyra npeaocTaBnsieTcss Ha 6e3B03Me34HON OCHOBe.

2.10. I'Iepequb yCcnyr, KOTOpble ABJAKOTCA HeoOxoauMbiMM U obs3aTenbHbiMKM 4N
npegocrtaBlieHNA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucne cBegeHnAa O [OOKYMEHTe
(ﬂOKyMeHTaX), BblJaBaeMOM (BblﬂaBaeMbIX) opraHmnzauunamMuy, y4acTByHOLLMMU B
npeagocrtaBiieHNMN MyHULUMNAanbHbIX YCIyr

MpepocTaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. lNopagok, pasmep M OCHOBAHWA B3WMaHUA Mnatbl 3a NpegocTaBreHue YConyr,
KOoTopble €BASAOTCA HeobxoauMbiMM M obsA3aTenbHbIMM  ANA  NpefocTaBreHns
MYHUUMNANbHOW YCnyry, BKNKOYas MHQOpMauUuio O MeToauke pacyeTa pas3mepa Takow
nnarbl

MpenocTtaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.



2.12. MakcumanbHbIM CPOK OXnaaHus B oMepean npu nogade 3anpoca o0 npegocTaBneHum
MYHUUMNANbLHOW YCRyru, Yycryru, npenocTtaBnsaeMon opraHusauuen, yyacTsylollen B
npegocTaBneHnn MyHUUMNAnNsLHOW YCNyrn, 1 Npu nosiy4eHun pesynbTtaTta npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxungaHus npy nogade 3asBneHns Ha nonyyeHne MyHUUMnansHOW yCryru -
He 6onee 15 MUHYT.

212.2. Tllpu nonyyvyeHun pesyrnbTata npefocTaBneHns MyHUUMNAnbHOW  YCNyru
MakcuMarbHbIA CPOK OXXMAAHUS B O4epean He OOSDKEH npeBbiwaTtb 15 MUHYT.

213. Cpok 1 nopsgok peructpaumm 3anpoca 3asBuTend O npefocTaBneHuu
MYHUUMNANBHOW YCNyrm W ycrnyrn, npegoctaBnsaeMon opraHusaumen, yyacTBylOLLEN B
npegocTaBneHn MyHULUMNANsHOM yCnyru, B TOM YUCHe B 3NEKTPOHHOM hopme

2.13.1. MNMpw nnyHom obpaweHnn B MOL| B oeHb nogaym 3asdBneHns 3asaBUTENto BblaaeTcs
pacnucka mn3 AUC MOL| ¢ permcTtpaumMoHHbLIM HOMEPOM, MOATBEPXKAAKOLWNM, YTO
3asiBrieHne oTnpaBneHo, U 4aTton nogadn 3asBneHus.

2.13.2. Mpwn HanpasneHun 3asaBneHus nocpeacTeom EaunHoro noprtana,
PecnybnukaHckoro noprana 3asBuTeNb B AE€Hb NoAayn 3asiBfiEHMs NOSyvyaeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTtana W MO 3MEKTPOHHOW MoYTe YyBeAOMIIeHue,
noagTeBepxagawollee, 4YTO  3asiBNeHMEe  OTMNpaBfieHo, B  KOTOPOM  YyKa3sbiBalOTCA
peruMcTpaunoHHbIi HOMEP U AaTa nogadun 3asiBeHus.

2.13.3. MNpun nnyHom obpaweHmnmn B OpraH B AeHb nogayn 3asBNeHust YyNnosIHOMOYEHHbIM
OOIMKHOCTHLIM nnuoM OpraHa 3asiBUTENto BblAaeTcs pacnvcka u3 aBToMaTU3npOBaHHOW
WHOPMALMOHHON CUCTEMbI, NpeAHasHa4YeHHOW [ONS OKas3aHUs roCyapCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr, C PerncTpaumMoHHbIM HOMEPOM, OaTou nojdadn 3asiBfeHus u
nepeyHeM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSIM, B KOTOPbIX NPeAoCcTaBnseTcsa MyHuumMnanbHasa ycnyra,
K 3any oxugaHus, MecTam A 3anofiHeHWs 3anpocoB O  NpefocTaBrieHun
MYyHMUMNANbHOW YyCnyru, MHAPOPMaLUMOHHLIM CTeHdam ¢ obpasuamm ux 3anosiHeHus u
nepeyHeM [OOKYMEHTOB, HeOBXOAMMbIX ANs NPedoCTaBleHUs KakAoW MyHUUMNanbHOM
yCcnyru, pasmelleHvio U O(OpMNEeHno BU3yaribHOW, TEKCTOBOM W MYyNbTUMEAUAHOM
nHdopmMauun o nopsake NpeaocTaBrieHna Takow ycrnyru, B TOM yucre K obecneyeHuto
AOCTYNMHOCTM ANA WHBanNWOoB YyKasdaHHbIX OObEKTOB B COOTBETCTBMM C dhegeparnbHbiM
3aKoHOAATENbLCTBOM W 3akoHopaTtenbcTBoM Pecnybnuku TaTtapctaH o coumnanbHOM
3awuTe nHBanuaoB

2.14.1. TlpegocrtaBneHne MyHUUMNANBHOW YCNYrM OCYLLEeCTBNAETCA B 34aHUSX U
NoMeLLEHUSIX, obopyaoBaHHbIX NPOTUBOMNOXKaPHOM cuctemomn n cucTemMomn
NOXapoTyLLUEHMS.

MecTta npuema 3asBuTenen obopyayrTca Heobxoaumon mebenbto ans opopmMneHus
OOKYMEHTOB, MH(OPMALMOHHBIMWU CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHoAaTenbCTBOM Poccurickon degepaumm O coumanbHON
3awmMTe MHBANMAOB B Uensx 6ecnpensaTcTBEHHOro OOCTyna K MeCTy npenocTaBneHus
MyHUUMNanbHon ycnyrm obecneynsaeTcs:

1) obecneunBaetca  OecnpenAaTCTBEHHbLIM  AOCTYN  WHBANMOOB K  MECTy
NpeaocTaBneHnsa MyHuMuMnanbHOM ycnyrn (yaoOHbi BXOA-BbIXOL4 B MOMELLEHMS U
nepemMeLLeHne B Ux npegenax);

2) BM3yarnbHasi, TEeKCToBas W MynbTUMeauiHas WHgopMauus O nopsake
npeaocTaBneHnst MyHUMUMNANbHOW ycryrM pasmellaeTcs B yOoOHbIX Anst 3asBuTenem
MecCTax, B TOM YMCMe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWUAOB;

3) COMpPOBOXAEHME MWHBaNMOoOB, WMEKLWNX CTOMKME pacCTpoUcTBa YHKLMU
3pEHUSI 1 CaMOCTOATENbHOIO NepeaBMKEHUS!, U OKa3aHMe MM NOMOLLM;



4) BO3MOXXHOCTb CaMOCTOSITENIbHOrO NepeaBumkeHus N0 TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW WM TPaHCMOPTHOW WHMPACTPYKTYp,
BXO4a B TakMe 0O0BLEKTbI U BbIX04a M3 HUX, NOCaOKM B TPAHCMOPTHOE CPeaCTBO U BbiCaaKm
N3 Hero, B TOM Y1Crie C UCMOSb30BaHMEM Kpecra-KOMNACKH;

5) Hagnexallee pasmelleHne obopyaoBaHUsS W HocuTenen WHdopMauuu,
HeoGXxoauMbIX Ans obecneyeHns GecnpensaTCTBEHHOro AOCTyna MHBanNMAoB K ycnyram ¢
Y4ETOM OrpaHUYEHUI UX KU3HEAEATENbHOCTH;

6) aybnupoBaHne HeobxoaumMom ANA  MHBaANWOOB 3BYKOBOW W 3pUTESTbHON
MHOpMaUuK, a Takke HaanMceun, 3HaKOB Y MHOW TEKCTOBOW U rpadpmnyeckon nHdopmauum
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) AONycK cypaonepeBogynka n TudnocypaonepeBoaynka;

8) aonyck cobakun-npoBoAHMKA MPU Hann4yMm OOKYMEHTa, NOATBEpXKAaloLlero ee
cneumanbHoe obyyeHne 1 BblgaBaemMoro no oopme 1 B Nopsake, KOTopble YCTaHOBIEHbI
npukaszom MwuHucTepcTBa Tpyda M coumanbHon 3awmtbl Poccuickon depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAOLLEro
cneunansHoe oby4eHne cobakn-npoBOAHMKA, 1 NOpsSiAKa ero Bblgauny.

2.14.3. TpeboBaHuss B YacTn obecneyeHuss OOCTYMNHOCTM AS19 MHBaANMAoB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpeaocTaBneHMe MyHUUMNanbHOM YCnyrn, wu Cpencrs,
ncrnonb3yemMblX Npu MNpegoCcTaBNeHuM MYHUUUNAnbHOM YCNyrn, KOTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perrameHTa, NPUMEHSITCA K
obbekTaM n cpeacTteaMm, BBEAEHHbIM B 3KCnnyaTauuio Unu npoweawmm MogepHusaumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenn AOCTYNHOCTUM M KayecTBa MyHUUMNANbHOM YCRAyrn, B TOM 4ucne
KONMMYECTBO B3aMMOAENCTBUIN 3a8BUTENSA C AOMMKHOCTHBIMW NMLaMn Npyu NpeaocTaBreHnm
MYHAUMMNANbHON  yCNyrM W WX  MPOAOSIKUTENBHOCTb, BO3MOXHOCTb  MOSy4YeHMUs
MHopMaLMM O Xode MNPeAoCTaBIEHUS MyHMUMNANbHOM YCNyrn, B TOM u4ucre c
NCcnonb3oBaHMEM WMHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOrMIA, BO3MOXHOCTb NGO
HEBO3MOXHOCTb MOSIyYEHUA MYHULUMNANbHOM YCMNYrn B MHOrO(YHKUMOHANBHOM LIEHTPE
NpeaocTaBfeHns rocyfapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (B TOM 4Yucne B MOSTHOM
obbeme), B nOOOM TeppuTopManbHOM noApasfeneHnn opraHa WUCNONMHUTENBbHO
pacnopsguTenbHOro opraHa MEeCTHOro camoynpaBneHus, Mo Bblbopy 3aaBuTeEns
(akcTeppuTOopMarnbHbIN NPUHLMM), NOCPEACTBOM 3anpoca O NPeaoCTaBIEHNN HECKOSbKMX
rocyAapCTBEHHbIX W (MN) MyHMUMNAMbHbLIX YCNYr B MHOFOQYHKLMOHAMbHbIX LEHTpax
NPeaoCTaBNEHNss TOCYAAPCTBEHHbIX W MYHUUMMNANbHbIX  YCRyr, MpegyCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MNokasatensimMm AOCTYNHOCTU NPeOCTaBAEHUS MyHULMNANbHOW YCNyrn ABSOTCS:

PacrnonoXeHHOCTb MOMELLEHMsl, B KOTOPOM BedeTcs MNpueM, Bbidaya [OKYMEHTOB B
30He [I0CTYMHOCTM 06LLECTBEHHOro TPaHCnopTa;

Hann4ne HeobXoAMMOro KonmuyecTBa CneumanucToB, a Takke NoMeLleHun, B KOTOPbIX
ocyullecTBndaeTcd npnem JoOKyMeHTOB OT 3asaBuTenen;

HanuMuMe wuc4yepnbiBawollen WHdopMauMm o crnocobax, nopsake U cpokax
npeaocTaBneHnst MyHUUMNanbHOW YCryrM Ha WMHAOPMaUMOHHbIX cTeHaax, EanHom
nopTane, PecnybnvkaHckom noptane, oduumnanbHOM canTe MyHULMNanbHOro panoHa;

oKasaHue NoMOLLM MHBanuaam B NPeoforieHnn 6apbepoB, MeLLatoLLMX NONy4YEeHUo UMK
yCcryr HapaBHe ¢ ApYrMmMun nuuamu.

2.15.2. lNokasatendamu kayecTBa NpeaocTaBreHns MyHULUNAanbHON YCIyrn ABNAITCS:

1) cobnogeHne CpokoB NpMema U pacCMOTPEHUS LOKYMEHTOB;
2) cobrnogeHne cpoka nonyyeHus pesynbtata MyHULMNANbHOM YCNyru;
3) OoTCyTCTBME OOOCHOBaAHHbLIX »Kanob® Ha HapyweHus agMUHUCTPATUBHOIMO

pernameHTa, coBeplueHHble paboTHukamu OpraHa;



4) KONMM4YeCTBO B3aMMOAENCTBUI 3asBUTENSA C AOSDKHOCTHLIMU Nuuamu (6e3 yveTta
KOHCYNbTauUun):

B3aMmogencteune 3assutena ¢ pabotHukamm OpraHa mnm MOLL npu npegocrtaBneHumn
MYHMLUMNANbHOW YCNyrn OCyLLeCTBNAETCA OOAWH pa3 Npu MpencTaBreHun 3asiBNEeHNsa co
BCEMU HEOOXOANMbBIMU JOKYMEHTaMWU;

OOMH pa3 B crnyyae HeobxoaMMOCTU MonydYeHuss pesynbTata npeaocTaBreHuns
MyHuuunaneHon ycnyru B OpraHe wnu MOL, B dopme 3ak3emnngpa 9MNeKTPOHHOro
OOKyMeHTa Ha ByMaXkHOM HocuTerne.

