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HUCIIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJ/IMKACHI
BEPXHEYCJIIOHCKOL'O IOI'APBI OCJIAH
MVYHUIIUITIAJIBHOI'O PAUOHA MYHWULHITAJIb PAUOHbI

PECITYBJIMKK TATAPCTAH H_/ bBAHIKAPMA KOMUTETDI

ITOCTAHOBJIEHHE KAPAP

c. Bepxuuit Yenon

«O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns
MYHULMN&AIbHOM YCNYr NO NPUHATUIO Ha
yuyeT rpaxaaH, HyXXaaroLnxcs B
npeaocTaBNEHNN XUNbIX NOMELLEHNA NO
[0roBopam HaliMa XXWsblX NOMeLLEHUI
XnnuvuHoro ¢hoHaa coumasnibHoOro
MCNOIb30BaHUNA»

B uenax peanusaumn degepasibHoOro 3akoHa oT 27 utons 2010 roga Ne 210-d3 «O6
opraHusauuM npenoctaB/ieHNs rOCYAAPCTBEHHbLIX U MYHULMNA/bHBIX YCYr», PyKOBOACTBYACH
noctaHosneHmem KabuHeta MuHucTtpoB Pecny6numkm TaTapctadH oT 02.11.2010 Ne 880 «O6
yTBepXaeHun Tllopsgka paspaboTkm U YyTBEPXAEHUS afMUHUCTPATMBHbLIX pPeriameHToB
npefocTaB/ieHNss roCYAapCTBEHHbIX YC/Yr WUCMNOMHUTENIbHbIMW - OpraHamy rocyLapCTBEHHOWN
Bnactu Pecnybnuku TarapcTaH U O BHECEHUW W3MEHEHWU B OTAeflbHble MOCTaHOB/IEHUSA
KabuHeta MwuHuctpos Pecny6nunku TaTapcTaH», B COOTBETCTBUM C MOPSAAKOM paspaboTku u
yTBEPXAEHNA afMUHUCTPATUBHbLIX pPernamMeHToB MpefocTaBNeHna ToCyAapCTBEHHbLIX YCnyr
NCNOMHUTE/IbHBIMX OopraHamn Bnactu Pecnybnvkun TaTapcTaH,  PYKOBOACTBYACb YCTaBOM
BepxHeycnoHCKoro MyHuumMnanbHoro pavioHa Pecny6nvku TartapctaH, VICNONHUTE bHbIN
Komutet BepxHeycnoHckoro MYHULUMNaIbHOIO panoHa Pecny6nuku TaTtapcTaH
MOCTAHOB/AET:

1. YTBEpAUTb «AAMWHUCTPATUBHLIA pernameHT npeaocTaBNeHns MyHUUMNanbHOM
ycnyrm no npeaocTaBNeHU0 MYHUUUNANbHOW YCAyrM Mo MNPUHATUIO Ha Yy4vyeT rpaxaiaH,
HYy)XJaloLWMXCa B NPEeAoCTaBNEHUN XWbIX MOMELLEHUA MO [0roBOopaM Hanma Xunblx
MOMELLLEHWNIA XUNNLLHOTO (hoHAAa CoLnasibHOro UCMNonNb30BaHNSA», B HOBOW pefakuun coriacHo
MpunoxeHna Nel.

2. MocTtaHoBneHne Ne 1587 or 22.12.2021 «O6 yTBEPXAEHUUM agMUHUCTPATUBHOIO
pernaMeHTa npefocTaB/ieHUs NPefoCTaBNeHN0 MYHUUMNABHOW YCAYrM MO MPUHATUIO Ha
yuyeT rpaxgaH, HyXAarLWmxcsa B NPefoCTaB/IeHUN XUMbIX NOMELLEHW Mo AOroBopaM Harima
XWUMbIX  NOMELLEHMIA  XUMULWHOMO (oHAa COUMasIbHOrO  MCNOMb30BaHWsA», NpPU3HaTb
yTpaTuBLLM CUNY.

3. Ony6nukoBaTb HacTosiLee MOCTaHOB/IEHME Ha odumuMa/ibHOM nopTasie npaBoBOi
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nHcpopmauun  Pecnybnvkn  TatapctaH B MHOPMALMOHHO-TENIEKOMMYHUKALMOHHOW  CeTu
NHTepHeTr no Be6G-agpecy: http://pravo.tatarstan.ru M Ha  odmymansHOM  calite
BepxHeyC/IOHCKOro  MyHUUMNA/IbHOTO paioHa B WH(OpPMaLMOHHO-TETIEKOMMYHUKALNOHHOM
cetn ViHTepHeT no Beb-agpecy: https://verhniy-uslon.tatarstan.ru.

4. KOHTPO/b 3a WUCMO/IHEHMEM HACTOSALLEro NOCTAHOB/IEHWUS BO3/IOXWTb Ha NepBoro

3amMecTuTena pykosoamtena VIcnosIHNTeNbHOro Komnteta BepxHeyC/TOHCKOro MyHULUMNa/TIbHOTO
paioHa Pecny6nukn TatapctaH A.A. AXMETLINHA.

WN.o. pykoBoguTensa NcnonHUTEeNbHOro

KomMuTteTa M.M. YepmeHcKkui

JIOKYMEHT ITOAIMUCAH
SJIEKTPOHHOM IMOAITUCHIO

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT 00DC2CE217EST746B9556A5CBD3846A907C
Bnapeney: Yepmenckmia Makcum Muxaitnoeumdy
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YTBEpXaeH

NnocTaHOBMEHNEM (pacrnopsikKeHnem)
opraHa MecTHOro camoynpasneHns
MYHULMNANbHOro panoHa
NN ropoacKoro oKkpyra

Pecnybnukn TatapcTaH

oT«___ » 2024 r.Ne

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBreHUA MyHULMNaNbLHOM YCNyru no NPUHATUIO Ha YYeT rpaxaaH,
HY>XAaloLWKUXCA B NpeAoCTaBNIEHUM XUIbIX NOMeLLeHU No 4oroBopaM HaMa XUnbixX
nomeLLeHUN XXUNULWHoro ¢poHaa counanbHOro UCNoNb30BaHUsA

1. O6wWwume nonoxeHus

1.1. HacTtoawun agmMuHUCTPATUBHBIA perfiameHT npefoCcTaBfieHnUs MyHULMNansHOM
ycnyrm (ganee — PermameHT) ycTaHaenvBaeT CTaHOapT W NOPSAOK NpefocTaBrieHus
MYHMUMMNANbHON YCAYrM NO MPUHATUIO Ha YyYeT rpakaaH, Hy>XOalWwuxca B NpefocTaBreHum
XUMNbIX MOMELLEHUN MO JOroBOpaM HarMma XUIrblX NOMeELLEHNIN XUITULLHOIo ooHAa counanbHOro
ncnonb3oBaHuA (ganee — MyHUUMnNanbHas ycnyra).

1.2. NonyyaTtenu ycnyru: pusmnyeckue nuua.

NHTepechbl 3asButenen MOryT NpeacTaBnAaATb fvua, YNOSTHOMOYEHHble 3asBUTENEM B
YCTAHOBMEHHOM MopsaKke, W 3aKOHHble MpeacTaBuTenu dQusanyeckux nuy, (ganee —
npeacraBuTenb 3asaBUTens).

Kunble nomeweHns moryT ObITb NpefocTaBfeHbl NO OOroBOpaM Havma rpaxgaHam,
NPU3HaHHbIM NO yCTaHOBNEHHbIM XKunuiwHbiM Kogekcom Poccuinckon degepaumm OCHOBaHUAM
HY)XOQLWMMUCA B KUMbIX MOMELLEHUSX, W rpaxgaHaMm, MpU3HaHHbIM MO OCHOBaHUAM,
yCTaHOBIEHHbLIM ApYrM deaeparnbHbiM 3aKOHOM, Yka3oM NpesnageHTta Poccuiickon ®enepauuu,
3akoHoM Pecnybnukn TatapctaH wnu akToMm nNpeacTtaBUTENbHOrO oOpraHa MECTHOro
camoynpasfeHnsi, HYXOalWNUMUCS B NPEeAOCTaBNEHUN XUMbIX MOMELLEHUN MO OOroBopam
HaMa >XMMoro NOMEeLLEHUS XUULHOro boHAa coumnanbHOro UCNoMb30BaHNS, B Cryvae, ecnu:

1) goxopg rpa)kgaHuHa n NOCTOSAHHO NPOXUBAKLLMX COBMECTHO C HUM YS1IEHOB €ro CEMbW U
CTOMMOCTb MOANexXallero HanoroobrnoXeHnto WX UMyLLECTBa, KOTOpble OnpeaensawTcs B
nopsigke, ycraHosneHHoMm 3akoHoM Pecnybnuku TatapctaH «O peanusauuu npas rpaxgaH Ha
npegocTaBfeHne UM XUrblX MOMELLEHNA MO JOrOBOPaM Hama >XXUMblX MOMELLEHUI XUINLLHOTO
doHAa coumnanbHOro ucrnonb3oBaHus» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He MPEBbILAT MakCMMarnbHbI pa3mep, YCTaHaBMMBaEMbIN B COOTBETCTBUM ¢ 3akoHoMm PT ot
16 mapta 2015 roga Ne 13-3PT,;

2) rpaxgaHvH He MpU3HaH U He MMeeT OCHOBaHUN ObiTb MPU3HAHHBIM ManoOUMYyLLMM B
nopsigke, ycraHosneHHom 3akoHoM Pecnybnukn TatapctaH ot 13 utonga 2007 roga Ne 31-3PT
«O peanusaumn npae rpaxgaH Ha NpegocTaBfeHne UM XUiblX NOMELLEHNI FOCy4apCTBEHHOMO
XnnuwHoro doHaa Pecnybnuku TaTapcTaH M MyHUUMNANbHOIMO KUNULIHOrO doHda no
A0oroBopam couunanbHoro Hamma» (ganee - 3akoH PT ot 13 nonga 2007 roga Ne 31-3PT).

1.3. IHdbopmmpoBaHue o npegocTaBneHn MyHUUMNanbHOM yCnyri:

1.3.1. Hpopmauumsa o nopsgke npefocTtaBneHns MyHULMNanbHOW yCryrn pasMmeLlaeTcs:

1) Ha NHPOPMALMOHHbBIX CTEHAAX, COAEPXKALLMX BU3YalbHYO U TEKCTOBYHO MHOPMaLNIO
O MyHULUMNANbHOW ycryre, pacnonoXeHHbIX B NOMELEHNAX MHOMO(YHKUNOHANbHbIX LIEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha odwuuManbHOM CcanTe MyHMUMNanbHOro pavoHa B  WHAPOPMALMOHHO-
TenekoMMyHukaunoHHomn cetn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru.);
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3) Ha [llopTane rocygapcTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocyaapCTBeHHbIX U MyHUUuMnansHbix yenyr (dpyHkummn) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapCTBeHHOM MWHOPMaUMOHHOM cucteMe «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx  ycnyr  Pecnybnukn  TartapctaHw»  (http://frgu.tatar.ru) (gpanee -
PecnybnukaHckuin peectp).

1.3.2. KoHcynbTMpoBaHMe MO BoMpocamM npefocTaBfieHNs MYHUUMNANbHOW YCryru
OCYLLEeCTBNAETCS:

1) B MHOrO(YHKUMOHArbHbIX UeHTpax npedoCcTaBNeHna rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTmBHOM (hopme EamHoro, PecnybnukaHckoro noptana;

3) B VicnonHntenbHOM koMuTeTe BepxHeyCnoHCKOro MyHuuMnanbHOro pavoHa (ganee
Oprah):

npy yCTHOM obpaLleHnn - MMYHO UM No TeNedOHy;

npu NMCbMEHHOM (B TOM 4yncne B (bopMe 3NEeKTPOHHOro AOKyMeHTa) obpaleHnn — Ha
B6ymMaxkHOM HOocuUTene Mo noyTe, B ANIEKTPOHHOW (bopMe No 3NEKTPOHHOM noyTe.

1.3.3. MHdbopmaumsa Ha EguHom noptane, PecnybnukaHckom noprtane O nopsgke u
CpoKax NpeaocTaBfieHnst MyHUUMNANbHOW yCnyrn Ha OCHOBaHWM CBEAEHWUN, COAepXKalLunxXcs B
PecnybnukaHckom peecTtpe, npegocTaBnaeTcsa sassutento becnnaTHo.

[ocTyn K nHpopmaumm O cpokax 1 Nopsiake NPedoCTaBEHMS MYyHUMUMNANbHOW YCryrun
ocyuwiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uucne 6es
NCNONb30BaHWUs NPOrpaMMHOro obecnevyeHunsl, ycTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacTBa
3aaButensa TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHuns ¢ npasoobnagartenemM
nporpaMmMHOro obecnevyeHus, npegycmaTpuBaloLLero B3UMaHWe MnaTbl, peructpauuio unu
aBTOpU3aLMIO 3aABUTENSA NN NPeoCTaBneHne UM NepCcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpaweHun 3aaBuTeENs NUYHO UM NO TenedoHy B COOTBETCTBUM C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHuss MHOroYHKUMOHANbHOIO LUEeHTpa npefocTaBrieHns
rocyaapCTBEHHbIX U MyHULMUNANbHbIX YCNYT;

2) o0 nopsake npeaocTaBneHMs MyHUUUNANbHON ycryrn, o cnocobax u cpokax nogayu
3adBNEHNN;

3) O kaTeropusx rpaxgaH, KOTOpbIM NpeaocTaBhsieTCs MyHuUUMNanbHas ycnyra; o
HOPMAaTUBHbIX NMPAaBOBbLIX aKTaX, PerynMpylowmx BONPOChl NPeaoCTaBfeHUs MyHULMNAIbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOUMbIX [Afisi pPacCMOTPEHUA 3adBfeHus o
nNpeaoCcTaBneHnn MyHMLMNAanNbLHOM YCNyru, 0 CpoKax npuemMa u pernctpaumm 3asiBneHus;

5) o0 xope npegocTaBneHUs MyHUUUNANbLHOW yCnyru;

6) O MecTe pasMelleHus Ha oduumanbHOM canTe WHgopMauuum Mo Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsgke obxanoBaHua OencTBur unm 6e3nencTensa JOMKHOCTHLIX Nyl OpaaHa.

Mo nMcbMeHHOMY obBpalleHnIo COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a NpeAocTaBneHne
MYHMLMNANbHON yCryrn, nogpobHO B MUCbMEHHON (bOpMe pas3bsACHSAIT 3asBUTENO NOPSIAOK
npegocTaBneHns MyHUUMNANbHOW YCRAyrM W BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe
PernameHTa, n B TeuyeHne Tpex pabounx gHen co AHs perncTpaumnm obpalleHns HanpasnsoT
oTBeT 3asButento. OTBeThbl Aal0TCH Ha A3blke obpalleHns. B cnyvyae HEBO3MOXHOCTY AaTb OTBET
Ha s3blke 0bpalLLeHNs NCMONb3yTCHA rocyaapCTBEHHbIe A3blkn Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHns MyHUMUMNanbHOW  YyCnyru
pasmellaeTcs Ha ouULManbHOM canTe MyHUUUNANbHOrO pamoHa (Uslu 20p0OCKO20 OKpyaa) v
Ha MHOPMALMNOHHBIX CTeHAax B nomelleHnsx OpeaaHa ansa paboTbl ¢ 3adgBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHPOPMALMOHHbLIX CTeHAax M Ha oduvumanbHOM calTe MyHUUMNanbHOro panoHa B
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MHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT», BKMOYaeT cCcBedeHuss O
MYyHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
PernameHTa, MHopmaLMO O MeECTE HaXOXAEHWS, CNPaBOYHbIX TenedoHax, BpemeHn paboTbl
OpeaHa, o rpaduke npuema 3asBreHUn Ha npegocTaBneHme MyHUUMnansHOM yCryri.

1.4. lNepeyeHb HOpPMATUBHbLIX MNPAaBOBLIX aKTOB, pPerynupylWwnx npegocTaBreHne
MYHULMNANbHOW YCNYru (C ykadaHWeM peKBM3UTOB HOPMaTUBHbIX MPaBOBbIX aKTOB M UICTOYHUKOB
nx oduumaneHoro onybnukoBaHus), pasmelleH Ha EgvHom noptane, B PecnybnukaHckom
peectpe, Ha odwuunanbHOM canTe B MHGPOPMALNOHHO-TENEKOMMYHUKALUWOHHONW CeTu
«UHTepHeT».

TekcT agMUHUCTPATMBHOIO pernaMeHTa B [OEUCTBYHOLWEN pefakumm NoanexuT
pasmelleHutio Ha EanHom nopTtane, B PecnybnvkaHCKOM peecTpe, Ha oduumanbHOM canTe B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEepHET».

