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00 yTBepXXAeHUU aAMUHUCTPATUBHOIO
pernamMeHTa npeaocTaBreHus
MYHULIMNANbLHOW ycnyrm

Nno opraHM3auuu oTAabixa AeTen

B KAHMKYNsIpHOe BpeMmsi

B uenax peanusaummn ®egepansHoro 3akoHa ot 27.07.2010 r. Ne210-93 «O6 opraHmsaumm
NpefoCTaBneHUn rocyqapCTBEHHbIX WM MyHUUMMAnbHbIX YCMAyr», BO WCMOSIHEHWE nUCbMa
MuHuctepctBa 3KoHOMUMKM Pecnybnukn TatapctaH Ne 05-51/4025 ot 11.06.2025 .

NcnonHuTtensbHbi komuTeT BepxHeycrnoHckoro MyHuuunansHoro panoHa NOCTAHOBJIIAET:

1. YTBepauTb agMUHUCTPATMBHBIA perfnamMeHT no npeaoCcTaBNeHnl0 MyHUUMMNANbHOW YCnyrm
«OpraHusaumsa otabixa eTen B KAHUKYNSIPHOE BPEMSI».

2. PasamecTnTb HacTosilLee NOCTaHOBMEHWE Ha ouumanbHOM nopTane npaBoBOM MH(OpMaLUn
Pecnybnukn TatapctaH M Ha canTe BepxHEyCnoHCKOro MyHMUMNAnbHOrO panoHa B
MHGOPMaLNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTEpHET».

3. KOHTponb Hag MCMNOMHEHMEM HacTOSLWEro noCTaHOBIEHUS BO3MOXUTb Ha 3aMecTuTens
pykoBoguTens WMcnonHUTenbHOro kommteta BepxHeyCrnoHCKOro MyHMuunanbHOro panoHa Mo

cuuManbHO-KyNbTYPHbIM BONPOCaM.

Bpwuo. pykoBoauTtens

NcnonHuTenbHOro kommureTa 10.B. ®epoToBa
'd N
/ JJOKYMEHT IOAITMCAH
\&&/ DIEKTPOHHOH [NOIITUCHIO
Moaror.  otnew.

N.3. MoposeHkoBa, B 5 9K3. Ceprudukar: 00ACDC35A4077F60B88662B0D4B2F053D4

Bnapeney: ®epoTtoea lOnua BanenTuHoeHa
HencteuteneH ¢ 04.06.2025 no 28.08.2026
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YTBEpXKAEH

[MocTaHoBNeHuem VcnonHurernbHoro
KomuTeTa BepxHeycnoHckoro
MYHULMNANBHOIO panoHa
Pecnybnukn TatapcTaH

oT « » Ne 2025r.

ALMVHNCTPATUBHBLIN pernameHT
npegocTaBneHns MyHUUUNanbHOW YCIyrn Nno opraHn3aumm otabixa AeTen B KaHUKyNspHoe
Bpems

1. O6wme nonoxeHus

1.1. HacTtosawmn agMMHUCTPATUBHLIA perfiameHT npegocTaBneHnss MyHUumMnanbHOM
ycnyrm  (ganee — PernameHT) ycTaHaBnvBaeT CTaHOapT W NOpsgoK  NpedocTaBneHus
MYHMLMNANbHOM YCNyrn MO opraHu3auuu oTAbixa OeTer B KaHuKynsipHoe Bpems (oanee —
MyHUUMNaneHas ycnyra).

1.2. MNMony4artenu ycnyru: dusmnyeckme nuua (qanee - 3asaBuUTENb).

MHTepechbl 3aaBuTenen MOryT npeactaBnsTb Nuua, YNONHOMOYEHHble 3asBuTENeM B
YCTAQHOBIIEHHOM MOpPsSAKe, W 3aKkOHHble npeacTaBuTenn duandecknx nuy  (ganee —
npegcraBuTeNb 3asBUTENS).

1.3. IHdhopmmpoBaHue 0 NpefocTaBneHnn MyHULUNanbsHOW YCryru:

1.3.1. Hpbopmaums o nopsiake npegoctaBneHns MyHULMNanbHOW YyCryrn pasMmeLLaeTca:

1) Ha MHPOPMALMOHHBIX CTEHOAX, CoOAepXaLUnX BU3yarbHYO U TEKCTOBYIO MH(OpMaLMIO
O MyHUUMNANbHOW ycnyre, pacnofioKeHHbIX B MOMELEeHUAX MHOrO(MYHKUNOHANbHbIX LIEHTPOB
npeaoCcTaBneHns rocyqapCTBEHHbIX N MYHULMNAbHbIX YCYT.

2) Ha odvumanbHOM canTe BepxHeyCcnoHCKOro MyHWUunanbHOro pavoHa B
MHOPMALNOHHO-TENEKOMMYHMKALMOHHON cetn «HTEPHET» (https://www.verhniy-

3) Ha [Moptane rocyaapCTBEHHbLIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcraH

4) Ha EpgmHOM nopTane rocyaapCTBEHHbIX W  MyHuUUMNanbHbIX ycnyr (cpyHKuun)
(https://www.gosuslugi.ru) (nanee — EauHbii noptan);

5) B rocygapCTBeHHOMW WHOpMaUnoHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUUMnaneHbIX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — PecnybnukaHckuni

peecTp).
1.3.2. KoHcynbTupoBaHMe Mo BoOMpocamM MpeaoCcTaBfeHns MyHUUMNANbHOW  YCryrm
OCYLLECTBISAETCS:

1) B MHOrOQyHKUMOHAsNbHbIX LUEHTpax npefocTaBleHnss rocydapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NpU YCTHOM 0BpaLLeHnm - IMYHO Unn No TenedoHy;

2) B UHTepakTuBHon cpopme EgmHoro noptana, PecnybnvkaHckoro noprana;

3) B yNONTHOMOYEHHOM Ha NpeaocTaBneHne ycnyri opraHe (ganee — OpraH):

npwv YCTHOM oBpalLeHnn - NMMYHO UK No TenedgoHy;

npy NUCbMEHHOM (B TOM 4ucrie B oOpMe 3MNEKTPOHHOIO AOKyMeHTa) obpalleHun — Ha
OymMa)KHOM HocuTene No NoYTe, B ANEKTPOHHOM (hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. VIHpopmauua Ha EpguHom noptane, PecnybnukaHckom nopTtane O nopsgke u
CpoKax npefocTaBfeHnss MyHULMMNAnbHOW YCyrM Ha OCHOBaHUW CBEOEHWI, coaepXKalumxcs B
PecnybnukaHckom peecTtpe, npegocTaBnseTcsa 3agasuTento 6ecnnaTHo.

[octyn K nHpopmaumm 0 cpokax M nopsiake npegocTaBneHus MyHUUMNanbHOW YCryru
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ocyulectBnsierca 6e3 BbIMNOMHEHUSA 3adBUTENEM Kakmx-nubo TpeboBaHui, B TOM uucne 6es
NCNoNb30BaHUA NporpaMMHOro obecrneyvyeHuns, yCTaHOBKA KOTOPOro Ha TeXHUYEecKne cpeacrtsa
3aaBuTens TpebyeT 3aknoyeHnss NIMLEH3NOHHOIO NN MHOMO COornalleHnsa ¢ npaBoobnagartenem
nporpammHoro obecneyeHuns, npegycmaTpuMBalollero B3uWMaHue nnatbl, perucTpauuio unu
aBTOpU3aLMIO 3asBUTENS, UMW NpeJocTaBieHe UM NepCcoHarnbHbIX AaHHbIX.

1.3.4. lNpu obGpaweHnn 3aasuTens nUYHO UM no TenedoHy B COOTBETCTBUN C
nocTynuseLLMM obpalleHMeM nNpegocTaBnseTcs MHopMaums:

1) 0 MecTe HaxoXOeHWs  MHOro(yHKUMOHaNbHOIO  LUeHTpa  npefocTasBrneHus
rocygapcTBEHHbIX U MyHuuuMnanbHbix ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHble
TenedgoHbl);

2) 0 nopsigke NpeaocTaBneHuMs MyHUUMNanbHOW ycrnyri, o cnocobax u cpokax nogayu
3asBreHuu;

3) O kaTteropusix rpaxgaH, KOTOpbIM MpeaocTaBnAeTca MyHuuunanbHas ycrnyra; o
HOPMaTMBHbLIX MPaBOBbIX aKTaX, Perynupylowmx BOMPOChbl NPedoCTaBneHUs MyHUUMnanbHOW
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeobXoAMMbIX [ PacCMOTPEHUs 3asiBNeHUs O
npegocTaBneHnn MyHUUMNanbHOM YCryri, 0 Cpokax npMema u perucrpaumm 3asiBrieHus;

5) o xoge npegocTaBneHUss MyHUUUNANbLHOW YCIyru;

6) O MecTe pasmelleHna Ha oduuynaneHOM canTte wuHdopMauuM Mo Bonpocam
npeaocTaBneHns MyHUUUNAanNsHOM YCNyru;

7) o nopsigke obxanoBaHWs AeNCTBUIA UNK 6e3nencTBUA OOSMKHOCTHBIX Ny, OpraHa.

Mo nncbmMeHHOMY obpalleHMo COTPYOHUKN OTAena, OTBETCTBEHHOMO 3a npeaocTasfeHne
MYHULMNAnNbHOM YyCnyrn, nogpobHO B MUCbMEHHOM (hOopMe PasbsCHAIT 3asBUTENO NOPSA0K
NpeaocTaBneHns MyHUUMNAanbHOM YCAyrm KU BOMPOCHI, YKa3aHHble B HACTOALWEM MyHKTe
PernameHTa, n B TeyeHne Tpex paboymx gHen co AHSA perncrtpauumn obpalleHus HanpaensioT
oTBeT 3agBuTtento. OTBETbI AalOTCA Ha A3blke obpalleHuns. B cnyyae HEBO3MOXHOCTU AaTb OTBET
Ha A3blke 0bpalleHns NCNONb3YTCSA roCcyaapCTBEHHbIE A3blkn Pecnybnuku TatapcTaH.

1.3.5. WHdopmauua no BonpocaMm NpefocTaBneHNa  MyHUUMNANbHOM  YCRyru
pasmMellaeTcs Ha odumumnanbHOM canTe MyHUUMNANbHOrO pamoHa M Ha MHEMOPMALUMOHHBLIX
cTeHgax B nomMeleHuax OpraHa ans paboTtbl ¢ 3asBUTENSMMN.

NHopmaums Ha rocygapcTBeHHbIX sidblkax Pecnybnukn TatapcTtaH, pa3mMellaemast Ha
WHGOPMALMOHHBIX CTeHAax W Ha oduumanbHOM CcanTe MyHUUMNanbHOro panoHa B
MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM  CeTU  «MIHTEepHeT», BKMYaeT CBeaeHuss o
MyHUUMNaNbHOW ycnyre, cogepXawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
PernameHTa, nHpopmMaunio 0 MecTe HaxOXOeHUs, CNpaBOYHbIX TenedoHax, BpeMeHn paboTbl
OpraHa, o rpaduke npnemMa 3asBrneHnn Ha NpegocTaBneHne MyHULMNansHOM yCryri.

1.4. [llepeyeHb HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, PErynupylowmx npegocTaBneHne
MYHULMNAnNbHON YCyrun (C ykasaHMeM peKkBU3NTOB HOPMATUBHBIX NPABOBbIX aKTOB U MCTOYHUKOB
nx odumumansHoro onybnukoBaHud), pasmelleH Ha EauHom nopTtane, B PecnybnvkaHckom
peectpe, Ha oduuManbHOM canuTe B WHOOPMAUNOHHO-TENEKOMMYHUKALMOHHON CEeTU
«UHTepHeT».

TekCT agMUHUCTPATUBHOIO pernaMmeHTa B OEUCTBYKOWEN pedakumm  nognexuT
pasmeLleHno Ha EgnHom noptane, B PecnybnukaHckom peecTtpe, Ha oduumansHOM canTe B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHOW ceTu « IHTepHeT».

1.5. B PernameHTe ncnonb3yroTcs cnegyowme TepMnHbl 1 onpeaeneHuns:

yoaneHHoe paboyee MeCcTo MHOrOYHKUMOHANbHOrO UEeHTpa npeaocTaBneHus
rOCYy4apCTBEHHbIX M MyHMUMNANbHbIX YCNyr — TepputopuanbHO 060CcobneHHOe CTPYKTYpHOEe
nogpasgenenue (0pumc) MHOrO(PYHKLMOHANBbHOMO LIeHTPa NpeaoCTaBeHns rocyaapCTBEHHbIX U
MYHUUMNAnNbHbIX YCIyr, CO34aHHOE B TFOPOACKOM (CeribCKOM) MOCENEeHUN MYyHUUMNANbHOro
panoHa unu B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenbHOCTH MHOFOOYHKLMOHASbHbIX LEeHTpOB npeaocTaBneHus
rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr, YTBEPXOEHHbIX noctaHoBrneHnem [NpaButenscrea
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Poccunckon ®epepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun [MpaBun opraHusaumm
AEATENbHOCTU  MHOTOMYHKUMOHAmNbHbLIX LEHTPOB MNPeAoCTaBfeHns roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYr»;

TexHnyeckass owmubka - owubka (onucka, onedyaTka, rpamMmartvyeckas Wnu
apudmeTnyeckas owmnbka nmbo nogobHasn owmbKa), AonyLeHHas opraHoM, NPeaoCTaBNALWLMM
MYHULMNANbHY YCNyry, n npueeawas K HECOOTBETCTBUIO CBEOEHUN, BHECEHHbIX B JOKYMEHT
(pesynbraT MyHMUMNANbLHOW YCNyru), cBedeHWAM B [OKYMEHTaxX, Ha OCHOBaHWW KOTOPbIX
BHOCWUINUCb CBEAEHWS;

ECUA - EpguHas cuctema uaeHTUdUKaUMU M ayTeHTUMKauunm B MHMpaCcTpyKType,
obecneumBaroen MHPOPMALMOHHO-TEXHOMNOIMMYECKOE B3auMOAENCTBME MHEOPMALMOHHbLIX
CUCTEM, MCNONb3yeMblX ANA NpefocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr B
3NIEKTPOHHOM (hopMme.

depnepanbHaa rocygapcTBeHHass WHOpMaumMoHHast cuctema, obecneymnsaroLLas
CaHKLUMOHUPOBAHHbLIN OOCTYN Y4YaCTHUKOB WHM(OPMALNOHHOIO B3anMMOOENCTBUA (rpaaaH-
3asBuTenen N OOMMKHOCTHbLIX UL, OpraHoB WCMOSIHUTESNTbHOW BIlaCTM U OpraHoOB MECTHOro
camoynpasrneHus) K WHopmauun, cogepxallencs B rocyaapCTBEHHbIX MHEPOPMaLMOHHBIX
cucTeMax M MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

Mo®Ll - locynapcTtBeHHoe OrogxkeTHoe ydpexaeHune «MHOroyHKUMOHANbHbIN LEeHTP
npeaoCTaBneHns rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr B Pecnybnuke TatapctaHy»;

ANC MoLl - AsToMaTtmampoBaHHast MHPOPMaLMOHHAA cMcTeMa MHOMOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHnsa rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnvku TatapcTan;

McnonkomM — WCMOMHUTENbHbIM KOMUTET MYHULMNANbHOMO panoHa (Mnn ropoackoro

okpyra);
EMP 3AIC — EavHbi rocyaapcTBEHHLIN PEECTP 3anmcen akToB rpaKgaHCKOro COCTOSIHUS,
EM’MCCO - EpuHas rocygapCTBeHHast WHMOpMaUMOHHAa cuctemMa coumanbHOro
obecnevyeHuns.

B PernameHTe nog 3asiBNeHMEM O npegocTaBneHuuM MyHuuunanbHOW ycnyrn (ganee -
3asiBfeHne) MOHMMAaETCs 3anpoc O MNPeAoCTaBfEHMM MYHULMMANbHOW YCnyri, NOAAHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTatbk 2 PefepansHoro 3akoHa ot 27 uions 2010 roga Ne 210-03
«O6 opraHusaummM NpeaoCcTaBfeHMsl TOCYAAPCTBEHHbBIX WM MYyHULMNANbHbLIX yCcnyr» (ganee —
depepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHns MyHUUunansHom ycrnyrm
2.1. HanmeHoBaHe MyHUUUNANBLHOW yCIyru
OpraHusauna otgbixa geten B KaHUKYNApHOE BpeMSI.

2.2. HanmeHoBaHWe MCNONMHUTENBHO-PACNOPAOUTESNIbHOMO OpraHa MeCTHOro camoynpasneHus,
HENOCPEACTBEHHO MNPEAOCTaBMALWEro MyHUUMNanbHy0 ycnyry WCnonHUTEnbHbIN KOMUTET
BepxHeycrnoHckoro MyHuumnansHoro pavoHa Pecnybnukn TatapcTtaH

2.3. OnucaHve pesynsTata NPeaoCcTaBneHns MyHUUMNanbHOW yCnyrm

2.3.1. PesynstaToM NpeaocTaBieHns MyHUUMNanbHON YCNyrn SiBRsieTCS:

1) peweHne O NpPedoCTaBfiEHUN MyHUUMNAnbHOW ycnyrn (npunoxenve Ne 1 K
HacTosieMy PernameHTy);

2) peweHne 06 oTKase B NpeaoCcTaBneHnn MyHuLmnanbHonM ycnyrm (npunoxexHme Ne 2 k
HacTosiweMy PernameHTy);

3) peweHne o6 oTKase B npuemMe LOKYMEHTOB, HeOBXoaMMbIX Ons NpeaocTaBrneHus
MyHUUMNaneHoOW ycnyru (npunoxeHune Ne 3 K HacTosweMy agMUHUCTPATUBHOMY perfliaMeHTy).
2.3.2. Pesynbrat npegoctaBneHna MyHULMNansHOM YCIyrn HanpasnseTcs 3adaBuTento B popme

[okymeHT co3aaH B anekTpoHHon chopme. Ne 1006 ot 11.07.2025. UcnonHutens: Larnaxmetosa M.C. 0 AIEKTPOHHbINA
CtpaHuua 4 n3 34. CtpaHnua cosgana: 10.07.2025 15:59 =¥ TATAPCTAH



9NEKTPOHHOIro [JOKYMEHTa, MOAMUCAHHOIO YCUMEHHOW KBanuguuUpPOBaHHOM 3NEKTPOHHOM
NoaNUCbIO YNOIHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (nubo OpraHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpend 2011 roaa Ne 63-93 «O6 anekTpoHHOW nognucK» (ganee —
denepanbHbin 3akoH Ne 63-®3) B nuuHbIn kabuHeT EamHoro noptana, PecnybnvkaHcKoro

noprtana.
2.3.3. o BbIGOpPY 3a8BMTENS pe3ynbTaT NpeaoCcTaBneHns MyHULMNANbHOW YCNyr, yKasaHHbIN B
noanyHktax 1 — 2 nyHkta 2.3.1 PernameHTta, Ha OymaxHOM HocuTene, noAnMCaHHbIN

YMONTHOMOYEHHbIM OOSMKHOCTHLIM nnuom OpraHa n 3aBepeHHbI nedatbio OpraHa, Bblgaercs
3assutesnto B OpraHe nnu 8 ML,

2.3.4. 3agBuTenb BrpaBe MNONyYnTb pe3ynbTaT NpeaoCTaBfeHUMst MyHUUMNANbHOW YCNyrn B
popMe ONeKTPOHHOrO OOKYMEHTa B TeYyeHue Cpoka AeWCTBUS pesyrnbraTa npefocTtaBreHus
MYHULMNANbHOW YCNyru.