MpoJomkNTENbHOCTE OAHOMO B3aMMOOEWUCTBUSA 3asBUTENS C OOSMKHOCTHBIMU NUuaMm
npwu NpegocTaBleHn MyHUUUNanbHOW YCnyrn He npesblwaeT 15 MUHyT.

3aaBuTeNnb BrpaBe OUEHUTb KayecTBO MpPefoCTaBieHUs MyHUMUMNANbHOW YCnyru c
NMOMOLLLIO  YCTPOMUCTB MNOLBWXHOM paguoTeniepoOHHOM CBA3W, C  UCMNOSIb30BaHUEM
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmaumss 0 xoge npeaocCTaBfieHUss MyHUMUMNANbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asiBuTenem B JIMMHOM kabuHeTe Ha EguHom nopTtane, PecnybnukaHckom
noptane, B OpraHe, M®L|.

2.15.4. lpepocTtaBneHne MyHMUMNanNbHOW ycnyrn ocyuiectenseTcs B noodom MOL no
BbIOOpY 3asBUTENS HE3aBMCMMO OT MeCcTa ero XuTenbCTBa WM mecta (akTU4ecKoro
npoxuBaHus  (NpebbiBaHWd) Ha  TeppuTopuun Pecnybnvukn  TaTtapctaH  no
9KCTEppUTOPManbHOMY MPUHLMNY.

MyHmumnaanaﬂ ycCiiyra B COCTaBe KOMIMJIIEKCHOIo 3anpoca He npeaocrtaBlideTCA.

2.16. NHble TpeboBaHMs, B TOM 4YUCrEe Yy4UTbIBaKOLLME OCOOEHHOCTM nNpenoCTaBnNeHus
MYHUUMNANbHOM  YCRyrM MO  3KCTeppuTopuanbHOMYy npuHUMny (B crydae, ecnu
MyHUUMNanbHas ycnyra npenocTaBnsieTcs Mo  3KCTEppUTOopuanbHOMY MpUHUMAY) U
0COBEeHHOCTW NpefoCcTaBNeHNs MyHULMNANbHOM YCNyru B 3NeKTPOHHOW bopme

2.16.1. Tpn npegocTtaBneHN MyHULMNANBHOW YCRyrn B 3MEKTPOHHON dopMme 3adaBUTENb
Brpase:

1) MoNy4nTb MHGOPMALIMIO O NOPSAKE U CPOKaX NpeaoCTaBneHns MyHMUMnansHom
ycnyru, pasmelleHHyto Ha EanHom nopTane, PecnybnvkaHckom nopTane;

2) nogaTb 3asiBieHWEe O MNpenoCTaBNEHUN MyHUMUMNANbHOW YCIYyrM W UHbIE
OOKYMEHTbI, HeobxoaumMble ANs nNpefocTaBneHns MyHUUMnanbHOW yCryri, B TOM 4ucne
OOKYMEHTbI M MHGOPMaUUIO, SNEKTPOHHbIE 0bpasbl KOTOPLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmem PecnybnnkaHckoro noprana;

3) NoNy4YnMTb CBEAEHUS O XO4e BbIMOMHEHUS1 3asiBlIeHUA O NpeaocTaBrieHun
MYHULMNANbHOW YCIyr, No4aHHbIX B 35IEKTPOHHOM (hopMe;

4) OCYLLEeCTBUTb OLIEHKY Ka4yecTBa NpefoCTaBNeHnss MyHULMNansHOW YCNyru;

5) Nnonyy4uTb pesynbTaT MpefocTaBfieHns MyHUuunanbHOM Yycryrmu B opme

ANEKTPOHHOIo AOKYMEHTAa,;

6) noaatb xanoby Ha peweHue n genctene (6esgernictemne) OpraHa, a Takke ero
AOIDKHOCTHBLIX  NUL, MYHMUMMANbHbIX CrhyXawmx nocpeactsom PecnybnvkaHckoro
noptana, nopTana deagepanbHOM rOCygapCTBEHHON MHMOPMALMOHHOM CUCTEMBI,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHOro) obxanoBaHUs peLleHun u
aencteun  (6e30encTBus), COBEPLUEHHBLIX MpU NPEOOCTaBfEHUN TFOCYLapCTBEHHbIX U
MYHMUMNANbHbLIX  YCRyr  OpraHamu, NPeAoCTaBNSAWMMN  FOCYQAPCTBEHHbIE U
MYHUUMNANbHbIE  YCIYrKM, WX  OOIDKHOCTHBIMW  NMUAMKM, TOCY4apCTBEHHbIMUM U
MYHULMNANbHBIMU CIY>XaLUMMU.



2.16.2. dopmupoBaHMe 3adBMNEeHUs OCYLeCTBNAeTCA NOCPeAcTBOM  3arnofIHEHUS
3NEKTPOHHOM OpMbl 3asBNeHus Ha PecnybnukaHckoMm nopTane 6e3 HeobBXxoauMocCTu
AONOJSTHUTENBbHOW NoAauN 3asBNeHUs B Kakon-nnbo nHom popme.

2.16.3. lMpwn hopmmpoBaHum 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMSI U COXPaAHEHUS 3asIBNEHUSI U MHbIX AOKYMEHTOB,
HeobxoanMMbIX ANs NpeaocTaBneHust ycnyru;

2) BO3MOXHOCTb 3aMOSIHEHUSI HECKONbKUMUW 3asiBUTENsIMU OOHOW 3NEKTPOHHOM
dopMbl 3asiBNeHus npu obpallieHuy 3a ycnyramu, npegnonarallyMy HanpasneHue
COBMECTHOIO 3asiBNIEHUS HECKONbKMMM 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaT Ha OyMaKHOM HOCMUTEre KOMWU 3neKTPOHHOW chopMmbl
3asBNeHs;

4) coxpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHYH dOpMY 3asiBfIEHUS 3HAYEHUI B fo6oN
MOMEHT MO XenaHuto Nonb3oBaTens, B TOM YnCre Npu BO3HUKHOBEHUN OWMOBOK BBOAA U
BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHne Mnonen 9neKTPOHHOW (hopMbl 3asBNEeHUs 0O Havana BBOAa CBeAEeHUN
3asBUTENEM C WCNONb30BaHMEM CBeAeHun, pasmelleHHblx B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHcKkOM nopTane, B 4acTW, Kacalwllencs CBeOeHWUM,
OTCYTCTBYIOLLUNX B €ANHON cUCTEME naeHTudmKaumm n aytTeHTudmkaumu;

6) BOBMOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anOfIHEHUS 3NEKTPOHHOM (POPMBbI
3aaBneHnst 6e3 notepm paHee BBeAEHHOM MHOpMaUmK;

7) BO3MOXHOCTb [OCTyna 3asBUTENsl K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYEHME He
MeHee OAHOro roga, a Takke 4acTU4YHO COPMUPOBAHHBLIM 3aSIBNEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aaBuTenen Ha npuvem B MOL| (ganee - 3anucb) oOcCyLeCTBNSAETCSA
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENt0 NpenocTaBnsAeTcss BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuema gaty n Bpemsa B npegenax YCTaHOBMEHHOro B MHOMOMYHKUMOHANbHOM LieHTpe
rpacovka npuema.

3anucb Ha onpepeneHHyr aaty 3akaH4dmnmBaeTCA 3a CYyTKU 0O HaCTynrneHuaA 3TOM AaThbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoMm PecnybrnvkaHckoro
nopTtana 3asBuTento HeobxooMMO ykasaTb 3anpaluvBaeMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);
HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);
Xenaemyro gaty u Bpems npyema.

B cnyyae HecooTBETCTBUSI CBEOEHUN, KOTOpble coobwun 3asiBuTenb Npu
npenBapuTenbHON 3anucKu, OOKyMeHTaM, NpeACTaBfieHHbIM 3asiBUTenemM npu fMYHOM
npueme, npeasapuTenbHas 3anMcb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anucu  3asBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyartaTb TanoH-nogrsepxaeHue. B cnyvae, ecnu 3aasutens coodbwmT
aZipec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnaeTcs UHdopmauus o
noaTBEPXAEHUM NpeaBapuUTENbHOM 3anucuM C yKasaHMeM fAaTbl, BPEMEHW M MecTa
npuema.

Mpw ocyllecTBNEHUN NpeaBapuUTENbHON 3anucK 3asiBUTenb B 06s3aTeNnbHOM nopsiake
NHGOPMMpPYETCA O TOM, YTO NpeaBapuTenbHasi 3anucb aHHynMpyeTcs B Cry4ae ero
HESABKN MO UCTEYEHUN 15 MUHYT C HA3HAYEHHOIrO BpeMeH nprema.

3asButenb B Noboe BpeMs BNpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anmncu.



3anpewaeTtca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX [OEWCTBUKA, KpOMe
NPOXOXOEHUA MAEHTUMUKaAUMM 1M ayTeHTUdMKauum B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccuinckon degepaumu, ykasaHus Uenn npuemMa, a Takke
npegocTaBneHna ceBefeHun, HeobxoauMbIX Ans pacyeTa ANUTENbHOCTU BPeMEHHOro
WMHTEpBana, KoTopbI HeobxoanumMo 3abpoHMpoBaTh A4S NpuemMa.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHMST aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsAKY UX BbINOMHEHMS!, B TOM YMCIe OCOBGEHHOCTUN BbINONTHEHUS
aaMUHUCTPaTMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COOEeHHOCTU
BbINOMTHEHMS aAMUHUCTPATUBHbIX NpoLeayp B MHOTOMYHKLMOHAMNbHbIX LLEHTpax

3.1. Onncaxue nocnenoBaTenlbHOCTM AeNCTBUN npu npeaocTaBneHnn
MYHULMNAnbHOM YCnyru

3.1.1. MNpepoctaBneHne MyHULMNANbHOMW ycnyrn BKAoYaeT B ceba cnefyowme
agMWHUCTpAaTUBHbIE NpoLueaypbl:

1) KOHCYNbTMPOBaHME 3asBUTENS;
2) NPUHSATUE U PACCMOTPEHNE KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywlMe B
npenocTaBneHn MyHULUMNAanbHOM YCnyru;

4) nogroToBKa pesynbTata MyHULMMNANbHOM YCNyru;
5) Bblgaya (HanpaBneHne) 3asBUTENo pesynbTata MyHUUUNAanbHOM YCyru;
6) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHne KOHCyNbTaunn 3assBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMNOMIHEHUS aAMUHUCTPATUBHOW Npoueaypbl siBNsieTcs
obpalleHve 3asiBUTENs Mo BONPOCaM, CBA3aHHbIM C NPeAoCTaBleHNEM MyHULMNanbHOWM
ycnyru.

JIOMKHOCTHbIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONMHEHne
agMUHUCTPaTUBHOW Npouenypbl, ABNSETCS:

npu obpawieHnn 3aasutens B8 MOL| — paboTHUK ML,

npu obpalueHnn 3assutens B OpraH — 3aMecTuUTErNb PyKOBOAMTENS VICMONMHUTENBbHOMO
koMUTeTa (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYIbTMPOBaHME).

3.2.2. 3agButenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMenh O MOpsiAke WU Ccpokax
npegocTaBneHns MyHuumnansHon ycnyrm 8 MOL, nuyHo 1 no TenedoHy 1 3feKTPOHHOM
nouTe.

PaboTtHnk MOL| koHCynbTMpyeT 3asBuTensl, B TOM 4ucne Mo coctaBy, dopme
npegcraBnAeMon OOKYMeHTaumm v OpyruM Bonpocam Anfs nosiydeHUs MyHuULMnansHOm
yCnyru.

3asButens MOXeT NomyyuTb  MHGOPMauMilo O Nopsiake  NpeaocTaBneHus
MyHUUMNanbHoW ycnyri Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  MpoOLedypbl,  YCTaHaBMMBAEMble  HACTOSLWMM  MYHKTOM,
BbINOMHAKTCA B IeHb obpalleHusa 3asaBuTens.

PesynbTaTtamy BbINONHEHUSS aAMUHUCTPATMBHBLIX Npoueayp SBASHOTCHA: KOHCYNbTaums
no cocTtasy, hopme npeacTaBnsAemMont JOKYMeHTaUuum u Apyrum Bonpocam, Heo6xoanmbim
Ansi NoNyYeHns MyHUUMNansHOW yCryru.

