MCIIOJTHUTEJIHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI
BEPXHEY CJIOHCKOI'O IOTAPBI OCJIAH
MYHULAIIAJIGHOTO PAVIOHA MYHULATIAJIb PAHOHEI

PECITYBJIMKHA TATAPCTAH ;\_/ BAIITIKAPMA KOMMUWTETHI

IIOCTAHOBJIEHUE KAPAP

c¢. Bepxumii Ycnon

O6 yTBEPXKAEHUN aOMUHUCTPATMBHOIO

pernameHTa «MpepocraBneHus

MYHMLMNANbHON ycnyrm no

NpeaoCTaBNEHNIO rpaxgaHam >KUIbIX

NOMeLLEHNI B MYHMLMNANbHOM

XUnnwHom dooHAe rno JoroBopy Hanmma

CNy>XeBHOro XMmnoro NOMeLLLEHNSA»

B uenax peanusaumm ®depepanbHoro 3akoHa ot 27 wmons 2010 roga Ne 210-03 «O6
opraHusauun npeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCIyr», PYKOBOACTBYSACH
noctaHoBneHnem KabuHeta MunHuctpoB Pecnybnukm Tatapctan ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkm W yTBEPXAEHUS agMUHUCTPATMBHbLIX pPernameHToB
NpeaocTaBNeHnsa rocydapCTBEHHbIX YCIYr WCMNOMHUTENbHLIMWA OpraHaMu rocygapCTBEHHOWN
Bnactu Pecnybnukn TaTtapcTaH M O BHECEHUUM W3MEHEHWA B OTAefNbHble MOCTaHOBIEHUS
KabuHeTta MuHuctpoB Pecnybnukmu TatapcrtaH», B COOTBETCTBMM C MOPSAKOM pa3paboTku u
YTBEPXAEHUS aQMUHUCTPATUBHbLIX PEernaMmeHToB MNpeaoCTaBfeHns rocyaapCTBEHHbIX YCIyr
NUCNONMHUTENbHBIMX OpraHamu Bnactu Pecnybnuku TartapctaH, pPyKOBOACTBYSICb YCTaBOM
BepxHeycnoHckoro MyHuuMnanbHoOro pamoHa Pecnybnuknm TartapcTtaH, WMcnonHUTENbHbIN
KomMnuteT  BepxHeyCrioHCKOro - MyHUUMNAnbHOro  pawnoHa Pecnybnukn  TatapcTtaH
MOCTAHOBIJIAET:

1. YTBEpANTb agMUHUCTPATMBHbIN pernaMeHT «l1pegoctaBneHns MyHUUMnanbHOM yCnyru
Nno NPeAoCTaBMEHNIO rpaXKaaHam Xunbix NOMeLLEHNA B MyHULMNANbHOM XUNULWHOM boHae
Nno OOroBopy Hamma CryXebHOro >XWmoro nomMeLleHus», B HOBOW pedakumm CormnacHo
MpunoxeHnsa Ne1.

2. lMocTtaHoBneHne Ne 1582 ot 21.12.2021 «O6 yTBEpXAEHUN aAMUHUCTPATUBHOIO
pernaMeHT npegocTaBfieHNs MYyHUUMMANbHOW YCNyrM no npegoCTaBfeHuIo rpaxgaHam
XWUNbIX NOMELLEHNA B MyHULMNANBHOM XUNMLWHOM POHAE NO JOroBopam HariMma criykebHoro

XUnoro nomMmeLlweHna», CHMTaTb yTpaTtuBLlnM CUIy.
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3. OnybnukoBaTb HacToOsILLlee MNOCTAHOBMNEHWE Ha OduUManbHOM MoOpTane npaBOBOW
nHpopmauumn Pecnybnukn TatapctaH B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHON CEeTH
MHuTepHeTr no Beb6-agpecy: http://pravo.tatarstan.ru  n Ha odwuymanbHoM canTe
BepxHeyCnoHckoro MyHuUMNanbHOro pamoHa B MHEOPMAaLMOHHO-TENEKOMMYHUKALMOHHON

cetn UHTepHeT no BebG-agpecy: https://verhniy-uslon.tatarstan.ru

4. KoHTponb 3a WCMOSIHEHMEM HACTOSILLEro MOCTAHOBEHWUsSI BO3MOXWUTb HA MepBOro
3amecTuTens PYKOBOAMTENS NcnonHuTensHoro komuTeTa BepxHeycnoHckoro

MyHUUMNanbHOro panoHa Pecnybnuku TatapctaH M.M. YepmeHckoro

PykoBoauTtenb UcnonHutenbHoro
KoMuTeTa U.U. llakupos

MoaroToBun n oTnevararn:
BypavHa T.H. 4 aka.
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https://verhniy-uslon.tatarstan.ru/

YTBEpXaeH

[MocTaHoBREHEM
NcnonHuteneHoro komuTeTa
BepxHeycnoHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT«___ » 2022 . Ne

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru rno npefocTaBfieHMIO rpaxaaHam XUnbix
nomMeLleHMn B MyHULUNANbHOM XUNULWHOM ¢pOoHAEe NO A0roBOpy Hamma cnyxebHoro
XXUJI0ro nomeLlueHums

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToswmn agMMHUCTPATUBHLINA perfnamMeHT npegoctaBieHna MyHUUMnanbHOm
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npegocTaBneHns  MyHUUMNAanbHOW YCryrM No NpefoCTaBfAeHUIO rpaxgaHam  XKunblx
noMeLLeHnn B MyHULUNANbHOM XUULWHOM (bOoHAE MO AOroBOpPY HaMMa CrnyXebHOoro »Xumoro
nomMeLLeHns. (ganee — MyHuumnanbHas ycnyra).

1.1.2. TlonoxeHus  agMWHUCTPATUBHOIO  perfamMeHTa  MPUMEHSAITCS  Npu
NpegoCcTaBNeHNN XUMbIX MOMELLEHUA MYHUUMNANbHOrO XUNUWHOro ¢ooHaa no AoroBopy
HanMa crny>kebHOro Xuroro noMeLleHns B nopsgke, yCctaHoBeHHOM XKUIULLHBIM KOO4EKCOM
Poccuinckon ®epepaunn, nocrtaHosrneHnem [lpasutensctBa Poccunckon depepauum oT
26.01.2006 Ne42 «O6 yTtBepxaeHun [lpaBun OTHECEHUS KUMOr0 MOMeLeHUs K
cneumanmsavpoBaHHOMY  XXWNULWHOMY  ¢boHOAy M TUMOBbLIX  [OrOBOPOB  Hanma
cneunanmsanpoBaHHbIX XUMbIX MOMELLEHUI», peLleHneM opraHa MeCTHOro camoynpasneHus,
pernaMmeHTUpylowmuMm npegocTaBneHne CRyxXebHbIX XWUNbIX MOMELLEHUA, U  eXeroaHom
nepepermcTpauum rpaxgaH, COCTOAWMX Ha YyvyeTe B KayeCTBe HyXAalwwmxca B
npeaoCcTaBNeHUN XUIbIX NOMELLEHUI NO OrOBOPaM Hama Cry>KeBHOro XKUoro NoMeLLeHNns.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmerowMMm NpaBo Ha NoslyYeHne MyHUUUNanbHOW YCryru, sBASOTCA
rpakgaHe, COCTOALLUME HA Yy4yeTe B KAuyeCTBE HYXKOAKLIMXCA B XKWMbIX MOMELLEHUSAX MO
AOroBOpy Hamma cnyxebHoro wunoro nomeweHnss B MCNOMHUTENbHOM KOMUTETE
MyHMUMNanbHOro pawmoHa Pecnybnuku TatapctadH no mecty paboTtbl (cnyxbbl) (ganee —
3aaBuUTenb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCca npeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSHOLWEro €ero nosIHoMouns, nmbo 3aKOHHbIV
npegcrasnTenb (M3MYECKOro Nuua (aanee — NnpeacTtaBuTenb 3asaBuTens).

1.3. MNopsagok HopMUpoOBaHUS O NpefoCTaBlIEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHdopmaums o nopagke npegoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMID O  MyHUUMNANbLHOW  ycryre,  pacnosfioXeHHblX B MOMELLEHUSX
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MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeAoCTaBfeHUs FOCYAapCTBEHHbIX M MYHMUMNANbHbIX
YCIyr.

2) Ha oduumanbHOM canTe MyHuMUMNanbHOro pavoHa B WH(OPMaLNOHHO-
TenekoMmyHukaumoHHom cetn «MHTepHeT» (https://www.(https://uslugi.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) B rocygapCTBeHHOM MHMOPMaUMOHHON cucteme «PeecTp rocydapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUs MyHUUUNanbHOW YCIyru
ocyLlecTBnsieTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHus [oCygapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnunkaHckoro noptana (ganee — OpaaH):

3) 1.3.1. MecTo HaxoxaeHue ucnosnkoma: c. BepxHunm YcnoH, yn. Yexosa, g. 18.

MecTo HaxoxaeHus OTtaena: c. BepxHun YcnoH, yn. Yexosa, a. 18.

Mpaduk paboThbi:

noHeaenbHUK — yeTteepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 no 17.00;

npuemMHbIn geHb ¢ HaceneHnem BTopHuK: ¢ 8.00 go 17.00;

cybboTa, BOCKpeCeHbE: BbIXOAHbIE OHMW.

2) B UHTepakTMBHOM hopme PecnybnmkaHckoro noprana;

npy yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM 4ncne B oopme 3MEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NoYTE.

(nanee — OpeaaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOoHy;

npwv NMCbMEHHOM (B TOM 4ncne B oopMe 3MEKTPOHHOIO AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOW hopMe MO INEKTPOHHOM MouTe.

