MCIOHUTEILHBIA KOMUTET TATAPCTAH PECITYBIIMKACBHI
BEPXHEYCJIOHCKOI'O IOI'APBI OCJIAH
MYHHUITUITAJIBHOI'O PATOHA MYHHUITATIAJIE PAUOHBI

PECITYBJIMKHA TATAPCTAH ;\_/ BAIITIKAPMA KOMMUWTETHI

IIOCTAHOBJIEHUE KAPAP

c¢. Bepxumii Ycnon

«06 yTBEpPXOEHUU aaMUHUCTPATUBHOIO
pernameHTa npefoCTaBeHUss MyHULMNanbHON
yCnyr no NPUHSTUIO Ha yYeT rpaxaaH B kKayecTse
Hy)KOawwWwmuxcs B NpeaoCTaBneHnn  XKWUMbIX
NOMELLEHM No [OoroBopy HarMa CryxeGHoro
XXUroro noMeLLeHMs, HaxoasLerocs B
MYHMLMNANBHOM XUNULWHOM hOHAE»

B uensx peanusauun ®egepansHoro 3akoHa oT 27 utona 2010 roga Ne 210-d3 «O6 opraHusauumn
NpeaoCTaBleHns rocygapCTBEHHbIX WM MYyHUUMNANbHbIX YCAYr», PYKOBOACTBYSCb MOCTAHOBIIEHNEM
KabuHeta MuHuctpoB Pecnybnukm TatapctaH ot 02.11.2010 Ne 880 «O6 yrtBepxaeHun [Nopsigka
pa3paboTkn n yTBEepXOEHUs aaMUHUCTPATMBHBIX PernameHToB NpeaoCcTaBreHns rocyaapCTBEHHbIX
YCNyr UCMNOSHUTENbHBIMA OpraHaMu rocygapcTBeHHOM Bnactu Pecnybnukn TatapctaH M O BHECEHMM
N3MEeHeHWn B oOTAenbHble nocTtaHoBneHns KabuHeta MwuHuctpoB PecnyGnuku TatapcrtaH», B
COOTBETCTBMM C MOPSAKOM paspaboTkm W yTBEPXKAEHMS aOMUHUCTPATUBHLIX pernamMeHToB
npegocTaBneHnss FoCyAapCTBEHHbIX YCYr WUCMOMHUTEMbHbBIMA  OpraHamu Bractu  Pecnybnuvku
TaTtapctaH, pyKOBOACTBYSICb YCTaBOM BepxHeyCcrnoHCKoro myHuumnansHoro pawioHa Pecny6nunku
TaTtapctaH, VcnonHuTtenbHbln kOMUTET BepxHeycrnioHCKOro MyHuuunansHoro paroHa Pecny6nukm
TarapctaH MNOCTAHOBJIAET:

1. YTBEpauTb aAMUHUCTPATUBHBIN pernameHT «O6 yTBepXXaeHUn agMUHUCTPATMBHOIO pernamMmeHTa
npegocTaBneHnss MyHULUNAaNbHON YCyru No NPUHATUIO HA YYeT rpaxaaH B KayecTBe Hy>KAaloLLMXCs B
NPeaoCTaBlEHUN XWMbIX MOMELLEHM MO [OOroBopy HarWMa CcnyXebHOro Xunoro nomeLieHus,
HaxoAsLLerocd B MyHULMNANIbHOM XUNULWHOM doHae» cornacHo MNpunoxeHns Ne1.

2. OnybnvkoBaTb HacTosiee MOCTaHOBNEHMe Ha odwuuManbHOM nopTane npaBoBOW
nHpopmaumm Pecnybnukm TatapctaH B MH(OPMaLMOHHO-TENEKOMMYHUKAUUOHHOW ceTn NHTepHeT
no Beb6-agpecy: http://pravo.tatarstan.ru 1 Ha odwuumancHoM cante BepxHeyCnoHCKoro
MYHMLMNANbHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn MIHTepHeT no Beb-aapecy:
https://verhniy-uslon.tatarstan.ru

3. KoHTponb 3a UCMOMHEHNEM HACTOSLLLEro NMOCTAHOBNEHNS BO3SIOXWTb Ha NEPBOro 3amecTuTens
pykoBoauTens MicnonHutenbHoro kommteta BepxHeyCcnoHCKoro MyH1LmMnansHoro panoxHa Pecny6nuku
TatapctaH M.M. YepmeHckoro.

PykoBoautens UcnonHutenbHoro
KoMuTeTa U.U. WakupoB

MoaroToBun u oTnevaran:
BypauHa T.H. 4 ak3.
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YTBEpXaOeH

[MocTaHoBREHEM
NcnonHuteneHoro komuTeTa
BepxHeycnoHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT«___ » 2022 . Ne

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOM YCIyru rno NPUHATUIO Ha y4YeT rpaxkaaH B KavyecTBe
HYXXAAroLWUXCA B NpeaocTaBlIeHUM XUNbIX NOMELLEeHU No JOroBOpYy Hanma
CNY>XeOBHOro XX1noro NoMeLleHus, HaxoasiLerocs B MyHULMNanbHOM XUNULWHOM c¢oHAae

1. O6LwWwme nonoxeHus

1.1.  TpeaomeTt perynupoBaHna agMUHUCTPATUBHOIO perrnamMmeHTa
1.2

1.1.1. HacTtoawmnn agMUHUCTPATUBHBIN pernamMeHT npefocTaBrneHns MyHULMNanbHON
yCcryru ycTaHaBfvMBaeT CTaHZapT WM MNopsgoK NpefocTaBneHus MyHUUMnanbHOWM ycnyru no
NPUHATUIO Ha Yy4YeT TrpaxaaH B KayeCTBE HYXXOAKWMUXCA B NPeAoCTaBlEHUU  XUMbIX
noMeLLleHnn no [AOroBopy Havma CryXebHOro >uroro noMeLleHns, Haxoasiwerocss B
MYHUUMNANBbHOM  XUNUWHOM oHOe (Oanee COOTBETCTBEHHO — aAMWHUCTPATUBHbIN
perrnameHT, MyHUUMnaneHas ycnyra).

1.1.2. MonoxeHns  agMUHUCTPATUBHOINO  perramMeHTa NPUMEHSIOTCS npu
npefoCTaBNeHUN XUMbIX MOMELWEHUA MYHUUUNANbHOIMO XUNuwHoro ¢oHga no AoroBopy
HanMa Ccrny>kebHOro Xunoro NOMeLLEHNA B nopsigke, YCTaHOBMEHHOM YKUMULLHLIM KOAEKCOM
Poccuinckon depepaunmn, noctaHosrneHnem [lpasutenbctBa Poccunckon degepaumm ot
26.01.2006 Ne42 «O6 ytBepxaeHun [lpaBun  OTHECEHMSI KUMOFO MOMELUEHUs K
crneunanmaMpoBaHHOMY XUIULLHOMY doHay n TUNOBbIX A0roBopoB Harma
cneunanmanpoBaHHbIX XUMNbIX MOMELLEHWNAY, PELLEHMEM OpraHa MEeCTHOro camoyrnpasfeHus,
pernameHTUpYyLWnM npeaocTaBreHne CnyXebHbIX XXUMbIX NOMELLEHNNA.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, nmerwmMmn NpaBo Ha nosiydeHne MyHUUMNanbHOW YCIyrn, ABNATCS
rpaxxgaHe Poccuiickon ®depgepaumm, He 00eCneYeHHble KUMbIMU  MOMELLEHUSAMUM B
COOTBETCTBYHOLLEM HACENEHHOM MYyHKTE M OCYLIEeCTBSOWME TPYAOBYHO AEATENIbHOCTU B
opraHax MEeCTHOro CaMOynpaBfieHUsl, B MYyHUUMUNANbHbIX YYPEXAEHUSX, MyHUUUNanbHbIX
YHUTaPHbIX NpeanpuaTusaX, Ha BbIBOPHbLIX LOMKHOCTSAX B OpraHax MeCcTHOro camoyrnpaBreHus,
32 KOTOPbIMU XWUNble MOMELEHUS MYHULMNANbHOro >XUMULWHOIMO (oHOa MyHUUMNAanbHOro
panoHa (ganee — MyHUUMNanbHbIM XUAULWHBIA (OOHA) 3aKkpensieHbl Ha NpaBe onepaTMBHOIo
yrnpaBreHns unmn Xxo3sancTBEHHOrO BeAeHWs (ganee — 3asBuUTerb),.

1.2.1.1. Karteropun rpaxnaH, KOTOpbIM MpPefocTaBnAlTCsa CryxebHble >Kunble
noMeLLeHns, ycTaHaBNMBaTCs OpraHoOM MECTHOIro camoyrnpaBfieHus.

1.3. MNMopsagok MHpopMmMpoBaHNA O NpeaoCTaBleHNn MyHUUMNAIbHOW yCnyru

1.3.1. WHdopmaums o0 nopsgke nNpefocTaBfieHUss  MYHUUMMANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, CoAepXawmx BuU3yarnbHYHO U  TEKCTOBYHO
WHpopMaLMilo 0  MyHMUMNaAnNbLHOW  ycnyre, pacrnorioXeHHblX B MOMELLEHUSX
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MHOFO(PYHKLUMOHASNbHLIX LEHTPOB MpeaoCTaBfeHUss rOCyAapCTBEHHbIX W MYHULUMMANbHbIX
YCIyr.

2) Ha oduumanbHoM canTe BepxHeyCrnoHCKOro MyHuMUMNanbHOroO panoHa B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM cetu «MHTEepHeT»: https://verhniy-
uslon.tatarstan.ru

3) Ha lNopTane rocyaapcTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nuvkaHckuii nopTan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EanHei noptan);

5) B rocygapCTBeHHOW WHMOPMaAUMOHHON cucteMme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukmn Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr).

1.3.2. KOHCynbTupoBaHMe MO BOMNpocamM MpefoCTaBfeHUss MYHULMMANsHOW YCryru
ocyllecTBnseTcs:

1) B  MHOMOQYHKUMOHAmNbHbIX LEHTpax npeaocTaBfieHns rocyaapCTBEHHbIX
MYHULMNANbHbBIX YCAyr nNpy YCTHOM oBpaleHun - NMYHO Mnu no TenedoHy; c. BepxHu
YcnoH yn. Meg. ropogok g.21a

McnonHutene MyHMUMNanbHOW ycryrn - otaen no ctpoutensctBy, XKKX, cBA3n n
aHepreTuke Ncnonkoma (ganee - Otgen).

1.3.1. MecTo HaxoxaeHune ucnonkoma: c. BepxHun Ycrnon, yn. Yexosa, 4. 18.

MecTo HaxoxgeHust OTgena: c. BepxHun YcnoH, yn. Yexosa, a. 18.

Mpadhunk paboThi:

noHegenbHUK — yetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 17.00;

nNpUeMHbIn AeHb ¢ HaceneHnem BTopHuK: ¢ 8.00 go 17.00;

cyb660Ta, BOCKpECEHBE: BbIXOAHbLIE OHM.

2) B UHTepakTMBHOM (phopme PecnybnnkaHckoro noprana;

npy YCTHOM obpalleHnn - MMYHO UK NOo TeNedOHy;

npyv NMMCbMEHHOM (B TOM 4ucrie B OOpMe 3fIEKTPOHHOrO AOKyMeHTa) obpalieHnn — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHON hOPME MO SNEKTPOHHOM MOYTE.

1.3.3. Hbopmauma Ha EgmHom nopTtane, PecnybnukaHckom nopTtane o nopsgke u
CpoOKax NpefocTaBrieHMUs MyHULMMNANbHON YCyrM HAa OCHOBaHWUM CBEOEHUN, COOAepXKaLlMXCcs B
Peectpe rocygapCTBeHHbIX W  MyHMUMNANbHbLIX YCNYr, MNpefoCTaBnsieTCs 3asiBUTENO
BGecnnaTtHo.

[ocTtyn K MHbopMaunm o0 cpokax n nopsigke npenocTaBrneHns MyHUUUnansHOM ycnyrm
ocyuwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kaknx-nmbo TpeboBaHun, B TOM yucrne 6e3
NCMNoNb30BaHNSA NPOrpaMMHOro obecneveHunsl, yctaHoBKa KOTOPOro Ha TEXHUYECKMe cpeacTBa
3aaButena  TpebyeT  3akMOYEeHUA  NIMLEH3WOHHON0 MMM WHOro  cornaweHna ¢
npasoobnagarenemM nporpamMmmMHOro obecneyeHus, npegycMmaTpuBaloLLero BauMaHue nnatbl,
perucTpauuio unu aesToOpu3auuio 3asBuUTensd, WNUM npenocTaBrieHne UM NepCcoHarnbHbIX
AaHHbIX.

1.3.4. lpn obGpaweHun 3asBuTens NUYHO UM MO TenedoHy B COOTBETCTBUM C
noctynuselnm obpalleHmem npegoctaBngeTcs MHpopmaums:

1) MHOro(yHKUMOHANbHOrO LEeHTpa NpeaoCTaBfeHnMs TrOCYAApPCTBEHHbIX U

MyHUUMNanbHbIX ycnyr c. BepxHuin YcnoH yn. Mea. ropogok g.21a

2) WcnonHnteno MyHuuuMnansHOW ycnyrnm - otaen no crpoutenbctBy, »KKX,
cBsA3M 1 aHepreTuke Micnonkoma (ganee - Otgen).
1.3.1. MecTto HaxoxaeHue ucronkoma: c. BepxHuin Ycnon, yn. Yexosa, a. 18.
MecTo HaxoxgeHus OTgena: c. BepxHun YcnoH, yn. Yexosa, a. 18.
Mpacumk paboThl:
noHegenbHMK — yeTBepr: ¢ 8.00 go 17.00;
natHuuya: ¢ 8.00 go 17.00;

7
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8) npuemHbIN AeHb ¢ HacerneHnem BTOpHUK: ¢ 8.00 go 17.00;
9) cyb6oTa, BOCKpeceHbe: BbIXOAHbIE OHW.

10) o nopsagke npegocTaBneHnss MyHMLMNanbHOM yCrnyrn, o cnocobax n cpokax nogayu
3asBrneHun;

11) 0 kaTeropusix rpaxgaH, KOTOpbIM NpefoCTaBnAeTca MyHUUuMnanbHasa ycnyra; o
HOPMaTUBHbIX MPAaBOBbLIX akTax, PerynmpyoLwmx BoNpockl npeaocTtaBneHns MyHUUunanbHOM
yCnyru;

12) 0 nepeyHe [OOKYMEHTOB, HeObXoOMMbIX ANA pPacCMOTPEHUs 3asiBfieHus O
npeaocTaBneHnmM MyHULMNANbHON YCIyrn, O cpokax npuemMa n permctpaummn 3asBneHus;

13) 0 xoae npefoCTaBneHNA MyHULMNANBHOW YCIyru;

14) 0 mMecTe pasmeleHUs Ha oduumanbHOM canTe WHdopmauMM Mo BoNpocam
npegocTaBreHnss MyHUUMNanbHON YCyru;

15) o nopsagke obxanoBaHnsa ENCTBUN U 6e3aencTBUS AOIMKHOCTHBIX Nny, OpeaHa.