3.2.3. 3aaButenb BnpaBe obpatutbcsa B OpraH no TenegoHy M 3NeKTPOHHOM noyTe, a
Takke Nony4nTb KOHCYNbTaumo Ha PecnybnvkaHckom noptane, cante OpraHa o nopsgke



N CpoKax MpedoCcTaBleHUsi MyHUUMNanbHOW ycrnyru, B TOM 4ucrie no coctaBsy, dopme
NpeacTaBnsieMon OOKYMEeHTauuMmM M Opyrum Bonpocam Anst NOMyYeHUst MyHULmMnanbHOW
yCnyru.

[lOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYINbTMPOBaHWE MHPOPMUPYET 3asBUTENS B
COOTBETCTBUM C TpeboBaHMsAMN NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perriaMeHTa.

ALMVHUCTPaATUBHbIE  Mpouedypbl,  YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHS NOoCTynreHns obpalleHus.

PesynbTaTtamu BbINONHEHUS aOMUHUCTPATMBHBLIX MpoLeayp SABMAAKTCHA: KOHCYNbTaumm
no coctaBy, hopmMe NpeacTaBnsieMon JOKYMeHTaumMmn u Apyrum Bonpocam, Heo6xoanmbim
ANst NONyYeHns MyHULMNansHOM yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekrta JOKyYMeHTOB, NpeAcTaBlIEHHbIX 3adBUTENIEM

3.3.1. MNpuem QOKYMEHTOB AN NpeaocTaBneHnsa MyHuLmnaneHom ycnyrm yepes ML nnu
yaaneHHoe paboyee mecto ML,

3.3.1.1. 3asasutenb (npencraButenb 3asaBuTend) obpawaetca B ML, ¢ 3anpocom o
npeaocTaBNeHNN MyHULMNANbHOW YCAyrn U NpeacTaBnAeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBneHuin:
onpegenseT npegmeT obpalleHus;

yOOCTOBEPSAET JINYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY MOMHOMOYMI NnLa, NoJatoLero AOKYMEHTb;

npoBoanNT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/IFIM, YKa3aHHbIM B TMYHKTE 2.5
aOMUWHUCTPATUBHOIO pernamMmeHTa,

3anonHAeT aneKTPoHHy hopmy 3assreHns B8 AUC MoL;

npu nNpPeaoCTaBneHnM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aaMMHUMCTPaTUBHOMO
pernameHtTa Ha OyMaXHOM HOCUTEne, OCYLUECTBISIET CKaHMpOBaHME MNpPeaCcTaBMeHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;
nepegaeT 3asaBMTENIO HA NPOBEPKY M NOANNCAHME;
nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

sarpyxaet B AVIC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM hopme wmnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpallaeT nognmcaHHoe 3adaBleHne n opurnHarnbl 6yMa>KHbIX JOKYMEHTOB,
BblaeT 3adaABUTENTHO paCrnuncky B npneme JOKyMEHTOB.

AOMUHUCTPaATUBHbIE  Mpouedypbl,  YCTaHABMMBAEMble  HACTOSILWLMM  MYHKTOM,
BbINOSMHSAITCA B IeHb 0bpalleHns 3asaBuTens.

Pe3yanaTaMV| BbIMONTHEHNA aAOMUWHUCTPATUBHBIX npoueayp ABIAKOTCA: roToBoe€ K
oTnpaBKe 3adBlieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOLl HanpaenseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH
B OIIeKTPOHHON ¢hopMe (B COCTaBe MNAKETOB 3MEKTPOHHbLIX Aefl) B TeyYeHue OOHOro
paboyero aHs co AHA obpalleHns 3aaBuTens B CTPYKTypHoe nogpasgenexHve MOL.

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBMSKTCSA: 3asiBNeHue U
nakeT AOKYMEHTOB (3MNeKTPOHHOe Aeno), HanpasrneHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3auMoaencTeus.

3.3.2. Mprnem QOKYMEHTOB A51s NpefocTaBneHna MyHUUMNanbHOW YCIyrn B SNeKTPOHHOW
dopme Yepes PecnybnvkaHckuin nopTan.



3.3.2.1. 3assuTenb OnNa nogadn 3adBneHus B ONEKTPOHHOM opMe BbINOMHAET
crneaywowne OencTeus:

BbINOSIHSIET aBTOPU3aLMIO;
OTKpbIBaeT hOpMYy 3MEKTPOHHOIO 3asIBNEHWS;

3anonHseT OpMy 3MEKTPOHHOIO 3asiBIEHUS, BKIOYAOLLYO CBeaeHus, Heobxoaumble u
obs3aTenbHble ANns NPefoCTaBNeHNst MyHUUMNansHOW yCnyru;

NpUKpennaeT JOKYMEHTbI B 9fIEKTPOHHON hopMe Mnn 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoauMocCTK);

noaTBepxaaeT akT O3HAKOMMEHWss M cornacusi C  YCrNoBUSIMM U MOPSIAKOM
NpeaocTaBneHnst MyHUUMNANbHOW YCNyrn B 3NEeKTPOHHOM dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3NEKTPOHHOIO 3asiBIeHUS);

noaoTBepxaaeT [I0CTOBEPHOCTb COOBLLEHHbIX CBefeHuiA (yctaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY B (POPME 3M1EKTPOHHOIO 3asIBNEHNS);

OTNpaBnsieT 3anoSfIHEHHOE JNEeKTPOHHOE 3asBlieHVe (HaXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MEeKTPOHHOIO 3asiBIEeHUS);

3NEeKTPOHHOE 3asiBeHNe NoAnuCcbIBaeTcsl B COOTBETCTBMM C TpeboBaHuaMM nyHKkTa 2.5.3
agMUHUCTPATMBHOIO pernameHTa;

nony4aeT yBefomrieHne o6 oTnpaBke 3MeKTPOHHOTO 3asiBIEHMS.

dopmaTHO-nornyeckasl nposepka CHOPMUPOBAHHOIO 3asiBIEHNA OCYLLEeCTBNAEeTCS
nocne 3anosfIHEHUS 3adaBUTENEM KaXKaoro 13 rnosneun anekTpoHHon oopmMbl 3aasrneHus. [Npn
BbISIBIIEHUN HEKOPPEKTHO  3aMOSIHEHHOrO MOSis  3NEKTPOHHOM OpMbl  3asiBNEeHUs
3aaBUTENb YBEAOMIISETCA O XapakTepe BbIABMEHHOM OLMOKM 1 nopsiake ee yCTpaHeHUs
nocpeacTBoM MHMOPMALMOHHOIO COODLLEHNS] HEMOCPEACTBEHHO B 31IEKTPOHHOM dhopme
3asBneHns.

AD.MMHI/ICTpaTMBHbIe npoueanypsbl, yCTaHaBliMBaeMble HaCTOoALLUM MYHKTOM,
BbINOJTHAKOTCA B AE€Hb o6pau.|,eHM;| 3aaBuUTenN4.

PesynbTaTtamy BbINONMHEHUS agMUHUCTPATMBHBLIX MpoLeayp SBMASKTCH: 3MeKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NTEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4vana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNSETCS
NOCTYNfIeHNe 3asiBfeHUsT M MHbIX OOKYMEHTOB, HeobxoaumbIX Ansi nNpeaocTaBreHus
MYHULMNANbHOW YCnyru.

HOMKHOCTHLIM ~ NIMLIOM (paboTHuKOM), OTBETCTBEHHbIM  3a BbINOJSIHEHUNE
agMVHUCTPATMBHOW NpoLeaypbl ABMSETCA 3aMecTuTenb pykoBognTensa VICnonHUTENbHOro
KOMUTETa CenbCKOro noceneHus (ganee - OOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpueM
OOKYMEHTOB):

3.3.3.2. [lofmKHOCTHOE NNU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Cilydae obpalleHuns
3asBuTens ¢ 3aasneHmem B OpraH:

onpegenseT npegmeT obpalleHns;
yCTaHaBnMBaeT NMUYHOCTb 3as8ABUTENS;
NPOBOAUT NPOBEPKY MONHOMOYUIA LA, NOAAIOLErO AOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHUSIM, yka3aHHbIM B NyHKTe 2.5
agMUHUCTPATMBHOIO perfaMeHTa, NpoBepKy COOTBETCTBUS NpeacTaBneHHbIX 4OKYMEHTOB
yCTaHOBIEHHbIM  TpeboBaHuAM (Haanexailee OgOpPMIeHNe KOMWUA  OOKYMEHTOB,
OTCYTCTBME B [OKYMEHTax MOAYMCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CMOB M WHbIX He
OrOBOPEHHbIX UCTPaBNeHUN);



3anonHsaeT ANEKTPOHHYO dopmy 3asBrneHnsa B aBTOMaTU3NPOBAHHOM
WHGOPMaLUNOHHOW cucTeMe, npefHasHa4YeHHOW [N OKa3aHWA rocyfapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

Npu nNpPeaoCTaBNeHUM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHMCTPaTMBHOIO
pernameHtTa Ha OyMaXHOM HocuTene, OCYLUECTBMSIET CKaHMpPOBaHME MpeacTaBreHHbIX
[OKYMEHTOB;

pacrevyaTbiBaeT 3asiBlIeHNE;
nepeaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;
nocne noanucaHus ckaHupyeT NoANMCcaHHOEe 3asiBNEHME;

3arpykaet B aBTOMAaTU3MPOBAHHYIO WMH(OPMALMOHHYID CUCTEMY, MpeaHasHaYeHHYH
A5 OKa3aHWs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCIyr JOKYMEHTbI, nNpeAcTaBneHHble
B 93SIEKTPOHHOM (OpPME WU SNEKTPOHHble 00pasbl OTCKAHUPOBAHHbLIX [OOKYMEHTOB,
dopMuUpyeT 3NEeKTPOHHOE Aero;

BO3BpawWwaeT noannMcaHHoe 3adBlieHne wun opurnHannbl 6yMa)KHbIX OOKYMEHTOB
3aABUTEJTIO,

BblAET 3asiBUTENIO pacnuncky B Npueme LOKYMEHTOB.

B cnydae Hann4ua OCHOBaHu Onga oTKasa B npunemMe OOKyMeHTOB AOJI)KHOCTHOE LU0,
OTBETCTBEHHOE 3a lnpunemMm OOKYMEHTOB, YBEOAOMIIAET 3aABUTENIA O HalIM4nNn I'IpeﬂﬂTCTBVIVI
anda npunema 3adBlieHnAa U BO3BpallaeT eMy OOKYMEHTbl C o0bbACHEHNEM coaepXxaHud
BbISIBIEHHbIX OCHOBaHUW ANA OTKasa B npnemMe JOKyMeHTOB.

3.3.3.3. [JormKkHOCTHOE NUUO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Nocre nocTynneHus
AOKYMEHTOB Ha pacCMOTpEHMe:

npuceamBaeT 3asiBIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypow Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YMCe MPUIIOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOpMeE 1 3MeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepAaeT KOMMJEeKTHOCTb, YATAEeMOCTb 3JIEKTPOHHbIX 06pasoB OOKYMEHTOB,

npoBepsieT cobniogeHne  ycrioBui  OEUCTBUTENBbHOCTM  SFIEKTPOHHOW  MOAMMUCH,
nocpeactsoM obpaweHna k EguvHoMy noptany (B cnydae, ecnv  3asiBUTENEM
npeacTaBfeHbl 9NEKTPOHHbIE AOKYMEHTHI, noAnMCaHHble YCUIEHHON
KBannuumMpoBaHHOW 3MEKTPOHHOW NOAMNUCKID).

Mpn Hannunnm oOCHOBaHWW, NPEnYCMOTPEHHbIX MNYHKTOM 2.7.1 agMMHUCTPaTUBHOIO
pernameHTa, MOAroTaBnNMBaeT MNPOEKT peweHuss o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBeHNA MYHULMNANbHON YCyru.

B cnyyae, ecnu B pesynbTaTte MpPOBEPKM YCUSIEHHOW  KBaNMPUUNPOBAHHON
3NEKTPOHHOM NOANUCK BbISIBIIEHO HecobniogeHne yCroBun ee enCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase OOMMKeH coaepxaTb NyHKTbl cTatbn 11 degepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE NOCIYXNNN OCHOBaAHWEM AM151 €r0 NPUHATUS.

MpoekT peweHns o6 oOTkase B MpuemMe [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfeHns MyHUUMNANbHOM yCRyrn, ¢ yKasaHWMeM MpuUYnH oTKasa (B criyvyae, ecnu
OCHOBaHWA [ONsi OTKa3a B MNpuUeMe [LOKYMEHTOB, HeobxoaumbIX ANna npefocTaBlieHus
MYHMLUMMNANbHON YCNyru, CBA3aHbl C HapyleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Takum
AOKYMEHTaM, OCHOBaHUSI [Ons OTKasa B MpuvemMe [AOKYMEHTOB [AOSKHbl cogepXaTtb
WHpOpMaUUIO O HaMMEHOBaHUW [LOKYMEHTOB (MH(popmauun, cBeOeHUn), KOTopble He
npeacTaBneHbl, coaepXaT HegoCTOBEPHble U (MnM) MNpPOTMBOPEYMBLIE CBEAEHUS,
opopMneHbl C HapylweHWEM YCTaHOBMEHHbIX TpeboBaHUN), HanpaenseTcs Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsSAKe MNOCPEeACTBOM CUCTEMbl  3fIEKTPOHHOIO
AOKyMeHToobopoTa.