1.3.3. Hdbopmauma Ha PecnybnukaHckom noprtane o nMopsiAke UM CpoKax
nNpegocTaBneHns MyHUUMNANbHOW YCIMyrM Ha OCHOBAHWW CBEAEHWUN, CoAepXalimMxcs B
Peectpe rocygapCTBeHHbIX W  MyHUUMNAnNbHBIX YCNYr, nNpeaoCcTaBnAeTcs 3asBUTENO
becnnatHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeaocTaBrneHnss MyHULMNanbHON yCnyru
ocyuwiectensieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM vncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, yYCTaHOBKA KOTOPOrO0 Ha TexHU4eckune
cpeactBa 3asBuUTeENs TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornalleHus ¢
npasoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBatoLLero B3uMaHe nnatbl,
perncTpaumio UM aBTOpM3aLMIO 3asiBUTENS WM NpeaocTaBieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. Tpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs MHpopmMmauns:

O MeCTe HaxoXOeHuUsi  MHOroOYHKLMOHaNbHOrO  LUeHTpa npefocTaBreHus

rocygapCTBeHHbIX U MyHUUMnanbHblx ycnyr, BepxHuin YcnoH yn. Mepn. ropopgok Ag.21a
MecTo HaxoxaeHue ncrnonkoma: c. BepxHum Ycnon, yn. Yexosa, g. 18.

Mpacuk paboThbi:

noHeaenbHUK — yeTBepr: ¢ 8.00 go 17.00;

naTtHuya: ¢ 8.00 po 17.00;

npueMHbI AeHb ¢ HaceneHnem BTopHUK: ¢ 8.00 go 17.00;
cyb6060Ta, BOCKpeCEeHbE: BbIXOAHbIE OHW.

e
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5) o nopsgke npegocTaBneHUMst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
noaayn 3asBNeHni;

6) O kaTeropusix rpaxgaH, KOTOpbIM MPeAoCTaBnsAeTCs MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPaBOBbIX akTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULnnansHom
yCnyru;

7) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUS 3asaBfeHUs O
npeaocTaBreHnM MyHULMNANbHON YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBrneHuns;

8) 0 xoae npegocTaBneHns MyHUUUNAanNsLHOW ycnyru;

9) o0 mMmecTe pasmelleHMs Ha oduunanbHOM canTe WHgopMauuu Mo Bonpocam
npegocTaBreHnss MyHUUMNanbHON YCNyru;

10) o nopsagke obxanoBaHna [encteun unn 6e30erncTBUS  AOSMDKHOCTHBIX v
OpeaHa.

Mo nucbmeHHOMy obpalleHuno  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pPasbSCHSOT
3aABUTENIO MOPSIAOK NPEeaoCTaBMEeHUs MYHUUMNANbHOW YCINyrM U BOMPOCHI, yKa3aHHble B
HacTosILLEeM MyHKTE aAMUHUCTPATUBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnaT oTBeT 3assutento. OTBETbl A4AalOTCA Ha A3blKe
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHuss MCNonb3ykTcs
rocyaapcTBeHHble A3blkin Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npeaocTtaBfieHNs MyHULMNANbHON  YCIyru
pasmellaeTcs Ha ouumanbHOM calTe MyHULMNANbHOMO pamoHa M Ha MHAPOPMAaLMOHHbIX
cTeHAaax B nomeLleHnax MIcnonHUTensHOro kommteTta ans paboTbl C 3a9BUTENAMM.

MHpopmaumna Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuuanbHOM canTe MyHUUMMNarbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHUUMNaNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHAPOPMaUMio O MECTEe HaxXOXAEHWsl, CMPaBOYHbIX
TenedoHax, BpeMeHun paboTbl OpeaHa, 0 rpadmke npnemMa 3asiBfieHUN Ha NpegocTaBreHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTtunBHble NpaBoOBbI€ aKTbl, perynupytowmne npeaoctaBneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbIX MPAaBOBbIX aKTOB, PErynupyrLlmx npegocTaBrieHne
MYHUUMMNANbHON ycnyrn (C ykasaHMeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB MX ohuumnanbHoro onybnmkoBaHus), pasmelleH B PeecTtpe rocygapCTBEHHbIX U
MYHUUMMANbHbIX  yCnyr, Ha oduumanbHOM calTe MYHUUMNanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHETY.

1.4.2. TeKCT agMUHUCTPATUBHOIO perfnamMmeHTa B AEeWCTBYOLLEN pedakunn NOANeXuT
pasmMelleHuio B PeecTpe rocygapCTBEHHbIX WM MyHUUMMAnNbHbIX YCIyr, Ha oduumanbHOM
cante MyHUUMManbHOrO pamoHa B WHGPOPMALUNOHHO-TENEKOMMYHUKALMOHHOMW CeTH
«HTEepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux ornpeaenexHus

1.5.1. B agMyHUCTpaTMBHOM perfiaMmeHTe WCMNosb3yTCa crnegylowme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCAyr — TepputopmnarnibHO 060CO6IEHHOE CTPYKTYPHOE
nogpasgeneHve (odbunc) MHOroyHKLNOHANbLHOIo LeHTpa npenocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CefibCKOM) noceneHnm
MYHULMMNanNbHOro panoHa nnun B ropofackom okpyre Pecnybnukmn TaTtapctaH B COOTBETCTBUM C
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nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHANbHbBIX LIEHTPOB
npegocTaBnNeHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
noctaHosneHnem lMpasutenbctBa Poccuickon ®epepauun ot 22 aekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHusaumMm OeATeNnbHOCTU MHOrOMYHKUNOHASbHbBIX LLEHTPOB
npefoCcTaBNeHUs rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasas owmnbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apupmeTmyeckas  owmubka nmMbo  nogobHas  owmbka), OOMylUleHHas ~ OpraHoM,
NpegoCcTaBNALWNM MyHUUUNANBHYIO YCyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), cCBeAeHUsM B JOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdMKaumm un ayTeHTUMKaumm B UHAPACTPYKTYpe,
obecneunBatoLlen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3anMOAENCTBME MH(OPMALMOHHbBIX
cUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dpopme (aanee — ECUA) — pegepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WH(OPMALMOHHOIO
B3aMMOLENCTBNA B CUCTEME WAEHTUMKAUMKM W  ayTeHTuduKaumm K uHopmMauuu,
cogepxallencs B rocyaapCTBEeHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

ML - NocynapctBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHasA cuctema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbIX W MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmuHucTpatmBHOM perfiameHTe o4 3asBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCIyru, NodaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 defeparnbHoro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHust
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNAanNbHOW yCcrnyru

lMpenocTaBneHne rpaxgaHam >XUIbIX MOMELLEHUN B MYHMLMNANBHOM XUMULLHOM
doHAe MO AOroBopY Hama CnyXebHOro XXnnoro NoOMeLLEHNS.

2.2. HaummeHoBaHmne UCnonHNTENbHO-pacnopsaauTenbHOro opraHa MeCTHOro
camoynpaBneHusi, HeNOCpPeACTBEHHO NPEAOCTaBNSOLWEr0 MyHULMNANBHYO YCNyry

McnonHntTenbHbIN KOMUTET BepxXHEYyCnOHCKOro MyHUUMNaneHOro panoHa Pecny6nvku
TaTtapcTtaH (ganee — Opran).

2.3. OnncaHne pesynbTaTta npeaocraBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaToOM NpegocTaBreHns MyHULMNanbHOW YCyru ABnNaeTca:

1) pacnopspkeHne o NpPeaoCTaBeHUN rpaxaaHnHy XUnoro NnoMeLLeHns no 4oroBopy
Hanma crny>kebHOoro XUoro NoOMeLLeHus;

2) peleHne o6 oTkase B NpedoCTaBneHnn MyHUUMNanbHoOW ycnyrm (npunoxeHne Ne
1 K HacToAWEMY aAMUHUCTPATUBHOMY perfnaMmeHTy);

3) peweHue 06 oTkase B NpuemMe AOKYMEHTOB, HeO6XxoaMMbIX ANns npegocTaBrneHus
MyHUUMNaneHoM ycnyru (npunoxeHne Ne 2 Kk HacToswemy aaMUHUCTPaATUBHOMY
pernameHTy).
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2.3.2. Pe3ynbTaT NnpegocTaBrieHns MyHULMNAansHOW yCnyru HanpasnseTca 3asaBUTENIO
B (popMe O3NeKTPOHHOro [OKYMeHTa, MNOAMNWUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM MOAMUCHIO  YMOSTHOMOYEHHOIO  JOJMKHOCTHOrO nuua, B COOTBETCTBUM C
depepanbHbiM 3akoHoM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3neKTPOHHOW MoANUCU»
(nanee — d®egepanbHbIN 3akoH Ne 63-93) B nu4yHbIM kabuHeT EguHoro noptana. B cnyyae
HanpaeneHus  3aaBneHus  nocpeactBoMm  PecnybnukaHckoro  noptana  pesynbTaT
npeaocTaBNeHns  MyHUUMNAnbHOM  YCRAyrM  HanpaensdeTcd B NIMYHbIA - KabuHeT
PecnybnuvkaHckoro noprana.

2.3.3. Mo BbIGoOpy 3asBMTENA pe3ynbTaT NPeAoCTaBleHUs MyHULMNANbHOW Ycnyru
Bblaaetcs B OpraHe wmnu B MOLL B hopme ak3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3asBuTenb Bnpase MNOMy4YuTb pes3ynbTaT NpPefoCTaBlieHUs MyHULMNarbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

2.4. Cpok npegocTaBieHUs MyHUUMNanbHOW YCnyrn, B TOM YUche ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHu3saunn, y4acTByoLimne B NpeaocTaBneHnm MyHUUunanbHOM yCryrn, CPok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®epepaumm, Cpok
Bbl4aun (HanpaBreHnsa) AOKYMEHTOB, SIBASIOLWNXCS pe3ynbTaToOM npefocTaBeHuns
MYHULMMNANbHOWN yCnyru

2.4.1. MyHuumnaneHaa ycnyra npegoctaBnsetcd He no3gHee 30 gHen co OHA
npeacTaBneHns JOKYMEHTOB.

2.4.2. TlpuocTaHOBNeHMe CpoKa MpefoCTaBfeHnss MyHUUUNanbHOW YCryru He
npegyCcMOTPEHO.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSOLWEroca pesynbTatoM npegocTtaBneHns
MYHUUMNANbHOM ycryrn B (bopmMe 3NEeKTPOHHOIo JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb 0POPMIEHUS U perncTpalmm pesynbTaTa NpegocTaBNeHns MyHULMNANIbHOW YCyTriA.