1.5. B PernameHTe ncnosnb3yoTcsa cnegyowmne TepMnHbl 1 onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHue (opnc) MHOroyHKLMOHANBLHOIo LieHTpa NpeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOE B rOpoACKOM (CernbCKOM) MoCeneHunm MyHUUMnanbHOro
panoHa unmn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenbHOCTU MHOIrOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [NpaButenscTaa
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun [lpaBun opraHusauum
AEATENbHOCTM  MHOTOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHns rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHu4eckass owwmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTudeckas owmnbka nmbo nogobHas owmnbka), gonyLweHHas opraHoM, NPeaoCTaBSWMM
MYHULUMNANbHYO yCnyry, U npueefwasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNYru), CBEAEHUAM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCWUIIUCb CBEOEHUS;

ECUA — EguHas cuctema umgeHTUduKaumMm v ayTeHTUuUKauum B MHMpacTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMONb3yeMbIX ASI NPefoCcTaBeHns rocyaapCTBEHHbIX U MYHUUMNANbHbLIX YCIyr B
3NEeKTPOHHOM hopMme.

depepanbHaa rocygapcTBeHHass UWHAQOPMauUWoOHHas cuctema, obecnevmBaroLlas
CaHKLUMOHUPOBAHHbLIN OOCTYN YYaCTHUKOB MHGOPMALMOHHOIO B3aMMOLENCTBUSA (rpakaaH-
3asBuTENEn N OOMMKHOCTHBLIX UL, OpPraHoOB WCMOSMIHUTENbHOM BRacTM M OpraHoB MECTHOro
camoynpasneHnst) K MHdopMaunn, copepxalencss B rocyaapCTBEHHbIX MHGPOPMaLUMOHHbIX
cucTeMax 1 MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL - lNocymapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBeHns rocy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA CMCTEMA MHOTOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYyAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnvku TatapcTaH.

B PernameHTe nop 3asBneHMeM O npefocTaBfieHMM MyHUUMNanbHOW ycnyrn (ganee -
3asiBfieHNe) MOHMMAaETCH 3anpoc O NpedoCTaBfeHUM MyHUUMNANbHOW YCryru, MOAAHHbIA B
COOTBETCTBUMN C NyHKTOM 3 cTtaTtbn 2 PegepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-93
«O6 opraHusaumMm nNpenocTaBfeHns rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» (ganee —
®epepanbHbI 3aKoH Ne 210-93).

2. CtaHAaapT npegocTaBfieHUA MyHULMNANbLHOM ycnyru

2.1. HammeHoBaHWe MyHULMMNansHOW ycnyru
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MpuHATUE Ha y4eT rpaxKaaH, HyXXOalLWnUXCs B NPEAOCTaBNEHUN XUIbIX NOMELLEHUA No
[0roBopaM HarmMa XUnbix NOMELLEHUIA XUINULLHOro boHaa coLmnarnbHOro UCMoNb30BaHUS.

2.2. HanmeHoBaHWe NCNONHUTENBHO-pPacnopsaanTeNbLHOro opraHa MeCTHOro camoynpasneHns,
HenocpeAcTBEHHO NpPeAoCTaBnAaLWero MyHuuunanbHy yenyry- IcnonHMTensHbl KOMUTET
BepxHeycnoHCcKoro MyHMUunansHOro pamoHa .

2.3. OnucaHue pesynbTaTta NpeaoCcTaBeHnss MyHULMNANbHON YCIyrn

2.3.1. PesynbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBAAETCA:

1) pelleHne O NPUHATUM Ha y4YeT rpaxgaH, HyXXOarLWwmxcs B npefoCTaBlIEHUN XUMbIX
noMeLwleHnn No [JoroBopamM HavMa XWUIbIX MOMELLEHUA XUIMULWHOro doHAa couunanbHOro
ncnosnb3oBaHua (npunoxeHne Ne 1 kK HacToswemy PernameHTy);

2) pelueHne 06 oTkase B NpeaocTaBeHnn MyHULmMnansHom ycnyrm (npunoxexme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. PesynbTat npeocTaBneHns MyHMUMNanbHOW yCnyrn HanpaeBnaeTca 3adaBuTento B
opMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOW  KBanuMduUMpOBaHHOWN
9NEKTPOHHOM NOAMUCHI0 YNONTHOMOYEHHOrO AOMKHOCTHOMO nuua McnonHUTENbLHOro komuTeTa
BepxHeycnoHckoro MyHMUmMnanbHOro pamoHa, B cooTBeTcTBUN ¢ PeaeparibHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-03 «O6 anekTpoHHOM noanucuy (ganee — ®eaepanbHbli 3akoH Ne 63-
®3) B nu4HbIN kKabuHeT EgnHoro, PecnybnnkaHckoro noprana.

2.3.3. o Bblbopy 3asBuTenss pesynbTtaT NPeaoCTaBfEHUS MyHMUMNANbLHOM YCIyrn
Bblaaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NevYaTbio U NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AoMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asBuTenb Brnpaee NonyyYnTb pe3ynbtat NpeaoCcTaBeHns MyHULMNanbLHON yCnyrm
B pOpMe 3SIeKTPOHHOIo JOKYMEHTa B TeYeHMe CpoKa OeCTBUA pesynbTaTa npeaoctaBreHns
MYHULIMMNANbHON YCNYru.

2.4. Cpok npenocTaBrneHnss MyHUUMMNanbHOW ycrnyru, B TOM 4Yucre ¢ y4eToM HeobxoammocTu
obpalleHust B opraHu3auun, y4acTBylolMe B NPeAOCTaBNeHUN MyHUUMNANbHOW YCRyri, Cpok
NPUOCTaHOBMNEHUSI NPEAOCTaBNEHUss MyHUMLMNANbHOW YCryrn B crnyvae, ecnu BO3MOXHOCTb
NPUOCTaHOBMEHUS NPpeayCMOTPeHa 3akoHodaTenbcTBoM Poccuiickon ®egepaumm, Cpok Bblaaym
(HanpaBneHust) OOKYMEHTOB, SIBNSIOLIMXCS pe3ynbTaToM NpeaoCTaBNeHUss MyHUUMMnanbHON
ycnyrm

2.4.1. Cpok npegocrtaBrneHma MyHuumnansHomn yenyrm — 30 pabouunx aHen.

2.4.2. TlpuocTtaHoBneHne cpoka npeaocTaBfeHNda  MyHUUMNANbHOW  YCIryrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMSAKOLWEroca pe3ynbTaToOM nNpeaocTaBieHns
MYyHUUMMNANbHON ycryrn B popMe 3NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesyrnbTaTa NpeocTaBneHns MyHULMNaribHOW YCryrn.

2.5. WcyepnbiBawownin  nNepevyeHb [OOKYMEHTOB, HeoOXOAMMbIX B  COOTBETCTBUM C
3aKkoHoAaTesIbHbIMU MU MHBIMW HOPMAaTUBHBLIMK MPAaBOBbIMW akTaMu ANd npefocTaBeHus
MYHMUMNANbHON YCIyrn, a Takke ycnyr, KOTopble SABRAITCS HeobxoanmMbiMu 1 ob6a3aTenbHbIMK
ANs npefocTaBfneHns MyHuUMnanbHbIX YCAyr, MNOASfeXxalumx npeacTaBreHnio 3asiBUTENEM,
cnocobbl X MOnyyYeHus 3asiBUTENEM, B TOM 4YUCEe B 9NIEKTPOHHOW opme, MNOpsaoK MX
npegcraBneHus

2.5.1. ing nony4vyeHns MyHuUMNanNbHOW ycnyru 3asBuTerib NpeacraBndeT criegylouime
AOKYMEHTbI:
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1) DOOKYMEHT, YOOCTOBEPSIWMA IMYHOCTb (He TpebyeTca B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOWMI MOMHOMOYNS NpeacTtaBuUTeENs 3asiBUTENS, B Criyyae
obpalleHna 3a npefocTaBneHneM MyHUUMNAnNbHOW ycnyrn npeactaButensa 3assutens (He
TpebyeTca B cnydae obpalleHunsi 3aKOHHbIX NpeacTaBuTenen uandecknx nuuy);

3) 3asBneHue:

— B dopme OOKyMeHTa Ha OBymaxHom Hocutene (npunoxeHve Ne 3 Kk HacToswemy
PernamenTy);

— B 9IEKTPOHHOM dopme (3amnonHAeTCa NOCPeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBELEHNI B 3NEKTPOHHYIO (hopMy 3asBreHuns), nognucaHHoe B COOTBETCTBUM C TpeboBaHMsaMU
nyHkTa 2.5.3 PernameHTa, npu obpatieHnn nocpeactsom EgnHoro, PecnybnvkaHckoro noprtana;

4) nacnopTa NOCTOSIHHO NPOXMBALLMX COBMECTHO C 3asiBUTENEM YIIEHOB €ro CEMbW UK
WHble JOKYMEHTbI, yAOCTOBEPSAOLLME NINYHOCTD;

5) [OKYMEHTHI, noaTreepxagatoLume cocTaB cembu rpakgaHnHa-3asBuTens
(cBMaeTenbCTBa O roCcyAapCTBEHHOM perncrpaumm aktoB rpaXgaHCKoOro COCTOSHUSA, BblAaHHbIE
B cooTBeTcTBUN ¢ PegepanbHbiM 3akoHOM OT 15 Hos0pa 1997 roga N 143-d3 "O6 akTax
rpaXkgaHcKoro coctosaHna", nnbo pelueHne (onpenenexnne) cyga o NpusHaHUM YreHoM cembi, 06
YCbIHOBIEHUM (Yao4YepeHun);

6) [AOKyMEHTbI, Yka3aHHble B CcTaTbsaX 8 (3a ncknioyeHnem yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CtaTbs 8:

- OKYMEHTbI, noaTeBepxaatowme akt oby4yeHne CoBEepLUEHHONETHUX TPYAOCMOCOBHbIX
4YneHoB ceMbu B 0OpasoBaTenbHbIX OpraHn3aunsax cpegHero npoeccnoHanbHOro U BbiCLLEro
obpasoBaHug;

- caMmocTosATenbHas fdeknapauuMss O Joxodax, KOTopble Henb3a NoATBEPAUTb
AOKYMEHTasbHO;

- CBefJeHus, cofepxalmecs B KHUre yyeta OOXOAOB M PacxofoB U XO3ANCTBEHHbIX
onepauun MHAMBUAYanbHOro npegnpuHumaTens (4na MHAMBUAYyanbHbIX NpeanpuHMMaTenen,
NPUMEHSOWMX Kak OOy, Tak W YNPOLWEHHYI CUCTEMY HanoroobnoxeHwus Ons
cenbxo3ToBaponpoussoanTenen (e4uHbIN CEeNbCKOXO3ANCTBEHHbIN HAmMor);

- pac4deT goxoAa Kaxgoro YrieHa cemMbi;

- CBedEeHMss O CymMMax oOnnaTtbl CEe30HHbIX, BPEMEHHbIX W ApYyrMx BMAOB paboT,
BbIMNOSIHAEMbIX MO CPOYHbIM TPyAOBbIM O0roBOpaM, AOXOOO0B OT MCMOMHEHUS [OroBOpPOB
rpaXxgaHCKO-NpaBOBOrO XapakTepa, a Takke [OOXO4OB OT npeanpUHUMAaTENnbCKOM W MHOM
AEATENbHOCTY;

- CBedeHMs O [oxodax, MOMyYeHHbIX rpaxgaHamu - 4YreHamu KpPeCTbSIHCKOro
(dbepmepckoro) xo3amncTea,;

- CBeeHus 0 Joxodax oT cgayun B apeHay (Haem, cybapenay, nogHaem) HeABMXXUMOro v
WHOrO MMYLLECTBA;

- cBegeHunsa ob ynnaTe Bcex Hanoros n c6opos.

Cratbsa 13:

- CBEEHNs O CTOMMOCTU NPOLAHHOrO MMYLLECTBA, BXOASLLEro B NepeyeHb MMyLLEeCTBa,
noanexawero HanoroobIOXKEHUIO U YY4UTbIBAEMOTO A8 NPU3HAHUS rpaxaaH Hy>K4arWwuMmcs B
npeaocTaBNeHUN XUIbIX NOMELLEHUI NO AOroBOpaM Hanma.

Cratbs 15:

- OoT4yeTa CyObeKkTa OLEHOYHOM [OeATeNnbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxogALWmMXCcs B COOCTBEHHOCTM rpaxaaH 1 noanexalumx yyeTy;

- CBeleHMS O CTOMMOCTM NAaeHaKOMNNEHNI B XXMUIMULLHO-CTPOUTENbHbIX, Fapa)HbIX U Aa4YHbIX
noTpebutenbCkMx KoomnepaTMBax (3aBepstoTCA KUULHO-CTPOUTENbHLIMU, FapaXKHbIMU U
Aa4vyHbIMM NOTPEBUTENBCKMMIN KOONepaTMBamm).

2.5.2. 3asBneHune n npunaraemMmble JOKYMEHTbI MOryT ObITb NpeacTaBeHbl (HanpasneHbl)
3aaBUTENEM O4HMM M3 CneayloLwmx cnocobos:
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1) uyepe3 MOL|, Ha OymMaxHbIX HOCUTENAX W B BWOE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMsaM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBom EpguHoro, PecnybnukaHckoro nopTana B 9feKTPOHHOW dopmMe 3a
UCKIIOYEeHNeM cnyyasa obpalleHns 3asBuTensi, YCbIHOBMBLUEro pebeHka, B CBMAOETENbCTBE O
POXOEHUN KOTOPOro YCbIHOBUTESTb HE 3anucaH B Ka4yecTBe poauTens;

3) B OpraH nn4HO uUnv nocpeacTBOM NOYTOBOW CBA3M Ha ByMakHOM HocuTene. 3asBrneHne
N npunaraemMble OOKYMEHTbI, NpW HanpasrieHun NocpeacTBOM MOYTOBOW CBS3U, 3aBEPSIOTCH B
yCTaHOBMEHHOM MOpPsiAKe.

2.5.3. 3asBneHune, npu HanpaeneHun nocpeactsom EpuHoro, PecnyGnukaHckoro
noprtana, NoANUCbIBaeTCA NPOCTON 3NIEKTPOHHOW NOAMNUCHLIO 3asiBUTENS.

Ana nonyyvyeHnss nNPOCTOM 3NEKTPOHHOW nNoANMCK 3asiBUTEN0 Heobxoaumo NpOovTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl LOKYMEHTOB), yKa3aHHble B NOANYHKTaxX
2, 5, 6 nyHkTa 2.5.1 PernameHTa 3aBeps0TCS YCUNEHHOW KBannuUUMpoBaHHOW NOANUCHIO N,
YNONTHOMOYEHHbIX Ha co34aHne 1 NoAanucaHne Takux JOKYMEHTOB, B TOM YMCSie HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YucCrie JOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6awT.

KadecTBo npefocrtaBnseMblX 3SIEKTPOHHbLIX [AOKYMEHTOB (9NEeKTPOHHbIX 0bpa3os
AOKYMEHTOB) AOSMKHO NO3BONATL B MOMHOM 06beMe NpounTaTbh TEKCT AOKYMEHTa MU pacrno3HaTb
PEKBU3NTLI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMaumm WNu OCyLLeCTBNEeHUs [OeUCTBUN,
npegcraBneHne unm ocyLecTBrieHne KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMWU NPAaBOBbLIMU
aKkTamn, perynvpyromMMn  OTHOLLEHUS,, BO3HUKawLWuWe B CBA3M C nNpefocTaBleHneM
MYHULIMNANbHON YCNYru;

2) OCyLLEeCTBIEHNS AENCTBUI, B TOM YUCIE COrfacoBaHUn, HEOBXoAMMBbIX A5 NONyYeHns
MYHULMMNANbHOW YCAYrn 1 CBA3aHHbIX C 0BpaLleHneM B UHble rocyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoOynpaBfieHUsi, OpraHn3aumn, 3a UCKITIIOYEHMEM MOfyYeHnsa ycryr U nosyvyeHus
AOKYMEHTOB U MHGOPMaLuMK, NpeaocTaBnsemMbix B pesynbTate NpeaoCTaBreHns Takux YCnyr,
BKIMIOYEHHbIX B NEepeyYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanmbIX N 06a3aTENBHBLIX YCAYT);

3) npeacTaBrieHns AOKYMEHTOB M MHAOpMaLuMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHa4arnibHOM OTKase B Npueme OOKYMEHTOB, HEOBXOaUMbIX
ANs NpefocTtaBneHns MyHuumnanbHoOW ycnyru, nvbo B npefocTtaBneHun MyHUUUnanbHOW
YCInyru, 3a UCKMYEHNEM Cneayowmx crnyyaes:

a) u3MeHeHue TpeboBaHW  HOPMATUBHLIX NPAaBOBbLIX AaKTOB,  KacaloLUXCS
npegocTaBNeHns MyHUUMNanbHOW YCryru, Mocne nepBoHaYanibHONM nodavv 3asiBNeHns o
npegocTaBfieHMM MyHULMNANbLHOW YCIYru;

6) Hanuuve owWMOOK B 3asdBMEHMM O MNpPefoCTaBfEeHMM MyHUUUNANbHOW YCryrm wu
AOKYMeHTax, NoJaHHbIX 3asiBUTENeM Mnocre nepBoHavanbHOro oTkasa B NpuemMe OOKYMEHTOB,
HeobXxooMMbIX AONs NpedoCTaBNeHns MyHuuunanbHOW ycnyrn, nmbo B npenoctaBrieHuu
MYHUUMNANBbHOW YCYrn 1 HE BKIOYEHHbIX B MPeACTaBMEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTEYEHWe cpoka OEeWCTBUS [AOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBoHa4anbLHOro OTkasa B nNpueMe [OOKYMEHTOB, HeobxoauMbIXx Ana npeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BbisIBNEHWE OOKYMEHTaNbHO MOATBEPXKAEHHOIO hakTa (NPM3HaKoB) OLUMOOYHOro MUK
npoTMBONpPaBHOro aencteus (besgenctanda) gormkHocTHoro nuua OpraHa, pabotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpueMe [LOOKYMEHTOB, HeoOXoauMblXx [Ans npeaocTaBneHus
MyHUUMNanbHON ycnyrn, nnbo B NpefoCTaBneHnn MyHMLMNanbHOW YCyr, 0 YemM B MMCbMEHHOM
BMAe 3a NoAnucblo pykoBoauTens OpraHa npy nepBoHavanbHOM OTKa3e B NpuemMe JOKYMEHTOB,
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HeobxoauMMbIX ANA MNpefocTaBNeHUss MyHUUMNANbHOW YCryrn, yBeAOMMSAETCs 3asBuTeNb, a
TaKke NPUHOCATCH U3BMHEHWNS 3a JOCTaBleHHble Heyo0CTBa;

4) npepocTaBneHnsa Ha ByMaxHOM HOcuUTerne AOKYMEHTOB M UH(popMaLMKn, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactm 1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKIOYEeHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne [OOKYMEHTbl NMMBo WMX U3bATME SBNAETCS HeobXOAMMbIM YCrOBMEM NpeaocTaBreHus
rocydapCTBEHHOM WM MYHUAUMMAnNbHOW  YCNyrn, W WHbIX ClNyyYaeB, YCTaAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.5.5. [lokymeHTbI, yKasaHHble B nognyHkrax 5-8, nyHkra 2.5.1. HacTosiwero PernameHTa
MoOryT OblTb npeAcTaBreHbl rpaxgaHamm no cobCTBEHHOW uHUUMaTMBE, a B Cclny4vae
HenpeacTaBneHns  ykasaHHble  [JOKYMEeHTbl  3anpawuBarTCd  OpraHom MEeCTHOro
camoyrnpaBneHus B Mopsake MeXBeAOMCTBEHHOro WMHOPMAaUMOHHOIO B3auMOAENCTBUS B
rocygapCTBEHHbIX OpraHax, Apyrux opraHax MeCTHOro camoynpasrneHns nubo B
noABeJOMCTBEHHbIX UM OpraHu3auusx.