2.4. Cpok NpedocTaBneHnss MyHUUMNanbHoOW ycrnyru, B TOM Y/CNe C y4eTOM HeobxoaumMocTu
obpalleHus B opraHu3auun, yy4acTBylolMe B NPEAOCTaBlEeHUM MYyHULUMNANbHOW YCryrn, Cpok
NPUOCTAHOBIEHNST NPeaoCTaBNeHUsT MyHUUMNANbHOW YCnyrm B Crydae, ecniiv BO3MOXHOCTb
NMPUOCTaHOBIEHMS NpeaycMOTpPeHa 3akoHoaaTenscTBoM Poccuiickon denepauun, Cpok Bblaaym
(HanpaBneHnsl) OOKYMEHTOB, SIBNAIOWMXCS pe3ynbraToM MNpeaocTaBfeHns MyHUUMMnanbHoWM
ycnyrm

2.4.1. Cpok npegocTtaBneHusi MyHUuunansHoOM yCriyru CoCcTaBnsieT WwecTb paboynx gHen.
2.4.2. lNprocTaHoBreHne cpoka npeaocTaBneHus MyHUUunansHom yCryrm He npeaycMOTpeHo.

2.4.3. HanpaeneHue OoKyMeHTa, SBMSOLWErocs pe3ynsraToM NpeaocTaBneHnss MyHULmMnanbHowm
ycnyrn B hopMe 3reKTPOHHOTO JOKYMEHTa, 3asiBUTENIO OCYLLIECTBNSETCS B AEHb OOPMIIEHUS U
perucTpaummn pesyrsrata NpeaocTaBneHnss MyHUUMnansHoW yCryru.

2.5. WcuyepnblBalwlmMini  NepeyeHb [OOKYMEHTOB, HeobxoauMbiX B  COOTBETCTBUM C
3aKkoHogaTernbHbIMU MMM UHBIMWU HOPMAaTUBHBLIMW MPaBOBLIMU akTaMy ONs NpeaocTaBreHus
MYHULUMNANbHOW YCRyrn, a Takke YCnyr, KoTopble SBASOTCA HEOOXoaAMMbIMU U 0Bsi3aTenbHbIMU
ANS NPefocTaBrneHust MyHUUMNanbHbIX YCNyr, noanexalwimMx npeacTaBneHuno 3asiBUTeneM,
cnocobbl UX MOMNyYeHWs 3asiBUTENEM, B TOM YUCRe B 3MEKTPOHHON dhopme, Nopsiook Ux
npeacTaBneHus

2.5.1. [Onsa nonyvyeHus MyHUUMNANbHOM YCryrn 3asiBUTernb NpeacTaBnseT creaylowmne
AOKYMEHTbI:

1) AOKYMEHT, YyOOCTOBEPSAKOLWNA NNYHOCTL (He Tpebyetca B cnyyae obpaweHus
nocpeactsom EguHoro noptana, PecnybnukaHckoro noptana);

2) DOKYMEHT, yOOCTOBEPSIOLLMI NONTHOMOYMS NPeaCcTaBUTENs 3asBUTENS;

3) 3asaBneHue:

B dopme [OoKymeHTa Ha OymaxHoMm Hocutene (npunoxeHune Ne 4 k HacTosiwemy
agMWHNCTPATMBHOMY pernameHTy);

B 9NeKTpOHHOM popme (3anonHseTca NOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHUN B 3NEKTPOHHYIO hopMy 3asiBneHust), nognucaHHoe B COOTBETCTBMM C TpeboBaHMAMM
nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu obpalleHmm nocpeacTsom EgmHoro noprana,
PecnybnnkaHckoro noprana;

4) cBMOETENbCTBO O POXOEHUWU, BblAaHHOE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOIro
rocygapcTBa, ero HotTapmanbHO YAOCTOBEPEHHbIV NePeBOa Ha PYCCKUN A3bIK;

5) cnpaBka ¢ mecTta pabotbl (B cnyyae, ecnu pebeHOK OTHOCUTCS K KaTeropum «aetu
pabOTHUKOB  MYHMUMNAmNbHbIX  YYPEXOEHWA W OpraHoOB  MECTHOMo  caMOyrnpaBneHus,
PacnonOXeHHbIX Ha TepPPUTOPUM MyHMUMnanbHOro obpasoBaHna Pecnybnukmn TatapctaH» nnm
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«OEeTn, pOANTENM KOTOPbIX ABASOTCA paboTHMKaMm 6104KETHbLIX OpraHm3aummn, 4eTU COTPYAHMKOB
dhegepanbHbIX OpraHOB UCMONHUTENBHOW BIlacTW, rOCYy4AaPCTBEHHbIX MPaXO4aHCKUX CIyXaLlmx»
UNn «OeTnm COTPYAHWKOB TFOPOACKMX O340POBUTENbHbLIX flarepen AHEBHOro npebbiBaHus,
PacnonoOXeHHbIX Ha TeppUTOpPUN MyHUUMNansHoro Pecnybnukn TatapctaH).

2.5.2. 3asBneHne un npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl (HanpasneHbl)
3aaBUTENEM OOHUM U3 criefyoLmx cnocobos:

1) uyepes MOL|, Ha OymaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYIOLLMX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATUBHOIO PErfamMeHTa;

2) nocpeacteom EgmHoro noptana, PecnybnuvkaHckoro noprana B aneKTPOHHOW hopme;

3) B OpraH nIM4yHO M1 NOCPEACTBOM MOYTOBOM CBA3WN HA BYMa)KHOM HOCUTENE;

4) nocpeacTtBoM MoGUnbHOro npunoxeHusa «lfocycnyrn Pecnybnukn Tatapctan 2.0» B
31EKTPOHHOM (hopMe B hopmaTe BUAEOKOH(PEPEHLICBAIMN.

2.5.3. 3asBneHve npu HanpaeneHun nocpenctesoM EamHoro noptana, PecnyGnukaHckoro
noprarna nognucbiBaeTcs NPOCTON 3NEKTPOHHOW MOANUCHIO 3asBUTENS.

Ana nonyyYyeHns npoCTOM SMEKTPOHHOW MOAMUCK 3asBUTEND HeobXoaMmo MponTh
npouenypy peructpauumn (ayteHtndpukaummn) B8 ECUA, a Takke noaTBepAnTb YHETHYIO 3anuUCh.

ONEKTPOHHLIN JOKYMEHT (3reKTPOHHbIM 0bpa3 AOKYMeHTa), YKa3aHHbI B MOAMyHKTe 2
nyHkTa 2.5.1 agMUHUCTPATUBHOIO perfamMeHTa, 3aBepsieTCAa YCUNEHHOW KBannduumpoBaHHOM
NoanNUChLIO NN, YNOMHOMOYEHHbIX Ha COo3daHue 1 noanucaHne Takux AOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (9MNeKTPpOHHble o0bpasbl [OOKYMEHTOB), Mpunaraemble K
3asiBMeHMI0, B TOM YMCrie LOBEPEHHOCTHN, HanpaBnsTca B Buae dannos B gpopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 MbGanT.

KauecTBo npegocTaBnsemMblX 9SMEKTPOHHbIX [JOKYMEHTOB (3NEeKTPOHHbIX 06pa3os
AOKYMEHTOB) JOSMKHO MO3BOMATL B NOMIHOM 0ObemMe NpoYnTaTh TEKCT JOKYMEHTA U pacrno3HaTb
PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpeuwaetca TpeboBaTtb OT 3aaBUTENS:

1) npegctaBneHuMst LOOKYMEHTOB W UHGOpMaumm WNu OCYLLECTBNEHUA LOEWNCTBUN,
npegcraBneHne Unn ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHLIMW NPaBOBbLIMU
akTamu, perynupyrowuMyM  OTHOLUEHMS, BO3HMKawWme B CBA3W C  NpeaocTaBneHueM
MYHULMNANbHOW YCAyru;

2) OCYyLLECTBNEHNS AENCTBUI, B TOM YMCIE COrnacoBaHuimn, HeobBXoauMbIX ANt NOy4YeHns
MYHULMNAnNbHOM YCIyrn 1 CBA3aHHbIX C ObpalleHneM B UHbIE FOCY4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoyrnpaBfeHusi, opraHu3aumm, 3a MWCKMYEeHNEM MOMyYeHus ycryr U nonyvyeHus
AOKYMEHTOB N MHopMaunn, npegocTaBnsieMblX B pesynbraTe npefoCTaBrieHus Takux YCnyr,
BKIMIOYEHHbIX B NMEPEYHN, ykaszaHHble B Yactu 1 crtatbn 9 ®PepepanbHoro 3akoHa Ne 210-3
(HeobxoguMbIx 1 0bs3aTeNbHbLIX YCNYr);

3) npenctaBneHna OOKYMEHTOB M MHGOpMaumu, OTCYTCTBME U (UNM) HEOOCTOBEPHOCTb
KOTOpbIX He yKa3sblBanvcCb Npu NepBOHaYanbHOM OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbIX
AN NpeaocTaBneHnst MyHuLmMnanbHOW ycnyru, nnbo B npeaocTaBneHmm MyHULMNanbHOW yCnyru,
3a VCKIMYEeHneM crneayroLmx cnyyaes:

a) wu3MeHeHne TpebOBaHMN  HOPMATUBHbLIX  MPABOBbIX  aKTOB,  KacaroLUXCS
npegocTaBneHns MyHUUMNAanbHOW YCnyrk, Mocre nepBOHayanbHOM Modayn 3asiBfieHust O
npegocTaBrneHnn MyHUUMNansHOW ycrnyru;

6) HannuMe owmnbBOK B 3asiBieHMM O MPenoCTaBNEeHUN MyHULMNANbLHOW YyCcnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeNeM rocre nepBoHa4varbHOro oTkasa B npuemMe JOKYMEHTOB,
HeoOXoaMMbIX AN NpedocTaBfeHuMs MyHUUMnanbHOM ycnyri, nNubo B npegoctaBrieHuun
MYHULMMNAnNbHOM YCNyru U He BKINOYEHHbIX B NPeACTaBlieHHbIN paHee KOMMIEKT JOKYMEHTOB;

B) WUCTeYeHWe cCpoka [OEVNCTBUA OOKYMEHTOB WU U3MEHEHME WHopMauun nocne
nepBOHaYanbHOrO OTKasa B MpuemMe [OOKYMEHTOB, HeobxoouMMmbix AN npeaocTaBrneHus
MYHULMNAnNbHOW ycnyru, nnbo B npegoCcTaBNeHNN MyHULMNANBHOW YCNYTK;

r) BbiABNEHNE OOKYMEHTANbHO MOATBEPXAEHHOINO dakta (NpPU3HaKoB) OLIMOOYHOrO MUNK
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NpoTMBOMNPaBHOro aencteus (6esgencremsa) gomkHocTHoro nuua OpraHa, pabotHuka MOL, npu
nepBoHa4YaribHOM OTKase B MNpuemMe [OKYMEHTOB, HeobxoauMMblx ANns npefocTaBneHns
MyHULMNaneHOM ycnyrin, nnbo B NpefoCcTaBneHnn MyHULMNanbHOW YCyr, 0 YeM B MMCbMEHHOM
BMAe 3a noanuceto pykosoauTtena OpraHa npy nepBoHayaribHOM OTKase B nNpuemMe JOKYMEHTOB,
HeobXxoanMbIX ONS NpPefoCTaBfeHUs MyHUUMNanbHOW YCNyrn, yBeAOMISeTCa 3asBUTENb, a
TaKke NPUHOCATCHA N3BUHEHUA 3a AOCTaBneHHble HeyaobCcTBa;

4) npegocTaBneHns Ha GyMaxxHOM HocuTene AOKYMEHTOB M MHAOpMALMK, SNEKTPOHHbIE
obpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactn 1 ctatbm 16
®epneparnbHoro 3akoHa Ne 210-®3, 3a MCKMOYEeHUEeM crnyyaeB, eCcriv HaHeceHWe OTMETOK Ha
Takne [OOKYMEHTbl NMUMBo uX u3bsATME SABNSETCAS HeOobXOAMMbIM YCMOBMEM MpPeoCTaBeHus
rocydapCTBEHHOW UMW MyHUUMNAnbHOW  YCNyrM, W WHbIX Crlyd4aeB, YCTAHOBJIIEHHbIX
doenepanbHbIMU 3aKOHaMU.

2.6. VicyepnbiBatolwmin nepedeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C HOPMATUBHbBIMU
NpaBoOBbIMW akTamu ANA NpefocTaBfeHNs MYyHUUMNANbHOW YCNyru, KOTOpble HaxoadTcs B
pacnopsXXeHUn rocyaAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO  camoynpaBreHuss U
NnoaBEeAOMCTBEHHbBIX FOCY4apCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camMoynpaBneHus
opraHMsaumi n KOTopble 3adBUTENb BrpasBe NpeacTtaBUTb, a Takke Cnocobbl MX NONyyYeHUs
3asBuUTENSIMW, B TOM 4uUCre B ONEKTPOHHOW dopme, MOpsSAoK WX MpeacTaBneHus;
rocy0apCTBEHHbIA OpraH, oOpraH MeCTHOro camoynpasneHus nubo opraHusauus, B
pacrnopsiKeHUN KOTOPbIX HAXOAATCA AaHHble AOKYMEHTbI

2.6.1. MNMony4yatoTca B paMmkax MexBe4oMCTBEHHOMO B3aUMOAENCTBUS:

1) cBegeHus o poxaeHun pebernka — EIP 3AIC;

2) cBefeHus 0 3aknodeHumn (pactopxxeHun) 6paka — EIP 3AIC;

3) cBegeHuns 06 yctaHoBneHun otuoBcTtBa — EIMP 3AIC;

4) cBegeHus 06 ycTaHOBNEHUM OMeKN Hag pebeHKOM U3 peLleHUs opraHa Orneku wu
nonevntenbcTea — icnomnkom;

5) cBegeHna o perncTtpaumMoHHOM y4eTe Mo MECTY XUTeNbCTBa M MeCTy npedbiBaHUsS —
MB[] Poccuu;

6) cBedeHUa O HaxoxaeHun pebeHka Ha MOMHOM roCydapCTBEHHOM obecneyeHun —
MwuHUCTEPCTBO TpyAa, 3aHATOCTU N coumanbHon 3awmnTel Pecnybnukn TaTapcTaH;

7) cBegeHus 06 M3MEHeHUU amMunun, UMeHN UNKn otTvyecTBa AN Nvu, U3MEHMBLUNX
damunuto, nmsa unm otyectso — EMP 3AIC;

8) cBegeHus o nuweHun pogutensckux npas — EFMCCO;

9) ceegeHus 06 orpaHnyeHnn pogutensckmx npas — EFMCCO;

10) cBegeHna o6 otobpaHum pebeHka — EFTNCCO;

11) BbiNnucka ceegeHur 06 nHeanunge — MNeHcnoHHbIn oHg Poccuu;

12) cBegeHna o rmbenn (cMepTu) COTpyAHUKA, Npu3HaHum 6e3 BecTM NponasBLUMM Mpwu
NcnonHeHnn o6s3aHHOCTEN BOEHHOM Ccny0bl — MwuHUCTEpcTBO 060pOoHLI  Poccuiickomn
depepayuuy;

13) cnpaBka 0 Ha3Ha4YeHHbIX NEHCUMAX U couManbHbIX BbiMnatax Ha aaty — [NeHCUOHHbIN
doHa Poccuy;

14) cBegeHMsa 0 HanMyYumn ctatyca MHOrOAETHON ceMbn — MUHUCTEPCTBO Tpyaa, 3aHATOCTH
1 coumnanbHom 3awmTbl Pecnybnukn TatapcTran;

15 )cBegeHus 0 gencTsytolleM nacnopTe rpaxgaHuHa Poccuinckon depepaumm — MBL
Poccuu;

16) cBegeHns 0 HOTapuanbHOW AoBepeHHOCTU — PefepanbHasa HoTapuanbHas nanarta.
2.6.2. 3agBuTenb Bripase NpeaocTaBuUTb AOKYMEHTbI (CBeAeHUS), YKa3aHHble B noanyHKTax 1 - 13
nyHkTa 2.6.1 agMMHUCTPaTMBHOIO perfameHTa, B QOpMe 3reKTPOHHbIX [JOKYMEHTOB,
3aBepeHHbIX YCUNEHHOW KBannduumMpoBaHHOW NOLMMUCHIO NUL,, YNONHOMOYEHHbIX Ha CO34aHune U
nognucaHve Taknx JOKYMEHTOB, Npu nogade 3asBrneHus.
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2.6.3. HenpegcraeneHve (HecBOeBpeMEHHOe MpeacTaBneHne) ykasaHHbIMWU B MyHKTe 2.6.1
agMUHUCTPATMBHOIO pernamMeHTa opraHamu rocyfapCTBEHHOW BracTu, opraHamm MeCTHOro
camoynpasrieHns, opraHn3aunsamMmn JOKYMEHTOB M CBEOEHUN HEe MOXET ABMSATLCA OCHOBaHMEM
ANnsi 0TKasa B nNpegocTasneHn MyHUUMnanbHOM YCnyru.

2.6.4. JOmMKHOCTHOE NUUO M (Mnn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
perrnaMeHTa opraHoB W OopraHu3auun, He npeacTaBuBLUME (HECBOEBPEMEHHO NpeacTaBuBLLNE)
3anpolUeHHble U HaxoAsiwmecss B pacnopshkeHUn [OOKYMEHT WNu CBedeHus, noanexar
agMUHUCTPATMBHOW, AUCUMUMIMHAPHOA WNW  MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogatenbcTBoM Poccuinckon denepaumu.

2.6.5. 3anpelwaetca TpeboBaTb OT 3aaABUTENA OOKYMEHTbl CBeAEHMsl, B TOM 4ucne
NoATBepXaarLLme BHECEHNE 3asBUTENEM MraThl 3a NpegocTaBneHne MyHUUUNansHOM ycnyru,
HaxoasLmecs B pacrnopsKeHUn rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBneHus
M MOoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm WM opraHam MeCTHOro camoynpasrieHus
opraHusaumn.

HenpepncraeneHne 3asBuTeneM OOKYMEHTOB, COAEpPXaLUMX CBEOEHWS, KOTOpble HaxoOAaTcs B
pacrnopskeHUM rocyaapCTBEHHbIX OpraHoB, OPraHoB MECTHOMO  camoyrnpaBneHus U
NnoABe4OMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro camoynpasreHus
opraHusaumi, He S$BMASEeTCHd OCHOBaHWEM [ANnd OTKasa 3asBuTeNnto B NpegocTaBneHun
MYHULMNANbsHON yCryru.

2.7. VcyepnbiBalolLmii NepeyeHb OCHOBaHWI ANA OTKasa B NpuemMe AOKYMEHTOB, HeOOXOAMMbIX
Aans npeaocTaBneHus MYHULMMNaNbHON ycrnyru
(Bo3BpaTa AOKYMEHTOB Ge3 pacCMOTPEHUS MO CyLLECTBY)

2.7.1. OcHOBaHMsIMM ONia OTKasa B NpuemMe OOKYMEHTOB, HeOOXoaMMbIX ANs npeaocTaBneHns
MYHULMNANbHOW YCNYru, SBNATCS:

1) HeKOppeKkTHOe 3anonHeHue obsA3aTenbHblX nonen B ¢opme 3asBneHns Ha
PecnybnnkaHckom nopTtane (OTCYyTCTBME 3amnoflHEHWS, HEeOOCTOBEPHOE, HEenomHoe nubo
HenpaBubHOE, HE COOTBETCTBYOLLIEeE TpeboBaHMSIM, YCTAaHOBMNEHHLIM PernameHTom);

2) npencraBrieHne SNEKTPOHHbBIX JOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB AOKYMEHTOB), HE
MO3BONSAIOLWNX B MONTHOM O06bemMe npoynTaTbh TEKCT LOKYMEHTa M (Mnn) pacno3HaTb PEKBU3UTHI
AOKYMEHTa;

3) He COOTBETCTBYHT AaHHble Bnagenbua KBanupuunmpoBaHHOro ceptudmkaTa knwoda
NPOBEPKN INEKTPOHHOM NOANUCU AAHHBIM 3asBUTENS, yKa3aHHbIM B 3asiBNEHUN, NOAaHHbIM B
aneKkTpoHHon chopme nocpeacTtsom EguHoro noptana, PecnybnukaHckoro noprana;

4) npeapocTaBrieH HENOSMHbIA KOMMMEKT AOKYMEHTOB, NpeayCMOTPEHHbIX PernameHToMm,
AaBnalLWmMxcsa obs3aTenbHbIMU AN NPefoCTaBNeHNA MyHULMNANbHON YCNyTu;

5) [OOKyMeHTbl cogepxaT MOBPEXAEHUs, Hannume KOTOpbIX He MO3BOMSAET B MOSIHOM
obbeme wucnonb3oBaTb WMHGOPMaAUMIO KU CBeAeHus, nNpoyuTaTb TEeKCT WU (Mnn) pacnosHaTb
PEKBU3UTbI JOKYMEHTOB;

6) nogaya 3asABNEHWss WU WHbIX [OOKYMEHTOB B 9fIEKTPOHHOM opme nuuom,
HEeyrnofIHOMOYEHHbIM Ha Nogayvy AOKYMEHTOB;

7) [OOKYMEHTbl WMEKT  UCMpaBeHusi, He 3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHOOATeNbCTBOM NOPSAKE;

8) [OOKYMEHTbl yTpaTunu cuny Ha MOMEHT obpalleHna 3a npegocTaBneHnemM
MYHULMNANbHOW YCNYTIW.