2.5. NcuepnbiBatowmin nepevyeHb AOKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBMM C
3aKoHogaTesIbHbIMU U MHBbIMU HOPMAaTUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpeaoCTaBneHus
MYHULUMNANbHOW YCAYrK, a TakkKe yCnyr, KOTopble SBMSTCA HEOOX0aUMbIMU U
obsiI3aTenbHbIMU 419 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NoAnexatmx
npeacTaBneHnto 3asiBUTENEM, CNOCOObI MX NONyYeHUs 3asiBUTENEM, B TOM YMCre B
ANEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [ins nony4yeHnss MyHULMNansHOM yCnyrn 3asaBuUTeNb NPeacTaBnseT cregyowme
OOKYMEHTbI:

1) AOKYMEHT, yOoCTOBepsoWnMin nnYHOCTL (He TpebyeTcs B cnyyae obpaleHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBUTeNs 3asaBUTENS;

3) 3asBneHue:

B dhopMe [OKyMeHTa Ha BymaxHom HocuTene (npunoxeHune Ne 3 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHON dhopmMe (3anosiHaeTca NocpeacTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBE4EHMN B 3NEKTPOHHYI (OopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnamMM nyHkta 2.5.3 agMUHUCTPATUBHOIO perfiameHTa, npu obpaweHum
nocpencTesoM PecnyGnvkaHcKkoro noprana;

4) xopatanctBo pabotogaTtens, C KOTOpPbIM pPabOTHMK COCTOMT B TPYAOBbIX
OTHOLLEHMSAX, O MpedoCTaBNeHUn CryxebHOro >XMMoro noMeLleHns, 3akpensieHHOro 3a
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paboTogaTenemM Ha npaBe OMEPaTUBHONO YNpaBfEHUA MMM XO3ANCTBEHHOrO BeAeHUs, Ha
UMS PYKOBOAUTENS YNONTHOMOYEHHOIrO OpraHa;

5) konusa TpygoBoro gorosopa nmbo konusa cnyXebHOro KOHTPakTa;

6) Konnsa TPyAOBOW KHUXKKW;

7) npaBoyCTaHaBnuBawLlMEe [OKYMEHTbl Ha OObEKTbl HEeABWXXMMOCTM, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTU.

2.5.2. 3asBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHMSAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnamMeHTa;

2) nocpencteomM PecnybnmkaHCKOro noprana B 9NeKTPOHHON hopMe;

3) B OpraH NUYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpasneHuM NocpeacTBOM NMOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAAKe.

2.5.3. 3asBneHve npu HanpasneHuu nocpencTesom PecnybnvkaHckoro nopTtana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyvyeHMss NPOCTON 3MEKTPOHHOW MOAMUCU 3asiBUTES0 HeobxoauMo MNpPONTU
npoueaypy peructpaumm (ayteHtndukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHLIN OOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBanMuLUMpOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NoAnuMcaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHN0, B TOM YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 Mb6awT.

KayecTBO npenoctaBnsieMblX 3EKTPOHHbIX [OOKYMEHTOB (QNEeKTPOHHbIX 00pasoB
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB WM MHOPMaLMM UM OCYLLEeCTBNEeHUS OEeNCTBUN,
npeacTaBfieHne WUnM  OCYLIECTBNIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowMMn  OTHOLIEHUS,, BO3HMKawLWMe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBMeHna OenCTBUW, B TOM YUCMEe cOrfacoBaHuni, Heobxoaumblx AN
NonyyYeHnss MyHUUUNanbHOM YCyrn U CBA3aHHbIX C obpalleHneM B MHble FOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOMoO camMoOyrnpaBfeHusi, opraHmM3aummn, 3a WUCKMAYEHUEM MOMyYeHns
yCnyr n nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnseMblx B pesyrnbTaTe
npefoCTaBNeHNs TakuxX YCIyr, BKMAOYEHHbIX B MEpPeyYHU, yKasaHHble B Yactm 1 ctatbm 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 o6si3aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBMEe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBanvCb MNpW MNepBOHavyaribHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHns MyHUuunanbHOWM ycnyru, nubo B
npegocTaBneHu MyHUUMNANbLHOW YCNYrn, 3a UCKITIOYEHEM CneayoLwmnx criy4yaes:

a) W3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBneHnss MyHUUMNAnNsLHOW YCIyrn, nocrnie nepBoHavanbHOW nogayvn 3asdBreHus o
npegocTaBfieHMM MyHULMNANbLHOW YCIYIu;

6) Hannune owunboKk B 3asBNEHUN O NPeAOCTaBNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEHTax, MOAaHHbIX 3asiBUTerieM [Mocfe MnepBOoHayanbHOro oOTkasa B nNpueme
AOKYMEHTOB, HeobxoauMblX ANA NpeaocTaBNeHna MyHuuunanbHoW ycnyru, nmbo B
NpeaoCTaBNeHNN MyHUUMNANbHOW YCNYrM W HE BKMOYEHHbIX B MNPeACTaBfEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;
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B) UCTeyeHuMe CpoKa AEeNCTBUS [OKYMEHTOB UMW WM3MEHeHWe WHopmauum nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoauMblX Ons npefocTaBneHus
MyHULUMNanbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

) BbiIBfIEHME [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTmBonpaBHOro aenctens (6esgenctensa) AosmkHocTHoro nuua Oprana, paboTHuka
Mo®L, npu nepBoHayanbHOM OTKase B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnNsHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTensa OpraHa npu nepBoHa4YarbHOM
OoTKase B NpMeMe JOKYMEHTOB, He06Xo4MMbIX A4S NpefoCTaBneHns MyHULUNanbHOM yCcnyru,
yBeJOMNSAEeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYeHneM criyyaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
NpeaocTaBnNeHnsa rocygapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIly4Yaes,
yCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaAMU.

2.6. NcuepnbiBatoLwmin nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBLIMW akTaMu 4115 NPeAoCTaBNeHNs MyHULMNAaIbHOW YCIyrn, KoTopble
HaxoAATCs B pacnopsKeHUN rocygapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOIO
camoynpasneHus n noaBeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam unv opraHam MecTHOro
camoynpaBfeHns opraHM3aumnin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl UX MNONYyYeHUs 3asiBUTENSIMU, B TOM YMCIIE B SNEKTPOHHOW dhopMe, NopsaoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHus nnbo
opraHusauus, B pacrnopsiKeHUn KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) cBegeHMst 0 rocyaapCTBEHHOW perncTpauum CMepTn U3 e4MHOro rocygapCTBEHHOMO
peecTpa 3annucen akToB rpaxaaHckoro coctosiimsa — PHC Poccup;

2) cBegeHWs O rOCydapCTBEHHOM  perncTpaumMm poXOAEHWUS M3 €OMHOro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

3) cBeeHMs O rocyaapCTBEHHOW PErncTpaumm 3akniyeHus (pactopxeHunsa) dpaka ms
€MHOro roCcydapCTBEHHOro peecTpa 3anvcel akToB rpaxgaHcKoro coctodHna — OHC
Poccuu;

4) cBeeHNda O perucTpaumoHHOM ydeTe N0 MECTY XUTENbCTBA U MeCTy npebbiBaHUS
— MB[ Poccuu;

1) cBefieHus1, NoOATBepPXAalLWme KONMUMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUOM MOMELLEHMN — YNpaBnsoLwas opraHn3aumsi MHOroOKBapTUPHOTO
AoMa nNnnMbo pacyeTHbIN LIEHTP;

2) (PMHAHCOBbIV NULIEBOM CYET — ynpasBnsawLWwas opraHn3auns MHOrOKBapTUPHOIO
AomMa nNnnMbo pacyeTHbIN LIEHTP;

3) AOKYMEHTbI, MnoATBepXaawowme MnpaBo MNOSIb30BAHUSA KUMbIM MOMELLEHMEM,
3aHMMaeMbIM TPaXXg4aHWHOM M YfeHaMu ero cembh (OOroBop, opaep, peleHve o

NpeaoCTaBNEHUN  XKWMOFO MOMELEHNAS W WHble OOKYMEHTbl) — OpraH MEeCTHOro
camoynpasneHus icnonkom;
4) Boinucka u3 EMPH Ha o6bekt Hegwxkumoctn — ®PepepanbHasa cnyxba

rocygapCTBEHHOW pernctpauumn, kagactpa u kaptorpadgum (Pocpeectp);

5) Bbinncka u3 EMPH o npaBax otaenbHOro nvua Ha umerowmecs (MMeBLUMECs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpaumm, kagacrtpa
n kaptorpadgum (Pocpeectp);

0) OOKYMEHT, MOATBepXOalwWwmin  NOSTHOMOYMA  3aKOHHOro  npeacraBuTens
3aaBuTend, B Cnyyae nMoJdayn 3asBrieHMS 3aKOHHbIM NpeacTaBuTeneM (B 4acTu
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cBMAeTeNbCTBa O POXOEHUMU, BblAAHHOIO OpraHamMu 3anmcu akToB rPaKa4aHCKOro COCTOSHUSA
Poccuiickon ®efepaumm, unum JoKymMeHTa, BbIJAHHOIO OpraHamMu Oneku 1 nonevyutenbcTsa B
COOTBETCTBUMN C 3akoHoaaTenscTtBoM Poccunckon denepaumnmn) — EQnHBIN rocyaapCTBEHHbIN
peecTp 3anucen akToB rpaxdaHCKoro coctosHna nubo EpauvHas rocygapcTBeHHas
NH(OPMaLMOHHasa cuctTema couuansHoro obecrnedyeHuns;

7) npoBepKa COOTBETCTBUA (paMUITbHO-UMEHHOW Tpynbl, AaTbl POXAEHUS, nona n
CHWIC - MNeHcunoHHbIM hoHa Poccuinckon degepauuu;

8) cBefeHna o gencreutenbHocTu nacnopta — MB/L Poccuu;

9) cBedeHuss O (pakTe BblgauyM W cogepXaHunm OOBEpPeHHOCTU — eadunHasd
WHOpMaLNOHHaA cucteMa HoTapuaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKkasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernaMmeHTa, B (opMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBanupuumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3[aHue U NoAnucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpencrtaBneHne (HecBoeBpeMeHHOE npeacTaBfieHne) ykasdaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO perfameHTa opraHoB W  opraHusauui, He npefoCcTaBUBLLMM
(HecBoeBpeMeHHO npeacTaBMBLUMI) 3anpoOLlUEeHHbIE W HaxoAddwWMecss B pacropsiKeHun
OOKYMEHTbl WNU CBeAeHus, NOANEXUT aAMUHUCTPATUBHOW, OUCUMMNAMHAPHOMW WAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelwaeTtcs TpeboBaTb OT 3asABUTENS OOKYMEHTbl WM CBEAEHWUSA, B TOM
yucrne  noaTeBepXgawuwme  BHeceHMe  3agBuTeneM  nnaTtbl 3@ NpefocTaBrieHue
MYHULUMNANbHON YCryrn, HaxOAsWMecs B PacropsiKeHUU TroCyapCTBEHHbIX OpraHos,
OpraHoOB MECTHOro camoyrnpasneHnsa 1 NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHamM unm
opraHam MeCTHOro camoynpasfieHUs OpraHu3aLmn.