2.6. NcuepnbiBatowmi nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATUBHbLIMMN
NpaBoOBbIMU akTaMu 4515 NPeAO0CTaBeHNS MyHULMNANbHOW YCIyrn, KOTOpble HAaXOAATCS B
pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOynpaBeHns 1
noABeOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHamM UM opraHam MeCTHOro camoyrnpaBeHus
opraHM3aunin n KoTopble 3asBUTENb BNpaBe NpeacTaBnUTb, a Takke cnocobbl NX Nony4YeHns
3asaBUTENSIMU, B TOM YMCIIE B 3NIEKTPOHHON dhopMe, NOPSIAOK X NpeacTaBneHus:;
rocygapCTBEHHbI OpraH, opraH MeECTHOro camoynpasneHus nmbo opraHn3aums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHus, NnoaTBepXaatoLLimMe KONIMYECTBO rpaxkaaH, 3apermcTpupoBaHHbIX N0 MecTy
XUTENbCTBA B XXUITOM MOMELLEeHUM — YyNpaBnsoLwas opraHMsaumnsa MHOrokBapTUPHOro goma nnbo
pacYEeTHbIN LIEHTP;

2) cBefeHust 0 rocydapCTBEHHOM pernctpauun cMepTM U3 eguHOro rocyaapCTBEHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

3) cBegeHus 0 rocyaapCTBEHHOM pernctTpauumn poxaeHst U3 eauHoro rocyapcTBeHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

4) cBefeHNsa O rocyaapCTBEHHOW pernctpauumn 3akrnoyveHust (pactopxeHus) bpaka u3
€[MHOro rocyaapCTBEHHOrO peecTpa 3anmcen akToB rpaxagaHckoro coctosHua — ®HC Poccup;

5) cBegeHus o perncTpauMoHHOM y4yeTe No MeCTY XUTenbCcTBa U MecTy npebbiBaHnsa —
MB[ Poccuu;

6) Bbinucka wn3 EMPH Ha o00bekt Heasmwkumoctn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauunmn, kagactpa u kaptorpadum (Pocpeectp);

7) Bbinucka 3 EMPH o npaBax otgensHOro nuua Ha nmetowmnecs (MMeBLInecs) o0 bekTbl
HeaBmxkumoctn — PepepanbHaa cnyxba rocygapCTBEHHOM perucTpaumm, kKagactpa u
kapTorpadum (Pocpeectp);

8) pelweHve opraHa MEeCTHOrO CaMOynpaBfeHuss O MNPU3HAHUM  rpaKgaHuHa
ManouMyLMM — opraH MECTHOIO camoyrnpaBreHns;

9) [OKyMeHTbl, NOATBEPXAalLWMe npaBO MNOMb30BAHUSA XKWUMbIM  MOMELLEHMEM,
3aHMMaeMbIM paXxgaHMHOM U 4feHamMuM €ero cembu (OOroBop, opAdep, pelleHne o
nNpeaoCcTaBNEHNN XUITOO NMOMELLEHUS U MHblE JOKYMEHTbI) — OpraH MECTHOro CamoynpaBneHuns;

10) OOKYMEHT, NoATBEPXKAAIOLMN NMOSTHOMOYMNS 3aKOHHOIO NpPeacTaBUTENS 3asBUTENS, B
crniydyae nogayv 3asiBfieHUs 3aKOHHbIM NpeacTaBuTeNeM (B YacTy CBUAETENbCTBA O POXAEHWM,
BblJAHHOIMO OpraHamu 3anuvcu akToB rpaXdaHCcKoro coctosiHus Poccuickon depepaunn, wunum
AOKYMEHTa, BblAaHHOrO oOpraHaMuM Ornekn W rorneyuTenscTtBa B COOTBETCTBUN C
3akoHogaTenbctBoM Poccuickon depepauun) — EQuHBIN roCcygapCTBEHHbIN peeCcTp 3anucen
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aKTOB rpaX4aHCKOro coctosiHna nubo EanHas rocygapcTBeHHas MHOpMauuoHHaa cuctema
couunanbHoro obecneyeHus:;

11) npoBepka COOTBETCTBUS (PaMUIbHO-MMEHHOW rpynnbl, AaTbl POXAEHUs, rnona wu
CHWIC — MNMeHcumoHHbIM dboHa Poccuiickon ®epepauuu;

12) cBefeHus o gencrteutensHocTu nacnopta — MB Poccuu;

13) cBegeHnss o pakTe Bblgaunm W codepXaHum OOBEPEHHOCTM — eOuHas
MHdOpMaUMOoHHasa cnctema HoTapuara.

2.6.2. 3agBuTenb BMApaBe nNpeaoCcTaBUTb [LOOKYMEHTbl (CBEAEHUSs), YKa3aHHble B
nognyHktax 1 - 9 nyHkTa 2.6.1 PernameHTa, B (popMe 3fIEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBannguumpoBaHHOM NOANUCHIO NUL,, YNONHOMOYEHHbIX Ha Co34aHne 1 nognmcaHue
Takux OKYMEHTOB, NpWU nogave 3asBneHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE MNPEACTaBIIEHME) YKa3aHHbIMM B MYyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BIlaCT1, opraHaMyM MeCTHOro camoyrnpasreHnd,
opraHmM3aumMsaMm OOKYMEHTOB M CBEAEHWM HE MOXET SBMATbCS OCHOBaHMEM ANsl OTKasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

2.6.4. [JO/MKHOCTHOE NMUO M (MNKn) pabOTHUMK, yKa3aHHbIX B NyHKTe 2.6.1 PernameHta
OpraHoB 1 opraHu3auun, He NpeacTaBuBLLME (HECBOEBPEMEHHO NpeacTaBmBLUNE) 3aNPOLLEHHbIEe
N HaxoasLMecs B PacCrnopsiKEHUM OOKYMEHT WMW CBeAEHMWs, NnoanexaT aaMWUHUCTPAaTUBHOWN,
ANCUMNNUHAPHOM WM MHOM OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adABUTENS OOKYMEHTbl CBeAEHWUHA, B TOM 4ucne
noaTeBepXxaarLme BHECEHME 3asBUTENEM MNaThl 3a NPeaoCTaBleEHNne MyHULMNANbHON YCNyru,
HaxoAddwWmMecss B PaCropsPKEHUW  FOCYOApPCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpaBfneHns 1 NoaBeLOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHamM WM opraHam MECTHOrO
camoynpasneHus opraHm3aummn.

HenpeactaBneHne 3asBUTENEM [OOKYMEHTOB, COAEPXaLMX CBEAEHUS, KOTOpble
HaxXoAATCs B pacnopsiKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBfeHus 1
NnoaBeLOMCTBEHHbLIX FOCY4AapPCTBEHHBIM OpraHam WK OpraHam MECTHOro CcamoynpaBieHus
opraHusauun, He sBNSETCA OCHOBaHMEM [Ansd OTKasa 3adBuUTENt0 B NpenocTaBreHuun
MYHULMNANbHOW YCRyrn.

2.7. NcuepnbiBaowmii nepeyeHb OCHOBAHUIM ANs OTKasa B NpuemMe LOKYMEHTOB, HEOB6X0AUMbIX
ans npegocTaBneHns MYHULMNANbHOM ycnyru
(BO3BpaTa AOKyMeHTOB 6€3 pacCMOTPEHNSA MO CyLLIECTBY)

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMbIX AOns
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) 3agBneHne O nNpefoCTaBNEeHMM MYHUUMNANbHOWM yCnyrM MNogaHo B OpraH
rocygapCTBEHHOW BiaCTU, OpraH MeCTHOro camoyrnpaBieHnsa UM opraHn3anmio, B NOSIHOMOYUS
KOTOPbIX HE BXOAUT NpeaoCTaBfeHME MyHULMNANbHON YCIyru;

2) HenonHoe 3anofnHeHne obasaTenibHbIX Nonen B hopme 3asiBeHNs 0 npeaocTaBneHnm
MyHUUMNAnNbHON yCcnyru (He4OCTOBEPHOE, HENMPaBUIIbHOE);

3) npeacTaBrieHne HEMOMHOIo KOMMMEKTa JOKYMEHTOB;

4) npegctaBneHHble OOKYMEHTbl yTpaTunu Ccuny Ha MOMEHT obpaweHus 3a
MYHUUMNANbHOW YCIYron (4OKYMEHT, y4OCTOBEPSAIOLNIN JIMYHOCTL; OKYMEHT, YAOCTOBEPSOLLMIA
NoSTHOMOYMA NpeacTaBuTENs 3asdABUTENS, B Ccrydae obpauweHuss 3a npenocTtaBrieHneM
MYHUUMNANbHOW YCyru yKasaHHbIM IULOM);

5) npencTtaBneHHble OOKYMEHTbl cogepaT MOAYUCTKM WM WUCNPaBReHUs TeKcTa, He
3aBepeHHbIe B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTenscTBoM Poccunckon denepaunm;

6) nogada 3asiBNEHMs O MPeAoCTaBfEHUN MYHULMNANbLHOM YCNyrM U OOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCcTaBneHns MyHUUMNAanbHOW YCIyrn, B SNEKTPOHHOM dopme C
HapyLLleHMEeM YCTaHOBIEHHbIX TpeboBaHUN;
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7) npeacTaBrieHHble B 3SIEKTPOHHOM (popMe [OOKYMEHTbl coepXaT MoBpexXaeHus,
Hanu4yve KOTopbIX He MO3BOSIieT B MOMHOM O06beMe Mcnonb3oBaTb MHAPOPMaLUMIO U CBEAEHMS,
cogepxalumecs B JOKYMeHTax Ans npefocTaBfieHUs MyHUUMnanbHOW yCryru;

8) 3adBneHve NodaHO NUUOM, He WMENLUM MOSTHOMOYMK MPEeacTaBnsATb WUHTepech
3asBuTens.

2.7.2. lNepevyeHb OCHOBaHUW ANs OTKa3a B NpuMemMe AOKYMEHTOB, HeobXoaAuMbIX Ons
NosTly4eHUs1 MyHULMNATbHOW YCIyru, ABNSETCS MCHepPnbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U LOKYMEHTOB, HEOBXoauMMbIX Ans
nNpeaocTaBNeHns MyHUUMNANbHOW YCNyru, MOXeT OblTb MNPUHATO Kak BO BpeMsa npuema
3aaBuTend, Tak M nocre noflydeHNs OTBETCTBEHHbIM [OMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX AN NPefoCTaBfeHns MyHUUMNAnNbHOW YCNyrn OOKyMEHTOB (CBedeHun) C
NCNOSIb30BaHMEM MEXBEAOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aMMOOEWNCTBUA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. PeweHne o6 oTkase B npuveme AOOKYMEHTOB, HeobGXoAUMbIX ANA MNOonyvYeHus
MYHUUMNANbHOKW YCIyrn, C yKaszaHneM NpUYnH otkasa, opopMIisieTca B COOTBETCTBMM C hOPMOWN,
yCTaHoBIieHHOW B npunoxeHun Ne 4 k Hactoswemy PernameHTy, noanucbiBaeTcsl YCUNEHHOU
KBannMuuMpoBaHHOMN 3NEKTPOHHOW MOAMUCHLI0O B YCTAHOBMEHHOM MOpsAKe YNONHOMOYEHHbLIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHoMm), M HanpaBnsAeTcs 3asaBUTENIO B JIMYHbLIA KabMHET
EauvHoro, PecnybnvkaHckoro noptana u (unv) B M®L B AeHb NpuHATUA pelleHna ob oTkase B
npueme JOKYMEHTOB, HEOH6XOAMMbIX OS5 NONYYEHUS MYHULMNANTbHOW YCIYriA.

2.7.5. 3anpewaeTtca oOTKasblBaTb B MNpueMe 3asBNeHUs U MUHbIX JOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBfieHUs MyHUUUNANbHOW YCryrn, B criyyae, ecnu 3asiBNeHne U
AOKYMEHTbI, Heobxoaumble [Ans nNpefocTaBneHus MyHUUMnanbHOWM  YCyrn, MoAdaHbl B
COOTBETCTBUMN C MHGOPMaLUMeEn O CpoKax U nopsake NpefocTaBleHns MyHULMNANbLHOW YCIyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHM A9 NPUOCTaHOBNEHNS U 0TKasa B
npenocTaBneHUM MyHUUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA AOns NPUOCTaHOBIIEHUA NPEAOCTaBMEHUA MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NpeaoCTaBfEHMM MyHULMNANbHON YCIyTn:

1) DOOKyMeHTbI (CBeaeHus), NpeacTaBlieHHble 3asBuTenem, NpotmeopeyaT JOKYMeHTaMm
(cBegeHusiM), NONTyYEeHHbIM B pamMKax MeXBeLOMCTBEHHOIO B3aMMOLENCTBUS;

2) 3agBuTENnb He sABnsieTcs rpaxgaHuHom Poccuickon depepaumm (ecnn MHOE He
npegycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccunckon denepaummn);

3) rpaxgaHuH npu3HaH ManouMyLluM WKW WMMEKTCS OCHOBaHUS [OfS NpU3HaHUA
rpakgaHnHa manonmyLimMm B nopsigke, ycraHoBneHHoMm 3akoHom PT ot 13 uions 2007 roga Ne
31-3PT;

4) poxofpbl rpaxgaHnHa M MOCTOSIHHO MPOXMBAKLWMX COBMECTHO C HUM YSIEHOB €ro
CEMbW UM CTOMMOCTb WX WMYLLECTBa, MOANEXallero HanoroobnoxeHuo, npesbIWaT
MaKCMManbHbI pasmep, yCTaHaBNMBAEMbIN B COOTBETCTBUM CO cTtatben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb ocHOBaHWM AN OTKa3a B NpefoCTaBNEeHUUM MyHUUMMNanbHOW YCIyru
ABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. PeweHne o6 oTkasze B NpedoCTaBlIEHMM MyHMUMMNANBHOW YCNYyrn C yKa3aHUEM
NPUYNH OTKa3a 0hopMIseTcs B COOTBETCTBUM C (DOPMOW, YCTAHOBNIEHHOW B NpunoxeHun Ne 2 k
HacToswemy PernameHTy, noanucbiBaeTcs YCUITIEHHOW KBanuUUMPOBAHHOW 3NEKTPOHHOW
nognucbld B YCTAHOBSIEHHOM MOpSAAKe YNOSTHOMOYEHHbIM AOSMKHOCTHBIM fiuom  OpraHa
(OpraHom), 1 HanpaBnsdeTca 3aaBUTENO B NUYHbIA kabuHeT EpguHoro, PecnybnukaHckoro
noptana u (nnn) B MOL B pgeHb nNpuHATMS peweHuss o6 OTkasze B NpeaoCTaBlieHUU
MYHUUMNANbHOW YCRyru.
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2.8.5. 3anpewaeTtca oTkasbiBaTb B NpeaoCTaBleHn MyHUUUNAanbHOW YCryru B criyyae,
ecnn 3asiBfieHne o npefdocTaBneHnn MyHUUMNanbHOM YCrnyrm nogaHo B COOTBETCTBUWN C
NMHpopmaumen o cpokax 1 nopsiake NPeaoCcTaBNeHNA MyHULMNANbHOW yCcrnyrn, onybmkoBaHHOM
Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.9. MNopsapok, pasmep N OCHOBAHUA B3MMaHWSA rocyLapCTBEHHOW MOLUMMHBI UM MHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbLHON yenyrm

MyHu1umMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble SBMASKOTCA HeobGXoaumMbiMM U obsi3aTenbHbIMU  ANs
npegocTaBneHns MyHULMNAnbHOW YCNyri, B TOM Y1Cre CBeAeHUs O OKYMeHTe (QOKYMeHTax),
BblJaBaeMoM  (BbldaBaeMbix) OpraHuMsauuMsmMK,  yy4acTBYWOLWMMWM B NpeaocTaBrieHun
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoamMmbIX U 06A3aTeNbHbLIX yCryr He TpebyeTcs.