2.7.2. NepeyeHb OCHOBaHWUI Ans OTKasa B NpuemMe OOKYMEHTOB, HeoOXoauMbIX ANsi NOfy4YeHus
MYHULMNANbHON YCNYru, SBNAETCS MCHYEPbIBAOLLNM.

2.7.3. PeweHne 006 oTkase B npueme 3asiBNEHMS M [OOKYMEHTOB, HeoOxoauMmblx [Ons
npeaocTaBneHns MyHUUMNAnbHOM YCNyrn, MOXET ObITb MNPUHATO Kak BO BpeMs npuema
3aaBUTENS, Tak U NOcre Nofly4eHns OTBETCTBEHHbBIM LOIMKHOCTHLIM Nuom OpraHa HeoBXxoaAnMbIX
ANA npefocTaBneHns MyHUUMNAnbHOM YCNyrn OOKYMEHTOB (CBedeHW) C UCMNONb30BaHWEM
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MeXBeOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOLEWUCTBULA, B CPOK, He npeBblwarowmn 9
paboymx AHen Co OHA perncTpaumm 3asaBrneHus.

2.7.4. PeweHne o6 oTkasze B npuemMe [OOKYMEHTOB, HeOOXoAUMbIX AN MOonyYeHus
MYyHULMNANbHOW YCIyrun, ¢ ykasaHMeM NpuyYmH oTkasa, opopMIiieTca B COOTBETCTBUM C (POPMOU,
ycTaHoBneHHou B npunoxeHun Ne 3 k HacToswemy PernameHTy, nognucbiBaeTcsl yCUNEHHOW
KBanMULMPOBAHHOW 3NEKTPOHHOW NOAMNUCHLI0O B YCTAHOBIIEHHOM MOPSAKE YNOMHOMOYEHHbIM
AOMKHOCTHbIM nnuom OpraHa (OpraHom), M HanpaenseTca 3asBUTENO B JIMYHbIA KabuHET
EauHoro noptana, PecnybnukaHckoro noptana u (unu) B MOLL B 4eHb NpUHATUA pelleHns o6
OoTKase B Npueme JOKYMEHTOB, HEOOXOAMMBbIX A5 NONYYEHUSs MYHULMNANbHOW YCAYT.

2.7.5. 3anpeLuaeTcsa oTkasblBaTb B NpMeMe 3asaBreHUs U UHbIX JOKYMEHTOB, HEOBX0aMMbIX O51s
npegocTaBneHna MyHUUUNanbHOWM YCryrn, B Cryyae, €ecnu 3asiBfeHMe W OOKYMEHTHI,
Heobxoanmble ANA NpeaocTaBneHuss MyHUUMManbHOW YCryru, nogaHbl B COOTBETCTBUMM C
NMHpopmaumnen o cpokax n nopsake NpeaoCcTaBneHns MyHUUMNanbHON yCnyrn, onyernmkoBaHHOM
Ha EanHom noptane, PecnybnukaHckom noprane.

2.8. VicyepnbiBatloWwnn  nepevyeHb OCHOBaAHWUM On9 NPUOCTAHOBMEHUS WM OTKasa B
npegocTaBneHnn MyHUUMNansHOM ycrnyru

2.8.1. OcHoBaHMs ONA NPUOCTAHOBMEHUS MNPedoCTaBfieHUsT  MYHULMNANbHOW  yCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Anga oTkasa B NpedocTaBeHn MyHULMNanbHON YCIyrn:

1) 3asBUTENDb HE COOTBETCTBYET KaTEropmm nuu, UMeLNX NpaBo Ha NpeaocTaBneHne yenyru;
2) oTcyTCcTBME Y pebeHka pernctpaunm no MecTy XUTeNbCTBa Ha TEPPUTOPUN MYHULMNANBHOIO
obpa3oBaHus;

3) HanuM4ue ceeeHnn 0 HaxoxaeHun pebeHka Ha NONHOM rocygapCTBEHHOM obecneyeHuy;

4) Hann4mMe cBeaeHU O NNLEHNN POOUTENBCKUX MNPaB;

5) Hannyue ceegeHnn 06 orpaHMYeHUn B pOAUTENBCKUX NpaBax;

6) Hanu4ne ceegeHn 06 otobpaHmMm pebeHka (geTen) NpyM HENOCPEACTBEHHOM YIPO3€ Ero XU3HU
NUnn 300pOBbIO.

2.8.3. lNepeyeHb OCHOBaHUM NS OTKasa B NpedoCTaBleHU MyHULMNANbLHOW YCnyrn aBnaeTcs
ncyepnbiBaoLLMM.

2.8.4. 3anpeuwjaeTcsa oTkasbiBaTb B NPegoCTaBliEHUM MyHULMNANbLHOW YCNyru B criydae, ecnm
3asiBrieHMe o NpegocTaBeHn MyHUUMNansHOW yCryrn No4aHo B COOTBETCTBUM C UHhOpMaLMeEn
O CpoKax M nopsigke npenocTaBrleHns MyHUUMNanbHOW ycrnyri, onybnmkoBaHHOW Ha EguHom
noptane, PecnybnukaHckom nopTarne.

2.9. Mopsgok, pa3amep M OCHOBaHMS B3MMaHUS rOCYOapCTBEHHOW MOLUMMHBI UMW MHOW MmnaThl,
B3UMaeMol 3a nNpegocTaBneHve MyHuumnanbHoW  ycnyri.  MyHuumnanbHas — ycnyra
npefocTaBnseTcs Ha 6e3BO3Me34HOM OCHOBE.

2.10. NMepeyeHb ycnyr, KoOTopble ABASATCA HeobxoaumMbiMM K obga3aTenbHbIMKM - AN
npeaocTaBneHms MyHULUNANbHOM YCNyru, B TOM YMCNe CBEAEHUA O AOKYMEHTe (OOKYMeHTax),
BblJaBaeMOM  (BblJaBaeMblX)  OpraHu3auusMmn,  ydacTBylOWMMW B NpegoctaBrieHumn
MYyHULUMNANbHbIX yCryr

MpepoctaBneHne HeobxoanmbIX U 0B6A3aTeENbHbIX YCryr He TpebyeTtcs.
2.11. Nopsigok, pasmep M OCHOBaHMUA B3MMaHWA NnaTbl 3a nNpegocTaBfieHue YCnyr, KoTopble
ABNAOTCSH HeobXxoaMMbIMK 1 0bs3aTenbHbIMU AN NPEeAOCTaBEHUS MyHULMNANbHOW YCnyru,

BKIHOMast MHpOpMaLMo O MEeTOAMKE pacyeTa pasmMepa Takon nnaTtbl

MpepoctaBneHne HeobxoanmbIX U 06A3aTenbHbIX YCryr He TpebyeTtcs.
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2.12. MakcumanbHbI CPOK OXKMAAHUS B oMepean npu nogade 3anpoca o npeaoctaBieHnm
MYHULMNANbHOW yCnyru, ycrnyru, npegocTaBnsgemMomn opraHMsaumen, y4acTByoLLEen B
npegocTaBneHnn MyHULMNANbHOW YCryrn, U Npu Nony4YeHnn pesynsrata NpegocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nogade 3asiBfieHUs1 Ha NoslyYeHne MyHULMNansHOW YCNyrn - He
bonee 15 MUHyT.

2.12.2. Tlpn nony4yeHnn pesynsraTta NpegocTaBneHns MyHULMNanbHOM yCnyrm MakCumarnbHbIn
CPOK OXunaaHusi B odepeaun He JOMMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsifok permcTpaumm 3anpoca 3asiBuTensi 0 NpeaocTaBrieHn MyHULmnansHon
yCnyrv u ycnyru, NnpeaocTaBnsieMoin opraHm3aumen, y4acTByoLlen B NpegocTaBneHum
MYHUUMNANbHOW YCryru, B TOM YMCHe B 3NeKTPOHHON dhopme

2.13.1. MNpu nnyHom obpaweHun B MOLL B geHb nogaym 3asiBrieHUst 3asiBUTENHO BblaaeTcs
pacnucka n3 AVIC MOLl ¢ pernctpauMoHHbIM HOMEPOM, MOoATBEPXKAAKLMM, YTO 3asBreHune
OTnpaBneHo, 1 4aTton Nogayu 3asiBfieHus.

2.13.2. lpn HanpaBneHuu 3adBreHUa MNOCPeaCTBOM MOOUMbHOro npunoxeHus "locycnyrm
Pecnybnukn TatapcTtaHn 2.0" B anekTpoHHON dhopme B hopmaTe BUOEOKOHGEPEHLICBA3N N/Unn
EauHoro, PecnybnukaHckoro noprana 3asBuTenb B AeHb NOAaYu 3asBneHns nony4yaeT B JIMYHOM
kabuHete EpguHoro, PecnybnukaHcKoro noprtana v N0 3fEKTPOHHOW nodTe yBEeAOMIEHME,
nogTBepXKaarollee, YTO 3asiBfieHMe OTMpPaBieHO, B KOTOPOM YKa3blBalOTCS PerncTpaumoHHbIN
HOMep U JaTa nofdayn 3asiBNeHus.

2.13.3. lMpn nuyHom ob6paweHmn B OpraH B AeHb Mogayn 3asiBfieHMsl YNOSTHOMOYEHHbLIM
AOIMKHOCTHBIM nimuom OpraHa 3adBuTEN0 BbIJAETCS pacnucka M3 aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMbI, NpeAHasHa4YeHHOM AN OKas3aHus rocygapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYr, C perMcTpaunoHHbIM HOMEPOM, AATOM NoAayun 3asiBfieHUs U NepeyHeM
npeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPE4OCTaBNAETCA MyHULMNanbHas ycnyra, K 3any
OXMOaHUs, MecTam Afis 3anofIHeHUsT 3anpocoB O MNPeAOCTaBEHUM MYHULMMANbHOW YCIyrn,
WH(POPMAUNOHHBIM CTeHOaM C obpasuamy KX 3anorfiHEHUS W NepedYHeM [JOKYMEHTOB,
HeoOXoAMMbIX ANA NpefoCTaBfeHNs KaXOouW MyHUMUMNANbHOW  YCNyru, pasMeLieHuo u
0OpMINEHNID  BU3yaribHOW, TEKCTOBOW W  MYINbTUMEAUAHOM UHopMaumMm O nopsagke
npegocTaBneHna Takon ycrnyri, B TOM 4ucne K obecrnedeHnto JOCTYNHOCTU ANS MHBaNM4oB
YyKasaHHbIX OOBLEKTOB B  COOTBETCTBMM C  doegeparibHbiM  3aKOHOAATENbCTBOM U
3akoHogatenbcTBoM Pecnybnnkn TatapctaH o counanbHOM 3alumMTe MHBannaoB

2.14.1. MNpepocTaBneHne MyHMUMNANbLHOW YCyrM OCYLLECTBASIETCH B 34aHUSAX U NOMELLEHMSIX,
060pya0BaHHbIX MPOTUBOMOXaPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLUEHUS.

Mecta npuema 3asiButenen obopyayrTcs Heobxogumon wmebenbio ana  odopmnieHns
AOKYMEHTOB, MH(POPMaLMOHHBLIMU CTEHOAMWN.

Ob6ecneuvnBaetcs 6GecnpensaTCTBEHHbIM OOCTYN MHBaANMAOB K MeECTy nNpeaocTaBreHus
MyHULUMNaneHoM ycnyru (yaobHbIn BXOA-BbIXO B MOMELLEHMSA U NepeMeLLEHME B UX npegenax).
BuayanbHasi, TekctoBad W MynbTMMegunHasi WHgopMaumsa o nopsiake npenoctaBreHust
MYHMLMNANbHON YCnyrn pasmellaetca B yOOOHbIX AN 3asBuTenen mectax, B TOM 4ucne c
Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUOOB.

2.14.2. B cooTtBeTCTBUM C 3aKoHOoLaTenbCcTBOM Poccuinckon depepaumm o0 coumanbHOM 3alumnTe
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WHBaNMAoB B Lensx 6ecnpenaTtCTBEHHOro AOCTyna K MeCTy NpefoCTaBfieHns MyHULMNAansHOM
ycnyrn obecneymBaeTcs:

1) conpoBoOXaeHne WHBaNUAOB, MMEKLWUX CTOMKME pacCTPONUCTBA (PYHKUUN 3pEeHUs U
CaMOCTOATENbHOIrO nepeasmXeHns, N okasaHne UM NoMoLL;

2) BO3MOXHOCTb MOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbiCAAKU U3 HEro, B TOM 4Yuchne ¢
NCNONb30BaHNEM Kpecra-KONsICKU;

3) Hagnexauwiee pasmelleHne obopyaoBaHust n HocuTenem MHopmaummn, Heob6XoaNMbIX
ansa obecneyeHns GecnpenAaTCTBEHHOIO AOCTyNa MHBaNUAOB K ycryram ¢ y4eToM OorpaHnu4yeHun
NX XN3HEeOeAaTeNbHOCTH;

4) pybnupoBaHue HeobxoanMMoWn Anst UHBaNMOOB 3BYKOBOW M 3pUTENBHOM MHOpMaLnu,
a Takke Hagnucen, 3HAKOB W MHOW TEKCTOBOM W rpaduyeckorn WHgopmMaunm 3Hakamu,
BbINOSTHEHHBLIMU peSibedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypgonepesogyuka n TMdrnocypaonepeBoaymKa;

6) ponyck cobaku-npoBOAHMKA MPU  HanuuuuM [[OKYMeHTa, MOATBepXaalowero ee

crneuvanbHoe oby4vyeHMe n BblgaBaemMoro no ¢opmMe u B NOpsAKe, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa n coumansHoun 3awmnTtel Poccumnckon ®epepaumm ot 22.06.2015
Ne 386H «O6 yTBEpXOeHUN POpMbl JOKYMEHTa, NoATBepXaatowero cneuuansHoe obyyeHue
cobakun-npoBoaHMKA, 1 NOpSAKa ero Bblgadny.
2.14.3. TpeboBaHuna B YacTn obecnedeHna JOCTYNHOCTU ANS UHBANMAOB O6bEKTOB, B KOTOPbIX
OCYLLIECTBISETCA NpedoCcTaBreHme MyHUUUNanbHOW YCryrn, u cpenctB, MUCMNONb3yemMblX Mpu
npeaocTaBneHm MyHULmMnanbLHOM yCryrn, KoTopble yKka3aHbl B noanyHkTax 1 — 4 nyHkra 2.14.2.
PernameHTta, npumeHsoTca K obbekTam M cpeactBam, BBELAEHHbIM B 3KCMfyaTauumioo wUnu
npoLwleawmnmM MmogepH13aumo, pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. NokasaTenn JOCTYMHOCTU U KayecTBa MYHULUMMNANbHOW YCnyru, B TOM YUCHE KONMYECTBO
B3aUMOOEWNCTBUIN 3asBUTENSA C AOSMKHOCTHBIMU fMuamMu Npy npegocTasneHn MyHUUmnanbHOM
ycnyru v uUX NpOAOIKUTENbHOCTb, BO3MOXHOCTb MOMYyYEeHUs UWHdopmauum o xode
npefocTaBrneHns MyHULMNAanNsHoM ycnyrn, B TOM YucChe C UCMoNb3oBaHMeM MHAOPMaLMOHHO-
KOMMYHWKAUWOHHBIX ~ TEXHOMOTMMW,  BO3MOXHOCTb  NMOO  HEBO3MOXHOCTb  MNOMNyYeHUs
MYHULMNANbHON YCNyrn B MHOro(yHKUMOHaNbHOM LIEeHTpe NpeaocTaBneHusi rocyaapCTBEHHbIX U
MyHAUMNAnNbHbLIX ycnyr (B TOM 4ucrie B nonHoM obbeme), B nobom TeppuTopuaribHOM
nogpasgeneHun  opraHa  UCMOMHUTENbHO  pacrnopsguTernbHOrO  opraHa  MeCTHOro
camoynpasreHus, no BblIbopy 3asBuTens (3KCTeppuTopuanbHbIA NPUHLKM), MOCPEACTBOM
3anpoca O NpeaocTaBneHMn HECKOMbKMUX FOCYAapCTBEHHbIX U (UNW) MyHUUMNAnbHbIX YCNyr B
MHOIO(PYHKLUMOHAamNbHbIX LEHTpax npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCIYT,
npegycMoTpeHHoro ctatben 15.1 ®enepansHoro 3akoHa Ne210-d3 (KoMMMeKCHbI 3anpoc)

2.15.1. lNokasatenamm JOCTYNHOCTU NPeAoCTaBNeHNs MYHULMNANbLHOM YCNYrn ABNSKTCA:
pacrnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCH npueMm, Bblgadya JOKYMEHTOB B 30HE
AOCTYMHOCTM OOLLECTBEHHOIO TPaHCNOPTa;

HanMyne HeobXooMMOro KormMyecTBa CneumanuctoB, a TakkKe MOMEeLEeHUN, B KOTOPbIX
OCYLLECTBISeTCH NpMemM LOKYMEHTOB OT 3asBUTENEN;

Hanuyue ncyepnbiBatoLLen nHgpopmarmm o cnocobax, nopsake 1 cpokax NpeaocTaBeHuns
MYHULMNANbHOW YCNyru Ha MHAPOPMaUNOHHBIX CTeHAAaX, opuLmMansHOM canTe MyHUUMNAnsHOro
panoHa, Ha EguHom noptane, PecnybnukaHckom noprane;

OKa3aHue MOMOLLM MHBaNMaam B NpeoforieHnMn GapbepoB, MELLAIOWMX NOYyYEHNIO UMK
yCryr HapaBHe C ApYrMMn fiulamu.

2.15.2. lNokasaTtensaMmn ka4yecTBa NpeaoCTaBeHns MyHUUMNANbHOM YCNyru SBMSOTCS:

1) cobntogeHne CpokoB NpuemMa 1 paccMoTpPeHUs1 LOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHns pesynsrata MyHUUUNanbHOW yCrnyru;

3) oTcyTcTBME OBOCHOBaAHHbLIX Xanob Ha HapyweHus PernameHTa, COBepLUEHHbIE
paboTHukammn OpraHa;
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4) KONMMYeCcTBO B3aUMOLENCTBUN 3asiBUTENS C OOSMKHOCTHbIMM nuuamu (6e3 y4veta
KOHCynbTauun):

a) B3aummogencteme 3asButens c pabotHukamm MOLL npu npemocTaBneHMm
MYHULMNANbHON YCNyru OCyLWEeCTBNSETCS OOUH pa3 Npw NpeacTaBreHnn 3asiBfeHns Co BCEMMU
HeobXoaANMbIMU LOKYMEHTaMU;

6) oauH pa3 B crnydae HeobXoOUMMOCTM MOMyvyeHuUs pesynbrata npenocTaBreHns
MyHuMUMnaneHon ycnyrm B MOL, B dhopme ak3emnnisipa 3NeKTPOHHOIMO AOKYMEHTa Ha ByMaKHOM
HocuTene.