CornacoBaHue npoekTa pelweHna o6 oTkase B npMemMe JOKYMEHTOB, HEOO6X0AMMBbIX A1
npeaocTaBneHns MYHMLMMNANbHON ycnyru, OCyLLIeCTBNsAeTCA B nopsiake,
NpeaycMOTPEHHOM MYyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWWA Ans  oOTkasa B NpvemMe  [JOKYMEHTOB,
NpeaycMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AOMKHOCTHOe NuLo,
OTBETCTBEHHOE 3a MpMEM [JOKYMEHTOB, B Te4yeHue OAHOro paboyero OHA CO [OHS
NOCTYNNEHUs1 3asiBNEHUs1, HanpaBnseT 3asiBUTENI0, yKasaHHbIM B 3asiBfieHUM crnocobom,
yBeIOMIEHNEe O MOCTYMNSIEHUN 3asiBIEHUS, COAepXallee BXOASALLMA PerncTpaumoHHbI
HOMep 3asiBNeHusl, OaTy MOoNydYeHUs 3asiBfeHWsi, NnepeyeHb HauMeHOoBaHUI alnos,
npeacTaBreHHbIX K HeMy [OOKYMEHTOB, AaTy MOoNy4YeHus pesynbrata MyHUMLMNanbHON
yCnyru.

3.3.3.4. WcnonHeHne npoueayp, YKkasaHHbix B nyHkrax  3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO  perfameHTa, nMpy  HanmuMyMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLIeCTBNHAETCA B aBTOMaTU4YECKOM pexuMe C UCNoSMb30BaHWEM aBTOMaTU3VUPOBAHHOM
WHPOPMALMOHHOM CUCTEMBI, NpefHasHa4YeHHOM AN OKa3aHWUs TOCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaTMBHblE  npoueaypbl, ycTaHaBnuBaemble  MNyHKTom  3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHATCA B TedeHne ogHoro paboyero aHs Cco AHSA
NOCTYNSfEeHUS 3asBNEeHNsI HA pacCMOTpPEHMe.

PesynbTaTtamy BbINOMHEHMST aAMUHUCTPATMBHBLIX Npoueayp SBMASKTCHA: NPUHSTHIA Ha
paccMOTpeHne KOMMMNEKT [OOKYMEHTOB WM MPOEKT peleHus o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAMMbIX AN NPeA0CTaBNEeHUS MyHULMMANbHOW YCIyTu.

3.4. HanpaBneHne MeXBEeOOMCTBEHHbIX 3aMpocoB B OpraHbl, Yy4acTByllMe B
npeaocTaBneHMn MyHULMNAnbHOM yCryru

3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW MpoLeaypbl SIBMSIETCS
nory4deHne AOMKHOCTHbIM NULOM (pabOTHMKOM), YMONIHOMOYEHHbLIM Ha BbINOSHEHNE
agMUHUCTPATMBHOW Npoleaypbl, OT AOMKHOCTHOMO Nnuua (paboTHMKa), OTBETCTBEHHOO 3a
NpUem OOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JJOKYMEHTOB.

[OMmKHOCTHBIM ~ nuuoM  (pabOTHWKOM),  OTBETCTBEHHbIM 33  BbIMONIHEHUE
agMUHUCTPaTUBHOM npoueaypsl, ABNseTCS 3amMecTuTenNb pykoBOAUTENS
NcnonHuTenbHOro KomuTeTa CenbCKoro MocenieHust (ganee - [OSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a HanpaBlieHe MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaBfeHne MexXBeOOMCTBEHHbIX
3anpocoB, opMMpyeT M HanpasfisieT B 3NeKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3JIEKTPOHHOIO B3auMMogencTBua (Npu  OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — WHbIMW crnocobamun) 3anpocbl O MNpefoCTaBfneHMM [OOKYMEHTOB MU
cBeeHUNn, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE  MpPOLEAypbl,  YCTaHaBMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbINOHAKTCA B IeHb NMPUHATUA 3asBNEHNs HA pacCMOTPEHMe.

Pe3yanaTaM|/| BbIMOJNTHEHNA aAMUHUCTPATUBHbIX npoueayp ABNAKTCA:. HanpaBlieHHble
B OpraHbl Bnnactm 1 (VIJ'II/I) nogBegomMmcTBeHHble OpraHam BnacTtu opraHm3aunmn 3arpochl.

3.4.3. CneumanuncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHUKM 3anpocoB, MOCTYMNMBLUNX Yepe3
CUCTEMY  MEXBEOOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOAEWCTBUS, NpPeaoCTaBnsitoT
3anpalwvBaemMble [OOKyMEHTbl (MHhopMauuio) unvM HanpaeBngalwT  yBegoMneHns o6
OTCYTCTBUM [JOKyMeHTa u (unu) wuHdopmauun, Heobxoammblx ONsi NpefoCTaBreHus
MyHMUMNanbHOW ycnyru (ganee — ysegomMmnenne ob otkase).

ALI.MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliMBaeMble HaCTOoALLUM MYHKTOM,
BbIMOJSTHATCH B TEeYEeHMEe NATU AHEN CO OHS nocTynneHnda MexeeaoMCcTBEHHOIo 3arnpoca B
opraH wunM opraHun3auuio, npepnoctasndlowine AOAOKYMEHT U I/IHC*)OpMaLl,I/I}O, €Clin UHble
CPOKM NoArotoBkM W HanpaslieHNA OTBeTa Ha MeXXBeOMCTBEHHbIN 3anpoc He
YCTaHOBJIEHbI Cbeﬂ,epaﬂbelMVI 3aKOHaMWu, npaBOBbIMA aKTamu npaBVITeJ'IbCTBa



Poccunckon depepaumm M NpuUHATLIMA B COOTBETCTBUMM C doefepalibHbIMU 3aKOHaMU
HOpMaTUBHbLIMW NPaBoBbIMY akTaMu Pecnybnvku TatapcraH.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATMBHBIX MpoOUeayp SABMASKOTCA: AOKYMEHTbI
(cBegeHust), Heobxoaumble Ans  NpeaocTaBfeHns  MyHUUMnanbHOW  ycnyrn, nmbo
yBegomneHne o6 oTkase, HanpasfieHHble LOMMKHOCTHOMY INuLy, OTBETCTBEHHOMY 3a
HanpaBneHve MexBeAOMCTBEHHbIX 3anNpoCoB.

3.4.4. [OmMKHOCTHOE LD, OTBETCTBEHHOE 3a HamnpaBreHne MeXBEeAOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivMBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOro
B3aMMOLENCTBUST  OOKYMEHTbl  (CBedeHus), Heobxoaumble AOns  npeaocTaBreHns
MyHUUMNanbHON ycnyri, nubo yeBegomneHve o6 oTkase npu OTCYTCTBUM LOOKYMEHTa U
(nnn) nHdpopmaumu;

NPU HanMyYMM OCHOBaHWWA, NPEdYCMOTPEHHbIX MNyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noaroTaBnvMBaeT MNPOEKT pelleHnss o6 oTkase B MpuemMe [OKYMEHTOB,
Heo6XxoaNMbIX ANA NpeaoCcTaBnNeHNst MyHULMNANbHOW YCryri.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ang
npefocTaBfeHns MyHULMNANbHOW YCNyru, C yKas3aHMeM MpuYuH oTKasa (B cnyyae, ecnuv
OCHOBaHMA ONs OTKasa B MNpuMeMe [OOKYMEHTOB, HeobxoaumbIX AN npefocTaBreHus
MYHUUMNANbHOW YCnyru, CBsi3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWn K Takum
AOKYMEeHTaM, OCHOBaHWSA ANns oOTkasa B MpuveMe [JOKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaUMEHOBAHWW [OOKYMEHTOB (MHGOpMauuu, CBeOeHUN), KOTopble He
npeacTaBfieHbl, codepXaT HegoCTOBepHble W (MnM) NpOTUBOPEYMBbIE CBELEHUS,
opopMSieHbl C  HapyleHueM YCTaHOBMiEeHHbIX TpeboBaHui), HanpaBnseTcs Ha
cornacoBaHve B YCT@HOBIIEHHOM nNopsake MOCPeACTBOM CUCTEMbl  AIEKTPOHHOIO
AOKymeHToobopoTa.

CornacoBaHue npoekTa pelieHnst 06 oTkase B NpuemMe OKYMEHTOB, HEOOXoaMMbIX Ans
npenocTaBneHus MYHMLMMNANbHON ycnyru, ocyllecTBnseTca B nopsiake,
npeaycMoOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBlinBaeMble HaCToALLNM NYHKTOM,
BbIMNOJTHAKOTCA B A€Hb MNMOJTy4YeHUd CBeAEeHUN Mo MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouedyp SBASOTCS: OOKYMEHThI
(cBegeHust), Heobxoaumble ANs NPeOOCTaBMNEHMS MyHUUMNANbHOM  YCIyru, MpPOEeKT
peweHuss o6 oTkaze B MpUEMe [OKYMEHTOB, HeobGXoauMmblX AN npeaocTaBreHus
MYHUUMNANbHOWM YCyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHbiXx B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernaMmeHTa, nNpuM  HanuuMM  TEeXHUYECKONW  BO3MOXHOCTM  OCYLLUEeCTBNSETCH B
aBTOMAaTUYECKOM pPeXnme C UCMOofb30BaHMEM aBTOMAaTM3MPOBAHHOW WMH(OPMaLMOHHON
CUCTEMBbI, NpegHa3HaA4YeHHON ANS OKa3aHWUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, B
TOM 4UCe C MOMEHTa perucTpauum 3asaBfieHUs B COOTBETCTBUM C MNyHKTOM 2.13
alIMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.6. MakcumarnbHbIi CPOK BbIMNOMIHEHUS A4MWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBndaeT NaTb paboynx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCRyru

3.5.1. OcHoBaHMeM Hayana BbINONHEHUS agMUHUCTPATUBHOW Mpouenypbl SABMseTcs
noctynneHve  OT  AOMMKHOCTHOMO  nvua,  OTBETCTBEHHOTO  3a  HarnpasreHue
MEeXBEJOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB  (CBeJeHuh), Heobxoaumbix  Ang
npeaocTaBneHnss MyHULMNansHON ycnyru.

[OMKHOCTHbIM ~ NIMLOM, OTBETCTBEHHbIM 33  BbINONIHEHWE  a4MUHUCTPATUBHOW
npoueadypbl, SBNsSieTCA 3aMecTuTenb pykoBoautens WMcnonHuTenbHOro KomuTeTa
CenbCcKoro noceneHust (ganee - AOMKHOCTHOE IULO, OTBETCTBEHHOE 3a MOATrOTOBKY
pesynbTaTa NpeaoCTaBeHns MyHUUMNANbHON yCryri).



3.5.2. lomKHOCTHOE NnLO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTaTta npefocTaBreHus
MYHULMNANbHOW YCnyru:

paccmatpuBaeT COPMUPOBAHHBLIA  KOMMMEKT [AOKYMEHTOB, HeoOXoauMbIX —Ans
npeaocTaBneHnss MyHUUMNANbHOWM yCryru;

Npu BbISIBNIEHWN OCHOBAHUIN Ansi OTkasa B NpeAoCTaBNeHMU MyHULMMNAnbHOW YCryri,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, MOAroTaBnMBaEeT MPOEKT
pelleHns 06 oTkase B NPeA0CTaBNEHUN MyHULMMANbHOW YCNYTu;

B Clnyyae OTCYTCTBUS OCHOBaHuMM [Ofs OTKasa B MpefocTaBfleHuyM MyHULMNanbHOM
ycnyru, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPaTMBHOIO perflameHTa, no uroram
PacCMOTPEHNSs [OKYMEHTOB, HeoOXoauMbIX ANs npefocTaBrneHns  MyHUUMnanbHOW
ycnyru, noaroTaBnNuBaeT MPOEKT pesynbTaTa nNpeaocTaBrneHns MyHUUunanbHOW ycrnyru B
COOTBETCTBUM C NoANyHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATMBHOIO perfnamMeHTa;

HanpaBnseT NoAroTOBMNEHHbI MPOEKT peaynbTata NpeaoCTaBneHus MyHULMMNanbHON
yCnyrM Ha cornacoBaHue B YCTaHOBIIEHHOM TMOpsiAke MOCPeaCcTBOM — CUCTEMbI
3NEKTPOHHOIo AOKYMeHToobopoTa.

AOMUHUCTPATUBHbIE  MpoOLedypbl,  YCTaHaBMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSTHSOTCS B TeYeHMe ABYX paboumnx AHEN.

Pesynbtatamm BbINOMHEHUA aOMWHUCTPATMBHBIX MNpoueayp SBMSKOTCA:  MPOEKT
peweHna o6 oTkase B NpefoCTaBEeHUN MyHUUMMNANbHOW YCRyry, MNPOEKT peLlleHust o
Bbldaye paspelleHns Ha BCTynneHne B Opak HeCOBEPLUEHHOMNETHUM, AOCTUILUUM
Bo3pacTa 16 ner.