2.11. MNopsgok, pasMep M OCHOBaHUS B3UMaHWSA NNaTbl 3a NpefoCTaBfieHue YCIyr, KOTopble
ABMATCA HeobXoauMbIMU M 0Bs3aTenbHbIMU ONA NPefocTaBNeHna MyHUUUNanbHOW YCryru,
BKNOYast MHpoOpMaLMIo O METOAUKE pacyeTa pasMmepa Takom nnatbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXUAAHUA B oMepeau rnpu nogadve sanpoca o npeocTaBrneHnm
MYHUUMNANbHOW yCnyru, ycnyri, npeaocTaBiseMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBNeHnn MyHUUMNanbHOW yCnyrn, U Npyu nonydeHnn pesynbtata npegocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHme MyHuumnanbHOW yenyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npeaocTaBneHnss MYHUUMNAnbHOW  YCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B o4epean He O0IKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn 3anpoca 3asBuTens o NpegoCTaBNeHNM MyHMUMNANbHON
yCcryru n ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEN B NpegocTaBneHnm
MYHULMNANBHOW YCAyrn, B TOM YAUCIe B 9SIEKTPOHHOU (hopme

2.13.1. MNpu nnyHom obpaiueHnn B ML B oeHb nogayn 3asiBNeHNs 3asBUTENIO Bbl4aeTCA
pacnucka n3 AUIC ML ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXKAAKLWNM, YTO 3asiBieHne
OTNpPaBIieEHO, N AAaTOW NoAaym 3asiBMEHUS.

2.13.2. lMpwn HanpaeneHun 3asiBneHus nocpeacrtsom EguHoro, PecnybnukaHckoro
noptana 3asiBUTENb B OEHb NOAdayM 3asiBfieHWs MofydYaeT B NIMYHOM KabuHeTe EawmHoro,
PecnybnvkaHckoro noptana v no 3nekTPOHHOW MoyTe yBedOMIeHWe, noaTBepXKaatollee, 4To
3adBneHne OTMpaBfieHO, B KOTOPOM YKa3blBalOTCA PErMcTpaumMoHHbIM HOMEp M aaTa nogayuv
3adaBneHus.

2.13.3. NMpn nnyHom obpalleHnn B OpraH B AeHb Nogayn 3asiBreHnst YNoTHOMOYEHHbIM
AOMMKHOCTHLIM nunuom OpraHa 3agBuTento BblAaeTcd pacnucka M3 aBTOMaTM3VPOBAHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, 4ATOM Nodayn 3asiBlIEHUS U NepeyHeM
npeacTaBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBAsSETCA MyHMUMNanbHaga ycnyra, K
3any oXxugaHusi, Mectam st 3anosiHeHMs 3anpoCcoB O NPeaOoCTaBNEHNN MyHULMNANBHOW YCryru,
WH(POPMAUMNOHHBIM CTeHAaM C obpasuamym MX 3anoSfIHEHUS M NepevyHeM [OOKYMEHTOB,
HeoOXoaUMbIX AONsi NPEeAOCTaBMEHUSA KaXAOW MYHAUMNANbHOW YCRyrn, pasMeLLieHunto u
0POpPMIIEHMIO  BU3yaribHOW, TEKCTOBOM W  MyINbTUMEOUWHOM WHQopMauun o nopsagke
npefoCTaBeHNst TakOW YCNyru, B TOM 4ucne Kk obecneyeHuro OOCTYNHOCTU ANA WMHBanNMaoB
YKa3aHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedepanbHbiM  3aKOHOO4ATENbCTBOM Y
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanmaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCNYrnM OCYLLUECTBNAETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asBuTenen obopyayroTca Heobxognmmon Mebenbio onst oPopMIieHUs
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

Ob6ecneunBaeTcss 6eCnpendaATCTBEHHbIN AOCTYN MHBaNMOOB K MECTY NpeaoCcTaBreHus
MyHMUMNanbHON ycnyru (yaoOHbIN BXO4-BbIXO B MOMELLEHMS U NEPEMELLEHNE B UX Npeaenax).

BuayanbHasd, TekctoBas n MynbTumeaumnHas nHpopmaumsa o nopsiake npenocTaBneHus
MYHMLUMMNANbHON YyCrnyrn pasmellaetca B yAOOHbIX Ans 3asBUTENen mMectax, B TOM 4ucre c
Y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOOB.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOM
3awmTe WHBaNMAOB B Uenax 6ecnpensTCTBEHHOrO AOCTyna K MeCTy npeaocTaBeHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBOXAEHWEe WHBANUAOB, MMEKLMX CTOMKME pacCTpomcTBa OYHKUUN 3pEHUs U
CaMOCTOSATESNIbHOIrO NepeaBMKEHNS, U OKa3aHUe UM MOMOLLM;

2) BO3MOXHOCTb NOCaZKM B TPAHCMOPTHOE CPEACTBO M BbiCagKW U3 HEFO, B TOM YUCHE C
NCMNOSIb30BaHNEM Kpecna-KONsACKHY;

3) Hagnexalliee pasmMeLlleHne obopynoBaHMs N HoCUTenemn nHpopmMaunmn, HeobxoaANMbIX
ansa obecneyeHnsa GecnpenAaTCTBEHHOrO AOCTyNa MHBANMAOB K ycryram C y4eTOM OrpaHnyeHni
NX XXN3HEOEeATEeNbHOCTH;

4) pybnuposaHue HeobxoaAMMOM ANs UHBANMAOB 3BYKOBOMW U 3pUTENBHON MHhOpMaLnu,
a Takke Hagnucen, 3HaKoOB W MHOW TEKCTOBOM W rpadmyeckon uHpopmaumm 3Hakamu,
BbIMNOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypaonepeBog4vmka n TMnocypaonepeBoaUvmKa;

6) ponyck cobakm-npoBOAHMKA MpPU HanMuMM [LOKYMEeHTa, noATBepXaalwlero ee
cneumnanbHoe obyyeHMe W BbigaBaemoro no ¢opme M B MOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHom 3awmtel Poccunckon ®egepauun ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuansHoe obyyeHue
cobakm-npoBogHMKa, N Nopsigka ero Bblgauny.

2.14.3. TpeboBaHuna B 4Yactu obecneyeHuss OCTYMNHOCTM ONsi MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBISETCA NpeaocTaBneHne MyHMumMnansHOM yenyru, 1 CpeacTs, UCMOMb3yeMbIX
npu NpeaocTaBfeHNN MyHMUMNANbHOW YCIyri, KOTOpble yKkasaHbl B noanyHkTax 1 — 4 nyHkTa
2.14.2 PernameHTa, NpMMEHSIIOTCA K 06bekTam 1 cpeacTBaM, BBEAEHHbIM B SKCMyaTauuio unm
npoLwlegwnmMm MoaepHu3auuio, pekoHCTpykumio nocrie 1 nona 2016 roga.

2.15. lNokasaTtenn [OOCTYMHOCTM U KayecTBa MyHUUMNANbHOM ycnyru, B TOM 4ucre
KONM4YeCTBO B3aMMOLENCTBUIN 3asiBUTENS C AOMKHOCTHbIMM IMUaMuW Npu NpenocTaBrieHum
MYHULMMNANbHON YCAyrn 1 UX NPOLAOIHKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHMs MHopmauun o
Xo4e nNpedoCTaBnNeHUs MyHMUMNanbHOW ycriyrM, B TOM 4uCNe C  MCMNOfb30BaHWEM
NH(POPMALNOHHO-KOMMYHUKALMOHHBIX ~ TEXHOSOMMIW, BO3MOXHOCTb NMBO  HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOM YCnyrm B MHOrOQYHKLMOHANbHOM LIEHTPEe MpeaoCcTaBneHus
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCnyr (B TOM 4ucne B NOAHOM obbeme), B nobom
TeppuTopuanbHOM MNOApasAeneHnn opraHa WCMONHUTENbHO pacnopsanTeNnbHOro opraHa
MECTHOro camoyrnpaBfieHusi, no BblOOpy 3asBUTENS (IKCTEPPUTOPUAnbHbLIN  NPUHLMN),
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nocpeacTBOM  3anpoca O MpedocTaBfeHMUM  HECKOMbKUX — FOCYAapCTBEHHbIX U (Unin)
MyHULMNAnbHbIX YCIyr B MHOrOYHKLMOHAMNbHbIX LEHTPax NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yCrnyr, npegycMoTpeHHoro crtatben 15.1 ®epepansHoro 3akoHa Ne210-$3
(komnneKkcHbIM 3anpoc)

2.15.1. NokasaTtenaMmmn JOCTYMHOCTU NPeaoCTaBleHNa MyHULMNAIbHON YCNYrn SBAAIOTCA:

pacrnonoXeHHOCTb NOMELLEHNH, B KOTOPOM BefeTCcs npueM, Bblgada AOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOro TpaHCNopTa;

Hannune HeobxoQMMOro KonMyecTBa CreuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLMK O cnocobax, NopsaKe U Cpokax NpPeaocTaBeHns
MYHULMNANBHOW YCAYrn Ha MHPOPMALMOHHbLIX CTeHAaX, omUnanbHOM canTe MyHUUUNanbHOro
panoHa, Ha EanHom nopTtane, PecnybnvnkaHckom nopTane;

oKasaHve MoMoLLM MHBanuaam B npeogorieHMn 6apbepoB, MeLLaoLWMX NOYYEHUIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensimu Ka4yecTBa NpegocTaBeHns MyHULUNansHOW yCryru ABnaTCA:

1) cobnogeHne CpokoB npmMema u pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyveHus pesynbtata MyHULMNANbHOW YCyru;

3) oTcyTCcTBME OBOCHOBaHHbLIX Xanob Ha HapyweHua PernameHTa, coBeplUEHHble
paboTHukamn OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUN 3asiBUTENHA C OOSMKHOCTHbIMW nuuamu (6e3 ydyeTa
KOHCYNbTaLNR):

B3anmMoaencTeune 3aasutens ¢ pabotHukamm MOL, npu npegocraBneHnn MyHUUunanbHOM
yCInyru OCyLlecTBseTCs OAMH pa3 Npu NpeacTaBneHun 3asiBfieHUs co BCeMU HeobxoamMMbiMum
AOKYMEHTaMMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW rMonyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B MOLL B hopme ak3emnnisipa 9NeKTpOHHOIo AOKyMeHTa Ha BymakHOM
HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU N amMu npu
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO MNpefoCTaBfieHUst MYHULMMAnbHOW yCcnyrn c
NMOMOLLLIO YCTPOMUCTB MOABWKHOW paguoTeniepoHHOM CBA3KW, C ucnonb3oBaHuMem EamHoro
noptana, PecnybnukaHckoro noprana, TepMmnHasribHbIX YCTPOWCTB.

2.15.3. UHopmaums o xoge npenoCcTaBNEHUs MyHULMNANbHOW YCNyrn MOXeT ObiTb
nosiyyeHa sasBUTENEM B NIMYHOM KabuHeTe Ha EguHOM nopTtane unm Ha PecnybnukaHckom
noptane, 8 MOL|.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycrnyrn ocywectendetca B fiobom MOLL no
BbIOOpY 3asBUTENd HEe3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTu4eckoro
nNpoXxuBaHus (NpebbiBaHUS) NO AKCTEPPUTOPUATTBHOMY NPUHLMMY.

3asBuTenb BNpase Nofy4YMTb MyHULMNANbHYIO YCyry B COCTaBe KOMMIIEKCHOro 3anpoca.

2.16. NHble TpeboBaHms, B TOM YUCHE yYnTbiBaKOLLME 0COOEHHOCTM NpeaocTaBeHns
MYHUUMNANbHOW YCYru No 3KCTEPPUTOPUAnbHOMY NPUHLMNY (B ciyyae, ecriv MyHuumMnansHas
ycrnyra npefoCcTaBnisieTcsl N0 3KCTEPPUTOPMANbHOMY NPUHLMMY) 1 OCOBEHHOCTM
npegocTaBneHns MyHULMNanbHOM yCnyru B 3f1IEKTPOHHOM cbopme

2.16.1. Mpun NnpegocTaBneHMN MyHULMNANbHOW YCNYrk B 3NEKTPOHHON hopMe 3asBuUTENb
BNpagee:

1) nonyuyntb WHMOPMaUMIO O Mopsiake UM CPoKax MpeaoCTaBneHust MyHMUMNanbHON
ycnyru, pasMmelleHHyto Ha EguHom noptane u Ha PecnybnunkaHckom nopTane;

2) nopgaTtb 3asiBrieHWe O NPeAOoCTaBEHUN MYHULMMNANBHOW YCNYrn U UHblEe AOKYMEHTDI,
HeoGXxoauMble Ans NpPenoCTaBneHUst MyHUUMNAnbHOW YCryrM, B TOM YUCNE OOKYMEHTbI U
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NMHpopMaUuIo, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactm 1 cratbm 16 PegepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHuem EguHoro,
PecnybnukaHckoro noprana;

3) nonyuntb CBedeHUs O Xode BbINOMIHEHNA 3asiBNEeHWA O npeaocTaBrieHnn
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEeKTPOHHOW hopMme;

4) oOcCywecTBUTb OLEHKY KadecTBa NpedoCTaBNEeHUs  MyHULMNANbHOW  yCryru
nocpencteom EanHoro, PecnybnvkaHckoro noprana;

5) nonyuntb pesynbTaT NpefoCTaBneHUs MyHUUMNanbHOW ycnyrm B opme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHune u penctene (6esgencrteme) OpraHa, a TaKke ero
AOIMPKHOCTHBIX NUL, MyHUUMNanbHbIX CRyxawmx nocpencrsoMm EpuHoro, PecnyGnukaHckoro
noprtana, noprtana egepanbHON  rocy4apCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLern npouecc gocynedbHoro (BHecyaebHoOro) obxxanoBaHusa peleHnn n AencTBun
(6espencTBumst), COBEPLUEHHBIX NPU NPefoCTaBneHUM rocyAapCTBEHHbIX N MyHULUNANbHbLIX YCNyr
opraHamu, npegocTaBNAWMMA  FTOCYAApPCTBEHHbIE W MyHUAUMNArbHbIE — YCNyru,  UX
AOIMKHOCTHLIMM NLLAMK, TOCYAAPCTBEHHLIMU U MyHULUNANBHBIMU CIYXaLLlMMW.

2.16.2. dopmupoBaHne 3asiBfieHUs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEeHUs
3MEKTPOHHOW hopMbl 3asBreHnst Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KAKON-nmbdo nHom popme.

2.16.3. Tlpn ddopmupoBaHuM 3asBrneHnss Ha EguHom, PecnybrnvkaHckom nopTane
obecne4vnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWS W COXPaHEHUS 3asBMIEHUS W  MWHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKONbKUMU 3asiBUTENSIMU OAHOW 3NEKTPOHHON POpMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnonaralowmMmn HanpasfieHMe COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOMuM SNEKTPOHHOW dOopMbl
3a8BNeHns;

4) coxpaHeHue paHee BBeAEHHbIX B 3MIEKTPOHHYI0 (hopMy 3asiBfieHNs 3Ha4YeHUI B No6omn
MOMEHT MO >XenaHuK Monb3oBaTensd, B TOM 4ucCfe Npu BO3HUKHOBEHUM OWMOOK BBOOA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anonHeHue nomnen 3NeKTPOHHON POPMbl 3asiBNEHUs OO Havana BBOAA CBeOEHWM
3agBuTENEM C UCMOSfb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha EgmHom noptane, PecnybnukaHckoM nopTane, B 4acTu, Kacarollencs
CBeEHUN, OTCYTCTBYIOLNX B €ANHOWN CUCTEME NOEeHTUdMUKaALMN N ayTeHTUdMKaLUN;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3aroSfIHEHUSI 3NEKTPOHHON (POpPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTyna 3asButensa Ha EguHom, PecnybGnunkaHckom noprtane k paHee
nogaHHbIM MM 3asBfEHNAM B TeYeHMe He MeHee OfHOro roga, a Takke 4YacTU4HO
ChOPMUNPOBAHHbLIM 3asBMEHUSM - B TeYeHME He MeHee 3 MeCSLEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpenctsom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NPeaoCcTaBnaeTCcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble ons npuema
AaTy v Bpems B npefenax yCTaHOBNEHHOro B MHOrOOYHKLMOHAIIbHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaEeTCA 3a CYTKM 0 HACTynfeHust 3ToN Aathbl.

ans OCYLLIECTBMNEHUSA npegBapuTensHOu 3anucu nocpeacTeom EauHoro,
PecnybnvkaHckoro noprtana 3asiBUTEN0 HeobXoOMMO yKasaTb 3anpallnBaemMble CUCTEMOW
AaHHble, B TOM Yucne:

damunuio, NMsi, 0TYECTBO (NPU HanNU4nn);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecooTBETCTBMSI CBEAEHWUW, KOTOpble coobwmn  3asBuTenb npwm
npegBapuUTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NPU JIMYHOM fpueme,
npenBapuTenbHas 3anMcb aHHYNMpyeTcA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyvae, ecnu 3asesuTens coobWwmnT agpec
9NEKTPOHHOM MOYTHI, HA YKa3aHHbIN aApec Takke HanpaBnseTcsa MHpopMaunsa o NoaTBEPXKAEeHUN
npenBapuTenbHOM 3anncu ¢ ykasaHueM aTbl, BpeMeHU 1 MecTa npuema.