Mo nucbmMeHHOMY  obpalleHunto  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHMUMnanbHOW ycnyrn, nogpobHO B NUCbMEHHOW (bOpMe pPasbACHSAT
3a8BUTENIO MOPSAOK MpedoCTaBNeHns MyHUUMNAnbHOW YCIyrM U BOMPOCHI, yKasaHHble B
HaCTOSILLEM MYyHKTE agMUHUCTPATUBHOIO pernameHTa, U B TevyeHune Tpex paboymx AHen co
OHA peructpaumm obpalleHnss HanpasnalT oTBeT 3assutento. OTBeTbl AalTcA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpalleHUsi UCMOoNb3yHTCS
rocygapctBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmaums no Bornpocam npefocTaBrieHMs  MYHUUUNANbLHOW  yCryru
pasmMellaeTcs Ha omunanbHOM CanTe MyHULMNAnNbHOro pamoHa (usiu 20po0CKO20 OKpyaa) v
Ha MH(POPMAaLMOHHbIX CTeHAax B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmaumsa Ha rocygapCTBEHHbIX si3blkax Pecnybnuku TaTtapcTtaH, pasmellaemMas Ha
WHPOPMALMOHHbLIX CTeHAaX W Ha oduumanbHOM canTe MyHUUMNAnNbHOroO parnoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «W/HTepHeT», BKMOYaeT CBedeHust O
MYyHULMNAnNsHOW ycnyre, cogepxaimecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOIO pernameHTa, MWMHPOPMauUMio O MeCTe HaxXOXOEHUs, ChpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpeaHa, 0 rpacduke npuema 3asiBNEHNN Ha NpenocTaBreHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTtmBHbIe NpaBoBble aKTbl, perynupyowme npegocrasreHne
MYHUUMNANbHOM YCIyru

1.4.1. lepevyeHb HOpPMATUBHLIX MPAaBOBLIX aKTOB, PErynuUpyloLWunx npegoctaBfneHne
MyHUUMNAnNbHOM ycnyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB WU
NMCTOYHMKOB UX odmumanbHoro onybnmkosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe
rocy4apCTBEHHbIX M MYHUMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHUUUNanbLHOro
panoHa B MIHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B LEWCTBYOLLEN pedakuuu NoanexuT
pasmMeLlleHuio Ha EgmHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMNANbHBIX YCIYT,
Ha odmumnanbHoOM canTte MyHULUUNanbLHOro panoHa B MHOPMaLNOHHO-
TenekoMMYHUKaLMoHHOM ceTn «NHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM pernamMeHTe, N nx onpenerieHnd

1.5.1. B agMWHUCTPaTUBHOM pernamMeHTe WCMONb3yKTCa cneayllme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MECTO MHOrodyHKUMOHANbHOrO LEeHTpa NpeaocTaBrneHust
rocygapCTBEHHbIX U MyHMUMNAmNbHbIX YCIyr — TeppuTopuanbHO 060COGNEeHHOE CTPYKTYpHOEe
noapasgeneHune (opmc) MHOrogyHKLMOHANbLHOrO LEeHTpa NpeaoCTaBnNeHnsl rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCRYr, CO34aHHOe B FrOPOACKOM (CENbCKOM) MOCENEeHUM MyHULMNanbHOro
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panoHa mnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHnsaumm OeATeNbHOCTU MHOTO(YHKUMOHAmNbHbIX LEHTPOB NpeaocTaBfeHns
rocygapCTBEHHbIX U MyHULMNASbHbBIX YCIYT, YTBEPXOEHHbIX NOCTaHoBIeHneM [paBuTensCcTBa
Poccunckon ®epepauun ot 22.12.2012 r. Ne 1376 «O6 yTBepxaeHuu NMpaBun opraHmMsaumm
AEeATeNIbHOCTU  MHOTO(PYHKUMOHAmNbHbIX LEHTPOB MpedoCTaBfeHns rocyLapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckass owwnbka - owwnbka (onucka, onedatka, rpaMmmaTuyeckass WUnu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwmbka),  OonyweHHas  OpraHom,
npefoCTaBNAWMM MyHUUMNANbHYIO YCryry, uU npueedwlasl K HeCOOTBETCTBUIO CBEeOEHUM,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW yCcrnyrn), cBeAeHUaM B JOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuvageHTUdUMKauMM W ayTeHTUUKauMm B UHPACTPYKTYype,
obecneunBatoiern MHPOPMALMOHHO-TEXHONMOrMYECKOE B3anMOLENCTBME WHEHOPMALMOHHBIX
CUCTEM, UCMNONb3yeMbIX AN NpefoCTaBneHnss rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr B
anekTpoHHou opme (aanee — ECUA) — dbenepanbHasa rocygapcTBeHHass MHPOpMaLMoHHas
cuctema, obecneymBaroliasi CaHKUMOHWPOBAHHBIA [OCTYN YYaCTHUKOB WMH(OPMaLMOHHOro
B3aMMOAENCTBUS B €OuHOM cucteme mnaeHtTudukaumm n ayteHTudukaumm K mHdopmauuu,
cofepXallencsa B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHbIX MHAPOPMAaLMOHHbIX
cuctemax;

MoL - lNocymapctBeHHoe GrogxeTHoe yypexaeHne «MHOroyHKLUMOHaNbHbIA LEeHTP
npefocTaBeHns rocy4apCTBEHHbIX U MyHMUMNanNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3MpPOBaHHasA NHJOPMaLIMOHHas cuctema
MHOIrO(PYHKLUNOHAMNbHbLIX LEHTPOB MNpefoCTaBNeHns rocyaapCTBEHHbIX W MyHMLMNASbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble TMOHATUS, WCNOMb3yeMble B HACTOAWEM aAMUHUCTPaATUBHOM
pernameHTe, NPUMEHSIOTCA B TOM Xe 3HadyeHun, 4Yto u B PegepanbHOM 3aKOHe OT 26 mons
2006 roga Ne 135-93 «O 3awmTe KOHKYPEHLUNY.

1.5.3. B agmuHucTpatMBHOM pernameHTe nog 3asBfeHMeM O MpenoCTaBfeHumn
MYHUUMNANbHOMW ycnyrn (ganee - 3asBfieHWe) MOHMMaeTCsa 3anpoc O npefocTaBfieHuun
MYHULUMNANBHOW YCNyrn, noAaHHbI B COOTBETCTBUM C NMYHKTOM 3 cTaTbk 2 defeparnbHOro
3akoHa o1 27 wona 2010 roga Ne 210-03 «O6 opraHusauum npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

MpyHATHME Ha yyeT rpaxgaH B KavyecCTBe HYXOAKLWMXCA B NPefoCTaBfiEHUN XUMbIX
noMeLLeHnn no [AOroBopy Havma CryKeOHOro >UMoro noMeLleHns, Haxogserocs B
MYHULUUNANBHOM XUMULWHOM oHAe.

2.2. NcnonHuTtenbHO-pacnopaauTerbHbIN OpraH MecTHOro caMoynpaBIieHus,
HenocpeacTBEHHO NPeAOCTaBASLWLEr0 MyHULUNANbHYIO YCYry:
McnonHutenbHbI KOMUTET BepXHEeYyCNnoHCKOro MyHUUMNanbHOro pamnoHa.
2.3. OnucaHue pesynbTaTta NpeaocTaBreHnss MyHULMNanbHON yCryrn
2.3.1. PesynbTatom npegocTaBfieHs MyHUUMNANbHOW YCyrn aBnaeTcs:

1) peleHne o TMpPUHATUM 3asiBUTENS Ha Yy4eT B KayecTBe HykJawllerocss B
npegocTaBneHN XUMOro NOMELLEHUS MO JOrOBOPY HaviMa Cry)keOGHOro >KUIoro NoMeLleHus,
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HaxoAdaLleroca B MyHUMUMNANbHOM >XuUnuwHOM doHae (npunoxeHne Ne 1 kK HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

2) peweHne 06 oTkase B NpedoCTaBNeHnn MyHUUMNansHom ycnyrm (npunoxenne Ne 2
K HacTosILWeMy agMUHUCTPATUBHOMY PErfiaMeHTy);

2.3.2. Pesynbtat npegocTtaBneHns MyHUUMNANbHOW YCIyrn HanpasseTca 3asaBUTESO
B (opmMe OnNeKTPOHHOro [OOKYMEHTa, MoANUCaHHOrO YCUITIEHHOW KBannguumpoBaHHOM
3IEKTPOHHOM  MOAMNUCHLI0  YMONIHOMOYEHHOIO  AOSPKHOCTHOMO fivua, B COOTBETCTBUUM  C
depepanbHbiM 3akoHoM oOT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucu»
(nanee — ®egepanbHbIn 3akoH Ne 63-P3) B nuuHbIn kabuHeT EamHoro noptana. B cnyyae
HanpaBneHust  3asiBNeHust  nocpeactBom  PecnybnukaHckoro  noptana  pesynbTar
npeaocTaBneHns  MyHUUMNAnNbHOW  YCNyrn  HanpasnsieTca B NIUYHBIM - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTens pesynbTaT NpPeaoCcTaBNEHUs MyHWUMNanbHOW YCryru
Bolgaetcs B OpraHe wmnu B MOL B dopme 3k3emnnsipa SMEKTPOHHOrO [LOKYMEHTa,
pacrneyaTtaHHOro Ha ©OyMaXHOM HocuTene, 3aBepeHHOro nedaTtbld U NOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BMpaBe MONy4YnTb pesynbTaT NpegocTaBneHns MyHULMnanbHOM
ycnyrim B (bopmMe OSnEeKTPOHHOro [OOKYMEeHTa B TeYeHWe Ccpoka [LeWCTBUA pesynbraTta
npegocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

2.4. Cpok npeaocTaBieHns MyHMUMNanbsHOW YCnyrn, B TOM YKche ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHu3aunn, y4acTByoLmne B NpegoCcTaBneHm MyHUuunansHOM yCryrm, Cpok
NPUOCTaHOBMNEHUSA NPeoCTaBNeHUS MyHULMMANbHOW YCyru B cnyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHMS NpeyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon denepaumm, Cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHas ycnyra npegoctaensietcs B TedeHne 30 pabounx gHen co aHA
permcrtpauumn 3asiBrieHus.

2.4.2. TlpuocTaHOBNeHMEe CpoKa NpefoCTaBfeHuss MYHUUMNanNbHOM YCNyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMEHTa, SBMSAKOLWEroca pesynbtaToM npeoCTaBeHuns
MYHUUMNANbHOM YCryrn B oopMe 3IEKTPOHHOIO OOKYMEHTa, 3asBUTESNH0 OCYLLECTBSETCA B
AeHb 0POPMIEHUS U perncTpalmm pesynbTaTa NpegocTaBNeHnsa MyHULMNANIbHOW YCyTriA.

2.5. NcuepnbiBatowmii nepeyvyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U MHBbIMU HOPMAaTUBHBLIMW NPaBOBbLIMW akTaMu 4S5 NpeaoCTaBneHus
MYHULUMNANbLHOW YCAYrK, a Takke yCnyr, KOTopble SBMSTCA HE0OX0aUMbIMU U
obs3aTenbHbIMU AN NpeoCTaBNeHNs MyHULMNAnbHbIX YCNyr, NoANeXalmx npeacTaBneHunto
3aaBUTENEM, CNOCOOLI X MONYyYEeHUs 3asaBUTENEM, B TOM YMCIE B SNIEKTPOHHON dhopMme,
nopsiAoK Ux NnpeacTaBneHust

2.5.1. [insa nony4yeHuss MyHULUMNanNbHOM yCrnyrn 3asiBUTENb NpeacTaBngaeT creaylowme
AOKYMEHTbI BHE 3aBMCUMOCTU OT KaTeropmm n OCHOBaHUs obpaLLeHus:

1) AOKYMEHT, YOOCTOBEpsWMA NUYHOCTL (He TpebyeTcs B crnydyae obpalieHus
nocpencTsomMm PecnyGnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTeNs 3asaBUTENS;

3) nacnopTa NOCTOSIHHO MPOXMBAOLWMX COBMECTHO C 3asiBUTENEM YFIEHOB €ro Cembu
UIN MHble OOKYMEHTbI, y4OCTOBEPSIOLMNE MNYHOCTb;

4) OOKYMEHTbI, MOATBEPXKAAKLLME COCTaB CEMbM rpakaaHMHa-3assBUTENS:
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cBuaeTenbCcTBa O FOCYAApPCTBEHHOW perncTpaumm akToB rpaKOaHCKOro COCTOSIHWS,
BbldaHHble KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOrO rocygapcrea, M WX HOTapuarnbHO
YyOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBugeTenbcTBa 00 YCbIHOBMEHWUMW, BblOaHHblE OpraHaMm 3anncu akToB rpaxdaHCKoro
COCTOSIHUS U KOHCYNbCKMMN ydpexaeHuammn Poccuinckon ®epepauuu;

[OKYMEHTbI, BblJaHHble (OPOPMIEHHbIE) OpraHaMu A03HaHUs, cneactsna nnbo cyaom
B XO4€e NPOW3BOACTBA MO YrofioBHbIM AeflaM, JOKYMEHTbI, BblAaHHble (0POpMIEHHbIE) B Xoae
rpaXgaHCKoro WNU agMUHUCTPATMBHOIO Cydornpou3sBoacTtBa NMBo CcyaonpovsBoACTBa B
apOuTpaxHbIX Cygax, B TOM 4YUCre peLLeHus, NPUroBopbl, onpeaeneHnss N NoCTaHOBMEHWS
cynoB obLuen topucankumm n apbuTtpaxHbix CyaoB.

5) 3aaBneHue:

B dopMe OOKYMeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 3 K HacTosilwemy
agMUHUCTPATUBHOMY pernameHTy);

B OIEKTPOHHOW opme (3anornHsAeTCs MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLUX
CBeJEeHWA B OMNEKTPOHHYI opMy 3asBfneHus), nognucaHHoe B COOTBETCTBMM C
TpeboBaHNAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npy obpalleHnn nocpeacTBom
PecnybnukaHckoro noprana;

6) xogaTanmcTBOo paboTtogaTtensi, C KOTOpbiIM pPaboOTHMK COCTOMT B TPyAoOBbIX
OTHOLUEHUSIX, O NPeAoCTaBfieHnn CryXebHOro XWMoro MoMeLleHUs, 3akpenneHHoro 3a
paboTogaTenemM Ha npaBe OnepaTUBHOIO ynpaBfeHUsa UM XO3ANCTBEHHOIO BeAeHUs, Ha UMS
pykoBoAUTENS YNOSIHOMOYEHHOMO OpraHa;

7) Konna Tpya4oBOro gorosopa Nmbo Konust CrnyXebHoro KOHTPakTa;

8) Konusa TPyooOBOW KHUXKMU.

9) npaBoycTaHaBnuBawLlne [OOKYMEHTbl Ha OObekTbl HeABWXMMOCTW, MpaBa Ha
KOTOpble He 3apeructpupoBaHbl B EAMHOM rocygapcTBEHHOM peecTpe HeABMKUMOCTU
(cBMpeTenbcTBa 0 COGCTBEHHOCTU Ha XWUNoe NOMELLEHNE 1 3eMII0, JOrOBOP apeHabl, 4OroBop
6e3B03Me34HOro Nosnb30BaHWs, JOrOBOP AapeHusa U T.4.);

10) B cny4ae, ecnv npaBO Ha XWI0€ MOMELLEHNE HE 3apernctpmpoBaHo B EanHOM
rocy0apCTBEHHOM peecTpe HEeABUXKUMOCTU, — TEXHUYECKUMA MNaH UM TEXHUYECKU nacnopt
XWUIoro nomewleHus (KBapTmpbl);

11) cBegeHus u3 opraHa TEXHUYECKOW WHBEHTapu3auuu o Hanuvyuum (06 oTCyTCTBUM)
XWUNbIX MOMELLEHWA Ha npaBe COOGCTBEHHOCTM B HACENeHHOM MNyHKTe MO0 MecTy
npegocTaBnNeHns XXUoro NoMeLLeHNss No AOroBopy HarMma CrnyxebHOro Xunoro nomMeLLeHus
Ha 3as8BUTENS U YIEHOB CEMbMU.

2.5.2. 3asgBneHve w npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBrieHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayHoLmMX cnocoboB:

1) vepes MO®L, Ha OymaxHbIX HOCUTENAX M B BUOE ONEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaAHMAM NyHKTa 2.5.7 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpegcteoM PecnybnmkaHcKoro noprana B 9N1eKTPOHHON hopMme;

3) B OpraH nMYHO WM NOCPEACTBOM MOYTOBOW CBA3WM Ha OymMaXHOM HoOcuTene.
3aaBneHve n npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NOCPEeLACTBOM MOYTOBOM CBSA3M,
3aBepslTCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asiBneHve npu HanpaeneHun nocpencTteom PecnybnukaHckoro nopTtana
NOANUCbLIBAETCA NPOCTON 3NEKTPOHHOW NOAMUCHIO 3asBUTENNS.

[Ans nonyyeHWss NMPOCTOM 3MEKTPOHHOW MOANUCK 3asBUTENO HeobXoouMO MPONTU
npouenypy permctpaunm (ayteHtudukaummn) B ECUA, a Takke nogrBepanTb YHETHYHO 3anNuUCh.

ONEeKTPOHHbIE [OKYMEHTbl (3MeKTpOHHble o06pa3sbl [JOKYMEHTOB), YyKa3aHHble B
noanyHktax 2, 4, 6, 11 nyHkta 2.5.1. agMMHUCTPATMBHOIO pernamMeHTa, 3aBepsieTcA
YCUNEHHON KBanNMUUUPOBAHHOW MOAMMCLIO MWL, YMNOMHOMOYEHHbIX Ha co3gaHue w
noanncaHne Takmx JOKYMEHTOB, B TOM YMCe HOTapuycamum.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHblIE 00pa3bl [OOKYMEHTOB), Npwunaraemble K
3adBneHno, B TOM 4Yncre OOBEPEHHOCTU, HanpaensawTcs B Buae annoB B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awnT.

KauyecTBO npegocTaBnsieMblX 9MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AO/MKHO MO3BOMNATL B MOSHOM oO6beme npoynMTaTb TEKCT AOKYMEHTa W
pacnosHaTb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npencrtaBneHns OOKYMEHTOB M WMHGOPMauUUM WM OCYLWECTBMEHUA OENCTBUMN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He MpegyCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  perynupylowmnmMn  OTHOLIEHMS, BO3HUKawWmMe B CBA3M C
npegocTaBfeHMeM MyHUUUNANbHOW YCnyru;

2) OCyLeCcTBMNeHNa [EenCTBUA, B TOM 4MUCMEe cOorfnacoBaHuMi, Heobxoammbix AOnis
nonyyYeHnss MyHULMNanbHOM YCAyrm U CBA3aHHbIX C obpalleHneM B MHblE rOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHUs, OpraHu3auuu, 3a WCKNIYEHWEM MOoMyYeHuUs
ycryr v nosiydeHust [LOKYMEHTOB M  UWHdopMauuun, npedoctaBnsieMblX B peaynbraTte
npegocTaBnNeHnsa TakuX YCNyr, BKIOYEHHbIX B MNepeyvHu, ykasaHHble B 4Yactu 1 ctatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCRyr);

3) npeacTaBneHns JOKYMEHTOB U MHGOpMaLmMuK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npu nepBoHayaribHOM OTKa3e B NpuemMe JOKYMEHTOB, HeObXoaMMbIX
ANA nNpefoCTaBneHus MyHUUMNanbHOW ycryru, nMbo B NpefocTaBfieHUU MyHULMNAanbHON
yCryru, 3a UCKIKYEHNEM cregyowmx cnyyaes:

a) Wn3MeHeHne TpebOBaHUM HOPMATUBHbLIX MNPAaBOBbIX aKTOB, KacaloLMXcH
npefocTaBfeHnss MyHUUMNANbHOW YCNyru, nocre nepBOHa4YanbHOM MNoJayn 3asiBNeHus o
npegocTaBfeHnn MyHUUMNanbHON yCcnyru;

0) Hanuyne owunbOK B 3asBfEHUN O NpPefoCTaBNEeHUM MYHULMManbHOW YCyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENeM Nocrne nepBoHavanbHOro oTkasa B Nnpueme JOKYMEHTOB,
HeoOXoauMbIX ONA nNpefocTaBfieHUMs MyHuuMnanbHoOW ycnyrn, nvbo B npefocTaBneHuun
MYHULMMNANbHON YCNYrn U He BKIMOYEHHbIX B NPeACTaBEHHbI paHee KOMNIIEKT JOKYMEHTOB;

B) UCTEYEeHMEe CcpoKa [OeUCTBUS [LOOKYMEHTOB WNU M3MeHeHne uHdopmauuum nocne
nepBOHavyanbHOro OTka3a B MpuMeMe [OOKYMEHTOB, HeobXxoauMmbIX ANns npefoCTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNanbLHON yenyru;

) BbIABfIEHNE OOKYMEHTalNbHO NOATBEPXAEHHOro hakTta (NpU3HaKoB) OLUIMBOYHOIo Nnn
npoTuBonpaBHoOro genctsunsa (besgenctasnsa) aosmkHocTHoro nuua OpraHa, paboTHuka MOL,
npy nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeOOXOAWMbIX ANA npefocTaBreHus
MyHUUMNanNeHOMW ycnyru, nubo B nNpeaocTaBfieHUM MYHUUMNANbHOW YCryrM, O 4YeM B
NMMCbMEHHOM BMAe 3a nognucbio pykosoguTens OpraHa npyv nepBOHavanbHOM OTKas3e B
npuemMe [OOKYMEHTOB, HeOobXxoaumblX Ans nNpefoCcTaBfieHust MYyHUUMNanbHOW  yCryru,
yBeIOMNSAETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmaumn,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yacTtu 1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-93, 3a MCKNOYEHMEM CrlyvaeB, ecriv HaHeceHue
OTMETOK Ha TakMe [OOKyMeHTbl nmbo ux usbsatTMe 49BNAeTcd HeobXOAMMbIM  yCroBUEM
npefoCcTaBfieHnsl TFOCYAapCTBEHHOM WM MyHMUMNANbHOW  YCAYyrM, W WUHbIX CIy4vyaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMW.