HenpenctaBsneHne 3aaBuTeneM [AOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoOgATCA B pacnopsKeHWW  roCyJapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBAHMEM [Ans OTKasa 3asBUTENIO B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnblBaloLLmii nepeyYyeHb OCHOBAHUI Arsi OTKasa B NpUeme LOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONa OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCTaBNeHNs MyHULMNANbHOW YCNYrn, SBASOTCS:

1) npencrtaBneHHble 3asBUTENEM LOKYMEHTbl cogep)kaT NOOYUCTKM U UcrpaBeHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpPbIX HEe NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHAOPMAUMKD W CBEAEHUS, COoAep)Xawumecda B AOKyMEHTax ans
npegoCcTaBeHNss MyHULUMMNANBHOWN YCNYTIW;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHMS YyTpaTunM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHusi 3a NpenoCcTaBNeHMEM MyHMLMMNANbHON
YCnyrn ykasaHHbIM JIMLOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEeHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCTaBAeHUss MYHUUMNANbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLLlEeHMEM YCTaHOBIEHHbIX TpeboBaHUN;
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5) HekoppekTHOe 3anofHeHne obdAsaTtenbHbIX nornen B opMe 3asiBfieHUs, B TOM
4yucre B MHTepakTUBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCTOBEpPHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbixX Ans
npegocTaBfieHnUs MyHUUMNANbLHOW YCNyru;

7) 3asBneHMe o nNpeaocTaBfieHMN YCINyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 aneKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW No4NUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B NpuemMe AOKYMEHTOB, HeOOXxoauMMbIX AN
NosTly4eHUst MyHULMNATbHOW YCIyru, ABNSETCH NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHUUUNANbHOW ycnyru, MoXeT ObiTb MPUHATO Kak BO Bpemsi npuema
3asBuTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeobXoauMbIX Ons NpeaocTaBfneHns MyHUUMNanbHOW Ycnyru OOKYMEHTOB (CBedeHun) C
NCMonb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, HEe
npesbiaoWwmnn 9 pabouymx QHEN Co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwiaeTtcs oOTKasbiBaTb B MNpuUeEME 3adaBfEHUS U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNansHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeAoCTaBfEeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsigke npeaocTaBrieHns MyHULMNarbHON
ycnyrin, onybnukoBaHHon Ha PecnybnukaHckom nopTane.

2.8. VlcuepnbiBatoLwmm nepeyeHb OCHOBaHU A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMIEHUS MPEOOCTaBEHUS MYyHUUMNANbLHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ans oTKasa B npefoCTaBfieHMM MyHULMNANbHOW YCIyrn:

1) 3asBMTENemM npeacTaBfeHbl [OOKYMEHTbl He B MNOMHOM o006beme, nmbo B
npeacTaBfeHHbIX 3asBneHMrM W (MnM) [OKYMEHTax COLEPXMTCS HernonHasa u  (unu)
HeJoCTOBepHas MHopMaums;

2) obecneyveHue xunbem rnony4vartens no Mecty paboTsl (Cnyxobl)

5) ncteyeHme cpoka geNCTBUA TPYAOBOro AoroBopa (KOHTpakTa);

6) OKOHYaHWe cpoka Cnyxobl;

7) ncteyeHme cpoka npebbiBaHUSA Ha BbIOOPHON OOMKHOCTY;

8) otcyTtcTBMe cBOGOOHOrO Cry>XeOHOro XWoro MNOMELLUEHNS Y MYHUMUMNANbHOMo
yuYpexXaeHusi, MyHUUMNanbHOro YHUTapHOro NpeanpusTis, 3a KOTOPbIMU XXUMble NOMELLEHMS
MYHULMMNANbHOMO XUMULWHOIO )OHA4A MYHMUMNANbHOIMO panioHa 3akpenseHbl Ha npase
onepaTMBHOIO yNpaBfeHNs NN X03aNCTBEHHOIO BEAEHMS.

2.8.3. MNepeyveHb OCHOBaHUI ANs OTkasa B NpeAoCTaBfeHUM MYHUUMNANbHOW YCIyru
ABNSAETCHA UCYEPNbIBaOLLNM.

2.8.4. BanpewaeTcsi OTKasblBaTb B MNPeAOCTaBNEHUN MyHUMUMMANbHOW YCnyru B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUN C WH(poOpMauMen o cpokax W MNopsiake NpegoCTaBMEeHUs MyHULMNanbHON
ycnyru, onybnukoBaHHon Ha PecnybnukaHckom noprarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpefoCcTaBneHne MyHMUMNanbHOM ycnyru
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MyHuumMnanbHas ycnyra npegoctaenseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoOM (BblgaBaeMblX) OpraHn3auusiMu, y4acTBYOLWUMN B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopspgok, pasmep n 0OCHOBaHUS B3VMaHWUA NnaTthl 3@ NpeJocTaBieHne YCryr, KoTopble
ABNAOTCA He0H6XoAMMbIMKN N 06A3aTENbHLIMU ANS NPeAOoCTaBNEHNss MyHULMNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXUAAHUS B o4epeamn npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NpeaocTaBnsieMon opraHMsaumen, y4acTByoLen B
npeaocTaBneHN MyHULMNANbHOW YCyrn, U Npyu Nony4YeHun pesynbTaTta npegocTaBreHuns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nopgadye 3adBfeHUA Ha MNOMyYeHue MyHuUMnanbHOM
ycnyru - He 6onee 15 MUHYT.

212.2. llpyn nonyyeHun pesynstata nNpegocTaBleHNs MyHULMNAnbLHOW  YCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULMNansHom
yCryru n ycrnyru, npegocTaBfisieMon opraHu3aLumen, y4acTByoLen B npegocTaBneHmm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON chopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3asdBNeHus 3asiBUTENO
BblagaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asiBrieHUs nocpenctsoMm PecnybnvkaHckoro noprtana
3asBUTENb B AEHb Nogayn 3asiBfieHusi nosnydyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
nopTtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHue, MOoATBepXaawuiee, 4TO 3asiBrieHue
OTNpPaBrieHO, B KOTOPOM YKa3blBAlOTCHA PErMMCTPALMOHHbBIN HOMEP M AaTa Nofgayun 3asiBlIEHMS.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJadn 3asdBneHus
YNONMHOMOYEHHbBIM OSMKHOCTHBIM NmuomM OpraHa 3asBuTen0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGAOPMALUMOHHON CUCTEMbI, MpeaHa3Ha4YeHHOW Ansa  OKasaHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTPaLMOHHLIM HOMEPOM, AaTon nogadu
3as1BNeHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam 4sis 3anorHeHns 3anpocoB O NpeaocTaBrieHumn
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEeHAAM C 0Bpa3sLamMmn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTM ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3aKkoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awuTe
WHBaNMaoB
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2.14.1. TlpepocTaBneHne MyHUUUNANbHOW YCYyrM OCYLIECTBRSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogdaTenbCTBOM Poccunckon dPegepaumm o
coumnanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npeaocTaBneHnsa MyHMumMnanbHon ycnyrin obecnedynBaeTcs:

1) obecneumBaetcsa  BecnpenAaTCTBEHHbLIA  AOCTYN  WHBANUMAOB K  MECTy
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegurMHass uWHQopmMauus o nopsagke
npefocTaBfieHns MYHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX Ana 3asiBUTENeEn
MecTax, B TOM YMChe C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBOXAEHME WHBaANMOOB, WMMEKOLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHNSA N CaMOCTOSTENBbHOIO NEPeaBMKEHMS], U OKa3aHMe UM MOMOLLN;

4) BO3MOXHOCTb CAMOCTOATENBHOIO MEPEABUXKEHMS NO TEPPUTOPUM, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW U TPaHCNOPTHOM MHAPACTPYKTYpP, BXxoAda
B Takne o6bEKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIIE€ C UCNOSb30BaAHNEM KPECIa-KONACKU;

5) Hagnexawee pasmelieHne obopyooBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHns GecnpensiTcCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNn UX XKU3HEAEATESNIbHOCTMU;

6) aoybnupoBaHwe HeobxoaMmMoOW [N WHBANMAOOB 3BYKOBOW W 3pUTENbHOM
nHdopMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penNbedHO-TOYEeYHbIM WpudTOM bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuUU OOKYMEeHTa, NoaTBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda WM couuanbHon 3awmtbl Poccuinckon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneunanbHoe obyveHne cobakn-npoBOAHMKA, N NOpsiAKa ero Bbligauny.