Mpn ocyuwecTBrneHMn npeasBapuUTesnibHOM 3anucu 3asBuTenb B 0bBs3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNUPYeTCS B Criydae ero HesiBKM Mo
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNCTBUN, Kpome
NPOXOXAEHNA UnOEHTUUKaUMM ©n  ayTeHTUdUKauum B COOTBETCTBMM C HOPMaTUBHbIMU
npaBoBbIMU akTamu Poccuiickon Pepepaumm, ykasaHns uenu npuema, a Takke npegocraBneHns
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopbIn
HeobxoanMo 3abpoHMpoBaTh AN npuemMa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMOMIHEHUSA, B TOM YMCIie 0COGEHHOCTU BbINOMHEHUs
aAMWHUCTPATUBHbLIX Npouenyp B 3aNIeKTPOHHOW chopMme, a TakKe 0COBEeHHOCTHU
BbINONMHEHNUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnncaHne nocnegoBaTenbHOCTU 4ENCTBUIA NPU NpeaocTaBeHNN
MYHULUMNANbHOW yCnyrm

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyrn BKAYaeT B cebs cnegywowme
npoueaypsbl:

1) okasaHue KOHCymnbTauuni 3a89BUTENIO;

2) NPUHATUE M PaCCMOTPEHUE KOMMSEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, Yy4yacTBywuime B
npegocTaBfieHMM MyHULMNANbLHOW YCIyru;

4) nogroToBka pesynbTaTa MyHUUMNANbHON yCnyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrbTata MyHULMNAanbHON YCIyri.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Hayvana BbIMOMAHEHNA agMWHUCTPATUBHOW npoueaypbl sBRsieTcA
obpalleHne 3aaBMTENS NO BONpocam, CBsA3aHHbLIM C NpeoCTaBNEHNEM MYHULMNANbHON YCIyTI.

HOMKHOCTHLIM nMuUom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
aAMWUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

- Nnpu obpawleHnn 3aasutens B ML, — paboTHUK ML,

- npun obpaweHun 3assutens B OpraH -3amecTUTento HavanbHUKa oTaena CTpouTenbCTBa,
XKKX, cBs3uM 1 aHepreTuku (ganee - 4OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTten BnpaBe o06pPaTUTbLCS 3a KOHCYyNbTauMenm O TMOpsiAKeE U CpoKax
npegocTaBneHns myHmumnansHon ycnyrm B8 MOLL nnyHo 1 no TenedoHy 1 3nNeKTpOHHOM NoYTe.

PabotHuk MO®Ll koHcynbTMpyeT 3asBuTeEns, B TOM 4ucne no coctasy, ¢opme
npeacTaBnsemMon JOKYMeHTaumm 1 Apyrum Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTeNb MOXET NONMY4YnTb MHPOPMaUUIO O NopsaaKe NPeOCTaBNEHNA MyHULMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NPOLEaYpPbl, yCTaHABNMBAEMble HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B A€Hb 0OpaLleHns 3asaBuTeNS.
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PesynbTatamu BbINOMHEHNSS aAMUHUCTPATMBHbBIX Npoueayp ABMASTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBnAemMon AOKYMEHTauun u gpyrMm Bonpocam, HeobxogumbiM Lnd
Nony4YeHnss MyHUUMNanbHOW YCryru.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH no TenedoHy u 3NeKTPOHHOW noyTte, a
TaKke NonyyYnTb KOHCynbTauuio Ha EamHom, PecnybnukaHckom nopTtane, cante OpraHa o
nopsigke n cpokax NpeaocTaBreHnss MyHULMNANbHOW yCryri, B TOM YMCre Nno cocTtasy, popme
npeacTaBnsaemMon JOKYMEeHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHusiMu nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBIMBaeMble HACTOSALMM MYHKTOM, BbINOJTHATCA
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYNneHust obpalleHus.

PesynbTatamu BbIMNOHEHNA aAMUHUCTPATUBHBIX NpoLenyp ABNATCA: KOHCYNbTauumn no
coctaBy, opme npeactaBnsaemMon SOKYMEHTaumm v OpyruMm Bonpocam, HeobxoanmbiM Ons
Nosly4YeHMs1 MyHULMNANTbHOW YCIyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lNpuem oOKyMeHTOB ANnsA npefocTaBneHnsa MmyHiumnansHon yenyrm yepes MOL, nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (npeactasButenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegocTaBneHnn MyHUUMMNanbHOW YCNyrMu v npeacrtaBnseT AOKYMEHTbl B COOTBETCTBUM C
nyHkToM 2.5. PernamexTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npuv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha BymMaxXHOM
HocuTerne, OCyLeCcTBNAEeT CKaHMPOBaHWe NpeAcTaBNeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVUC MOL| gokymeHThbl, NpencTaBneHHbIE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBfieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpaLleHns 3asaBuUTens.

Pesynbtatamy BbINONMHEHUS agMWHUCTPATMBHBLIX Npouedyp SABNSAKTCA: roToBOe K
OTNpaBkKe 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnaeT nakeT JOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3MEKTPOHHON hopMe (B COCTaBe NakeToB AMEKTPOHHbLIX Aef) B Te4eHne OAHOro paboyero gHs
CO AHs obpalleHus 3asBuTens B CTPYKTypHoe nogpa3sgeneHve ML,

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: 3asBfeHve U
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erno), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Nprnem goKyMeHTOB ANSA npeaocTaBreHnss MyHULMNanbHOM YCIyrn B 3MeKTPOHHON
dopme yepes EanHbin, PecnybnvkaHckun noprtan.
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3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9QNIEKTPOHHOM (opme BbINOSHAET
cnepylowne OencTeuns:

BbINOJSTHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBEHWs], BKNOYAOLLYO CBeAEHUs), He0bXoanMble U
obsi3aTenbHble A4s NpeaoCTaBeHNUss MyHUUMNANbHOW YCNYru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOpMe Mnn 3NeKTPOHHbIE 06pasbl JOKYMEHTOB
K popme aneKkTpoHHOro 3asiBneHns (npyM HeobxoammocTn);

nogTeepxaaeT dakT O03HaKOMIMEHWA W cornacusi C  YCrOBUSIMM U MOPSAKOM
npefoCTaBfeHNUs  MyHUUMNANbHOW  YCNYyrM B ONEKTPOHHOW dopme  (ycTaHaeBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHUs);

noagTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3MEKTPOHHOIO 3adBNeHns);

OTNpaBnsieT 3arnofIHEHHOE JNEKTPOHHOE 3asiBNieHne (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

3NEKTPOHHOE 3asBreHne NoannCLIBAaeTCs B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 2.5.3
PernameHTa;

nony4yaet yBegomMneHne 06 oTnpaBke 3MEKTPOHHOIO 3asBIEHUS.

dopmaTHO-Nornyeckasi Nnposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA Nocne
3anosIHEHNA 3aaBUTENEM KaXXO0ro U3 nosien a51eKTPOHHOM popMbl 3asiBreHus. [pu BblisiBNeHUU
HEKOPPEKTHO 3anoSIHEHHOrO MOMA AMEKTPOHHOM (POPMbI 3adBNEHUS 3aa8BUTESNb YBEAOMMASETCS O
XapakTepe BbISIBIEHHOM OLWIMOKN M Nopsake ee yCTpaHeHusl NocpencTBOM MH(POPMAaLMOHHOMO
COOOLLEHNSI HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBEHUS.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNIMBaEMbIE€ HACTOSALLMM MYHKTOM, BbINOJTHAOTCA
B AeHb obpalleHns 3asBUTENS.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMSKOTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMUHUCTPATMBHOM Mpouenypbl siBRAsieTcA
NOCTyNfneHne 3asBNeHust W UHbIX [OOKYMEHTOB, HeobxoauMmbiX [Ans nNpeaocTaBreHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
afMUHUCTPATUBHOW npouenypbl ABNAETCA 3aMeCTUTEN0 HavanbHUKa oTAesnia CTpouTenbCTBa,
YKKX, cBs3u 1 aHepreTukn (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB, B Criydae obpalleHns
3asBuTENs ¢ 3aaBneHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMMBAET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, YkasdaHHbIM B MyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBMS MNPEACTABMEHHbIX [JOKYMEHTOB YCTaHOBMEHHbLIM
TpeboBaHuaAM (Hagnexawee OgOPMMEHME KOMUN [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anosiHAET ANEeKTPOHHY (hopMy 3asaBnNeHnsa B aBTOMaTU3MPOBAHHOM MHAOPMAaLNOHHON
cuctemMe, npefHasHavYeHHoOM AS1s OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpegocTaBneHMM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GymaxxHOM
HocuTEnNe, OCYLWEeCTBAAET CKaHMPOBaHWE NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asdBfneHune;

nepefaeT 3asiBUTENO Ha NPOBEPKY U NOAMUCAHME;

nocne nognucaHus CKaHupyeT nognucaHHoe 3asBlieHne;

3arpyxaeTt B aBTOMaTU3MPOBAHHYIO MHAOPMALIMOHHYIO CUCTEMY, NpeHa3HaYeHHy ond
OKa3aHus roCyaapCTBEHHbIX W MyHMUMNASbHBLIX YCAYr AOKYMEHTbl, MNpeacTaBfeHHble B
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9NEKTPOHHOM POPME UMK 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX OOKYMEHTOB, hopMmupyeT
3MEKTPOHHOE Oeno;

BO3BpaLlaeT NoANMCaHHOE 3asBNEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIIO pacnuUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBELOMIISET 3asBUTENS O Hanu4mm nNpensaTcTBUA AN
npuema 3asiBfieHns 1 BO3BpaLaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Mocsie NOCTynreHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asdBMEHNI0 HOMEp B COOTBETCTBMM C HOMEHKNATypon aen v craTtyc
«lMpoBepka AOKYMEHTOBY», YTO OTpaxkaeTcsa B NMYHOM kabuHeTe EgumHoro, PecnybnukaHckoro
noprana;

n3yyaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4YuUCre MPUITOXKEHHbIE 3asdBUTENEM
AOKYMEHTbI B 35IEKTPOHHOM (pbopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepser cobnogeHne  ycnoBuM  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMUCH,
nocpeactesoM obpawieHus K EanHomy noptany (B crnyvae, ecnv 3adBuTENEeM NpeacTaBrieHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOW KBanuULUPOBAHHON 3EKTPOHHOW
noanucbHo).

Mpn  Hanuumm  OCHOBaHW, MPedyCMOTPEHHbIX nyHkTomM 2.7.1  PernameHTa,
noarotTaBnMBaeT MNPOEKT pelleHnss ob oTkasze B nNpuemMe [LOKYMEHTOB, Heobxoaumbix Ons
npefocTaBieHNUss MyHULMNANbHOW YCNYIu.

B cnyyae, ecnu B pesynbTaTe NpoBEPKU YCUNEHHOM KBAaNNOUUMPOBAHHOW 3NEKTPOHHON
noanucu BbISIBNEHO HecobtogeHne yCcnoBun ee AenNCTBUTENBHOCTU, MPOEKT peLleHns 06 oTkase
AOJDKEH coaepxaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-D3, KoTopble MNOCYXUNK
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBeHMs
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM Npu4YrH oTKasa (B criydyae, ecrnm OCHOBaHUS ONsl OTKasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ONA NPeaoCTaBleHNs MyHMLUNANbHON YCnyru, CBsA3aHbl C
HapyLleHMeM YCTaHOBMIEHHbIX TPeboBaHUM K TakMM LOOKYMEHTaM, OCHOBaHuUs AN OoTKasa B
npueMe OOKYMEHTOB [JOJKHbI codepxaTb WH(opMaumio O HaAMMEHOBAHUM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeAcTaBrieHbl, coaep)XaT HedOCTOBEpHble U (MNnn)
NpoTUBOPEYMNBbIE CBeAeHUsl, OCOPMIIEHbl C HapyLlEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfsieTCad Ha corfacoBaHMe B YCTAHOBIIEHHOM Mopsigke MocpencTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMEHTOO6opoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npueme JOKYMEHTOB, HEOOXoauMbIX NS
npenocTaBneHnss MyHULMNAnNbHOW YCIyrn, OCYLLECTBMSETCA B nopsake, npegycMOTPEeHHOM
nyHkTom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWU ANs OTKa3a B NpUeEMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTta, LO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B
TeyeHne ogHoro pabo4vero OHs CO AOHA MOCTYMNNEHUs 3asiBMIEHWUS, HanpaBnsieT 3aaBUTENIO,
yKasaHHbIM B 3adBfeHUn crnocobom, yBegoMMeHNe O NOCTYMNSEHMM 3asiBlIEHUs, codepKallee
BXOAAWMNA pPErmcTpaumMoHHbii HOMEp 3asiBfieHus, gaTy MosfiydeHusl 3adBneHus, nepeyeHb
HauMeHoBaHW hbannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, ATy MOfydYeHus pesynbTaTta
MYHULMNANBHOWN YCAyru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanM4YMM TEXHUYECKONW BO3MOXHOCTU OCYLLECTBMSAETCS B aBTOMAaTUYECKOM pexume C
NCNosfib30BaHNEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHas3Ha4YeHHon ans
OKasaHWs rocya4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.
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3.3.3.5. ADMHMUCTpaTUBHbIE NpoLeaypbl, ycTaHaBnueaemMble nyHkTom 3.3.3 PernameHTa,
BbINOSTHAIOTCA B TeYeHwe ogHoro paboyero OHA CO OHA MOCTYMMEeHUs 3asBMneHus Ha
paccMOTpeHNe.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB MW NPOEKT pelleHnss o6 oTkase B NpMemMe LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNs MyHULUMNAanbHON YCyri.

3.4. HanpaBneHve mexBeJOMCTBEHHbIX 3anpOoCOB B OpraHbl, y4acTByoLLME B NpegocTaBneHnm
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA aaMUWHUCTPATMBHOW nNpoueaypbl ABNAeTCS
nosiyyeHme LOSMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YNOFTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPaTUBHOM NpoLeaypbl, OT AOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, MPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[10mKHOCTHbIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNOJTHEHME
aAMWUHUCTPaTUBHOWN NpoLeaypbl, ABNSAETCS 3aMeCTUTENI0 HayanbHUKa OTAena CTPOUTENbLCTBA,
KKX, cBs3n n aHepreTuku(ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHue
MEXXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HamnpaBfeHne MeXBEeOOMCTBEHHbIX
3anpocoB, (opMUpyeT W HanpaeBnseT B 3MIEKTPOHHOM opmMe nocpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMM criocobamm) 3anpocbl O NpenoCcTaBfieHMM LOKYMEHTOB U CBELEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOSHATCS
B A€Hb NPUHATUSA 3a8BNEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NPOoLEeayp ABMASAOTCA: HanpaBlieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auumn 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpocoB, NOCTYMNUBLLMX Yepes
cuctemy MeXBeJOMCTBEHHOIO 3IIEKTPOHHOrO B3aMMOOEeNCTBUS, npenocTaBnsAw0T
3anpalumMBaemMble JOKYMEHTbI (MHpopMauMio) Mnn HanpaenswT yBegoOMIIEHMS 06 OTCYTCTBUM
AOKYMeHTa 1 (Unu) nHopmaumm, HeobxoauMbIX A4S NPefoCTaBNeHMs MyHULMNANbHOW yCryrn
(nanee — yBegomneHune o6 oTkase).