3.5.3. CornacoBaHne 1 nognucaHWe npoekTa peasynbTata npenocTaBeHus
MyHUUMNanbHOM  ycnyru  (ganee —  NpPoOeKTbl  [JOKYMEHTOB)  OCYLLIEeCTBRsieTcA
pyKoBOAUTENEM  CTPYKTYPHOrOo  nogpasferneHnsi, OTBEeTCTBEHHOro 3a  MOArOTOBKY
pesynbTata  MyHuUMnanbHOM  ycnyrn, 3amectutenem  PykoBogutena  OpraHa,
Pykosoantenem OpraHa.

MoaroToBreHHblE MPOEKTbl OOKYMEHTOB, MMeEKLMe 3aMe4daHusi, BO3BpallatTcs Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a NOAFOTOBKY pes3ynbTata MyHUUMNAnbHOW YCIyru.
Mocrne ycTpaHeHWs 3amMevaHui NpoeKkTbl [OKYMEHTOB TOBTOPHO MepedarTcs Ans
cornacoBaHus 1 NoAnMcaHus.

PykoBoautens OpraHa npu paccMOTPEHUW TMNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHe agMUHUCTPATUBHOIO pernaMeHTa AOMMKHOCTHbIMU nuuamu OpraHa B 4acTtu
CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHbLIX Npoleayp, UX NocneaoBaTenbHOCTU U NOMHOTHI,
HanMuMs CormnacoBaHUiA  YMONMHOMOYEHHbIX [OOMMKHOCTHbIX nuy OpraHa B cucTeme
3NEKTPOHHOIo AOKYMEHToobopoTa.

B Clniy4yae BbldBJ1IEHNA HapyLIJeHI/II7I B 4aCTh CPOKOB BbIMNOJIHEHNA aAMWHUCTPATUBHbIX
npoueanyp, uUx nocnenoBatesibHOCTU U TMOJIHOTDI PyKOBOD,I/ITeJ'Ib OpraHa nHUuUnmpyeT
npmeBnevyeHne K OTBETCTBEHHOCTU Jinl, OONYyCTUBLUMX HapyLleHuA, B COOTBETCTBUMN C
NYHKTOM 4.3 AAMUHUCTPATUBHOIO perramMeHTa.

AOMUHUCTPATUBHbIE  MpoOLedypbl,  YCTaHaBMMBAEMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHSOTCS B TeYeHMe ABYX paboumnx aHEN.

PesynbTtatamu BbLINONMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBMAKTCA: peweHue 06
OTKkase B MnpuemMe [OKYMEHTOB Heobxoaumbix AnsS npefocTaBfieHuMst MyHULMNanbHON
ycnyru, peweHne o6 oTkase B MpedoCcTaBfeHUM MyHULMNAnbHOW YCNyru, peleHue o
Bblda4ye paspelleHns Ha BCTynneHne B Opak HecoBepLUEHHOMNETHUM, AOCTUILUUM
Bo3pacTa 16 ner.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMWHUCTpPATMBHOIO
pernameHTa, nNpuM  HanuUyYnMMm  TEXHUYECKOW  BO3MOXHOCTM  OCYLLUEeCTBMSeTCHS B
aBTOMATU4YECKOM pPeXMMe C UCMOfb30BaHMEM aBTOMAaTU3MPOBAHHOW WMH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANna oka3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.



MakcumarbHbIN CPOK BbIMNONHEHUS aAMUHUCTPATUBHbBIX NPOLEAYP, YKa3aHHbIX B NMyHKTe
3.5. agMUHMCTPaTMBHOIO pernameHTa, COCTaBnsieT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTeNto pesynstarta MyHUUUNansHou ycryrm

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHNA a4MWHUCTPATUBHOW npouenypbl SABNSETCS
nosiyyeHme LOSMKHOCTHbIM NMLOM, OTBETCTBEHHLIM 3a BbINOSHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBEpXAatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 33  BbINOMIHEHVWE  aOMUHUCTPATUBHOWM
npouenypbl, SBNAETCA 3aMecTutens pykoBoauTens lKcnonHutenbHoOro KomuTeTa
CernbCKOro rmnoceneHnsa (ganee - [OSMKHOCTHOE IULO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneynBaeT permcTpauuio U BHECEHME CBeOEeHWI O pesynbTaTe NpenocTaBleHust
MyHMUMNANbHOMW YCnyrm B MOACUCTEMY BEAEHUS OOKYMEHTaLuuu aBTOMaTU3NPOBaHHOM
NH(POPMALIMOHHON CUCTEMbI, MpeaHa3HAYeHHON Ansl OKa3aHUs roCyAapCTBEHHbIX W
MyHULMNAnbHbIX YCAYT;

n3sBelwaeT 3aaBuTens (ero npegcrasButens) crnocobom, ykasaHHbIM B 3asBNeHWU, O
pesynbTate nNpefoCcTaBneHnss MyHUUMNanbHOW YCryrh U O BO3MOXHOCTU MOMyYeHUs
pesyrnbTata npegocTaBneHus MyHuuunansHom yenyrm B OprarHe nnv B ML,

NcnonHeHne npouenyp npu HanMynmM TEXHUYECKON BO3MOXXHOCTWU OCYLLECTBISIETCS B
aBTOMATMYECKOM PEXUME C MCMONb3oBaHMEM aBTOMAaTU3MPOBaHHON WMHGOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWs roCcyAapCTBEHHbLIX U MyHULMNAbHbLIX YCHYT.

AOMUHUCTpPaATMBHbIE  Mpoueadypbl,  YCTaHaBNMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbINOSHATCA B TeYeHMe ogHoro paboyero OHsS CO [OHA MOAMMCaHUA [OKyMEHTa,
ABNAOLLEroca pe3ynbTaToM NpeaocTaBneHnss MyHULMNAanbHON yCnyrn, YNONHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHUS agMUHUCTPATUBHBLIX Mpouedyp SIBMSOTCHA: pasMelleHue
CBEAEHU O pesynbTaTe NPeaoCTaBNeHUs MyHUUMNANbHOW YCnyrn B MHpOPMaLMOHHbIX
cucTeMax, M3BelleHue 3asBuTens (ero npeacTaBuUTeENsl) O pesynbTaTte NpPeaoCcTaBeHUs
MyHULMNAanbHOM ycryru u cnocobax ero nonyvyeHus.

3.6.3. lNMopspgok BblgauM (HanpaeneHus) pesynbTata npefocTaBneHus MyHULMNansHOM
yCnyru:

3.6.3.1. Npun obpaweHun 3assutensa 3a pesynbtatoM MyHUumunansHon ycnyrn B MOL,
paboTHk MOL| Bbigaet 3asBUMTENtO pesynbTaT MyHUMUMNAnNbHOW ycnyrm B dopme
aK3eMnnsipa 9SIEKTPOHHOro [JOKYMeHTa Ha 6ymaxHoMm HocuTene. [lo TpeboBaHuio
3aABUTENS BMECTE C 3K3eMMNNAPOM INEKTPOHHOrO OOKYMeHTa Ha OymaKHOM HocuTerne
eMy npeaoCcTaBnseTcd 9K3eMNMsp 3NEKTPOHHOro [AOKYMEeHTa MnyTeM ero 3anucu Ha
CbeMHbIA HOCUTENb WHMOPMaUMM UNKM  HanpaeneHus 3K3emnnspa 3feKTPOHHOro
AOKYMEHTa MO 3MEeKTPOHHOM nouyTe B agpec 3assutens. [lpu 3anMcn Ha CbeMHbIN
HOCUTENb WHOPMauUMM UMM HanpaBfeHUN 3K3emnnspa SNEeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaBIIEH 3K3EeMMNSAP JMEeKTPOHHOrO [AOKyMeHTa Ha OymaxHoM
HocuTene, MO 3MEeKTPOHHOW MnoyTe MAEHTUYHOCTb TaKoro 9dK3emnnspa 3NeKTPOHHOro
AOKYMEHTa 3K3eMMnsipy 3M1EKTPOHHOro OOKyMEHTa Ha GyMaxHOM HocuTene 3aBepseTcs
YMNOSTHOMOYEHHbIM COTPYOHWKOM C WCMNOMb30BaHNMEM YCUMEHHOW KBanuduumMpoBaHHON
3NEeKTPOHHOW NOANUCH.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHATCA B MNOpsSAKe oOYepegHOCTW, B OeHb MNpubbiTa 3asBuTenss B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,



Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp SBRSTCA: dukcaums
dakTa BblgauM pesynbTata npegocTtaBneHuss myHuuunanbHonm ycnyrm B AC MOL,
pesynbTaTt npegocTaBneHna MyHULUnanbHOW YCryri, BblaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalleHnn 3aaBuTENA 3a pe3ynbTaTOM MYHULMNAnNbHOW YCryrn 4epes
PecnybnukaHckuin noptan 3asBuTeNto B NUYHbIA KabUHET aBTOMaTU4EeCKM HanpaBnseTcs
SNEKTPOHHbLIN  obpa3 [AOKYMeHTa, SBMAIOLWErocs pesynbTatoM npefocTaBneHns
MYHUUMNANbHOW YCIyru, noAnvCaHHbIA YCUMNEHHOW KBanvULMPOBAHHOW SMNEKTPOHHON
NoANUCHI0 YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B [O€Hb MOANMUCAHUSA [OOKYMEHTa, MOATBEPXAAKLEro npefocTaBleHve
(oTKa3 B MNpeaocTaBneHnn) MyHUUMNANbHOW YCAyrk, YNOMHOMOYEHHbIM LOSMKHOCTHbIM
nnuom OpraHa (OpraHom).

Pesynbtatamn BbINOMHEHNSA a4MWHUCTPATUBHBLIX NPOUeAyp SBMSKTCS: HanpasreHue
(npepoctaBneHne) ¢ wucnonb3oBaHMeM PecnybnvkaHckoro nopTana 3asiBUTENO
AOKyMeHTa, NoATBepXaatowero npegoctaBfieHne MyHMUMnanbHOW ycnyrm (B TOM 4ucne
OTKa3 B NpeoCTaBNEHUN MYHULMNAMNBHOWN YCryri).

3.6.3.3. lNpu obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHuumnansHon ycnyrm B OpraH,
OOJDKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblaady (HanpasreHue) AOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHuumMnanbHon ycnyrn. Mo TpeboBaHuo 3asiBUTENd BMecCTe C
9K3EMMMSPOM 3NEKTPOHHOIO AOKYMEeHTa Ha ByMakHOM HocuTene eMy npefocTaBrsieTcs
9K3eMNMsip 3NIEeKTPOHHOrO [JOKYMEeHTa MnyTeM ero 3anMcu Ha CbeMHbI HOCUTelb
MHpopMaUUN UM HaNpaBeHMs 3K3eMnnsApa SMNEeKTPOHHOIO LOKYMEHTa MO 3fEeKTPOHHOWN
noyTte B agpec 3asiBUTenNs.

AOMUHUCTPATUBHbIE  MpOLEedypbl,  YCTaHaBMMBAEMble  HACTOSILLUMM  MYHKTOM,
OCYLLIECTBNSAOTCSA B NOPSAKE O4EPEeAHOCTU, B AeHb NPUOLITUS 3asiBUTENS B COOTBETCTBUM
c NpaBnnamu BHYTPeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOMHEHUS1 aAMUHUCTPATMBHbBIX Npoueayp SABnsTes: dukcauus dakta
BblAaun pes3ynbTata NpeaocTaBfieHnss MyHUUMNAnbHOW ycryrm B aBTOMaTU3MPOBaHHON
MHOPMAaLMOHHON CcuUcTeMe, npeAHasHa4YeHHOW Ansi oKasaHus FOCYAapCTBEHHbIX MU
MyHULMNAnbHbIX YCHYT.

3.7. VicnpaBneHne TeXHN4YeCKnx onbok

3.7.1. B cnyyae oOGHapyXeHUsi TEeXHUYECKON OWNOKM B [OOKYMEHTE, SABMAKOLWEMCS
pe3ynbTaToM MyHULMNansHOM ycnyru, 3asisutenb HanpasngaeT B OpraH:

3aaBneHne o6 mMcnpaBneHUn TEXHMYECKOW ownbku (npunoxeHne Ne 5 k HacToswemy
aAMWUHNCTPaATUBHOMY pernamMmeHTy);

AOKYMEHT, BblaHHbIA 3asBUTENO Kak pesynbTaT MyHUUMMANbHOW YCnyrn, B KOTOPOM
COOEPXKUTCSA TEXHUYEcKasi OLLIMOKa;

AOKYMEHTbI, WUMeLIMe PUAMYECKYID CUIy, CBUAETENbCTBYOWME O HanMyum
TEXHNYECKOWN OLLMOKMN.