2.14.3. TpeboBaHunsa B 4actn obecnevyeHns 4OCTYNHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA NpeaoCTaBfeHne MyHuuunanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX NpPU MpPeaoCTaBfEHNUN MyHULMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHAITCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMnyaTauuMioo MU npollegwnM MoLepHM3auUmio,
pekoHCcTpyKkuuto nocne 1 uonga 2016 roga.

2.15. NokasaTenu JOCTYMNHOCTM M KayecTBa MyHULUMNANbLHON YCyrn, B TOM Y1chne
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C JOIMKHOCTHBIMY NLaMu Npu npegocTaBneHum
MYHULMNANbHOW YCIyrn U UX NPOAOCIHKUTENBbHOCTb, BO3MOXHOCTb MONyYeHnst HpopmMaumm o
xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM Yncne C UCNofb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMM, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NONyYeHNss MyHULUMNanbLHOM YCnyrm B MHOrO(PYHKLMOHANbHOM LEHTpe NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCNYr (B TOM YMcne B NOfHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTernbHOro opraHa
MECTHOro camoynpaBneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMANBHBIN NPUHLMM),
NOCpPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKOSbKMX rOCYAapCTBEHHbIX U (1K)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpefoCcTaBneHuns
rocygapCTBEHHbIX U MyHULUMMAnNbHbIX YCIyr, npeaycMoTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)
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2.15.1. TllokasatenamMu [OCTYMHOCTU NPefoCTaBIiEHUS MYHULMNANbHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen uMHPoOpMaumm o cnocobax, nopsake Uu  cpokax
npegocTaBneHns MyHUUMNanbHON yCryrm Ha MHpopMaunoHHbIX cTeHgax, PecnybnukaHckom
nopTane, opuynanbHOM canTe MyHULMNANbLHOIO panoHa;

oKasaHve MnomoLlM MHBanNugam B npeoforieHun 6apbepoB, MeLlarLmMxX MonyvYeHuto
UMW yCNyr HapaBHe C ApYrnMu nuuamun.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB NpMemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHune cpoka nonyvyeHns pesynbtata MyHULMNANbHON YCYru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOISMKHOCTHbIMKU nvuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegoctasneHumn
MYHULUMMNANbHOW YCMyrn OCYLWEeCTBNAETCA OAWH pa3 MNpu npeacTaBneHun 3asiBeHus Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B oopme ak3emnrisipa 3f1eKTPOHHOro JOKYMEHTa
Ha GymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeET ObiTb
nosiyyeHa 3asBsuTtenem B NMM4HOM KkabuHeTe Ha PecnybnvkaHckom noptane, B OpraHe, MOLL.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbLHOW ycnyri ocyliectensietca B nobom MOL, no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa UM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEpPPUTOPMANbHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCE yuYnTbIBaKOLLME 0COOEHHOCTM NpeaocTaBneHns
MYHULUMNANbHOW YCAyrn No aKCTeppuUTOpransHOMY NpUHUUNY (B Cryyae, ecnu
MyHMUMNanbHasa ycrnyra NpegocTaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLNUNY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMANBHOM YCYrn B 3NEeKTPOHHOM hopme

2.16.1. lpun npegocTaBneHN MYHUUUNANBHOW YCNYrM B 3fEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyynTb MHOPMaUUIO O NOPSAKE U CpOKax NMpenoCTaBNeHUs MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha PecnybnvkaHckom nopTarne;

2) nogaTb 3adBfeHne O npeaoCTaBfieHMM MYyHUUMNANbHOW YCNYrM WU UHblEe
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbI M UHAOPMAaUUIO, 3NEKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;
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3) nony4Yntb CBeOeHUss O Xo4e BbINOSIHEHUS 3asBfeHUn O npeaocTaBieHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpedocTaBneHna MyHUUunanbHOW ycnyru;

5) nonyuntb pesynbTaT nNpPeaocTaBfeHna MyHUUMNanbHOM ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopgaTb xanoby Ha pelwweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnin n aenctenni (6e3nencrams),
COBEPLUEHHbIX MPU NpeaocTaBeHnn rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCyr opraHamu,
npefoCTaBNAWMMN FOCYJapCTBEHHbIE UM MyHUUMNASbHbIE YCAYrK, WX OO0SDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNoCcpeAcTBOM 3arofiHEHUN
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom noprtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOW Nogayn 3asBrneHust B KaKON-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmn 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPAHEHUS 3asiBfiEHUS U WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aroSflHEHUA HECKOSIbKUMU 3asBUTENsIMU  OOHOW  9NEKTPOHHON
dopmbl  3adBreHMs npu  obpalleHun 3a ycrnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asBMNeHNs1 HECKONBbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW dOOpMbl
3asiBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBNEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHui nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHWM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHUI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHwe nonewn aNekTPoOHHOW (POPMbI 3asiBEHNA 40 Hayana BBo4a CBeAEeHU
3asiBUTENIEM C WCMNOMb30BaHMEM CBeadeHun, pasmeweHHbix B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NOEHTUMDMKALMM U ayTeHTUdUKauuu;

6) BO3MOXHOCTb BEPHYTbLCHA Ha NOON N3 3TAnNOB 3anoSIHEHUS ANIEKTPOHHOW (POPMBbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBNIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) OCyLEeCTBNSAETCSA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeEN0 NpenocTaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBobGoaHble AN
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucn nocpeactsoM PecnybrmkaHCKoro
nopTtana 3asaBuUTEN0 HeOobBXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBeAEHW, KOTOpble coobwwun 3aaBuTenb npu
npenBapuUTenbHOM 3anucu, AOKyMeHTam, npeacTaBNEeHHbIM 3asBuTernem npu JfNYHOM
npueme, npegsapuTenbHas 3anMcb aHHYNMpyeTCs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TarnoH-noaTBepxaeHne. B cnyyae, ecnu 3assutenb coobmT
aZlpec 3reKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHUeM aTtbl, BDEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUsT NaeHTMUKaUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMAaTUBHbLIMMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHus Uenn npuyema, a Takxke
npefocTaBneHns CcBedeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb Ans NpMema.

3. CocTaB, nocnepnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YMcClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINONTHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocrneaoBaTenibHOCTM AENCTBUIA NPy NPeaocTaBeHNN
MYHULUMNANbHOW YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbHOM YCAyrn BKNOYaeT B ceba crneaywowme
agMWHUCTPaTUBHbIE NpOLeaypb!:

1) KOHCYNbTUPOBaHWE 3asIBUTENS;

2) NpYHATUE U PAaCCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPeaCTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHne MexXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuMe B
npegocTaBNeHNn MyHULUMNANbHON yCnyru;

4) noaroToBKa pesyrnbTaTa MyHUUMNANbHOW YCNYru;

5) 3akntouyeHne gorosopa

6) Bblgava (HanpasneHue) 3adaBUTENIO pesyfibTaTa MyHULMNanbHOW YCNyru;

7) ucnpaeneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBMseTcs
oOpalleHne 3asiBuTens No BOMpocam, CBS3aHHbLIM C MpeAocTaBfeHneM MyHUUMNanbHOM
ycnyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHnn 3assutens B OpraH - OTBETCTBEHHbIM 3a BbINOMHEHME
aAMUHUCTPATUBHON NpoLeaypbl ABNSieTCs 3amMecTuTenb HadanbHuka otaena XXKX, ceasu m
9HepreTukun (ganee - 4OSMKHOCTHOE MU0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTauMenh O MopsiAKe U Ccpokax
npegocrasneHss MyHuuunanbHon ycnyrm B MOL nuyHO M no tenedoHy u 3MneKTPOHHON
noyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm Afis MOMyYeHus MyHuuunanbHOW
yCryru.

3asButenb MOXeT NOoMyyYuTb  MHGOpMaUMO O nopsagke  npedocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduuunansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp ABMASOTCA: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA Nony4YeHnss MyHUUMNanbHOW yCryri.

3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKkax MpefocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucrne no coctasy, opme
npeacraBnsemMon AOKYMEHTauum u ApyrM BOMNpocaM Afis MOMAyYeHUs MyHuuunanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NOCTynneHus obpalleHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSITCA: KOHCYNbTauum
no coctasy, oopMe npeacTaBnsgeMon AOKYMeHTauuu u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHUUMnNanbHOW yCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpefocTaBneHns MyHuuunanbHou ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactaBuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrm U npeacTaBrnseT OOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAET 3MEKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npu nNpefocTaBNeHUM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpoBaHWE nNpeacTaBEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfeHHble B 3N1EKTPOHHOM hopmMe mnnu
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpMUPYET SNEKTPOHHOE A€ESO0;

BO3BpalLLaeT NognucaHHoe 3asiBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM dopme (B COCTaBe MakeTOB 3NEKTPOHHLIX A1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX MpoLueayp SBSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpPOHHOe [eno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3adBfeHUA B 3INIEKTPOHHOM OOpME BbIMOSMHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHOW yCnyru;

npuKpennseT AOOKYMEHTbl B 3feKTPOHHOW opmMe unuM  3nekTpoHHble obpasbl
AOKYMEHTOB K (hopMme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmocTn);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBuUsSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCRyrM B 3NeKTPOHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOrO 3asiBeHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBeHNs);

OTNpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnUCbIBAeTCA B COOTBETCTBUWM C TpeboBaHMAMMU MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnsieTcs
nocne 3anofIHeHNsA 3asBUTENEM KaXX4oro u3 nosien nekKTpoHHOW (hopMmbl 3aasrieHuns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOMsA 3NEeKTPOHHOM hOpMbl 3asiBfIEHUSA 3asiBUTESb
yBEAOMINSETCA O XapakTepe BbISIBIIEHHON OWNOKM 1 NOpsiAke ee YCTpaHEeHUs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hopme 3asiBeHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHTtoB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTcd
NOCTYNfeHNe 3asiBfieHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMWHNCTPaTUBHOM npoueaypsbl aBnsieTcs OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aZlMUHUCTPATUBHOWN NpoLeaypbl ABNSETCA 3amecTutenb HadanbHuka otgena XKKX, cBasu n
3HepreTuKkKn (ganee - AOSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMVHUCTPATUMBHOIO  perfnamMeHTa, MpOBEpKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
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OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy 3asiBrieHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCcTeMe, npedHasHavyeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpefocTaBNeHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIMO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHGOPMALMNOHHYKD CUCTEMY, NpefHas3Ha4YEeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe MmN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmMupyeT
31EeKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBfieHMe U opuruHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B NpyemMe AOKYMEHTOB JOJHKHOCTHOE nNnuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8BUTENSA O HAaNN4Mm NpenaTcTBUm aAns
npuemMa 3asiBfieHMsi W BO3BpawaeT emy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBMIEHHbBIX OCHOBaHWU A5l OTKa3a B NpMeEMe LOKYMEHTOB.