AOMUHMCTPATMBHbIE NPOLEaYPbI, yCTaHABNMBAEMbI€ HACTOSALLMM MYHKTOM, BbINOSHAOTCSA
B CrneayoLime CpoKMu:

no AOKyMeHTaM (CBedeHusM), HanpaBnseMbiM cneuuanuctammn PocpeecTpa, He Bonee
Tpex paboumnx gHen;

No OCTanbHbIM MNOCTaBLUMKAM - B TeYeHWe nNSATM AHEeW CO [HA  MNOCTYMfeHUs
MEXBEOOMCTBEHHOIO 3anpoca B OpraH WnvM opraHu3auuio, npeaocTaBnalowme OOKYMEHT U
MHdOPMaLUIO, ECNN UHbIE CPOKW MOArOTOBKM U HanpaBfeHUs OTBeTa Ha MEXBEAOMCTBEHHbIN
3anpoc He ycTaHOoBMNeHbl deaeparnbHbiMM 3akOoHamMK, NpaBoBbIMKM akTamu [lpaBuTenbcTBa
Poccunckon ®depepaumm M NPUHATBIMKM B COOTBETCTBMM C  dpeaepanbHbiMU  3aKOHaAMU
HOpPMaTMBHbLIMKU NPaBoBbIMK akTamu Pecnybnukn TaTapcraH.

Pesynbtatamn BbIMNOMHEHUS aOMUHUCTPATMBHBLIX Npoueayp SBNSKOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHULMNaneHon ycnyru, nnbo ysegomneHve
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXXBEOOMCTBEHHbIX 3aMpOCOB.

3.4.4. [OmKHOCTHOE IMLUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBEeOOMCTBEHHbIX
3anpocoB:

noflyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOAENCTBUS LOKYMEHTLI (CBeAEHMUS), Heobxoanmble AN NPeaoCTaBneHnsa MyHMUMNanbsHOM
ycnyrm, nnbo yBegomneHne o6 oTkase npy OTCyTCTBUKM JOKYMeEHTa 1 (unu) nHcopmaumm;
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npu  HanMuMM  OCHOBaHUW, NPegyCMOTPEHHbIX MyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHnss o6 oTkase B nNpueme LOOKYMEHTOB, Heobxoammbix AOns
npegocTaBfieHUss MyHULUMMNANbLHOW YCNYIu.

MpoekT pelleHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHMs
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4YrH oTkasa (B criydae, ecrnm oCHOBaHWA s OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX NS NPeaoCTaBneHNs MyHMUMNAanNbHON yCnyr, CBsi3aHbl C
HapyleHEeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaMm, OCHOBaHWS ANA OTkasa B
npueMe [OOKYMEHTOB [OSKHbl coaepxXaTb WHoOpMauui O HaMMEHOBaHUMM [OKYMEHTOB
(MHpopmaumn, ceBedeHWn), KOTOpble He MpeacTaBrieHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOpPEeYNBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCA Ha corfacoBaHMe B YCTAHOBIIEHHOM MOpsAKe MOCPeAcTBOM  CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTOO6opOoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeme OOKYMEHTOB, HeOOXoaUMbIX ANns
npegocTaBfeHnss MyHULMNAnNbHOW YCIyrn, OCYLLECTBSETCA B nopsigke, npegycMoTpPeHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTpaTMBHLIE NpoLEeaypbl, yCTaHaBNMBaEMbIE€ HACTOALLMM MYHKTOM, BbINOSHSAOTCSA
B TeyeHne ogHoro paboydero gHs.

Pesynbtatamm BbINOMHEHNA a4MUHUCTPATUBHBIX NpoLeayp SBASATCA: AOKYMEHTbI
(cBepeHus), HeobxoanMble ANA NpeaocTaBneHna MyHMUmMnansHon ycnyru, nnbo ysegomreHve
00 oTKase, HanpaBneHHble [OOMMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HanpaBsfieHue
MeXBEJOMCTBEHHbIX 3anpocoB, MPOEKT peweHnss o6 oTkase B nMpuveme [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaocTaBNeHNs MyHULMNANbHOW YCyri.

3.4.5. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMynMM TEXHUYECKON BO3MOXHOCTM OCYLLIECTBMSIETCA B aBTOMATUYECKOM pEeXUME C
Ncnosib30BaHNEM aBTOMAaTU3MPOBAHHOWM MHMOPMAUMOHHON CUCTEMbI, NpeaHasHa4YeHHoW Ans
OKa3aHUs rocygapCTBEHHbBIX M MyHMUMNANbHBIX YCIyr, B TOM YMCIe C MOMEHTa perncrpaumm
3asiBlieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4 PernameHTta, cocTaBnseT WeCTb paboynx gHEN.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCIyrm

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS AaOMWHUCTPATMBHOW npoueaypbl SBMSeTCH
NOCTynfeHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWn), HeobxoaumbiX ANA npefocTaBfeHus MyHULMnanbHOW
yCnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 3a BbINOSIHEHWE afMUHUCTPATUBHOWN NpoLeaypbl,
ABNSAETCA 3aMeCcTUTeNb HavyanbHWKa otaena ctpoutenbcTea, XXKX, cBs3n 1 aHepreTuku (ganee
- [JOMMKHOCTHOE INULO, OTBETCTBEHHOE 3a [MOArOoTOBKY pesynbTata NpefocTaBreHus
MYHULMNANbHON YCNyru).

3.5.2. [10/MKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NMOArOTOBKY peayrbTata NpefocTaBreHns
MYHUUUNANbHOW YCRyru:

paccMmatpmBaeT  C(POPMUMPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBneHnUss MyHULUMNANbHOM YCNyru;

Npwv BbISIBEHUN OCHOBaHUK AN OTKasa B NpeaocTaBfeHUM MyHUUUNAnbHOW YCRyru,
YyKa3aHHbIX B NyHKTe 2.8.2 PermameHTa, noarotaBnvMBaeT MNPOEKT pelleHnst o6 oOTkase B
npegocTaBfieHMM MyHULMNANbLHOW YCIYIu;

B CIly4ae OTCYTCTBUSA OCHOBaHUW AN OTKa3a B NpefoCTaBeHUM MyHULMNANbHOW YCnyriu,
npesyCMOTPEHHbIX MYHKTOM 2.8.2 PernameHta, no wuToram pacCMOTPEHUA [OOKYMEHTOB,
HeobXxoouMMbIX [ONs NPeAoCTaBNEHUS MYHUMUMMANbHOW YCNyrM, MOAroTaBnvMBaeT MNPOEKT
pesynbTata npeaocTaBneHns MyHUUMNansHOW ycrnyru B COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa
2.3.1 PernameHTa,;
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HanpasBnseT MNOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBneHns MyHULMNanbHON
yCrnyrm Ha cornacoBaHve B YCTaHOBMIEHHOM MOpsSAKe MOCPeACTBOM CUCTEMbl SMEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOALLMM MYHKTOM, BbINOHATCA
B TeueHne 20 paboumx gHen.

PesynbTatamu BbINONMHEHNS afMUHUCTPATUBHbLIX MPoLeayp SABMSETCS: NPOEKT peLleHns o
NPUHATUN Ha Yy4veT TrpaxdaH, HyXJawLWuxcsa B NPedoCTaBfIEHUU XUMbIX MNOMELLEHUA Mo
A0roBOpaM Hamma XurblX MOMELLEHUI XUITULHOMO hoHAa COLUManbHOro UCNOMb30BaHNUSA, MPOEKT
peleHns o6 oTkase B NpeaocTaBneHm MyHULMNAnsHOM YCyru.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa peLeHns 06 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoouMMbIX Ons  NpefoCTaBfeHuUss  MyHUUMNanbHOW  yCryrk, npoekTa pesynbrarta
npegocTaBneHns MyHUUUNanNbLHOW ycnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBASEeTCH
pykoBoauUTENEeM CTPYKTYPHOro noapasfeneHnsd, OoTBeTCTBEHHOro 3a MNOAroTOBKY pesynbraTta
MyHUUMNanbHOW ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuuunansHow ycnyru. Nocne
YCTpPaHEHNs 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs ANA COrfacoBaHuUs U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne PernameHtTa [JOMKHOCTHbIMM nunuamu OpraHa B 4YacTM CPOKOB BbIMOSIHEHUS
aZlMUHUCTPATUBHBIX Npoueayp, UX MNocreaoBaTesibHOCTU U MOMHOTLI, HanNu4Ynsa corfacoBaHUn
YNOMHOMOYEHHbIX AOMKHOCTHbIX N, OpraHa B CUCTEME 3NIEKTPOHHOIO AOKyMeHToobopoTa.

B cnyyae BbISiBNEHMS HapyweHWW B 4YacTW CPOKOB BbIMNOMIHEHUS aAMUHUCTPATUBHBLIX
npouenyp, WX nocnegoBaTenbHOCTM W NonHOTbl PykoBoautens OpraHa uwHUUMMpyeT
npuBieYyeHne K OTBETCTBEHHOCTM L, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
PernameHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbINOJTHAKTCA
B TeYyeHune AByx paboumnx aHewn.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABNAKTCA: pelleHne o6
OoTKase B npuvemMe OOKYMEHTOB HeobXxoauMbIX ANS NpefocTaBrieHns MyHULMNanbHOW YCIyru,
peweHne 06 oTkase B NpedoCTaBfieHUM MyHUUUNANbHOW YCyrn, peLlleHne O NPpUHATUN Ha yveT
rpaxgaH, Hy>XAalLmxca B NpegoCTaBneHnmn XunblX NOMELLEHMI MO JOroBOpamM Hamma >XUIbliX
NOMELLEHNI XUANLLHOMO (hoHaa counanbHOro UCNosib30BaHUS.

3.5.4. VcnonHeHne npouenyp, ykasaHHbiXx B nyHktax 3.5.2, 3.5.3 PernameHTta, npu
HanmMyMm TEeXHUYECKON BO3MOXHOCTM OCYLIECTBASETCA B aBTOMATUYECKOM pexunme C
NCNosib30BaHNEM aBTOMATU3MPOBAHHOM MH(OPMALMOHHOMW CUCTEMbI, NpefHasHa4YeHHOW ASs
oKa3aHUWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.6. Bbigaya (HanpaBneHue) 3aaBuTernto pesynbtata MyHULUNAansHOM yCcnyru

3.6.1. OcHoBaHMeM Havana BbINOMHEHNS aaMUHUCTPATMBHOW npoueaypbl sBNseTcs
NnoslyYyeHMe [OOIMKHOCTHBbIM JIMLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE AOMWHUCTPATUBHOM
npoueaypbl, JOKyMeHTa, NoATBEPXKAAKLEro NnpeaocTaBneHne MyHuumnanbHOWM yCnyri.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aOMUHUCTPATUBHOW Npoueaypsbl,
SABMSETCA 3aMeCTUTENO HavanbHMKa otaena ctpoutenbcTtea, XKKX, cBA3n 1 aHepreTukn (aanee
- AOJPKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) AOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) AOKYMEHTOB:

obecneunBaeT pernctpaumio U BHECEHME CBEAEHUN O peaynbTaTte npeaocTaBreHus
MYHMUMMNANbHOM yCryrm B MNOACUCTEMY BeAEHWS [LOOKYMEHTauum aBTOMaTU3NPOBAHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA  roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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n3sellaeT 3asBUTens (ero npeactaBuTensi) CnOcobOM, ykasaHHbIM B 3asBrEeHUWU, O
pesynbTate npefocTaBneHus MyHULMNanbHOW YCNyrn 1 0 BO3MOXHOCTU NMOSyYeHus pesynbtarta
npegocTtasneHnsa myHuumnansHon ycnyrn B Oprade nnm 8 MOL.

NcnonHeHve npoueayp Npyu HanmnMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLEeCTBNAEeTCA B
aBTOMaTU4YeCKOM peXxmmMe C UCMNOoNb30oBaHNWEM aBTOMATU3MPOBAHHOM WHAOPMaLNOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKTCA
B TeyeHMe OofHoro paboyero [HA CO OHA MOAMUCAHWUSA [OOKyMeHTa, MOATBEpXAaroLero
npegocrasneHne (oTkas B NpefocTaBfieHMM) MYyHUUUNANbHOM YCryrk, YMNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASATCA: pasMelleHune
cBefleHMn O pesynbTaTe MpedoCcTaBrneHnss MyHUMUMnanbHOW ycryrm B MHGOPMaUMOHHbIX
cuctemax, U3BelleHue 3asBuTensd (ero npeacTaBuTensl) O pesynbtate npeaocTaBneHns
MYHULMMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. lNMopsagok Bblgayn (HanpasneHus) pesyrnbTaTa NpefocTaBneHns MyHUUUNansHOM
yCnyru:

3.6.3.1. MNpun obpalleHnn 3aaBuTeNs 3a pesynbtaTtoM MyHuuunansHown ycnyrn B MOLL,
paboTHMk MO®Ll BbigaeT 3asBuTENtO pesynbTaT MyHuUuunanbHon ycnyru. Mo TpeboBaHuio
3aaBUTENA BMECTE C SK3EeMIMISIPOM 3NEeKTPOHHOro OOKyMeHTa Ha OymaXHOM HocuTene emy
MOXeT BbITb NPeJoCTaBNEH IKIEMMASAP ANEKTPOHHOIO AOKYMEHTa NyTeM ero 3anMcun Ha CbeMHbIN
HOCUTENb.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOTHAKOTCS
B Nopsiike o4depenHOCTN, B AeHb NpUbbITUA 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE perfiaMmeHToM
paboTbl MOLI.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBLIX Npouenyp SBnsoTca: domkcauunsa dakra
Bbl4a4yn pesyrnbTarta npegoctaBreHns MmyHuuyunansHomn yenyrm 8 AUC ML,

3.6.3.2. lpn obpaweHun 3asBuTend 3a pesynbTaTOM MyHULMMANbHOW yCnyru yepes
EovHbii, PecnybnukaHckui nopTtan  3asdBUMTEN0 B NIUYHBbIA - KAaOMHET aBTOMAaTMYECKM
HanpaBrseTcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNAKLWErocs pesynstatoM npeaocraBneHns
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBanMOUUUPOBAHHOW  3NEKTPOHHOW
nogNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B [eHb roanucaHus  OOKyMeHTa, MOoATBepxaawlwero npegocrasneHne (otkas B
npegocTaBneHnn) MyHULMNAnbHON YCRyrn, YNOAHOMOYEHHbIM OOIDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASOTCA: HanpasreHue
(NnpepoctaBnenne) c¢ wucnonb3oBaHvem EguHoro, PecnybnvkaHckoro nopTtana 3asiBUTento
AOKYMeHTa, noaTBepXaatoLLero npefocTaBneHme MyHUUnnansHom ycnyru (B TOM YMcne oTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lMpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHuuunanbHou ycnyru B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuuunanbHou ycnyru. Mo TpeboBaHWO 3asBUTENST BMECTE C 3IK3EMMNIAPOM
3NEKTPOHHOro AOKYMeHTa Ha ByMaxHOM HocuTerne emy MoXeT OblTb NpeJocTaBeH 3K3eMnnsap
3I1IEKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
OCYLLECTBMAOTCA B NOpAAKe O4YepedHOCTW, B [OeHb npubbiTUst 3asBuUTENs B CPOKM,
ycTaHoBneHHble [paBunamu BHyTpeHHero Tpyaosoro pacnopsgka OpraHa.

PesynbTatomM BbIMNONHEHUA agMUHUCTPATUBHBLIX Npouenyp SBnsTca: doukcaunsa dakra
BblAaun peaynbtata MNpegocTaBneHus MyHUUMnanbHOW YCnyrm B aBTOMaTM3MPOBaHHOM
WHGOPMALUMOHHON  cucTemMe, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.
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3.7. cnpaBneHne TexHnYecknx owmnbok

3.7.1. B cnyyae oOGHapyXeHWa TEeXHW4YeCKOM OWUBKM B AOKYMEHTe, SABMSLEeMCH
pes3ynbTaTtoM MyHULMNAnsHOW yCcnyru, 3assutens Hanpasnaet B OpraHx:

3asBneHne o6 mcnpaBneHun TexHudeckon owmnbkn (npunoxeHne Ne 5 k Hactoswemy
PernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KakK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLINBKa;

AOKYMEHTbI, UWMeEIoLWMe OPUONYECKyl0 Cuny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKON OLUNBKM.