3asBneHne 06 wncnpaBneHMM TEXHUYECKOW OWNOKM B CBEOEHUSX, YKasaHHbIX B
OOKYMEeHTe, ABNsWeMca pe3ynbTaToM MyHUUMNanbHOW YCNyru, nogaeTcsl 3asBUTENEM
(yNONMHOMOY€EHHbIM MpeAcTaBuUTENEM) MOYTOBbIM OTMpaBfieHneM (B TOM 4ucne C
MCMNOMb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo Yepea PecnybnunkaHckun noptan nnu MoL|.

3.7.2. JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLUECTBMSET Npuem
3asBrneHns 06 ucnpaBneHUn TEXHUYECKOM OWKnbKM, perucTpupyet 3asiBfieHne c
NPUMNOXEHHbIMWU OOKYMEHTaMN N nepefaeT Ux AOSHKHOCTHOMY fiMuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpOLEedypbl,  YCTaHABMMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOHAKTCA B TeYeHUe oHoro paboyero AHsS ¢ AaTbl peructpaunm 3asBrneHus.



PesynbTatamu BbINOMHEHMS agMUHUCTPATMBHBLIX MPOLEdyp SABMASKOTCA: MPUHATOE U
3aperncTpMpoBaHHoOE 3asiBNeHne, HanpaeneHHOe Ha pacCMOTPEHME AOMKHOCTHOMY nnLly,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbI U B LEensiX BHECEHUS UCMpaBreHnn B LOKYMEHT, SABNAKOWUNACA pe3yribTaToM
npegocTaBneHns MyHULMNanbHON yCryrn, OCyLLecTBseT npoueaypbl, NpeaycMOTpeHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernaMeHTa, W BbldaeT WUCrpaBfeHHbI OOKYMEHT
3aaBuTento (YnonHOMOYEHHOMY MNpeacTaBUTEN0) NUYHO NOL POCMUCh C U3bATUEM Y
3asgBuTensa (ynosIHOMOYEHHOro MpeacTaBuUTensl) OpurnHana [JOKYMeHTa, B KOTOPOM
COAEpPXNTCA TexHudeckas owubka, MnuM HanpasnseT B agpec 3asBUTenis NOYTOBbIM
oTnpasrieHnem (NOoCcpeacTBOM 3SIEKTPOHHOM MOYTbI) MUCBMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHmm B OpraH opurmHana OKYMeHTa, B KOTOPOM COAEPXUTCH
TexHuyeckas owmbka.

ALMVHUCTPaATUBHbIE  Mpouedypbl,  YCTaHaBNMMBAaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne ABYyX pabounx gHen nocrne o6HapYXeHUst TEXHUYECKOW OLLUNOKM
NNy Nony4YeHns ot Ntboro 3anHTEPECOBaHHOIO NLA 3asiBNEeHUs 0 AOMNYLLEHHON owmnbke.

PesynbTatamu BbINOMHEHNS agMUWHUCTPATMBHLIX Mpoueayp SABNSAKOTCA: BblOaHHbLIV
(HanpaBnNEeHHbIN) 3a9BUTENIO LOKYMEHT.

4. nOpFILI,OK n Q)OprI KOHTpPOJ14 3a npegocraBsiieHEM MyHMU,I/II'IaJ'IbHOI7I ycnyru

4.1. MopsaoK OCYLUECTBMNEHUSA TEKYLLEro KOHTPONs 3a CcobGnioaeHWEM M UCMONHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU MOJTOXEHUA aAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBMNMBaKLLMX TPeboBaHMS K NpeaoCTaBNeHNIO
MYHUUMNANbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHN

KoHTpOosib 3a MOMHOTOM M KadyeCcTBOM MpefoCTaBfeHuss MyHUUMnanbHOW YCryru
BKNtoYaeT B ceba BbisIBeHWE U YCTpaHEeHWe HapylleHu npaB 3adBuTenen, nposeaeHune
NpoBepoK cobnoaeHnsa npoueayp NpeaocTaBneHns MyHUUMNANbHOW YCryri, NOAroTOBKY
peweHnn Ha gencteus  (6e3gencTBMe)  OOMMKHOCTHBIX — fAL,  OpraHa MEeCTHOro
camoynpaBneHus.

(DOpMaMM KOHTpPOJ14 3a cobnogeHnemM UCMonHeHns aaMUHUCTPATUBHbLIX npoueayp
ABNAKOTCA:

1) npoBepka W CcOrfacoBaHME MPOEKTOB [OOKYMEHTOB MO MpeaoCTaBMEeHMO
MYHULMNANbHOW YCNyru;

2) nposogunmblie B YCTaHOBJIEHHOM MNop4daKke npoBepKn BeeHnA 0eronpon3BoacTBea,

3) NnpoBeAeHNe B YCTaHOBMEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK cobnoaeHns
npoueayp NpPeaocTaBneHns MyHULMNanbHOM YCnyru.

B uensx Tekyllero KOHTPOMsSl MCMONb3YyTCS CBEAEHUS, UMEKLLIMECS B 3NEKTPOHHOM
Gase [OaHHbiX, crnyxebHasi KOPPEeCMnOHAEHUMsl, YCTHaAs WM MMCbMEHHas WHdopMauus
AOIMKHOCTHBIX JWL, OCYLUECTBNSIOWMX BbIMNONHEHNE aOMUHUCTPATMBHBLIX Mpoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBeaeHus!.

[na ocywecTBNeHns KOHTPONA 3a COBepLieHVeM [AeNcTBuMrA Npu npenocTaBfeHumn
MYHUUMNANBbHOW YCRYrM WU MPUHATUM  PELLEeHUA PYKOBOAUTENHD OpraHa MeCTHOro
camoynpaBfeHus npeactaBndalTCA  CnpaBkum O  pe3ynbratax  npeaocTaBrieHus
MYHULUMNANbHOW YCRyru.

O cnyyasix M NpUYMHaX HapylleHuUsi CPOKOB, MOCNeAoBaTeNbHOCTU U CoAepKaHus
aOMUHUCTPATMBHBLIX MNpoUeayp [AOMKHOCTHblE INULa HEMEANEHHO  UMHAOPMUPYT
PYKOBOAMTENSI OpraHa, MNpPedoCTaBMsOWEro MYyHUUMMANbHYK — YyCnyry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLLEHWN.

TekyLwu KOHTpOrb 3a cobnioaeHnemM nocrneaoBaTenbHOCTM AENCTBUN, OnNpeaeneHHbIX
aAMUHUCTPATUBHBbIMM MpouedypaMyM N0  NPeAoCTaBfEHUIO  MYHULMMAnbHOW  YCIyru,
OCYyLLEeCTBNAEeTCA 3aMeCTUTenieM PYKOBOAWUTENS oOpraHa MECTHOro camoynpaBneHus,



OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEAOCTaBNEHUO MYHUUMNANbHOW YCNyru,
HayanbHUKOM OTAena, OCYLUECTBMSAILIEro opraHvMsauuio paboTbl Mo npegocTaBneHuto
MYHULMNANbHOM YCRyru.

MepeyeHb A0MKHOCTHbBIX NL, OCYLLECTBNASIOLMX TEKYLLUIA KOHTPOIb, YCTaHaBNnBaeTcs
NONOXEHMSIMW O CTPYKTYPHbIX MOAPa3feneHnsix opraHa MEeCTHOro camoynpaBneHus u
AOIMKHOCTHLIMUW perfaMmeHTamm.

4.2. nOpH,D,OK n nepnoanyHOCTb OCyLLEeCTBJIEHNA MIaHOBbIX M BHENMJ1aHOBbIX MPOBEPOK
NOJIHOTblI N Ka4veCTBa npeaocrtaBlieHnA MyHVILlVII'IaJ'IbHOVI ycnyru, B TOM 4ucne nopAaaok um
(*)OprI KOHTPOJ14 3a NOSTHOTOW U Ka4YE€CTBOM npegocraBneHnd MyHMLLMHaﬂbHOﬁ ycnyru

4.2.1. KOHTpOnb 3a NOMHOTOM N KAa4eCTBOM NpefoCTaBeHns MyHUUMNansHou ycnyrm
ocywiecTBngeTcsa B popmax:

1) npoBeaeHWsI NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha aencteus (6espenctene) OpraHa, a Takke ux
OOJSPKHOCTHbBIX MWL, MYHMUMNANbHbBIX Cry>XaLlnX.

4.2.2. B uensx ocywecTBAeHNA KOHTPOSS 3a MOSIHOTOM U KayecTBOM npeaocTaBfieHus
MYHUUMNANbHOW YCNYrn NPOBOAATCA MNfiaHOBbLIE M BHENNaHoBble NpoBepku. Nopagok u
NepuoanYHOCTb OCYLLECTBIIEHUS MMaHOBbLIX NPOBEPOK YCTaHABMMBAETCA NfaHOM paboThl
OpraHa. [lpu npoBepke MOryT paccmaTpuMBaTbCsl BCE BOMPOCbI, CBSA3aHHblE C
npegocTaBneHneM MyHUUMNanbHOM YyCrnyrn (KOMMMEKCHblE MPOBEPKU), UNU OTAENbHbIV
BOMPOC, CBSI3aHHbIN C MpeAoCTaBfeHNEM MyHUUMNANbHOW ycnyrnm (Tematuyeckue
npoBepkun). NpoBepka Takke MOXET NPOBOANUTLCHA MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOLATCA B CBA3N C NPOBEPKOW YCTPaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHUA afMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Criydae nonyyvyeHus
xanob 3aasutenen Ha gencteusa (6esgenctene) OpraHa, a Takke UX OOMMKHOCTHbIX L,
MYHMLUMNANbHbBIX CAYXaLLnX.

4.2.4. PesynbTaTtel NpoBepkn OMOPMAAITCA B BuOe akTa MNpoBepku, B KOTOPOM
YKa3bIBaOTCH BbISIBIIEHHbIE HEAOCTATKM U NPEeASIOXKEHNSA MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, OpraHa, NpeaoCTaBnsalowWero MyHUUUNanbHy
ycriyry, 3a pelleHns n gencreus (6esgencrame), npuHMMaemble (OCyLecTBAsieMble) UMUK B
xofe npeaocTaBneHnsa MyHULMNANbHOW yCyrn

Mo pesynbTaTamM MNpPOBEAEHHbLIX MPOBEPOK B Criydae BbISBIIEHWUS HapyLWEeHWA npas
3asBUTENEN BUHOBHbIE NULA MPUBAEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuiickon deaepaumn.

PyKOBOLI,VITeJ'Ib OpraHa MeCTHOro camoynpaBrieHnd HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOEe paCcCMOTpeHne 3asBNeHnn.

PykoBoguTenb (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro noApasneneHusi opraHa
MECTHOIO CaMOyMpaBfeHNsi HeceT OTBETCTBEHHOCTb 3a HEecCBOEeBpeMEeHHoe W (Mnn)
HeHaanexallee BbINOSIHEHNE agMUHUCTPATUBHBLIX AENCTBUI, yKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[lOMKHOCTHbIE NMLA U WMHble MyHMUMNAanbHble CryXalue 3a peleHust U OencTBust
(GespenictBMe), NpuUHUMaemble  (OCYLLECTBISIEMble) B  XO4e  NPedoCTaBneHus
MYHULMNANbHOM YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHus, xapaktepuaywowue TpeboBaHMs K Nopsiaky M opMam KOHTPOns 3a
NpefocTaBNeHNEM MYHULMNANbHOW YCRyrM, B TOM YMCRe CO CTOPOHbI rpaxadaH, WUX
00beanHEeHU 1 opraHm3auun

KoHTponb 3a npegoctaBrieHneM MyHUUMNAnbHOW YCIMYrM CO CTOPOHbI FpaXkpaH, WX
06begMHEeHUN 1 opraHM3aumnii, OCYLLLECTBASETCS NOCPEOCTBOM OTKPLITOCTM AEATENbHOCTH
opraHa MeCTHOro camoynpaBfeHus npu MNpegocTaBNeHUn MyHUMUMNANbHOW  YChyru,
NoNy4yeHUss MOSIHOW, aKTyarlbHOW W [OCTOBEPHOW MHopMauuum o  nopsagke



nNpeaocTaBfNeHna MyHUUMNANbHOMW YCNYrM U BO3MOXHOCTM [OCYAeBGHOro paccMOTpPEHUS
obpalueHnin (xanob) B npouecce npeaocTaBneHnss MyHULMnanbHON yCryri.