3.3.3.3. [domkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aeni U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopMeE 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbIX 0Opa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa k EgnHomy noptany (B criydae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCAHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn HanMuMm OCHOBaHW, MPEeOYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUMEHHOW KBanupuunupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAYXXUIMN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHns o6 oOTkaze B NpuemMe [OKYMEHTOB, Heobxoaumbix AN
npegocTaBNeHns MyHUUMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHMWSA AOnd OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cCBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HAaNpaBnseTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM NOpsiaKe NOCPeACcTBOM CUCTEMbI ANEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ana  npefocTtaBneHuUss  MyHUUMNanbHOWM  YCryrK,  OCYLeCcTBRseTca B NOpsake,
npegycMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.
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B cnyyae oTcytctBMA < OCHOBaHMM OnNd OTKasa B nNpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNIEHNS 3asiBfIiEHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3asdBreHuMuM crnocobowm,
yBeJOMIIeHne O MOCTYNMeHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHuW dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MNonydYeHnsa pesynbstata MyHUUUNanbHOW yCryru.

3.3.3.4. MWcnonHeHne npouenyp, YKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanmMuun  TeXHUYeCKom BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pEeXMMe C MCMOofb30BaHMEM aBTOMAaTU3NPOBaAHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHoro pabovero AHs CO AHS
NOCTYNfEeHns 3asBNeHNs1 Ha pacCMOTpeHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbHOW YCyTrn.

3.4. HanpaBneHne mMexBeJOMCTBEHHbIX 3anNpOoCOB B OpraHbl, y4acTBylOLLNE B
npegocTaBneHn MyHUUMNANbLHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nosiyyeHme [OOSMKHOCTHbIM  NUUOM  (pabOTHMKOM), YMOMMHOMOYEHHLIM Ha BbINOJSIHEHME
aZlMUHUCTPATUBHOWN npouenypbl, OT LOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE

agMUHUCTPATUBHOM npoueanypsbl, aBnaeTca OTBETCTBEHHbIM 3a BbIMONHEHNe
agMUHUCTPATMBHOWN Mpoueaypbl SBNSIETCA 3aMecTuTenb HavanbHuka otaena XXKX, cessu n
oHepreTukn (oanee - [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBreHue

MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBnseT B 9NeKTPOHHOW dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA PaCCMOTPEHME.

PesynbTatamu BbIMOSNIHEHUS aAMUHUCTPATUBHbIX npouenyp ABMAOTCA:
HanpaBneHHble B opraHbl BNact 1 (Unv) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpocl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWMM 3anpoCOB, MOCTYMMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 OTCyTCTBUM
AOKYMeHTa n (unu) uHgopmMauun, HeobxoauMbiX Afs NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEeW CO OHS MOCTYNMEeHUa MexXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTtaBnAaowme OKYMEHT U MHGOPMaLMIO, eCIlN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenbctBa Poccunckon denepauum un
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NPUHATBIMU B COOTBETCTBUM C doedepalribHbIMM 3aKOHaMW HOPMAaTUMBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NpefoCTaBNEeHUs  MyHUUMNanbHOWM  ycnyru, nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIo 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUWM OAOKyMEHTa u (Unu)
MHdopmMaLuu;

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbIMOMHEHNA agMWUHUCTPATUBHBIX MNpoueayp SBASTCA AOKYMEHTbI
(cBepeHust), HeobxooMMble ANA NpeaoCTaBNEeHNS MyHULMNANBLHOW YCyTr.

3.4.5. NcnonHeHve npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
pernamMmeHTa, npyu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMme C  MCMNOoMb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npeaocTaBneHns MyHULUMNanbHON yCnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHLIM 3@ BbINOSIHEHME  aAMMHUCTPATUBHON
npouenypbl, ABMASIETCS OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOW Mpoueaypbl
ABNAETCA 3amMecTuTenb HadanbHuka otgena XKX, cBAsn u  sHepreTuku (oanee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata NpeaocTaBreHus
MYHULMNANbLHOW yCryru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pe3ynbrarta
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT CHOPMMPOBAHHBLIA KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npenoCcTaBneHNs MyHUUMNANbHOW YCIyIu;

NPy BbISIBNEHUN OCHOBaHW ONs1 OTKa3a B NPegoCTaBlieHUN MyHULMNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, noAroTaBfMBaEeT MPOEKT
peweHns o6 oOTkase B NPefoCTaBfEHMM >KUIOro MOMELLEHMS MO [OroBopy Hanma
CNy>XebHOro XMnoro NOMeLLEeHUs;

B Clyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpedoCTaBNEeHUM MyHMUMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMUMHMCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBreHUss MyHULUNANbHOW YCryru,
noarotaBnMBaeT MNPOEKT pacnopsbkeHnss OpraHa O NPeAoCTaBMEHUN TPaKOAHUHY KUOro
NMoMeLLeHNs Mo AOroBOpYy Hama Cny>eBHOro XMnoro NoMeLLeHus;

HanpaBnsieT NOAroTOBMNEHHbIN MPOEKT pe3dynbTarta NpPeaoCTaBMEHNSs MYHULMNAbHON
YCIyru Ha corfacoBaHue B YCTaHOBMIEHHOM MOpSAKe MOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.
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AOMWHUCTPaATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne aecatn paboumnx aHen.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX MNpoueayp SABMNAKTCHA: NPOEKThHI,
HanpaBreHHbIe Ha cornacoBaHue.

3.5.3. CornacosaHve ® noanucaHue nMpoeKkTa pes3ynbTaTa MNpegocTaBreHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKoBOAMTENEM
CTPYKTYpPHOro noapasgerneHnsa, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMMNansHON
ycnyru, Pykosoautenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeENLWMe 3amMevyaHusi, BO3BpallarTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUUMManbHOW YCRyru.
[Mocne ycTpaHeHUs 3ameyvaHuin nNpPoeKkTbl [LOKYMEHTOB [MOBTOPHO MepefarTca  Ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U NOSTHOTHI,
Hanu4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro 0KyMeHToobopoTa.

B cnyyae BbISIBNeHMS HapyLlleHU B YaCcTU CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTtesisHOCTM U MonHoTbl PykoBoauTens OpraHa wHUUuupyeT
npuBrneYeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLLMX HapyLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMNHATCSA B Te4eHne TpuHaguaTtu paboumx gHewn.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASTCA: nognucaHHoe
peLleHue.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYr.

MakcumarnbHbIi  CPOK BbINOSIHEHUA aOMUHUCTPATUMBHbBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO perfnameHTa, cCocTaBngaeT Asaguatb Tpy pabounx gHs.

3.6. Bbigaya (HanpaBneHune) 3aaBUTENIO pe3ynbTaTa MyHULMNansHOM yCnyru

3.6.1. OcHoBaHMeEM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SABMseTca
nosiyyeHMe [LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOWN
npoueypbl, JOKYMeHTa, NoATBEPXAAKoLEero npeaocTaBneHne MyHuUmnansHOM YCryri.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, SBNSAETCA OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWHUCTPATUBHOM Mpoueaypbl
ABMSETCA 3amMecTuTenb HadanbHuka otgena XKX, cBA3n u  aHepreTuku (ganee -
AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCRyrM B MOACUCTEMY BeAEHUS [OOKyMEHTauuu aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpegHasHa4YeHHOM [ONA  OKasaHus roCy4apCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asBuTensa (ero npeacrtaBuTensi) cnocoboMm, yKasaHHbIM B 3asiBNEHUN, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCAYIM M O BO3MOXHOCTU MOSMyYeHUs
pesynbTata npeaocTaBneHns MyHuuunansHoun ycnyrm B OpraHe nnv 8 ML,
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NcnonHeHve npouedyp Npu HanmMynm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNAETCA B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM AN OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNAIbHBIX YCYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOMHSATCA B TeyeHWe ofHoro paboyero [AHSA CO [AHSA NOAMMCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpefocTaBfNeHna MyHULMNANbHOW YCyry, YMNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp SABMSKTCA: pasMelleHue
cBefleHMn O pes3ynbTate NpefoCcTaBIieHUs MyHUUMNanbHOW YCryrn B MH(OPMaUMOHHBLIX
cucTemax, u3BelleHue 3asButensa (ero npeacraBuTens) O pesynbTate npefocTaBfeHud
MYHULMNAMNbHOW YyCryru n cnocobax ero nonyyYeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHnst
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHoun ycnyrn B ML,
paboTHuk M®L| BblgaeT 3asBuTento pesynbTaT MyHUMUMNANbLHOW ycnyru B copme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNIIApOM 3rIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnNAeTCa 9K3EeMMNMsp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOocuTernb MHGOPMauUMM WM HanpaerfieHUs 3K3eMmnnsipa 3NeKTPOHHOro [JOKyMeHTa Mo
3MEeKTPOHHOM noyTe B agpec 3assutensd. [1pu 3anmcu Ha CbeMHbIN HOCUTENb MHOPMaLUUn
WUNW HanpasrieHMM 3K3eMnrisapa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsApa 3SEeKTPOHHOrO [AOKYMEHTa 3K3eMMNNspy SMneKTPOHHOro
OOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHMEM YCUIMEHHOMW KBanNnnMuUUMpoBaHHOW SNEKTPOHHOW NOAMUCHK.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4YepefHOCTW, B [OeHb nNpubbITMa 3asaBUTENd B CPOKWU,
YCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASOTCA: dukcauus
dakTa Bblgaun peaynbTtarta npegocTtaBneHns MyHuuunanbHon ycnyrm B AUAC MOL,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTENd 3a pe3ynbTaTOM MyHMUMNANbHOW YCnyrn yepes
PecnybnvkaHckun noptan 3asBUTENO B JMYHbIA KabMHET aBTOMAaTW4YeCKM HanpasBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAlLWeroca  pesynbTaTtoM  NpeaocTtaBneHuns
MYHULUMMANbHOW yCnyry, nOoAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoANUCb YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NMOATBEPXAaloLero npegocraBneHme (oTkas
B NpefocTaBfieHUn) MyHUUMNAnbHOW YCryrk, YMNOSHOMOYEHHbLIM OOSMPKHOCTHLIM - NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SBMAKTCA: HanpasreHne
(npepocTaBneHue) ¢ ucnonb3oBaHmem PecnybnvkaHCKOro noprana 3asBuTento JOKYMEHTa,
noaTeepxgatoLllero npegoctaBrieHne MyHuuunanbHOW ycnyrn (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHUUMNansHON ycnyru).