3asBneHune 06 ncnpaBneHnn TEXHNYECKOM OLLNMOKN B CBEAEHUAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHULMNAanbHOW ycnyri, nogaeTcsa 3assutenem (YynorHOMOYEHHbIM
npeacraButTenem) noYyToBbIM OTNPaBAEHMEM (B TOM YMCME C MCMNONb30BaHNEM 31EKTPOHHOM
noytbl), 6o Yepes EamHbin, PecnybnukaHckuin noptan nnnm ML,

3.7.2. [JOmKHOCTHOE NNL0, OTBETCTBEHHOE 3a NMPMEM LOKYMEHTOB, OCYLLECTBNAET NPUEM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINBKN, pernctpupyeT 3adBrneHne C NpUNoXKeHHbIMN
AOKYMEeHTaMu 1 nepeaaeT Ux JOMMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALUM NMYHKTOM, BbIMNOMHSAOTCA
B T€YeHne ogHoro paboyero AHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamu BbIMNOMHEHMS aOMUHUCTPATMBHBIX MNpouenyp SBASATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHWe, HanpaBfieHHOEe Ha PacCMOTPEHME [LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBreHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNanbHOM YCIyrn, OCYLLEeCTBASIET npoueaypbl, NpeaycMOTPEHHbIe
nyHkToM 3.5 PernameHTa, v BblaeT UCNPABMEHHbIN JOKYMEHT 3asBUTENO (YNONTHOMOYEHHOMY
npeacTtaBuTeNio) fMYHO NOA4 POCMUCb C  M3bATUEM Yy 3asaBuTens (YynOSIHOMOYEHHOro
npeacrtaBuTens) opurmHana AOKYMEHTA, B KOTOPOM COLEPXKUTCHA TexHudeckas owmbka, unu
HanpaBnsieT B agpec 3asBuTEeNsi NOYTOBLIM OTNpaBneHnem (NoCpeacTBOM 3NIEKTPOHHOM MOYTbI)
NMMCbMO O BO3MOXHOCTM MOMyYeHUs AOKYMeHTa npwu npepoctasneHun B OpraH opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMNOSHAOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUs TEXHUYECKOW OLMOKM UM NOnydYeHust oT
nob0oro 3aMHTEPECOBaAHHOIO NUUA 3asBreHnst O AONyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX nNpoueayp SBNSATCA: Bbl4AHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. NMopsaaok n popMbl KOHTPONA 3a NpefocTaBIeHMEM MyHULMNANbLHOM YCNyrm

4.1. lNopsaoK OCyLLECTBIIEHMS TEKYLLIETO KOHTPOSSA 3a COBMoaeHNEM N UCTIONTHEHNEM
OTBETCTBEHHbIMW OOSMKHOCTHLIMU ML AMU NONOXEHU PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBAOLNX TpebOBaHUSA K NpeaoCTaBNEHNIO MyHULMMNANBHOW YCIYIX,
a Takke NpUHATUEM UMW PELLEHNI

KOHTpOnb 3a NONHOTOM N Ka4eCTBOM NpeaoCTaBNEeHNA MyHULMNANbHOW YCNyrn BKIOYaeT
B cebsa BbiABNEHWE W YCTpaHEHME HapyLeHWn npaB 3asBUTENEN, NpoBedeHMe NPOBEPOK
cobntogeHns npoueayp NpeaocTaBnNeHUs MyHUUMNANbHOWM YCryru, MOArOTOBKY PELUeHU Ha
aencteus (6esnencrame) AOSMKHOCTHBIX ML OpraHa MeCTHOrO camoynpaBfieHUs.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNONHEeHUA agMUHUCTPATMBHLIX Mpoueayp
ABNAOTCA:

1) npoBepka M  CcOrnacoBaHWe MNPOEKTOB  OOKYMEHTOB MO  MpeaoCTaBfeHuIo
MYHMLMNANbHON YCNyru;
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2) npoBoAMMbIe B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBrieHnUss MyHUUMNansHOW YCIyri.

B uenax TekyLwero KOHTponsa NCNonb3yTCs CBEAEHUS, UMEIOLLNECSH B 9NeKTPOHHOoM Base
AaHHbIX, CNy>kebHasa KoppecnoHAEHUMS, YCTHasA U NMCbMEHHasa MHAOPMaLMA AOSPKHOCTHBIX NL,
OCYLLECTBMAAWMNX  BbINOMIHEHNE  AAMWMHUCTPATUBHBLIX  NpoLeayp, XypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONS 3a COoBepLUeHWeM OeNCTBUA Mpu npeaocTtaBieHnn
MYHUUMNANbHOM  YCNYrM U MPUHATAW  peLlleHun  PyKoBOOUTEN opraHa MEeCTHOro
camoynpasneHus NpPeaCcTaBnATCS CNpaBKkM O pedynbTaTtax NpeaocTaBfeHns MyHMUMNANbHON
ycnyru.

O cnyyasax M nNpuUYMHaxX HapylweHWs CPOKOB, MOCreaoBaTeNIbHOCTU M coaepXaHus
aiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasSleHHO UHAPOPMUPYIOT pyKoBOAUTENSA
opraHa, NpeaoCTaBsAlLWEro MyHULMNANbHYO YCIyry, a Takke npeanpuHMMaloT CpoYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUNA.

TekyWwmn KOHTPONb 3a cobnogeHMem nocrnenoBaTenbHOCTU OEWCTBUN, ONpenereHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNEeHUD  MyHWUMNAanbHOWM  YCIyru,
OCYLLECTBMSAETCA 3aMecTUTeNnieM pPyKOBOAUTENst oOpraHa MECTHOro camoynpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpefoCTaBMEeHUI MYHUUMNANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLLECTBAKOLWEro opraHuMsaumio paboTbl MO  NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCyru.

MepeyveHb AOMKHOCTHBIX ML, OCYLLECTBNAIOLWMX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCS
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHust U
AOJDKHOCTHBLIMU perfiaMeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
N KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucre nopsiaok 1 oopMbl
KOHTPOJIS 3@ MOMHOTON 1 KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

KoHTponbHble NpoBepkn MOryT ObiTb MMaHOBbIMM (OCYLLECTBNATLCA Ha OCHOBaHUU
nonyrogoBbIX WNM  TOAOBbLIX MNNAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMW. [pn NpoBegeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfeHneM MyHMUMNANbHOW ycryrn (KOMMNEKCHblE NPOBEPKM), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHUUunanbHyo
ycnyry, 3a peleHus n genctesna (6esgencrame), npyHMMaemsle (oCyLecTBNAemMble) UMY B
Xo4e npefocTaBneHns MyHUUMnanbHOM yCnyru

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criyyae BbISBNEHUS HapyLleHWA npas
3asiBUTENEN BUHOBHbIE IMLA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoaunten opraHa MECTHOMoO CcaMoynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOEe pacCMOTPEHNE 3asBNEHUN.

PykoBoauntenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (Mnn)
HeHagnexauiee BbINOSIHEHNE a4MWHUCTPATMBHbLIX [OEWUCTBUA, YKa3aHHbIX B pasgene 3
PernameHTa.

[OSMKHOCTHbIE LA W UHble MyHUUMNanbHble ChRyXalue 3a peleHus U OencTBus
(6espencTBre), NpuHNMaeMble (OCyLLECTBNAEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBINEHHOM 3aKOHO4ATENbCTBOM NopsiakKe.
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4.4. TonoxeHus, xapaktepusyowme TpeboBaHUsA K NopaaKy U oopMaM KOHTPOrs 3a
npegocTaBneHnemM MyHULMNAansHOW yCnyru, B TOM YACIE CO CTOPOHbI rpaXxkaaH, ux
00beanHeHU 1 opraHnsauunn

KoHTponb 3a npegocTaBfieHMEM MYyHUUMMNANbHOW YCHyrM CO CTOPOHbl rpaxgaH, WX
o0beaVUHEHUN W OpraHu3auun, OCYyLLEeCTBNAETCA MOCPeACTBOM OTKPLITOCTU OeATeNbHOCTU
opraHa MecTHOro camoynpasfieHusi Npu NpegocTaBneHnn MyHUUUNanbHOW YCryrn, nosyvyeHns
NOSTHOW, akTyanbHOW U OCTOBEPHOW MHOPMaLIMK O NopaaKe NpefocTaBneHnsa MyHULUNansHON
ycnyrm u BO3MOXHOCTM pgocyaebHoro paccmoTpeHuss obpaweHun (kanob) B npouecce
npegocTaBneHns MyHUUMNanbHOW yCcnyri.

5. locyneb6HbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AeNcTBUN
(6e3pnencTBus) opraHa, npefoCcTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOrohyHKLMOHaNbLHOrO LieHTpa npeaocTaBleHUsA rocyAapCTBEHHbIX U
MyHMLMNanbHbIX YCNYr, opraHM3auumn, ykasaHHbIxX B Yyactu 1.1 ctatbn 16 ®eaepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX UL, MYHUUMNANbHbIX CNYXalliuXx,
pabGoTHUKOB

5.1. 3agBuTenn MmeloT nNpaBo Ha obxanosaHue B A0CYyAeOHOM Mnopsaake pelueHun u
aencteui (6e3gencTeuns) opraHa, NpeaocTaBAsaloLWero MyHULUNANbHY YCnyry, A0SMKHOCTHOIO
nuua opraHa, npeaocTaBnsloWero MyHUUMNanbHy yCnyry, MyHUUMNAnbHOro cryxatlero,
PYKOBOAUTENS OpraHa, NpeaoCTaBnsOWero MyHUUUNanbHy ycnyry, MHOroyHKUMOHaneHoro
ueHTpa, paboTHMKa MHOrOOYHKLMOHASbHOIO LeHTpa, opraHn3auum, npegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3agaBuTenb MOXeT 0b6paTUTLCS € Xanobown, B TOM YUCHe B Creayowmx cnyyasx:

1) HapyLweHne cpoka perncTpaumm 3anpoca o NpegoCcTaBNeHUN MyHULMNANbHOW YCIyrn,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBfeHMs MyHUUunanbHon ycnyru. B ykaszaHHoM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHun U gencteumn (6es3nencrens)
MHOrOoOyHKLMOHANbHOrO LEeHTpa, paboTHMKaA MHOro(yHKLMOHANbHOrO LEHTpPa BO3MOXHO B
crny4ae, eCnu Ha MHOTO(PYHKUMOHAamNbHbLIN LLEHTP, peLlleHnsa n aencteus (besgencrane) KOToporo
obxanyTcs, BO3NoXeHa (PyHKUMS NO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMNANbHbIX
ycrnyr B NoNHOM obbeme B nopsagke, onpederieHHOM 4Yactbto 1.3 ctatbmn 16 PegepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM uHGOpMaumMm NubOo OCyLLECTBIEHUS
AENCTBUIA, NpeacTaBfeHME UMM OCYLLECTBMEHNE KOTOPbLIX HE MPEeaYCMOTPEHO HOPMAaTUBHLIMU
npaBoBbIMK akTamun Poccuickon degepaunm, HOpMaTUBHBIMU NPaBOBbLIMKU akTaMu Pecnybnmku
TaTtapctaH, MyHuMUMNanNbHbIMKM MNPAaBOBbIMW aKTaMu Ans NpefoCTaBNeHUs MyHULMNANbHON
ycnyru,

4) oTka3 B nNpueMe [LOOKYMEHTOB, MpeAoCTaBfiEHNE KOTOPbIX MNpPeayCMOTPEHO
HOpMaTUBHbIMX NpaBoBbiMM akTamn Poccuiickon depepauumn, HOpMaTUBHLIMU MNPABOBbLIMU
akTamn Pecnybnukn TatapcTaH, MyHMUMnanbHbIMK NPaBOBLIMA akTamMu A4S NpeaocTaBrieHns
MYHUUMNANbHOW YCRyru, y 3asBUTENS;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCAyrk, €Cnn OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU WHBLIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon degepaumm, 3akoOHaMM U UHBIMK
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
aktamu. B ykazaHHoOM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTenem peLleHui
" Jencrsmn (6e3pencTeus) MHOrO(YHKLNOHANbLHOIro LeHTpa, paboTHMKa
MHOIOYHKLMOHANbHOIO LIEHTPa BO3MOXHO B Criydae, ecini Ha MHOrOOYHKLMOHANbHbIN LEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOpOoro obXanylTcsi, BO3NoXeHa (yHKUMS Mo
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NpeaoCTaBNEHNI0O COOTBETCTBYIOLLIMX MYHUMUMNANbHbLIX YCIyr B NofHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBNeHN MyHULMNANbHOW YCNyrn nnatbl, He
npegycCMOTPEHHOM  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHBIMW NpPaBOBbIMKM akTamyn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsOWEro MyHUUMNANbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHYO YCryry, MHOIO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpPeHHbIX 4vactbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOrO CpOKa TakMx ucrnpasneHnin. B ykazaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pPeLUeHnn u gencTBuin (6e3pencTeums)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO UeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOTO(PYHKUMOHAarbHbLIN LEHTP, peLlleHnsa n aenctens (besgencramne) KOToporo
obXxanytTcs, Bo3noxeHa (PyHKLMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYyHUUUNANbHbIX
ycrnyr B NofiHOM obbeme B nopsgke, onpegenieHHoM 4Yactblo 1.3 ctatbmn 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHMe cpoka unu nopsiaka Bblaavym AOKYMEHTOB MO pe3ynbTatam NpegoCcTaBneHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHoBMNEHWE NpPeAoCTaBEHNS MYHULMNANbHOW YCNyrM, €Ccnu OCHOBaHUS
NPUOCTaHOBIEHNS He NpeayCMOTpeHbl heaepanbHbIMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHbLIMK NPaBOBbIMU akTamu Poccuiickon ®egepaumm, 3akoHamMmn 1 MHBIMN
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM crnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTESNIEM peLLEHNI
n OencTBumn (6e3pencTBus) MHOTrogYHKLMOHANbHOIO LeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Crlyvae, eciim Ha MHOTO(PYHKUMOHAMNbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBME) KOTOPOro oOXanykTcs,, BO3foXeHa QyHKuus no
NpeaocTaBNEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPEeLOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb Mpu
rnepBoHayanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeoOXOAMMbIX ANs npeaoCcTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedoCcTaBneHUM MyHUUUNANbHOW YCIyru, 3a UCKOYEHNEM
cny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM cnyyae pgocynebHoe (BHecynebHoe) obkanoBaHWe 3asiBUTENEM pPEeLUEeHUn U
Aenctenin (6e3gencTems) MHOrOYHKLMOHANbHOro LieHTpa, paboTHNKa MHOTOMYHKUMOHANbHOMo
LeHTpa BO3MOXHO B Cry4dae, ecriv Ha MHOrogYyHKUWNOHArbHbIA LEHTP, peLleHns U AenCTBUS
(6espencTBne) KOTOporo oObBXamnylTcs, BO3MOXeHa (yHKUMs nNo  npegocTaBieHuto
COOTBETCTBYHOLUNX MYHULMNANbHBIX YCNYr B NONIHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. Y)Kanoba nogaetca B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTene, B 3MEeKTPOHHOW
dopme B opraH, NpeaocTaBnSOWNA MyHULMNATNbHYIO YCNyry, MHOrOMYHKUMOHAmNbHbIN LEHTP
nmMbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOMW BRNacTu, SABNSAOLWMIACA ydypeguTenem
MHOrOyHKLMOHaNbHOro UeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LeHTpa), a
Takke B opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 GegepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteus  (6esgencteme)  pykoBOAUTENS  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUUNANbHY YCnyry, NOLalTCs B BbIWECTOAWMA opraH (Npu ero
Hanuyun) NMbo B cnyyae ero oTCyTCTBUSI pacCMaTpUBalOTCS HEMNOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMAOWEro MyHuMuMnanbHylo ycnyry. XKanobbl Ha pelleHvs M OencTsus
(6e3penctBne) paboTHMKA MHOrOYHKLMOHANbHOrO LEHTpa MoAaatTcsl PyKOBOOAUTEMO 3TOro
MHOroyHKUMOHanNbHOro uUeHtpa. Xanobbl Ha peweHus u gencteusa (b6esgencreune)
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MHOrOYHKLMOHANbHOro LieHTPa NOLAKTCH yYpeauTentd MHOrOMYHKLMOHANBHOroO LieHTpa munm
AOIMKHOCTHOMY  NULy, YNONMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybrnuvku
TatapctaH. XKanobbl Ha pelweHns un gencteusa (6esgenctene) paboOTHMKOB OpraHu3auuin,
npegycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencteus (6e3nencTeBme) opraHa, NpenocTaBnSAoLLEro
MYHULUMNANbHYKO YCNyry, AOSPKHOCTHOrO NUuA opraHa, npefoCTaBrisoOWEro MyHUUMNANbHYO
yCcnyry,  MyHUMUMNANbHOrO  CryXallero, pykoBoauTeNns  opraHa, npegocTaBrisiowero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpaBfeHa no noyte, Yepe3 MHOroyHKUNOHANbHbIN
LUEeHTp, C WCMonb3oBaHWEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTepHeT»,
odunumanbHOro cavta opraHa, NpegoCTaBnALWEro MyHUuunanesHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHOPMaLUNOHHOW cUcTeMbI focynebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3aasutens. YKanoba Ha pelueHnsa n 4enNcTBus
(6e3pencTBne) MHOroOyHKLMOHANBHOIO LieHTpa, paboTHUKA MHOroyHKLUMOHANbHOro LeHTpa
MOXeT OblITb  HanpaBfneHa NO  NO4YTe, C  WUCNOMb30BaHMEM  MHAOPMALMOHHO-
TeNeKkoOMMYyHUKaUnoHHon cetn «WHTepHeT», oduumanbHOro camta MHOMoQYHKUWMOHANbHOro
ueHTpa, EauHoro noptana nubo PecnybnukaHckoro nopTtana, WHOPMAaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPWU NMYHOM NpUemMe 3aaBuTens.
>Kanoba Ha pelueHna un genctena (besgenctane) opraHmsaunn, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTEepHeTY,
odomumanbHbIX CanToB 3TUX opraHn3aumn, EgmHoro noprana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPegoCTaBASALWEro MyHUUUNANbHY YCNyry, AOSMKHOCTHOIO
nvua opraHa, NpegocTaBnALLIEro MyHULUNANBHYO YyCryry, IMG0 MyHUUMNANbHOro cnyxXaluero,
MHOFO(OYHKLMOHANBHOrO UEeHTpa, €ero pykoBoautens u (Mnu) paboTHUKa, oOpraHu3auuu,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTtenemn
n (Mnn) paboTHUKOB, peLlleHnsa 1 aenctens (besgencTene) KOTopbiX 0BXxanyTcs;

2) hammnuio, UMsi, 0TY4ECTBO (NOCneaHee - Npu Hann4mMm), CBEAEHNSA O MECTE XUTENbCTBA
3asButensa - uanMyeckoro nuua nmMbo HauMeHoBaHWe, CBeAEHUA O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HoMep (HOoMmepa) KOHTaKTHOro tenedpoHa, agpec
(agpeca) anekTpoHHOW NOYThl (MPU HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpaBfeH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteuax (0es3gencteuu) opraua,
NpegoCcTaBnAOLWLEro MyHUUUNANBHYIO YCNYry, AOSMKHOCTHOrO Nvua opraHa, npeocTaBnsaoLLero
MYHULUMNANbHYKO YyCnyry, ninbo MyHUUMNanbHOro crnyXawero, MHOroyHKLMOHaNbHOro LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTPa, OpraHuM3auun, npeaycMoOTPEeHHbIX 4vacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OeNCTBUEM
(6e3pencTBnemM) opraHa, NpegocTaBnAOWEro MyHULMNANbHYH YCAyry, OOMMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Criyxatlero,
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOroqyHKUMOHANbHOrO LieHTpa, opraHv3auuin,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asButenem MmoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Mpy Hanuyuumn), NoATBepXKAatowme oBOAbI
3aasutend, NMbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt pernctpauun B CpoK He no3gHee paboyero gHs,
cnegyoulero 3a IHEM NOCTYMNSIEHUS.