MpoOomKNTENbHOCTb OAHOMO B3aMMOLENCTBUA 3asBUTENSA C JOSDKHOCTHBIMU NULLAMK NMpu
npeaocTaBneHn MyHULMNANbHOM YCNYrn He npeBbIaeT 15 MUHYT.

3agBuTenb BrnpaBe OLEHUTb KavyeCTBO MNpefoCTaBreHns MYyHUUUNanbHOW YCnyrm c
NMOMOLLLIO YCTPOWUCTB MOABWXKHOW pagnoTeneOHHOM CBA3W, C UCMonb3oBaHneM EanHoro
noptana, PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. Hdopmaums o xoae npeaocTaBneHns MyHULMNanbHOW ycrnyrn MoXeT BbiTb nonyvyeHa
3asBuTeneMm B NUYHOM kabuHeTe Ha EgmHom noptane wnm Ha PecnyGnukaHckom noprtane, B
MoLl.

2.15.4. MNpepocTaBneHne MyHUUMNANbHOW ycnyru ocyuecTtenserca B nobom ML no seibopy
3aABUTENS HE3aBMCMMO OT MeCTa ero XuTenbCcTBa UM MecTa (PakTUYeCcKoro MnpoXMBaHUSA
(NpebblBaHMsl) MO 9KCTeppuTOpuanbHOMY  MNpuUHUMNY. 3adBuTeNb  BApaBe  MNONYYUTb
MYHULMNAnNbHYO YCryry B COCTaBe KOMMEKCHOro 3anpoca.

2.16. NHble TpeboBaHus, B TOM YMCIie yunTbiBalOLWME 0COOEHHOCTU NpeaoCcTaBneHns
MYHULMNANbHOW YCyru rno aKCTeppUTOpMansHOMY NpUHUKUNY (B Criyyae, ecnu MyHuumnansHas
ycriyra NnpegocTaBrsieTcsl No 9KCTEPPUTOPManbHOMY NPUHLKMNY) U 0COBEHHOCTH
npegocTaBneHnsa MyHUUUNanbHOW YCIyrn B 3NeKTPOHHOW dhopme

2.16.1. Mpwn npegocTaBneHNN MyHULMNANBHOW YCIYTN B 9NEKTPOHHOW (hopMe 3asiBUTESb BNpaBse:

1) nonyunTb WMHOPMaUMIO O MOPSAKE WM CPOKax NpPedoCTaBfeHMs MYyHULMNAnbHON
ycrnyru, pasmMeLleHHyto Ha EguHom noptane n Ha PecnybnukaHckom nopTane;

2) nopaTtb 3asBMNeHWe O NpefoCTaBNeHnn MyHULMNANbHON YCNYrn U UHble OOKYMEHTbI,
HeoOxoauMble AN MPeAoCTaBfeHUsT MyHUUMNANbHOW YCnyru, B TOM 4ucCrie AOKYMEHTbl U
NMHopMauuio, aNEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, ¢ ucnons3oBaHmem EgmuHoro noprana,
PecnybnnkaHckoro noprana;

3) nonyuuTb CBeAEHUs O Xode BbINOSMIHEHUS 3asiBNeHMW O npegocTaBreHnn
MYyHULMNANbHOW YyCryru, NogaHHbIX B 9NEKTPOHHOW (hopME;

4) ocywecTBUTb OLEHKY KayecTBa NpedocTaBfieHUst  MyHUUMNanbHOW  YCRnyrn
nocpeactsom EguHoro noptana, PecnybnukaHckoro noprana;

5) nonyuntb pesynbraT NPedoCTaBfieHUMs  MyHUUMNanbHOW  ycnyrm B popme
3NEKTPOHHOIO JOKYMEHTA;

6) nogatb xanoby Ha peweHue u gencteue (6esgencteue) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MYHMUMNAnbHbIX ChAyXawux nocpenctsoM PecnybnvkaHckoro noptana,
noptana degepanbHOM rocygapCcTBEHHOM MHGOPMALMOHHON cucTeMbl, obecnevmBatoLLen
npouecc pocynebHoro (BHecyoebHoro) obxanoBaHus peweHun n gencteun (6e3gencrams),
COBEpLUEHHbIX MpWU NpeaoCTaBneHNN roCYyAapCTBEHHbIX M MYHUUMNAMbHLIX YCRyr opraHamu,
NpeaoCTaBnsLWUMM rOCYyAapCTBEHHbIE Y MYHUUMNANbHbIE YCNYrN, UX OOSPKHOCTHBIMU NULAMMU,
rocygapCTBEHHBbIMN U MYHULMMANbHBIMU CIYXaLUMMU.

2.16.2. dopmMmnpoBaHMe 3asiBNEHUS OCYLLECTBISAETCA NOCPeACTBOM 3arofiHeHUs 3MeKTPOHHON
dopmbl 3asBrieHMss Ha EgmHom noptane, PecnybnukaHckom nopTtane 6e3 HeobxoammocTn
AOMNONHUTENBbHON Nogayvn 3asBrneHnsa B Kakon-nnbo nHom dopme.

2.16.3. lMpwn chbopmmpoBaHum 3asierieHmst Ha EguHom noptane, PecnybnukaHckom noptane
obecneunBaeTcs:
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1) BO3MOXHOCTb KOMUPOBAHWSI W COXPaHEHMSI 3asBIEHUS W  WHbIX [LOKYMEHTOB,
HeobxoaAnMbIX ONs NpeJoCcTaBNeHns yCrnyru;

2) BO3MOXHOCTb 3arnOfIHEHNSA HECKONbKUMU 3a8BUTENSMU OLHOWN SNEKTPOHHON (POpMBbI
3aaBneHns npu obpalweHun 3a ycrnyramu, npegnonaralwmMy HarnpasfieHne COBMECTHOrO
3a8BMNeHNs1 HECKOMNMbKNMW 3aaBUTENAMU;

3) BO3MOXHOCTb nevyatm Ha OymaxXHOM HOcuTene Konuu SNeKTPOHHOW dOopMbl
3aABNeHNs;

4) coxpaHeHue paHee BBeAEHHbIX B ANIEKTPOHHY0 (hOpMYy 3asiBfieHMs1 3Ha4YeHMin B Nitobomn
MOMEHT 0 XeNaHUIo NoNb30oBaTerns, B TOM YNCrie Npy BO3HMKHOBEHUMN OLLMGOK BBOAA 1 BO3BpaTe
ANSA NOBTOPHOrO BBOAA 3HAYEHUI B SMEKTPOHHYIO (hOPMY 3asiBNEHUS;

5) 3anonHeHWe nosen aneKkTPOHHOW (POpPMbI 3asiBNEeHUs A0 Hayarna BBoda CBedeHuN
3asBUTENIEM C WUCMOMb30BaHWMEM CBedeHun, pasmeweHHbix B ECUWA, un cBeaeHun,
onybnukoBaHHbIX Ha EgmHom noptane, PecnybnvkaHckoMm nopTtane, B 4YacTu, Kacatollencs
cBeleHU, OTCYTCTBYIOLINX B €QMHON cUcTemMe naeHTndukaumm n ayteHtTugunkaumm,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOGON M3 3TANOB 3aMNOSMIHEHWUS ANEKTPOHHON (POPMbI
3asBrneHust 6e3 notepu paHee BBegEHHOW MHOPMaLUK;

7) BO3MOXHOCTb JOCTYyna 3asiButens Ha EanHom noptane, PecnybnvkaHckom nopTane K
paHee nNodaHHbIM UM 3asiBNEHUAM B TeYeHMe He MeHee OOHOro roga, a Takke 4acTU4HO
C(hOpMMPOBaHHLIM 3a5IBIIEHUSIM - B TEYEHUE HE MeHee 3 MecsLEB.

2.16.4. 3anncb 3asButenen Ha npmvem B MOLl (nanee - 3annck) ocywecTBnseTcsi NoCPeacTBOM
PecnybnnkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOL.

3aaBuTENO0 NPeaoCcTaBnsAeTca BO3MOXHOCTb 3anucy Ha niobble cBoboaHble Ans npuema
AaTy v BpeM4 B npegenax yCTaHOBNEHHOro B MHOMOYHKLUMOHaNLHOM LieHTpe rpadumka npuema.

3anuck Ha onpeaeneHHyo AaTy 3akaH4YMBaETCs 3a CYTKM 0 HACTYNeHns 3Ton AaThbl.
[na ocywecTBneHns npeaBapuTernbHOM 3anmcu nocpenctsom PecnybrnvkaHckoro nopTtana

3aaBUTEN0 HeobXoaNMMO yKasaTb 3anpallnBaemMble CUCTEMOWN JaHHbIe, B TOM YuChe:
damunuio, NMs1, 0THECTBO (MPY HaANMYUK);

HoMep TenedoHa;

agpec ANEeKTPOHHOM NMOYThI (MO XXenaHut);

Xenaemyto gaty n Bpems npuema.

B cnyyae HecoOTBETCTBUA CBEAEHWW, KOTOpble coobwwun  3asButenb  Npu
npeaBapuTENbHOM 3anucn, JOKYMEHTaMm, npeacTaBneHHbIM 3asBuTeNeM npu JIMYHOM Mpueme,
npegsapuTenbHasa 3anncb aHHYNMPYETCA.

Mpn ocywecTBneHMn npeaBapuTenbHOM  3anucu  3assuTento  obecnedmBaeTcs
BO3MOXHOCTb pacrnedartaTtb TanoH-noareepxaeHue. B cnyyae, ecnu 3agasuTenb COoOWMT agpec
9NEKTPOHHOM NOYThI, HA YKa3aHHbIM agpec Takke HanpaBnsaeTcs MHopMaunsa o NOATBEPXKOEHUN
npegsapuTenbHON 3anncuK ¢ ykazaHuem athbl, BpEMEHN U MecTa npuema.

Mpn ocyuwiecTBneHMn npeaBapuUTeNnbHOM 3anucyn 3asiBUTenb B 06A3aTenbHOM nopsigke
MHOPMUPYETCA O TOM, YTO NpeaBapuTeribHas 3anucb aHHYNMPYETCs B Cllydae ero HesiBKM Mo
ncrevyeHnn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHU npuema.

3agasuTenb B Ntoboe BpeMsi BnpaBe 0TKasaTbCH OT NpeABapuUTenbHOM 3anucu.

3anpewaetca TpeboBaTb OT 3aABUTENS COBEPLUIEHUA WHbIX AEUCTBUWA, KpOMe
NpoxoXxaeHnsa wnaeHTUmkaumm n ayTeHTuduKaumMm B COOTBETCTBMM C  HOPMATUBHbIMM
npaBoBbIMKU akTamu Poccuinckon degepauum, ykasaHus Lenv npuema, a Takke npegocraBneHuns
cBefeHnn, HeobxoaMMbIX AN pacyeTa ANUTENbHOCTM BPEMEHHOIO MHTEpBana, KOTOpbIn
Heobxoanmo 3abpoHupoBaTh ANa npuema.

3. CoctaB, nocnegoBaTeNbHOCTb W CPOKM BbIMOMHEHUST aAMWHUCTPATUBHLIX Mpoueayp,
TpeboBaHNS K MOpsOKY WX BbINOMHEHWS,, B TOM 4uUCre OCOGEHHOCTU  BbINOMHEHMS
aAMUHUCTPATUBHbIX MPOLEAYp B 3MEeKTPOHHOW ¢opme, a Takke OCOBEHHOCTM BbIMONTHEHUS
aaMUHUCTPATUBHbIX NpoLieayp B MHOrOYHKLMOHANbHbLIX LEHTpax
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3.1. OnncaHue nocregoBaTenbHOCTU AENCTBUN NPU NpeaoCcTaBneHnm
MYHULMMNANbHON yCcnyru

3.1.1. lNpepocTaBneHne MyHMUMNanbHOWM yCnyru BKAoYaeT B cebs cnepyowime npouenypsbl:

1) oka3zaHWe KOHCYMbTaLMI 3asBUTENIO;

2) NpYHATUE U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPEeACTaBIEHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoCcOB B  OpraHbl, YyyacTBywlne B
npeaocTaBneHm MyHUUUNansHOM yCnyru;

4) noaroToBKa pesynbrata MyHUUUNanbHOW yCryru;

5) Bblgaya (HanpaBneHue) 3asaBUTENO pesyrnbraTta MyHUUMNAnbHOM YCryri.

3.2. OkasaHue KoHCynbTaLuuin 3asBITENto

3.2.1. OcHoBaHMeEM Ha4vana BbIMOSIHEHNA aMUHNUCTPATMBHOM Npoueaypbl ABnsieTcs obpalleHne
3as1BUTESS NO BONpPOCcaM, CBA3aHHbIM C NpeoCcTaBneHneM MyHULMNanbHOW YCIyri.

[ OMKHOCTHBIM nnuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMOMHEHNE
aZiMUHUCTPATUBHOW Npouenypbl, ABNSeTCS:

- Nnpu obpawleHnmn 3aasutens B MOL| — pabotHnk MOL;

- Npu obpaweHnn 3aasutena B OpraH — N0 CBOUM y4pexaeHnam: HadanbHuk OTgena no
aenam monogexun u cnopty McnonHutenbHOro kommrteta BepxHeyCnoHCKOro MyHUUUNanbsHOro
panoHa PT, metognct MBY [O «LleHTp gononHutensHoro obpasoBaHnsa» BepxHeyCroHCKoro
MyHUumMnaneHoro pawnoHa PT, pykoBogutenu obuweobpasoBaTenbHbiX  OpraHu3auumn,
OpraHu3yLWnNX OTAbIX U O340POBMEHNE AEeTEN B KAHUKYNSIPHbIA Nepuoa.

3.2.2. 3aaBuTenb BnpaBe 006paTUTbCA 3a KOHCYrbTaumnen o nopsiake U cpokax npeaocTaBneHus
MyHuuMnaneHon ycnyrn B MOLL nuyHo 1 no TenedoHy 1 anekTpoHHOW MnoyTe.

PabotHuk M®L| koHCynbTUpYeT 3asiBuTensl, B TOM 4ucne no cocrtasy, ¢opme
npegcraBnsieMon AOKyMeHTauMm n opyrmm Bonpocam Ans nofydyeHns MyHUUmMnansHOW yCnyru.

3asBuTenb MOXeT Nony4YuTb MHGOPMaLUMIO O Nopsaake NpeaocTaBneHuss MyHULMNanbHON
ycnyrm nytem cesobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHBIE NPoLUEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOTHAOTCA
B AeHb obpaLleHus 3asBuTens.

Pesynbratamn BbINONHEHNA agMUHUCTPATUBHBIX NpOLeayp ABMSAKTCA: KOHCYNbTauus no

cocTtaBy, bopMme npencTaBngemMon OOKYMEHTauuu M gpyrum Bonpocam, HeobxoaumbiM Ans
Nony4YeHUss MyHUUUNanbHOW yCryri.
3.2.3. 3aasutenb Bnpase obpatutbcs B OpraH nNo TenegoHy 1 3MNeKTPOHHOW MnoyTe, a Takke
nony4nTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cavte OpraHa o nopsigke u cpokax
npegocTaBneHns MyHULMNansHOM yCryrn, B TOM Yucne no cocTtasy, oopme npeacTraBnsgemMomn
AOKYMEeHTauun n gpyrum Bonpocam Angd nonyvyeHns MyHULMNansHOM yCnyru.

[OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYIbTMPOBaHME MHGOPMUPYET 3aaBUTENS B
COOTBETCTBMM C TpeboBaHuaMM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOSALMUM MYHKTOM, BbINOSTHAKTCS
B TedeHue Tpex paboumx gHen co AHS NocTynneHns obpalleHus.

Pesynsratamun BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABASTCA: KOHCYNbTauumn no
coctaBy, (bopMe NpeacTaBnsemMon AOKYMEHTauum u pyruMm Bonpocam, HeobxoanmbiM Ang
NonyyYyeHnss MyHMUMNANbLHON YCIyri.

3.3. rlpI/IHFITI/Ie N pacCMoTpeHne KoMnriekta AOKYMEHTOB,
npenctaBleHHbIX 3aABUTENEM

3.3.1. lNpuem [oOKyMeHTOB ANA npenocTaBneHus MyHuumnanbHon ycnyru depes ML wnnu
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yoaneHHoe paboyee mecto ML,

3.3.1.1. Basasutenb (NpeactaBuTtenb 3aaBuTensi) obpawaerca B MLl ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanNbHOW Yycryrm n npeacrtaBndeT [OKYMEHTbl B COOTBETCTBUU C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PabotHuk MOLL, BegyLumii npuem 3asBneHuni:

onpegenseT npeamert obpalleHus;

YOOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NpoBOAMT NPOBEPKY NOSTHOMOYNIA NULA, NOAALLEr0 JOKYMEHTbI;

NpoBOAMT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B NyHKTe 2.5.
PernameHra;

3anorHsSeT SNeKTPoHHY opmy 3aasneHna B AIC MOLL;

npv NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B NyHkTe 2.5. PernameHTta Ha GymaxxHOM
HocuTene, OCyLLeCTBNAET CKaHMpPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3aasneHne ns AUIC MoL;

nepegaet 3asaBUTENO Ha NPOBEPKY U NognucaHue;

nocrne noanucaHust CKaHUpyeT nognucaHHoe 3assrneHne 8 AIC MoL;

sarpyxaetr B AVUIC M®L| gokymeHTbl, NpeacTaBreHHble B SMNEKTPOHHOW dopme unm
9NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE A€ENO;

BO3BpaLLaeT nognucaHHoe 3asiBNeHne n opurmHansl GyMaXKHbIX JOKYMEHTOB;

BblJaeT 3adBUTENIO pacnuncky B npueme JOKYMEHTOB.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOSALUM MYHKTOM, BbINOSHAKOTCS
B AeHb obpalleHus 3assButens.

Pesynsratamu BbINONHEHUS aMUHUCTPATUBHbLIX Mpouenyp ABASOTCA: rOTOBOE K OTNpaBke
3asBneHne 1 naketT JOKYMEHTOB.
3.3.1.3. PaboTHnk M®Ll HanpaBnseTr nakeT OOKYMEHTOB, MPUHATBIX OT 3asButena B OpraH B
3NEKTPOHHOM hopMe (B COCTaBE NaKETOB ANEKTPOHHbLIX AEMN) B TEY4EHNE 0gHOro pabovero aHs co
AHA obpalleHus 3asBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbratamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLUEeAyp SABNAOTCA: 3asBNeHe U nakeT
AOKYMEHTOB  (9NeKTpOHHOe [feno), HanpasneHHble B OpraH, nocpegcrtBOM  CUCTEMDI
3NEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. [puem JOKYMEHTOB 4S5 NpefoCTaBNeHNa MyHULUNAnbHOW YCIyrn B 3f1IEKTPOHHOM hopme
yepes EamHbii noptan, PecnybnukaHckuin nopTtan.

3.3.2.1. 3agBsuTtenb Ons nogayv 3asiBNeHus B 3NEKTPOHHOM hopMe BbLIMNOMHAET crnegylowme
JEencTBuS:

BbIMOMHSIET aBTOPU3aLMIO;

OTKpbIBaeT OOPMY 3NIEKTPOHHOIO 3asBMNEHWS;

3anornHseT opMy 3NEKTPOHHOIo 3asiBfieHUs!, BKITOYaKLWY CcBeeHUs, Heobxoamble U
obsa3aTtenbHble ANg NpegocTaBNeHns MyHULMNanbHOW YyCnyru;

nNpuKpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe NN 3reKTPOHHbIe 06pa3bl JOKYMEHTOB
K hopme 3neKTpoHHOro 3asBneHus (Nnpy Heob6xoauMocTK);

noareBepxxgaetr ¢akT O3HaKOMJSIEHMSI W corflacus € YyCrioBUAMM U NOPSOKOM
NpeaocTaBneHns  MyHUUMNAnNbHOW  yCryrm B 3NEKTPOHHOW  ¢bopme  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O corfiacum B oopMe 3rIEKTPOHHOIO 3asiBNEHUS);

nogTeepxxgaet [OCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTaHaBnuBeaet
COOTBETCTBYHIOLLYIO OTMETKY B (POpME 3NEKTPOHHOIO 3asBeHus);

OTNpaBnseT 3anofiHEHHOE ANEKTPOHHOE 3asiBNeHne (HaXknmaeT COOTBETCTBYHOLLYIO KHOMKY
B (hopme 3NEeKTPOHHOro 3asiBNeHus);

9MNEeKTPOHHOE 3asiBNEeHne NognucbiBaeTcs B COOTBETCTBUM C TpeboBaHMsMU nNyHKTa 2.5.5
PernameHrTa;

nony4vaeT yBegomneHme o6 oTnpaBke 3MEKTPOHHOMO 3asBIEHUS.

dopmaTHO-nornyeckasi npoeepka chOpMUPOBAHHOIO 3asiBNIEHUS OCYLLEeCTBAsIETCH nocne
3arornHeHna 3asBuTeneM Kaxxaoro u3 rnonen anekTpoHHon opmbl 3aserieHus. [Npn BbisBNeHUN
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HEKOPPEKTHO 3anofIHEHHOMO NOJIsi ANEKTPOHHON hOpMbl 3asiBNEHUS 3asiBUTENb YBEAOMISIETCS O
XapakTepe BbISIBMEHHON OLMOKM 1 Nopsiake ee yCTpaHeHWst NOCPeacTBOM MHAOPMAaLMOHHOIO
COO0D6LLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHONM hopMe 3asiBMEHUs.