2.5.5. [JokyMeHTbl, ykasaHHble B NyHkTe 2.5.1 PernameHTta, npeacraBnsioTCA Kak B
NoAMMHHNKAX, TaK U B KONUSAX, 3aBEPEHHbBIX NO MECTY NoJayun 3asiBleHUss UNu opraHusaunamu,
BblAaBLLUMMKN COOTBETCTBYHOLLMIA AOKYMEHT, MO0 yOOCTOBEPEHHbLIX HOTapmnasibHO.

2.6. VicdepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu 41151 NPeAoCTaBneHna MyHULMNAaIbHOW YCyrn, KoTopble
HaxXOAATCS B pacrnopsiKeHUn rocygapCTBeHHbIX OpraHoB, OpraHOB MECTHOIO camMoyrnpaBneHus

1 NOABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MecTHOro camoyrnpasfeHus
OopraHu3auun n KoTopble 3adBUTENb BpaBe NpeacTaBnTb, a Takke Cnocodbl X NONyYeHus
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3aABUTENSAMU, B TOM YMCIE B SNEKTPOHHON hbopMe, NopsAoK UX NpeacTaBneHuns;
rocyaapCTBEHHbI OpraH, opraH MecTHOro camoynpasneHust nnbo opraHusauusi, B
pacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) CBeAEeHUss O rocyJapCTBEHHOW  perucTpauum  CMepTM M3 eOuHOro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxagaHckoro coctosiHus — ®HC Poccuu;

2) CBEAEHUS O TrOCydapCTBEHHOM perucTpauun  poXaeHms 13 eaunHOro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxagaHckoro coctosiHus — ®HC Poccuu;

3) CBEAEHUSA O rocyfapCTBEHHOW perncTpaumm 3aknoyveHust (pactopxeHns) bpaka
U3 eOMHOro rocyfapCTBEHHOro peecTpa 3anvcen akToB rpaxgaHckoro coctodHna — OHC
Poccuu;

4) CBeEeHUs O perncTpaumoHHOM Yy4yeTe No MeCTy XUTeNbCTBa W MecCTy
npebbiBaHua — MB[1 Poccuu;

5) cBefeHnsa, noaTeBepXaalowme KOnnM4ecTBO rpaxkaaH, 3aperMcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XUMOM MOMELLEHUN — ynpaBnstowasl opraHn3auns MHOrOKBapTUPHOIo
Aoma nnbo pacyeTHbIN LEHTP;

6) PMHAHCOBbLIN NNLEBON CYET — yrnpaBnsaioLwaa opraHn3auna MHOTOKBapTUPHOro
Aoma nnbo pacyeTHbIN LEHTP;

7) AOKYMEHTbI, MNoATBEPXAallmne npaBo MNOMb30BAHUSA KUMbIM  NOMELLEHNEM,
3aHMMaeMbIM paXgaHMHOM W YreHamu ero cembu (OOroBOp, Opaep, pelleHne o

NPeaoCTaBNEHNN  XKWMOFO  MOMELLEHUS W WHble  OOKYMEHTbI)) — OpraH MEeCTHOro
camoynpasreHus;
8) Boinucka un3 EMPH Ha o6bekt Hegswxkmmoctn — ®depepanbHas cnyxba

rocygapCTBeHHOW pernctpauun, kagactpa u kaptorpadgum (Pocpeectp);

9) Bbinucka n3 EMPH o npaBax oTaenbHOro nvua Ha umerowmecss (MmeBLInecs)
00bekTbl HeaBMXNMOCTN — DefepanbHas cnyxba rocygapCTBEHHON perucTpaumm, kagactpa u
kapTorpadum (Pocpeectp);

10) OOKYMEHT, noaTBepXAalwoWur  MOIHOMOYMS  3aKOHHOMo  npeacTaBuTens
3aaBuUTeNnd, B Cryvyae nojavn 3agdBfeHMsl 3aKOHHbIM  npeactaBuTenieM (B YacTu
CBMAETENbCTBA O POXAEHUWN, BblAAHHOMO OpraHamMu 3anuMcu akToB MPaX4aHCKOro COCTOSIHUS
Poccuinckon degepauum, nnn goKymMeHTa, BblJAaHHOMO opraHamMu orneku u nonedynTenbcTsBa B
COOTBETCTBUMU C 3akoHoAaTernbcTBOM Poccuickon ®efepaunmn) — EANHBIN rocyfapCTBEHHbIN
peecTp 3anncen akToB rpaxaaHCKoro cocrtoaHus nmbo EpguHaa rocygapcTBeHHas
MHOPMAaLUNOHHas cucTeMa coumanbHOro obecneyvyeHus;

11) npoBepka COOTBETCTBUA haMUIIbHO-MMEHHOW FPYNMbl, AaTbl POXAEHMS, Nona m
CHWIC - MNeHcunoHHbIM hoHa Poccuinckon ®epepaunu;

12) cBegeHus o gencreuTenbHOCTU nacnopta — MBL Poccuu;

13) ~cBegeHuMss O (pakTe Bblda4yM W COAEP)XKaHMM [OOBEPEHHOCTM — eauHas
MHOpPMaUNOHHas cuctema HoTapuarTa.

2.6.2. 3agBuTenb BMNpaBe nMNpeAacTaBUTb [LOOKYMEHTbl (CBeAEHUs1), YyKasaHHble B
nognyHktax 1 — 10 nyHkta 2.6.1 PernameHta, B oOpMe 3MeKTPOHHbIX [OOKYMEHTOB,
3aBepPEHHbIX YyCUIEHHOMN KBannuduumpoBaHHOM 3NIEKTPOHHON nognucbto nmu,
YNONMHOMOYEHHbIX Ha co34aHue 1 nNoanncaHue Takux JOKYMEHTOB, Npu rnogave 3asiBreHus.

2.6.3. HenpegcraBneHne (HECBOEBPEMEHHOE NpeAcTaBfieHMEe) YKasaHHbIMU B MYHKTE
2.6.1 agMMHUCTpPaTMBHOIO pernaMeHTa opraHamuv rocyJapCTBEHHOMW BnacTu, opraHamu
MECTHOro camoynpaBsfieHusi, opraHn3aumsMn OOKYMEHTOB U CBEAEHUN HE MOXET SABMATbCSA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHU MyHULMNansHOM yCnyru.

2.6.4. [omkHocTHoe nuuo u  (unu) pabOoTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMeHTa oOpraHoB U oOpraHu3auuvi, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEeHHble W HaxoAsWMecs B PacrnopsiXeHuu
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OOKYMEHT unn cBedeHud, nognexar agMUHUCTPaATMBHOW, AUCUMNNWHAPHOW WIM  NHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3aABMTENS LOKYMEHTbl CBEAEHMS, B TOM 4ucCre
noaTBepXxaalwLmne BHECEHWE 3asBUTENEM MnaTbl 3a NpeaoCcTaBfieHMEe MyHULMNANbHON
ycryru, Haxogswmeca B pPacrnopsXXeHUM roCydapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
camoynpaBneHus 1 NnoaBeAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHaMm UM opraHam MeCcTHOro
camoynpasneHns opraHu3aummn.

HenpeactaesneHne 3asBUTENEM [OKYMEHTOB, COAEpXallMx CBeAeHUs, KoTopble
HaxoAdATCsA B pacnopsXXeHUM rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOro camMoyrnpaBeHus
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam WM opraHaMm MECTHOro CamMoynpaBrieHust
opraHu3aumin, He 4BNSIETCA OCHOBAHMEM ANl OTKasa 3asaABUTEND B NpeaocTaBneHun
MYHULMNANbHOW YCAyrn.

2.7. VicyepnblBatoLwmm nepeyeHb OCHOBaHU AN OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM yCnyru

2.7.1. OcHoBaHuaAMM [ns OTKasa B Mpuveme [OOKYMEHTOB, HeobxogumbIX Anis
npefoCTaBNeHUS MyHULMNANbHOW YCNYru, SABASOTCS:

1) oTcyTCTBME XWUIIOrOo MOMELLEeHUs, 3aKkpensieHHoro 3a paboTtopjateneMm Ha npase
XO39MCTBEHHOIO BEAEHNS UM ONEPATUBHOIO YNpaBliEHWS;

1) npeacTaBneHHble 3adBUTENEM [OOKYMEHTbl coepXaT MOoAYUCTKU U UCNpaBrieHUs
TEeKCTa, He 3aBepeHHble B MopsagKke, YCTAHOBIIEHHOM 3akoHOA4ATeNnbCTBOM Poccumckon
®epnepaumn, Pecnybnukm TatapcTas;

2) OOKYMEHTbI coaepxaT MOBPEXAEHWUSA, Hannyme KOTOPbIX He MO3BONSAET B MOSTHOM
obbeme ucnonb3oBaTb WMHMOPMaUMIO U CBeOeHus, codepXawuecs B [OOKYMeHTax Afnis
npefoCTaBNeHNS MyHULUMNANBHOWN YCNYTIW;

3) npeacTaBneHHble JOKYMEHTbI UKW CBEOEHUS YTpaTUin cuny Ha MOMeHT obpalleHus
3a MyHMUMNAnNbHOM YCryron (OOKYMEHT, YAOCTOBEPSOWMA MNOSTHOMOYUA NpeacTtaBuTens
3asBuTENd, B cnyyae obpalleHus 3a npegocTaBneHneM MyHULMManbHOM YCyrn ykasaHHbIM
nmuom);

4) nogaya 3asiBfieHUs O NpPefocTaBleHUU MyHUUMNAanbHOW YCNyrM U AOKYMEHTOB,
HeobXoauMbIX AOnsi NpefoCTaBfeHMsT MYHUUMNANbHOWM YCIyrn, B SNEKTPOHHOM ¢opme cC
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHWM;

5) HekoppeKkTHOe 3anonHeHne oba3aTenbHbIX Nonen B hopme 3asBneHusl, B TOM Ymcne
B WHTEpakTMBHOM popme 3asBneHuss Ha PecnybnvkaHckom nopTane (HegoCToBepHoe,
HenosiHoe, NGO HenpaBUIbHOE 3aMnOfIHEHME);

6) npencrtaBneHWe HeMnosiHoOro  KOMMfekTa [OOKYMEHTOB, Heobxoaumbix — Ans
npenoCcTaBNeHNS MyHULUMNANBHOW YCNYIW;

7) HecobnogeHne ycTaHoBMeHHbIX cTatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-03 «O6 aneKTPOHHOM MOANUCU» YCIOBUIA MPU3HAHUA OEACTBUTENbHOCTMH,
YCUNEHHOW KBanuuumMpoBaHHOW SNEKTPOHHOW Noanucu.

2.7.2. lepeyeHb OCHOBaHWA AN OTKasa B NpPUEME AOKYMEHTOB, HEOOXOoOMMBbIX AOS
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, SABNSIETCS MCHEPNbIBAOLLNM.

2.7.3. 3anpewaetca oTKa3biBaTb B MNpueEME 3asBNEHUS U MHbIX [OOKYMEHTOB,
HeobXoauMbIX ONA NpefoCTaBfeHUs MyHULMNANbHON YCryrn, B Criydae ecnv 3asiBneHue u
AOKYMEHTbI, Heobxoammble [N NPeaoCTaBneHNa MyHUMUMNAnNbHOW ycnyru, nogaaHbl B
COOTBETCTBUM C MHGOPMaLMENn O CpoKax W nopsgke npenocTaBneHus MyHUUMNanbHOM
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. NcuepnbiBatowmim nepevyeHb OCHOBaHWUI A5 MPUOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMULMNAaIbHOW yCryrn
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2.8.1. OcHoBaHuM Ansa nNpegocTaBneHnsa NPUOCTaHOBIIEHNE MYHULMNANbLHON YyCNyru He
npegycMoTpeHo.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBNeHUM MyHUUMNANbHOW YCINYTn:

2.8.2.1. WNcuepnbiBalolwMn nepeyeHb OCHOBaHUM [AS19 OTKasa B MpefoCTaBreHuun
MYHULMNANbHON YCNYrIu:

1) Hanuune B OJOKYMEHTaX, NpenCTaBMNEHHbIX rpakgaHamu, HEOOCTOBEPHOW U (Mnn)
HEenonHon NHdopmaLunu;

2) obecnevyeHHOCTb XUIbIMU NOMELLEHUAMM B COOTBETCTBYIOLLIEM HACENIEHHOM MYyHKTEe
Nno MecTy NpeaoCTaBneHnst CNy>XeBHOro XMnoro NoMeLLeHns;

3) npeactaBneHbl M (UNM) MNONYYeHbl MO 3anpocy [AOOKYMEHTbI, KOTOpble He
noaTBepXaalT nNpaBO rpaxdaH COCTOATb Ha Yy4vyeTe B KadeCTBe HyXjawwuxcsa B
npegocTaBNeHnN XUrbiX NOMELLEHUIN NO JOroBOpaM Harima Criy>kebHOro unoro noMeLLeHus.

2.8.3. lNepeyeHb OCHOBaHWW AONA OTKa3a B NpefoCTaBlieHUN MyHUUUNANbHOW YCnyru
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpellaeTcsa oTkasblBaTb B NpeAoCTaBeHMM MyHUUUNANbHOW YCNyru B cryyae,
ecnu 3asiBfieHne o MnpefocTaBneHuM MyHUUMNAnbHOM YCNyrM nogaHo B COOTBETCTBUM C
WHoOpMaunen O Ccpokax U nopsgke npedocTaBfieHUst  MYHUUMNANbHOW  YCRyru,
onybnukoBaHHoN Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. MNopsapok, paamep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMMHBI UM MHOW NnaThbl,
B3MaeMoWn 3a npegocTaBfieHMe MyHUUUnanbHOW yCryru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCA HEOOXoAMMbIMU N 0BA3aTeNbHLIMU OS5
npefoCcTaBNeHNUs MyHUUMNANBHOW YCNyru, B TOM YACEe CBEAEHNSA O AOKYMEHTE (OOKyMEHTaXx),
BblAaBaeMOM (BblAaBaeMbIX) OpraHM3aumnsamu, y4acTBYyOLWMMN B NpeJocTaBneHnn
MYHULUMNANbHbIX YCRyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 0OCHOBaHUS B3VMaHWUA NriaTthl 3@ NpeAocTaBneHne yCryr, KoTopble
ABMAKTCA HEOBXO0AUMbIMU M 06A3aTENBHBIMU ANA NPefOCTaBeHNUS MyHULMMNANbHOW YCNYru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnathbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXXUAAHUSA B oMepeau npu nogadve sanpoca o npeocTaBrieHnm
MYHUUMNANbHOW yCnyru, ycnyri, NpeaoCTaBnsieMon opraHmM3aumei, y4acTBYIOLLEN B
npegocTaBneHUn MyHULMNANsHOM yCrnyru, N Npyu nosly4eHun pesyrnbTaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogadye 3asiBieHWs Ha MNONyYEeHWEe MyHMUMNanbHON
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tpn nonyyeHun pesynbrata nNPegocTaBleHns MyHUUMNANbHOW  yCnyru
MaKCUMarbHbI CPOK OXUAAHUSA B O4Epean He OOMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaunmn sanpoca 3asiButens o npeaocTaBneHnm MyHMLMnanbHOn
ycryru n ycnyru, npeaocTaBnsieMon opraHm3aumnen, y4acTBytowen B npegocTaBneHmm
MYHUUUNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme
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2.13.1. Mpn nuyHom obpaweHnn B MOPL| B geHb nogaym 3asBreHuUs 3asBUTENIO
Bblagaetcs pacnmcka n3 AUIC MOLl ¢ permcTtpaumMoHHbLIM HOMEPOM, MOATBEPXKAAIOLWMM, YTO
3agBneHne oTnpaBneHo, N 4aTon Nogadn 3asiBreHUs!.