3.6.3.3. lNpn obpaweHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCnyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpasreHne) AOKYMEHTOB, BbiaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpebosaHuio 3asBUTeENs BMecTe C
9K3eMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymMaxHOM HocuTerne emMy npefocTaBnsaeTcs
9K3eMNNAp SMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
MHpopMaLUN MM HarnpasfeHUsa aK3eMrrspa SNEeKTPOHHOro AOKYMEHTa MO 3rIeKTPOHHOM
noyTte B agpec 3asBUTENS.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtomM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA: ukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CUCTEMe, MNpefHa3Ha4YeHHON [ONA  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oGHapyXeHusi TexHU4Yeckon owunbkn B AOKYyMeHTe, ABMsSHLeMcs
pes3ynbTaTtoM MyHULMNAaneHOW yCcnyru, 3assutens HanpasnseT B OpraH:

3asBreHne o6 ncnpaBneHUn TexHUYecKon owmnbkn (NnpunoxeHne Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3agBUTENO0 Kak pe3ynbTaT MyHULMNAanbHOM YCnyri, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, WUMelolmMe pUAMYECKY0 Cuny, CBUAETENbCTBYKOLWME O HanMyuuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 ucnpaBneHMM TEXHUYECKOW OLWMOKM B CBeAEHMsIX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetca 3asiBUTenem
(ynoriHoMO4eHHbIM  MpeacTaBUTENeM) MOYTOBbIM - OTNpaBfeHnemM (B TOM  uyucrne C
NCNonNb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMB0o Yepeld PecnybnukaHckmii noptan unv MoLl.

3.7.2. [OomKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, OCyLLeCTBMAseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLIMOBKW, perucTpuypyeT 3asaBrieHue C
MPUMNOXEHHBIMU OOKYMEHTaMn WU nepegaet UX OOIMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaATUBHbIE  MNpoUeaypbl, YCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBMASKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asdBfeHue, HanpaBfieHHOe Ha PacCMOTPEHME OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfeHn B SOKYMEHT, ABNSLWNACS
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW  YyCryrk, OCYLLeCTBNSeT npoueaypsbl,
npeayCcMOTPeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbldaeT UCNpaBrieHHbIN
AOKYMEHT 3aaBuUTento (YNonHOMOYEHHOMY NpeacTaBUTENtO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asBuTens (ynonHOMOYEHHOro npeAacTaBuUTENd) oOpurMHana [AOKYMeHTa, B KOTOpPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3adBUTENs MOYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3MIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegoctaeneHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEepPXUTCH
TeXHU4eckas owmnbka.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSHAITCA B TeyeHne OBYX paboumx AHEN nocne OBHapyXeHWsi TEXHUYECKON OLUMOKK
UNKn NonyyYeHns oT N6HOro 3anHTEPEeCcOBaHHOMO NMLa 3asiBNeHns O AOoMyLweHHON owmnbke.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNpoLedyp SBMSKTCHA: BblOAHHbLIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopanok n hopMbl KOHTPONA 3a NpeAoCcTaBNeHNneM MyHULUNANbLHOW yCcnyru

4.1. MNopsanokK OCYLLECTBIEHNS TEKYLLLETO KOHTPOIS 3a COBMIOAEHMEM N UCMONHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMWN MONOXEHUN aaMUHUCTPATUBHOIO pernaMmeHTa u
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MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO
MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PELLIEHNIA

KOoHTponb 3a MOSIHOTOM WM KayeCTBOM NpeAocTaBfieHNA MYHUUMMNANbLHOW  YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npasB 3asiBUTENEN, NpoBedeHue
NpoBeEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHMn Ha genctema  (6esgencTBMe)  OOMMKHOCTHBIX — NML  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp
ABNAKOTCA:

1) npoBepka © cornacoBaHve MNPOEKTOB [OOKYMEHTOB MO MpeaocTaBreHuto
MYHULMNANbHOW YCAYTK;

2) npoBOAMMbIE B YCTAHOBMNEHHOM MOpsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YKTCA CBEAEHMS, UMEIOLLUNECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHasi KoppecrnoHAeHUusi, ycTHas W MNUCbMEHHas WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMWHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBneHnn
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCyru.

O cnyyasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNbHOCTU U CoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HeMeanleHHO  MH(OPMUPYIOT
PYKOBOAMUTENS  OpraHa, NpedoCTaBfdAlWEro  MyHMUMNAnNbHYK  YCnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMKU NpoueaypamMu rno npefoCcTaBieHno MyHULMNanbHON
YCInyrun, OCyLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHUUMMAnbHOW YCryru,
Ha4YanbHWUKOM OTAena, OCYLECTBNAKLWEro opraHudauuio paboTbl NoO NpegocTaBnNeHUro
MYHUUUNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHbIMU pernameHTamu.

4.2. MNopsanok n NepuoanyYHOCTb OCYLLLECTBIIEHMS MTAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryr, B TOM YMcre nopsiaok u
hOpMbl KOHTPOSS 32 NONTHOTON U KAYECTBOM NPeaoCTaBNEHNsT MyHULMNANbHOW YCIyu

KoHTporbHble NpoBepkn MOryT ObiTb MaHOBbIMKU (OCYLLECTBMASTLCS Ha OCHOBaHMU
MonyroaoBbIX WNW FOAOBLIX NNaHOB paboTbl OpraHa MECTHOIO CamoynpaBfeHus) W
BHennaHoBbiMW. [lpy npoBeAeHUM MPOBEPOK MOFyT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBSi3aHHble C NPeAoCTaBeHNEM MyHULMMNANbHOM YCNyrn (KOMMIEKCHbIe NMPOBEPKX), UMK MO
KOHKpeTHOMY 06palleHuio 3asBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a pelweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNansHOW yCnyru
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapylleHUA npas
3asiBUTENEN BMHOBHbIE JfiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MEeCTHOrO caMOyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBIEHUMN.

PykoBoantenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe Wu (Unu)
HeHagnexawee BbIMOfHEHNE AaAMWHUCTPATUBHBIX LOEWCTBUNW, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

HOMMKHOCTHbIE NULA U MHblE MyHMUMNANbHbIE CRyXallune 3a pelleHus U OencTBus
(6espencTaue), npUHMMaeMble (ocywecTtBnsiemble) B  Xoage npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. lMonoxeHus, xapakTepuaytoLine TpeboBaHUs K NopsaKy 1 bopmMam KOHTPors 3a
npegocTaBfeHnemM MyHUUMNANbsHOW YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbegMHEHUN N opraHM3auumn

KoHTponb 3a npegocTtaBneHMEM MyHWUMMAnbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEHNA N OpraHu3aLuuin, OCYLLEeCTBNAETCS MOCPEeACTBOM OTKPbITOCTU AEeATErIbHOCTU
opraHa MeCTHOrO CaMOYNpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUUNAanbHOW  YCnyru,
nonyyYeHusi NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (xkanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCIyri.

5. locyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnsAOLWEro MyHMLMNanbHYO yCnyry,
MHOro(yHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCIyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT NpaBo Ha obxanoBaHwe B A0CYAeOHOM Mopsiake peLueHun u
pgencteui  (6es3gencteusi)  opraHa, MNPeAoCTaBMfSOWEro  MyHUUMNANbHYK  YCNyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHY yCryry, MyHULUNansHOro
Crnyawlero, pykoBOAMTENsI oOpraHa, MpeaoCTaBnsalWEero MyHUMUMNAnNbHYK  YCryry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHn3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asButenb MoXeT 06paTUTbLCSA € Xanobon, B TOM YMCIe B CreayoLwmx cryvyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpenocTaBAeHUM MyHULUNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykaszaHHOM cryvae
pocynebHoe (BHecynebHoe) oOxanoBaHue 3asdBUMTENEM  peLleHMn U1 OEWCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbLHOIO LeHTpa, paboTHMKA MHOroyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Crly4ae, eCfiv Ha MHOrO(PyHKUMOHAamNbHbIA LIEHTP, PeleHns 1 OencTBus
(6e3pencTBne) KoTOporo obxanykTcsa, BO3MOXeHa YHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNYyr B NOMHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS OOKYMEHTOB MM MHpopmMaumm nnbo OCyLLECTBMEHUS
OENCTBUA, nNpeacTtaBreHne WM - OCYLLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMU NPaBOBbIMU
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aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNanbHOW YCnyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW MpPaBoBbIMW akTamu Poccunckon depepaummn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNanbHOW yCryrn, y 3asaBUTENs;