AZMVHUCTPaTUBHbIE NPOLIEAYPbI, YCTaHaBNMBaEMble HACTOSALLMM NMYHKTOM, BbINOSHAOTCS
B AeHb obpalleHus 3asBuUTens.

PesynbraTtamu BbINONHEHUst aAMUHUCTPATMBHBIX NPOLEAYpP SBMAIOTCA: 3NIEKTPOHHOE A€erno,
HanpaeneHHoe B OpraH NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. [Mpuem [OOKYMEHTOB [Ans NpedocTaBfieHUst MyHUUMNArbHOWM YCryru nocpencTsoMm
MobunbHoro npunoxeHnsa «lfocycnyrm Pecnybnukn Tatapctad 2.0» B anekTpoHHOW hopme B
dopmaTte BUAEOKOHEPEHLICBA3MN.

3.3.3.1. 3aaButenb Ans nogayun 3asiBfieHnsi NocpeacTsoM MoBunbHOro npunoxexHns «lrocycnyru
Pecnybnukn TatapctaH 2.0»:

NpoOXoauT  aBTOpM3auuild B CneunanuanpoBaHHOM  nNporpamMHOM  obecneyeHun
nocpenctsom EamHon cuctemsl ngeHtTudumkaumm n ayteHtudukaumm (ECHUA);

WHULMMPYET BMOEO3BOHOK paboTHuky MOL, Begywemy npvem 3asiBeHun 4epes
MHTepenc nporpammHoro obecneyeHmns;
3.3.3.2. PabotHnk MOLL, Beaywmnm npmem 3asBrneHunin:

NoeHTUUUMPYET SIMYHOCTL 3asiBUTESNS

OCHOBbIBasiCb Ha COODOLLEHHbIX 3asiBUTENeM AaHHbIX U BblOpaHHOW ycnyre, 3anofHsaeT
ANEKTPOHHYI (hopMy 3adBMEHNS, a TakKe 3anpallumMBaeT JOKYMEHTbI, Yyka3aHHble B NyHKTe 2.5.1.
PernameHra;

nepefaer 3asBfneHne B Buae danna 3asBuUTeNl0 Ha MpoBepKy W noanucaHve
(noaTBepxaeHue);

nocrne noATBepXaeHust HanpaenseT B VIcnonkom 3asBrneHne n naket JOKYMEHTOB;

NoeHTudukauma NUYHOCTU OCYLLECTBNAETCA MNyTeM CpaBHEHWA nuua 3asBuTens C
doTorpaduen B nacnopre, a Takke BepHbIM OTBETOM Ha KOHTPOSbHbIM Bonpoc. NaeHTudunkauyus
NIMYHOCTM CYMTAETCS yCNeLLHbIM B Clly4ae BEpPHOro OTBETa B MOMEHT Onpoca.

OneKTPOHHas (hopma 3asiBNeHUs COOTBETCTBYET CTPYKType, YCTAHOBMEHHOW Ha nopTane
rocygapCTBEHHbIX Y MYHULMMAMNbHbBIX YCAYT.

Mo  BbIOpaHHOMY  3asiBuTenieM  cnocoby  WMHpOPMMPOBaHUS  CUCTEMOW B
aBTOMAaTM3MPOBAHHOM PEXMME 3asiBUTENIO0 HanpaBnaeTcs yBegoOMIeHe O NpuemMe JOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HAaCTOALLMM MYHKTOM, BbIMOMHSAOTCA B AeHb obpalleHus
3aaBuTens.
3.3.3.3. Pesynsratamn BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, YCTaHOBMAEHHbIX MYHKTOM
3.3.3. aABnAOTCA: 3asBreHne U NakeT JOKYMEHTOB, HanpasreHHble B ICNoskoMm.

3.3.4. PaccmoTtpeHue komnrekta gokymeHToB OpraHom.

3.3.4.1. OcHoBaHMeM Ha4vana BbIMOMHEHMS Aa4MWHUCTPATMBHOM npouenypbl SBNSeTcs
NOCTynfeHne 3asiBfeHMss U WUHbIX [OOKYMEHTOB, HeobxoaumbiX Ans  npefocTaBrieHust
MYHULMNANbHOW YCNYru.

[OMKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMHEHNE
agMWHUCTPATMBHON MNpoLeaypbl SBASAOTCA MO CBOUM yypexaeHusam: HadanbHuk OTtgena no
aenam monogexu n cnopty BepxHeycnoHckoro MyHuumnaneHoro panoHa PT, metoamnct MBY 1O
«LleHTp pononHuTenbHoro obpasoBaHus» BepxHeycrnoHCKoro MyHuuunanbHoro parioHa PT,
pykoBoguTenu obuieobpasoBaTenbHbIX OpraHuM3auuin OpraHu3yrowmMx OTAbIX M 0300pOBrEHME
AeTen B KAHUKYNAPHbIN nepuos.
3.3.4.2. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, B cnyyae obpalleHuns
3aaBuTens c 3assneHnem B OpraH:

onpegensieT npeamet obpalleHus;

yCTaHaBnNuBaeT NIMYHOCTb 3asBUTENS;

NPOBOANT NPOBEPKY NOSTHOMOYMI NULA, NOAAOLLErO AOKYMEHTHI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B NyHKTe 2.5
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PernameHTta, npoBepKy COOTBETCTBUA NpeacTaBreHHbIX [OOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHsaM (Hagnexawiee odOpMIIEHME KOMUN OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NoaYNCTOK, NPUNUCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OrTOBOPEHHbIX UCTNPaBNeHUn);

3anonHsAEeT ANEKTPOHHY0 (POopMy 3asiBNEeHUA B aBTOMATU3MPOBAHHOM MHGOPMAaLMOHHON
cucTeMe, npegHasHa4YeHHOM OS5l OKa3aHUA rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT;

npv NpefoCcTaBrieHUn OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHta Ha BGymaxkHOM
HocuTene, OCyLLeCTBNAET CKaHMpPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacreyartbiBaeT 3asBrneHune;

nepegaet 3asaBUTENO HA NPOBEPKY U NognucaHune;

nocre noanucaHus cKaHMpyeT nognucaHHoe 3asBrneHune;

3arpyxaeT B aBTOMaTU3NPOBAHHYKO MH(POPMAaLIMOHHYIO CUCTEMY, NpeAHa3Ha4YeHHYy ONnd
OKa3aHuUs TroCydapCTBEHHbIX W MYyHUUMNArbHLIX YCNyr [OOKYMEHTbl, npeacTaBrieHHble B
9NEKTPOHHOM POpPME WU ANEKTPOHHblE 06pa3sbl OTCKAHUMPOBAHHLIX LOKYMEHTOB, dOpMUpYET
3NeKTpoHHOoe Aeno;

BO3BpaLLaeT NnoanncaHHoe 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asiBUTENIO;

BblAaeT 3adBUTENO Pacnucky B nppuemMe JOKYMEHTOB.

B cnyyae Hannuus ocHoBaHWM ONdA OTKas3a B npuemMe LOKYMEHTOB JOSPKHOCTHOE Lo,
OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB, yBeAOMMAET 3asBUTENS O HanMyuu npensaTcTBuUn AN
npuemMa 3asBreHnsa 1 Bo3BpallaeT emMy JOKYMEHTbl C OObsACHEHMEM cofepXXaHUSA BbISIBIIEHHbIX
OCHOBaHW Ons OTKa3a B NpuemMe JOKYMEHTOB.
3.3.4.3. [JOmMKHOCTHOE ML, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, Mocfne MOCTynfneHus
AOKYMEHTOB Ha pacCMOTpPeHMeE:

npuceamBaeT 3asiBfieHUKO HOMepP B COOTBETCTBMM C HOMEHKNATypon Aen u cratyc
«lMpoBepka [OKYMEHTOB», 4YTO OTpaxaerca B JNUYHOM KabuHeTe EpamHOoro noprtana,
PecnybnnkaHckoro noprana;

n3yyaet NOCTYNUBLUME JrEKTPOHHbIe Aena, B TOM 4YuUcre MNPUITOXKEHHblEe 3asBUTENEM
AOKYMEHTbI B 3f1IEKTPOHHOM (POPME U INEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

NpoBepseT KOMMMEKTHOCTb, YATAEMOCTb 3MEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepseTr cobniogeHne  ycrioBuh  OENCTBUTENbHOCTU  3NEKTPOHHOW  MOAMUCH,
nocpenctsom obpaweHna Kk EguHomy noprtany (B cnyyae, ecnu 3asBuTenem npeactasBneHbl
9NEKTPOHHbIE [OOKYMEHTbl, MOAMWCAHHbIE YCUNIEHHOW KBanuUUMPOBAHHON 3MNEKTPOHHON
noanuceio).

Mpn  HanuUuuu  OCHOBaHWK, NPeayCMOTPEHHbIX MNyHKTOM 2.7.1  PernameHTa,
NnoaroTaBnMBaeT MNPOEKT pelleHns o6 oTkase B NpuvemMe [OKYMEHTOB, HeobxoouMbiX NS
npegocTaBneHnsa MyHUUUNanbHOW yCryru.

B cnyyae, ecnn B pesynsrate NpoOBEPKN YCUITEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOW
nognucuy BbISIBNEHO HecobntogeHne ycrnoBum ee AeNCTBUTENbHOCTU, NMPOEKT peLleHns ob oTkase
AOIMKEH coaepaTb NyHKTbl ctatbn 11 ®egepanbHoro 3akoHa Ne 63-d3, koTopble NOCNyXunm
OCHOBaHMEM ANSA ero NpUHATUS.

MpoekT peweHna o6 oTkase B NpMeme JOKYMEHTOB, HEOOXOAUMbIX AS1S NpeaoCTaBneHns
MYHULMNANbHOW YCNyru, ¢ ykasaHnemM npu4nH oTkasa (B criydae, ecrnvm oCHOBaHUS And oTkasa B
npueme OOKYMEHTOB, HEOBXOAMMbIX ANS NPefoCTaBneHns MyHUUMNanbHON YCrnyrn, CBsA3aHbl C
HapyLeHMEM YCTaHOBIMEHHbIX TpebOBaHMM K TakMM [OKYMEHTaM, OCHOBaHUsS ANs oTKasa B
npueMe [OOKYMEHTOB [OIKHbl cogepxaTb WH(opMaumio O HaMMEHOBaHUW [JOKYMEHTOB
(nHpopmMaumn, ceefeHun), KOTopble He NpeacTaBrieHbl, cooepXaT HeOoCTOBEpHble U (Mnn)
NpoOTMBOPEYUBbIE CBeAEHUs, OOPMMEHbl C HapYyLEHWEM YCTAHOBMEHHbIX TpeboBaHuin),
HanpaBnseTcsa Ha CcorfacoBaHWe B YCTAHOBIEHHOM nopsigke MNOCPenCTBOM — CUCTEMbI
9NEKTPOHHOIo AOKYMEHTOobopoTa.

CornacoBaHune npoekTa pelleHus ob oTkase B npueme LOKYMEHTOB, HEOOXOANMbIX ASiS
npegocTaBreHns MyHUUUNanbHOW YCIyrn, OCYLLEeCTBISEeTCHA B nopsake, npeaycMoTpeHHOM
nyHkTom 3.5.4. PernameHTa.

B cny4ae oTcyTCcTBMS OCHOBaHUM AN OTKasa B NpYemMe LOKYMEHTOB, NPeayCMOTPEHHbIX
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nyHkToMm 2.7.1 PernameHTta, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, B
TedeHne ogHoro paboyero AHA CO AOHA MOCTYNNEHUSA 3asiBfiEHUs, HanpaBnseT 3asiBUTEN!o,
YyKa3aHHbIM B 3asiBNieHUN Cnocobom, yBeAOMMEHNEe O MOCTYMNNEHUN 3asiBNEeHUs, coaepallee
BXOOALWMN PErNCTPALMOHHBIA HOMEpP 3asiBNEHUSA, OaTy MOofyyYeHus 3asiBfieHusl, NepeyeHb
HauMeHoOBaHWN (hansos, NpeacTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy NosiydeHus pesynsrarta
MYHULMNANbHOW YCAyrn.

3.3.4.4. VicnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.3.4.1, 3.3.4.3 PernameHTa, npn Hann4nu
TEXHNYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMATU4YECKOM PEXMME C UCMNOSb30BaHUEM
aBTOMaTU3MPOBAHHOW  MHMOPMAUMOHHOW CUCTEMbI, MNpedHa3Ha4YeHHOM [Ons  OKasaHus
rocy4apCTBEHHbIX U MyHMLMNANbHbBIX YCIYT.

3.3.4.5. AgMuHUCTpaTMBHbIE npoueaypbl, ycTaHaBnuBaemble nyHkToM 3.3.4 PernameHTa,
BbIMOMHATCA B TeyeHMe OAHOro paboyero [[HS CO AHA MNOCTYNNEeHus 3asiBfieHuMs Ha
paccMoTpeHne.

Pesynbtatammn  BbIMOMHEHUST  AAMWMHUCTPATMBHBIX MpOUedyp SABMASAOTCA:  MPUHATBIA  Ha
paccMOTpeHME KOMMNIIEKT AOKYMEHTOB MMM NPOEKT pelleHna o6 oTkase B npMemMe AOKYMEHTOB,
HeobXxoaMMbIX ANSA NpeaocTaBneHNa MyHULMNANbLHOW YCIyTi.

3.4. HanpaBneHve MexxBefOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByOLIME B NPefoCcTaBNeHm
MYHULMNANbHOW yCryru

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SBNAETCS nonyvYeHne
AOIMKHOCTHBIM NNUOM (PaBOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbINOMHEHWE aAMWHUCTPAaTUBHOWN
npouenypbl, OT LOMMKHOCTHOro nuua (paboTHWMKa), OTBETCTBEHHOrO 3a MpUeM [OOKYMEHTOB,
NPUHATBIX OT 3aABUTENSA JOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMHEHNE

agMWHUCTPATMBHOW Mpoueaypbl, MO CBOUM YyuypexaeHusMm: HadanbHuk OTtaena no genam
Mornogexu u cnopty BepxHeycnoHckoro mMyHuuunaneHoro pawoHa PT, metoguct MBY [O
«UeHTp pononHutenbHoro obpasoBaHus» BepxHeycnoHCKoro MyHuuunanbHoro pavioHa PT,
pykoBoguTenu obuieobpasoBaTenbHbIX OpraHu3auun OpraHu3ylowmx OTAbIX U 0340POBIEHUE
AeTeun B KAHUKYNAPHbIN nepunos.
3.4.2. [1O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfeHWe MeXBeOOMCTBEHHbIX 3anpocoB,
dhopmMupyeT U HanpaeBnseT B ANIEKTPOHHON (boOpMe NocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOMO
3NEKTPOHHOIro B3aMMOAENCTBUA (NPU  OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
crnocobamu) 3anpochbl 0 NpeaoCcTaBneHnn JOKYMEHTOB 1 CBEAEHUIN, NPeayCMOTPEHHbIX MYHKTOM
2.6.1 agMMHUCTPaTUBHOIO perfamMmeHTa.

AOMUHUCTPaTUBHBIE NPoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOHAOTCA
B A€Hb NPUHATUS 3asBNEHUS HA PACCMOTPEHME.

Pesynbratamun BbINONIHEHNA agMUHUCTPATUBHBIX NPOLEeayp ABMSKTCA: HanpaBneHHbIe B

opraHbl Bnactu n (Mnun) NnoABeAOMCTBEHHbIE OpraHam BnacTu opraHuM3aunm 3anpochl.
3.4.3. Cneunanuctbl NOCTaBLUMKOB AaHHbIX HAa OCHOBaHUW 3arpocoB, MOCTYNUBLUUX 4epe3
cuctemy MEXBEeLOMCTBEHHOIO 3NEKTPOHHOrO B3anMOLENCTBUSA, npegocTaBnstoT
3anpalwumBaemMble AOKYMEHTbl (MHOPMAaLMIO) UK HanpaensawT yBeooMMeHna o6 oTCyTCTBUM
AOKYMeHTa 1 (Mnun) nHdopmarmm, HeobxoanmbIX AN NPegoCTaBNeHNS MyHULMNANbLHON YCyri
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHaBMBaEMblE HACTOSALUM MYHKTOM, BbINOSHAOTCSA
B TeyeHue NATU OHEeW CO [OHA MOCTYMMEeHUs MeXBEOOMCTBEHHOro 3anpoca B OpraH wunu
opraHu3aumio, NpeaocTaBnsowmMe JOKYMEHT U MHPOPMaLNIO, eCNN UHbIE CPOKU MOLIOTOBKU U
HanpaBneHus oTBeTa Ha MeXBEJOMCTBEHHbIA 3arnpoC He YCTaHOBMNEeHbl deaeparnbHbIMU
3aKkoHamu, npaBoBbIMM akTamu [lpasutensctBa Poccunckon dPepepauumnm M NPUHATLIMUA B
COOTBETCTBUM C dheaeparnbHbIMM 3aKOHAaMW HOPMAaTMBHbIMW NPaBOBbIMM akTamu Pecnybnvku
TaTtapcTaH.

Pesynsratamn BbINOMHEHUA aOMWHUCTPATMBHLIX Mpoueayp SBNAKTCA: OOKYMEHTbI
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(cBegeHusn), HeobxogmMMble ANA NpefoCTaBnNeHNa MyHMLMNanbHOW ycnyrn, nnbo yBegomneHve

o6 oOTkase, HanpasfeHHble [OO/MKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a HarnpasneHue

MeXBeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE NnL0, OTBETCTBEHHOE 3a HanpaBSieHNe MeXBEeLOMCTBEHHbIX 3anpoCoB:
nonyyaet 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOMO  3SIEKTPOHHOrO

B3aMMOJeNCTBUS AOKYMEHTbI (CBeAeHNs ), Heobxoanmble Ans NnpeaocTaBneHms MyHULMNansHoNn

ycnyru, nnbo ysegomneHune ob otkase npu oTCyTCTBUM JOKYMEHTA U (Mnn) nHopMaumnm;

npu HanuMyumM OCHOBAHWW, MPEenYyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NoAroTaBNMBaET NPOEKT pelleHns 06 oTKkase B Npueme AOKYMEHTOB, HEOBXOaNUMbIX
ANA NpefocTaBneHs MyHULMNAansHOW YCNyru.