2.13.2. Tllpn HanpaBneHun 3asBneHuss nocpeactsoMm  EguHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTenb B A€Hb NOJauYn 3asiBfieHUs NofyvaeT B JIMYHOM
kabuHeTte PecnybnukaHcKoro noptana W N0  3MIeKTPOHHOM No4YTe  yBEeAOMIIEHMe,
nogTeepxagaroLlee, YTo 3asiBfieHne OTnpaBSieHO, B KOTOPOM YKa3blBalOTCA perucTpaumoHHbIN
HOMep M gaTa nogayum 3asiBfeHus.

2.13.3. MNpwu nnyHom obpaiteHnn B OpraH B AeHb NOAAYM 3asBNEHNS YNONHOMOYEHHbIM
AOIDKHOCTHLIM nMuom OpraHa 3adBuTENIO BbI4AETCA pacnucka M3 aBTOMaTU3NPOBAHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW [ONs  OKa3aHUs roCydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT, C PErMCTPaLMOHHBIM HOMEPOM, AAaTON Nofayn 3asiBNIEHNS N NEPEYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcsa MyHuumnansHas ycnyra,
K 3any oXxXugaHusi, Mectam Ang 3anosfIHeHMs 3anpoCcoB O NPeaoCTaBNEHNUN MyHULMMNANBHOWN
ycrnyrn, UHEOPMaUMOHHbLIM CTeHAaM € obpasLammn nx 3anofiIHeHUs U NepevyHeM JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNEHUS KaXa0oM MyHULMNANbHOW YCIyrn, pa3MEeLLLEHNIO U
0POpMIIEHMIO BU3YyaribHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npenocTaBneHnst Takon ycryrn, B TOM Yncne K obecnevyeHnto 4OCTynHOCTN Anst MHBanNnaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENbLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHMUMNANbHOW YCNYrn OCYLLECTBNSAETCA B 30aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTta npuema 3aaButenen obopyayTca Heobxoaumonm mebenbio ans opopmMieHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOLaTeNbCTBOM Poccurckon denepaunm o coumanbHON
3awmTte uHBanNMOoB B Uensx 6ecnpensaTcTBEHHOro AOCTyrna K MecTy npefocTaBfeHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaetca  6ecnpenaTcTBEHHbIA  OOCTYNn  MHBanNMoB K MeCTy
npegocTaBneHnsa  MyHuuunanbHoW ycnyrm  (yAoOHbIA  BXOA-BbIXOL B MOMELLUEHUS U
nepemMeLleHne B Ux npegenax);

2) BU3yanbHasi, TeKkcToBad W MynbTUMeaunHaa uHdopMauus O nopsigke
npegocTaBfieHns MyHUUUNanbHOW YCNyrn pasmellaeTcs B yaoOHbIX Ans 3asBuTenen mecrax,
B TOM YUCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBAINWAOB;

3) COMpPOBOXAEHME UHBANMAOB, UMEILLUNX CTOMKME PacCTPONCTBA DYHKLUMN 3pEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHns, 1 OkasaHne UM NoMoLLy;

4) BO3MOXXHOCTb CaMOCTOSATENbHOrO NepeaBikeHUs Mo TEPPUTOPUN, Ha KOTOPOW
pacnonoXeHbl 06BHEKTbI COUManbHOM, MHXEHEPHON N TPAaHCNOPTHOW MHAPACTPYKTYpP, BXO4A B
Takme O06beKTbl M BbIX04a M3 HUX, NOCagKU B TPAHCMNOPTHOE CPeacTBO U BbiCagKM U3 HEro, B
TOM YuCre C UCMNONb30BaHNEM Kpecna-KOMACKM

5) Hagnexawee pasMelleHne obopyaoBaHua W HocuTenenm uHdopmaumn,
HeobxoouMMbix ans obecneveHuss GecnpenAaTCTBEHHOrO AOCTyna MHBANMAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATENbHOCTY;

6) AybénvpoBaHue HeobxoAMMOW ANd  WHBANMOOB 3BYKOBOW W 3pUTENbHOM
MHopMauuK, a Takke Hagnucew, 3HaKOB M MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) [OnycK cypaonepesogyuka n tTndpriocypaonepeBoaymnka;

8) aonyck cobaku-npoBOAHMKA MPU HanuMyuuu LOOKYMEHTa, noATBepXaalollero ee
crneuvanbHoe obydeHne ¥ BblgaBaemoro rno gopme u B Nopsgke, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyda UM coumanbHow 3awmtbl Poccuickon ®depepaumn oOT
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22.06.2015 Ne 386H «O06 yTBEpXaeHUn hopMbl AOKYMEHTA, NOATBEPXKAAIOLEro cneynanbHoe
o0y4eHne cobakn-npoBoaHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHusa B yactu obecneveHnss 4OCTYNHOCTM AN MHBANMAOB OObBLEKTOB, B
KOTOPbIX  OCYLEeCTBNSAETCss MpedocTaBfieHne  MyHUUMnanbHOW  YCNyrm, W  CpPeacTs,
ncrnonb3yemMblX MNpu MNpeaocTaBneHnn MyHUUMNanbHOW  YCNyru, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHSIOTCS K 06bekTam
N cpeacTBam, BBEOEHHbLIM B 3KCyaTaumioo Unuv npowweawmm MogepH13aumio, peKoOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.15. lNokasartenim 4OCTYNHOCTU U KadecTBa MyHULMMNANIbHOM YCINYrK, B TOM Yucre
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMPKHOCTHLIMM ML @aMKU Npy NpeaocTaBieHnm
MYHULMNANbHOW YCNYrn U X NPOAOIMKNTENBHOCTb, BO3MOXHOCTb MOfy4YeHUss MHopMaLmm o
XoAe NpeaocTaBneHNa MyHULMNanbHOW yCiyri, B TOM YMCIe C UCNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMNanbHOM yCryrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMe), B ntobom
TeppuTopuanbHOM noapasgenieHnn opraHa UCNONHUTENBHO PacnopaaMTENbHOrO opraHa
MECTHOro camoynpasfeHuns, no BblIbopy 3aaBuTens (aKCTeppuUTopmuanbHbIN NPUHLMM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHAbHbBIX LIeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr, NpeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro
3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. TllokazaTtenamun [LOCTYNHOCTU MPefoCTaBfeHUss MYHULMNANbHOW  YCIyru
ABNAIOTCA:

PacnosIoXXEHHOCTb MOMELLEHNS, B KOTOPOM BedeTcd MNpueM, Bblgaya OOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxo4MMOro KonmuyecTBa CneunanuctoB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWen uMHPopMaumMm O crnocobax, nopsiake W CpoKax
npegocTaBneHns MyHUUMNanNbHOM ycrnyrm Ha MHGOpMaUmMOHHbIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noprane, opuumansHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue NoMOoLM MHBanngam B NpeofoneHnn bapbepos, MeLlatroLWmnX NonyYeHUo NMu
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNaTCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnitogeHne cpoka nonyyeHus pesynbtata MyHULMNanbHOM YCNyru;

3) oTcyTcTBME 0H60OCHOBAHHbLIX Xanob Ha HapyLeHUs aaMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4) KONMYeCcTBO B3aMMOAEWCTBUN 3asBUTENS C OOIDKHOCTHbIMM nuuamu (6e3 yyeTta
KOHCYIbTauni):

B3aMmogenctene 3assutens ¢ pabotHukamm OpraHa wnu MOLL npu npegocrtaBneHumn
MYHUUMNANbHOW YCNYrn OCYLLECTBISETCA OAMH pa3 Npu NpeacTaBieHnn 3asBieHnsi CO BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAWH pa3 B Ccfnyyae HeobxooMMOCTU MONyyYeHus pesynbTata npegocTaBreHns
MyHuumnaneHon ycnyrn B OpraHe nnu MOL, B bopme aksemnngapa anekTpoHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOMO B3aMMOAENCTBUA 3adBUTENS C OOSDKHOCTHBIMWU NUuaMu
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM yCryrn He NpeBbIlaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHUTb KayecTBO NPeAoCTaBMEHUS MyHUUMNANbHOW YCNyru C
NOMOLbLID  YCTPOWCTB  MOABMXHOM  paguoTerniepoHHOM  CBA3M, C  UCMNOSIb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.
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2.15.3. NHdopmauusa o xoae nNpenocTaBfieHUs MyHUUMNAnNbHOW YCryrn MOXeT ObiTb
nony4yeHa 3asBuTenemM B JIM4HOM kabuHeTe Ha EanHom nopTtane, PecnybnukaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNMpepoctaBneHne MyHMUMNanbLHOW ycnyrin ocywectBndgetca B nobom ML, no
BbIOOpY 3asBUTENS HE3aBMCMMO OT MeCTa €ro XWTenbCTBa MM MecTa (aKTU4YecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEeppUTOPMANbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHms, B TOM YUCHE yYnTbIBatOLLME OCOBEHHOCTM NpeaocTaBeHns
MYHUUMNANbHOW YCyru rno aKCcTepputTopransHOMY NpUHUUNY (B cnyyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0COBEHHOCTN NpeaoCcTaBNeHNss MyHULMNANbHOM YCIyru B 9NEKTPOHHON dhopme

216.1. Tlpn npepocTaBneHNUN MyHUUMNANbLHOW YCNyrn B 3MEKTPOHHOW dopme
3aaBuUTENb BNpase:

1) nonyynTb MHOPMaUMIO O MOPSAKE U CpoKax NPeaoCTaBiEHUST MyHMLMNANbHOWN
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnukaHckom noptane;

2) nopaTb 3asBreHMe O NpefoCTaBneHMM MyHULUNANbHOW YCAYTN N UHbIE OOKYMEHTbI,
HeobxoouMMble ANA MpPeaoCTaBNEHUS MyHUUMNANbHOW YCryrn, B TOM 4uchne OOKYMEHTbl U
MHpopMaUUIo, 3NEKTPOHHblIE 00pasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 4actm 1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-03, ¢ mMcnonb3oBaHUEM
PecnybnukaHckoro noprana;

3) nonyunTtb cBeAeHMs O Xo4e BbINOSIHEHUS 3asBfeHMW O NpeaocTaBneHun
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopMme;

4) oOCyLWeCcTBUTb OLIEHKY Ka4yeCcTBa nNpefoCcTaBneHnss MyHUUUnansHOM yCnyru;

5) nonyuntb pesynbTaT NpPeaoCcTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopgaTb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMLMNANbHbIX CRyXalwmx nocpeactsoMm PecnybrnvkaHckoro noprana,
noptana enepanbHOM rocyaapCTBEHHOM MHMOPMaUMOHHON cucTeMbl, obecnedmnsatoLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHnn n gencteun (6esnencrens),
COBEPLUEHHbIX NMPU NPeaOCTaBMEHUN FOCYAAPCTBEHHbLIX M MYHULMNAMNbHbLIX YCIyr OpraHamu,
NpegocTaBNAWNMN  TOCYAAPCTBEHHbIE W MyHUUMNANbHbIE YCIyru, WX AOSMKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CIyKaLMMM.

2.16.2. dopmupoBaHMe 3asiBIEHUS OCYLLECTBNAETCA MNOCPEeaCTBOM  3anoSfiHEHUS
3ANEeKTPOHHOM opMbl 3adaBneHns Ha EpguvHom noptane, PecnybnukaHckom nopTtane 6e3
HeobXoaMMOCTM AONONHUTENBHOM Nodayn 3asBNeHns B Kakon-nmbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUS 3asBNEHUA U MWHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeaoCcTaBNeHns yYCnyru;

2) BO3MOXHOCTb 3aMnOSfIHEHNSA HECKONBbKUMU 3asiBUTENAMMN OAHOW 3NEKTPOHHOM DOPMbI
3asBrneHnsa npu obpalieHun 3a ycnyramu, npegnonaratowumMn HanpasfieHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb Me4yaTM Ha OyMaxXHOM HOCUTENE KOMUM 3JNEKTPOHHOW (hOopMbl
3a8BNeHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MEKTPOHHYH (QOPMY 3asiBNIEHMSI 3HAYEHU B
nobo MOMEHT NO XXenaHuo Nosib3oBaTerns, B TOM YMcne Npu BO3HUKHOBEHUN OWIMBOK BBOAA
1 BO3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUI B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHwe nonen aNeKTpoOHHOM (bOpMbl 3asiBNIEHUA 4O Hayana BBOA4A CBeOEHUN
3agBuTENEM C WUCMNONb3OBaHMEM cBedeHun, pasmelleHHbix B ECWA, wn cBegeHun,
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onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4YacTu, Kacawlencs CBeaeHWN,
OTCYTCTBYIOLLMX B €ANHON CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NtoOON M3 3TanoB 3anoSIHEHUS ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb OCTyNa 3asdABUTENS K paHee NoAaHHbIM UM 3asiBNEHNAM B TedeHue
He MeHee OZHOro roga, a Takke 4aCcTU4HO CPOPMUPOBAHHBLIM 3aSBNEHUSM - B TE€YEeHUe He
MeHee 3 MecCsHLEeB.

2.16.4. 3anncb 3aasutenen Ha npuvem B MOL (nanee - 3anucb) ocyllecTBnsieTca
nocpencteom PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNt0 NpenocTaBnsaeTcss BO3MOXHOCTb 3anucn Ha nobble cBobogHble Ans
npyema paty u Bpemsi B npefenax yCTaHOBMIEHHONO B MHOMO(YHKLMOHANbHOM LIEHTpe
rpacdovika npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactBoM PecnybnmkaHcKoro
nopTtana 3asiBUTesnto HeobxoAMMO ykasaTb 3anpallumMBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecoOoTBETCTBUS CBeOEHWUW, KOTopble coobwwun 3asButens nNpu
npeaBapuTenbHON 3anucu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asBUTENEM NPU JIMYHOM Mpueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anMcu  3asBuTentio  obecneynmBaeTca
BO3MOXHOCTb pacneyataTtb TanoH-noaTreepxaeHve. B cnydvae, ecnun 3assutenb coobwmT
afpec 3neKTPOHHOM MNOoYTbl, HAa YKa3aHHbIM adpec Takke HanpasnsieTcsa WHgopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwecTBNeHMM NpeaBapuUTENbHON 3anncu 3asBuTenb B 06A3aTenbHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeaBapuTeNbHas 3anUcb aHHYNMPYETCS B Criyvyae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHUN Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asdABMTENS COBEPLUEHUA WHbIX OEWCTBUWA, KpoMe
NPOXOXAEeHUS unaeHTUdUKauUMm mn ayTeHTUudurkaumm B COOTBETCTBUM C  HOPMATUBHbIMU
npaBoBbiIMM akTamm Poccuinckon ®defepaumn, YykasaHua Uenu npuvema, a TaKke
npegocTaBneHnsa cBefeHun, HeobxoouMMbiXx ANA  pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbIi HeobxoanMo 3abpoHMpoBaTh A4S Npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUSI aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY UX BbINOSTHEHUS, B TOM YMCIle 0COGEHHOCTU BbINOJTHEHUS
aAMUHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHOW hopMe, a TakKe 0OCOGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOropyHKLUMOHaNbHbIX LIeHTpax

3.1.1. TlpepocTtaBneHne MyHMUMNANbHOW YCrAyrn BKMAOYaeT B cebsa cneayowme
agMUHUCTPaTUBHbIE NPOLeaypbl:

1) KOHCYNbTUPOBaHME 3aSBUTENS;

2) NPUHATUE U PaCCMOTPEHUE KOMMSEKTa JOKYMEHTOB, NpeaCTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocOB B OpraHbl, YyyacTBywliue B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTu;

4) nogroToBka pesynbTaTa MyHUUMNanbHON yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrnbTata MyHULMNanbHON YCryru;

6) ucnpaBneHne TEXHUYECKON OLLNOKN.

3.2. Oka3aHne KoHCynbTaunn 3asBuTento
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3.2.1. OcHoBaHMeM Hayarna BbINOMIHEHNS aAMUHUCTPATMBHOW npoueaypbl SABNAETCH
obpalleHne 3asBuTENst MO BOMPoOcaM, CBSA3aHHbIM C MpedoCTaBAeHWEM MYyHULMNAnbHOM
yCryru.

[OSMKHOCTHBLIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3assutens B MOLL — paboTHnk MOLY;

npwn obpallieHnn 3assutens B OpraH - ykasblBalOTCA CBEAEHUA O OOSMKHOCTHOM nuue/
(oanee - OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe 00paTUMTbCA 3a KOHCyNbTauuen O nopsgke M Ccpokax
npegocraBneHns MyHuumnansHon ycnyrm B MOLL nvyHO M no TenedoHy U 3f1eKTPOHHOM
nouyre.

PaboTHnk MOL| KoHCynbTUpyeT 3asdABuTENns, B TOM 4Ucrie no cocTtasy, dopme
npeacTaBnsaemMon OOKYMeHTauunm wu Jpyrmm BoOMpocaM Ans MosfiydeHus MyHuumnanbHow
ycnyru.

3asButens  MOXeT Nomyy4uTb  MHGOpMauuMlo O  nopsake  npeaocTaBneHus
MYHULMMNANbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKOTCA: KOHCYNbTaunus
no cocTasy, (hopme npeacTaBnsiemMon AOKyMeHTauumn 1 gpyrum sonpocam, HeobxoanmbiM A5
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaButenb Bnpase obpatutbess B OpraH no TenedoHy U 3NeKTPOHHOM noyTe, a
TaKke Mony4uTb KOHCynbTauuio Ha PecnybnvkaHckom noptane, cante OpraHa O nopsgke u
CpoKax npeaocTaBfieHUss MyHUMUMNAnNbLHOW Yycryrm, B TOM 4ucre Mo coctaBy, dopme
npeacTasnsaemMon [OOKYMeHTauunm wu Jpyrmm BorpocamMm Ans MosiydeHus MyHuUumnanbHou
ycnyru.

[OmMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHAPOPMUPYET 3asiBUTENS B
COOTBETCTBUU C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B TeYEeHUe Tpex paboymnx AHEN Co AHSA NOCTYnneHns obpalleHuns.

PesynbTatamun BbINOMHEHMS agMWHUCTPATUBHLIX Npouenyp SBMSKTCH: KOHCYNbTauum
no cocTasy, (bopme npeacTaBnsieMon AOKyMeHTauun n apyrum sonpocam, HeobxoammbiM A5
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. MNMpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB, NPeaCcTaBIEHHbIX
3aaBuTenem

3.3.1. MNpuem JOKYMEHTOB AN NpegocTaBfeHns MyHuuunanbHonm ycnyrn yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrtasuTenb 3asBuTensi) obpaiwaetca 8 MOLL ¢ 3anpocom o
npegocTaBNeHnn MyHUUMNANbHOW YCRyrm u npeacrtaBnseT AOKYMEHTbl B COOTBETCTBUMM C
NMYyHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHunk MOL|, BeayLimm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAMWT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B MyHKTE 2.5
agMWHUCTPATUBHOIO pernamMmeHTa;

3anosiHAET 3NEeKTPOHHY hopmy 3aasneHna 8 AIC ML,
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npu nNpegocTaBneHun [LOOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLWeCTBMseT CKaHMpOoBaHWe npeacTaBrieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AVIC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUNC M®L| gookymeHTbl, npeacTaBreHHble B 31IEKTPOHHOM bopMme unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLlaeT NoOANMCaHHOE 3asiBNEHNEe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npueme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHLIX Mpouenyp SBASKTCA: rOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B anekTpoHHOM d)opMe (B COCTaBe MAKETOB 3MIEKTPOHHLIX AEn) B TeYeHue OAHOro
paboyero AHS co AHS obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHBIX MpoUeayp SBASKOTCH: 3asiBNeHue u
nakeT OOKYMEHTOB (3NeKTpOHHOe [erno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3anMOLENCTBUS.

3.3.2. [llpyem [JOKyMEHTOB AN NpefoCTaBNeHUs MyHuUuMnanbHOW  ycnyrm B
3NEeKTPOHHOW hopme Yepes PecnybnunkaHckum noprarn.

3.3.2.1. 3agButenb Ona nogayn 3asiBiEHUs B 3NIEKTPOHHOM (OOPME BbINOSHAET
cnegywowne AencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy 3MEKTPOHHOIO 3asBfEeHUs1, BKIIOYAKOLWY0 cBeAeHus, Heobxoanmblie
n obasatenbHble ANs NPeJoCTaBNeHNs MyHUUMNanbHOW yCnyru;

npukpennseTr AOOKYMEHTbl B ONEKTPOHHOW opMe WNKn  3MeKTPOHHble o0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBneHus (Npu HeobxoammocTi);

noaTBepxgaeT akT O3HaKOMMEHUS M Ccorflacus € YCNnoBUSIMAU U NOPSIAKOM
npegocTaBNeHns  MyHUUMNAnbHOW  YCryrm B 9NEKTPOHHOW hopme  (ycTaHaBnmMBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOOLEHHbIX cBefeHun (ycTtaHaBnuBaeTt
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3MIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiIHEHHOE JMEeKTPOHHOE 3asiBNeHne (HaXxumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNEeHne noanucbiBaeTca B COOTBETCTBMM C TpeboBaHUAMM MyHKTa
2.5.7 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi npoBepka CHHOPMUPOBAHHOIO 3asiBMIEHUSI OCYLLECTBASETCS
nocrne 3arnorfiHEHUA 3asiBUTENIeM Kaxgoro U3 nosierd dMneKTpoHHOW opmMbl 3asBreHud. [pu
BbISIBIEHNN HEKOPPEKTHO 3amnoSyIHEHHOrO Monsi 3NEeKTPOHHOW (hopMbl 3asdBNEHUs 3asiBUTENb
yBEAOMISIETCA O XapaKTepe BbISIBIEHHON OWMOKM U NOpsSiAKe ee yCTpaHeHus nocpencTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIIEHMS.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aasutens.

PesynbTatamu BbINOMHEHUA agMWHUCTPATMBHBLIX Mpoueayp SABMAKTCA: 9NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta 4OKyMeHToB OpraHom.
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3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUA afMUHUCTPATUBHOW npoueaypbl SBRAseTcs
NOCTYNfIEHNEe 3asiBlIEHUS U  WUHbIX [JOKYMEHTOB, HeobOXOoAuMbIX ANna npefocTaBreHus
MYHUUUNANBHOW YCRyrn.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aflMUHUCTPATUBHOWN Npoueaypbl ABNAeTCs 3aMecTuTenb HavanbHuka otgena XKKX, cBssu u
9HepreTMKN yKasblBalOTCA CBEAEHWA O [OOSPKHOCTHOM nuvue/(ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Crliyvyae
obpaLleHuns 3assutens c 3assneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsM, yKka3aHHbIM B NMyHKTE 2.5
afMWHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUSA NPeACTaBfiEeHHbIX [AOKYMEHTOB
yCTaHOBIeHHbIM TpeboBaHUAM (Haanexatllee odopmrieHne KON 4OKyMEHTOB, OTCYTCTBME B
AOKYMEHTax MNoOYUCTOK, MNPUMUCOK, 3a4YEepPKHYTbIX CIOB U  MHbIX HE OroBOPEHHbIX
ncrnpaBneHunn);

3anonHseT SNEKTPOHHYHO dopmy 3aaBneHns B aBTOMaTU3NPOBAHHOWN
WHOPMAUNOHHOM  cUCTeMe, MpefdHasHadYeHHOW S  OKasaHWs roCcyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu nNpegocTaBNeHnn [LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLeCTBseT CKaHMpoBaHWe npenCcTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaet B aBTOMAaTU3MPOBaHHY WMH(OPMALNOHHYKD CUCTEMY, MpeAHa3HaYeHHYH
ANA OoKasaHWUsl roCcydapCTBEHHbIX U MyHMUMNANbHbIX YCNYr OOKYMEHTbI, NpeacTaBrieHHble B
3NEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0Opa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, ddopMupyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT nognuCaHHOe 3asiBfieHMe W opurMHanbl  BOyMaXHbIX OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuusi ocHOBaHWn ANsa OTkasa B NpuemMe LOKYMEHTOB JOJPKHOCTHOE NnLo,
OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, YBEAOMMSET 3asiBUTENSA O Hanu4ynm npenaTcTeuMm ang
npuema 3asBfneHnss M BO3BpallaeT €My [OKYMeHTbl C OObsCHEHMEM coAepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTPEHME:

npucBavBaeT 3asiBNEHUI0 HOMep B COOTBETCTBMM C HOMEHKNaTypown aen wm craTyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT MOCTYNUBLLUNE SNEKTPOHHbIE Aena, B TOM 4YUCre MPUIOXEHHbIE 3asiBUTESEM
AOKYMEHTbI B 3NIEKTPOHHOM (hbopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMNEKTHOCTb, YATAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieTr cobniogeHne  ycrioBurh  OEUCTBUTENbHOCTUM  ONIEKTPOHHOW  MOAMUCH,
nocpencTtsomMm obpalleHms kK EanHomy noptany (B criyyae, ecnu 3asiBUTenem npencraBrieHbl
3MIEKTPOHHbIE [OKYMEHTbI, MNOAMNUCAHHbIE YCUITIEHHOW KBanuULMPOBAHHON 3MEKTPOHHOMN
noanncoHo).

Mpn HannuMm OcCHOBaHWN, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, MOAroTaBNMBAEeT MNPOEKT peweHns o6 oTkasze B NpuMeMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyrn.

[okymeHT co3aaH B anekTpoHHon copme. Ne 1165 ot 13.10.2022. UcnonHutens: Bypaunna T.H. 0 3IEKTPOHHbINA
CtpaHuua 18 u3 40. CtpaHuua cosfgana: 12.10.2022 15:59 =¥ TATAPCTAH



18

B cnyyae, ecnn B pesynbTate nNpPOBEPKM YCUITIEHHOW KBanudpuumpoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobrniogeHne yCroBuin ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns o6 oTkase OOIMKEH coaepXaTb NyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCYXUNN OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHnss o6 oOTKase B nNpueMe [OOKYMEHTOB, HeobxoaumbiX Ang
npegocTaBneHns MyHUUMNanbHOM YCnyru, C ykasaHuMeM nNpuYMH oTKasa (B criyyae, ecnu
OCHOBaHMA [nsi OTka3a B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans npefocTaBneHus
MYHULUMMNANbHON YCMyru, CBA3aHbl C HapyLeHWEeM YCTaHOBMEHHbIX TpebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [ns oOTKa3a B npuemMe [OOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMaLMK, CBEOEHWI), KOTopble He
npeacTaBneHbl, cogepXaT He4OCTOBEPHbIE U (MNK) NMPOTUBOPEYMBBLIE CBEAEHNHA, OPOPMIIEHDI
C HapylweHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaeTCd Ha cornacoBaHue B
YyCTaHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEeHToobopoTa.

CornacoBaHue npoekTa peleHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOBX0AUMbIX AN
npefocTaBfeHnss MyHUUUNAaNbHOM YCIyrn, OcyllecTBnsieTcs B nopsgke, npegycMoTpeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHWW ONs  OTKasa B NpuyemMe  [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, OOSPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHMe O4HOro paboyero gHS CO OHSA MOCTYNneHus
3a8BNeHnda, HanpaenseT 3asBUTEN0, yKasaHHbIM B 3asiBNeHWn crnocobom, yBeaomIieHue o
NOCTYNNEeHUn 3asiBleHNsd, cogepkaliee BXOASAWNN perMcTpaLmoHHbI HOMep 3asBrieHns, aaTy
nonyyeHnss 3asiBNeHWs, nepevYeHb HaMMeHoBaHuMW annos, MpPeaCTaBneHHbIX K HeMmy
AOKYMEHTOB, AaTy NofnyyYeHus pesynstata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, yKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, Npyu Hannyinum TeEXHUYECKOM BO3MOXXHOCTU OCYLLECTBSeTCH
B aBTOMAaTU4YECKOM pexXume C WUCMOoSfb30BaHMEM aBTOMaTU3MPOBAHHOM WHGOPMAaLMOHHOWN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

3.3.3.5.  AOMUWHUCTpaTMBHblE npouenypbl, YycTaHaBnMBaemble MNyHKTOM  3.3.3
aAMWUHUCTPATUBHOIO perfamMeHTa, BbINOSHAKTCA B Te4YeHue ofHoro paboyero gHS CO AHS
NOCTYNEHUS 3aABMNEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Npoueayp SBNSKTCA: MPUHATLIM Ha
paccMOTPEHNE KOMMMEKT AOKYMEHTOB U NPOEKT pelleHnst 06 oTkase B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBneHns MyHUUMNAanbHOW YCyri.

3.4. HanpaeneHne mexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYoLINE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS aaMUMHUCTPATMBHOM Mpouenypbl ABNAeTCS
nonyyYeHne [OOSDKHOCTHbIM  NUUOM  (PaBOTHUKOM), YNONHOMOYEHHbIM Ha  BbIMOSTHEHUE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHLIM  NIULOM (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJTHEHWE
agMUHUCTPATMBHOW MpoLeaypbl, ABASETCA 3aMecTuTenb HavanbHuka otaena XKKX, cBdasu un
SHepreTMkM  Janee -  [OMDKHOCTHOE  fvUO, OTBETCTBEHHOE 3a  HarnpaBsreHue

MeXBEJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, opmMupyeT W HanpasnsieT B 9NEKTPOHHOW dopme MNoCpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMOAENCTBUA  (MPU  OTCYTCTBUM  TEXHUYECKON
BO3MOXXHOCTM — MHbIMW criocobammn) 3anpocbl O NpefoCTaBfeHMn AOKYMEHTOB M CBEOEHUMN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHMCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3a9BNEHNSA HA PACCMOTPEHME.
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PesynbTatamu BbINOMHEHMA agMUHUCTPATUBHLIX Npoueayp SIBMAKTCS: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) noasefOMCTBEHHbIE OpraHam BfiacTu opraHn3aumnmn 3anpochl.

3.4.3. Cneunanuctbl NOCTaBLUWKOB AdaHHbIX HA OCHOBAHUW 3arpocoB, MNOCTYMWUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3rIeKTPOHHOrO B3auMMOAEWCTBUSA, MpPedoCcTaBnsoT
3anpalumBaemMble AOKYMEHTbI (MHpopMaLuIo) Nnn HanNpaBnsT yBeAoOMIIeHUs 06 oTCyTCTBMMK
AOKYMeHTa 1 (Mnn) MHopmauumn, HeobxoauMbIX AONS NpefoCTaBreHUss MyHUUMNanbHON
ycnyru (qanee — yBegomneHume o6 otkase).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHue NATU OHEeW CO OHSA NOCTYNSIEHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH UnNu opraHusauuio, npegocTaBngaLLme JOKYMEHT U MHAOPMAaLMIO, €CNN UHbIE CPOKM
NnoaroToBKM W HarpasfeHnd OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoCc He YCTaHOBJIEHDI
denepanbHbIMM 3akoOHaMu, npaBoBbiMM akTamu [MpaButensctBa Poccuiickon depepauumn um
NPUHATBIMU B COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMM HOPMaTUBHLIMW NPAaBOBbLIMU aKTamu
Pecnybnukn TatapcraH.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MpoUeayp SABMASKTCHA: AOKYMEHThI
(cBepgeHust), Heobxoaumble ONA  NPEAOCTaBMEHUA  MyHUUMNAnNbHOW  ycnyrk, nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [JOSMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB:

noslyyaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3feKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHusl), Heobxogumble  Ans  npegocTaBreHus
MYyHUUMNAaNbHOW ycnyrn, nnbo ysegomsieHMe ob oTkase npu OTCYTCTBUMM LOKYMEHTa U (unu)
MHdopMaLunun.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb MOMyYeHns CBeAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUMBHLIX Npoueayp SBASKOTCA: OOKYMEHTbI
(cBepeHust), HeobxoaMMble ANA NpeaoCTaBNEHNS MyHULUNANBHOW YCAYTN.

3.4.5. NcnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMMHUCTPaATMBHOIO
pernamMmeHTa, npu HanMynm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISEeTCS B aBTOMATUYECKOM
pexvuMme C  UCMONb3OBaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANs OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAyr, B TOM 4Yuche C
MOMEHTa perucTpauumn 3asiBfieHUst B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CoCTaBnsaeT NaTb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOW YCyrn

3.5.1. OcHoBaHMeM Havana BbINOMHEHNS aAMWHUCTPATUBHOW Mpoueaypbl ABASETCH
NoCTynneHne oT AOSPKHOCTHOIO Nnua, OTBETCTBEHHOMO 3a HanpaBfieHNne MeXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), Heobxoaumbix Ans NpeaoCTaBNeHns MyHULMNANbHOM
yCryru.

[OMKHOCTHLIM ~ NINLIOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AOMWHUCTPATUBHON
npoueaypbl, SBNsSeTcs 3aMecTuTenb HavanbHuka otaena XKKX, cBs3u n aHepreTukn (ganee -
AOIPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOArOoTOBKY pesynbTata npegocTaBieHus
MYHMLUMNANbHON yCnyru).

3.5.2. [lofmKHOCTHOE N0, OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTta npefoCcTaBneHus
MYHMLMNANbHON YCNYyru:

OCYLLECTBNAET KOMMNIIEKTOBaHME [JOKYMEHTOB (POpMMpOBaHWE YYEeTHOro aena) wu
HanpaBnseT Ha pacCMOTPEHUEe XWUIMULLHOM KoMuUccuM Mo paboTe € Hyxgawwmmmucs B
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YNYYLEHUN XUIULHBIX YCIOBUW (danee - KOMWUCCUSA), U3BELLAEeT YreHOB KOMWUCCUU O [He
3aceaHnst KOMUCCUM.

AOMUHUCTPATMBHbBIE MpOLEAYPbl BLIMNOMHAIOTCA B TeyeHwe Tpex paboumx gHenm c
MOMEHTa NoCTynfeHNss OTBETOB Ha 3anpochl.

Pesynbtatamu BbIMOMHEHNSA aAMUHUCTPATUBHbIX npouenyp ABMAKOTCA:
chOpMMpPOBaHHOE y4eTHOE Aeno 3asBUTeNd, HarnpaBfieHHOE Ha PacCMOTPEHUEe KOMWUCCUM,
N3BeLLEeHNe YIeHOB KOMUCCUN O JHe 3acefaHusi KOMUCCUN.

3.5.3. Komunceuna paccmatpusaeTt yyeTHoe Oerno U NPUHUMAaET pelueHue O MPUHATUN
unn o6 oTkase B MPUHATUM Ha Y4YeT rpaxaaH, Hy>XOalwuxcs B NpenoCTaBfeHUU KUMoro
noMeLLeHNS.

CekpeTapb Komuccuu:

0hOPMASET peLleHne KoMnccum B oopmMe NpoToKora u nepegaeT Ha NoAnuUch YreHam
KomMuceum;

HanpasnseT NPOTOKON 3acefaHUs KOMUCCUN OOSPKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
noaroToBKy pesynbTaTa NpeaoCcTaBfieHUs MyHULMNANbHON YCIyrin.