5.5. XXanoba, noctynuBlwas B oOpraH, MNpegoCTaBnAsOWMN MyHULMNANbHYKO YCnyry,
MHOTrOYHKUMOHANbHbLIN LEHTP, YY4peamTento MHOroyHKLMOHANbLHOro LeHTpa, B opraHm3aumu,
npegycmoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
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pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpegoCcTaBnsAoLWEro MyHUUUNANbHY YCyry, MHOrOYHKUNOHANLHOrO LieHTpa, opraHu3auuu,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B CNpaBrieHnn AOMNyLEeHHbIX OonevyaTok 1 olwmnboK unm B cnyvae
o0XXanoBaHUsA HapyLlleHUs YCTaAHOBMIEHHOrO CpOKa TaKMX WUCMpaBfEeHUA - B TedeHue naATn
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam paccMOTPeHUs xanobbl NPUHUMAETCAa OOHO U3 CneaylLwmx
peLleHni;

1) »xanoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHuns,
ncnpasneHnsa OONyLEHHbIX ornevyaTok n ownbok B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOW YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHblX CpeacTB, B3nMaHue
KOTOpbIX He MpedyCMOTPEHO HOpMaTMBHLIMM MpaBoBbIMW akTamu Poccuinckon depepaumu,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLLeHus, YKa3aHHOro B HacTosLweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOW (hopMe M MO XeNaHuo 3asBUTeNs B ANIEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Kanobbl.

5.7. B cnyyae npusHaHug xanobbl nognexawen yaoBrneTBOPEHNIO B OTBETE 3asiBUTESTHO
O pesynbTaTax pacCMOTpPeHus Xanobbl faeTcs nHpopMaums 0 OEeNCTBUAX, OCYLLECTBSeMbIX
opraHom, nNpeaocTaBnsoWmMM MyHULMNANBbHYO YCIYry, MHOrOQYHKUNOHASTbHBIM LEeHTPOM 1bo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uensix HesamensMTeNnbHOro  YCTPaHEHUSs!  BbIABMEHHbIX  HapylweHWn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeyaobcTea u
yKkasblBaeTca MHopMauus O AdanbHenwmx OenCTBUSIX, KOTopble HeobxoauMoO COBepLUMTb
3aABUTENIO B LIeNAX NONyYeHUss MyHUUMNANbLHOW YCryri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBeTe
3aABUTENIO O pe3ynbTaTax PacCMOTPEHUN xanobbl 4alTCa apryMeHTMPOBaHHbIE pa3bACHEHUS
O MpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMauna o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B xode unuM no pesynbTaTaM pPacCMOTPEHUs XanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UKW NPECTYNNEHUA OOMKHOCTHOE
nnuyo, paboTHUK, HafeneHHble NMOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTeNbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
No NPUHATUIO Ha YYET rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunblx
NOMeLLEHNN XUNULLHOro doHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

PELUEHUE
O NPUHATUM Ha YyYeT rpaxaaH, HyXXAarLWmnXca B NpeaoCcTaBeHUN XUIbiX NOMeLeHUn no
AOroBopamM HauMa XusbIiX NOMeLLeHUN XnunuwHoro ¢poHaa coymnanbHOro
MCNoNb30BaHUSA
oT Ne

Ha ocHoBaHunM 3asiBrieHus ot Ne N npeacTaBneHHbIX
[AOKYMEHTOB, B COOTBETCTBUM C 3akoHOM Pecnybnuku TatapcTtaH «O peanusaumm npas rpaxaaH
Ha npegocTaBrieHNe WM XUMbIX MOMELLEHWUIA MO [OroBopaM HarMa XWUMbIX MOMELLEeHWIA
XUIMULLIHOTO DOHAA CoLManbHOrO UCMONb30BaHNAY NPUHATL Ha YYET B KaYECTBE HY)XOAMLLMXCS
B NPeAOCTaBMNEeHNM XUIbIX NMOMELLEHMIN MO AOFOBOpPaM HariMa XXWUIbIX MOMELLEHUI XUMULLHOIO
¢hoHaa coumanbHOro MCNosb30BaHuUS:

N COBMECTHO NPOXMBAIOLLIMX YI1IEHOB CEMbMU:
1.
2.
3.
[laTta npuMHATUSA Ha y4eT:
Homep B ouepeau:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YMNOJIHOMO4Y€E€HHOro
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM yCnyru
No NPUHATUIO Ha YYET rpaxaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin N0 4OroBopam Hamma Xunblx
NoMeLLEeHUN XUNULLHOro dpoHaa
coLuanbHOro ncnorb3oBaHUs

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

YBEAOMIJIEHUE
06 oTKase B NpefoCcTaBNeHUN MyHULUNANbLHOWN yCnyru
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3aaBneHus ot Ne (6ama

U HoMep 3asiefieHus]) NPUHATO pelleHne 06 oTkase B NpedocTaBleHnn MyHULMNAIbHON yCnyrm
no crnegyoLwmm OCHOBaHUAM (8b16pamb He0bxo0umMbie):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[lononHUTEeNsHO MHAOPMUPYEM:

(ykasbigaemcs uHgopmauusi, HeobxoOumasi Orsl ycmpaHEeHUs NPUYUH omkKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 HIEKTPOHHON TTOANUCH

HormkHocTHoe nuuyo (PNO)

(noanucb YNonTHOMOYEHHOro
[AOIMKHOCTHOTO fnLa opraHa)
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MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBieHnss MyHUUMNAanbHOW yCryru
MO NPUHATUIO Ha YYET rpaxaaH,
HY>XOaoLWLMXCS B NpeAoCTaBNeHNN XUrbIX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro NUCnosib30BaHUSA

ol7(e]

[lOKyMEHT, yOOCTOBEPSIHOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
ALpec perncrtpaumm

npeﬂ,CTaBl/lTeJ'lb no AoBEPEHHOCTU UJTN 3aKOHHbIN
npeacraBuTEsb.
(o)

[IOKYMEHT, yAOCTOBEPSAKOLLNIA INYHOCTD:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3nUTbl  AOKYMEHTa, NoATBEPXKAaloLLEero
NMOSTHOMOYUS:

AQpec perncrtpaumm

KoHTakTHas nHgopmauus:

HOMEp Ten.
1

Homep Ten.
2

an.
no4yTta
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3asaBneHne
O NPUHATUM Ha YYeT rpaxkaaH, HyXaatoLnxcs B NpegocTaBneHnn
XWUIbIX MOMELLEHUI MO AOroBopaM HarmMa XurblX NOMELLEHNI
XnnuiHoro dooHaa coumanbHOro MCnonb30BaHNS

MpoLy NpUHATL MEHS C CEMbEWN Ha YyYeT rpaxnaH, HyXgalwmxcs B npeaocTaBrieHumn
XUMbIX MOMELLEHUN MO OroBOpaM HarmMa XUrblX NOMELLEHNIN XUIULWLHOro ooHaa counanbHOro
ncnonb3oBaHus (ganee - yyer).

Hactoawum 3aaBneHnemMm noaTeepXkaar, YTO 9 M YNeHbl MOen ceMbu (Mpy Hanuyum)
aBnsemcsa rpaxgaHamm Poccunckon depepaumm, 9BngemMca nNo yCTaHOBMAEHHbIM XKUANLLHBIM
kogekcom Poccunckon depepaumm OCHOBAHUSAM HYXXOAOWUMUCA B XUMbIX NOMELLEHUSX Mo
AOroBopaM Harma XUIblX MOMELLEHUN XUIULIHOMO (PoHOa coumarnbHOro UCMonb30BaHus, a
Takxe:

MOW [0X04 U LOXO4 NOCTOSIHHO NPOXUBAKLLMX CO MHOW YIIEHOB MOEN CEMbW Y CTOMMOCTb
Hawero wuMmyLlecTBa, nognexawero HanoroobnoXeHuo, He MpeBbIWAaT MaKCUManbHOro
pasmMepa, yCTaHaBMMBaeMOro B COOTBETCTBMM CO cTtaTben 5 3akoHa Pecnybnuku TatapcTaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuv npas rpaxgaH Ha npegoCcTaBfeHne UM Xusblix
noMeLlleHnn No JorosopamM HamMa XWuIblX MOMELLEHUA XUIULWHOro doHaa couuanbHOro
NCNONb30BaHUSAY;

S1 M YNieHbl MOEN CEMbM HE NPU3HAaHbI 1 HE UMEIOT OCHOBaHUIN BbITb MPU3HAHHBIMK OpraHamMm
MECTHOro camoyrnpasfeHna ManouMyLmmMu B nopsiake, ycraHoBneHHoM 3akoHoMm Pecnybnukm
Tatapctan ot 13 wmwonsa 2007 roga Ne 31-3PT «O peanusaumm npaBa rpaxgaH Ha
npefocTaBfieHne UM XUMbIX NOMELLEHUA FOCYyAapCTBEHHOrO XunuwHoro ¢oHaa Pecnybnvku
TartapctaH 1 MyHULMNAanNbHOMo XUIULWHOIro ooHga no 4oroBopam counanbHOro Hanmay.

MHe Kn3BECTHO, YTO B Cllydyae BbISIBfIEHUS HEJOCTOBEPHOCTU NPeaoCTaBIIEHHbIX MHOK
CBEAEHUN NOCre NPUHATUA MEHS U YNIEHOB MOEN CEMbM Ha YYET A U YrieHbl MOEN cemMbn ByayT
CHSATbI C yyeTa.

A n coBepLUEHHONETHNE YNEHblI MOE CEMbU JAeM CBOE COrflacMe Ha npoBEPKY OpraHoMm
MECTHOro camoynpasneHus NnpeacTaBNeHHbIX CBeAEHUI O A0X04aX U UMYLLIECTBE B HAIOroBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTaB Moen cembu YenoBek:

1. Cynpyr(a)

(pekBun3unThbl cBMaeTenscTBa o 6pake, ®.1.0., yncno, mecsu, rog poxaeHus,
nacnopT, cepusi, HoMep, kem 1 korga BelgaH, CHAJIC, agpec pernctpaumm no mecty
XUTenbCcTBa)

2.

(poacTtBeHHble oTHoweHus, ®.U.0., yncno, mecau, rog poxageHus, nacnopT
(cBMOETenbCTBO O POXAEHWUN), cepusi, HOMepP, KeM 1 koraa BblgaH, CHAJIC, agpec
permctpauum no MecTy XuTenbcTea)

3.

(poacTtBeHHble oTHoweHus, ®.U.0., yncno, mecau, rog poxageHus, nacnopT
(cBMOEeTenbCTBO O POXAEHWUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
permcTpauum no MecTy XuTenbcTea)

A 1 YneHbl MOeEN ceMbi OOCTOBEPHOCTb U NOJIHOTY HACTOALNX cBefeHun noareepXxgaem.
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B cnyyae, NnoCcTaHOBKM MEHSI 1 YNIEHOB MOEW CeMbU Ha yyeT 0653yloCb NpefoCcTaBnsTb
AOKYMEHTbI, noATBepXXaawlime npousowenine U3MEHEHUs B CBEOEHMUSIX, YKa3aHHbIX B
HacTosLWEM 3asiBfieHUn, B CPOK He no3gHee 30 aHeN CO OHS BOSHUKHOBEHUS TakKUX U3MEHEHUN.

PGSyJ'IbTaT npenocraBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru, npowy npeaoCtaBUTb:

D B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr Pecny6nmku
TaTtapcTaH;

D B NTMYHbIV KabuHeT EQMHOro nopTana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT;

D B MHOroyHKUMOHANbHOM  LEHTPE NpeaoCTaBNeHUst FOCYAApPCTBEHHBLIX WU
MyHMUMnaneHbIx yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

MNoanuck 3aaBuTens:

(©.1.0.)
(mnoanuce)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbMN:
(©.1.0.)
(noanuce)
« » 20 roga
(©.1.0.)
(nognwuce)
« » 20 roga

K 3asBneHuo npunaratoTca:

(HaMmeHoBaHWe U HOMep JOKYMEeHTa, KEM M Koraa BblaaH)
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(HaVIMeHOBaHI/Ie N HOMEP OAOKYyMeHTa, KeM U Koraa BbI,El,aH)

[ata NPUHATUNA 3adBJIEHNA N OOKYMEHTOB « » 20
roga.

Bcero NMPUHATO OOKYMEHTOB Ha
JINCTax.

(konNM4ecTBO OOKYMEHTOB)
(nponuceto)

(BOMKHOCTBL) (nognuceb)
(dbamunua n nHuumansl)

PerncrpaunoHHbIn HOMep 3adaBneHus

(MHbopmaumsa 3anonHAeTCst YNorIHOMOYEHHbIM JOMKHOCTHBIM NIMLOM OpraHa MecTHOro
camoyrnpaBneHusi, NPUHSBLLUMM 3asiBNieHNE U LOKYMEHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBeHnss MyHUUMNanbHOW yCryru
MO NPUHATUIO Ha YYeT rpaxkaaH,
HY>KOAOLWMXCS B NPeA0CTaBNEHUN XXMMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa XXunblx
MOMELLIEHUM XUITULLHOIO ooHAa
coLManbHOro UCnornb3oBaHUs

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEAOMIJTIEHUE
06 oTKa3e B nNpuemMe JOKYMEHTOB, HEO6X0AUMBIX ANA NpeAoCcTaBNeHUA MyHULUNAaNbHOW
ycnyru
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3aaBneHus ot Ne (6ama

U HOMep 3asi8rieHusl) MPUHATO pelueHne o006 oTkase B NMpueme JOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHns  MyHUUMNAnbHOW  yCcryrn, NoO  CrneayrwuM  OCHOBaHUSIM  (8bi6pamb
Heobxodumnble):

1.

2.

PasbsiCHeHMs1 Npu4mH oTKasa:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHghopmayusi, Heobxodumas Orns ycmpaHeHUsl NMPUYUH omkKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 HIEKTPOHHON TTOANUCH

HomkHocTHoe nuuo (PUNO)

(nognncb YNorTHOMOYEHHOrO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOW yCryru
MO NPUHATUIO HA YYET rpaxadaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWUNbIX NOMELLIEHWI MO AoroBopam Hamma
XNUNbIX NOMELLEHUI XUULLHOTO dhoHaa
coumarnbHOro Ncnosib3oBaHus

PykoBogurersnto
McnonHutensHoOro komurteTa

OT:

3asaBneHue
006 ncnpaBrneHnn TeXHNYECKOWN OLLINOKKU

Coobuwato 06 owunbke, [OMNYWEHHON MpU  OKasaHUM  MyHUMUMMNANbHOW  yCnyru

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHns 06 OTKNOHEHUN 3asBneHnsa ob ncnpasneHum TEXHUYECKOM
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHUst ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUAe 3aBEPEHHOM KoMK Ha ByMaXkHOM HOCUTENEe NOYTOBbLIM OTNPaBeHneM Nno agpecy:

HacTtoswum noareBepxaaro: CBEAEHUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
FMIMYHOCTU W NPEACTaBNAEeMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIEHWMO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®efepaunn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(
(nara) (nognuceb) (¢.1n.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1243 ot 30.09.2024

WHuumatop cornacoBanus: bypanHa T.H. 3amectutens HadanbHuKka otaena no crpoutenscTsy, KKX, cBs3un u
3HepreTuke

CornacoBaHune nHngyumnposaHo: 27.09.2024 15:18

Jlnct cornacoBaHus Twun cornacoBaHus: nocneaoBaTenibHOe

N° (0] (o] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameuvaHus

CornacoBaHo
1 Canuxos E.M. 30.09.2024 - 14:43

CornacoBaHo
2 | Munrazosa A.K. 30.09.2024 - 14:53

. iMopnucaHo
3 Hepmencknit M.M. 30.09.2024 - 15:46
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