MpoekT pelweHnsa ob oTkase B Npueme AOKYMEHTOB, HEOOXOAMMbIX NS NpefoCTaBneHns
MYHULMNANbHON YCNyru, ¢ ykadaHnem rnpuynH otkasa (B criydyae, ecnm oCHOBaHWUA AN1s OTKasa B
npueme OOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBneHns MyHUUMNanbHON YCryrn, CBsA3aHbl C
HapyleHWEM YCTaHOBMEHHbIX TPebOBaHWM K TakuM [AOKYMEHTaM, OCHOBaHWSA ANnd OTkasa B
npueMe [OOKYMEHTOB [OIKHbl cogepxaTb WH(popMaumio O HaMMEHOBaHUW [JOKYMEHTOB
(MHbopmaumn, ceegeHu), KOTopble He MNpeacTaBreHbl, cooepXaT HeOoCTOBEpHblIe U (M)
NpPoOTUBOpPEYUBbIE CBeAeHUsl, OOPMIEHbI C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnsieTca Ha corfacoBaHWe B YCTAHOBMEHHOM MOpsiAKe MOCPEeACTBOM  CUCTEMDI
3ANEeKTPOHHOro OKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHus ob oTkase B Npueme LOKYMEHTOB, HEOOXOANMbIX ANis
npegocTaBneHns MyHUUUNanbHOM YCRyri, OCYLLeCTBRSIeTCS B MOpsake, npegycMOTPEHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATUBHBIE NPOLEAYPbI, yCTaHABNMBAEMble HAaCTOSLLMM MYHKTOM, BbINOHATCS
B A€Hb NONyyYeHnsa cBeAeHU No MeXBeJOMCTBEHHbIM 3anpocam.

Pesynbtatamn  BbINOMHEHUST A4MWHUCTPATMBHBLIX MpoUeayp SBMSKOTCA: AOKYMEHTbI
(cBeaeHus), Heobxoanmble ONA NPefOoCTaBNEHNA MYHULMNANBHON YCyri, NPOEKT peLlueHnsa ob
OTKase B npuemMe AO0KYMEHTOB, HeobXxoauMbIX ANs NpeaoCcTaBneHns MyHUUMNansHOW YCnyri.
3.4.5. WcnonHeHue npouenyp, YykasaHHblXx B nyHkTax 3.4.2, 3.4.4 agMMHUCTPaATUBHOIO
pernameHTa, Npu HanMynum TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBSIETCA B aBTOMaTU4YECKOM
pexmmMe C  WCMOMb30BaHMEM  aBTOMATU3NPOBAHHOW WHOPMALMNOHHON  CUCTEMBI,
npegHa3Ha4YeHHOW Onsi OKas3aHUs roCcyapCTBEHHbIX M MYHUUMNANbHLIX YCIyr, B TOM 4YucCrie C
MOMEHTa perncTpauumn 3asaBrieHns B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcnmManbHbIN CPOK BbINOSTHEHUS agMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B MyHKTE
3.4 agMUHUCTPaTUBHOIO pernamMeHTa, CocTaBnseT NaATb paboymx gHewn.

3.5. MopgroToBka pesynsrata MyHUUMNaNbLHON ycryru

3.5.1. OcHoBaHMEeM Ha4ana BbINOMIHEHUS A4MWHUCTPATMBHOM Mpouedypbl  SBNsSeTcs
NoCTynneHne OT OOSMKHOCTHOrO Ivua, OTBETCTBEHHOro 3a HarnpasreHne MeXBeOOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBeAeHWn), HeobxoouMMbiX ONA NpefocTaBreHUs MyHULMnarbHOW
ycrnyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE agMWUHUCTPATMBHOM NpoLeaypb!
Mo CBOMM yypexaeHuam: HadanbHuk OTgena no genam Monogexu u cnopty BepxHeycrnoHcKkoro
MyHuumnaneHoro pavioHa PT, metoguct MBY OO «LleHTp gononHuTenbHoro obpasoBaHusA»
BepxHeycnoHckoro MyHuumMnanbHoro pawnoHa PT, pykoBoautenn o6weobpasoBaTenbHbIX
opraHu3aumin, opraHn3yrLmnX OTAbIX U 0300POBIIEHME AETEN B KAHUKYNAPHbIA NepUos.
3.5.2. [ormxHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY pesyrnbrata npenocTaBrneHus
MYHULMNANbHOW YCAYru:

paccmatpmBaeT  C(OOPMMPOBAHHbBIA  KOMMMEKT  OOKYMEHTOB, Heobxooumbix Ang
npegocTaBneHnsa MyHUUUNanbHOW yCnyru;

Nnpwv BbISBIIEHUN OCHOBaHUM AONS OTKa3a B NpegocTaBreHun MyHUUMNanbHOW YCnyru,
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YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perriaMmeHTa, NOAroTaBnMBaeT NPOEKT peLLeHns
006 oTKase B NpeaocTaBneHum MyHUUUnansHOM yenyru;

B Clyyae OTCYTCTBUSA OCHOBaHUW 4515 OTKasa B NpefocTaBneHny MyHULmMnansHOW yCryru,
NpeayCMOTPEHHbIX NYHKTOM 2.8.2 afMWHUCTPATMBHOIO perfiaMmeHTa, No UToram pacCcMOTPEHUS
AOKYMEHTOB, HeOoOXOoauMMbIX OMfs NpegoCTaBNeHns MyHMUMManbHOW YCNyru, nogrotaBnuBaeT
NPOEKT pesynbrata NnpeaocTaBneHns MyHUUMNansLHOM yCryrm B COOTBETCTBUMU C NOAMYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpasnseT NoAroTOBMEHHbIN MPOEKT pesynsTaTa MpefoCTaBnNeHns MyHUuunanbHOm
yCNnyru Ha corracoBaHve B YCTaHOBIIEHHOM MOpsiAKe MOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMBaeMble HAaCTOALMUM MYHKTOM, BbINOSHAIOTCA
B A€Hb NOCTYNNEeHNss AOKYMEHTOB.

Pesynsratamun BbINOMTHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSIOTCA: NPOEKT peLleHus

06 oTKase B npegocTaBNeHUN MYHULMNANbHOW YCNyru, NPOEKT pelleHus O npefocTaBrneHumn
MYHULMNANbHOW YCRyru.
3.5.3. CornacoBaHue n nognucaHwe npoekTa pesynbrata NPeaocTaBfeHUst MyHUMUMNAnNbHOM
ycnyru (ganee — npoekTbl [AOKYMEHTOB) OCYLIECTBMASETCA pyKOBOAMUTENEM CTPYKTYPHOrO
nogpasgerneHunsi, OTBETCTBEHHOrO 3a NOArOTOBKY pesynbrata  MyHUMUMNanbHOW  YCryru,
3amectutenem Pykosoautensa Vicnonkoma, PykosoauTtenem Mcnonkoma.

[MoaroToBreHHbIE NPOEKTbl OOKYMEHTOB, UMEKLWMe 3aMeyaHusd, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnsraTa MyHuuunansHow ycnyru. llocne
YCTPaHEHUs1 3aMeYaHU NPOeKTbl JOKYMEHTOB MOBTOPHO MNepedarTcs ANd COorfacoBaHUsa w
nognucaHus.

PykoBoantenb Wcnonkoma npu pacCMOTPEHUW MPOEKTOB [JOKYMEHTOB npoBepsieT
cobrogeHe agMUHUCTPATUBHOINO pernamMeHTa LOSPKHOCTHbIMU nuuamu Micnonkoma B 4Yactu
CPOKOB BbIMOSTHEHUA AAMWHUCTPATMBHBIX Npouenyp, MX MNocrnefoBaTeribHOCTU M MOSTHOTHI,
Hanu4ns corracoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cucTeMe 3r1eKTPOHHOIo
AOKyMeHToobopoTa.

B cnyyae BbISIBEHUST HapyWEHUW B 4YacTU CPOKOB BbINOSIHEHWUS agMUHUCTPATUBHbLIX
npoueayp, WX nocrnegoBaTenbHOCTM WM MONHOThl PykoBoguTene Mcnonkoma wHUUmnnpyet
npuBreYeHne K OTBETCTBEHHOCTU NUL, ONYCTMBLUMX HAapPYLLEHUS, B COOTBETCTBUM C MYHKTOM 4.3
a4MWHUCTPATMBHOIO perfaMmeHTa.

AOMWHUCTpATUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOALWMUM MYHKTOM, BbINOSTHAKOTCS
B Te4YeHne ogHoro paboyero gHs.

Pesynstatamn BbINOMHEHWUS aAMWHUCTPATUMBHBLIX Mpoueadyp SBNAKTCA: peweHne o6

oTKase B MNpuvemMe [OKYMEHTOB HeoOXoAUMbIX AN NpegoCcTaBfeHns MyHUUMNanbHOW YCRyru,
pelweHre ob oTkase B NpefoCTaBlieHUn MyHULMNAnNbHOW yCrnyru, pelweHne o npegocrasneHnm
MYHULMNANbHOW YCNYru.
3.5.4. VcnonHeHve npouenyp, YykasaHHbIX B nyHktax 3.5.2, 3.5.3. agAMWHUCTPATUBHOIO
pernameHTa, NpyM HanMyunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBSETCA B aBTOMAaTMYECKOM
pexume C  MCMOMb30BaHMEM  aBTOMaTU3UMPOBAHHOMW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ONs OKa3aHWA rocy4apCTBEHHbBIX U MyHUUMMNANbHbBIX YCIYT.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHaBIMBaEMbIE HACTOSALUM MYHKTOM, BbINOSHAKOTCSA
B TeYeHune ogHoro paboyero aHs.

3.6. Bbligaya (HanpaBneHve) 3asiBATENIO pesynbrata MyHMUMnanbHON yeryri

3.6.1. OcHoBaHMeM Ha4varna BbINOMHEeHUS aAMUHUCTPATMBHON NpoLueaypbl ABMSETCS nonydYeHne
AOMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMWHUCTPATUBHOW NpoLueaypbl,
[AOKYMEHTa, NoATBEPKAAKLLEro NPpeaocTaBneHne MyHULMNAanbHOW YCryri.

[OMXHOCTHBIM NULIOM, OTBETCTBEHHBIM 3a BbIMNOMHEHWE aAMUHUCTPATMBHOW NpoLueaypbl
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Mo CBOUM yypexaeHuaMm: HadansHuk OTaena no gernam monogexu u cnopty BepxHeycnoHckoro
MyHuumnaneHoro pavioHa PT, metoguct MBY OO «LleHTp gononHuTtenbHoro obpasoBaHUsA»
BepxHeycnoHckoro MyHuumnanbHoro pawvioHa PT, pykoBoautenn obweobpasoBaTenbHbiX
opraHvusauuin, opraHn3yLnNX OTAbIX 1 O300POBNEHNE AeTel B KAHUKYNSPHbLIN nepuoa.

3.6.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasreHue) JOKYMEHTOB:
obecrneuvMBaeT peructpauuMio U BHECEHWe CBedeHUW O pesynbrate npegocTaBneHus
MYHALUMMNANbHOW Yycnyrm B MOACUCTEMY BedeHUs [OKyMeHTauuum aBTOMaTu3MpoBaHHOM
WHOPMALMOHHON  CUCTEMbI, NpeAHasHa4YeHHOM AN OKas3aHus rocygapCTBEHHbIX WU
MYHULMNAMNbHbIX YCAyr U (Unn) MHAPOPMALMOHHYIO cucTeMy obecnedeHns rpagoCTpoUTerNbHOM
AEeATErNbHOCTY;

n3BellaeT 3asBuTensa (ero npeacraBuTensi) cnocoboMm, ykasaHHbIM B 3asdBneHun, O
pesynsraTe NnpeocTaBneHuss MyHUUMNanbHON YCyru n 0 BO3MOXHOCTU NOMyYeHus pesynbrata
npegocTasneHna MyHuumnansHon ycnyrm B Oprade nnu 8 MOL.

NcnonHeHne npouenyp Npyv HanuUuMm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBISeTCA B
aBTOMaTM4YECKOM peXuMMe C WCMoNnb30oBaHWEM aBTOMaTU3MpPOBaHHOW  WHMOPMaLUMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHON A5 OKa3aHWA rocyAapCTBEHHbIX U MyHULMNANbHBIX YCHYT.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOSALMUM MYHKTOM, BbINOSHAIOTCSA
B TeyeHMe ofHoro pabodvero OHA CO [OHA nognucaHus [OOKyMeHTa, MNOATBepXXaaroLero
npegocraeneHe (oTka3 B MpPefoCTaBNeHun) MyHUUMnanbHOW yCryrn, YnorHOMOYEHHbIM
AOIMKHOCTHbIM Nnuom OpraHa (OpraHom).

Pesynstatammn  BbINONMHEHUA agMUHUCTPATUBHBIX MNpouedyp SABMSKTCA: pasMelleHune
CBeOJeHUNn O pesynbraTe MPegoCTaBfeHns MyHUMUMNanbHOW ycnyrm B  MHEOPMAaLMOHHBIX
cucTemax, Uu3BelleHue 3afBuTens (ero npeacraBuTens) O pesynbrate npegoctaBeHns
MYHULMNANeHOW YCNyru n cnocobax ero nonyyYyeHus.

3.6.3. Nopsaok Bblaauu (HanpaeneHus) pesynsrata NpeaocTaBneHns MyHULUNansHoON YCryru:
3.6.3.1. Npwn obpaLLeHnmn 3aaBnTenNs 3a pesynstatoMm MyHuumnansHon yenyrm B MOL, paboTHUK
ML BbigaeT 3asgBuTenNto pesynsrat MyHuumnansHom yenyru. Mo TpebosaHuio 3aaBuUTenst BMecTe
C O9K3eMNSIAPOM 3INEKTPOHHOro [OKYMeHTa Ha OymMaxHOM HocuTene emy MOXeT ObiTb
npeaocTaBreH 3K3eMnnsp ANEeKTPOHHOIo JOKYMEHTa nyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb.

AOMUHUCTPaATUBHbIE npoueaypsl, yCTaHaBnuBaeMmble HacToALLMM MYyHKTOM,
OCYLLIECTBIAIOTCA B MOPSAKEe O4YepedHOCTW, B [OeHb npubbiTUs 3asaBuTENd B CPOKMW,
YCTaHOBINEHHbIE pernameHTomMm pabotel MOLL.

Pesynsratamun BbINONHEHUS aAMUHUCTPATUBHBIX NMpouenyp SBNATCA: domkcaums dakTa
Bbl4ayu pesynbsrarta npeaocTaBneHns MyHuumnansHon yenyrn 8 AIC MOLL.
3.6.3.2. lpu obpalleHnn 3aaBuUTenNsa 3a pesynsTatoM MyHUUMNanbHOW ycryrn Yepe3 EanHbIn
noptan, PecnybnukaHckuin noptan 3asBUTENIO B JINYHbIA KABUMHET aBTOMaTUYECKM HanpaBnseTcs
3NEKTPOHHbLIN 00pa3 AOKYMEHTa, SABMAIOLWErocs pesynsratoMm NpeocTaBneHnss MyHUUmnanbHoOn
ycrnyru,  nognucaHHbli  YCUIEHHOM  KBanNnMOUUMPOBAHHOW  SNEKTPOHHOWM  MOAMNUCHIO
YNONMHOMOYEHHOro AOMMKHOCTHOro nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaTUBHBIE NPoLEeaypbl, yCTaHABNMBAEMble HACTOSALLMM MYHKTOM, BbINOHATCA
B J€Hb noanucaHnsa JOKyMeHTa, NOATBepXaatoLLero npegocrasrneHne (0Tkas B pefoCcTaBneHnn)
MYHULMNANbHON YCNYru, YNOTHOMOYEHHbBIM OOMKHOCTHBLIM oM KMcnonkoma (Mcnonkomom).

Pesynstatammn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABASKTCA: HanpasneHue
(npepoctaBneHne) c¢ wucnonb3oBaHMeM EpaunHoro noptana, PecnybnukaHckoro noprana
3aaBUTENO0 OOKYMEHTa, NOATBEPXAalLwwero npeaocTaBneHMe MyHuumnanbHOW ycnyrn (B TOM
yucne oTkas B NpefoCTaBNeHUn MyHULUNANbHOW yCryri).
3.6.3.3. lpu obpaweHnn 3asBuTens 3a pesynsratoM MyHUUMNanbHOW ycnyru B Mcrnonkowm,
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAady (HanpaBneHue) AOKYMEHTOB, BblAET 3asiBUTENIO
pe3ynstaT MyHuuMnaneHon ycnyrn. Mo TpeboBaHWio 3asiBUTENS BMECTE C 3K3EMMNNIAPOM
SMNEKTPOHHOIo AOKYMEHTa Ha ByMaxXHOM HocuTene eMy MOXET ObiTb MpegocTaBrieH 3K3eMnnsap
3NEKTPOHHOIo AOKYMEHTa NnyTeM ero 3anncu Ha CbEMHbIN HOCUTENb.

A,D,MI/IHVICTpaTI/IBHbIe npouenypsl, yCTaHaBJ1MBaeMble HacTo4awnm MYHKTOM,
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OCYLLECTBMAKTCA B MOpsidke O4YepegHoCTM, B [AeHb NpubbITMS 3asiBUTENss B CPOKM,
yCTaHOBIeHHble MpaBunammn BHyTPEHHEro TpyaoBoro pacnopsigka Mcnonkoma.

Pe3ynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp sBnstoTcs: dukcaums dakta
BblJauu pesynbrata npeaoCTaBneHuss MyHUMUMNanbHOM ycryru B aBTOMaTU3MPOBAHHOW
MH(OPMALMOHHON  cUCTeMe, NpedHa3HaAYeHHOW AN OKasaHUsi  FoCyOQapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHne TEXHUYECKMX OLLINBOK

3.7.1. B cny4yae oBGHapyXeHUs1 TEXHUYECKON OLWNOKN B JOKYMEHTE, ABMSIOLLEMCS pe3ynbsratoM
MYHULMNAanNbHOW yCnyru, 3assuTerib HanpasnseTt B icnonkom:

3asBreHMe o6 mcnpaBneHun TeXHUYeckon owmnbkn (npunoxeHne Ne 5 k HacToswemy
PernameHry);

AOKYMEHT, BblAaHHbIN 3adBUTENI0 Kak pesynbraT MyHUMUMNanbHOW YCMyrin, B KOTOPOM
COAEPXKNUTCA TEXHMYECKas OLMOKa;

AOKYMEHTbI, UMetoLLne 1opUANYECKYIO CUMY, CBUAETENLCTBYIOLLME O HANUYNN TEXHNYECKOM
oLInBKuN.

3asBneHune o6 ncnpasrneHnn TEXHMYECKON OLUMOKM B CBEAEHNAX, YKa3aHHbIX B JOKYMEHTE,
ABNAIOLWEMCS pe3ynbraToM MyHUUMNansHOW ycnyru, nogaetcs 3asisutenemM (YnorHOMOYEHHbIM
npeacTaBuTenieM) MoYTOBbIM OTNpaBrneHneM (B TOM YUCHEe C UCNONb30BaAHWEM 3NEKTPOHHOM
noythl), Mo Yyepes EanHbIn nopTan, PecnybnukaHckuin noptan unv MoLL.

3.7.2. [JOormKHOCTHOE nuLOo, OTBETCTBEHHOE 3a MNpPUeM [OKYMEHTOB, OCYLLUECTBAHAET Mpuem
3asBreHnst 06 ncnpaBneHnn TEXHUYECKON OLLMOKK, PpErMCTPUPYET 3adBreHne C NPUIOXKEHHbIMU
AOKYMeHTamMun 1 nepegaeT ux AOMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOSALUM MYHKTOM, BbINOSTHAKTCS
B TedeHue ofHoro paboyero AHA € AaTbl perucTpaumm 3asiBfeHus.

Pesynsratamn BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBAAKTCA: MNPUHATOE U

3aperncTpupoBaHHOe 3asiBfieHWe, HanpaeBfneHHOe Ha pacCMOTPEHME [LOIDKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
3.7.3. [OmMKHOCTHOE InMUO, OTBETCTBEHHOE 3a 006paboTKy [OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTblI M B UENAX BHECEHUA WCNpaBfieHUA B [OOKYMEHT, SBSKOWMIACA pesyribraTtom
npeaocTaBneHms MyHULMNAnbHOW YCNyrk, OCYLLECTBASeT npoueaypbl, NpeayCMOTPEHHbIe
nyHkToM 3.5 PernameHTa, v BbldaeT UCNpPaBreHHbIN JOKYMEHT 3asaBuTento (YnosIHOMOYEHHOMY
nNpeacTaBuUTENio) JNIMYHO MO4 pPOCAUCb C  U3bATMEM Y  3aaBuTensd  (YNONHOMOYEHHOro
npegcraBuTensl) opurMHana AOKYMeHTa, B KOTOPOM COOEPXMUTCHA TexHuveckas owmbka, unu
HanpaenseT B agpec 3asBUTENS MNOYTOBbLIM OTNpasrneHnemM (NocpeacTBOM AfIEKTPOHHOM NOYTbI)
NMMCbMO O BO3MOXHOCTWU MOMyYeHUs OOKYMeHTa npu npegocTtasneHun B OpraH opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCHA TeXHMYecKkas oLmbka.

AOMUHUCTpaTUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HACTOSALUM MYHKTOM, BbINOSTHAKOTCS
B TeyeHune AByX paboumx gHen nocrne obHapy>KeHUS TEXHUYECKOW OLMOKM U NOnyyYeHusa ot
noboro 3anHTepeCcoBaHHOrO Nmua 3asBneHns 0 AonyLeHHON owmnbke.

Pesynstatamn BbINOMHEHUS  aAAMWUHUCTPATMBHBLIX Npoueadyp SBMSKTCHA:  BblOaHHbIN
(HanpaBneHHbIN) 3asiBUTENIO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPEeAoCTaBNEHMEM MYHULMNANBHOW YCryru

4.1. MNopanok OCYLUECTBMNEHUS TEKYLLEero KOHTPOns 3a CcoOnogeHMeM U UCTONHEHMEM
OTBETCTBEHHbIMU [OIMKHOCTHBIMM NULAMWU MONOXeHUA PernameHtTa M MHbIX HOPMaTMBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaLWMUX TPeOOBaHUS K NPeaoCTaBNeHNI0 MyHULMNANbHON yCryru, a
Takke NPUHATUEM UMW PELLEHNI
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KoHTporb 3a NOMHOTOM 1 KAa4eCTBOM NpefoCTaBNeHns MyHULMNansHOW yCnyru BKo4vaeT
B cebsA BbISBNEHWE W YCTpaHEeHWe HapylleHUMn npaB 3asBuTenen, npoBedeHue MpPOBEPOK
cobnogeHns npouenyp npegocTaBnNeHNa MyHMUMMANbHOW YCNyrn, MOLMOTOBKY PELUEeHWA Ha
aencteus (6e3gencTBmne) AOMKHOCTHBIX ML, OpraHa MECTHOIO CaMoyrnpaBrieHus.

dopmamn KOHTpoONsA 3a CcoOMAEHMEM UCMONHEHUA aAMUHUCTPATUBHBLIX nNpoueayp
ABNAOTCS:

1) npoBepka U1  corracoBaHue MNPOEKTOB  [AOKYMEHTOB NO  NpegocTaBreHuto
MYHULMNANbHOW YCNyru;

2) NnpoBOAUMbIE B YCTAHOBNEHHOM NOpsAKe NPOBEPKM BedeHNa Aenonpon3BoaCcTBa;

3) NnpoBedeHne B YCTaHOBIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK CcobnoaeHus
npouenyp NpegoctasrieHnUss MyHULMNanbHON YCIyri.

B uenax TekyLero KOHTPOs UCMNOMb3yHTCA CBEAEHUSA, UMEIOLLMECS B SNeKTPOHHON base
AaHHbIX, Cny>xebHas KoppecnoHAEHUMS, YCTHas U NMCbMEHHas MHAPOPMaUns OMMKHOCTHBIX NNL,
OCYLLECTBMAIOWNX  BbINOMHEHWE  aAMUHUCTPATUBHbLIX  MNpoueayp,  XKypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne ceegeHus.

[ns ocyLlecTBNeHNA KOHTPOSiS 3a COBepLUeHWEM [OeWUCTBUA Mpu npenocTtaBneHnmn
MYHULMNANbHOM  YCAYrM U MNPUHATUM  pPEeLleHUn  PYyKOBOAUTEND OpraHa  MeCTHOro
camoynpasneHns NpeacTaBnsaloTCa CnpaBku O pesyrnbraTax NpefoCcTaBfeHns MyHUUMnanbHOM
ycrnyru.

O cny4asx M npuynHax HapylleHUs CPOKOB, MNOCMeAoBaTeNbHOCTM U codepXKaHus
alMUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE Nuua HeMeaneHHO MHAOPMUPYIOT pyKoBOAUTESS
opraHa, NpefoCTaBnsoLEro MyHULMNANbHYIO YCNyry, a Takke NnpeanpyHUMatoT CPOYHbIE MepbI
No YCTPaHEHWUIO HapyLLUEHUN.

Tekylwnn KOHTpPOSb 3a cobniogeHMem nocnenoBaTeNbHOCTM OEWNCTBUN, onpeneneHHbIX
aAMUHUCTPATUBHBIMX  MpoueaypamMu  NO  NPeaoCTaBfeHUto  MyHUUMManbHOW  YCryru,
OCYLLIECTBISieTCA 3aMmecTuTenem pykosogutens cnonHmtensHoro kommteta BepxHeycnoHcKoro
MYHULMNAnNbHOro panoHa Nno coumnaribHO-KySbTYPHbBIM , OTBETCTBEHHbBIM 3a OpraHn3auunio paboTsl
No MpefoCTaBfEeHUI0 MYHUUMMANbHOW YCMyrK, HayanbHWKOM OTAena, OCyLeCTBRASoLWero
opraHu3saumio paboTbl MO NPeaoCcTaBeHNo MyHULUNANbHOM YCAyri.

lMepeveHb AOMKHOCTHBIX ML, OCYLLECTBASIOWMNX TEKYLLUMIA KOHTPOMb, yCTaHaBNMBaEeTCA
NONOXEHUSMU O CTPYKTYPHbIX MOApasdeneHusx opraHa MeCTHOro camMoynpaBfieHus u
AOIMKHOCTHBIMU pernameHTamu.

4.2. MNMopsinok 1 NepMoOANYHOCTb OCYLLECTBEHNS NNAHOBbLIX U BHEMSAHOBbLIX NMPOBEPOK MOSHOThI
1 KayecTBa NPeAoCTaBNeHNst MyHULMNANbHOWM YCIyr, B TOM YMcne NopsiAok U popmbl KOHTPOS
3a MOSIHOTOM W Ka4ecTBOM NpeaoCcTaBeHnst MyHUUMNanbHOM ycnyru

KoHTponbHble npoBepku MOryT ObiTb MNMAHOBbIMU (OCYLLECTBMSATLCA HA OCHOBAHUM
nonyrodoBbIX MMM TOAOBbLIX MNNaHOB paboTbl oOpraHa MEeCTHOro CaMoynpaBneHusl) u
BHennaHosbIMW. Mpy NpoBeaeHNn NPoOBEPOK MOryT paccMaTpMBaTLCSA BCE BOMPOCHI, CBA3aHHbIE
C NpefocTaBneHneM MyHUUMNanbHOW ycnyrn (KOMMEeKCHbIe MPOBEPKU), UM NO KOHKPETHOMY
obpalleHunto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnsoLWero MyHUUMNanbHy yCryry,
3a peweHna n gencteusa (6esgenctene), NpuMHMMaemble (OCYLLECTBMNSIEMble) UMW B Xoae
npeaocTaBreHns MyHULMNAansHOW yCnyru

Mo pesynbratam npoBedeHHbIX MPOBEPOK B Clyyae BbISBMNEHUS HapylleHurh npas
3asiBUTENEN BWHOBHbIE §MUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaternbcTBoM Poccuinckon denepaumu.

PykoBoguTenb opraHa MEeCTHOMO CaMoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHNN.
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PykoBoauTtenb (3aMecTuTernb pykoBoAUTENs) CTPYKTYPHOro rogpasgeneHns opraHa
MECTHOro CaMmoynpaBrneHuUsi HecCceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU  (Mnun)
HeHagnexallee BbIMNONHEeHWe agMUHUCTPATMBHbBIX AEWCTBUW, YyKa3aHHblX B pasgene 3
Pernamenra.

[OMKHOCTHbIE NMLUa W WHble MyHUUMNanbHble CRyXalue 3a pelleHus u OencTBus
(6e3pencTteune), npMHMMaeMble (OCYLLECTBASIEMbIE) B XOAE NPenoCTaBneHna MyHULMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNonoxeHuns, xapaktepuayrowme TpeboBaHMa K nopsaky uM  ¢dopMam  KOHTpons 3a
npegocTaBrneHneM MyHULMNAnbHOM YCIyrn, B TOM YNCE CO CTOPOHbI rpaxaaH, ux oobegnHeHumn
N opraHusaummn

KoHTponb 3a npeaocTaBneHMeM MyHUUMNAnbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
oObeANHEHU U OpraHu3auun, OCYLLECTBISeTCA MNoCpPeacTBOM OTKPbITOCTU OeATENbHOCTH
opraHa MecTHOro caMoynpasfieHUs Npyu NPeAoCTaBNEHNM MyHULMNANBHOW YCRYrn, NOMyYeHus
NOJSTHON, aKTyanbHOW M OCTOBEPHOW MHAOPMaLIMK O NOpSALKe NpeaocTaBneHnss MyHULUNanbsHON
ycryrm 1 BO3MOXHOCTM JocyaebHoro paccmoTpeHus obpaiseHunn (kanob) B npouecce
npeaocTaBneHns MyHUUUNAanNsHOM YCyru.

5. locynebHbin (BHecyoebHbIN) NopsiAoK obGxanoBaHusa peleHun n genctenin (6esgencrams)
opraHa, npegocTaBNALWEro MYHUMUMNANbHYK — YCNyry, MHOroyHKUMOHANbHOrO LeHTpa
npegocTaBneHNs rocyaapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr, OpraHn3auun, yKkasaHHbIX B YacTu
1.1 ctatbun 16 ®egepanbHoro 3akoHa Ne210-d3, a Takke Ux JOIMKHOCTHbIX L, MYHULMNANbHbIX
cnyxawumx, paboTHMKOB

5.1. 3aaButenn nmeroT NpaBo Ha obxanoBaHwe B AOCYAEOHOM MOpsiAKE peLUEeHnn U OeNCTBUN
(6espmencTeus) opraHa, NpegocTaBnslOWLEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOro nivua
opraHa, NpefoCTaBMsAOWEro MyHUUMNANbHYIO  YCNyry, MYHALMNANbHOrMO  Cryallero,
pyKoBOOUTENS OpraHa, NpeaoCTaBnsWero MyHUUMNanbHy ycnyry, MHOrOMYHKLMOHANbLHOMO
LUeHTpa, paboTHUKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHusaumi, NpegyCMOoTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asaBuTenb MOXeT 0bpaTuTbCs ¢ Xkanobown, B TOM YMCHE B CreayoLmX cryvasx:

1) HapyLeHne cpoka permctpauumn 3anpoca o npeaocTaBneHnm MyHULMNansHOM yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBneHus MyHuumMnanbHoOW ycryrn. B ykaszaHHOM criyvyae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asdBUTENEM peLleHun U aencteui (6e3nencreus)
MHOFOOYHKUMOHANbLHOIO LeHTpa, paboTHMKa MHOrOMYHKUMOHANBbHOMO LIEHTpa BO3MOXHO B
cny4yae, €Crnvm Ha MHOroYHKLMOHAanNbHbIA LEHTP, peleHns n gencrems (6e3gencTemne) KOToporo
oOXanyTcd, BO3NOXeHa (PyHKUMS MO NpedoCTaBieHMI0 COOTBETCTBYHOLLMX MYHUUMNANbHbIX
ycnyr B nofiHoM ob6beme B nopsiake, onpeneneHHom yactbto 1.3 ctatemn 16 PegepanbHOro 3akoHa
Ne 210-93;

3) TpeboBaHve y 3aABUTENS AOKYMEHTOB WM WHGoOpmauun nmbo ocyLecTBreHns
AENCTBUI, NpeacTaBneHne UM OCyLWecTBIIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccuickon ®egepauumn, HOpMaTUBHBIMU NPaBoOBbIMK akTamu Pecnybnukn
TatapcTaH, MyHMUMNAnNbHBIMWA MPaBOBbIMKA akTamMu AN NPefoCTaBfeHUs MyHULMNanbHOW
YCIyru;

4) oTka3 B MpuemMe [OOKYMEHTOB, MpedoCTaBfeHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon depepauuun, HOPMATUBHBIMU MPABOBbLIMU
akTamn Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMW NMPaBoOBbIMK akTamu N9 NpefocTaBneHus
MYHULMNAnNbHON YCNyru, y 3asBUTENS;

5) oTkasz B npefocTaBNeHUM MyHUUMNANbHOM YCIYrn, €Cniv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl dedepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMWU MHBbIMU
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HOpMaTMBHbIMW MpPaBoOBbIMM  akTamu Poccuickon ®Pegepaumn, 3akoOHaMM U UHbIMU
HOpMaTUBHLIMK NpPaBoOBbIMK akTamn Pecnybnukn TatapctaH, MyHUUMNANbHbIMU NPAaBOBbLIMU
akTamu. B ykazaHHOM cny4dae gocyaebHoe (BHecynebHoe) obxanoBaHne 3asBuTeNem peLleHui
n OencTeumn (6e3pencTtams) MHOIOYHKLMOHANBHOTO LeHTpa, paboTHMKa
MHOIO(PYHKLMOHANBbHOMO LIeHTPa BO3MOXHO B Criyyae, ecrnivm Ha MHOTO(YHKUMOHAmMbHbIN LIEHTP,
peweHns n pencteus (6e3gencTBue) KOToporo obxanyktTcs, BO3MOXeHa QyHKUua no
NpeaoCTaBneHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCryr B MOMHOM oObeme B NOpsiake,
onpegeneHHom YyacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEeAOCTaBEHNN MYHULMNANbHOW YCNyrin nnatbl, He
npegycMOTPEHHOW  HOpPMAaTMBHbIMW  MpaBoBbiMM  aktamum  Poccuinickon — depepaumn,
HOpMaTMBHLIMM NpPaBOBbIMM akTamu Pecnybnukn TatapcrtaH, MyHUUMnanbHbIMW MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, nNpegocTaBnALWEro MyHUUUNANbHY Ycnyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnsAOWeEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKLMOHANbLHOIO LEeHTpa,
paboTHMKa MHOrO(PYHKUMOHANBbHOIO LEeHTpa, OpraHu3aumn, npeaycMOTPEeHHbIX 4actbto 1.1
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHNKOB B UCMpaBieHNN OOMYLLEHHbIX
UMK OneyvaTok M owmnboK B BblAAHHBLIX B pe3yrnbrate npefoCTaBneHns MyHUUMNanbHON YCyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOIo Cpoka Takux ucnpasneHui. B ykaszaHHoOM cnyyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBuTENeM pelleHun U aencteuin (6e3nencreus)
MHOIO(PYHKUMOHANbHOIO UeHTpa, paboTHMKa MHOrO(YHKLMOHANBHOIO LEHTpa BO3MOXHO B
crny4ae, ecrnv Ha MHOroyHKLUMOHAnNbHbLIN LEHTP, pelleHns n aenctems (besgencreme) KoToporo
obxanykTcq, BO3noXeHa (yHKUUA MO NpeaoCTaBneHU0 COOTBETCTBYHOLUMX MYHULMNANbHbIX
ycnyr B NofHOM obbeMe B nopsiake, onpeaerneHHoM YacTtbio 1.3 ctatbun 16 ®egepanbHOro 3akoHa
Ne 210-03;

8) HapyLUeHMe cpoka unu Nopsiaka Bblgadm AOKYMEHTOB MO pe3ynbratamM NpeaocTaBneHms
MYHULMNANbHOW YCNYru;

9) npuoCcTaHOBNEHME MpPenoCTaBNeHNs MyHUUUNANbHOW YCryrkn, €cnn OCHOBaHUS
NPUOCTaHOBIIEHUS HE NPeayCMOTPeHbI befepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HUMM NHBIMN HOPMATUBHLIMK NPaBOBbIMKU akTamu Poccuinckon degepaumm, 3akoHaMmn U MHbIMU
HOpMaTMBHLIMK NpPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHWUMNANbHbIMU NPAaBOBbIMU
akTamun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenemM peLueHui
n OEencTBumn (6e3pencTtausn) MHOTOYHKLMOHANbHOro LEeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOMO LIEHTPa BO3MOXHO B Criyyae, ecrnivm Ha MHOTO(YHKLUMOHAMbHbIA LIEHTP,
peweHns n pgencteus (6e3gencTene) KOToporo obxanyktTcs,, BO3MOXeHa QyHKUus no
NpeaoCTaBeHNO COOTBETCTBYIOLMX MYHULUMNANbHbLIX YCryr B MOMIHOM oObeme B MNOpsiake,
onpegeneHHom vacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBHOW YCIYrn JOKYMEHTOB
unun unHpopmMaumm, OoTCcyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HEe YyKasbiBanuCb MNpu
nepBoHa4YanibHOM OTKase B NpuemMe [OKYMEHTOB, HeOoOXoauMmbix ANns npeaocTaBneHus
MyH/UMNAneHON ycnyru, nubo B npeaocTaBneHuM MyHUUMNAanbHOW YCryru, 3a UCKIYEeHUeM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 vYactu 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crniyyae pfocyaebHoe (BHecyoebHoe) obxanoBaHue 3adBUTENEM pEeLUEeHUA W
aenctenin (6e3gencTBms) MHOrOYHKUMOHANbHOIO LieHTpa, paboTHMKa MHOrOQYHKLMOHANbHOIo
LeHTpa BO3MOXHO B Crny4ae, eCfivm Ha MHOroQYHKLUMOHAmNbHbIA LUEHTP, pelleHns 1 OeACTBUA
(6espmencteme) Kotoporo  obkanykwTcs, BO3noxeHa (YHKUMA N0 NpefocTaBeHuIo
COOTBETCTBYHOLNX MyHULMNANBHBIX YCIYr B NONHOM o6beme B nopsgke, onpeaeneHHoOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. XXano6a nogaetcsa B nMCbMeHHON hopMe Ha BymakHOM HOCUTENE, B SNIEKTPOHHON hopme B
opraH, NpegocTaBnsAlWMIA MYHALMNANbHYK YCNyry, MHOMOYHKUMOHANbHbLIN LEHTP nMbo B
COOTBETCTBYIOLUMA  OpraH  rocydapCTBEHHOW  BnacTu,  SABNAWWMNCA  yypeauTenem
MHOrO(pyHKLUMOHANbHOrO LeHTpa (ganee - ydypeautenb MHOrOYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHu3aummn, npeaycMoTpeHHbIe YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
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®3. JKanobbl Ha pewenna wn pgencteua  (6e3gencTBME)  pPyKOBOAWUTENS  OpraHa,
NpeaoCcTaBnalWero MyHUUMMNanbHYO YCryry, nogarTcs B BbIWECTOAWMA opraH (npu ero
Hanuyun) Nnbo B cnyvyae ero oTCyTCTBMS paccMaTpuBalOTCA HEMOCPEACTBEHHO pyKoBoaAUTENeM
opraHa, npefocTaBnsloWero MyHuuunanbHyto ycnyry. XKanobbl Ha peweHus u Jenctsus
MHOFOYHKUMOHANbHOro uUeHTpa. >Kanobbl Ha peweHus u gencteusa  (6esgencreue)
MHOIO(PYHKLMOHANbHOMO LieHTpa nogarTcsa yypeauTento MHOroYHKUNOHANBHOMO LEeHTpa Unm
AOMKHOCTHOMY  nuly, YNOMHOMOYEHHOMY HOPMAaTuBHbIM NpaBoBbIM akToMm Pecnybnuvku
TatapctaH. »Kanobbl Ha pelweHns u gencteus (b6esgencteme) paboOTHUKOB OpraHM3aummn,
npegycMoTpeHHblXx Yactbto 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-d3, nopgatotcs
PYKOBOAMTENAM 3TUX OpraHu3auun.