AOMUHUCTpaTMBHLIE NpoLeaypbl BbINOMHAKTCA B TedeHme 11 pabounx gHen.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX MNpouenyp SBMSKOTCA: MPOTOKON
3acefaHns KOMUCCUKN O NPUHATMM UM 06 OTKa3e B MPUHATUN Ha ydeT rpaxaaH, Hy>KOaroLWwmnxcs
B NpegoCTaBNeHUM XNNOro NOMELLLEHNS.

3.5.4. [Jo/mMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa npefoCTaBneHus
MYHUUMNANbHOW YCAyru:

C Y4ETOM peLLeHMs KOMUCCUM NoaroTaBnNMBaeT MPOEKT pesyrnbTaTta npeaocTaBneHns
MYHUUMNANbHOW YCRyru;

HanpasnseT NOArOTOBIIEHHbIN MPOEKT pes3ynbTata NpefocTaBfeHns MyHUUUnanbHOM
yCryrm Ha corfiacoBaHwe B YCTAHOBSIEHHOM Mnopsifke MocpenCcTBOM CUCTEMbl 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NMpoLeaypbl BLINOSTHAKTCA B Te4eHne Tpex paboumx gHewn.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX MNpouenyp SBMSKTCH:  NPOEKT
pelweHns o6 oTkase B NpeaoCTaBfeHUN MyHULMNANbHOW YCIYr, NPOEKT peLleHns O NPUHATUM
Ha y4eT rpaxgaH, Hy>XOarLWmnxcs B NpeJoCTaBIEHUN XKUOro NOMELLEeHUS.

3.5.5. CornacoBaHve ©n noanucaHue nMpoeKkTa peasynbTata npegocTaBneHus
MyHUUMMNanNbHON ycnyrn (ganee — MNpoekTbl JOKYMEHTOB) OCYLLECTBMASETCHA pyKoBoAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOIO 3a MOArOTOBKY pe3ynbTata MyHUUunanbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMEILME 3amMeyaHusi, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuumnanbHow ycnyru. Nocne
YCTpaHeHUs1 3amMeyaHu NPOeKTbl AOKYMEHTOB MOBTOPHO MNepefarTcs AN cornacoBaHus U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHUM NPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perflaMmeHTa LOMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHNA agMUHUCTPATMBHBLIX Mpoueayp, WX nocrnefoBaTefibHOCTU U MOSTHOTHI,
HanNU4nst  COrMacoBaHUM  YMOMHOMOYEHHbIX AOSPKHOCTHbIX Nuy, OpraHa B cucTeme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B crnyyae BbIsIBNeHWA HapylleHWA B 4acTU CPOKOB BbIMOSHEHUA aAMWHUCTPATUBHBLIX
npoueayp, Wx nocnegoBaTtenbHOCTM WM nonHoThl PykoBogmtens OpraHa wuHuummnpyet
npuBneyYeHne K OTBETCTBEHHOCTU L, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  yCTaHaBNUMBaeMble  HACTOAWWMM  MYHKTOM,
BbIMONHATCSA B TeYEeHUe naTHaguaTn AByx paboymx gHewn.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX MpoLeayp SBNAKTCA: peweHne o6
OoTKase B nNpedocTaBNeHUn MyHUUMNAnNbHOM ycnyrn; peweHne o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMbix ANs NpefoCTaBfeHUs MYyHUUMNAnbHOW YCNyru, peleHne o
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MPUHATUM Ha YyYyeT rpaxgaH, HYXOalWMxca B MpefoCcTaBreHUM XWUMOro MOMeLLEeHWs,
HaxosLWwerocs B MyHMLMNANbHOM XUIMULWHOM hoHAe.

3.5.6. WcnonHeHne npouenyp, YyKasaHHblx B nyHkrax 3.5.2, 3.5.5 3.5.3.
agMUHUCTPATMBHOIO pernameHTa, npu Hanmynm TeXHUYECKON BO3MOXHOCTWN OCYLLIECTBIISAETCH
B aBTOMaTM4YeCKOM pPeXuWMe C WCMofb30BaHNWEM aBTOMAaTU3NPOBAHHOW MHMOPMALMOHHON
CUCTEMbI, NpeiHa3Ha4YeHHOM A8 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCIYr.

MakcumaribHbIA CPOK BbIMOSTHEHUA aAMUHUCTPATUBHBIX NPoLeayp, yKasdaHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, coctasnseT 18 7 pabounx gHeN.

3.6. Bbigaya (HanpasneHune) 3asaBuTeNto pedynbTtata MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeEM Hayana BbINOMIHEHUS aAMUMHUCTPATMBHOM Mpouenypbl ABNAeTCS
nonyyeHve OOMKHOCTHbIM JULOM, OTBETCTBEHHbIM 3a BbINOMHEHNEe aAMWUHUCTPaTUBHON
npoueaypbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yenyri.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMUHUCTPATMBHOW npoueayp
3amecTutenb HadvanbHuka otaena XKX, cBsA3M M 3HepreTuku bl, aBnseTcsa  (oanee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB:

obecrneynBaeT permcTtpaumio U BHECEHWe CBeJeHUW O pesynbrate npegocTaBrieHus
MYHUUMMNANbHON yCrnyrm B MNOACUCTEMY BeAeHUs [OKYMeHTauuM aBTOMaTU3NMpOBaHHON
WH(POPMALNOHHON CUCTEMbI, MpeAHasHayYeHHOW AN OKasaHus rOoCyOdapCTBEHHbIX WU
MYHULMNANbHbIX YCAYT;

n3BewaeT 3aaBuTens (ero npeacrasButens) crnocobom, ykasaHHbIM B 3asiBIIEHUMM, O
pesynbTate npeaoCTaBNeHNa MyHUMUMNANbHONW YCNyrM U O BO3MOXHOCTM MOMyYeHus
pesyrnbTata npegocTraBneHus MyHuuunansHoun ycrnyrm B OpraHe nnv 8 ML,

McnonHeHne npouenyp Npu HanmuMyunMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBMSETCH B
aBTOMaTU4YECKOM peXuMMe C WUCMNOoMb30BaHNEM aBTOMATU3NPOBAHHOW WHGOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHON ANs OKa3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCA B TeyeHMe ofHoro paboyero AHA CO  OHA  MOAMUCAHUS  OOKYMEHTa,
ABNAIOLLEroca pesynbTaTtoM MpefoCTaBneHns MyHUUUNAanNbHOW YCnyru, YNONHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHLIX Npouenyp SABMSKOTCA: pas3MelleHue
cBefeHMn O pesynbTate npefoCTaBfeHUs MyHUUMNanbHOW YCnyru B MHGOPMaLMOHHbIX
cucTemax, u3BelleHue 3asBuTensa (ero npegcraBuTens) o pesynbTaTe MNpefocTaBneHus
MYHULMNANbHOW YCNyru n cnocobax ero NonyyYeHums.

3.6.3. lNopsgok Bblgaun (HanpasneHus) pesynbTaTa nNnpeaocTaBneHns MyHUUMNanbHOn
yCnyru:

3.6.3.1. lNpwn obpaweHnn 3aaBnuTens 3a pesynbTaToM MyHuuunansHon ycnyrn 8 MOL,
paboTHnk MLl BbigaeT 3aaBuTento pesynbTat MyHULMNANsHOM ycrnyrn B oopMe aK3emnnisipa
9NEeKTPOHHOro JoKyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuIO 3aaBUTENs BMECTe C
9K3EeMNMIAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxXHOM HocuTene emy npeaocTaBnsieTcd
3K3eMNNAp 3NEKTPOHHOIo AOKYMEHTa NyTeM ero 3arnvMcu Ha CbeMHbIA HocuTerb MHdopMaumm
UNW HarnpasrieHUsa 3K3eMnnapa 3NeKTPOHHOro AOKyMEeHTa MO SMEeKTPOHHOW noyTe B agpec
3aasutend. [pu 3anmcy Ha CbeMHbIN HOCUTENb MHPOpMaUUKN NNn HanpasneHnn ak3emnnapa
SMNEeKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBIieH 3K3eMMNusap 3IeKTPOHHOro
AOKYMEeHTa Ha OymaxHOM HocuTene, no SMNeKTPOHHOM MoyTe WOEHTUYHOCTb Takoro
3K3eMnnspa 9MNeKTPOHHOIO AOKYMEHTa 9K3eMNMsapy SMeKTPOHHOro AOKYMeHTa Ha BymakHOM
HocuTerne 3aBepseTcd  YNOSIHOMOYEHHbIM COTPYAHWKOM C  UCMNONb30BaHUEM YCUITEHHOW
KBanMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCK.
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AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B MNOpPsSiAKE O4YepedHOCTW, B AeHb MpubblTUa 3asBUTENS B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp sBnsawTca:  dukcauns
dakTa Bblgaun pesynbtara npegocraBneHns myHuuyunansHon yenyrm 8 AUC MOL, pesynstar
npegocTaBneHnsa MyHMLMNanbHOW yCrnyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asBuTENsa 3a pesynbTaToM MyHUUMNAnNbHOW yCryrn 4epes
PecnybnvkaHckuin noptan 3asBuUTento B NUYHbIN KabWHET aBToOMaTMYeCKW HarnpasnseTcs
9NEKTPOHHbIN  obpa3  AOOKYMeHTa, sABNAWEerocs  pesynbTaToM  npegocTaBneHns
MYHUUMNANBHOW  YCNyrn, noANuUCaHHbIA  YCUNEHHON KBannUUMPOBAHHOW 3MeKTPOHHOM
noanNuUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B €Hb NOANMUCAHUA OOKYMEHTA, NOATBEPXKAAOLWEro npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNaneHON yCryrn, YNONHOMOYEHHbIM OOSDKHOCTHLIM nnuomM OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHNA agMWHUCTPATUBHBLIX NpOLeayp SBMSKTCH: HanpasneHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHCcKoro noprana 3asBUTeENo LOKYMEHTa,
noaTBepXaatollero npefoctaBfieHne MyHUUMnanbHOW ycnyrm (B TOM 4ucre OTka3 B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lNpwn obpalleHnn 3aasmutens 3a pesdynbTatomMm MyHuumunanbHon ycnyrm B OpraH,
AOJDKHOCTHOE JNMUO, OTBETCTBEHHOE 3a Bblgady (HanpasfeHue) OOKYMEHTOB, BblaaeT
3aaBuUTENto pesynbTaT MyHuuunanbHou ycnyrn. o TpeboBaHuo 3adABUTENs BMeCTe C
9K3eMMAsipOM 3NIEKTPOHHOrO [JOKYMEeHTa Ha OymaxHOM HocuTerne emy npeaocTtaBnsieTcs
9K3eMNNAp 3NEKTPOHHOIO AOKYMEHTa NyTEM ero 3anvMcun Ha CbeMHbIA HOCUTENb MHGOpMaLumm
UM HanpasfeHna 3K3eMnrisipa SNeKTPOHHOro LOKYMEeHTa MO 3feKTPOHHOW MoyTe B agpec
3aaBuTens.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B NOpPsiAKe o4epeHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtom BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp ABASTCA: ukcaumnsa dakra
BblAaun pesynbTata MNpegocTaBneHns MyHUUMnanbHOW YCnyru B aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON  cuUCTeMe, nMNpefHasHa4YeHHOW AN OKa3aHWs roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. icnpaBneHne TeXHNYeCKnX omnbok

3.7.1. B cnyyae obGHapyXeHuUs TEeXHUYECKOM OWNBKN B [OOKYMEHTE, SBMSHOLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW ycnyru, 3assuTtenb HanpasndaeT B OpraH:

3asBrieHne 06 ncnpaBneHnn TexHM4eckom owmnbkn (npunoxeHme Ne 5);

AOKYMEHT, BblAaHHbIA 3a8BUTENIO KaK pes3ynbTaT MyHUUMNANbHOW YCryru, B KOTOPOM
COOEPXKMTCS TEXHMYECKasn owmnbka;

AOKYMEHTbI, WMeKLWMe PUANYECKYID CuUMy, CBUOETENMbCTBYKOLME O  HanuMyuu
TEXHUYECKOMN OLLNOKMN.

3asaBneHne 06 wuCNpaBleHUN TEXHMYECKOW OWKNOKM B CBEOAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SBNSOLWEMCS pe3ynbTatoM MyHUUMNAnbHOW YyCnyrk, nogaeTcs 3asiBuTenem
(ynonHOMOYEHHBIM  MpefcTaBuMTENEM) MNOYTOBbIM  OTMNpaBrneHvem (B TOM  4ucrne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLeCcTBNseT
npuemMm 3asaBrneHns o6 ucnpaBnNeHUM TEXHUYECKOW OLIMOKK, perucTpupyeTt 3adBrieHne c
NPUNOXEHHbIMN OOKYMEHTaMW W nepefaet MX LOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy LJOKYMEHTOB.
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Mpoueaypsbl, ycTaHaBNMBaeMble€ HACTOSALLMM MYHKTOM, BbIMOSTHAKTCS B TeYEHUE OAHOro
paboyero AHsS C AaTbl perucTpaunn 3asBreHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoOUeAyp SABMASKOTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asBrieHVe, HanpaBfieHHoe Ha pPacCMOTPeHWe LOMMKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE NULLO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHWS WUCMpPaBfieHUN B AOKYMEHT, SBISIOWMACA pe3ynbTaToM
npegocTaBneHns MyHUUMNanbHOW YCNyry, OCyLLeCTBNSeT npoueaypbl, NpeayCMOTPEHHbIe
nyHktom 3.5 PernameHta, W  BblAaeT  MWCMNPAaBMEHHbIN  OOKYMEHT  3asBUTENIO
(ynonHOMOYeHHOMY MpeAcTaBUTEN) JIMYHO MO POCNUCL C U3bATUEM Y 3adABUTENS
(ynonHOMOYEHHOro npeAcTaBuTENs) OpurnHana [[OKyMeHTa, B KOTOPOM  COAEepXUTCsA
TexHuyeckaa owubka, wunuM Hanpaendet B agpec 3asBUTENs MNOYTOBbIM OTMpPaBrieHUEM
(nocpeacTBOM 9MEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOSyYeHUs LOKYMEHTa npwu
npegoctasneHun B OpraH opurmHana [AOKYMEHTa, B KOTOPOM COLEPXUTCH TexHW4Yeckas
owmnbka.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALUUM MYyHKTOM, BbINOMHATCA B TeyeHue OBYX
paboynx OHen rnocrie OBHapyXeHUs TeXHUYECKOW OWMBKM unm nonyyvyeHuss ot nboro
3aMHTepPecoBaHHOrO Nuua 3asBreHns o ONyLeHHON owmnbke.

PesynbTatamu BbINONMHEHNS agMUHUCTPATMBHBLIX MpoUeayp SABMSOTCA: BblOAHHbIV
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. NMopsapok n oopMbl KOHTPONA 3a NpefocTaBlieHMEM MyHUUMNANbLHON yCnyru

4.1. MNMopsaaoK OCYLLECTBIEHNS TEKYLLIENO KOHTPOIS 3a COBNOAEHMEM N UCNONHEHNEM
OTBETCTBEHHbIMW JOSMKHOCTHLIMU ML AMU NONOXEHUA aaMUHUCTPATUBHOMO pernameHTa u
WHbIX HOPMAaTUBHbIX NPABOBbLIX akTOB, YCTaHaBNMBaKOLWMX TpeOOBaHUSA K NpeLoCTaBNEHMUIO

MYHUUUNANbHOW YCyru, a Takke NPUHATUEM UMK peLLEeHUI

KOHTponb 3a NOSHOTOM W Ka4yeCTBOM MpPefoCTaBNEeHUs MyHUUMNANbHOW YCIyrn
BKMOYaeT B cebs BbISIBNEHWE W YCTpaHeHMEe HapylleHUW npaB 3asBuTenewn, nposefeHue
NpoBepoK cobrnogeHns npouenyp npeaocTtaBneHns MyHUUMNanbHOW YCcryry, nogroToBKY
pelueHnn Ha gencTBus (6espencTane) AOMKHOCTHbBIX NIUL, OpraHa MeCTHOro camoynpaBneHus.

dopmamMn KOHTpOns 3a COBMAEeHMEM MWCMONHEeHUS agMUHUCTPaTMBHBLIX npoueayp
ABNAOTCA:

1) npoBepka W© cornacoBaHWe TMPOEKTOB [OOKYMEHTOB MO  NpefoCTaBfieHMUIO
MYHULIMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAEHUS 0enonpon3BoacTBa;

3) npoBegeHNe B YCTAHOBMIEHHOM MOPSAKE KOHTPOJSIbHbIX MNPOBEPOK CcobnoaeHns
npoueayp NpeaocTaBneHns MyHUUMNanbsHOW YCIyri.

B uenax Tekywero KOHTPOSS MCMNOSb3YOTCA CBEOEHUs, UMEIOLWNECH B 3NEKTPOHHOM
0ase pfaHHbIX, CnyxebHass KOppeCnoHAEHUMs, YCTHass W MUCbMEHHas WHgopmMauns
AOJDKHOCTHbIX 1AL, OCYLLECTBIISIOLWMX BbIMONHEHNE afMUHUCTPATUBHBIX Npoueayp, XypHansl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[na ocywecTBnNeHns KOHTPONSA 3a COBeplUeHWeM [OeUCTBUA Npu npefoctaBreHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATAN  pPEeLUeHUMA  PYKOBOOAMUTENIO OpraHa MeCTHOro
camoynpasneHus npegcTaBnAlTCA  CnpaBkM O pesynbratax  npegocraBneHus
MYHUUMNANbHOW YCAyrn.