5) oTka3 B nNpeaocTaBneHUM MyHULMNANbHOW YCAyrn, €Ccriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LEeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHnsa n aencteuns (6e3genctame) KOToporo o6>xxanyTcs, BO3NoXeHa yHKLUMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHUUMNASbHbIX YCRyr B NOSIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOCTaBNeHMM MyHUUMNANbHOW YCryrn nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamMn Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOro(PyHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, vnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLIEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTarte npefocTaBreHus
MYHULUMMNANbHON yCnyrn [JOKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ucnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn penctBun  (6e30encTtBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHamNbHbIN
LEHTP, pelleHnsa n aenctems (6e3gencrame) KOToporo o6xxanyrTcd, BO3NoXeHa yHKUMS MO
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMLMNANbHOW YCNyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecynebHoe)
obxxanoBaHue 3asiBUTENEM pelueHurn n aencTeuin (6e3aencTBns) MHOrO(YHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOropyHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLMOHAnNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMSA NO NpeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENS NpPU NPEeOOCTaBMEHUN MYHULMNANBHON YCNyru
AOKYMEHTOB unuM  WMHdopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B NpegocTaBneHnn MyHULMNAnNsHOM ycnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-#3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asBuUTENEM pelweHnn n pgencteumn  (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
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paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTFO(YHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHUUMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  opMe B  OpraH, NpPefoCTaBASOWNA  MYHUMUMNANbHYK  YCRyry,
MHOTFO(OYHKLMNOHAMNbHbINM LEHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  ydpeautenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u AOencTBuA
(bespencTBne) pykoBoauTENS oOpraHa, npefoCTaBnsaloWero MyHUUMNanbHy  yCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeaCTBEHHO  pyKoBOAUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnaneHyo ycnyry. Xanobbl Ha peweHna n gencteusa (6espenctene) paboTHUKa
MHOTMOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHASbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOMO LieHTpa
nogatTca  ydpeamuTentio  MHOIMOMYHKUMOHANBHOrO LUeHTpa WU OOSDKHOCTHOMY  NuLy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoOBbiM akTom Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-9©3, nogawTcs pykoBOAMTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna v pencteua (6es3gencteve) opraHa, npegocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAlLero MyHUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOAMTENst OpraHa, npefoCTaBnsowWwero
MYHULUMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHalbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumanbHOro camta opraHa, nNpefoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHOPMAUWOHHOM cucTeMbl JocynebHoro
obXxxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn geuncteus  (besgenctene) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOrO UeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cnCcTeMbI gocyaedbHoro obxanoBaHust, a Takke MOXeT OblTb NPUHSATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelweHns n gencteus (6e3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXeT ObITb HamnpasneHa No MnoyTe, C WUCNOSMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbiX CanToB 3TUX OpraHu3auun,
EouHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NMpUHSATa Mpu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNPeaoCTaBfAWEro  MyHUUMNAnbHY  yCnyry,
AOIPKHOCTHOIMO  NnvMua opraHa, npeaoCTaBnAloWero MyHuuunanbHyto — ycnyry, nubo
MYHMLMNANbHOIO ChyXallero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykoBoguTtens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aencteusa (besgencreme)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpuM HanuMyuuu), CBedeHUs O MecTe
XUTenbCTBa 3asBuTens - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeOEeHUs O MecTe
HaxXOXOEeHMA 3asABUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuu) U MOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNAOWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C peleHnem u
penctenem (6espenctBMeMm) opraHa, npeaoCTaBnAOWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowWwero  MyHuUMnanbHy — ycnyry, nubo
MYHUUMNANbHOro cnyxaktiero, MHOrOOyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LieHTpa, opraHusauun, npenycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), nogTeepXxaaroLume JoBOAbl 3asaBUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee padboyero AHS,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCcTaBNAOWUNA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbILWECTOAWNA OpraH (NpPU ero Hanuuun), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguatTv paboymx OHEW CO OHA ee pernctpauumn, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeaepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakuMX MUCNpaBfeHun - B
TeyeHne NaTn pabodnx gHen Co AHS ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaeTCAa O4HO W3 CreayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee aHA, cnegylowero 3a AHEM MNPUHATUS pPeELLUEeHUs, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO0 XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPEHUA
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pPacCMOTPEHUs anobbl gaeTtcsa WHopMauus O LEWUCTBUSX,
OCYLLEeCTBNAeMbIX opraHowm, npegocTaBnNAoLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LIEHTPOM §nMBO opraHusauumen, npenycMOTpeHHon 4yactbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBNEeHHble HeyaobcTBa M ykasbiBaeTcs WMHOpMauna O AanbHenwmx
AENCTBUSX, KOTOpble HeobXoOMMO COBEPLWUNTL 3adABUTENO B LENAX  MNONyyYeHus
MYHULMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen ynoBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUS O [MpPUYUHAX MNPUHATOrO pelleHnd, a Takke WHpopMaums o Mnopsake
oBXxanoBaHUs NPUHATOrO peLleHus.
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5.9. B cnyyae ycTaHOBNEHMsI B Xo4e WM Mo pesynbTataM pacCMOTPEHUs »Kanobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLWEHWss  UNU  NpecTynneHus
[AOMMKHOCTHOE NMUO, paboTHWK, HadeneHHble MONHOMOYMAMM MO PACCMOTPEHUD Kanoo,

He3ameanUTeNbHO HanpaBnsAT UMEOLLMECS MaTepuarsl B OpraHbl NPoKypaTypbl.

B ANEKTPOHHbIA
m¥ TATAPCTAH
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno npefocTaBneHunto
rpakgaHam Xunbix NnoMeLleHnn B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpY Hamma cryxebHoro
XXMNOro NoMeLLeHus.

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
00 oTKkase B NpeaoCTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

crieayoLM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM MopsiaKe MyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)
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(I'IO,D,I'IVICb YNOJIHOMOYEHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMnansHom
yCryrv ycryru no npefoctaBreHuto
rpakgaHam XunbiX NOMeLLEHNN B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo 4OroBOpY Hamma cryxebHoro
XXMNOro NoMeLLeHus.

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTKase B NnpuemMe 4OKYMEHTOB, HEOOXOANMBIX A5 NpeoCTaBneHus
MYHUUMNANbHOW YCAYrn rpaXgaHam XumblX NOMeLLEHNA B MYHULMNATTbHOM XUITULLHOM
doHAEe No JOroBOpY Hamma Criy>KeBHOro XXunoro noMeLLeHus.

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

No CneayoLLMM OCHOBaHUAM:

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIW OpraH C 3asiBfieHneM o
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06kanoBaH B gocyaebHOM nopsaake nytem HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH
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HormxHocTHoe nuuyo (PNO)

(moanuck yNonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no npeaocTaBneHunio
rpakgaHam XunblX NOMELLEHN B
MYHULMNANbHOM XUNULLHOM (bOHAe
no AOroBopy Hamma cnyxebHoro
XXMMOro NomeLLeHus.

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MYyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTENbCTBA, TeNedoH)

3agBneHune
O NPeaoCTaBMeHUN rpaxgaHam XuUnblx NOMELLEHUA B MyHULMNANBHOM XUMULWHOM dOHAE NO
AO0roBOpy Harma cryXebHOro Xunoro nomeLLeHus.

Mpowy Bac npegoctaBuTb NO AOrOBOPY HamMMa XUnoe nomelleHve nnowanbo
KB.M.

MecTononoxeHue Xuroro NnoMeLLeHNsa: MyHUUunanbHbI panoH (rOpoOACKOW OKpYr),
HaCeneHHbIN NyHKT yn. A.

K 3asiBneHuo npunaratoTcsa cnegyowme 0OTCKaHMPOBaHHbIE JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOLWMA NUYHOCTL (He TpebyeTcs B crnydae obpalueHus
nocpencTsomM PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3aaBneHue:

4) X0[4aTancTeo pykoBoautens, COOTBETCTBYIOLLEr0 rocygapCcTBEHHOro
(MyHMUMNanNbHOro) opraHa, rocygapCTBEHHOro (MyHULMNANbHOIo) YHUTApPHOro npeanpuaTns
Pecnybnukn TartapctaH, rocygapCTBEHHOro (MyHMUMMAnNbHOrO) ydpexaeHus Pecnybnuku
TaTtapcTaH;

5) konusa TpygoBoro gorosopa nmbo konusa crykebHOro KOHTPakTa;

6) npaBoyCTaHaBnMBawLME [OKYMEHTbl Ha OOBLEKTbl HEOBWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HEOBVXUMOCTM.

O6sa3ytoch Npu 3anpoce NpeaoCcTaBUTb OPUrMHAIbI OTCKAHUPOBAHHBLIX JOKYMEHTOB.

(nata) (nognuceb) (®N0)
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

D B INMYHbIM KabwHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHBIX YCRyr
Pecnybnukn TaTtapcTah;

I:I B MHOTOQYHKLUMOHaNbHOM LEHTpe npeaoCTaBeHnst OCYAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn Tatapcran;

D B Op2aHe.
(nara) (noanuceb) (®.1.0.)
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MNpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
YCIyrv Mo rpaxxgaHam Xunbix
NOMeLLEHN B MyHULMNANbHOM
XUnuwHoMm doHae no AoroBopy
Hanma cry>kebHOoro Xunoro
NoMeLLEeHus.

PykoBoguTersnto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelweHns 06 OTKNOHEeHWW 3aaBneHuMs o6 ucrnpaBneHuu
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

nocpenCTBOM OTNpaBfieHUst ANEKTPOHHOIo OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBAsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(marta) (O ATHCH) (®.1.0.)
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Inct cornacoBaHusa k gokymeHTy Ne 1163 ot 13.10.2022

WHnumnaTtop cornacosaHna: bypauHa T.H. 3amectutens HavyarnbH1Ka otaena no CTpouTerbCTBY,
YKKX, cBS3u 1 aHepreTuke

CornacoBaHue nHmyumposaHo: 13.10.2022 09:14

Jlnct cornacoBaHus Twn cornacoBaHus: nocnegoBaTenbHoOe

N° PUO Cpok cornacoBaHus PesynbTat cornacoBaHua  3amevaHus
. CornacosaHo

1 YepmeHckun M.M.

13.10.2022 - 11:02

CornacosaHo
2 | Carmxos E.M. 13.10.2022 - 11:15

CornacoBaHo

3 | MuHrasosa A.K. 13.10.2022 - 11:27

LiMNognucaHo
4 LWaknpos N.W. 13.10.2022 - 12:10
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