5. NocynebHbin  (BHecyaeOHbI) nNopsigok  obXanoBaHWs  peleHun u  AencTBum
(6e3pencTeug) opraHa, npegoCcTaBnsALEro MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHANbHOro LieHTpa NpefoCTaBfeHns rocyaapCTBEHHbIX M MYyHULMMANbHbIX
ycnyr, opraHusaumm, ykasaHHblx B Yactn 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne210-93,
a Takke UX OOMKHOCTHbIX NL, MyHULMNANbHbIX CRyXawmux, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHwe B AOCYAeOHOM MNOPSAKE pPELLUEHUA U
pencteun  (6esgenctensa) opraHa, nNpefoCTaBnAsOWEro  MyHUUUNAnbHY  YCRyry,
AOIDKHOCTHOrO  nnua  opraHa,  NpefocTaBffAloWero  MyHUUMNanbHyl  yCrnyry,
MYHULMNANbHOMO cnyxaktiero, pykoBoauTENS opraHa, npeaocTaBnsALLErO
MYHULMNANbHYO ycnyry, MHOroyHKUNOHaNbHOro LeHTpa, paboTHMKa
MHOrO(PYHKLNOHANBHOro LEeHTpa, opraHMsaunn, npegyCMOTPeHHbIX YacTbto 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3aaButenb MOXeT O6paTI/ITbCFI c »xanobown, B TOM yucne B cnegyruwmx criydadax:

1) HapylwleHune cpoka perucTpaumm 3anpoca O MpPedoCTaBNEHUN MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTaBreHns MyHuumunanbHon ycnyriu. B ykasaHHOM crniyyae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM peleHun U OencTBumn
(6e3pencTBnsa) MHOroYHKUMOHANBHOMO LeHTpa, paboTHMKA MHOrOgYHKLMOHANbHOIo
LeHTpa BO3MOXHO B crnyvae, ecnM Ha MHOroQYHKUMNOHAmNbHbIA LIEHTP, PelleHus U
pencteust  (besgenctBme)  KOTOpOro  obxanywTcsl, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNANbHbLIX YCryr B MNOMHOM ob6beme B
nopsigke, onpegeneHHomM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTEnNs OOKYMEHTOB WM MHpopmaumm nnbo ocyllecTBneHus
OENCTBUA, nNpeacTaBfieHne WM - OCYLLEeCTBMEHWE  KOTOPbIX He  npedycMOTPeHO
HOpPMaTUBHbIMW  NpaBOBbIMM  akTamn  Poccunckon  degepauun, HOPMATUBHLIMMI
npaBoBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHUUMNAnbHbIMU NPaBOBbIMW akTaMn As
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpefoCTaBfneHue KOTOpbIX NpesyCMOTPEHO
HOpPMaTUBHbIMW  NpaBOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHLIMMI
npaBoBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHUUMNAnbHbIMU NMPaBOBbIMW akTaMn Ans
npegocTaBneHnsa MyHULMNAnbHOW yCrnyru, y 3asBuTens;

5) oTka3 B npeaocTaBneHUn MyHUUUNANbHOM YCIyru, ecrn OCHOBaHUSA OTka3a He
npegycMmoTpeHbl heaepanbHbIMM 3aKOHAMK Y NPUHATBIMUA B COOTBETCTBUM C HAMWN UHBIMU
HOpPMaTMBHbIMM MNpaBoOBbIMM akTamMn Poccunckon degepaumm, 3akoHamum U UHbIMA
HOpPMaTUBHbIMW  MpaBoBbiIMW  akTamu Pecnybnukn TaTtapctaH, MyHALMNANbHbIMMI
npaBoBbIMM akTamu. B ykaszaHHOM cnydae gocygebHoe (BHecyaebHoe) obkanoBaHue
3asiBUTENEM peleHnn u gencteuin (6esgenctsnsa) MHOMOMYHKUMOHANBHOrO LEeHTpa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LUEHTpa BO3MOXHO B Cryvyae, €ecnu  Ha
MHOFO(PYHKLMOHAMNbHbLIM  UEHTP, peweHna u gencteus  (6e3gencrteme) KOTOpPOro
obGxanylTcs,  BO3NOXeHa  YHKUMA N0  MNpPedoCTaBfEHUO  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNyr B NOfIHOM o6beme B nopsigke, onpeneneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaABUTENsS NpW NpPeaocTaBreHNM MyHUUMNANbHOW YCryru nnatbl,
HEe npeaoyCMOTPEHHOM HOPMAaTUBHbLIMW MNpaBoBbIMM akTamu Poccuinckon Pepepaumn,
HOpPMaTUBHbIMW  MpaBoBbiIMM akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaocTaBnALIEro MyHUUMNANbHYO yCnyry, OOMKHOCTHOroO nuua
opraHa, npefoCTaBnAOLWEro MyHUUUNANbHY YCyry, MHOrO(YHKUMOHANbHOMO LIEHTPa,
paboTHMKA MHOrOMYHKLIMOHANBLHOMO LIeHTpa, OpraHM3aLmi, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 dPepepanbHoro 3akoHa Ne 210-®3, unu mx pabOTHUKOB B MCMNpaBreHUM
AONYLLUEHHbIX MMM OnevYaTtok U OwWKnbOoK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHUUMNANbHON YCnyrn LOKYMeHTax nunbo HapyleHue YCTaHOBMEHHOro CpoKa TaKux
ucnpaeneHnn. B ykasaHHOM crnydyae pocynebHoe (BHecyaebHoe) obxanoBaHue



3asBUTENEM peleHnn n pencTeuni (6e3gencTBysl) MHOrOgYHKLMOHANBbHOrO LIEHTPA,
paboTHMKA  MHOrOYHKLMOHANbHOIMO LUEeHTpa BO3MOXHO B Crydyae, €Cnu Ha
MHOIMO(OYHKUMOHAmNbHbLIN  LEHTP, peweHna wn pgencteus  (6e3gencreme) KOTOPOro
obxanylTcs,  BO3noxeHa  YHKUMA N0 NPedoCTaBfieHU0  COOTBETCTBYHOLLMX
MYHMUMNANbHbIX YCNyr B NONHOM ob6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunM nopsgka  BblgadM  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAaNIbHOW YCryru;

9) npuocTaHoOBMeHWE MpPeaoCTaBfeHUss MyHUUMNANbHOW YCryrn, €Cnm OCHOBaHWUS
NPUOCTAHOBMEHUS He MpedycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuickon
depgepaumn, 3akoOHaMM U UHbIMKM HOPMAaTUBHBIMW NpPaBOBbIMKM akTamu Pecnybnuku
TaTtapcTtaH, MyHuuMnanbHbIMX NpaBOBbIMM akTamu. B ykaszaHHom cnydae pocygebHoe
(BHecynebHoe) obOxanoBaHue 3asiBUTENEM peleHnn u agencteum  (6e3gencteus)
MHOIO(PYHKLMOHANbHOIo LeHTpa, paboTHNUKA MHOMOYHKLUMOHANBHOIO LEHTPa BO3MOXHO
B Crlydae, €Cnv Ha MHOro(yHKUMOHanbHbIA LEHTP, pelleHnsa n gencteus (besgencraue)
KOTOpOro oOGxanytTcs, BO3NoXeHa QYHKUMA MO NpeaoCTaBEHU0 COOTBETCTBYHOLLIMX
MyHMUMNanNbHbIX YCNyr B NONHOM ob6beMe B nopsake, onpenernieHHoM YyacTtbio 1.3 ctatbu
16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve Yy 3asaBUMTENA nNpPU NPEAOCTaBMEHUN MYHULUUNANbHOWM  YCRyru

OOKYMEHTOB WNn WHopMaunn, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npuv nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbiX AONiS
npeaocTaBneHna MyHUUMNanbHOM ycnyrn, nMbo B NpefoCTaBfeHMM MyHMLMNAnIbHON
YCNyru, 3a WCKMOYEHMEeM cryvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criyqyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHn U aencteumn (6e30encTBmst) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKaA MHOroyHKLMOHANbHOIO LEHTPa BO3MOXHO B Cryvyae, ecnm Ha
MHOTrOOYHKLMOHAMNbHbLIM  LUEHTP, pelweHna u gencrteus  (6e30encrTBne)  KOToporo
obxanyTcs, BO3NOXeHa  (YHKUMS N0  MPedoCTaBfeHUtd  COOTBETCTBYIOLLNX
MyHMUMNanNbHbIX YCNyr B NONHOM ob6beMe B nopsake, onpeneneHHomM yacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.
5.2. )XXanoba nogaeTcs B NMCbMEHHON hopMe Ha BymakHOM HocuTene, B 3NEKTPOHHOWN
dopme B opraH, nNpefoCcTaBnslOWUN MyHULUNANBHYIO YCNYry, MHOrogyHKUMOHANbHbIN
UeHTp nmMbo B COOTBETCTBYHLMIA OpraH rocygapCTBEHHOW BMacTu, SBNSAIOLWMNCA
yypeguTtenem MHOro©yHKLMOHabHOIo LUeHTpa (nanee - yypeanTenb
MHOroOyHKLIMOHAIbLHOIO LIEHTPA), a TakKe B OpraHmM3aunn, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelleHuss n OencTeus
(bespenicTBMe) pyKOBOAUTENHA OpraHa, NpedoCTaBnSAOLWEro MyHUUMMAnbHYK YCnyry,
nodatTCs B BbILIECTOAWMIA opraH (Npy ero Hanuium) nmbo B criyvyae ero OoTCyTCTBMS
paccMaTpuBalOTCs  HEMOCPEeACTBEHHO PYKOBOAUTENEM oOpraHa, npefoCcTaBnstowero
MyHuumMnanbHyo ycnyry. >Kanobbl Ha pelieHua n gencteua (besgencrteue) paboTHuka
MHOIO(YHKLMOHANBbHOIO LIeHTpa NoSAKTCH PYKOBOAUTESHO 3TOFO0 MHOMO(YHKLMOHANBHOIo
ueHTpa. XKanobbl Ha pelweHus wn genctena (6esgencteme) MHOrOMYHKLMOHANbHOMO
LeHTpa noJalTcs yvypeauTento MHOroYHKUMOHANbHOrO UEeHTpa WM AO0SMKHOCTHOMY
nidy, YNonHOMOYEHHOMY HOPMAaTMBHBLIM MpaBoBbiM akTom Pecnybnuku TartapcraH.
XKanobbl Ha peweHns wn pgencteusa  (6esgenictBue) pabOTHMKOB — OpraHusaumin,
npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nogatoTcs
PYKOBOAUTENAM 3TUX OpraHuM3aumn.

Xanoba Ha peweHns wn pencteus (6e3gencTBve) opraHa, npefocTaBnsoLWEro
MYHUUMNANbHYO  YCNyry,  OO/PKHOCTHOMO  fvua  opraHa, npegocTaBrsoLLEero
MYHMUMMANbHYK  yCRyry, MYHUUMNANbHOrO  CRNyXawero, pykoBoAUTENs  opraxa,
NpenoCTaBNAILWEro MyHUUMNANbHYKO yCnyry, MoOXeT ObiTb HanpaereHa no no4dte, 4Yepes
MHOIO(YHKLMOHANbHbIN LeHTp, C NCMNonb30BaHMEM NHPOPMAaLIMOHHO-
TENIEKOMMYHMKaLVUOHHON cetu «UHTEpHETY, omumanbHOro canta opraHa,
npeaocTaBnAwLLEro MyHUUMNanbHyo ycnyry, EanHoro noptana nnéo PecnybnmkaHckoro
noprtana, MHoOpMaLUmMOHHOM cucteMbl gocynebHoro obxanoBaHus, a Takke MOXET ObiTb



NpuHATa nNpy NMYHOM  nNpueme 3asButens. »Kanoba Ha pelweHusas u  OencTBus
(6e3pencTBne) MHOroOQYHKUMOHANBLHOMO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO
UeHTpa MOXeT OblTb HanpasneHa Mo MoyTe, C WUCMNOMb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHUKaLNOHHOWN cetu «UNHTepHeTY, ohuumansHoro canTta
MHOropyHKUMOHanNbHOro ueHTpa, EguHoro noprtana nubo PecnybrnuvkaHckoro noprana,
MHOPMAaLMOHHOM cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATA
npy nudyHom npueme 3asiButens. XXanoba Ha pelweHusa u gencteua (6espencreue)
opraHuMsauunn, NpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXET ObITb HampaBneHa No NoyTe, C UCMNOSIb30BAHUEM
MHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTun «HTepHeT», odomumnanbHbIX CauToB 3TUX
opraHusauunn, EguHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTens.