O cny4asix n npuyMHaxX HapylleHuUsi CPOKOB, MOCNenoBaTeNbHOCTM U COAepXaHus
aAMUHUCTPATUBHbIX  npouedyp  AOSDKHOCTHblE  fiMua  HeMeaneHHo  MHAOPMUPYHOT
pykoBOoOUTENS  OpraHa, MpefoCTaBnAlWero  MyHAUMNAnbHYO — yCryry, a TakKke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HApYLUEHWIA.
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TeKywmi KOHTPONb 3a cobnogeHnemM nocneaoBaTeNbHOCTM OENCTBUN, ONpeaeneHHbIX
agMWHUCTPATUBHLIMKM  MpouedypamMu  NO  NPefoCTaBMEeHUIo  MYHULMMNANbHOW  YCRyru,
OCYyLLEeCTBNAEeTCA 3aMecTUTerneM pyKoBOOUTENA oOpraHa MEeCTHOro caMoynpaBlieHus,
OTBETCTBEHHbIM 3a oOpraHmsaumio paboTbl NO NPEeSOCTaBMEHUMIO MYHULMNANbLHOW YCNyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHmsaumio paboTbl NO NpefoCTaBreHuto
MYHULIMMNANbHON YCNYyru.

lMepeyveHb AOMKHOCTHLIX AL, OCYLLEeCTBNALWNX TEKYLLNA KOHTPOSb, yCTaHaBNMBaeTCs
MOSMIOXEHUAMN O CTPYKTYPHbIX MOApasfdeneHnsx opraHa MeCTHOro CcaMoynpaBfeHuss U
AOJDKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLUeCTBI1EHNA MNMNaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa rnpegocTtaBiieHns MyHVILlVII'IaﬂbHOVI yCIyru, B TOM 4ucrie nopagok un
CbOprI KOHTPOJA 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHMLlMHaﬂbHOIZ ycnyrun

4.2.1. KOHTpOsb 3a MOMHOTON M KayeCcTBOM MpeAoCTaBfeHns MyHULMNanbHON ycnyru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (6esgencrteme) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uendax ocyLleCcTBlEeHUs KOHTPOS 3a NOSIHOTOW M KayeCTBOM NpeaocTaBfieHnd
MYHUUMNANbHOM YCRyrn nNPOBOAATCA MfaHOBble W BHeMMaHoBble mnpoBepku. [lopsagok w
NnepuoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YCTaHaBnuBaeTCcs nnaHoMm paboThbl
Oprana. [lpn npoBepke MOryT paccmaTpuMBaTbCsi BCe BOMPOCHl, CBSA3aHHble C
npegocTaBfeHnemM MyHUUMNanbHOW ycrnyrn (KOMMMEKCHble MpPOBEpKn), WUnn  OTAeNbHbIN
BOMPOC, CBA3AHHbIN C NpeaocTaBneHnemM MyHUUMNanNbHOW YCryrn (TemaTuyeckme NpoBeEpPKM).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOASTCA B CBA3U C NPOBEPKOWN YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLleHUN agMUHUCTPATMBHOIO perfiamMeHTa, a Takke B Clyyae nonyyvyeHus
xanob saasutenen Ha pgencteusa (besgenctene) OpraHa, a Takke WX AOSMKHOCTHLIX N,
MYHULUMNANbHbIX CAYXaLLUUX.

4.2.4. PesynbTaTbl NpoBepkn odoOpMAATCA B BuAe akta MNpPOBEPKW, B KOTOPOM
YKa3bIBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n genctena (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) MU B
Xo4e npeaocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTaM NpoOBEAEHHbIX MPOBEPOK B Criydyae BbISBNEHUA HapyLleHUn npas
3asiBUTENEN BUHOBHbIE §NULA MNPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoaunten opraHa MECTHOroO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPeHne 3asBreHUN.

PykoBoantenb (3amectutenb pyKoBOOMTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamoynpaBfneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (KUnn)
HeHagnexawee BbINOSTHEHNE AaOMWHUCTPATUBHBIX [OEWCTBUA, YKasaHHblX B pasgene 3
aZlMUHUCTPATUBHOIO perfiaMmeHTa.

HOSMKHOCTHbIE NNUA M WHblIE MyHULUMNAnbHblE CryXawue 3a peleHus U OencTBuS
(6espencTBme), NnpuHMMaeMble (OCyLLEeCTBNSIEMbIE) B XOA4€E NPefoCTaBneHuss MyHULMNansHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

[okymeHT co3aaH B anekTpoHHon copme. Ne 1165 ot 13.10.2022. UcnonHutens: Bypaunna T.H. 0 3IEKTPOHHbINA
CtpaHuua 25 13 40. CtpaHuua cosfgada: 12.10.2022 15:59 =¥ TATAPCTAH



25

4.4. TNonoxeHus, xapaktepusyowme TpeboBaHns K NOpsaaKy 1 opmMam KOHTPOns 3a
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHnsauun

KoHTponb 3a npegocTaBneHWEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
obbeVHEHNA M OpraHn3auuin, OCYLLECTBISAETCA MNOCPeACTBOM OTKPbLITOCTU OeATEerbHOCTU
opraHa MeCTHOro camoynpasrieHNs Npu NpeaocTaBNeHN MyHULMNANbLHOM YCNyrn, NOny4YeHns
NOMHOW, akTyanbHOM W [OOCTOBEPHOW WHGOpMauunM O nopagke npegocrasBfieHUsd
MYHULMNAMNbHOW YCryrn 1 BO3MOXHOCTWU AocyaebHOro paccMoTpeHus obpalleHunin (xanob) B
npoLecce nNpegocTaBneHns MyHULMNanbHOM YCyr.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6e3pnencTBus) opraHa, npefoCcTaBNAKOLWEro MyHULMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBneHus rocyaAapCcTBEHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaButenu MmelT nNpaBo Ha obxanoBaHue B JocyaebHOM nopsake peleHun u
pgencteui  (6e3nencTBnda)  opraHa,  NPeAoCTaBAAOWEro  MyHUUMNanbHYH  ycnyry,
AOIMKHOCTHOMO fvua opraHa, NpeaoCTaBnsAoLWEro MyHMUMNAanbHY yCnyry, MyHUUunanbHOro
crnyXxawlero, pyKoBOAUTENA oOpraHa, npefoCTaBnsloWero  MyHUUMNanbHYK  yCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LeHTpa, opraHm3auun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTENb MOXET 06paTUTLCA C XKanobown, B TOM YMCne B CreayLwmx cnyyasx:

1) HapylleHne cpoka perucrTpaumm 3anpoca O MpeaoCTaBNeHUN MyHMUMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka NpeaocTaBneHns MyHuuMnanbHoOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHnn n genctenin (6esnencTens)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B
cnyyae, €CnuM Ha MHOrOYHKUMOHAmNbHbIA LEHTP, peweHus u agencteusa (6esgencrene)
KoToporo o6XanyrTcsi, BO3noXeHa (QyHKUMS MO NpeaoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCNyr B NONIHOM o6bemMe B nopsiake, onpeaeneHHoM vacTtbio 1.3 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB MM MHpopmaumm nmbo ocyLlecTBNeHus
AENCTBUIA, NpeacTaBneHne Nnn OCyLeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbBIMMN
npasoBbiMKM aktamu Poccuinckon depepaumn, HOPMATMBHbIMM  MPABOBbIMW  akTammu
Pecnybnukn TartapctaH, MyHMUMNANbHbIMKM MNPaBOBbIMM akTaMu [Onsi NpeaocTaBleHus
MYHULMNANbHON YCNYrK;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpenoCTaBfieHMe KOTOPbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccunckon Pepepauuun, HOPMATUBHBIMU NPAaABOBLIMU
aktamun Pecnybnukun TaTtapcraH, MyHUUMNanbHbIMU NMPaBoOBbIMU akTaMu Ansi NpeaoCTaBreHus
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B nNpeaocTaBfeHUn MyHUUMNAnNbHOW YCIyrM, ecrn OCHOBaHWSA OTkas3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMW U MPUHATBIMW B COOTBETCTBMM C HUMW MHbIMU
HOpPMaTUBHbLIMA NpPaBOBbIMM akTamu Poccunckon ®degepauun, 3akoHaMUM WU UHbIMU
HOpPMaTUBHBIMW NPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMWU NPaBOBbIMU
aktamn. B ykasaHHOM cnyvae pocynebHoe (BHecyaebHoe) obkanoBaHwe 3asiBUTENEM
peweHnn wun pgencteuin  (6e3nencTBusl)  MHOTOQYHKUMOHANbHOrO  LeHTpa, paboTHuka
MHOIMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryyae, ecnv Ha MHOrodyHKUMOHANbHbIN
LEeHTp, peLeHnsa n genctena (6e3gencreme) KOToporo obxanyTcs, BO3roXeHa (OyHKLMA No
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NnpegoCcTaBNEeHNI0O COOTBETCTBYHOLUMX MyHULUMNAmNbHBIX YCNyr B NOfiHOM obbeme B Mnopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHue C 3asgBUTENS NpU NPeaoCTaBneHUM MyHUUMNANbHOW YCNyru nnatbl,
HEe npeaycMOTPEHHOM HOPMAaTMBHLIMW NpaBoOBbIMM akTamu Poccuiickon degepauuum,
HOpMaTUBHBIMW NPaBOBbIMKM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMKU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCcTaBnALWEro MyHUUMNANbHY YCnyry, OOSDKHOCTHOro nvua
opraHa, nNpeaoCTaBfAOWEro MyHUUMMANbHYK YCyry, MHOIO(YHKLUMOHANbHOMo LEeHTpa,
paboTHMKA MHOrOoYHKLUMOHANbHOIO LUEeHTpa, opraHusaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3, mnn ux pabOTHMKOB B WCNpPaBrEHUU
AONYLEHHbIX MMW oOrnevyaTtok M ownboK B BblOAHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrm [OOKYMeHTax IMbo HapylleHWe YCTaHOBMEHHOro cpoka Takux
nucnpasnennn. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENem
peweHnn wn pgencteun  (6e3nencTBnss)  MHOMOMYHKUMOHANbHOrO  LEHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryyae, €CcnM Ha MHOroyHKUNOHAaNbHbIN
LEHTP, pelieHns n aencrems (6e3gencteme) KOToporo obXxanykTcs, BO3NOXEHA PYyHKUMSA NO
NpeaocTaBNEHNIO COOTBETCTBYIOLMX MyHUUMNAmNbHbBIX YCNyr B NofiHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunuM nopsigka  BblgadM  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBNEHWE MpeaoCTaBfeHNss MyHUUMNANbHOW YCRyri, €ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMoTpeHbl eaepanbHbiMM  3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU UHBbIMW HOPMAaTMBHLIMW NPaBOBbIMM akTamu Poccuinckon deapepaumm,
3aKOHaMW UM MHbIMKM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH,
MYyHUUMNAaNbHLIMA NpaBoBbIMM akTamu. B ykaszaHHOM criydae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHUn 1 gencteun (6e3nencTens) MHOroyHKLMOHAaNbHOro
UeHTpa, paboTHMKA MHOroyHKLUMOHANbHOIO LEHTpa BO3MOXHO B Crflyvae, €ecnu Ha
MHOTFOOYHKLMOHANbHbIN LEHTP, peleHns n gencteus (6esgencrane) KOToporo obxanyroTcs,
BO3MOXeHa (YHKUMS N0 NpPeaoCTaBNEHM0 COOTBETCTBYIOLUMX MYyHUUMNANbHbLIX YCyr B
nosiHom obbeme B nNopsigke, onpegeneHHom Yactbto 1.3 cratbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBMTENA nNpPU NPEOOCTaBMEHMA  MYHULUMNANbLHOW  YCRyru
AOKYMEHTOB WNU  MHGOpMauuu, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHavyanbHOM OTka3e B NpuemMe [OKYMEHTOB, HeobxoauMbix Ang
npegocTaBneHns MyHMumMnanbHoOn ycnyrn, nnbo B NpeaocTaBneHnM MyHULMNanbHOW yCnyru,
3a UCKIMIOYEHMEM criydaeB, NpeayCcMOTPeHHbIX NYHKTOM 4 4yactu 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pJocynebHoe (BHecygebHoe) obxxanoBaHue
3asBUTENEM peweHnn wn pagencteun  (6e3nencTBnd)  MHOrOYyHKUMOHANbHOrO  LEHTpA,
paboTHMKA  MHOrOyHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Clyyae, €ecnvM  Ha
MHOTrOOYHKUMOHaNbHbLIN LEHTP, pelleHns n gencteus (6esgenctane) KOToporo obxanyTrcs,
BO3MOXeHa (YHKUMSA N0 NpPeaoCTaBNEHU0 COOTBETCTBYIOLUMX MyHUUMNANbHbLIX YCNyr B
nosiHom obbeme B Nopsiake, onpeaeneHHom yactbto 1.3 ctatbm 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nCbMeHHOW hopme Ha ByMaHOM HocuTene, B ANEKTPOHHOM
dopme B opraH, NpefoCTaBnsoWmnn MyHALMNANbHY YCNyry, MHOrOMYHKLMOHAMbHbIA LIEHTP
nmbo B COOTBETCTBYHOLMN OpraH rocydapCTBEHHOW BMAacCTW, SBNAIOWMWACA ydpeauTenem
MHOrOyHKLMOHANbHOro LeHTpa (ganee - ydpeautenb MHOMOYHKLUMOHANbHOrO LiEHTpa), a
TaKkKe B opraHusaumm, npegycMoTpeHHble Yactbto 1.1 ctaten 16 degepanbHoro 3akoHa Ne
210-®3. J>Kanobbl Ha peweHus wn pgeuncteus (besgencTene) pykoBOAUTENS oOpraHa,
NpegoCTaBNSAOWEro MyHUUMNANbHYIO YCNyry, nogatTCs B BbIWECTOSAWMA opraH (npu ero
Hanuumm) nmbo B cnyyae ero OTCYTCTBMA pacCMaTpuBalOTCA  HenocpencTBEeHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBNALLEro MyHuuunanbHyto ycnyry. XXanobbl Ha pelueHus

[okymeHT co3aaH B anekTpoHHon copme. Ne 1165 ot 13.10.2022. UcnonHutens: Bypaunna T.H. 0 3IEKTPOHHbINA
CtpaHuua 27 u3 40. CtpaHuua cosfgada: 12.10.2022 15:59 =¥ TATAPCTAH



27

n pencteus (6esgenctene) paboTHMKA MHOrOMYHKUMOHANbHOrO LEHTpa nogatTcs
PYKOBOAUTENIO 3TOr0 MHOIMOMYHKUMOHaNbHOro ueHTpa. »Kanobbl Ha peweHns v OencTBuS
(6espencTaune) MHOrO(PYHKLMOHaNbHOro LUeHTpa nogatorcs yypeauTento
MHOIOYHKLMOHANbHOIO LEHTPa U AOSMKHOCTHOMY nvuy, YNOMHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbiM akTom Pecnybnukn TatapctaH. XXanobbl Ha peweHns n gencrena (6esgencrame)
pabOTHMKOB OpraHu3auum, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 denepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSAM 3TUX OpraHu3aLummn.

XKanoba Ha peweHna un pgencteua (6esgenctene) opraHa, nNpPeaoCTaBnsoLLEro
MYHULUMNANbHYKO YCNyry, AOMMKHOCTHOIO Nuua opraHa, NpeaoCcTaBnsioWero MyHUUMNanbHyo
ycnyry,  MyHUUMNANbLHOrO  cCryXallero, pykoBoOUTENs  opraHa, npeaocTaBrisiowero
MYHULUMNANbHYO yCryry, MOXeT ObITb HanpasneHa no no4yrte, Yepes MHOroYHKLMOHANbHbIN
LUEeHTp, C WCNonb3oBaHWEM WHMOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTun «UHTepHeT»,
oduumanbHOro camta opraHa, nNpefoCTaBnsALWEro MyHMuMnanbHy ycnyry, EauHoro
noptana nmbo PecnybnukaHckoro nopTana, WHGAOPMaLMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT OblTb NPUHATA NpU NMYHOM npueme 3asasutens. XXanoba Ha
peweHns wn pgencteusa (6es3pgencteme) MHOrOMYHKLMOHANbHOrO  LEHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LiEHTpa MOXeT ObiTb HanpaBneHa No nodte, C MCMNONb30BaHUEM
WHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odmumanbHOro cauta
MHOroOyHKLMOHaNbHOro ueHTpa, EauHoro noptana nubo PecnybrnuvkaHckoro nopTtana,
MHOPMaLNOHHON cuCTeMbl JocyaebHOro obxanoBaHus, a Takke MOXeET ObiTb NPUHATa Npu
nn4yHoM npueme 3assutens. XKanoba Ha peweHua n gencteus (besgencrane) opraHu3sawmn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXeT ObiTb HanpaBfieHa Mo Mo4yTe, C MCMNONb30BaHNMEM WH(OPMALMOHHO-
TeNeKkoOMMYyHUKaUnoHHON ceTn «/HTepHeT», oduumanbHbIX CanToB 3TUX OpraHu3auun,
EovHoro noptana nu6o PecnybnukaHckoro noptana, a Takke MOXET OblTb MpuHATa npu
NMYHOM NpuemMe 3asaBUTens.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBnALWEero MyHULMNANbHY YCnyry, AOMMKHOCTHOIO
nMua  opraHa, npefocTaBnsOWEro MyHUUMnanbHyt ycnyry, nmbo MyHuuunanbHOro
crnyxawlero, MHOrogYHKUMOHANbLHOrO UeHTpa, ero pykosogutens u (unun) paboTHuKa,
opraHuMsauun, NpeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-$3, mx
pykoBogutenem wu (Mnn) paboTHMKOB, peweHus wn aencteus (6e30encTBMe) KOTopbIX
obxanytoTcs;

2) damunuio, UMs, OT4eCTBO (MocnegHee - MpWM HanuMuuu), CBEAEHUS O MecTe
XUTenbcTBa 3asBuUTens - uamMyeckoro nvua nmbo HaummMeHoBaHWe, CBeAEeHUsi O MecTe
HaXOXOEHUS 3asiBUTENSA - OPUOUNYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MOYThbl (MPU HanMUyUKU) M MOYMTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u gencteusix (6esgenctsumn) oprasa,
npeaocTaBnsAoLLIErO MYHMLMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBAWEro  MyHUMUMNANbHY  ycryry, nubo  MyHMUMNAnNbHOro  Criyxawlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(PYHKUMOHANbHOMO LieHTpa, OpraHu3auun,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrfaceH C peleHneM n eNCTBNEM
(6e3pencTBnem) opraHa, NpeaocTaBnsaloWeEro MyHAUMNANbHY YCyry, AOSPKHOCTHOrMO nuua
opraHa, NpefoCTaBMSOWEro MyHMUMNANbHYK ycnyry, nnmbo MyHUUMNAnNbHOro CryXallero,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LIEeHTpa, OpraHm3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB.
3asButenem Moryt ObiTb NpeacTaBrieHbl AOKYMEHTbl (MpYM Hanuuum), NOATBepXxaarowime
A0BOAbI 3aaBuUTENS, NMB0O NX KONUN.