XKanoba Ha peweHus wn pgencteua (6e3gencTBME) opraHa, npenocTaBnsoLero
MYHULMNANbHY yCnyry, AOMMKHOCTHOrO nuua opraHa, NpeaoCTaBfiSIOWEro MyHULMNANbHYHO
yCnyry,  MyHMUMMNANbHOrO  Criyallero, pykoBoguTensa  opraHa, npeaocTaBnstoLero
MYHULMNANbHY YyCryry, MOXeT ObITb HanpaerneHa no noyte, Yepe3 MHOroyHKLMOHANbHbIV
LUEHTp, C WCMNONb30BaHWEM WHMOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn  «UHTepHeT»,
odunumanbHOro camta opraHa, NPeAOCTaBNSOLWEro MyHMUMnanbHyo yenyry, EguHoro noptana
nnbo PecnybrnvkaHckoro noprana, MHOpMaUMOHHON cuctembl gocynedbHoro obxanosaHus, a
TaKke MOXET ObITb NpUHATA NPy NUYHOM nNpueme 3assutens. XXanoba Ha peleHnsa n gencTeuns
(6e3pencteme) MHOroyHKLMOHANBHOIO LEHTPa, paboTHMKaA MHOrodyHKLMOHANbHOIO LEHTpa
MOXeT  ObITb  HanpaBneHa NO  MnoyTe, C  UCMNOMb30BaHMEM  MHAOPMALMOHHO-
TeNneKOMMYHUKaUNOHHON ceTun «WUHTepHeT», oduumanbHOro camta MHOMOMYHKUMOHANbHOMo
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana, WHPOPMaUUMOHHOM CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATaA NPU NNYHOM NpuemMe 3asiBUTENS.
YKanoba Ha peweHus n gencteus (6esgencrane) opraHnsaumm, npegyCcMOTPeHHbIX YacTbio 1.1
ctatbk 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpaeBneHa
no no4yte, C UCNOMb30BaHNEM WMHEPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeTy,
odomumManbHbIX CanToB 3TUX opraHM3aunn, EanHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MoXeT ObITb NPUHATa NPY NIMYHOM NpUEME 3asiBUTENS.

5.3. X)Kanoba gomkHa cogepxartb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBnAsLWEero MyHUUMNanbHy yCnyry, AOMKHOCTHOMO
nvua opraHa, nNpefoCcTaBnALLEro MyHULUNANbHYO YCnyry, Mo MyHUUUNANbLHOro CRyXaluero,
MHOrOoOYHKUMOHANMBLHOMO LIEeHTpa, €ero pykosogutens u (unu) paboTHMKa, opraHu3auun,
npeaycMOTpEHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx pykosogntenemn
n (MnNn) paboOTHUKOB, peLleHns U aencTeus (bes3gencTBme) KOTopbIX 0bxanyTcs;

2) hamunuio, MMs, OTY4ECTBO (NocrnegHee - NPy HaNUYnKn), CBEAEHUS O MECTE XUTENbCTBA
3asBuTens - @uamMyeckoro nuua nmbo HauMMeHoBaHWe, CBedeHUs O MeCTe HaxOXOeHus
3aaBUTENS - IOPUANYECKOro nuua, a Takke HOMep (HOMepa) KOHTaKTHOro ternedoHa, agpec
(agpeca) anekTpoHHOW NOoYThl (MPW HaNMMYUK) N NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH ObiTb
HanpaB.rieH OTBET 3asBUTENIO;

3) cBegeHuss 06 obxanyembix peweHuax un genctemax (b6esgencrteun) opraa,
npegocTaBnsoWwero MyHUUMnanbeHy ycnyry, AOMMKHOCTHOMO nnua opraHa, npegocTaBnsaooLwero
MYHULMNANbHY yCnyry, Tinb6o MyHMUMNANbHOrO CryXallero, MHOro(pyHKLUNOHANbHOro LIEeHTpa,
paboTHMKa MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHusaunin, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTENb HE COrfaceH C peleHneM U OENCTBUEM
(6e3penctememM) opraHa, NpegocTaBnsOWEro MyHUUMNAnbHYH YCNYry, AOSMKHOCTHOrO nuua
opraHa, npegocTaBNALWEro MyHUMUMNANbHYK Ycnyry, nMbo MyHMUMNAnNbHOro CryXallero,
MHOrOOYHKLUMOHANbLHOMO UeHTpa, paboTHMKa MHOrogYHKLMOHANbLHOIO LEHTpa, opraHu3auun,
npeaycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3asButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (NP1 Hann4Mm), NOATBEPXKAALWME AOBOAbI
3aaButens, Mo nx Konuw.
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5.4. TMoctynuBwasa anoba NOANEXWUT pernctpaumMm B CPOK He no3gHee paboyvero AHS,
cneayoLero 3a AHEM MOCTYNIEHUS.

5.5. JKanoba, noctynuBwasi B OpraH, nNpPeaocTaBnAlWMA  MYHALMNANbHYO  YCNyry,
MHOIO(PYHKUMOHAMNbHbIN LUEHTP, y4peamTento MHOroMYHKUMOHaNbHOro LUeHTpa, B opraHn3aumu,
npeaycMoTpeHHble 4actbto 1.1 craten 16 PepgepanbHoro 3akoHa Ne 210-903, nmbo
BbILUECTOSALLMIA OpraH (Mpu ero Hanu4yuu), NoasIeXMT PacCMOTPEHUIO B TedeHne naTHaguaTtu
pabouMx [HEM Cco [HA ee perncTpauum, a B cnyyae oOXanoBaHMs OTKasa opraHa,
NpeaoCcTaBnaloLwWero MyHULMNanbHY YCyry, MHOMO(YHKLMOHAIbLHOIO LUEeHTpa, opraHusauum,
npegycMoTpeHHbIX 4YacTblo 1.1 crtatbm 16 ®depepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTENs b0 B MCNpaBreHnn AOMNyLLEeHHbIX OnevyaTok 1 OWmnboK unu B cnyyae
06XxanoBaHUA HapyLUEHWS1 yCTAHOBMEHHOIO CpOKa TakUX UCNPaBEeHNI - B Te4eHne NATn paboumx
OHEen Co OHS ee perncTpaunn.

5.6. lNo pesynsratam paccMoTpeHus xanobbl NPUHUMAETCA OAHO U3 CNEeAYHLLNX PELUEHNIA:

1) xanoba ygoBneTBOpsieTCA, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnss AONyLLEeHHbIX ONeYaTok U OWKMOOK B BblOAHHbIX B pe3ynbrate npeaocTaBneHus
MYHULMNANbHON YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 LEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX He npegyCMOTPEHO HOPMaTUBHBLIMM MpaBOBbIMU akTamu Poccurckon denepauumu,
HOpMaTUBHLIMM NpPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHUUMNANbHbIMU NPAaBOBbIMU
aKkTamu;

2) B yOOBNETBOPEHUN anobbl OTKa3bIBAETCS.

He nosgHee gHs, cneaylowero 3a gHEM MPUHATUS peLleHus], yKa3saHHOro B HacCToOSALEM
NyHKTE, 3a8BUTESO B NMUCbMEHHOW dOPME U MO XenaHul 3asaBUTENs B 3NeKTPOHHOW dopme
HanpaBnNAeTcs MOTUBUPOBAHHbLIN OTBET O pe3yrbraTax PpacCMOTPEHUS Kanoobl.

5.7. B cny4yae npusHaHua xanobbl nognexallen yaoBNeTBOPEHUIO B OTBETE 3asiBUTENHO O
pesynbratax paccMoTpeHus xanobbl gaetca uHopmauuss O OEeUCTBUSAX, OCYLLEeCTBNAEeMbIX
OpraHoMm, NpPeaoCTaBnAoWNM MYHULMNANBHYO YCNYry, MHOrOQYHKUNOHAMNbHBIM LLeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B
uenax HesamensIMTeNnbHOro  YCTPaHEHUS!  BbISIBMIEHHbIX  HapyLleHWA Npy  OKasaHuu
MYHULUMNANbHOM YCNyrM, a Takke MPUHOCATCS M3BMHEHWSA 3a [OCTaBfeHHble HeyaobcTtBa u
yKasblBaeTcss WMHopmauma O JanbHenwunx LEeWCTBUSX, KOTOpble HeobxoouMMoO COBEpLUnNTb
3asBUTESIO B LENsX NONyYeHUs MyHULUMNANbHOW YCNyru.

5.8. B cny4ae npusHaHus xanobbl He nognexallen yaoBnNeTBOPEHUIO B OTBETE 3asiBUTENHO O
pesynbratax pacCMOTPEHUS Xanobbl JAlOTCsA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYUHAX
MPUHSTOrO peLLeHunsl, a Takke MHdopMaLums 0 nopsake 06xanoBaHUs NPUHATOIO peLLeHus.

5.9. B cnyyae yctaHoBneHus B xo4e unuv no pesyrnsrataM pacCcMOTpeHust Xanobbl Npu3HakoB
cocTaBa aAMWHUCTPATMBHOIO MpaBOHAPYLUEHUS WAW MPEeCTYnfeHns OOSMKHOCTHOE Nuvuo,
pabOTHUK, HaAeneHHble MOMIHOMOYMAMU MO  PacCMOTPEHUI0 Xanob, HesameanuTensHo
HaNpaBnsaT NMeKLIMeca MmaTepuarnsl B opraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfameHTy
nNpeaocTaBneHnst MyHUUMNAanbLHOM yCnyrm
MO OpraHu3auun oTabixa AeTen B
KaHWKYnsipHOE BpeMs

dopma

(BnaHk opraHa, NpefoCcTaBnsoWEro MyHULMMNANbHYO yCryry)

PELUEHWE
O NMNOoCTaHOBKe B o4epenb Ha nony4yeHne nyTeBku
oT« __ » 202_r
PacCMOTPEHO  3asBrieHue

(Haumenosanue opeana, ynoiHoOMOYEeHHO20 HA NPUHSINIUE DEeUleHUs])
oT
(Homep u oama 3as61enus) (DHUO 3asn6umens)
MPUHATO peLleHne 0 NOCTaHOBKE B oYepenb Ha Mony4YyeHne nyTeBku pebeHka:

(@HUO, oama poscoenus pebenka)

CeeneHust 00 3JEKTPOHHOU MOAITUCH

HormkHocTHoe nnuo (PUO)

(noOnuUCL YNOTHOMOYEHHO20 OOMIHCHOCTHO20 TUYA
opeana)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBreHns MyHUUunanbHON
yCnyru no opraHusaumm otgbixa getem
B KaHWUKYNsipHOe BpeMs

dopma

(BnaHk opraHa, NpefoCcTaBnsoWEro MyHUUMNanbHyo yeryry)

Komy:

KOHTaKTHble AaHHbIE:

Mpenctasutens:

KoHTaKTHble AaHHble npeacraBuUTenA:

PELWLEHUE
06 oTKase B nNpeaoCTaBrieHUM MyHMLUMNANbLHOW yCnyru
oT Ne
Mo pesynbraTamMm paccMOTpeHuUs 3asBreHNs OT Ne (natau

HOMEp 3asBreHNs) NPUHATO pelueHne 06 oTkase B NpeaoCTaBAEHNN MyHULMNANbHOW yCnyru no
cnegyoLwmm ocHoBaHUAM (BblbpaTb Heobxoanmble):

PasbsAcHeHnsa NpuMynH oTKasa:

[ononHUTENbHO NHAPOPMUPYEM:

(ykasbieaemcsi uHgpopmauyusi, HeobxoOumas 05 ycmpaHeHUs MPUYUH OmKa3sa, a makxe
UHasi doronHUmMesibHasi UHghopmayus npu Hamau4quu).

Caenenus 00 3NEKTPOHHOM MOAHCH

HormkHocTHoe nnuo (PUO)

(noanuch yNnonHOMOYEHHOTO AOMKHOCTHOMO Nuua
opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY perfiameHTy
NpeaoCTaBneHns MyHULMNansHON
yCnyru nNo opraHvM3auum otapixa geTen B
KaHWKYNsipHOE BpeMs

dopma
(BnaHk opraHa, NnpegoCcTaBnaioLWLEero MyHUUMNanbHY ycrnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHblE AaHHblE npegcraBUTENA.

PELWLEHUE
006 oTKa3e B Npueme AOKYMEHTOB, He06XoaAUMbIX ANA NpeaocTaBNeHuss MyHMLUNanbHOW
yCcnyruv no opraHmsauuvu otabixa AeTeu B KaHUKYNsipHoe BpeMmsi
oT Ne

Mo pe3ynbratam paccMOTpPeHUs 3asiBfieHUs OT Ne (6ama u
HOMep 3asi8fieHusi) NPUHATO pelleHne o6 OTKase B npueme OOKYMEHTOB, HEOOXO4MMbIX Ais
npegocTaBneHns  MyHUUMNanbHOW  ycryrM, no  Creaylwmm  OCHOBaHUAM  (8bi6bpamb
Heobxodumblie):

PasbsAcHeHnsa NpuMynH oTKasa:

[ononHUTENbHO NHAPOPMUPYEM:

(ykasbieaemcsi uHgpopmauyusi, HeobxoOumas 05 ycmpaHeHUs MPUYUH OmKa3sa, a makxe
UHasi dornonHUMernbHasi UHGhopMayus fpu Haauyuu).

CaezneHust 00 JIEKTPOHHOM MOAMUCH

HormkHocTHoe nnuo (PUO)

(noanuch yNnonHOMOYEHHOTO AOMKHOCTHOMO Nuua
opraHa)
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[MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBrieHns MyHULMNAaIbHON YCIyrn
no opraHu3auuun oTablxa AeTen B
KaHWKYnsipHOe BpeMs

B

(HaMmeHoBaHVe opraHa MecTHOro camMoynpaBeHNs)

oT

(dbamunus, ums, otyecTBO(NpPU HaNMYUK) 3asaBUTENS
MOSTHOCTBHO)

Afgpec mecTa xuTenbcTea 1 (unn) agpec mecta
npebbiBaHUA
3aaBUTENS:

TenedoH 3aaBuTENsa 4OM.
TenedoH 3aaBuTENs COT.
ALpec 3arneKTpoHHOM NOYTbI 3asaBUTENS

3assneHve
Mpowy Bac BblaaTh NyTEBKY B AETCKUIN 0300POBUTESNbHbIN Narepb Anst Moero pebeHka

(dbamunus. nms, oT4ecTBO (MPU HaNMYMK) pebeHka NOMHOCTbLIO)

[aTa poxaeHus pebeHka

(4ncno, mecsu, rog poXxaeHUs)
MecTto poxaeHunsa pedeHka

PekBn3nTblI akTOBOW 3anucu 0 poXXaeHun pebeHka:

Ne aktoBou 3anucu ,

[laTta Bblaaun akToBOW 3anuncu ,

MecTo rocyaapCTBeHHOM permcTpaumm aKTOBOW 3anucu o] poOXOeHUn

CHUIIC

Agpec mecTa Xutenbctea v (Mnu) agpec mecta npebbiBaHna pebeHka

damnnun, meHa, oTyecTBa (MpU HanNMYMN) poguTenen (3aKoHHbIX NpeacTaBuTenen) pebeHka:
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Matepu / ycblHOBUTENS / onekyHa

(noQYEpPKHYTb HY>KHOE)
oTua / YCbIHOBUTENA / OonekyHa
(NoaYepKHYTb HYXXHOE)
CsefeHus o kaTeropum
CBe,D,eHI/IFI O XenaeMoM BpeMeHn oTablXa

(nara) (noanwce)

[lononHuTenbHble CBEAEHUS O poanTendax:

M

a (mecTo paboTbl, JOMKHOCTL, pab. Ten., CoT. Ten.)

@Tel / yCbiIHOBUTESb / ONEKYH

b

/ (mecTo paboTbl, LOMKHOCTb, pab. Ten., CoT. Ter.)

éeKBVBI/ITbI aKkToBOW 3anucy 06 ycTaHoBNEHUN
QrUOBCTBA

EeKkBU3NTbI aKTOBOM 3anucy o bpake
'ekB13MTEI aKTOBOW 3an1cu o0 pacTopxeHun bpaka
[eKBI13NTLI aKTOBOW 3an1cu o0 NepemMeHe NMeHM
@Be,u,eHMﬂ 0 normbLuem BOEHHOCYXaLleMm

a (Pamunus, Nmsa, OTyecTBO)

ﬂ (HanmeHoBaHWe BOEHHOro KOMUccapuara, ata CMepTH)

b

PI

5 PesynbraTt npegoctaBneHns MyHULMNansHOM yCcnyru, npoLwwy NnpeaocTaBuThb:

& D B NMYHbIN KabuHeT [NopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Pecnybnumku
¥aTapcran;

I Im<z

|:|B MHOrOOYHKLUMOHANbHOM  LIeHTpe MpedoCTaBfeHUst  roCyQapCTBEHHbIX U
MyHMuMnanbHbIX yenyr Pecnybnvkmn TaTapcTaH;

a
D B OpraHe.
n
0]
a
T
B (nata) (noanwce)
e
p
X
0 MpunoxeHne Ne 5
a K A,D,MI/IHI/ICTpaTI/IBHOMy permnamMeHTy
10 npenocrtaBneHns MyHI/ILl,I/II'IaJ'IbHOIZ
LL
€
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yCnyrv no opraHusauum oTabixa AeTen
B KaHWKYNsipHOE BpeMsi

Pykosoautento

OT:

3asaBneHue
006 ncnpaBneHun TeXHUMYECKOM OLLINOKN

Coobwato 06 owunbke, [ONYWEHHONW NPW  OKasaHUM MyHULMNANbHOW  yCcnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHn4A:

Mpolwy wucnpaBuUTb OOMYLIEHHYH TEXHWYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SABMNAIOLWMACSA pe3ynbTaToM MyHULMNAnbHOW YCryriu.
Mpunarato cnegytolime OKYMEHTbI:

B cnyyae npuHsaTUS peleHus o6 oTKNOHEHUN 3asiBNeHnst 06 ncnpasneHnm TEXHUYECKON
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHUe:

nocpeacTBOM OTMpPaBNeHNst ANEKTPOHHOMO AOKYMeHTa Ha aapec E-mail: ;

B BU€e 3aBEPEHHOM Konun Ha ByMaxHOM HOCUTene NoYTOBbLIM OTMNPaBNeHNneM no agpecy:

HacToswwum nogTeepxaato: CBeAeHUs, BKITHOYEHHbIE B 3asiBNEHNE, OTHOCALLMECH K MOEN
NNYHOCTU N NpeacTaBNAeMOMY MHOK fuuy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKYMEHTbI (KONUM LOKYMEHTOB), MPUMNOXEHHbLIE K 3a8BMEHUNI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMNEHHbIM 3akoHoaaTternbcTBoM Poccuickon defepaummn, Ha MOMEHT NpeAcTaBneHus
3asIBNEHNs 3TN OOKYMEHTbI 4ENCTBUTENbHbI U COAEPXKaT AOCTOBEPHbLIE CBEAEHUS.

(para) (mognuce) (©.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1006 ot 11.07.2025
Wuuumatop cornacoBanus: Mykaesa E.HO. MeTtoguct
CornacoBaHue nHnyuupoaro: 10.07.2025 16:01

Jlnct cornacoBaHus
N° (07 (o)

Cpok cornacoBaHus

Twun cornacoBaHus: cMeLllaHHoe

Pe3ynbTaTt cornacoBaHus 3ameuaHus

Twun cornacoBaHus: napannenbHoe

1 Mopo3seHkosa J1.3.

2 Canuxos E.M.

3 Mwuurasosa A.K.

Twn cornacosaHus: nocnepoBaTenbHoe

4 depnoTosa HO.B.

CornacoBaHo
11.07.2025 - 08:07

CornacoBaHo
10.07.2025 - 16:10

CornacosaHo
10.07.2025 - 16:43

LiMognucaHo
11.07.2025 - 13:59

[okymeHT co3aaH B anekTpoHHon copme. Ne 1006 ot 11.07.2025. NcnonHutens: LarnaxmeTtosa M.C. N IIEKTPOHHbIA
CtpaHuua 34 u3 34. Ctpanuua cosgada: 11.07.2025 14:15 =¥ TATAPCTAH