5.3. XKanob6a gomxHa cogepxaTtb:

1) HaMMmeHoBaHWe opraHa, NPeaoCTaBNALEr0O MyHULMNANbHYIO YCRyry, AOSHKHOCTHOIO
nvua opraHa, NpeaocTaBnALWEro MyHuUMnanbHyk ycnyry, nmbo MyHuumnanbHOro
Cnyxatlero, MHOrogyHKUMOHaNbHOro LEeHTpa, ero pykosoautens u (umnu) paboTHuKa,
opraHusauunn, NpegycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
®3, ux pykosoautenenm u (Mnu) paboTHUKOB, pelleHus U pencTemnsa (bespencreue)
KOTOpbIX 0BXanyTcs;

2) damunuio, UMsi, OTYEeCTBO (MocrnedHee - NpPUM HanNuyuu), CBeAEHUA O MecTe
XUTenbcTBa 3aaBUTENs - pmsnyeckoro nuua nubo HanmeHoBaHue, CBEAEHUA O MecTe
HaxoXOeHus1 3asBUTENS - IOPUAMYECKOrO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (MPU HanIM4yMKM) U NOYTOBBLIA agapec, Mo
KOTOPbIM A0SMKEH BbITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHnax u gencteusx (besgenctsumn) opraua,
NPefoCTaBNAWEro  MyHUMUMNANbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpefoCTaBNAWEro  MyHMUMNANbHYK ycnyry, nvbo MyHUUMNAnbHOro cnyxatiero,
MHOrOYHKLMOHANBbHOrO  UeHTpa, paboTHMKA  MHOrOYHKUMOHANbHOMO  LIEHTpa,
opraHusauunn, NpegycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrflaceH C pelleHnem N gencTesnem
(6e3penctBneM) opraHa, NpenoCTaBNSAOWEro MyHUMUMNANbHYK YCNyry, OOSMKHOCTHOrO
nuua opraHa, npeaocTaBfAlWEero MyHUUMNanbHy ycnyry, nvbo MyHMUMnanbHOro
CnyXxallero, MHOro(yHKLUMOHANbHOro LUeHTpa, paboTHMKA MHOrogYHKUMOHANbHOMO
LeHTpa, opraHuMsaumn, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-d3, nx paboTHukoB. 3asiBuTenem MoryT ObiTb NpeacTaBreHbl OKYMEHTbI (Mpu
HanuMyumn), nogTBEpPXaaroLwme A0BoAbI 3aaBUTENS, MO0 UX KOMUMW.

5.4. MMocTynuBwasn xanoba noanexuTt pernctpaumm B CPOK He nosgHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. Xanoba, noctynuBwasi B oOpraH, MNpeaoCTaBNAWUIA MyHULMNANbHYIO YCNyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEHTP, YYpeauTentd  MHOroyHKUMOHANbHOro LUeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, nnbo BbIWeCTOAWMI opraH (NpU ero HanU4uKn), NOASIEXNT PACCMOTPEHUIO B TEYEHME
naTHaguatn paboumx OHEN CO OHS ee pernctpaumm, a B crnydyae obkanoBaHuWsa OTKasa
opraHa, nNpefoCTaBfALWEro MyHUUMNANbHYIO YCNyry, MHOrOMYHKUMOHANbHOIMO LEeHTpa,
opraHusauumn, npeaycMoTpeHHblX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, B npneme OOKYMEHTOB Y 3aaBuUTENS NnbO B MCnpaBfeHMn OONYLEHHbIX onevyaTok U
owmnbok unn B crnydae ob6xanoBaHWs HapYyLWEHUs YCTAHOBMEHHONO CpoKa TaKux
NUcnpaBneHnn - B Te4eHmne natn paboumnx gHen co aHs ee permcTpaunn.

5.6. o pesynbTatam paccMOTpeHuss xanobbl NPUHUMAaETCA OOHO W3 CreayrLwmx
peLueHunn:

1) »anoba ygoBrneTBOpPSieTCs, B TOM 4ucne B QOpMe OTMEHbl MPUHSATOrO peLleHus,
NCnpaBreHns [OOMyLWEeHHbIX Orne4yaTok U OWMWOOK B BblAaHHbIX B pesynbraTe
npenocTaBneHnst MyHULMNanbHON YCnyrn OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX



CpeacTB, B3UMMaHWe KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbIMM MPAaBOBbIMU aKTaMu
Poccunckon depepaumn, HopMaTMBHLIMU NPaBOBLIMU akTamu Pecnybnvku TaTapcrtah,
MYHUUUNANbHLIMU MPaBOBbLIMWU aKTamu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

He nosgHee OHs, cnegyoLwlero 3a AHEM NPUHATUS peLleHns, YKa3aHHOro B HacTosiLWweM
NyHKTE, 3asBUTENI0 B MUCbMEHHOM (POpPME N MO XenaHui 3adaBUTENS B 3NEeKTPOHHOW
dopmMe HanpaBnNAeTCAa MOTUBMPOBAHHbIM OTBET O pe3yrnbTaTax pacCMOTPEHNS XKanobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexallen yaoBneTBOpPEHUIO B OTBETE 3asiBUTENMIO O
pesynbratax paccMoTpeHust xanobbl  gaetcsa  uHopmauuss O OENCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npenocTaBnALWLNM MYHULMNANbHYO ycnyry,
MHOIMO(PYHKUMOHANbHLIM LIEHTPOM NMBO opraHu3aunen, npeaycMoTpeHHoW Yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B Lenax He3aMeanIMTeNbHOro yCTpaHeHus
BbISIBNEHHbIX HapYLIEHUN MpU OKasaHMM MYHMLMNANbHOW YCRyrn, a Takke NPUHOCATCA
M3BUHEHUSA 3a OOCTaBrfeHHble HeynobCcTBa M yKkasblBaeTcss MHGOpMauus O anbHENLnX
OENCTBUAX, KOTOpble HeobXoAMMO COBEpWUTb 3asBUTEND B LeNsax NonyyYyeHus
MYHULMNANbHOW YCyri.

5.8. B cnyyae npusHaHus xanobbl He noanexallen YOOBNETBOPEHUO B OTBETE
3asBATENI0 O pesynbTaTax pacCcMOTPeHWUst >xanobbl [awTcs apryMeHTUPOBaHHbIE
PasbsCHEHMS O MpUYMHAX MNPUHATOrO peLleHusi, a Takke MWHdopmaums o nopsigke
o6>anoBaHus MPUHATOTO peLleHUs.

5.9. B cnyyae ycrtaHOBReHWss B Xo4e WnM MO pesynbTaTam pPacCMOTPEHMS Xanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNIeHus
AOMKHOCTHOE NWLO, paboTHMK, HadeneHHble MONHOMOYMSAMU MO PACCMOTPEHMIO XKanob,
He3ameanuTenbHO HanpaBnsalT NMeLMecs MaTepuarnsl B opraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMWHUCTPATMBHOMY perfiaMeHTy
npefocTaBneHNs MyHULMNANbHOW YCyru

no Bblgaye paspeLleHns Ha BCTynneHne
B 6pak HecoBepLIEHHONETHMUM, AOCTUMLLNM
Bo3pacTta 16 nert

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULMNANBHYO YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

PEWEHME

oT Ne

PaCCMOTpeB Bawe 3asBneHune ot Ne n npunaraemMmble K

HEMY IOKYMEHTbI, YNOJTHOMOYEHHbIM OpraHoM

MPUHATO peweHne

HononHuTtenbHas nHopmaums:

CseneHust 06 anekTpoHHOW noanncu

HormxkHocTHoe nuuyo (PNO)

0]

(noanucb YyNorTHOMOYEHHOrO AOMKHOCTHOrO NnLa opraHa)



N =

MpunoxeHne Ne 2

K AODMUHUCTPaATUBHOMY pernameHTy
NpeaoCcTaBneHNs MyHULMNANbHOW YCryru

no Bblaye paspeLleHns Ha BCTynneHne
B 6pak HecoBepLUEHHONETHUM, OCTUILLNM
BospacTta 16 nert

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHblE JAaHHbIE:

PEWEHWE

06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCnyru
No BblAaye paspeLleHns Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM, AOCTUILLNM
Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asasneHne o1 Ne N npunaraemble K Hemy
OOKYMEHTbI YMOSTHOMOYEHHbBIM OpraHoMm NPUHATO peLleHne
o6 oTkase B no crneaywwmm
OCHOBaHUAM:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMONTHOMOYEHHbIA OpraH C 3asiBNIiEHMEM O
npeaocTaBneHnmn yCryri nocre yCTpaHeH!s yKkasaHHbIX HapyLLEeHUA.

[aHHbIn OTKa3 MoXeT ObiTb o6xanoBaH B pgocyaebHOM nopsigke nyTem
HanpaBneHus xanoobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsake.

CseaeHunst 06 anekTpoHHOM noanncu

HomxHocTHoe nuuyo (PNO)

(noanuch YNonMHOMOYEHHOIO AOMKHOCTHOIO NyLa opraHa)



MpunoxeHne Ne 3

K AOMWHUCTPATMBHOMY perfiaMeHTy
npefocTaBneHNs MyHULMNANbHOW YCyru

no Bblgaye paspeLleHns Ha BCTynneHne
B 6pak HecoBepLIEHHONETHMUM, AOCTUMLLNM
Bo3pacTta 16 nert

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANbHYHO YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

PEWEHWE

06 oTkase B NnpuemMe JOKYMEHTOB, HeoBXoAMMbIX AN NpeaoCTaBneHus
MyHULMNanbHOM yCryrv No Bblgaye paspeLueHns Ha BCTynneHne B 6pak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne
PaccmoTtpeB Balue 3asBneHune ot Ne W NpunaraemMble K HeMy

AOKYMEHTbI YNONTHOMOYEHHbIM OpraHoMm NPUHATO

peLleHune 06 oTKase B npueme OOKYMEHTOB, Heob6xoaMMbIX ans

no cneaywuwmMm OCHOBaHUAM:

PasbsacHeHne NpuymH oTkasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NoOBTOpPHO 06paTUTLCA B YMNOSIHOMOYEHHbLIN OpraH C 3asiBlieHUEM O
npegocTaBfieHUN YCnyru nocre yCTpaHeHUsl ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIn  0oTKa3d MoOXeT OblTb ob6xanoBaH B AocygebHom nopsake nyTem
HanpaBreHust Xanoobbl B yNONIHOMOYEHHLIN OpraH, a Takke B cyaebHoOM nopsigke.

CseaeHunst 06 anekTpoHHOM noanncu

HormxkHocTHoe nuuyo (PUNO)

(noanucb YNoNTHOMOYEHHOrO AOMKHOCTHOIO NnLa opraHa)



MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNansHOM ycnyrm

no Bblaye paspeLleHns Ha BCTynneHne
B 6pak HecoBepLUEHHOMNETHUM, OCTUILLNM
Bo3pacTta 16 nert

dopma

B NcnonHuTenbHbIn KOMUTET
OkTsBpbCKOro cenbCcKoro noceneHns
BepxHeyCcnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH

oT )
(bamununsa, nms, oTyecTBo 3asiBUTENS)

Apgpec mecTa XuTenbcTBa un (Mnn) agpec
MecTa npebbiBaHUS 3aaBUTENS:

TenedoH 3aaBuTens:

ALpec aneKTPOHHOM NOYTbI 3asBUTENS:

3adBlieHune.

MpoLwy paspeLlmnTb MHE 4O OOCTMKEHWUS] BO3pacTa BOoCeMHaauaTu neT BCTyNUTh B
Bpak c rp.

npoxuearoLmm(en)

JaTta poxaeHus

nacnopT BblgaH (Korga, kem)

no npunynHe

(mata) (nognwuce) (¢.1.0.)

Mpolly paspelunTb MHe BCTYNUTb B Bpak ¢ rp.

00 OOCTUXEHUNA M (ero) BO3pacTta BoceMHaauaTn ner.

[ata poxgeHus ,

npoxwmearoLmm(en)

nacnopT BblgaH (korga, kem)




PekBM3nTbl akTOBOM 3annUCun O POXKAEHWUMU:

Ne akToBou 3anucu , daTta Bblga4n akToBOW 3anucu

MecTo rocyaapCTBEHHOM perucTpaunm akToBOM 3anmucu 0 POXKAEHUN

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

|:|B NMYHBbIN KabuHeT [MopTana rocyaapCTBEHHbLIX WM MyHMUMNANbHbIX YCRyr
Pecnybnukn TaTtapcTah;

l:IB MHOropyHKLMOHANbHOM LIeHTpe MpeaoCTaBlieHUss roCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpraHe.

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY pernameHTy
NpeaoCcTaBneHNs MyHULMNANbHOW yCryru

no Bblaye paspeLleHns Ha BCTynneHne
B 6pak HecoBepLUEHHONETHUM, OCTUILLNM
BospacTta 16 nert

dopma

B NcnonHuTenbHbIM KOMUTET
OkTs0pbCKOro cenbCcKoro noceneHns
BepxHeyCcnoHCKOro MyHMumMnansHOro
panoHa Pecnybnuku TaTtapcraH

oT ,
(bamunusa, nms, oTyecTBo 3asiBUTENS)

3agaBneHune

06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLEHHON MNPU OKa3aHUM MyHULMNANbHOW YCnyru no

3anucaHo:

I'Ipanu'leble cBedEeHU4A:

Mpowy McnpaBuTb OOMNYLEHHY TEXHUYECKYH OLIMOKY M BHECTM COOTBETCTBYOLLNE
N3MEHEHMUS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryriu.

Mpunarato cnegyroLimMe AOKYMEHTbI:
1.
2.

B cnyyae npuHATMS pelleHnss o6 OTKMOHeHUMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKMN NPOLLY HanpaBUTb TaKkoe peLLeHune:

nocpeacTBOM OTMNpaBNeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOWN KOMUW Ha GyMa)KHOM HocuTerie MoYTOBbIM OTMpPaBfieHNEM MO agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeACTaBMsieMOMY MHOK WUy, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBMEHHbLIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )

(nara)