5.4. MNocTtynueLuas xanoba noanexuT perncTpaumm B CPOK He nosgHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHUS.
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5.5. XKanoba, noctynuBlias B OpraH, NpeaoCTaBASAOWMA MyHULMNANbHYIO YCnyry,
MHOFOYHKLMOHANbHbLIM ~ LUEHTP,  ydpeauTento  MHOMOYHKLMOHANbLHOrO  LEeHTpa, B
opraHusaumn, npegycMoTpeHHble Yactblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nmMbo BbILWECTOALWMIA OpraH (NpyM ero Hanuuuu), NoANIEXUT PaACCMOTPEHUD B Te4yeHue
naTHaguaTy paboumx OHen co OHSA ee perncTpauun, a B criydae obxanoBaHus oTkasa opraHa,
NpegoCTaBAKLWEro MyHULMNANbLHY YCyry, MHOrOMYHKLMOHANbHOMO LIeHTpa, OpraHn3auuim,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB y 3asButens nmbo B McCnpaBnieHun OONyLEHHbIX OrnevyaTtok M owubok mnn B
cny4ae obxanoBaHusi HapyLEHWA YCTAHOBNEHHOrO CPoKa TakuUX MCMpPaBfieHUN - B TeYeHue
NATN paboymnx AHEN CO OHA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTpeHust xanobbl NMPUHMMAaETCs OAHO M3 CneaylLmx
peLleHni;

1) xanoba ynoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OonyLeHHbIX OnNeYyaToK U oWKNBOoK B BbldaHHbIX B pe3ynbTaTe npefocTaBneHus
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, Bo3BpaTa 3asdABUTENIO OEHEXHbIX CPeAcTB, B3MMaHue
KOTOpPbIX HEe MpegycMOTpeHO HOpMaTUBHbLIMW MpaBoBbiMM akTamMu Poccuinckon depepauuu,
HOpPMaTUBHBIMKW MPaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUUNanbHbLIMU NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He noagHee OHs, cnenyoLwero 3a AHEM NPUHATUS peLleHnsl, yKa3aHHOro B HACTOSILLEM
NyHKTe, 3asBUTENO B MUCbMEHHOM (DOPME U NO XeNnaHUK 3asiBUTEeNs B 3NEeKTPOHHOU dopme
HanpaBnseTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanoobl.

5.7. B cny4yae npu3HaHus xanoObl noanexaiwen yOooBreTBOPEHUID B OTBeTe
3asBUTEN0 O pes3ynbTaTax PacCMOTPEeHUs xanobbl gaetcsa WMHopMauus O AENCTBUSIX,
OCyLLEeCTBASEMbIX opraHom, npeaocTaBnALMM MYHUUMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHbLIM LLEHTPOM NMBO opraHnsauuen, NpegyCcMoTpeHHON YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-d3, B Lenax HesameanuTenbHOro yCTpaHeHNs BbIIBEHHbIX
HapyLeHW NpU OKasaHUM MYHULMNAnbHOW YCNyrM, a Takke MNPUHOCATCA W3BUHEHMS 3a
AOCTaBreHHble HeyaobcTBa 1 ykasbiBaeTcs MHopMaLms 0 ganbHenWwmnx 4eNCcTBUsIX, KOTopble
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAYYEHNA MYHULMNANBLHOW YCAYri.

5.8. B cny4yae npusHaHua xanobbl He nognexaiwlen yOOBNeTBOPEHUID B OTBETEe
3asBUTEN0 O peaynbTartax pPacCMOTPeHUa kanobbl JalTcs  apryMeHTUPOBaHHbIE
pPasbsCHEHUA O MpUYMHAX MNPUHATOINO pPeELUeHusi, a Takke WHgopmauma o nopsigke
o00XanoBaHus NPUHATOrO PELLEHMS.

5.9. B cnyyae ycTaHOBfieHMsI B XO4e WNU NO pesynbTaTaM pacCMOTPEHUs Xanoobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NMpPaBOHAPYLLUEHNA UMW NPECTYNIEHNA OOMKHOCTHOE
nnuo, paboTHWK, HageneHHble MONTHOMOYUSMW MO PACCMOTPEHUIO XKanob, HedameanuTenbHO
HanpaBnAT MMELMECHA MaTepumarnbl B OpraHbl NPoKypaTypbl.

[okymeHT co3aaH B anekTpoHHon copme. Ne 1165 ot 13.10.2022. UcnonHutens: Bypaunna T.H. 0 3IEKTPOHHbINA
CtpaHuua 29 us 40. CtpaHuua cosgana: 12.10.2022 15:59 =¥ TATAPCTAH



29

MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B Ka4eCTBe HY>XAalLNXCH B
npeaocTaBneHNN XUNbIX NOMELLEeHNI
Mo 4OroBOpY Hanma cryxebHoro
XWNOro NOMeLLEeHWs, HaXOAsLWerocs B
MYHULUUNANTbHOM XUITULLHOM dooHAe

dopma peLLeHUs 0 NPUHATUM Ha YYET rpaxkaaH B KaYecTBe HY)XAaLMXCS B NPeAoCTaBneHnn
XXMUNbIX NOMELLIEHUI MO A0roBOpY HarMa crnyebHOro XUnoro NoMeLLeHNs1, HaxoasLWerocs B
MYHULMNANbHOM XXUINULLIHOM choHAe

(HaMMeHOBaHMe YNOJIHOMOYEHHOIro opraHa, npegocrtasndawuero MyHMunnaribHyr yCJ'IyFy)

3agBuTensb:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
O MPUHSTUN Ha y4YeT rpaxkaaH B KayecTBe HYXKAaloLWMNXCs B NpeaocTaBneHnm Xnnbix
NMOMELLEHWU MO JOroBOPY Hama Cry>XeBOHOro XXMUroro NnomeLLIeHUs!, HaxOasLLEerocs B
MYHULIMNANbHOM XUNULLIHOM choHAae

oT Neo

Ha ocHoBaHun 3asaBneHusa ot Ne N NpenoCTaBfeHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBMM CO cTaTben 52 XunuwHoro kopekca Poccunckon
degepaumm MpPUHATL Ha Y4Y4eT B KayecTBe HYXOAWLWMXCSA B NPedoCTaBfIEHUUN  XKUIbIX
NOMELLEHNA MO [AOroBOPY HaWma Cry>KeOHOro >KMUMoro noMELLEHNs, Haxoasilerocss B
MYHULUMNANBHOM XUANULWHOM hoHae:

n
COBMECTHO NpOoXnBarwLnMX 4YreHOB CEMbMU:

1.

2.

3.

,ElaTa NMPUHATUA Ha YYET!:

Homep B ovepeaum:

Ceenenust 00 JIEKTPOHHOMN TOMTUCH
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J[lormKHOCTHOE NnLo d.1.0.
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B Ka4eCTBe HY>XAalLNXCH B
npeaocTaBneHNN XUNbIX NOMELLEeHNI
Mo 4OroBOpY Hanma cryxebHoro
XWNOro NOMeLLEeHWs, HaXOAsLWerocs B
MYHULUUNANTbHOM XUITULLHOM dooHAe

CDopma pewenHnA 00 oTkase B npenocrtaBlieHUN yCcryru

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpeaoCTaBneHUn MyHULMNANbHON yCryru
MO MPUHATUIO HA YYET rpaxxaaH B KAYECTBE HY)XXOAIOLLMNXCS B NPeaOCTaBNEeHNUM XUMbIX
NOMELLEHMI MO AOroBOPY HarMma CryxeBHOro 1noro NoMeLLEeHUs, HaxoasLLerocs B
MYyHMUMNANbHOM XWUMULLHOM PoHae

oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
NpeaocTaBNeHNn MyHUUMNANbHOM YCNyrM No MNPUHATUI0O Ha Yy4eT rpaxgaH B KavecTBe
HY>XOAIOLWMXCA B MNPeAOCTaBNEHNM XUIbIX MOMELLEHUA MO [OroBOpPYy Havima CrnyxebHoro
XUNOro MOMELLEHNS, HAaXOASLWEerocs B MyHULMNANbHOM XUMULWHOM (poHAE MO CriegytoLlmm
OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHpopmMmaums:

Bbl BnpaBe nOBTOPHO 06paTUTbCS B YMNOMIHOMOYEHHbIA OpraH C 3asiBfieHneM o
npeaocTaBnNeHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoxeT ObiTb 0OXanoBaH B JocyaebHOM nopsiake nyTem HarnpaBrieHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.
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HormxHocTHoe nuuyo (PUNO)

Caenenus 00 3JEKTPOHHOM MMOATUCH

(noanmcb ynonHOMOYEHHOro
[OIMKHOCTHOrO N1ua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
YCNyru no NPUHSATUIO Ha yYeT rpaxaaH
B KAa4eCTBE HY)XOaloLNXCS B
NpeaoCTaBNEHNM XUIbIX MOMELLEHNIA
Mo JOroBOpy Hanmma cnyxebHoro
XXMMOro NoMeLLeHns, HaxoasLerocs B
MYHMLMMNANbHOM XWUMANLWHOM ¢hoHae

dopma pelleHnsa o6 oTkase B Npueme JOKYMEHTOB,
HeobxoaQMMbIX NS NpeaocTaBneHns ycnyrm

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npreme JOKYMEHTOB, He0b6XoAMMbIX NS NPeAoCTaBNeHUs
MYHULMNAnbHOM YCMyrv No NPUHATUIO HA YYET rpaxkaaH B Ka4ecTBe HY)XAaloLMXCS B
npenocTaBneHnm XNUrblX NOMELLEHUI NO OFOBOPY HaMa CryXeGHOro KUMOoro NoMeLLeHus,
Haxo4sLLerocss B MyHULMNanbHOM XUNULLHOM cboHae

oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

MPUHATO peLleHne
06 oTkase B npueme [OOKYMEHTOB, HEOoOXOAMMbIX ANA NPeaoCTaBNeHns MYyHULMNanbHOW
YCIyrv No NPUHATUIO Ha y4YeT rpaxaaH B KaYecTBe HYXOAKoLWMXCA B NpeaoCTaBneHnm Xumbix
NOMELLEHMIN NO [0roBopaM Halma CRyXeGHbIX XXWMbIX MOMELLEeHWA Mo [A0roBopy Hailma
CNy>XeBHOro UNoro NoMeLleHns!, HaxoaALWeEerocsa B MyHULMNANbHOM XUIULLIHOM cpoHae no
creayoLlmMM OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06pPaTUTLCS B YMNOMIHOMOYEHHbLIM OpraH C 3asiBlIeHNeM O
npegocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIn 0TKa3 moxeT ObiTb 0OGxanoBaH B gocyaebHOM nopsiake NyTeM HanpasreHus
anoObbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.
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Ceenenus 00 3JIEKTPOHHOM MMOATUCH

HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[OMKHOCTHOrO N1ua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B Ka4eCTBe HY>XAalLNXCH B
npeaocTaBneHNN XUNbIX NOMELLEeHNI
Mo 4OroBOpY Hanma cryxebHoro
XWNOro NOMeLLEeHWs, HaXOAsLWerocs B
MYHULUUNANTbHOM XUITULLHOM dooHAe

dopma

B yHOﬂHOMOquHbIVI opraH MeCTHOro camoynpasieHus

(dbamunus, nms, oTyecTBo (NocrnegHee - NpU HanU4num)
MNOSTHOCTbHO)

[IOKyMEHT, yaoCTOBEPSAOLLUNA INYHOCTD:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Agpec pernctpaumm no MecTy XuTenbcTea:

Adpec permctpaumm no MecTy npebbiBaHUS:

CHUIIC:

[loKyMEHT, yOOCTOBEPSIHOLLMI NINYHOCTb:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
PekBn3nTbl JOKYMeHTa, NoATBEPXAatoLLEero NofHOMOYMS:

KoHTakTHas nHopmauyus:
HOMep Ten.:

3J1. No4yTa:

3asBneHue
O NPUHATUM Ha YYeT rpaxkaaH B Ka4eCTBe HYXKAALWMXCa B NpeaoCTaBeHnn XUnblx
NMOMELLEHWU N0 AOroBOPY HaMMa CIy>keBHOro XXMUoro NnomeLLLeHUsl, HaxoasiLLEerocs B
MYHULMNANbHOM XUNULLHOM (POHAE
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MpoLly NpUHATL MEHs1 Ha Y4YeT Mo AOroBOpY HarMa Cry)XeOGHOro XMIOoro NoMeLLeHus,
HaxoasLerocs B MyHULMMNANbHOM XXWUMULWHOM (DOHAE B CBSI3W C OCYLLECTBNIEHMEM MHOM
TPyOoBOWA AeATenbHOCTU B B [OIMKHOCTM

PGSyJ'IbTaT npenocraBieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBuUTb:

D B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX YCIyr
Pecnybnukn TaTtapcTah;

l:l B MHOrO(YHKUMOHANbHOM LEHTPe MPeaoCTaBMEHUS OCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:I B yNOJIHOMO4Y€HHOM OpraHe MeCTHOIro camMmoyripaBJieHUA.

Moanuck 3asBuTens:

(dbamunus, nms, OTYECTBO (nocnegHee - npwm HanMuum) NOJSTHOCTbHO)
(mnoanuceb)

« » 20 roga

K 3asBneHuto npunararTcA:

1.

(HanmeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HanmeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)

[ata NnpuHATUSA 3a8BNeHNa N JOKYMEHTOB « » 20 roga.
Bcero npuHaTo AOKYMEHTOB Ha nucTax.
(konIM4YecTBO JOKYMEHTOB) (nponuckio)
(BOMKHOCTB) (noanuce) (dpamunusa n
MHULManbI)
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PerncrpaunoHHbI HOMep 3asBrneHnd

(I/IH(bOpMaLI,VIFI 3anoJyiHAeTCA YMNONIHOMOYEHHbIM  OOJTXHOCTHbIM JIMUOM OpraHa MeCTHOro
camMoynpaslieHnd, NpMHABLLUNM 3aABliEHNE 1 ,D,OKyMeHTbI)

MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocTaBneHns MyHULmMnansHom
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B Ka4YeCTBe HYXXOaloLnNXCcs B
npegoCcTaBNeHUM XNUNbiX NOMeLLEeHUN
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Mo AOroBOpY HarMMa crnyxebHoro
KMITOrO NOMELLEHMS, HaxoasALWerocs B
MYHULMNANbHOM XUNULLHOM (OOHAE

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobwato 06 owunbke, AOMyWEHHOMW MNpU OKasaHUM MyHUUMNAanbHOW YCAyrn no
MPUHATUIO Ha Y4yeT rpaxgaH B KayecTBe HyXOalWwuxcs B NPeaoCTaBMEHUN KUIMbIX
NMOMELLEHUA MO [OroBOpy Halma CnyXebHOro >Wnoro nOMELLEeHUsl, HaxoAsLerocs B
MYHULMNANbHOM XUIULLHOM oHAE.
[ata, Homep NogaHHOro 3asiBNEHUS:
3anucaHo:
MNpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOM YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHns o6 OTKNOHeHWn 3asBreHus o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLy HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHUst ANIEKTPOHHOIO LOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONMUM Ha OymMakHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBrAsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(paTta) (noanuceb) (®.1.0. (npn Hann4nn)
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Inct cornacoBaHusa k gokymeHTy Ne 1165 ot 13.10.2022

WHnumnaTtop cornacosaHna: bypauHa T.H. 3amectutens HavyarnbH1Ka otaena no CTpouTerbCTBY,
YKKX, cBS3u 1 aHepreTuke

CornacoBaHue nHmuumposaHo: 12.10.2022 16:00

Jlnct cornacoBaHus Twn cornacoBaHus: nocnegoBaTenbHoOe

N° PUO Cpok cornacoBaHus PesynbTat cornacoBaHua  3amevaHus
. CornacosaHo

1 YepmeHckun M.M.

12.10.2022 - 16:04

CornacosaHo
2 | Carmxos E.M. 13.10.2022 - 08:20

CornacoBaHo

3 | MuHrasosa A.K. 13.10.2022 - 10:05

LiMNognucaHo
4 LWaknpos N.W. 13.10.2022 - 12:10

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1165 ot 13.10.2022. UcnonHutens: BypavHa T.H. 0 INEKTPOHHbIN
CrpaHuua 40 u3 40. CTpanuua cosaaHa: 13.10.2022 14:44 =¥ TATAPCTAH



